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CHAPTER I

JOB EVALUATION

Background
Job evaluation is a systematic process for determining the value of individual jobs in relation

to other jobs in an organization. It is not a mechanistic procedure that can be imposed arbitrarily
upon any organization, but rather a highly adaptive process to be modified as appropriate to
a specific organizational context. Its roots are in the structure of the organization, the nature of
its interests and goals, its economic and social environment and the values or traditions of its
managers and employees. Thus, it is neither practicable nor desirable to import into the
Nigerian context a job evaluation program developed in another country. Ideally, Nigeria
should have an evaluation system which clearly reflects the needs of those whom it is intended
to serve. It must also enable the employers, namely, the governments of Nigeria, to meet their
political, economic and social objectives.

The benefits ofjob evaluation and salary administration, if properly conceived and imple­
mented, can be the fuel to propel the public service to the achievement of these goals, for an
effective compensation system contributes to the motivation of employees toward higher produc­
tivity and increased effectiveness.

The civil service currently has a formal job evaluation system in operation. It is based on
the traditional British civil service concepts of administrative, executive and clerical classes.
In this system, as stated elsewhere, evaluative criteria focus primarily upon the educational
background of the individual and secondarily on the work performed. Personnel are recruited
into the public service directly from the appropriate educational level and maybe evaluated
through examination. This procedure emphasizes general academics and seldom bears a specific
relationship to the output requirements of the position. Hence, the emphasis appears to be
placed on the input side of the human resource equation.

This is not to say that the present approach is wrong. The logic is sound in the sense that
if a capable individual is employed, it follows that his services will provide an equitable return
on the employer’s investment in salary. The fundamental question confronting the Nigerian
public service is whether this system is appropriate to the needs of a dynamic, expanding,
developing economy.

The answer to this question may be found in the appropriateness and feasibility of
alternatives. Is there a better way to evaluate positions ? Will the social and economic costs of
an alternative system be more than offset by attendant benefits? In this section, these questions
arc addressed and viable alternatives in the form of progressive methodologies are discussed.

Job Evaluation as a Tool of Modern Management
There are many approaches to job evaluation, but essentially they can be described in

terms of four major procedures: ranking, classification, point rating and factor comparison.

Ranking is one of the most commonly employed techniques for establishing the relative
worth and complexity of positions. In practice, positions in the organization are compared
and ranked in order of apparent importance and difficulty. This method is simple, fast, easy
to maintain, easy to explain and very flexible in its application to a variety of organizations.
Its effectiveness and reliability diminish, however, as the size, diversity and complexity of the
organization increase.
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Classification or grading involves establishing a series of classes or grades of work difficulty
and responsibility within a job family (for example, clerical), ranging from simple and easily
learned to complex and demanding work. Once the full series is established, individual positions
in the job family are related to the series and classified or graded at the appropriate salary level.
This method provides more accurate results than ranking, but developing and maintaining
an accurate definitive class series is a difficult, time-consuming task.

The point rating method consists of assigning a number of points to selected job factors
based on their relative importance to the overall group of positions to be evaluated, and then
evaluating each position against the factors and assigning point values reflecting the importance
of the factor to the position. Allocated factor point values are totalled to arrive at an overall
point score for positions, and these point scores arc used to establish the internal hierarchy of
positions.

Factor comparison involves selecting a scries of job factors such as skill requirements,
working conditions and responsibility, and a set of key positions representative of the whole
range of positions in the organization. Each position is rated separately for each of the job
factors selected, and a portion of the pay rate applicable to he positions is allocated to each
factor As a further check, the key positions are ranked in relaUon to one another on the basis
of each factor. All the other positions to be evaluated are related o selected typical positions,
known as benchmarks, and appropriate factor values established. Factor comparison also may
involve point rating. This method of job evaluation provides a custom-budt plan directly
applicable to the organization where it is to be used.

meet the peculiar needs of a particular organization.
From among these various approaches an appropriate methodology must be chosen-

one that“will not only meet the needs of Nigeria today, but also continue to serve its ongoing
requirements in the foreseeable future. For this purpose, we identffied a factor ranking system

which will be described in detail later.
. • * .. „r;„k pvnlnation have been tested in a variety of contexts,

Over the years, the main sys em bve SUCCess It is not relative successes, however,
and each has accumulated a record of comparat effectiveness> but rathcr thc extent of its use-
that determine a system s appropna ei excessively high installation and maintenance
fulness and practicability. Some sys analvsts is required for their ongoing administration
costs ; others are so complex ‘hat a eorps of be
and maintenance. Any system t a „ our discussion now turns to a delineation
effectiveness in achieving desired results. Hence, our oisc
of objectives for the proposed evaluation system.

Objectives of Job Evaluation of a dccision
Although there are many by-pro u J r -,jtate tbe attainment of certain objectives

to evaluate jobs in an organization should Deit Dlovees. Job evaluation should maximize
which are important to both the employer and E > motivation. It should work towards
organization efficiency and effectiveness thr°u^ confront those responsible for managing
a solution of the many wage and salary P™011:1” . , evaluation system as envisaged in the
the public sendee. The most important obJFc^® routlined as follows :
context of Nigeria’s present and future requiremen , . • tv

6 e . des on and its objective application. The1. To evaluate jobs on the basis of a scie1^ . hgas been opposed by those who define
use of the word scientific m respect of job etaiu investieation which can be studied with
science strictly in terms of areas of knowledge and mvesug 
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some degree of demonstrable precision. But if a science is thought of as accumulated
knowledge, systematized and formulated for the pursuit of general truths, or if it is considered
to be a branch of study concerned with the observation and classification of facts, then job
evaluation can be so described. It has been observed that when basic disagreement concerning
the relative worth of a particular job occurs, it is usually based upon erroneous or incomplete
information about the job in question. A scientific re-analysis of the job with respect to
other jobs can resolve difficulties of this type.

2. To evaluate equitably all jobs of comparable worth and responsibility, irrespective of
class, functional specialization or organizational deployment. It is essential to the harmonious
and effective administration of the programme that all employees of the public service
enjoy the benefit of common standards applied equitably, irrespective of the organizational
context in which they work.

3. To evaluate all jobs in the public service by means of one common denominator
comprised of standard factors that measure uniform job characteristics. For an evaluation
programme to be universally acceptable to both managers and employees, criteria for
evaluating positions should be common to all occupations, thereby facilitating ease of
inter-occupational comparison. These universal or master factors must be capable of being
tailored to specific jobs by emphasizing differing elements within factors, according to the
nature of each position.

4. To develop an evaluation system that is easily comprehensible to employers and
employees alike. In this way, mutual confidence in the equity and efficacy of the system can
be developed among those it is intended to serve.

5. To evaluate all jobs by means of extensive managerial participation. It is widely known
that employees are the greatest authorities on the duties and responsibilities of their own
jobs. It is therefore important that they provide their managers with job descriptions for
evaluation purposes. Managers, by virtue of their broader perspective and overall responsi­
bility, are very knowledgeable in not only what the employee is required to perform, but
also its relationship to companion occupations. Thus, an effective evaluation programme
should involve extensive managerial participation.

6. To develop an evaluation system that is capable of producing reliable results rapidly
yet is amenable to strategic upgrading to meet current and ongoing needs for the foreseeable
future. The system must be capable of decentralized administration, thereby facilitating
uniform and equitable operation throughout the various federal and state public service
organizations. It must also be capable of responding quickly to changing requirements in
these organizations. At the same time, it must not be too sensitive to minor alterations in
organization structure or distribution of responsibilities.

7. To support the creation of a new management environment in which existing inhibitory
forms of administration are replaced by constructive developmental services. This environ­
ment must emphasize promotion on the basis of personal competence and ability to accept
responsibility, establish consistent personnel practices whereby staff promotion is effectively
related to merit, and provide avenues of appeal and review which are accessible to manage­
ment and staff.

8. Io provide for an interrelationship of grade levels among jobs throughout the public
service. I his interrelationship is required to facilitate an employee’s promotion to levels
of greater difficulty and responsibility.

With these objectives in view, a coordinated job evaluation plan is proposed for the
Nigerian civil services. The broad design of the plan is described in the next chapter.
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CHAPTER 2

PLAN
DESIGN OF A COORDINATED JOB EVALUATION r means for

• al equl • nal positions

The purpose of the job evaluation system is to provide a ration > operatl<rnr personnel
it .„tine professional, administrative, technological, technical, clerical a nSjble servicea niform grade levels. The system is designed to be used by all those r of pu naiytical

t0 U aeement and to be comprehensible to all engaged in manage®^ detail o
^anizations; it is not intended to be the preserve of experts trained 1

work.

APPROACH Tn t
We approached our task by first a , . THE PLAN

the existing evaluation system submitted^ a" °f the criticisms and comments concerning
Commission. Our investigations revealed am ?rested Parti« to ^e Public Service Review

1. The present system for evaluating p " ' inade<,UaCieS '' .

analysis. S positions does not lend itself to systematic scientific

2. There appear to be more grade I
levels of work. 6 eve,s in some cadres than there are clearly identifiable

3. Some job standards are written in t
some do not define the full range of eithe 1 S S.° Scneral as to be not specifically applicable ;
some standands appear to define artificial I. Or kinds of work in a particular cadre ; and
administrative cadre system. ,cvels as though they had been derived from the

These problems were seen to interfere • l
dynamic public service. We therefore con U i e cffective operation of an expanding and
inappropriate to Nigeria’s current and f tnCludcd that the present job evaluation system is
effort would be required to continue the n rccluirenients. We also felt that more time and
benefits. present system than could be justified by its potential

Our next task was to investigate vario
countries and those used by the more nro°US approai:,lcs now >n use in governments of other
alternative methodology of job evaluation °gre?sl['c maj°r private employers, to determine what
service. We found that several governmentm'ght a fit t->C currcnt needs of tf)C N’gcrlan public
of their job evaluation and pay systems$ nj6 Undcrtaklnff or have completed a major overhaul
changing requirements of modern gov fll.ese c,lanSes fiave bccn stimulated by
traditions, and by the introduction of nn;n™ment ?ervices. by changing social values anil

n ot unionization into the public sector
We directed our attention primarily tn™ j ,

Canadian and American public service svst p developments in the Australian, British,
In Australia, Canada and the United Ki d”18 i Sy?tem currently IS undergoing change.
groupings for job evaluation and pavnurnnJL°v’ • C revlsed systems emphasize occupational
ranking, classification, factor comparisons,, |S' '.ar,ous approaches are being adopted, including
structure is being developed which embrace. rh° r,?tIn&- In the United States, a coordinated
salary structure. The system employs the m co”cept of unified grading and a common
marking of jobs within the public serrice A fr d t'chl?,(lues. °f factor inking and bench­
countries and assessing the difficulties Pnrn> c?n.ferr,lnff Wlth P°'«cy makers in all these
we adopted a modified factor ranking method f kd th- deveIoPment of these programs,
Nigeria. nk'ng raethod °f job evaluation as the one most appropriate for
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Proposed Job Evaluation Method
Factor ranking is essentially the technique of comparing a particular job with all others,

one factor at a time. The technique forces the rater to make a critical analysis of the job on a
factor basis. It combines the evaluation techniques of ranking, point rating and factor
comparison and includes a system of benchmark descriptions, supported by illustrations.
These descriptions extend the adaptability of the job evaluation system to a wide variety of
jobs and give the user clear standards and guidelines for his analysis.

This technique has been widely and successfully used in private industry, and the basic
methodology is well established.

The factor ranking system proposed in this report consists of six procedures :
1. Definition of master factors to be used in measuring the relative worth of jobs.

2. Acquisition of data through job descriptions from employees at every work level in
each cadre in the civil service.

3. Managerial evaluation of all key positions with a view to determining the internal
relativities within and between jobs.

4. Development of profile job descriptions, in terms of the master factors, of key jobs
that are representative of the full range of jobs to be covered by the system. Initially, a
limited sample of system-wide benchmark positions has been defined.

5. Development of factor rating scales, including suitable illustrations, which identify
measurable levels within each factor and provide appropriate numerical values for each level.

6. Development of a simple set of instructions, an occupational index and conversion
tables.

The benchmark positions and supporting illustrations serve as a key element in the system.
In a fully developed system, each user (ministry or agency) has a set of relevant and approved
benchmark descriptions to guide his interpretation and application of factor ranking scales.
The factor ranking scales, duly supported by illustrations, give the user an overall view of the
system and the interrelationship among the master factors. They also are used in making
inter-occupational comparisons, and they are particularly helpful in evaluating new positions
for which job relationship patterns have not yet been established. New benchmark descriptions
can be added to the system with relative ease, thus enabling it to be quickly responsive to
changing organizational requirements.

This type of system can be used to evaluate a wide variety of jobs with reasonable assurance
of consistency of job treatment among diverse organizations. Also, it has potentially many
advantages as an ongoing mechanism for job evaluation. Moreover, the total system consisting
of factor ranking scales backed up by appropriate illustrations drawn from benchmark positions
can reduce significantly the opportunities for abuse.

Data Acquisition

Having selected the factor ranking techniques, our next objective was to obtain adequate
information respecting the actual duties and responsibilities of civil service employees, so that
we could evaluate their jobs. In other words, our task was not to determine the value of a job
in terms of the incumbent’s educational and experiential qualifications, but to enquire intensively
into the nature of the work itself. The question to be answered was “What is the value of the
job being performed, irrespective of the man who is in the position ?” rather than “What is the
worth of the individual, irrespective of what he does ?”
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The existing system rewards the individual primarily for what he brings to the iob and
secondarily for the work itself, in the broad terms of a general schedule of duties Anv iob
evaluation that takes place is certainly not measurable in the sense that the constituent elements
of the work can be analyzed and their relative values assessed. Thus, to identifv wh^TheJe
elements might be, we had to consult the job holder himself. >aentity what these

In the federal and state civil services, there is an estimated population of over 650 000
employees engaged in more than 3,000 positions at various work levels. It was clearly imnossihlefor us to consult all job holders, to describe and analyze all jobs and to obtain all _P . • “
information in the relatively short time available. The task of data acquisition could bP "en
taken only on the basis of sampling the population, a sampling representing work level ""rn
positions. Our first problem therefore was to select the sample and the criteria bv vh' l,’
could be judged representative. The requirements of the selection were as follows • ' " n'C" "

1. The sample must be of a size that would permit collection of the necessary infabout job content over the time frame of three to four months, to allow sufficient/-"13^0"
subsequent analysis of data and for determination through job evaluation of Ume •
values of each job at the various work levels. " respective

2 The sample must be sufficiently large and the yield of data sufficiently comprehensive
to be representative of the actual work being performed at each work level.

3 To be representative, the sample must reflect varying conditions of service among states
and must therefore comprehend all states as well as the federal government.

4 To be representative in job worth terms, samples must include each work level in every
occupational cadre.

The last aspect of the sampling problem deserves special mention It must be appreciated
that under the present system not all employees are performing work of equal d.fficulty or
responsibility, even though their post title and remuneration may be the same. For example,
currently an executive officer’s entry qualificat.ons representmg the combmation of education

d PvneXnce reciuired to do the work may be valued at the same level as those of other
executive officers, regardless of their respective functions Thus, an individual holding the
oost o executive officer is graded and remunerated on a smg e scale whether the job he actually
performs is in accounting, personnel, auditmg or general duties Differences m values of job
content'are assumed to be marginal, on the basis that smce individuals have the same quahfica-
tions, the work level must be the same.

In applying the principles of job evaluation, the evaluator is concerned, not with the
capacity to produce work as reflected in the worker’s qualifications, but rather with the intrinsic
value of the work itself. His guidelines for determining the relative value of work are dictated
by the principle that if the work done by A is more valuable than the work done by B, A should
be paid more than B, even though both are equally qualified. On this basis, ideally every
different job at a given work level should be sampled. The complexity of this dimension of the
sampling problem was reduced substantially when the assistance of supervisors was enlisted to
select jobs which were deemed to be representative of the work that most job holders at that
particular level were performing. Supervisors were also asked to enlist the cooperation of job
holders who had been in the job for some considerable time and were performing their
respective duties and responsibilities to the full satisfaction of management.

Consideration of these various issues led to the following conclusions :

1. A sample in the order of 500 jobs per state was within the collection capabilities of the
Task Force.
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2. In each state or ministry of the Federal Government, preference would be given to
sampling complete work cadres in order to cover as full a range of work levels as possible
within a given organization.

3. Large cadres would be chosen in preference to smaller ones, so that jobs performed by
the majority of the working population could be evaluated.

4. The selection of a given work cadre in one state would not necessarily be repeated in
another unless complete work cadres could only be covered by taking some work levels from
one source and complementing these with those from another, or unless there was reason to
believe that the work performed differed substantially, despite similarity in titling. It was
reasonable to suppose that differences in socio-economic interests between states, as well as
differences in the means to support these interests, would mean that not all jobs would have
the same content even though they were comparably titled.

5. Except for obvious differences of the type mentioned above, a job sampled in one
local would be assumed to be representative of all similarly titled jobs elsewhere.

6. Work levels representing populous cadres would require special treatment. For
example, jobs sampled in administrative cadres could not be assumed to be representative
of work performed by all employees bearing the same functional designation. In view of the
wide variety of administrative jobs which administrative officers (among others) were called
on to perform in their generalist capacity, those chosen for sampling would have to be
typical not only of the work performed at that level, but also of the specific function. Thus,
administrative officers and similar generic classes were sampled in a variety of functional
areas including accounting, auditing, general duties and stores, with a view to gaining an
overall assessment of differences in job content which were a function of specialty features of
certain types of assignments.

The objectives in the data acquisition phase were to obtain comprehensive coverage of the
wide spectrum of jobs to be evaluated and also to ensure that information was of sufficient sub­
stance and quality as to support evaluation decisions. As a consequence, the process of data
collection in the field deserved particular attention.

The data collection phase of our work consisted of arranging visits to the Federal Govern­
ment and to each state for the purpose of obtaining information about the content of the jobs
selected for sampling. Background information also was collected. This included schemes of
service, conditions of employment, organizational data and all other pertinent information that
would enable us to examine work in its organizational context. The opportunity also was taken
to acquire financial and organizational information from parastatals, local government, the
judiciary and teaching services.

Detailed plans were developed for the sampling of selected jobs at every work level in
each cadre of the federal and state civil services. Each team member was assigned a number of
ministries and required to draw up lists of jobs to be sampled by reference to the government’s
estimates. By a previous arrangement, a chief liaison officer was appointed by state and federal
authorities. In turn, the chief liaison officer arranged with each ministry for the appointment of
a ministerial liaison officer. Liaison officers were assembled by the chief liaison officer on the
team’s arrival and were briefed concerning the purpose of the visit and how it was proposed to
collect the required information. Members of the Task Force then met with the respective
ministerial liaison officers to arrange for the selection of job holders.

Job holders were selected on the basis of criteria that ensured that representative data
were collected. For example, if there were several job holders at a particular work level, those
employees were selected who were performing their duties and responsibilities to the full
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Matrix Ranking of Jobs

One of the easiest yet most practical methods of evaluating jobs is to rank them in order
of importance according to their real worth. In its simplest form, ranking may be compared to
arranging playing cards from highest to lowest in accordance with their face value. In this
study, the ordinary ranking process could not be applied, because of the sheer scope and number
of positions involved in the evaluation exercise. Clearly, if many managers were to be involved
m making decisions about the relative worth of jobs in a variety of occupational specializations
a more sophisticated approach was required which would ensure uniform and equitable -inni; ’
ca ion o evaluation criteria. Matrix ranking is one method which has been demonstrated tn
rnfth^M lg ?..le ia^e and accurate ratings of jobs. A description of a matrix ranl-ino-
methodology follows. u laniung

. for at least six nths, and were
satisfaction of the management, had been in their position occurred in jobs selected for
performing duties typical of the work level. Where vacan
sampling, appropriate substitutions were made. form was t0 be completed

Liaison officers were then briefed on how the job it upon themselves to e.xplajn
(see Appendix 1-1). It was hoped that liaison officers woul ^jost of them felt, however, that
the form to job holders and advise them on its cornP'et.IOj enfficient appreciation of the Task
they could not afford the time required and that they lacke tbe absence of a Task Force-
Force’s requirements to give detailed guidance to job hoi e -sted of facilitating members’
member. Typically, therefore, the liaison officer’s role sWfth the selected job holders-
movements through respective ministries by converning mee = ]oVees on completion of th ’
the Task Force members themselves provided instructions to - e
forms. . , • , , ,

, interviews with job holders nr, a
Subsequently, members of the Task Force conducted -Jfowed, they observed h0 ,

with their supervisors wherever possible. To the extent that ti qqluSi their knowledge 7 3
particular job was being performed in its organizational m> 1' and the interview wh/tu
particular job was not based exclusively on the job description the
incumbent, but also included first-hand observation of the jo

■ the Task Force sampled ink ■Through the months from August to March, members,ot Approxim J bs in
every state of the federation and every ministry m the teat . almost 100% cov* - ,U J .
job description forms were completed. This selection represen L ' Lr-lge of
each work level in every cadre in the federal and state civil h eauent anabsil ;SS[^e t0
achieve 100% sampling mainly because of vacancies or absences ). -q.nnlinn innr n, cat<-‘d
that jobs occupied by 95% of all employees were embraced by th» sampling^Wr >ach. It is
noteworthy that sampling in populous cadres was repeated in set era s - •’. "’'b’nnity
and consistency and to ensure the adequacy of information obtaine . - 1 ■ '.i.iii<)n Wag
also accorded to groups and associations that had submitted memoran ■ ie ommission.
In-depth sampling of these cadres was carried out in conjuction v. it ie > c a study.

It should be noted that the sample coverage was to some extent constrained h, limitations
of time and human resources, which resulted in some deficiencies m t ie i ata acquired. In
certain instances, information on job descriptions was incomplete. In other-,, sonic of the jobs
sampled may not have been fully representative of the work typically being performed at that
level. In applying sampling methodology, there is always a small margin for errors of this kind.
Experience in similar studies has shown that resultant evaluations arc not biased ; jn other
words, any error arising from insufficient or inaccurate data does not mean that the jobs arc
underrated. It is estimated that the degree of sampling error in this study would affect no more
than 5% of the total population of the work force. Furthermore, the sampling errorare most
likely to occur in the less populous cadres. During the implementation process, errors
resulting from the sampling can be easily rectified.
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Matrix ranking is a systematic process by which an experienced, informed evaluator makes
judgements about job worth by comparing each job with every other one being rated. All the
jobs to be rated are displayed on a matrix ranking form (illustrated in Appendix 1-2). Each
rater then considers every job against every other and indicates his decision as to which one
is more important or whether they are of equal importance. Every comparison is then scored
on the basis of two points for a higher rating and one point for an equal rating. This method
is accurate because each comparison is being made twice and care must be taken during the
rating process to eliminate inconsistent judgements. There should be a random arrangement
of jobs on the matrix ranking sheet to reduce any bias that might be introduced by their
sequence.

Successful evaluation is achieved by applying uniform judgements in a consistent manner.
In the matrix ranking process, all judgements made by evaluators must conform with the
principles of whole job comparison and uniform standards.

Whole job comparison is essentially a process by which one job in its entirety is compared
with another. This comparison is premised on the principle that all jobs in one cadre are
basically similar in composition but can be differentiated from each other by virtue of the
relative magnitude of their main elements. Each job, irrespective of its level in the organization,
is comparised of five basic factors : knowledge of how to perform the job, difficulty of work,
responsibility, relationships and environment. Table 2-1 illustrates the master factors and
their constituent elements.

Implicit in this process of whole job comparison is an in-depth understanding of the job
as an entity. The evaluator must consider each element in a particular job and compare it with
the same element in the other jobs on the ranking form. In this process, all jobs are evaluated
as the sum of the factors, with no one factor overshadowing its relationship with others.

To ensure uniformity of judgements by evaluators, evaluation decisions must be made
according to uniform standards. A brief description of these standards follows :

1. The job must be evaluated, not the job holder. Job evaluation is not concerned with
individuals or personalities ; rather, it focuses exclusively on what the job produces if it
is performed satisfactorily.

2. Relief duties and occasional or temporary assignments performed in the absence of a
senior must be excluded. These activities are not considered an integral part of the job.
An exception to this guideline would be the case where an incumbent regularly and frequently
acts and makes decisions on behalf of his principal.
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TABLE 2-1

The Job as an Entity

Master Factor

1 Knowledge

2 Difficulty of work

3 Responsibility

4- Relationships

5 Environment

Elements

Skill
Education ..
Experience ..
Mental effort
Physical effort
Instruction . .
Required supervision
Money
Material
Manpower . .
Advice
Scope
Level of contacts . .
Nature of relationships
Frequency of relationship)
Harzards
Physical location ..

Measure

| Measures what the employee
[ must bring to the job.

'Measures what the work
f involves.

(Measures contribution of the
r job to organisation objectives.

< Measures the employees inter-
I, action with others and relates

indirectly to the value of
J work performed.
3 Measures special or unusual
f requirements of the job.

3. Overtime work must be excluded. Total hours worked should not influence the
evaluation of a particular job. Recurring overtime may indicate inadequate staffing, uneven
assignment of workloads or inefficiency on the part of the incumbent. These matters do
not fall within the purview of job evaluation but rather relate to organisation, staffing and
performance appraisal.

4. Variety of work must be kept in perspective. It must be considered to what extent the
variety of duties requires additional qualifications and introduces greater difficulty to the
work. If an employee performs a variety of duties which are of the same order of difficulty,
the value of the job is not increased appreciable

5. The primary function of the job must be considered the dominant element. Evaluators
should focus attention on the major or most frequently performed duties as the main purpose
of the job.

6. It is assumed for job evaluation purposes that every employee is careful in the per­
formance of his work. Therefore, the evaluation should not be influenced by consideration
of the consequences of deliberate carelessness.

7. The worth of the job should not be considered a function of the employee’s honestv ;
all job holders are presumed to be trustworthy.

8. Duplication of the same task by other employees must not affect evaluation of a given
job. The value added by the job is the real basis for determining its worth.
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In view of the geographic dispersion, number and scope of jobs to be evaluated, the Task
Force designated five regions where matrix ranking evaluations would be conducted. Ministries
in the federal service and in Western, Benue-Plateau, East-Central and Mid-Western States
were selected on the basis of representative groups and fields of specialisation (such a> fisheries,
agriculture, health and education). To ensure a high degree of reliability and validity, parti­
cularly where large numbers of employees expressed dissatisfaction with the present system,
several cadres and groups of cadres were duplicated in these matrix ranking exercises.

Matrix ranking is designed to enlist fullest managerial participation in the job evaluation
process. Supervisors and managers were therefore requested to evaluate the positions falling
under their supervision. In rating jobs, they were expected to satisfy two main requirements :

1. They must have intimate knowledge of all jobs they were being called upon to rank.

2. They must be capable of giving unbiased judgements. Since most raters already knew
the present earnings and status of each job, they must make a sincere attempt to disregard
these factors in making their judgements.

Evaluators then participated in an hour and a half training programme instructing them
in the application of the principles and processes of matrix ranking. This training programme
ensured that all raters would apply the same criteria in a uniform manner to the jobs thev
were to evaluate.

The matrix ranking process generated an expression of managerial decisions in respect
of the relative worth of all jobs in the federal and state civil services. In this respect, it indicated
clearly the real differences in the job worth of different positions, and thereby served to illumi­
nate their real values. This understanding provided a basis for the development of the factor
ranking process.
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CHAPTER 3

FACTOR RANKING PROCESS FOR JOB EVALUATION

In the preceding chapter, we have described how we collected job information and how
jobs were evaluated by managers. Through these processes, we obtained a comprehensive
data bank of information pertaining to jobs at each work level in every cadre. We also had the
benefit of management’s evaluation of the real worth of each job in respect of others in the
same or closely related cadres.

At this point, we could have collated these evaluations by subjectively defining appro­
priate lateral relationships between jobs in different cadres. Through successive applications
of the matrix evaluation system, we had determined that when this technique was correctly
applied to a series of jobs it would result in approximately the same results. We felt, however,
that we must substantiate our findings by developing a more sophisticated technique which
would have application in the ongoing administration of a job evaluation system. It was neces­
sary, in our view, to develop custom-designed job evaluation procedures whereby all jobs
could be re-evaluated to provide congruent results. This approach would satisfy the following
objectives:

1. Confirm the evaluations determined through matrix ranking by means of uniform
standards and procedures.

2. Provide an objective method for establishing relationships between cadres and groups
of cadres which differed significantly in their work orientation.

3. Establish a scientific method codified in systematic processes for confirming manage­
ment’s decisions as reflected in the matrix evaluations.

4. Create a formalized evaluation system whereby newly established jobs could be assessed
on a uniform and consistent basis without reference to the in-depth analysis of matrix
rankings.

5. Provide a rationale for explaining to managers and employees the basis upon which
job values are determined.

Developing a Plan
After we had examined the various job evaluation methodologies that were available,

we concluded that factor ranking applied in conjunction with benchmark descriptions would
most effectively meet the needs of the public service.

Factor ranking is similar to matrix ranking, but it is a more refined evaluation technique.
Under matrix ranking, each job as a whole is compared with all others and subsequently ranked.
Under factor ranking, jobs are ranked by comparing each factor in a job with each factor in
all other jobs. The inclusion of benchmark descriptions in the evaluation method helps to
ensure consistency and uniformity in job worth determination.

The steps followed in constructing the factor ranking plan are outlined in the succeeding
discussion.

Step One : Determining the rauge of jobs to be evaluated.—The scope of jobs to be
evaluated in the civil services is exceedingly broad. For the job evaluation system to be effective,
the number of exceptions should be kept to a minimum, thereby ensuring comprehensibility
and ease of administration. Excluding senior management positions (which are the subject 
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of Volume II of this report), for evaluation purposes jobs in the civil services can be classified
into three major groups : professional, administrative, technological, technical and clerical
jobs ; general services and operational jobs; and police. Separate factor ranking plans are
formulated for each, according to their particular requirements; for experience indicates
that a job evaluation plan developed expressly for one group will result in more accurate
evaluation results.

Step Two : Selecting factors.—The factors pertaining to professional, administrative,
technological, technical and clerical jobs are not identical to those of general services and police
positions. Some are common to all jobs, but others may be relatively unimportant or simply
excluded by the nature of the work performed. The following guidelines were used in selecting
factors for each of the factor ranking plans :

1. The factors chosen must be ratable. That is to say, within each factor there should be
a sufficient range of significance to provide a basis for determining job worth.

2. The factors chosen must be ones that are judged to be important. In general, it is
relatively easy to reach agreement about the major characteristics which are common to
all jobs in a group. In the matrix ranking procedure, these were identified as knowledge,
difficulty of work, responsibility, relationships and environment. In developing the factor
ranking program, only those factors were included which, when evaluated, would determine
accurately the relative worth of the job.

3. The factors should not overlap in meaning, but each factor should be a measure of
one and only one aspect of the job. If the factor definitions do overlap, some factors will
receive a double rating. Although this is not harmful in itself, provided that it is recognized,
it is clearly preferable to identify a single factor for each job characteristic.

4. The factors must be acceptable by both employers’ and employees’ standards. If the
plan is to evaluate jobs unequivocally, master factors important to all individuals in the
organization must be included.

5. The factors must be universally applicable to all jobs in a group. The factor ranking
method uses job factors with broad, general meanings which make them universal in appli­
cation. The number of factors should be kept to the smallest number reasonable. The
addition of related but comparatively unimportant factors serves only to add unnecessary
complexities to the administration of the program.

Step Three: Defining/actorr.—Factor definitions must be established to ensure that
they are clearly understood and that all evaluators have the same interpretation of a factor. In
the factor ranking programme, these definitions are supported by appropriate illustrations
derived from benchmark positions. It is important that the evaluator should constantly check
his understanding of a factor with the benchmark descriptions. This procedure will help to
establish uniform interpretations among evaluators of different background and experience.

Step Four : Defining degrees for each factor.—Evaluation by factor ranking requires
the identification of a series of degrees within the factors, each having a different value. This
enables the rater to discriminate among different levels of significance in the characteristics of
a given job.

Step Five : Determining the relative value of factors.— The factors should not all
have the same weight or be considered equally important in measuring the value of a job.
Relative values are usually assigned on a percentage basis, according to the proportionate
amount that each factor contributes to the total worth of the job.
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In respect of each of the factor ranking plans developed for the civil services, ratings for
the factors were determined in a manner which ensured that evaluations were uniform and
consistent with those resulting from the matrix ranking process. As a further refinement, each
degree of every factor was assigned a point value proportionate to the contribution of the factor
to the total worth of the job.

In judging the relative v^lue of each factor, it must be kept in mind that these factors are
common to all jobs in the group and that their relative values are to be judged as they contribute
to the difficulty and worth of all jobs. The sum total of the points assigned to a job rated on
each factor determines the value of that job.

The final step in constructing the factor ranking programme was to evaluate a broad cross­
section of key jobs in occupational cadres with a view to obtaining a high coefficient of correla-
sion between positions evaluated through matrix ranking and the same positions evaluated
through the actor ranking programme. At this juncture, it was necessary to revise certain degree
definitions and the weightings assigned to them. After these modifications had been made,
positions in a number of populous cadres were evaluated using the factor ranking system. The
job evaluations between the two systems were found to be congruent, and we were able to
evaluate independently key jobs in each cadre and major occupational grouping.

Point Rating Procedure
The tools for determining relative job worth through the factor ranking process are guide

charts consisting of definitions of factors and elements, illustrative examples of the various
degrees, point values assigned to each degree, and summary charts showing the interrelationship
of elements and factors.

The following steps are involved in the evaluation process :
1. The evaluator must familiarize himself with the definitions of factors and elements to

ensure that he knows what information is needed to use the factor ranking plan.

2. He must develop the necessary job information about the position to be evaluated and
study all pertinent programme and organizational information.

3. Next, he prepares a job description in the new factor format, including the appropriate
information under each factor and element. Descriptions of the various degrees in the
position must be kept as discrete as possible.

4. The evaluator then selects benchmark descriptions that relate or apply to the job to be
rated.

5. He refers to the summary of benchmark descriptions ratings to find the point values
for each factor used for that job and copies on the description form the point value figures
opposite the appropriate factor and element headings.

6. Finally, he rates the position by its accumulated points, using the benchmark position
for the occupation that matches the job most closely.

Evaluation of positions is carried out through factor-by-factor comparison of the position
to be rated with the appropriate benchmark position or illustration as found in the factor
ranking plan. A benchmark position is a specific job currently in existence which is typical
of a range of other positions in the occupation. The benchmark description consists of a state­
ment of duties, specific information about each of the factors and elements, and the point values
assigned to each.
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Point rating of a new position is done by comparing it to the appropriate benchmark :
1. If the factor of the new position matches the factor as described in either the illustration

or the benchmark description, it is assigned the exact point value. If all factors and elements
match the benchmark description or the illustrations, the new position has the same factor
and total point value as the benchmark position.

2. If a single benchmark does not apply to all factors of the new position, two or more
closely related benchmarks may be used.

3. If no benchmark applies to one or more of the factors in the position to be rated,
point ratings may be assigned by reference to the illustrations and the definitions provided
in the guide charts.

It is noteworthy that under the factor ranking methodology, when a factor in a new
position matches a factor in the benchmark position or illustration, it is assigned the point
value shown for that factor. There is no opportunity for interpolating, extrapolating, extending
or splitting the difference. If in the evaluator’s judgement the new position matches the
benchmark, it receives the same point value. If there is no match, the proposed point value
can be derived by comparison with another appropriate benchmark or by comparison with
illustrations and factor definitions provided in the guide charts. That is, only the specific point
values shown on the benchmark or the guide charts may be used.

In matching new positions with factors for benchmark jobs, it is necessary to understand
the basis upon which point values have been assigned to these positions. Details of this procedure
are explained in the next section.

Ranking and Application of Ratings to Benchmark positions

To conduct an in-depth evaluation of selected benchmark positions, the Task Force was
organized into five specialized teams, each responsible for factor ranking groups of functionally
related jobs. The point ratings determined by each team were reviewed as a whole by a senior
committee of the Task Force, to validate the results and ensure uniform, consistent application
of the factor ranking criteria. All benchmarks were compared with a view to achieving internal
consistency of ratings within and between related cadres and occupational groups at all levels.
Specific jobs were analyzed not only in terms of their point value, but also on the basis of
similarities and differences in content, and in organizational context.

Once the benchmark positions had been assigned to grade levels, the teams allocated all
remaining jobs to their appropriate levels. Some jobs were allocated readily on the basis of
whole job comparison and the results of matrix ranking. A limited number of other jobs was
rated under the factor ranking plan to ensure precise allocation to grades. In view of the
critical importance of placing each job at its correct grade level, the results of this phase of the
study were scrutinized most carefully. Following the approach adopted for benchmark
positions, the senior committee re-examined the allocation of each job to every grade level.
It is noteworthy that consensus upon positioning of jobs in grade levels was not easily reached.
In many cases, jobs were referred back to the teams, more information was gathered, and the
evaluation exercise was re-initiated. More than five months were spent by the Task Force in
assigning jobs to grade levels. Despite the scale of the task and the volume of jobs, emphasis
throughout was placed on quality of results.

Through the procedures outlined in this chapter, a factor ranking scale has been developed
that is tailored to apply to all types of jobs in the civil services. It has been constructed with
specific reference to representative jobs in these organizations, and through matrix analysis
it reflects a high degree of management' participation. Moreover, it has been built upon the
best practices we know to be in existence today. We therefore feel that its adoption and use
in the Nigerian context carry a realistic promise of success.
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Appendix I

Public Service Review Commission

JOB DESCRIPTION FORM

PSRC use only

Occ. Code

Sample No. Analyst

Ministry /Department/Agency /Institution Post Designation and Salary Scale

Division Functional Title of Post
{where applicable)

Branch/Unit Federal/State Location

1. Summary of Duties

Describe briefly the main duties of your post. It is advisable to write this section after the
rest of the form has been completed to ensure that it is a full and accurate description of
your job.

2. Duties and responsibilities

(a) Main tasks, regularly performed
Describe each of the major activities you perform indicating in general terms (i) what you
do, (») how you do it, (m) why it is important, (iv) how much of your total time each
activity takes (expressed in hours per day, per week or per month or as a percentage).
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Appendix I— continued

Note.—Use a separate sheet of paper to continue your description if the space provided here and on the
next page is insufficient.

Main and regularly performed tasks
Time spent in

(hours or as percentage)

(Z>) Minor or occasional tasks
Describe here the less important activities of your job and/or tasks that you arc occasionally
called upon to do.
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3, experienee t>r special skills do yOu need to do the job you have described
What eau ? Remember, it is the minimum qualifications required for the job, not
in Section -' |jfications, that must be listed here.
your own q
Education (level) -

Experience (years) -

Sk'lls or specializa**011® (include any special training) ...............................

 

4. Difficulty of Work
(a) Mental effort
v r ■ eXamples of the kinds of problems you must solve in the course of your work.

D scribe the difficulty and complexity of such problems. Explain whether your work
^mally requires you to solve different kinds of problems or whether it requires you to

concentrate on particular or specialized areas.
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Appendix I—continued

(b) Physical effort
If applicable, describe the physical requirements bf your job. For instance, do you normally
have to lift heavy loads ? Are you required to stand on your feet for considerable periods ?
Do you do your work in awkward or cramped positions f Think of things which normally
involve muscular or manual effort, eye strain and so forth.

(c) Instructions
What guidelines do you follow ? Think of procedure manuals, regulations, circulars and
the like, which lay down how you are to approach matters.
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ippendi* I'con,inucd

5. Responsibility
I ) Are you responsible for money (how much ?), material (what value ?), people (how many ?) ?
r r example, have you authority to approve expenditures of a given amount or to direct

le ? If so, give details explaining how these responsibilities are important and what they
Evolve. If you make decisions what are they about and what examples can you give of their
consequences ? What figures can you give that would indicate the size or weight of your
responsibilities ?

(d) Supervision
1 How often is your work supervised—continuously, hourly, daily, weekly ? Is the

supervision detailed or general ? Can you refer easily to your senior for help in solving
problems ?
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Appendix I—continued

(b) If you are responsible for giving advice on which equal or higher authorities may decide
to act—think, for instance, of plans you may draw up for the approval of a higher authority,
or proposals and recommendations you may be called upon to make—give examples and
figures to show what form this advice takes and its effect.

6. Relationships

Do you have regular dealings or contacts with others within your own organization or outside
it for coordination or other purposes, such as agreeing on plans, making joint decisions on
programs, negotiating contracts and agreements and the like ? If so, please state the frequency
of such contacts and what purpose they serve, and give the title or position of those you deal
with.
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Appendix I—continued

7. Working conditions
Do you experience any unusual circumstances in your work which expose you to dangers,
risks or hardships ? If so, give examples and, if you are offered any special compensation tor
such exposure, state what it is.
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1-9

ORGAN IZ ATI ONAL POSITIONS

It applicable, sialo below the title, grades and major role or activities of your immediate sub*
ordinates to include any unfilled posts
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PART II
EVALUATION PLAN FOR THE CIVIL SERVICES

A single coordinated plan based on factor ranking has been developed for evaluating jobs
in the civil services. This plan consists of three separate evaluation systems : the Professional
Administrative Technological Technical Clerical Evaluation System (PATTCES), the General
Services and Operational Evaluation System (GSOES) and the Nigeria Police Force Evaluation
System (NPFES). Each of these systems is designed to measure the worth of a job in a particular
segment of the civil services.

The development of three different evaluation systems emanates from the need for a
measuring device that is sensitive to the relative weights of factors and elements in unlike
groups. For example, PATTCES evaluates jobs that are typically difficult and involve consider­
able responsibility. The knowledge required for the performance of such jobs is usually derived
from formal education supported by appropriate experience. In contrast, GSOES measures
jobs in which production or the provision of services predominates. The knowledge require­
ments of these jobs are generally less rigorous than those under PATTCES, and the manner
in which skills are acquired is significantly different. The wide range of differences in these
factors is most apparent when the highest jobs in PATTCES are matched against the lowest
in GSOES : the positions of scientist and gateman, for instance, involve very dissimilar types
of work. Hence, they cannot be realistically compared under the same evaluation system.

Police force jobs also require a special measuring device, tailored to their peculiar nature.
Police work typically involves risk to personal safety, considerable overtime work and unique
conditions of service. Moreover, because the Police Force is a paramilitary organization,
determination of job worth is to a considerable extent also influenced by organization structure.
These considerations tend to be less important to jobs rated under PATTCES and GSOES.

It is important to note that despite the differences between the three systems, at the
points where they interface—that is, in the middle grades or levels rather than at the extremes—
there is considerable similarity in the nature of the work performed. Thus, jobs in these levels
may be measured by any of the three systems and receive the same grade determinations. The
separate evaluation systems therefore comprise a single coordinated plan for measuring the
worth of jobs throughout the civil services.

The specific systems and the jobs they encompass are described in more detail in the pages
that follow. This brief comment serves to provide a rationale for the development of the
overall plan and its three components. Since this is a coordinated plan, each of the three
systems should be studied in conjunction with the other two for the purpose of understanding
the interrelationships between them.
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CHAPTER 4

THE PROFESSIONAL ADMINISTRATIVE TECHNOLOGICAL TECHNICAL

CLERICAL EVALUATION SYSTEM

The Professional 60% of posk^lT currently
£ the federal anc.state g-ernments. The four broad occupational

groups embraced by the system are defined as
1 p f ;n,,nl This eroup includes occupations where typically there is a positive1. Professional.— Inis g P normally obtained by a baccalaureate degree in n

educational requirement for learning with a major in the area of the profes-

education.

2 Administrative.-This group includes occupations for entrants who frequently have
university level education or the equivalent, but there is normally no qualification requirementxXsx. X“Xi xrpurchasing, management analysis, personnel r i r

3 Technological.—This group includes occupations where entrants frequently have
specialized technical education or the necessary specialized training experience acquired onheXb These positions are often closely associated with occupations in the administrative
or professional groupings. Included are computer specialists positions, most inspector jobsand various specialized technical regulatory enforcement occupations, such as internal
revenue, customs, immigration and prisons.

4. Technical and Clerical.—These groups include occupations that furnish technical
support, office equipment operation and clerical support. These positions are normally per­
forming work subordinate to and supportive of administrative, professional or technological
work and are most typically filled by persons with less experience and education than is
generally considered to be equivalent for entrance to the above-mentioned groups.

Jobs included in PATTCES are those in which one or more of the following functions are
of primary importance:

1. Performance of professional and scientific duties requiring university graduation or
equivalent training in a particular discipline.

2. Planning, execution, conduct and control of programs serving the public interest; the
political and economic relations between Nigeria and other countries ; and the requirements
of internal management in the Nigerian public service.

3. Conduct of analytical, experimental and investigative duties in the natural, physical and
social sciences; the preparation, inspection and measurement of biological, chemical and
physical substances and materials; the design, construction, inspection, operation and
maintenance of complex equipment, systems and processes ; and the performance of similar
technical duties.

4. Application of regulations derived from statistics, in accordance with established
instructions and guidelines, in order to determine eligibility for benefits or privileges or
liability for payment of taxes or duties.
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5. Clerical duties such as collection, recording, arranging and processing of information
and filing of records.

6. Operation of office machines such as typewriters and data processing equipment.

Factor Selection and Definition

The significant factors and elements to be used in measuring the relative worth of jobs
were identified by reviewing the nature of the work performed in professional, administrative,
technological, technical and clerical occupations. In addition, factors used in other evaluation
systems for similar occupations were studied to ensure that the critical aspects of all jobs in
the system would be included.

Six factors were selected :

Factor 1—Knowledge.—This factor measures the nature, extent and level of knowledge
and abilities needed to perform work acceptably.

Factor 2—Difficidty of work.—This factor measures the complexity or intricacy of work
and mental demands—that is judgement, originality and other mental effort required as
affected by the quality and relevance of available guidelines.

Factor 3—Responsibility.—This factor measures the assistance and control provided
by a supervisor and the impact of work of the accomplishment of the organization’s objective.

Factor 4—Relationships.—This factor measures the nature of personal relationships in the
performance of the job and the purpose of these relationships in terms of the job to be done.

Factor 5—Environment.—This factor considers the physical demands attached to the
performance of work assignments and the risks, discomforts or unpleasantness imposed upon
the employee by the work environment. >

Factor 6—Supervisory Responsibility.—This factor takes into account the extent to which
initiative and judgement are exercised by supervisors and the importance and variety of
functions and the complexity of the organization supervised.

These six factors and their elements were found to be appropriate for evaluation purposes.
Rating scales were developed for each factor to show the various observable levels or degrees
within each factor and the interrelationships among the elements. Definitions of levels in
the scales are structured to provide equal differences between successive levels.

Selecting Benchmark Positions

Initially more than 500 jobs were selected as provisional benchmark positions to be used
in structuring the professional, administrative, technological, technical and clerical evaluation
system. The following considerations influenced their selection :

1. The job was in an occupation that stood out in the total job population.

2. The job was common through many ministries of government or was important to
a major phase of government activity.

3. The duties could be clearly defined.

4. The job was broadly related to other occupations.

5. The job reflected significant differences in level of responsibility within its own occupa­
tion.
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6. The job was preferably one that could be compared with the private sector through
pay research analysis.

The various jobs from which the initial benchmark positions were selected represented
approximately 70% of the total employee population covered by this evaluation system.
Based on the experience of evaluators in establishing comparative job worth, some additions
and deletions were made to the schedule of benchmark jobs. Some positions were eliminated
on the grounds that insufficient information was available to establish a precise evaluation.
Others were eliminated because the job sampled was considered anomalous. Where anomalous
positions were eliminated from the evaluative process, we made appropriate substitutions
of jobs that we considered to be representative.

Assigning Factor Weights and Point Values

Once the factor scale definitions were determined and benchmark positions selected, a
system of appropriate factor weights and point values was established. It must be kept in
mind that each factor need not have equal weight or significance in measuring the relative
worth of work.

Factor weights were obtained by systematically testing possible combinations until one
was identified that produced an acceptable rank order of the tentative benchmark positions
which correlated highly with the matrix ranking results. The weights used in PATTCES
are as follows:

Factor

1 ..
2 ..
3 ..
4 ..
5 ..
6 ..

Factor Weight
expressed as

percentage of Total
.. 38.5%
.. 18.7%
.. 27.0%
.. 6.9%
• • 2.1%

6.8%

Each level or degree in each factor was assigned a point value. The pom vau ,
mathematically designed to be representative of observable differences in degrees i
in the respective elements. The point values by degrees are shown in Table 4- ■

Developing Grade Levels

All of the tentative benchmark positions were rated according to the factor Pn<taiiv
thus weighted. The positions were then placed into groupings or grade levels by ju ge
considering two characteristics:
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TABLE 4-1
Point Values, by Degrees

Factor 1
Factor 2
Factor 3
Factor 4
Factor 5
Factor 6

Degrees
1 2 3 4 5 6 7 8 9 10 11 12 13 14

50 200 350 550 750 950 1,250 1,550
50 100 150 175 225 300 375 450 475 550 650 675 775 900
50 150 250 400 550 725 900 1,100 1,300
20 50 80 100 130 175 180 205 225 330
10 25 40 55 70 100

100 275 250 325

1. The similarity in point value and hence in level of difficulty and responsibility.
2. The relative differences in the value of work between different occupations.

The objective of the grouping was to achieve grade level differences proportional to work
differences for the jobs and occupations in this category.

A table was then constructed to convert the total point scores for any position to an
appropriate grade level (see Table 4-2). The table provides an appropriate range of points
for each level of skill, thereby reflecting typical patterns of pay difference and also a broader
range of work in successively higher levels of jobs.

TABLE 4-2

Conversion Table showing Relationship between Total Points
and Grade Levels

PATTCES Point Value Grade Level

0 - 400 ............................ 03
401 - 800 ............................ 04
801 - 1,000 ............................ 05

1,001 - 1,200 ............................ 06
1,201 - 1,700 ........................ 07
1,701 - 2,200 ........................ 08
2,201 - 2,700 ......................... 09
2,701 - 3,200 ......................... 10
3,201 - 3,700 ........................ 11
3,701 - 4,400 ........................ 12

In the pages that follow, the factors, elements and degrees for PATTCES are outlined
in guide charts, and defined and exemplified by illustrations drawn from benchmark positions.
The application of PATTCES is discussed in Chapter 7.
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FACTOR 1—KNOWLEDGE
Degree

A.
Knowledge Required by Job

Senpbv °r, r,®petitiYe ??ks> Presses or operations which typically include following
step by step instructions , basic skill required in support of clerical or technical activities B 

B. Knowledge of basic or commonly used rules, procedures
training or experience ; basic skill in clerical or technical
lent knowledge. .

or operations which typically require some previous
activities ; ability to work independently or equiva-

Specialized office support skills and knowledge ; knowledge of varied procedures relating to a body of standar-
ized regulations, a programme or function ; skill to function in support of administrative and professional

operations; or equivalent knowledge .. 

Points

50

200

350
D. Highly specialized office support skills and knowledge, knowledge of varied procedures involving technical

methods and practices or standard administrative or management processes; knowledge of the functioning
characteristics of technical equipment or skill in performing specialized clerical or technical duties; or equiva­
lent knowledge .. . . ,. .. ,. .. ., ,. .. .. ,. ., ., 550

E. A basic foundation of professional or administrative theories, concepts, principles and practices needed to
perform professional or administrative assignments; or knowledge of a specialty field or advanced technical
methods ; or equivalent knowledge .. .. .. .. ., .. .. .. .. .. .. 750

F.

G.

H.

Full performance, professional or administrative skills with knowledge of established theories, principles or
practices to perform limited assignments or parts of projects to participate as a professional member of a team
or to perform professional or administrative developmental assignments ; or technical skills with a knowledge
of a wide range of specialized technical methods, principles and practices equivalent to a limited area or
narrowly specialized aspect of professional knowledge ; or equivalent knowledge .. .. • • .
Advanced performance, skills with knowledge of a wide range of professional or administrative theories,
principles and practices to carry out studies or assignments involving conventional methods or established
research techniques. A comprehensive, broad range of quasi-professional knowledge, including development
of new methods and knowledge of related disciplines ; or equivalent knowledge 

Mastery of a professional or administrative field ; or skill in
ments to problems not susceptible of treatment by accepted

applying advanced techniques and new develop.
methods ; or equivalent knowledge

950

1,250

1,550



Factor 1
KNOWLEDGE

This factor is used to measure the knowledge demands or requirements of any particular
job allocated to this plan. Knowledge as expressed here is a function of formal education,
training and related, progressively responsible experience. Experience is not evaluated sepa­
rately in this plan but is expressed as the skill required to perform satisfactorily the duties of
the job. Each of the levels described below is defined in general terms and illustrated by reference
to the specific characteristics of actual jobs that exemplify the possible range of knowledge
within each level.

In determining the level of knowledge and skill required in the job under evaluation,
the evaluator should distinguish between the job holder’s qualifications as stated in the job
description and the knowledge required to be applied to perform the job acceptably. It does
not follow that the knowledge and skill acquired by the incumbent is necessarily applied,
although it may be true, particularly among professionals, that the job cannot be performed
acceptably without the incumbent’s attaining the qualifications specified in the job description.
These should therefore be taken as an indication of what may be required to be applied, but
whether or not they are required should be verified. The verification must be based on a
thorough analysis of job demands, particularly in relation to the organisational context and
supporting jobs.

Degree A 50 points

Knowledge of routine or repetitive duties where step-by-step or detailed instructions are
usually provided. Requires skill to operate or use simple equipment or equipment which
operates repetitively or automatically ; and ability to read, write and use arithitietic at elementary'
levels, and to follow oral instructions accurately.

Illustrations

The filing clerk who receives and sorts letters according to defined schedules and files
letters as appropriate, following step-by-step instructions as laid down in the office procedure
manual.

The laboratory worker who cleans, disinfects and sterilizes equipment; is required to
know the names and uses of equipment; and must be able to identify and select labelled
specimens for use by others in testing. He is also required to record pertinent basic informa­
tion but does not need to compile reports on completed work.

The livestock worker who participates in the routine inoculation of livestock and poultry,
and in handling cattle at control posts or inspection stations, and assists in the conduct of
veterinary clinics and meat inspection. Knowledge is required of the equipment, materials
and techniques used in the immunization programme, and skill is required in using a syringe,
in handling or holding poultry' and livestock, in supervising labourers and in keeping
appropriate records on the required forms.

The film production assistant who assists the cameraman or the photographer in preparing
photographic equipment for use. He is required to know the names and uses of such equip­
ment. He looks after used films before they are sent to the processing laboratory and ensures
that they are not exposed.
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Degree b 200 points
Knowledge of clerical or technical methods, procedures or techniques where the ■

• accuracy and an acceptable rate of production. Requires familiarity with tk emPhasls
^’" genera? understanding of the work flow and of th? unit’s basic p^rS Ak^re
Xll to operate or use independently all equipment and materials employed in the revqulresJ well as the ability to read, write and use arithmetic or mathematics at seconds^ "“j

work independendy under general instructions. Mary levels, and

Illustrations

The clerk who receives and files letters and writes acknowledgements of o
received or drafts replies on routine matters, enclosing relevant corresnnn7reSP°?dence
reference of an appropriate schedule officer in taking action. spondence for the

The typist who types or tabulates accurately from a given manuscrint fiu
appropriately and sees to their correct despatch. pt> " es documents

The inspector of produce who inspects, tests and passes on grades of nrodn™ c
local consumption in accordance with established grading standard/and • .xport or
cedures. He is required to be fully knowledgeable of the characteristics of A lnspec!10n Pr°-
meeting various grading standards, to be fully conversant with testing °f P^oduce
able to compile records of samples taken and quantities passing his infpPecti^n S t0 be

The officer of customs who carries out a detailed check of bills of ent™
items on the ship’s manifest; confirms landing of packages verifv n\8aU1St relevant
amendments ; and records and despatches bills of entry to and , • cor,rectness ofrequired to be conversant with a range of goods enterin^ndTe^^ He »
to make simple arithmetic calculations, to write clearly and ^^0^’ * be able

The immigration assistant who checks the travel documents of individ i
leaving the country and enters particulars on a form to be forwarded tn th unt^nng and
of the Department of Immigration. He also receives and files letters and write actn^T?15
ments of correspondence received. writes acknowledge-

The extension worker in preventive medicine who has knowledge of the diet
ments of children, the nutritional value of a wide range of foodstaffs and tk Y 5equire-
preparing, preserving and handling foodstuffs in a hygienic and sank* d the methods of
required in lecturing and demonstrating to mothers and^ccasionally to narame d"?’ Sk'U is
at health centres in advising on diets to prevent or correct nutritional defect? S?de-nts
home visits to check progress in specific cases and in writing lecture note Tand C0?du.ct>ng
appropri3te C3se records. b UULCS ana maintaining

The draftsman who, using gravers and hand-eve coordinator. ~
coated materials according to specifications. He is also required"®???.?^?1’2 and masks
transparencies and to correct positive and negative films nrinr tn ? P P ?e names °n
required is the arithmetical ability to calculate agrid framework and to conv?t°dUCtl0n-
from feet to metres. 5 orK and to convert measurements

The worker in a dental prosthetics laboratory who has knowledge nf tk
equipment and techniques used in the fabrication of full and partia?dentar« • material*.
in performing the various steps, such as casting models in blaster wav ?’ Sk,H ls required
suitable moulding materials from impressions provided bv th? r ’ YJCS and other

or polishing ,he m„deIs aft„ rem„a| trom the c>Ms “
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blocks, fibre or acrylic trays and other special forms or jigs required to hold or position the
dentures during the various fabrication phases ; and in using the techniques of flasking and
flaming as required.

Degree C 350 points

Knowledge of complex or advanced clerical or technical methods, procedures or techniques
typically employed in an independent operation where standardized rules and regulations arc
applied; or knowledge in support of a basic administrative or professional project, programme or
function. Requires understanding of the organization’s scope and purpose, and basic communi­
cation skills. Also requires skill to operate and adjust or calibrate various types of equipment,
maintain basic data or information storage and retrieval systems, write simple reports or
summaries on completed work, and use mathematics at the secondary or post-secondary' level
as required.

Illustrations

The social welfare worker who is required to apply knowledge of juvenile court rules and
procedures, youth work procedures and relevant laws and regulations. He must have the
ability to investigate, write reports and make recommendations to the court in solving basic
and specific welfare problems within his area of jurisdiction.

The stenographer who is required to take shorthand notes and transcribe them and to
provide office support by answering the telephone, receiving visitors and making appoint­
ments. He also must be able to operate a typewriter with a degree of proficiency and perform
basic clerical functions, such as maintaining a small classified registry for the supervisor.

The laboratory technician who is required to have a knowledge of technical terms and
work processes, of the properties of different materials and of functioning characteristics of
instruments and other scientific equipment commonly used in the work area. Such knowledge
and associated skills are needed to collect and prepare specimens for laboratory examination
following routine or standard procedures, to conduct tests and analyze results of a similarly'
standard nature, and to make a written report of test findings based on simple analysis.

The data processing assistant who applies knowledge of computers, tabulators and
accounting machines in producing government accounts for a federal or state ministry or
department. He is required to prepare dummy vouchers, produce prelist sheets and balance
prelists. He posts accounts into the monthly ledger cards and updates the progressive cards
that contain the accumulated figures for a year’s accounts by recording of virement and
special release warrants.

The preventive officer who checks the baggage of travellers entering or leaving the country
to assess duty for dutiable items and to collect revenue. He is required to check for prohibited
and restricted goods at the ports and borders, to take charge of stores on board ship and
aircraft on landing to avoid illegal removal of goods on which duties have not yet been paid,
and to lead patrols to prevent illegal entry into the country, mainly by land and water. He
prepares statistics on payments and seizures and writes reports.

The assistant who has the skill and knowledge to prepare full working drawings from
sketches provided by architects ; who, using his knowledge of surveying, performs basic
survey and levelling operations at building sites; and who provides on-site supervision of
workmen during the construction phase to ensure conformity with the plans.
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Illustrations
The technologist who is responsible for providing laboratory services in the pathology

, nartment of a hospital. He is required to have a thorough knowledge of the standard or
conventional biochemical and historical methods, procedures and techniques used in
’dentifving pathogenic micro-organisms in specimens such as urine, faeces and blood collected
from patients. Skill is required in training and supervising support staff, in setting priorities
on work assigned by a senior technologist, and in using or demonstrating the various types
and functions of scientific equipment and materials employed in the laboratory.

The hospital secretary who requires knowledge of the scope and purpose of a variety of
regulations and standard practices for numerous administrative tasks, such as preparing
estimates controlling expenditures, making local purchases, engaging low-level staff and
preparing hospital board minutes.

The member of an audit team who applies knowledge of basic accounting principles and
of rules and regulations governing a variety of transactions to the critical examination of
vouchers and the analysis of account records for purposes such as determining whether
entries appear in the correct sub-heads, and to the detailed investigation of deviations from
standard practice. He is required to put forward proposals for remedial action where
departures from standard or required practice are observed.
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• t nt who is required to prepare working drawings and plans to scale showing
The ass>s t;onj cross-section and floor plans, using sketches and written and verbal

details of e e ^y his supervisor. He is also required to collect field data by means of
instructions p^ qUestjonnaires and to make tracings and colour plans. He is occasionally
interviews rticjpate in compass surveys of village developments and peg and set out
required to P
building sites.

’cultural extension worker who has a current knowledge of the recommended
The agr^ production methods in one or more areas of agriculture such as tuber crops,

culturing crops or poultry, swine and cattle farming. He also is required to have
cereal 31CjtY jn promoting and distributing samples of high-yielding crops or stock and
skill and a ^rti]izers and pesticides ; in demonstrating to farmers or instructing them on the
supphes 0 equipment, materials or methods; in encouraging farmers to form cooperative
proper 3Seeconotnjes of operating and marketing; in supervising field overseers and labourers,
groups tor monthly reports on the results of specific activities.
and in writing

a- r who has a knowledge of shipping and forwarding procedures to process claims
■ 6 ° binding companies, insurance companies, the Nigerian Ports Authority and the

against s P|jway Authority for goods not delivered, to obtain short-landed certificates and
Nigerian for the purpose of claims settlements, and to arrange for the survey of
non-lan jg anj tbe issue of appropriate certificates by Lloyds’ surveyor. His duties
damage g abflity to handle a large volume of correspondence from shippers, as well as
enquiries from agents and claimants.
e q 550 points

Degree D varied methods, procedures and techniques employed in support of an

. tive° technological or professional project, programme or function ; or knowledge of
adminis > g^jeterjstics and applications of complex technical equipment or systems.
the func I ^6 un<jerstan(jing of the organization’s scope, purpose and operating methods,

ul.rfS • eommuncation skills and practices. Also requires skill to modify or adapt methods,
and o asi eqUjpment to resolve specific support problems, to operate and maintain data or
procedure^ e anj retrieval systems, write operational reports and summaries, and use
informa io^ mathematical statistics at the post-secondary level.



The inspecting officer who applies knowledge of industrial safety principles, the Factory
Act and internationally accepted practices to the examination of working conditions in
factories and other industrial establishments to ensure the safety of workers.

The registrar who applies knowledge of government regulations and court practices in
performing numerous administrative tasks. As a litigation officer, all civil and criminal cases
are filed before him, and he assesses fees for all suits and motions filed in the court. He
performs the duties of Deputy Sheriff as provided under the Sheriff and Civil Processes Act.
He also is required to solve staff matters and has financial control of the court registry.

The assistant collector who applies the knowledge of customs laws and regulations in
scrutinizing warehousing bills of entry from wharves and comparing them against invoices.
He is required to conduct physical examination of accounts to ensure that correct entries are
made in the registers. He carries out spot checks on warehoused goods to ensure that they
are intact. He supervises the collection of customs and excise duties payable on parcel post
shipments, fishing depots and hydro-carbon oil installations, and ensures their compliance
with customs and excise laws.

The estates officer employed in land valuation who has a thorough knowledge of legislation
affecting land acquisition and leasing and of the basic survey principles used in designating
land areas, and has sufficient administrative knowledge to supervise a small staff of inspectors.
This knowledge is applied to the examination and verification of deeds, leases and other
legal instruments. The work requires a good understanding of legal terminology and the
ability to calculate costs, including simple and compound interest, and to draft correspondence
for higher approval.

The programming officer who must have the knowledge to devise appropriate test data for
use in evaluating specific programmes, to determine the logical steps for individual pro­
grammes, to select appropriate programming language, to arrange programmes and codes,
and to evaluate test results and calculate machine-hour requirements. He also must have
the ability to organize and edit instructions and evaluate training requirements.

The officer who is responsible for the provision of nursing and associated services for a
ward or section of a hospital. He is required to have knowledge of current nursing practices
and techniques generally, and particularly those of specialties such as surgery, medicine,
obstetrics, paediatrics and psychiatry. Skill is required in assigning and checking the work of
nurses and other support staff, and in performing the work necessary to ensure that prescribed
medication and nourishment are administered to patients, that appropriate surgical prepara­
tions are made and that special treatment is arranged for patients in various wards or sections
of the hospital. Other duties include making rounds with the attending or house physicians ;
reporting to the matron or attending physician any abnormalities or changes in a patient’s
condition ; assuring or pacifying anxious or upset patients ; supervising and training nurses,
students and other support staff; resolving problems or settling disputes ; and ensuring
that medical progress charts and other required records are maintained.

750 points
Degree E

Basic knowledge of the theories, concepts, principles and practices typically employed
in a narrow range or portion of an administrative or professional field or discipline, or in a
complex technical or technological area, and knowledge of the organization’s scope, purpose
or objectives and operating methods. Skill is required to organize, implement and analyze
work activities, to modify or adapt conventional methods, procedures or techniques in a limited
work area, to communicate effectively and to use mathematical or statistical techniques at the
graduate level.
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Illustrations the approximate location of control
. whose duties consist of PrePlaI^It?d using astronomical or triangulation

1 Publishing the control network on the g lu’ding that retl“ir1®d for contouring.
po,"^rand preparing map compilation ^‘^5 and a small labour force, requires

a'Erkn^^

f d.
. . nwledee of the range of medical and surgical

The physiotherapist who has a " iate> coupled with a thorough knowledge of
treatment for 'which physiotherapy i\X°ePsraaptpHcable to every variety of mobility defect
the full range of physiotherapeutic^chmque aPP for h h physiotherapeutic treat-
revealed by the diagnosis of a.medical P medicalknowledgeanddeveloped technical
ment has been prescribed. In P h the purpose and operation of electrical and
skill the physiotherapist must be familiar Y ' as therapeutic aids.mechanical apparatus*and fully pract.sed m their use as t P

, , ... has:c knowledge of agricultural science and who
The agriculturalist who has acquired ;a nsibility as providing extension services to

applies this knowledge in such areas of r P ;m^rove their crop yields or assisted in
farmers, whereby they may be advised! o h j bent and by his subordinates designed

methods.

and the accuracy with which transactions have been
The officer who applies, as appropriate, the- basic theories of public administration,

economics Jublic finance, statistics or labour law to the analysis of needs and problems
occurring inthese fields and to the development of remedial soluti ns as recommendations

for the review and approval of superiors.
The hospital pharmacist who has a detailed and extensive knowledge of the physical and

chemical characteristics of drugs, including sources of supply, currently approved applica­
tions and the restrictive regulations governing their safe use, so that such can be procured
(purchased), prepared and dispensed in accordance with medical directions or accepted
practices, and recommendations can be made on the acquisition of new or improved drugs.

The nursing officer who has a thorough knowledge of the theory, principles and practices
of nursing, and of associated medical and administrative practices and procedures. He is
required to supervise nurses and other support staff who provide day-to-day nursing services
and to ensure maintenance of high nursing standards throughout all wards and sections
of the hospital. Other duties include maintaining a high level of morale among nurses
support staff and patients by resolving disputes and satisfying complaints ; making rounds
independently or with a physician to detect and identify’ specific problems ; maintainin
appropriate records and writing reports as required ; and participating in the planning and
implementation of on-the-job training of student nurses and other support staff.
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Degree F 950 points

Knowledge of and experience in applying the theories, concepts, principles and practices
typically employed in the full range of an administrative, technological or professional area,
field or discipline ; knowledge of the organization’s scope, purpose or objectives, and of opera­
tional or managerial methods ; and a basic knowledge of related areas, fields or disciplines.

Requires skill to organize, implement and analyze the activities of the work area involved ;
to modify or adapt conventional methods, procedures or techniques ; to communicate effectively
in own and associated organizations and with colleagues and cooperators ; and to use advanced
mathematical or statistical analysis techniques.

Illustrations

The officer who independently applies a professional knowledge of accountancy and
relevant regulatory practices to the solution of accounting problems arising during the
performance of a limited assignment, or who verifies the audited accounts of a medium-sized
corporate body, analyzes financial results and determines their tax implications.

The officer who has a basic knowledge of theories, principles and practices applicable to
the field in which he is employed (such as public administration, finance, statistics, labour
law and local legislation) and combines such knowledge with a sound appreciation of pertinent
government policies and regulations to provide information or recommendations for con­
sideration at a superior level to meet particular administration needs or conditions.

The professional in a chemical and bacteriological laboratory who is responsible for the
analysis and treatment of water for domestic and industrial use, for the analysis of foods
and drugs in conformity with quality and health standards, and for the analysis of biological
and other materials to detect the presence of impurities or toxic substances. The work
requires a thorough knowledge of the methods, procedures, techniques, materials and
equipment used in such general chemical analysis and related standard chemical research
work. It also requires skill in training chemists and technical support staff in the methods,
procedures and techniques employed and in instilling an awareness of the care and accuracy
required in performing analytical work carried out to ensure the purity of water, foods and
drugs.

The officer who provides general medical services in an assigned ward or section of a
hospital. He is required to have a thorough knowledge of current theories, principles and
practices of medicine and a good knowledge of associated medical specialties and other
related professional or emergency cases. He diagnoses the problem and then provides or
prescribes medication. He performs minor surgery such as suturing of wounds and
administers intravenous fluids or injections. He admits the patient to hospital or refers him
to a specialist, as required ; makes hospital rounds to check on the patient’s progress or to
prescribe further medication or treatment; and assists surgeons in the operating theatre.
Occasionally he provides professional advice to the courts or to medical boards.

The structural engineer who applies a thorough knowledge of civil engineering to plan,
design and construct a variety of structures, such as studios, theatres, dams and towers.
He must also possess the ability to administer contracts, prepare specifications and supervise
projects under execution. He must also supply his knowledge of advanced calculations to
ensure that the required reinforcement of structures is met by contractors and that such
structures can safely be supported by their foundations.
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Illustrations
. a- ,vhn annlies a thorough understanding of government functions,The information officer wh PP.^ interest t0 the direction of an information section

roles, priorities an^r^“t oublications. He is required to have advanced communications
responsible for go\ernmentp b^Ed °f media dutles include prcparation>
“ .he "d "" fi“‘ Pr0'‘U“i“
of edited galley proofs for printing and publicatio .

ti,» nffirial who annlies professional knowledge of film production to the planning,ZlLtSn^nd execution of documentary and newsreel film projects by attending to the
XX.utam «,» i. .he .onp™..»E, c.mer., editing, so “„d and
laboratory sections. As a member of the Board of F1 m Censors, he participates in discussions
and decisions on the type of commercial films to be allowed into the country. He is responsible
for the administration of the Film Unit Vote of expenditure for the purchase of film equipment
and other materials required for film production.

The administrative officer who applies his knowledge of the principles of public administra­
tion law, economics, public finance and government regulations and interprets them in
directing the affairs and activities of the staff of a ministry. He also provides advice for the
consideration of the superior officer. He must have the ability to plan and carry out general
administrative duties and the control of expenditure.

The professional in charge of a dental surgery unit who requires a thorough knowledge
of current theories, principles and practices of general dentistry, oral and dental surgery,
prosthetics, orthodontics, pedodontics and periodontics to povide complete dental services 

rs medical laboratory who is responsible for the. • a headquarter d national immunization programs. He has
The senior technologist vaccines us . [caj methods, procedures and tests of the

production and distnbu 1°. • (.flemical a no -nes, and a general knowledge of associated
a thorough knowledge o variety or ur;ng and storing the raw materials, chemical
purity and viability ot a. required m P pr0Curing, keeping and rearing laboratory
administrative practices. • d for the w > _erforming laboratory tests used in quality

participating in selectionanimals used in bio ogi .sing and tr^ ®j‘ted personnel activities; in controlling the
control procedures , P and oth trjbution of vaccines ; and in ensuring that all
and promotion board meem*B d tfle distnuu &
purchase of supplies and anundon flies are main
essential records and in orn professional knowledge and expertise to create

The senior graphics officer who use-> This basic knowledge, coupled with several
suitable stage lettings for televisionPg w do the costing of assignments and to direct his
years’ experience inffie field, enables^ot performance.
subordinate staff in improving

1,250 points
Degree G . concepts, principles and practices typically employed

Advanced knowledge of the technological or professional area, field or discipline
in the full range of a specific admmistra - ose> objectives and operational or managerial
and knowledge of the organization s s Pf areaSj fields or disciplines, and skill to plan,
methods. Requires a full understanding^ typ1Cally complex work activities. Also
organize, implement, coordinate ana operational or technical methods, procedures or
requires skill to modify, adapt or a Administration, communications and mathematical
techniques, including those re atmg recommend solutions.
analysis to resolve problems or to propose
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to children and adults. Skill is required in diagnosing dental defects or deficiencies; in
prescribing corrective treatment, surgery or prosthetic devices ; in performing surgery or
fitting prosthetics ; in advising patients on correct dental hygiene practices ; and in guiding
and supervising junior surgeons and support staff.

The nursing officer who requires a thorough knowledge of the theories, principles and
practices of the nursing profession and of related administrative and management practices.
He is required to coordinate the provision of curative and preventive nursing services
throughout the state and to advise the appropriate ministry on all matters relating to nursing
including required alterations and additions to hospitals and training institutions. Skill
is required in preparing, reviewing and implementing nursing practices and training
programs, in consultation with other nursing and medical officials, to ensure the maintenance
of high standards throughout the nursing profession ; and in making regular inspections of
hospitals, maternity and nursing homes, health centres and training institutions, and
proposing corrective action where high standards are not maintained.

The legal officer who combines his professional knowledge with understanding of govern­
ment policies to give legal advice and sue and defend action in civil and criminal cases
on behalf of government. He also reviews business agreements presented to government,
incorporates and liquidates government-owned companies and scrutinizes the adequacy
of securities for loans granted by government.

The engineer who uses an advanced professional knowledge of petroleum engineering and
has managerial skills to direct a division responsible for the inspection and licensing of
commercial oil drilling operations, including authorization of the abandonment of wells ;
for safety and conformity with good oil field practices ; and for the preservation of royalty
payments through adequate meter proving and specific gravity determination programs.
His knowledge of pipeline routes and of the construction and operation of flow stations and
oil terminals also is called upon when making effective recommendations leading to the
authorization of such projects.

The employee who uses his professional knowledge of town planning to direct the work
of other town planners throughout a state. He guides the zonal offices in the preparation
and implementation of town planning programs. He uses his expert knowledge to solve
delicate planning matters and ensures that all planning regulations are strictly adhered to.
He is responsible for the formulation of policy proposals regarding amendments to town
planning acts and regulations, and he prepares annual budgetary submissions.

The lands officer who uses his knowledge of surveying and relevant land acts to evaluate
and acquire land for government. Using his professional knowledge, he is required to manage
state lands, determine ownership of land when in dispute, and interpret government regula­
tions to members of the public. His managerial responsibilities include the direction of a
staff of evaluators in achieving these objectives.

Degree H 1,550 poitits

Advanced knowledge and mastery of the theories, concepts, principles and practices
typically employed in a broad field of administrative, technological or professional activities,
and knowledge of the organization’s scope, purpose, objectives and operational or managerial
methods, coupled with a thorough understanding of related areas, fields or disciplines. Also
requires skill to resolve problems not responding to conventional or standard methods or
approaches, including those relating to administration, management and communications, as
well as the full capability to recommend revised policy related to the field in question or to
participate in the development of revisions.
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• .jjgf collector of customs and excise who applies a full knowledge of the customs and
••Haws and regulations to the overall administration and revenue control of his area of

-ion He is required to undertake studies of revenue trends and to collate import,
‘Url> t excise and other revenue statistics for policy decisions and revenue allocation purposes.
**P° dertakes the review and appraisal of customs and excise procedures and assesses their
■ C “"t on revenue collection. He supervises revenue collection and accounting procedures
^Tsees to revenue security.

The officer who independently applies a knowledge of social welfare services to the drafting
of adoption laws, which he later refers to the Ministry of Justice. He is required to review
the Children and Young Persons laws and prepare schemes of service for his division. He
also drafts executive council memoranda for relevant social welfare policy matters and makes
recommendations on corrective orders in respect of children and young persons for the
approval of a final authority.

The senior agriculturalist who has an advanced knowledge of current theory and practices
in planning, organizing and implementing the various activities of a major area of agriculture,
such as animal husbandry or crop production and protection. He also must have a solid
appreciation of the interrelationships with associated scientific or engineering disciplines
such as biochemistry or hydrological engineering, so that effective recommendations can be
made on the testing or application of new or improved methods, procedures, materials or
equipment developed in his own or other agricultural investigative units, and on the dissemi­
nation of information through the provision of appropriate extension services.

The research surveyor who uses his advanced knowledge of the profession to direct
research in a major division of a ministry and in collaboration with universities, the results
of which are made available to various governments and other interested bodies. He is
required to prepare specifications for the award of contracts, as well as papers for seminars,
symposia and conferences. He also issues technical manuals for use in his division.

The physician who applies extensive administrative and professional knowledge in directing
the activities of a small hospital (maximum of seventy-five beds ) and in conducting a medical
practice involving both out-patients and in-patients. Administrative duties include the
supervision of medical and support staff, the review and resolution of personnel and public
relations problems, and the development and maintenance of adequate medical supplies and
facilities. Professional duties mainly involve patients referred by junior staff or by “outside”
physicians and include the examination, diagnosis and treatment of out-patients and the
admission of more difficult or unusual cases for further treatment or surgery, or their referral
to appropriate consultants or specialists.
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FACTOR 2 DIFFICULTY OF WOR K

2B
^^^SCOPE S EFFECT

2 A
COMPLEXITY

TO 00 SPECIFIC ROUTINE
OPERATIONS WITH A
FEW SEPARATE TASKS
OR PROCEDURES. L«TTlE
IMPACT BEYOND IMMEDIATE
ORGANIZATIONAL UNIT

12
TO CARRY OUT SPECIFIC
Rules. REGULATIONS.
PROCEDURES COMPLETE
SEGMENT OF BROADER
ASSIGNMENT OR PROJECT
AFFECTS ACCURACY.
RELIABILITY OR ACCEPT­
ABILITY OF FURTHER
PROCESSES OR SERVICES

TO TREAT.ANALYZE OR
INVESTIGATE VARIOUS
CONDITIONS. PROBLEMS OR
QUESTIONS AFFECTS OCSiGsOPERATIONS. ADEQUACY OF
Fi£lD iNYESYIGAYIONS.RESEARCH CONCLUSIONS.
SOCIAL. PHYSICAL. WELL­
BEING OF PERSONS

to ESTABLISH CRITERIA,
FORMULATE PROJECTS.
ASSESS AGENCY EFFECTS.
AFFECTS A WIDE RANGE
OF AGENCY ACTIVITIES.
MAJOR ACTIVITIES OF
INDUSTRIAL CONCERNS,
OPERATIONS OF OTHER
AGENCIES

TO ISOLATE AND DEFINE
UNKNOWN CONDITION*.
RESOLVE CRITICAL
PROBLEMS. DEVELOP NEW
METHODS AFFECTS WORK
OF OTHER EXPERTS,
MAJOR ASPECTS OF
PROGRAMS OR WELL
BEING OF A SUBSTANTIAL
NUMBER OF PEOPLE

TO Plan. DEVELOP ANO
CARRY 6uT VITAL
PROBRAMS ESSENTIAL
TO THE OBJECTIVES OF
THE AGENCY AFFECTS
lARSE NUMBERS of
PEOPLE ON LONGTERM
OR CONTINUING BASIS.

K
A FEW CLEAR-CUT, DIRECTLY RELATED TASKS
OR FUNCTIONS;
ACTIONS READILY DISCERNIBLE

| 25

50

25 |

~EE

100

25 |

L
DUTIES INVOLVING SEVERAL RELATED SEQUENTIAL
STEPS; FACTORS AND CONDITIONS APPARENT,
APPLICABLE, COMPARABLE, READILY VERIFIED;
VARIATIONS STEM FROM DIFFERENCES III FACTUAL
SITUATIONS

Ll
100

75 I

| 75

150

| 150

225

| 225

300

75 |

M
VARIOUS DUTIES, DIFFERENT PROCESSES, FACTORS
DIFFER WITH SUBJECT, PHASE OR ISSUES IN
ASSIGNMENT, CONDITIONS, ELEMENTS ANALYZED
TO DETERMINE INTERRELATIONSHIPS OR
DEVI AT IONS

| 25

175

7^|

I 75

225

7^]

I 150

300

1 50 |

I 225

375

1 50 |

1325

475

1 so 1

N
VARYING DUTIES ARE A PORTION OF A FUNCTIONAL
AREA, ASSESSMENT CF UNUSUAL CIRCUMSTANCES,
VARIATIONS IN APPROACH, INCOMPLETE
DAIA, INCOMPATIBLE RESULTS; INTERPRETATION
OF DAT* IN SFECiALTr FlELD

| 75

300

2251

| 150

375

22S|

1225

450
225 |

325

550

225 |

0
VARIETY OF DUTIES, BROAD RANGE OF ACTIVITIES.
DEPTH OF ANALYSIS, HIGHLY SPECIALIZED FIELD;
MAJOR AREAS OF UNCERTAINTY, INTERPRETATION
OR EVALUAIION RESULTING FROM CONTINUING
CHANGES; ORIGINATES NEW TECHNIQUES, CRITERIA,
INFORMAL ION

| 150

475

325 |

[225

550

325 |

| 325

650

325 |

|450

775

325 |

P BROAD PROCESSES OF EXTENSIVE PROGRAM AREA,

BREADTH AND INTENSITY OF EFFORT, SEVERAL
CONCURRENT SEQUENTIAL PHASES; ISSUES, FACTORS
UNDEFINED, REQUIRING EXTENSIVE PROBING,
ANALYSIS; CONTINUING EFFORTS TO ESTABLISH
CONCEPTS, THEORIES, PROGRAM OR RESOLVE
PROBLEMS

| 225

675

450I

| 325

775

45o|

|45Q

900

450I



Factor 2—Difficulty of Work

This factor includes two main elements : complexity 2 (a) and scope and effect 2

COMPLEXITY 2(a) methods
The complexity element includes the nature and variety of tasks, steps, ProC^t vary the

or activities in die work performed; and the degree to which the employ66 criteria or
work, discern the interrelationships and deviations, or develop new techmq«^’ ctly related
information. At the low end of the scale the work involves a few clear-cut and dl ities or in­
tasks or functions. At the high end of the scale, it involves a broad range of act
depth analysis in a highly specialized field.

n „ 25 P°intSDegree A
,. ctiy related.

The work consists of a few tasks or functions that are clear-cut and dl. variety
Actions to be taken or responses to be made are readily discernible, and there is
in duties and functions.

Illustrations

The film dwith’deSTiXi^ t^h°Sr^athent'Carnera for use in locations determined
use and assists «n ctlonsJ, or who cleans sound triP?d at different angles in accordance
in accordance witlf .cers operating sw;t ?r Clnematographic equipment prior to

nee with specific instructions. 8 Wltches controlling studio sound equipment

The cl k hand thT^dm')316 aPPended as indicated irf th? pS ^etters and documents, ensuring that the
that d06uments are scaled as required corresPondence, that the address is correct

The typist who copy-types matpn’ol j
erminology of the material is readily understood01™5 ’nc‘dental duties such as filing. The

The Ctnunifes?3™^1, Cl°SeS a shlP’s inward majfifrot **ls °X entries against relevant items on a
s, and records and despatches bills of «„/’• ven^es correctness of amendments in

nes as appropriate.

Degree L 75 points

The work consists of duties involving several related and sequential steps, processes or
methods. These duties are based on aspects and conditions that are apparent, applicable and
readily verified. Variations in the work stem from differences in the sources of information,
in the nature of transactions or entries, or in other factual situations.

Illustrations
The employee in the photographic unit of a ministry who covers government publicity

assignments by taking photographs. He also develops, processes and prints photographs
taken on such assignments, prepares registration and ground sheets, and writes captions
where necessary. He has to ensure that the setting of the occasion is accurately portrayed
by selecting appropriate subjects and operating the camera correctly (that is, taking into
account aperture, speed, distance, angle and background).
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The Produce Inspection employee who examines and grades produce such as cocoa,
palm kernel, palm oil, copra, groundnut and rubber for both export and use in local industries.
He is also responsible for periodically rendering statistics on graded produce such as—

(a) lead seals for grading
(b) effective analysis of produce graded
(c) evaluation and stock figures.

Work requires the exercise of vigilance to prevent cheating by labourers, storekeepers
and licensed buying agents—for example, by poor shovelling and shifting of produce, faulty
sewing of produce bags (which facilitates tampering with graded produce), change of samples
drawn by officials, substitution of inferior produce for that which has been passed and scaled,
or theft of steel seals with a view to making unauthorised use of them.

The survey assistant whose duties involve the inspection (reconnaissance) of the survey site;
siting and using survey instruments such as theodolite, steel tape and compass for the
purpose of establishing control points. He completes the required calculations and drafts
the plan to scale for checking by his supervisor. Each step is relatively straightforward;
but the work requires completion in an orderly sequence, and it is subject to some variables
resulting from ground conditions, weather or the need to reconcile data. Care must be
taken to obtain all the data before departing from the site.

The social welfare worker who prepares records of reported cases, files documents in
permanent folders and passes them on to officers for follow-up action.

The meteorological worker who takes readings from weather recording instruments,
makes calculations using these data and records the calculated results.

Degree M 150 points

The work consists of duties involving a variety of processes and methods. Aspects to be
considered differ with the subject, phase or issues related to each assignment, and they must be
identified and analyzed to discern interrelationships and deviations.

Illustrations

The official in a film production unit who undertakes research with a view to collecting
material on subjects to be filmed and thereafter writes appropriate film scripts on which the
production is based. Difficulties may arise when interacting with officials in client ministries
or departments, or with cultural groups, particularly when such materials are not readily
available or are in a form unsuitable for direct use.

The hospital secretary who must interpret and apply regulations and standard procedures
in several areas, where there are variations in the administrative processes used and the
base data consulted (such as pay and allowance data, estimates, local purchases, clerical
activities, hiring staff, inspecting facilities and arranging for repairs).

The physiotherapist who must plan and execute a program of physiotherapy to alleviate
or correct a mobility defect and who is required to decide alternative forms of treatment
to effect the best results.

The accounts officer who is responsible for the preparation of payment vouchers and the
posting of accounts ledgers, who attends to audit queries on such accounts and who reconciles
the ledger accounts monthly with the control ledger. The duties involve the location and
examination of a wide variety of accounting data and the orderly classification and control of
such data.
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The safety inspector who ensures maximum compliance with the Factory Act by examining
existing conditions and practices used in the factory, advising owners of such conditions,
and discussing improvements, in both practices and conditions, in order to promote safety
and health in the industrial sector. J

The surveyor who is required to undertake a variety of duties such as checking of field
observations, survey computations and adjustments, plotting of survey data, and training
and supervision of subordinate survey staff, as well as the preparation of monthly reports
for use as required by licensed surveyors and survey companies. The computation work
involves a variety of standardized methods, but each requires a high degree of accuracy.

Degree N 225 points
The work consists of independent assignments with varying duties which comprise a

portion of a functional area or field of work. Aspects to be considered involve the assessment of
unusual circumstances, variations in approach, incomplete or conflicting data and incompatible
results. The work requries the interpretation of a variety of data and processes in a specialty
field or discipline.

Illustrations

The officer who conducts audits of large accounts in a large ministry or group of ministries.
The accounting system requires examination of subsidiary accounts and a high requirement
for thorough examination.

The officer who is responsible for an aspect of the tax field (for example, private companies)
in association with colleagues responsible for other aspects of the taxation field, and who
determines whether tax law has been improperly applied, examines a wide range of accounting
systems, and studies the implications of tax law as applied to the specific circumstances of
particular companies.

The state counsel who provides legal advice on specific civil and criminal cases, involving
the drafting of memoranda and Articles of Association of a proposed company or legal
document. Also involved is the defence of actions in court or suing to recover company
debts, in the case of liquidating government-owned companies or companies jointly owned
by government and private agencies; suing or defending action in civil cases against the
ministry; and reviewing agreements presented to government by its partners in business
for acceptance.

The lands officer who supervises the valuation of properties for acquisition, rental, stamp
or estate duty and mortgage purposes, and who interprets legislation on public land
acquisition. Each acquisition or rental of land and property involves individual consideration
of a variety of social and economic factors, such as housing problems arising from the
displacement of individuals or loss of revenue from farming or forestry activities. The work
thus requires the assembly and analysis of a wide variety of data to arrive at satisfactory' and
equitable solutions.

The nursing officer in charge of nursing services for a ward or section of a hospital who
is required to organise and coordinate the work of the unit, to ensure that high nursing
standards are maintained, to report promptly changes or abnormalities in the condition of
patients, to train and supervise nurses, students and other support staff, and to complete
and maintain charts, records and duty rosters. The officer is also required to maintain good
working relationships with other sections of the hospital in transferring patients or securing
supplies and equipment.
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The senior technologist who plans, organizes, coordinates and administers the activities
of a central medical laboratory responsible for producing and distributing vaccines for a
national immunization programme. Problems encountered include the logistics of procuring
materials and supplies and distributing finished vaccines in accordiance with critical time­
tables ; the coordination of the various production phases in the laboratory ; the maintenance
of aseptic or sanitary conditions in procedures involving living biological material; the cold
storage of various biological materials and finished vaccines during times of power or equip­
ment failures ; and the selection, promotion and evaluation of staff.

Degree P 325 points

The work consists of a variety of duties involving a broad range of activities or in-depth
analysis in a highly specialized field. Aspects to be considered concern major areas of uncertainty
in approach and methodology or in interpretation and evaluation processes resulting from such
elements as continuing changes in programme, technological developments, unknown pheno­
mena and conflicting requirements. The work requires the origination of new techniques,
the establishment of criteria or the development of new information.

Illustrations

The administrator who performs procurement planning, negotiation and administration
of major projects and leads evaluation teams ; or who studies local problems, establishes
criteria for finding solutions to such problems and makes proposals to government.

The officer who interprets the Brussels tariff nomenclature, determines its application
when disputes arise, plans the customs operations in a customs area or a major port and
resolves all operational problems.

The airworthiness surveyor who is responsible for the inspection of aircraft; the issue
and renewal of certificates of airworthiness ; the conduct of examinations for engineering
knowledge for pilots and engineers licences ; the approval of modifications to aircraft,
aircraft equipment and systems ; the conduct of preliminary aircraft accident investigations ;
and the preparation of flight manuals and performance schedules.

The architect who is required to advise client ministries on the yearly programming of
building projects with the assistance of the building design unit and executive staff. He
coordinates project design involving a variety of specialists, such as quantity surveyors,
structural, electrical and civil engineers, and private and supervising architects ; and he
administers a drawing office. He provides on-site supervision of works. Each project must be
executed within cost restraints which necessitate continuing review and analysis of each
phase to reduce the impact of delays caused by weather factors or other circumstances.

The physician who directs the activities of a small hospital (maximum of seventy-five
beds) and concurrently runs a medical practice, and who is required to review, analyse and
resolve general administrative, personnel, public relations and complex medical problems.
The last include the examination of patients referred by junior medical staff or by other
physicians, and such problems are resolved by diagnosis of the ailment followed by the
prescription of medication or further treatment (including required surgery) in the hospital
or by referral to appropriate consultants or specialists.

The film production official who has overall control of operations of a film production
unit. This involves initiating, planning, programming and coordinating the activities of the
various sections covering film production, distribution, exhibition and film equipment
maintenance. His work also requires him to make decisions and recommendations in relation
to the development and implementation of film production projects, staff training pro­
grammes and other film matters.
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450 pointsDegree O
. , < functions and processes of an extensive program area ofThe work consists ot ro .4 by breadth and intensity of effort and involve several

field of work. Assignments are c seauentially with the support of others within or outside
phases being pursued concurr ' . ■ j are largely undefined, requiring extensive probing
the organization. Aspects to , cope of problems. The work requires a continuing
and analysis to "X 0 programs or to resolve unyielding problems.
effort to establish concepts, theories or p g

This degree is usually accorded to jobs requiring an outstanding authority as the incumbent.

Illustrations

The officer who is responsible for standardization and quality control of manufactured
products in an industry group such as chemical or agricultural, as well as for directing and
supervising their certification, marking and inspection He is expected to edit and present
draft standards to the Steering Committee and Standard Council. The work demands versati­
lity and the ability to solve different types of problems. It involves continuous research of
literature for data and information on modern technological practices, analysis of technical
data basic research work, drafting of new standards specifications for all products or amend­
ments to existing ones, and participation in deliberations of the Steering Committee and
Standards Council on the final evaluation of standards.

The officer who participates in the formulation, periodic review and implementation of
nursing policy, and who advises the ministry on all matters relating to nursing services,
training and recruitment programs, and nursing facilities in the state. The officer is expected
to coordinate the provision of curative and preventive nursing services ; to formulate and
implement initial and in-service training programs for nurses; to maintain high nursing
standards in hospitals, health centres, maternity and nursing homes, and training institu­
tions by making periodic inspections when corrective action is recommended or taken j and
to participate with the Public Service Commission in the recruitment of trainees and nurses.
The work demands versatility and the ability to resolve policy, management and operational
problems, to study various current situations in terms of future requirements, and to formu­
late plans to meet such developments in the nursing service.

The official who provides education, information and guidance services to communities
and groups seeking to establish cooperatives in such fields as agriculture or industrial credit.
He is required to analyze and resolve a variety of economic, social, financial and legal problems.
He is also required to deal with a wide variety of problems and issues raised by delegations
representing cooperative societies.

The research surveyor who coordinates research programs in all sections (field, computing,
air survey and map reproduction) of his division and who effects liaison with universities
engaged in research into advanced survey methods, including geomagnetic and gravity
surveys. He prepares an annual report on research that is under way or complete and also
compiles the Annual Survey Report for Nigeria. The work requires continuing review of
research publications to appraise new methodology and techniques and to test, under field
conditions, their suitability and utility for introduction into Nigeria. The preparation of
technical manuals and conference and seminar papers forms part of the duties.

The official responsible for the general administration and management of the fisheries
division of a state who is required to plan, organize, implement, coordinate and appraise
fisheries research and development programs and projects, and to advise the government
on all fisheries matters. The work demands skill, ability and versatility in reviewing current

56



situations in view of future requirements, to develop new or improved approaches to the
resolution of problems, and to make recommendations on policy or program changes
designed to enhance and promote the states fisheries industry. Skill and ability are required
in resolving various management, scientific and operational problems, and in preparing and
writing program proposals and periodicals or special reports of the results or progress of
projects and programs.

The town planning officer who directs the program activities of the town planning zones
in a large state. The work requires the identification and analysis of a variety of problems
concerning urban and rural areas and the development of practical solutions. Effective
solutions must be based on adequate economic and other data, such as social factors, which
may be difficult to quantify. There is also a requirement to develop planning decisions for
the ministry which can be supported in the face of appeals and petitions lodged by aggrieved
communities and private parties.

SCOPE AND EFFECT (2B)

This element covers the purpose of the assignment and the effect of work products both
within and outside the organization. At the lower end of the scale, the purpose is to perform
specific routine operations which have little impact beyond the immediate organizational unit.
At the high end of the scale, the purpose is to plan, develop and carry out vital professional or
administrative functions which are essential to the objectives of the ministry or agency or
which affect large numbers of people on a long-term or continuing basis.

Degree 11 25 points

The purpose of the work is to perform specific routine operations that involve a few
separate tasks or procedures. The accuracy or reliability of the work product facilitates the
work of others or provides them with timely though limited services ; however, the work has
little impact beyond the immediate organizational unit.

Illustrations

The typist who types from rough draft, refers telephone calls and visitors to appropriate
persons, and maintains files. The effect of the work is limited to the immediate office.

The file clerk who receives and sorts letters according to defined schedules. The scope
and effect are confined to the immediate work unit, and errors can. be detected through
subsequent processing.

The Customs and Excise officer who strikes bills of entries against relevant items on ships’
manifests and closes ships’ inward manifests. The scope and effect are confined to the
immediate work unit.

The film production employee who prepares a cine-camera for use on location and mounts
the camera on the tripod at different angles as directed by the cameraman. These activities
help the cameraman to achieve good results, but their scope and effect are confined to the
immediate work unit.

The medical laboratory worker in the pathology section of a hospital who cleans, disinfects
and sterilizes glassware and associated equipment, writes or checks identity labels on specimen
containers, feeds and cares for laboratory animals, assists with the conduct of standard
pathological tests, and performs other similar technical duties. The effect of his activity is
limited to the laboratory where the work is performed.
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' oculates livestock and poultry, handles cattle during inspections,A livestock worker who in assjstance in the conduct of veterinary clinics and
completes record sheets an p

not directly affect the activities of other units or organizations.meat inspection. The work doe

75 pointsL)'"ru 1_ .s t0 carry out specific rules, regulations or procedures. The work
The purpose of the wont of an assignment or project of broader scope, and it

XfScK.^liSty or acceptability of further processes or services.

Illustrations .

1 checks the travel documents of travellers on arrival andThe immigration 3ss,is.ta"t.and compiles immigration returns. He is also expected to
departure, takes care of detainee f traVellers in compliance with requests from headquarters,
confirm the departure and arnva reponsible for despatching official mails.
companies, institutions or ’

• nt who prepares dummy vouchers, produces a prelist sheet,The data processing assiat?" osts int0 monthly ledger cards totals of expenditure and
balances the prelist with cash 0 int0 progressive cards of each ministry accumulated
revenue figures for t e ’ p r tke year.
expenditure and revenue figures tor tn y

, nnrvises the junior staff of a registry or section. He checks allThe clerical officer w’ho sup addresses and action taken by the clerks concerned ;
incoming and outgoing letters tor p p enclosure and cross-referencing ; indexes all incoming
checks outgoing files for & know which files they are to use ; and minutes files
correspondence so that t e c
and passes them to schedule officers.

ho Prepares full working drawings from sketches provided byAn architectural assistant wn p p levelling instruments for basic land surveying and
architects and who uses surveyi g drawings could lead to adverse effects on the
levelling operations. Unsatista y ition of the work.
project or to unnecessary and wastetui p

, theodolite, compass and steel tape, determines the locationThe survey assistant who, using a plan Although subject to later review and
of control points and trans^ter^u^ needless delay and expense by the need to repeat

field trips. . .

, c nil the steps required in fabricating full or partial denturesThe dental worker who perform The accuracy and speed of the fabrication process
£?h^ the dentist in accordance with the needs of the patient-

i ne who examines and grades a variety of produce, differen-A produce inspection employ of l is grading facilitates subsequent checks by
tiating good produce from tradJhaccu ^ded produce.
his superiors and the prompt exportation or g f

The laboratory worker in the pathology section of a hospital who performs tests on
specimens collected from patients (faces, urine, blood, sputum, pus and vaginal or urethra
smears) to determine the presence and identity of pathogenic organisms or materials. The
work is performed in strict accordance with standard or conventional methods and techniques,
using standard materials and equipment; and it includes maintenance of all equipment
and working aids in a sterile or aseptic condition. The work affects the accuracy of medical
diagnosis based on the results of the tests and thereby' has an impact on the well-being of
patients.
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Degree 13 150 points

The purpose of work assignments is to treat, analyze or investigate a variety of conditions,
problems or questions. The work products affect the design or operation of systems, programs
or equipment; the adequacy of such activities as field investigations, testing operations or
research conclusions ; or the social, physical and economic well-being of persons.

Illustrations

The auditor who examines portions of a ministry’s or organization’s accounting systems
for adequacy and appropriateness of transactions and supporting documentation. Discre­
pancies found and corrective actions taken become parts of larger reports.

The investigator who is responsible for preventive investigation in connection with the
administration and enforcement of customs and excise statutes and regulations. Results of
investigations serve as evidence for court cases.

The social welfare worker who plans, develops and prepares various studies on social
problems in a specific area. This involves investigation and analysis of the problems of large
social welfare organizations such as remand homes.

The nursing officer responsible for the provision of nursing and associated services for a
ward or section of a hospital who is required to review the effectiveness of all nursing services,
to make corrective adjustments where necessary to maintain high nursing standards, to assess
and report changes or abnormalities in the patient’s condition and to review and resolve
patients’ complaints and staff problems. The work affects the provision of overall medical
services in the hospital and has an impact on the well-being of a considerable number of
patients.

The dietician in a hospital who plans and controls food production and services. The work
forms an essential part of the overall medical and nursing services provided and has an
impact on the well-being of a considerable number of patients.

The hospital secretary who prepares estimates, controls expenditures, makes local
purchases, engages labourers, records proceedings and writes minutes of Board and Committee
meetings and other similar administrative duties. The work provides essential support for
the medical and nursing services rendered by the hospital and therefore has an impact on
efficient operations and on staff and patients.

Degree 14 225 points
The purpose of the work is to establish criteria, formulate projects, assess effectiveness

of ministry or agency efforts or other similar objectives. The work products affect a wide range
of ministry activites, major activities of industrial concerns or operations of other agencies.

Illustrations

The collector of customs who controls, directs and administers a particular area. He
collates imports, exports, excise and other revenue statistics for policy decisions by the
Board and for revenue allocation purposes, makes a study of revenue trends, advises the
comptroller and chairman on revenue performance and loopholes, and reviews and appraises
customs and excise procedures and their impact on revenue collection.

The lands officer who supervises the acquisition, rental and management of properties
for state and public corporation purposes under the authority of the Public Lands Acquisitions 
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Illustrations
The medical specialist who designs research studies and performs in-depth analysis,

diagnosis and treatment for patients with particular medical conditions. Decisions have an
impact on a substantial number of patients, and solutions to problems may represent significant
extensions of existing theories and concepts.

The social welfare officer who organizes, supervises and coordinates all the activities of the
social welfare department. He drafts executive council memoranda on relevant social policy
matters. He is responsible for the prevention, treatment and relief of social problems, and
participates in policy planning to meet perceived social needs.

The state counsel who gives legal opinions and advice to government officials and statutory
bodies. He conducts judicial inquiries set up by government and also gives legal advice to
higher authority on government action or policy. He critically examines and drafts legislation
and legal documents, and conducts research into laws with a view to updating them.

An administrative officer or administrator who is responsible for personnel matters
pertaining to a ministry’s senior and junior staff, and prepares briefs for the promotion
advancement and confirmation of senior and junior staff for consideration by the departmental

Act and other relevant legislation. His recommendations form the hgovernment which have potentially significant effects on individi I *S f°r decisi°ns by
displaced and on the economic development of industries or alS Or 8rouPs who are

lucai communities.
The dental surgeon responsible for providing complete dental and dto children and adults who is required to diagnose a wide variety f d i surSery services

and diseases and prescribe appropriate treatment, surgery or nr th ■nta aPd oral defects
instruct and assign work to subordinates ; and to organize the wo k f ̂ h de'dces > to train,
decisions affect a large number of patients outside the snhPrO r .t t^le urdt- Actions and

puere ot the work unit.

The agricultural worker who is required to plan, organize d •programs promoting and instructing on the use of improved method *mPlernent extension
and equipment for the production and marketing of farm product s> tccnniques, materials
to review and assess the effectiveness or impact 0/^^“™ Squired
junsdiction. The results of the work affect the extension, research*3 °d h” n 11 s area °fthe ministry and have an impact on the well-being of a’ substant^l deYeloPment areas of
workers and the economy of a specific rural area. a nuir,ber of agricultural

The graphic arts official who establishes criteria, formulatesimaginative powers to create ideas for use in his section or subsecf °Je<ftS and e.mP*°ys his
designs for booklets, special certificates, crests, symbols and br *°r graPh*c Publicity
exhibitions and displays. He also gives practical demonstrations to^i Vres’for posters,
reproduction, embracing photo-engraving, photo-lithoeraohv ok°fd'nateS on graphic
printing and letterpress printing. 6 F y' Pn°to-gravure, screen

The film production official who is responsible for the planningvision of the work of a film production unit. As head of a section^’ Cj?ld!nat*on and super-
to solve administrative and technical problems, as well as det °f . vlsi°n> he is required
and value and the production value of a film. ermine the social content

Degree 15
The purpose of the work is to isolate and define unknown conditio 325

problems and to develop new methods. Its results affect the work of oth °nS’ tO resolve critical
ment of major aspects of administrative or scientific programs nr th er„e?p.erts> the develop-
numbers of people. S °r the well-being of substantial
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selection board. He also prepares and revises schemes of service for positions in a ministry ;
deals with discipline, appointments, leave retirement and posting of staff; controls the
ministry’s expenditures ; authorizes all types of advances to staff; and prepares executive
memoranda in respect of matters relating to any division of the ministry. Thus, he facilitates
the work of the ministry and the achievement of its objectives.

The architect who provides advice on building programs to client ministries, analyses
projects to determine alternative design solutions which are in keeping with authorised costs,
coordinates design and planning activities of a variety of other professionals to ensure timely
completion of projects, and resolves difficulties encountered in seeing the projects through
to completion.

The physician responsible for directing the provision of administrative and medical
services in a small hospital (maximum of seventy-five beds) who is required >to isolate,
review and resolve personnel, public relations, supply and complex medical problems.
Decisions and recommendations made by him affect the work of other medical specialists
and administrators and have an impact on a number of patients.

The senior agricultural extension worker who plans, organises, implements, coordinates
and administers all agricultural extension work in a specific geographical area and who is
required to review and resolve all unusual or unexpected probelms. The work influences
the continuing development and increased production of the agricultural industry in the
area through the introduction of new and improved methods. It therefore has a direct effect
on the government and farm workers involved and an indirect effect on the consumers of
agricultural products.

Degree 16 450 points

The purpose of the work is to plan and carry out vital administrative or scientific
programs. The programs are essential to the functions of the ministry or affect large
numbers of people on a long-term or continuing basis.

Illustrations

The nursing official who formulates, plans and implements nursing and related training
and administrative programs; coordinates the provision of curative and preventive
nursing services; makes periodic inspections to ensure the maintenance of high nursing
standards in hospitals, maternity and nursing homes, health centres and training institutions ;
and advises the ministry on all matters relating to nursing services and practices throughout
the state. Decisions made and actions taken affect the entire medical, nursing and related
support staff and also influence the well-being of all patients.

The fisheries official responsible for the general administration and management of the
fisheries division of a state who is required to plan, organise, implement, coordinate and
appraise fisheries research and development programs and projects and to provide advice
to the government on all fisheries matters. The work is essential to the program of the
ministry and involves large numbers of workers in government and commercial fisheries
activities. It also has an impact on the quality and quantity of fish and fish products on the
market.

The town planning officer who supervises the planning and administration of the area
planning authorities in a large state. These activities are essential to the ministry and play
an important part in the improvement of the economic and enviionmental prospects of both
rural and urban communities and the social life of their inhabitants.
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The research surveyor who is required to coordinate research involving survey m ,with particular application to field operations, survey and map compilation. Their. .ds
requirement to liaise with academic institutions engaged in teaching and research -S a
survey methods, such as geomagnetic and gravity surveys to prepare technical nan„ ,nto
publication and to revise technical manuals. The incumbent is also responsible Pf^s *>r
preparation of the Annual Survey Report of Nigeria. The work covers a number of imlr the
research projects which, with the development of practical applications, will sig^°rtant
affect the ease of preparation, reliability and accuracy of survey data and the rep® ah Cantly
of maps. Import^ is also attached to the provision of expert advice and asP°duct<On

Of well-trained personnel. I„Xeed.pn.en. and” dodnl.lon of«P«„g

pit” “T1 rf
supervising their certification, marking and inc™ a6n^u^uraJ» w?? .a? ^Or directino. fe<^to plan, control and coordinate the SL Thl =’°n‘ As/ead,of a d'v,sion> is r^.and
inspection, final editing of drafts standards train; s ar]ea °t w?r.^ such■^certification^ 'red
staff, and supervision of the publications of th and suPerv,sl0n °f the division’s teri,niark

°r me Nigerian Standards Organization e<ainical

The official whose work requires iudoemnnature of public education and enlivhran J? and discretion In determining the <sn„
cooperative societies, in identifying and ond"1-°n a£ncu,tural and industrial cr^and
superior to control and coordinate the activh;"”1"^ probIem areas> and in assist;^11 to
required when dealing with report on prob era °f a C00Peratlve drvision. Deci,;r & his
delegations of cooperative societies He i^i encountered by field officials and are
implement changes in the laws and procedures^ requ,red to develop, recomniet , sifg

f ures of cooperative societies. nend an[|
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RESPONSIBILITYFACTOR 3



Illustrations , . . . , .i f enrtinff and despatching incoming and outgoing mail is
The registry clerk whose work ot so™ g

closely supervised for accuracy ana p . ...<•*
. tLe pathology section or a hospital who cleans, disinfects

The medical laboratory worker in F^ .ment and performs other rejated technical
and sterilizes glassware and associ h prOgress and upon completion, and advice is
support duties. The work is c e resolve unusual difficulties or problems.
readily available to the worker to help nini r

, • or tabulating from a given manuscript is checked in
The typist whose work of typing or u* e

progress or at frequent intervals for accura y.

The 0... P~e — ■
SU and conformity.

The film production employee whose task of preparing cinecamera for use on location
and mounting the camera on a tripod at different angles requires close guidance and inspec­
tion.

The produce inspector whose work of inspecting, testing and grading a range of produce
is thoroughly checked on completion by superiors.
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SUPERVISION RECEIVED 25 points

Degree R c job under close and immediate supervision.
prformance ° u work is to be done, and his work is subject toThis degree describes p t0 the .g receive(J frOm the immediate supervisor

The employee has little choi or reVieW. T^e detailed and specific as to quality, quantity
close and progressive inspec t lts expecte. . d in prOgress or at frequent intervals for
on a task-by-task basis, and work »s. ■r,„nected on completion for conformity with
and method to be employed, in atld IS inspe
compliance with directions recei
expected results.

^responsibility
Factorsupervision received (3a) and instructions received (3b).

This factor has two elements . su oyee’s freedom to exercise discretion in the
The responsibility factor reg -eives^thT one

'itthe other. At one end of the resP t0 how jjj j j - nd whose efforts are
detailed written or oral instructions instruct ons^His^l^ of respons^ility is relatively
closely checked for conformity js the employ . . d- y .lndependent decisions.
low. At the other end of the spectrughe receives ^direction regarding the task
He carries considerable responsib W .t, and beca Au ance ,s subj'ect to minimal
he is to perform or how he is to Pe uority. Responsi i y a measure of an employee’s
scrutiny and control by a higher .arime°he begins a task through to its completion and review

discretion or j’udgement from the
by a higher authority.



Degree S 125 points

This degree describes performance of work under immediate but general supervisoiy
direction. The work is routinely performed and the direction of immediate supervision is
required only when departures from the routine arise or unusual difficulties are encountered.
The employees uses initative in following an established routine, referring to his supervisor
for direction on those matters which are beyond his competence or control to decide for himself.
His experience and familiarity with the routines he is following can be relied upon by the
immediate supervisor, so that close inspection of results is unnecessary. Work may therefore be
subject to irregular or general checks, or tasks may be checked indirectly by being related to
other routines in the work unit.

Illustrations

The laboratory technician who uses his initiative in performing assignments according to
standard procedures, such as preparing and examining specimens for the presence and identity
of parasites. His supervisor reviews results for technical accuracy.

The clerk who proceeds with established routines, such as the prep cylec|<eci
papers, without reference to supervision for direction. The work is no accuracy.
in progress but is reviewed on completion for compliance with instruc ion nroblems.
The employee has recourse to the supervisor for resolution of al non P
Otherwise, he normally refers to weekly or port orders for guidance.

The dental worker who performs the various steps required in unusual problems
dentures on his own initiative, without reference to his supervisor u
or difficulties arise. Completed work is inspected for quality and accura y

The architectural assistant who prepares working drawings from s^PP antj ^ho
architect, who prepares basic surveying and levelling °Perat*°^a br£klfyers, ’to ensure
provides supervision to building construction tradesman, such ;nHpr>endentlv and
conformity with the building plans provided. The employee works ^ep^dejitly^na
exercises his judgement by referring to his supervisor those prob em
competence to resolve.

The survey draftsman who calculates and plots grid framev pte aiso traces
from field data, scribes, masks, pastes, checks and corrects film p • SUDervisor
deed plans and waxes stripping film. The product of his work is revie y
before transmission to related work areas.

Degree T 275 points

This degree described performance of work that is self-directed by the employee to meet
objectives set by the supervisor. The supervisor provides assignments, determines objectives
or results required, together with priorities and deadlines, and outlines the general approach
to be taken. The employee then determines a recommended course of action to meet the set
objectives. If the proposal is approved, the employee executes the work on his own initiative,
but within the terms of established policies and practices or in accordance with prescribed
standards of conduct for a profession or discipline. His results are reviewed for effectiveness,
timeliness and cost, among other pertinent criteria. The proposal is reviewed and approved or
rejected by the supervisor on the basis of its general appropriateness, soundness and conformity
with policy and standards of practice.
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450 points
T)cPi'6€ U

, . t> is self-directed to meet broad or generalized
This degree describes performance whicn higher authority to effect policy changes

objectives. Broad or generalized objectives are se -()ij[.ces are allocated for achievement of the
or introduce new or improved programmes, and r.es are renec] upon to develop proposals
objectives. The employee’s expertise and exPerie deployed and action programmes or
specifying how overall objectives may be met, res ■ ernpioyee has responsibility for
projects undertaken. If these proposals are aPPro ’ fieldof competence.
executing the action in all respects within his jurisdiction

Work is reviewed on the basis of periodic progress reports or in. the coursee of^onsultations
with the supervisor respecting difficulties or policy imphca 10ns J initial onnrnval
diction or field of competence to resolve. Otherwise, with regar , PP
to proceed and the subsequent review of progress and results, t e emp oj ec s exper ise an
experience can be assumed to be such that his decisions need not be subject to review on
technical grounds.

Illustrations ovide complete laboratory support
■ reauired to. P£i;ed upon to take his own initiative

The laboratory technologist who is .^on and is r required analytical and testing
services. He works with minimum super to comp t:ons and occasionally for advice
in following established scientific proce propose
work. He refers to a supervisor for approva
on unusual situations. . plans his work, follows leads and

j ,„ho independem y r The empioyee makes decisions
The collector of customs and excise w latory viola11 The supervisor review

develops source of information to detect r g vl0lat dations for action in cases
and recommends action on suspected an . ee’s recom
work plans and unusually accepts the e P
assigned. of hospitals under the direction

The physiotherapist who works in a hosp^] °5 ® ents from the responsible physician
of a senior physiotherapist, but who receives  assig and responsiblefor mdepen-
or medical specialist on an individual pres P appropriate sc. f n. ’ a ie
dently determining, planning and carrying ‘"““ment or series of treatments, and unusual
response and progress are reported after ea?fore the schedule is a ei c .
problems are discussed with the physician e assignments and priorities, but who

The surveyor to whom a supervisor provides survey individual method of approach,
then uses his initiative and judgement in dete™ and executing the field survey work.
in selecting suitable control points, and in pla

• trative and secretarial support services
The hospital secretary who provides adrnll>. and is self-directed in meeting objectives

essential to the efficient operation of the hospi v|eins or situations are referred to the
set by the medical officer-in-charge. Unusua P recommended action, and minutes of
supervisor for guidance or approval of propos^^ submitted for approval.
meetings and reports on specific problems are

, tories and examines plants and machinery
The inspector who undertakes inspection o a a^d accepted safety standards as checks.

using general guidelines from the chief inspec ers about safety improvements on their
He is expected to make suggestions to factory inspection that enables superiors
factories and to submit a comprehensive ieporf his work.
to follow up on trends and evaluate the effectiven
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Illustrations

The legal officer who is provided with generalized objectives in the prosecution of a case,
is self-directed in the preparation of preliminary charges and final briefs, and specifies how
the case will be handled in court. He resolves legal difficulties on his own initiative and is
responsible for completing the case, keeping his superior periodically informed of his
progress and consulting with him when difficulties arise or when the direction of a higher
authority is required on policy matters.

The auditor who uses his initiative and professional expertise to examine payment
vouchers and ascertain the propriety of authorization. He determines the classification of
expenditures to the appropriate vote and verifies the accuracy of statements contained it.
invoice bills and other attachments to the voucher. He ensures that the money paid out is
actually received by the payee or his authorized agent, determines whether the expenditure
is reasonable or not, and ensures that all payments are made in accordance with regulations.
He writes reports on annual accounts of a ministry, points out irregularities, and suggestr
ways of rectifying them as a precausion against future occurrence.

The senior laboratory technologist responsible for the production and distribution of
vaccines who is provided with generalized objectives by the senior consultant pathologist,
and is self-directed in planning, organizing and coordinating the work of the laboratory to
reach the quality and quantity standards and deadlines set by the pathologist. The employee’s
expertise is relied upon for resolving technical problems, and only those problems involving
policy or financial decisions are referred to the pathologist for approval.

The nursing official who is self-directed in meeting objectives established for nursing
services in a state within the context of overall medical services and facilities. Nursing,
training and related administrative policies are formulated and periodically reviewed in
consultation with other senior nursing and medical officers to ensure the maintenance of high
nursing and training standards. The official’s expertise and experience are relied upon to
implement policy recommendations approved by the responsible ministry and to coordinate
the provision of nursing services and training programmes in the various hospitals, maternity
and nursing homes, health centres and training institutions throughout the state.

The film production official who is responsible for the planning and coordination of the
work of a film unit. Although he receives general policy or administrative direction from
higher authorities in the execution of film projects, he is completely free to act in his pro­
fessional capacity in meeting generally stated objectives.

The official responsible for land evaluation who, with the aid of his subordinate technical
staff, assesses lands for government acquisition, rental, mortgage or estate duties. He is
conversant with the provisions of the Public Lands Acquisition Act and relevant regulatory
procedures. He makes recommendations for changes in legislation and provides advice and
recommendations regarding the layout of state lands and compulsory purchase and com­
pensation matters. Complex or unusual problems are discussed with the supervisor, but
otherwise his work is taken to be technically authoritative.

Degree V 650 points

This degree describes performance of work subject only to administrative direction in the
discharge of functions or the implementation of high-level policy directives. Higher authority
provides administrative direction within broadly defined objectives or organisational aims and
purposes. Within this mandate, the employee plans and executes major activities on his own
authority, insofar as he possesses authoritative knowledge about the matters involved that is
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nthority approval is required on. proposed
n i • • levels 3- lnvee’s jurisdiction. Results are reviewed-“d ’i'lbX"? ,oannually or on conclusion of major pr°?ra,iv’stated objectiv Q ments of long-

ensure that they satisfy the terms of origins y
range aims.

Illustrations of the overall objectives of the ministry
The agricultural officer who, within thejon. making respecting a functional area or

of agriculture, is principally responsible for j expertise are relied upon to develop
divisional unit of the ministry. His experienc subject to higher approval, are carried
proposals for meeting these overall objectives ’ problems within his field of technical
out at his direction. He is responsible for res0 , bjs immediate jurisdiction are referred to
competence. Those outside this field or beyon^^ are considered technically authoritative.
higher authority for decision. Otherwise, his deci

•bilitv for t’ie pl.anninS an<a implementation of
The social welfare officer who has responsi jon of social welfare policies, including

social welfare programs and for the adminis £essional staff and like administrative
budgeting, supervision and development ° P administrative direction from higher
activities. He is subject only to general P0..1^^
authorities in the execution of social welfare po i

, nistrative constraints as an operating budget,
The architect who, within such broad admi and coordinating all aspects of building

is principally responsible for designing, P'aiynJ. Supervising maintenance functions. He is
construction or renovation programs and °. j capacity in meeting generally stated
given complete freedom to act in his protessi -res consultation with other similarly
objectives, except where program coordination , -caj engineers, who independently share
responsible professionals such as civil and target dates and cost limitations set by
responsibility for completing the given project v
higher authority.

ibie for developing and coordinating town
The town planning officer who is resP°" . et proposals and the subsequent control

planning programs, including the related D R competence are relied upon to develop
of authorised funds. His knowledge and teen ^en executed by him in keeping with
proposals which, subject to higher approval, deve)op for the ministry planning decisions
accepted policy. He is required to determine a otfier aggrieved parties.
on appeals and petitions raised by communities

H exoertise are relied upon to plan, organise,
The fisheries official whose experience aino - Fresearch and development projects for a

implement, coordinate and appraise all ns,n"" ement activities, and to make effective
state, including general administrative and ma g fisheries industry The WQrk is
recommendations on policy changes that will ei ministry objectiveS) and
subject only to administrative direction in accor b d his immediate jurisdiction
the employee refers only to higher authority for dec / involved J
where technical authority or competence within his fie

The airworthiness surveyor who is principally responsible for the issue and renewal of
aircraft airworthiness certificates, the conduct of examinations or gineenng now e ge
of commercial pilots and flight engineers, approval of airlines inspection organisations and
aircraft maintenance schedules, and other important features of an airworthiness program.
These duties are carried out in accordance with Air Navigation Orders and relevant Industrial
Civil Aviation Organization publications. They require the surveyor to act on his own
judgement and take decisions on important program matters in his field of technical
competence.
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The physician responsible for directing the provision of administrative and medical
services in a small hospital (maximum of seventy-five beds) who is subject only to
administrative direction and general policy directives from senior officers in the ministry.
His experience and expertise are relied upon to resolve administrative, personnel, public
relations and complex medical problems by direct action or by referral to consultants or
specialists. Recommendations on problems falling outside his authority are submitted to the
ministry for approval before action is taken.

The research surveyor who within the overall objectives of the survey division is principally
responsible for the planning, initiation and direction of research programs to examine and
develop improved survey methods, techniques and instrumentation. His technical expertise
is used in liaison with researchers at universities to coordinate research programmes of
mutual interest. His professional advice is sought by other ministries on the development
and preparation of special cartographic requirements and maps.

The deputy director of standards who within the framework of the overall objectives of the
National Standards Organisation is principally responsible for decision making respecting
a functional area in chemical engineering where the director has little or no knowledge.
His experience and expertise are relied upon to initiate and develop proposals for meeting
overall objectives which, subject to higher approval from the director of the organisation,
are carried out at his discretion. He has the responsibility to resolve operational problems
as they arise, and his decisions are considered technically authoritative ; but proposals
outside his immediate jurisdiction are referred to the director for decision.

INSTRUCTIONS RECEIVED (3B)

This element covers the nature of oral and written instructions and the judgement needed
to apply these instructions. Jobs vary in the preciseness, applicability and availability of
instructions for performance of assignments. Consequently, the constraints and judgemental
demands placed upon employees also vary. For example, the existence of instruction procedures
and policies may limit the opportunity of the employee to make decisions or to take action.
In the absence of instructions, however, the employee may exercise considerable discretion in
taking action or in developing new approaches.

Instructions received should not be confused with knowledge required (Factor 1).
Instructions tell the employee how to apply his knowledge and establish the degree of freedom
to act or the constraint on the employee in the application of judgement in carrying out his
responsibilities.

Degree 17 25 points

Detailed and specific instructions are given verbally or in writing, indicating in precise
terms the action the employee is to take. The employee complies strictly with every particular of
the instructions given and may not deviate without permission.

Illustrations

The assistant in a medical laboratory who receives detailed instruction on what work to
perform and how to perform it, and who may not deviate from these instructions or from
established methods and procedures without the supervisor’s approval.

The clerk who sorts and files letters and documents in accordance with a detailed filing
procedure. This guideline is closely applicable and sufficiently simple as to be readily
memorized or applied from oral instructions. The work is performed strictly according to the
procedure or instructions.
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Illustrations nrocedures are established and governed by specific
The laboratory technician whose work V appropriate procedures to achieve a specified

guidelines. The employee selects aI\a learned in the course of training for the job.
result. The procedures are stan ar problems.
Advice is readily available on non

drawings from sketches provided by architects using
The assistant who prepares uicl ^ho prepares routine survey and levelling tasks

standardized instructions and guidelin > q{ work. Duties also include the supervision of
at building sites prior to the coinmen guch as bricklayers, to ensure compliance with
workers in building construction .tra •’ j by the supervisor, who is also available for
approved plans. Completed work is i arise.
advice in those cases where unusual problems

omniles, analyzes, evaluates and interprets a broad
The fisheries worker who collects, con”^sheries operations and habitat conditions and

range of scientific and economic da a^ samples and performs extension duties. He is
problems, conducts standard test on " nstructions and forms provided by supervisor, and
guided technically by oral and writ en cu]ars and directives. Judgement is required in
administratively by government °r • ompiete data as required to ensure meaningful
adjusting, collecting methods or in erp situations are referred to the supervisor for
results, and the most unusual problems ai
decisions or guidance.

The hospital secretary who provides administrative and secretarial support services
essential to die efficient operation of the hospital The work is guided by government orders,
instructions, directives and circulars, and typical problems or difficulties are referreed to the
medical officer-in-charge.

125 points

Degree 18 . precedence, have been described in the course of
Routines to be followed are established t>evemployee’s reference. The employee follows the

training, or are available in written form* nt as to its appropriateness or the extent to
routine as learned or described, usin/^th the spirit or intent underlying the routine. Unusual
which a deviation may be in keeping supervisor for decision, as are deviations likely not to
or non-routine situations are referre;
be in keeping with the general tn e

■ ns and clear specifications regarding the format,
cific inStrUCtl°nies required in producing typed documents.

The typist who follows SP® . „ and c0P nCeifications and little opportunity to deviate
layout, wording, page num instructions or sp
There is no need to interpr
from them. a cjpecamera for use in a specified location,

„invee who PreP ment to the site, and mounts the camera on the
The film production emp 7 qiary equip The ernplOyee has little or no opportunity

carries the camera tripod and an canaeraman
tripod in the manner specific ,7jnstrpctions-
to deviate from the cameraman oecific guidelines in preparing dummy vouchers,

. --letant who follow® ®P j recording virement special release warrants
The data processing assista cards ding t0 established procedures or instruc-

producing prehst sheets, postmg erformed aceY
on progressive cards. The wort ot easily devi
tions from which the employee
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The preventive officer who applies the baggage code, boarding code, detention and seizure
code, and legal code in the examination of travellers’ baggage, the boarding and rummaging of
ships and aircrafts, and border control posts. These procedures and standards are learned in
the course of training for the job.

An inspector of factories who examines machinery and plants in use in factories, as well as
factory premises, referring to standards and instructions established by manufacturers and by
the factory inspectorate. The employee refers to the chief inspector all problems which
cannot be solved on the basis of standard regulations.

Degree 19 275 points

Instruction refers to standard or routine situations and takes the form of policy and
procedural statements, including norms established by precedent or by expectations of super­
visors. In the course of following routine procedures or standard practices, the employee
typically encounters non-routine or non-standard situations, requiring him to search for
precedents to determine the applicability of the norm or to decide how the standard may be
adapted or interpreted to meet particular conditions. His judgement is relied upon as long as
his decisions do not result in a major deviation from the norm.

Illustrations

The physiotherapist who is guided by the accepted standards of his field and acts in
compliance with the findings of medical diagnosis, but otherwise relies upon his own
judgement to discover treatment limitations implicit in the diagnosis, make a compatible
diagnosis of mobility defects to be treated, and determine the course of treatment.

The senior laboratory technologist responsible for the production and distribution of
vaccines who is guided in administrative matters by standardized or conventional methods
and procedures developed by others and published in scientific journals or textbooks. Because
of the biological nature of the work, unexpected problems and difficulties are frequently
encountered ; hence, the employee’s judgement and direction are relied upon to modify or
adapt conventional methods in finding acceptable solutions.

The surveyor who uses established survey-methodology and techniques to fix control
networks and perform field survey duties, but who is required to adapt, modify or change
procedures to suit individual conditions. In addition, bis judgement is relied upon for
selecting control points when planning field surveys and for dealing with emergencies in the
field.

The electrical superintendent whose work is undertaken within the framework of generally
accepted engineering practice and in accordance with departmental technical procedures.
The employee must exercise judgement in determining priorities in the assignment of
subordinates and in finding economical and practical solutions to unusual maintenance and
installation problems. His judgement is relied upon also to ensure that adequate stores,
spares and other required materials are on hand, so as to avoid delays in providing maintenance
and installation services. Discretion is required when reviewing the work of contractors for
compliance with contract specifications.

The officer who is guided by the government customs and excise regulations and laws
in carrying out inspection tours of bonded warehouses, parcel post and fishing depots,
hydrocarbon oil installations and other organizations, to ensure compliance with these
regulations and collection of correct duty. He has authority to approve claims for refund of
duty where necessary and supervises the compilation and correction of duty charges.
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1 such as office orders, government orders,
i procedural manuals technical guidelines to understand

The auditor who uses general pr Spends larg 'er The bulk of his work is performed
financial instructions and circulars, ls do not co • uses the procedural manuals
those problems that the proceduralman practice, and auditjng
strictly according to specialized a js por taking *i ecl
regulations and circulars as a partial bas 45Q points

Degree 20 . generalized, and leave wide latitude for
r . r- k i written and highly g<=*  ee must use a high degree of
nstructions are verbal or application. T ? eet unprecedented situations on

n terpretation as to the spec.fics of aPP uncertainties andnce and from original methods
initiative and resourcefulness to resoivc oW]edge and b
the basis of conclusions he draws from his
of his own devising.

Illustrations guidelines consist of a broad definition of
The agricultural expert whose instruction5 ^rk. He applies his knowledge, initiative

the ministry’s objectives as they affect his hniques to resolve operational problems
and experience to develop new meth°dds Of checking soil erosmn, conserving soil fertility
such as finding new or improved metho
and adjusting seasonal cropping programs.

J 6 ralized instructions regarding the planning of
The social welfare officer who, under gene profession and uses departmental social

social welfare programs, applies the techmq supervision of an operational area. The
welfare objectives and procedural policies problems and chooses from alternative
employee identifies problem areas, ana yz ,jcy and procedural improvements, or the
solutions available for recommendation o
handling of specific cases of unusual difficu y-

• F nstruction as to the general intent of proposed
The legal officer who on the basis ot i ;ficatjons for a variety of legislation, contract

legislation, prepares preliminary and fina sp ^nd standards established by higher authori-
documents and legal notices, in light of PO1‘ policies and standards to achieve the desired
ties. He must use judgement in applying tn pfessjonal judgement when making decisions
results. As a legal expert, he exercises mature p
and rendering advice.

general instructions from a supervisor on the
The film production official who receives g uses specialized technical knowledge of film

purpose and scope of films to be produce . course of which he calls into play his
production to plan and execute the Pr0Je^ > .g re„uired to resolve uncertainties and meet
creativity, resourcefulness and initiative. ,. w;th client organizations.
unprecedented situations, particularly when dealing wi

• x formulating nursing policies and applies his
The nursing official who participa es . policies and ensuring that prescribed

knowledge, initiative and experience in ® centres maternity and nursing homes, and
standards are maintained in hospitals, healtn >
training institutions throughout the state.

. . , , . , . o c  work of the Public Lands Acquisition Act other
The professional who, wit in e d.rectives manages the program for the valuation

relevant legislation and broadministry direct:iv , g P b
of and for acquisition, rental mortgage or state or uexercise of motive and judgement in dealing with members of the public and corporation
who may own land being valued or acquired, and in seeking solutions to problems arising
from the displacement and relocation of previous occupants. The work requires assessment
of a variety of alternative methods for land valuation and the selection of that which will
provide an equitable an fair result.
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Degree 21 650 points
No instructions are given other than those that are implicit in statements of general aim

or functional purposes. The employee must use exceptional judgement in the interpretation
of underlying intent. He is called upon to devise new policies and practices, and establish new
standards or highly innovative techniques to accommodate unprecedented conditions.

Illustrations

The architect who completes a building project from the preliminary design stage through
to the handing over of the building or complex for occupancy, acting on the instructions
of a client ministry as to the general requirements to be met, but otherwise being free to
exercise his own initiatives in every respect, subject only to normal administrative constraints
and such limitations as an operating budget.

The officer who is given a general policy directive in connection with the standardization
and quality control of products in a major high technology industry (such as the chemical
industry). The employer supervises and directs the inspection, certification and manning of
industry products, and uses judgement in interpreting the intent of the policy directive.
He prepares draft standards and standards amendments for review and approval by a
Steering Committee and Standard Council.

The officer who heads a functional unit (customs and excise) and who is given a general
statement of objectives to be achieved by his unit. He is expected to use his judgement
in interpreting the general objectives set, establishing working standards for subordinates,
and recommending new policies and practices which are expected to satisfy new or changing
conditions.

The physician responsible for directing the administrative and medical activities in a
small (maximum of seventy-five beds) hospital who is guided by general administrative
orders and directives and by medical ethics. He is expected to develop and recommend
new policies, standards or techniques as required to resolve problems or to meet new or
changing conditions.

The town planning officer who directs and coordinates town planning programs in a
large state. He is responsible for devising innovative proposals for viable projects which
are responsive to changing economic and social needs in both urban and rural areas. Hsing
judgement of a high order to acquire and analyze a wide variety of complex data, lie must
gain support for his proposals in the face of opposing views that may be expressed by
communities and local governments who regard their interests as being adversely affected.

The airworthiness surveyor who within, the framework of general policy directives,
air navigation orders and regulations, and Industrial Civil Aviation Organization publications,
is required to administer the airworthiness program. This program includes certification
of aircraft, examination of pilots and flight engineers for engineering knowledge, approval
of maintenance schedules, and approval of design and engineering modifications to aircraft,
equipment and systems. There is also a requirement to participate in aircraft accident
investigations and to prepare and authorize flights manuals and other technical literature.
These duties require determination of engineering criteria and careful review of a wide
range of interacting factors; the critical assessment of new proposals and determinations
has significant consequences for commercial operations.

The fisheries official who administers and manages all fisheries research and development
activities within a state. He is guided administratively by government orders, regulations,
circulars and directives, and technically by scientific journals, periodicals, manuals and
texts relating to fisheries and associated fields.
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Factor 4—RELATIONSHIPS
Relationships include face-to-face contacts and telephone dialogue with persons not in the

supervisory chain. (Note that personal contacts with the supervisor arc covered under factor 3,
element 3a). They range in significance from contacts with other employees in the immediate
work unit for exchanging work information, to contacts outside the ministry or agency for
resolving controversial matters. In between are many variations. ° 1

The factor has two elements : personal contacts (4a) and the purpose of these contacts (4b).

PERSONAL CONTACTS (4A)
In analyzing this clement, it is important to realize that, although the same degree of

personal contacts may apply to two or more jobs, different degrees assigned for “Purpose”
may result in different overall ratings. For example, it may seem inappropriate for a secretary
to be rated at the same degree of personal contacts as a professional; but the professional would
probably be rated higher on purpose of the contacts than the secretary. Consequently the
professional s overall point rating on the relationships factor would be higher than the secretary’s.

De&reeW 10 points
The personal contacts are with employees (such as co-workers, higher or lower grade

employees, or associates) within the immediate office, project or work unit and in related or
support units.

Illustrations

A typist who has personal contacts with co-workers and immediate office staff.

The data processing assistant who has personal contacts with co-workers and his immediate
supervisor.

The film production assistant who works with other film staff and has no contact outside
the agency.

The survey draughtsman whose contacts are with other staff in his agency such as
surveyors and lithographers. & J ’

The architectural assistant whose contacts are with supervisors and with artisans and
other workmen on building projects. artisans anu

The worker in a dental prosthetics laboratory who contacts fellow-workers and supervisors
within the laboratory during the fabrication process. p isors

DeSreeX 40 points
The persona! contacts may be with employees in the ministry or agency outside the

immediate office. Examples are all levels of representatives of other operating organizations,
headquarters or field offices within the ministry. 6 b

Or the personal contacts may be with the general public (for example, patients, prisoners,
dependants, salesmen, students immigrants or visitors from outside the ministry or agency)
within the stru ctured setting of the agency or local community.
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Illustrations • • f i
The stenographer who takes dictation and receives telephone calls and visitors rom t le

same organization.
The immigration assistant who checks travellers’ travel documents at arrival or departure

points.
The preventive officer who examines the baggage of travellers at customs control points

or other places.
The physiotherapist who plans and provides treatment for patients in a hospital and who

consults with physicians, nurses, colleagues and other interested persons such as athletic
coaches.

The senior laboratory technologist responsible for the production and distribution of
vaccines, who coordinates the various biological and production aspects of the operation and
who resolves logistical problems with suppliers of chemical and biological materials.

Degree Y 20 points

Personal contacts are with officials, professionals, managers or administrators of other
ministries and organizations. Examples are professors, attorneys, manufacturers’ representatives,
the news media or organized public groups or government officials.

Illustrations

The auditor who contacts management representatives of various accounts being audited.

The safety officer who inspects various factories and contacts the managers and owners
about conditions in their factories.

The film producer who contacts other film professionals and executives of other related
organizations to discuss and resolve operating problems.

The freight officer who has regular contact with managers of shipping companies and the
Nigerian Port Authority when inquiring into the claims position of government-owned
consignments.

The lands officer who has close contacts with senior officials of the ministries, managers
of estate agencies and other professional organizations.

The hospital secretary who regularly contacts nursing and medical officers and officials on
the hospital staff or in the ministry, as well as commercial contractors and government
engineers.

DegreeZ 90points

nnr;/eP°naI contac!s ar,e ,with high-ranking officials from outside the ministry or agency at
wvemm/f mternational levels, such as commissioners, senior representatives of foreign
government and leaders of private industry. mreign

Illustrations

of Ihnllne SUrvF>'or who> at a senior level, has contacts with officials in a varietv
dustries and with official? of ™anufact.urlnS organizations, with officers of associated
maintained wXen^ In addition> contac* established and

certification and accident investigation eoncernmg aspects of aircraft and aircrew
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The surveyor who has contacts with other researchers in universities, with the surveyors
general of states and with managing directors of companies engaged on contract work.

The nursing official responsible for coordinating the provision of nursing services and
training programs in a state, who maintains close and continuing contacts with senior
administrators, managers and medical and health officials in the state, and periodic contacts
with members of the Nursing Council and the Midwives Board of Nigeria.

PURPOSE OF CONTACTS (4B)

Purposes of personal contacts range from factual exchanges of information to situations
involving significant or controversial issues and differing viewpoints, goals or objectives.

Degree 22 10 points
The purpose is to obtain, clarify or give facts or information directly related to the work.

The nature of facts or information ranges from that which is easily understood to highly
technical data.

Illustrations

The typist who obtains and clarifies the work he is to type from his immediate supervisor.

The data processing assistant who obtains clarification of the work from his supervisor or
other clerks within his own office.

The film production assistant who assists a film production officer, cleans up the camera
and gets it ready for use.

The survey draughtsman who contacts other staff in his agency to collect materials from
them.

The architectural assistant who contacts workmen and artisans to explain architectural
drawings and plans and who contacts architects to obtain clarification of sketch designs.

The dental worker who fabricates dentures in a prosthetics laboratory and is required to
discuss problems or difficulties with his supervisors and co-workers.

Degree 23 40 points

The purpose is to plan, coordinate or advise on work efforts or to resolve operating
problems. At this degree, the persons contacted are usually working toward mutual goals and
generally have a cooperative attitude.

Illustrations

The auditor who coordinates the work of his team and makes contact with management of
the department being audited for classification of records.

The administrator who acts in an advisory capacity on regular matters and advises top
administrative personnel on the work efforts of the organization.

The land officer who provides valuation services for the acquisition of properties, provides
advice on mortgages and estate duties, and interprets legislation governing land acquisition to
officials and to members of the public.
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90 points
Degree 24 te or control persons or groups. At this

The purpose is to influence, motivate^^uncooperative or dangerous requiring the
degree, persons contacted may be fearful h^dual or gr°UP deSlred effeCt’
employee to be skillful in approaching

Illustrations customs control points checking for
The senior preventive officer who, on Patr? terrogations concerning violations of immi-

smuggling, must conduct probing and subtle witness in court cases.
gration or customs laws. He also testifies

and must be able to influence and motivate
The safety inspector who inspects fac.torie.s t|ic factories. He also testifies as an expert

management to improve working conditions i
witness in court cases.

, unit program and project requirements, andThe film producer who explains the film unit P^K
organizes or motivates staff to meet project J

, . , . • . tn rpocqure patients on the efficacy of the treatmentThe physiotherapist who is required to itas. T .
they are receiving to dispel fear of permanen

. ... .. . j;rf>cting the activities of a major area of agriculture
The senior agriculturist responsible for direct g influence and persuade officials and

or agricultural extension who is regularly.^UI ies to gain their cooperation and/or
professionals m other agricultural or related ag
assistance in vital work programs or operations.

The hospital secretary who explains administrative and .facihues requirements to gain
the cooperation of officials necessary in reaching woik o jec iv . . so nego la es
contracis for construction or maintenance work with commercial contactors and government
engineers.

The film producer who uses his initiative to draw up a comprehensive film unit program
and project requirements. He is expected to organize and motivate staff to meet project
objectives.

al airline operators on the suitability of
dvises coffl®erC j inspection routines ; who coordinates

The airworthiness surveyor who a ^tenance a ppots, flight engineers and main-
„rnnOsed aircraft modifications and. of comm therefrom to the licensing division;
the Engineering knowledge “'Xendationsgf aCcident investigations.
tenance engineers, and makes reconu condu
and who provides expert advi universities is for the purpose of

. other researc . who also resolves problems connectedThe surveyor whose contact with°thactivities,
cooperation and coordination of resear
with survey contract awards. coordinates the work of the various

, . . kn^inaist who supervise® VaCcines used in a national immuni-
'•b°”“ry workcre "d ™h “pplicr’

zation program and resolves operations P
of chemical and biological materials.
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Degree 25 165 points

The purpose is to justify, defend, negotiate or settle matters involving significant contro­
versial issues. Work at this degree usually involves active participation in conferences, meetings,
hearings or presentatiohs involving problems or issues of considerable consequence or import­
ance. The persons contacted may have different viewpoints, goals or objectives requiring
that they be persuaded to accept a compromise solution or to consider suitable alternatives.

Illustrations

The senior state counsel who negotiates contracts and agreements on behalf of the state
government. He also prosecutes or defends civil and criminal actions before regulators
bodies or high courts. & J

The chief collector of customs and the area administrator who participates in and co­
ordmates the activities, agreements, plans and joint decisions for effectual operations of
the Lagos Port Complex. H

The nursing official who is called upon to justify and defend policy recommendations
made to the ministry that affect the provision of nursing services and associated training
throughout "he stat™" “ qUate nursing facilities and high nursing standard!

The principal town planning officer whose work involves contact with professional officers
of other ministries to settle matters regarding scheme development estimates for area planning
authorities and to resolve problems such as planning road systems involving legal aspects ofp anning operations. He resolves controversial issues raised by local communities on town
planning matters.
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ENVIRONMENTFACTOR 5



Factor 5—ENVIRONMENT
The environmental factor has two elements: physical demands in the performance of

work assignments (5A), and the risks, discomforts or unpleasantness imposed upon the
employee by the work environment (5B).

PHYSICAL DEMANDS (5A)
This element covers the physical requirements and demands placed on the employee by

the work assignment. It includes physical characteristics and abilities (such as specific eyesight
and dexterity requirements) and the physical exertion involved in the work (for example,
climbing, lifting, balancing, stooping, crouching, crawling or reaching). To some extent, the
frequency or intensity of physical exertion also must be considered (for example, a job requiring
long periods of standing involves more physical exertion than a job requiring intermittent
standing).

Degree AA $ points

The work is sedentary. Typically the employee may sit comfortably to do the work.
There may, however, be some walking, driving, standing, bending or carrying of light i ems
such as papers, books, small parts, boxes or cartons. These are no special physical requirements
for performance of the work.

Illustrations

The nursing official whose work is mainly sedentary, but who is required to walk and
stand for considerable periods of time during regular inspections of hospitals, health centres
or other units.

The lands officer whose duties are conducted primarily in an office but who is required
occasionally to carry out on-site inspection tours of government properties and buildings.

The film producer whose duty is mainly sedentary. He is occasionally required to stand,
stoop or bend while examining films or while performing some specialized filming assign­
ments to which he has to give his personal attention.

The typist whose work is mainly sedentary, but who is required to walk, stand or stoop
in the course of performing his duties.

The senior agriculturist whose work is conducted mainly in an office, but who is required
to do some walking and standing while visiting or inspecting field operations or activities.

The hospital secretary whose work is mainly sedentary, but who is also required to walk
throughout the hospital and grounds when checking on the progress of contracted work,
the receipt of supplies or the location and condition of vehicles.

Degree BB 20 points

The work requires some physical exertion such as long periods of standing ; walking over
rough, uneven or rocky surfaces ; recurring bending, crouching, stooping, stretching or similar
activities ; recurring lifting of moderate to heavy items such as typewriters, supply cartons
or occasional lifting of heavy items (over sixty pounds). The work may require specific but
common physical characteristics and abilities, such as above-average agility and dexterity
or the ability to distinguish shades of colours.
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Illustrations involve rigorous and demanding
The geologist whose field investigations g heavy equipment and backpacks.

conditions, walking long distances, climbing an standing, bending or crouching
The fisheries worker whose field work requires wa*“n%nd or in boats or canoes. He is

for extensive periods when collecting samples 01 tanks, fishing gear and water-sample
required to lift and carry heavy objects such as pe -red when demonstrating fish-pond
containers. Additional physical effort is occasions y ^rmers and fishermen.
construction and survey methods and techniques

WORK ENVIRONMENT (5B)
. >>r>r>1easantness that may be imposed

This element considers the risks, discomforts 01 ?tionsupon employees by various physical surroundings or job si u

Degree 26
. vicks or discomforts typical of such

The work enviroment involves normal, everyday risK mins or aircraft
places as offices, buildings or commercial vehicles such as cars, u ,

Illustrations
The typist who performs typing and stenographic duties in an office.

The lands officer who works in an office but who is occasionally required to use government
or commercial vehicles for the purpose of visiting government properties.

50 points

Degree CC exertion, such as frequent climbing of
The work requires considerable strenuous physical • crouching Or crawling in confined

tall ladders, lifting of heavy objects (over six y P' g agajnst physical a ac .
and restricted places, and defending oneself or o

Illustration or0longed standing, manual dexterity,
nrk requires 1

The laboratory technician tion. trace architectural plans and is
good eyesight and colour oisuu"" boards to

The architectural assistant who uses drawing^ instruments
involved in field work requiring the us . t0 traCe deeds and plans.

The survey draughtsman who uses a draW1"®g period when attending to passengers on
The immigration assistant who stands for a

arrival and when on patrol along the b n<red standing, manual dexterity, good
, reouires prolong tiate between good and bad

The produce inspector whose work Q to dirt
eyesight and colour discrimination, to en
produce. required to stand for long periods

, . , , laboratory V the fabrication process, exerts
The worker in a dental prosi polishing Pha® and is subjected to eyestrain in

of time during the flasking, ^ ^hanical Presae®’ embling and polishing dentures.
moderate effort m operating hand or me ojels and assem 5 r
attending to details of forming and trimming
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The nursing official whose duties are performed mainly in offices or meeting rooms and
involve fairly frequent travel by commercial cars and aircraft.

The film producer who works in a film unit and may use his office as a stockroom for films
or chemicals which have to be examined by him before processing.

The senior agriculturist who is required to travel considerably in cars and commercial
vehicles to visit or inspect field operations or activities, and can easily control his exposure
to inclement weather or to dust and dirt conditions.

The hospital secretary who works mainly in an office and whose occasional walks in the
hospital grounds can be regulated to avoid inclement weather.

Degree 27 20 points

The work involves moderate risks, discomforts or unpleasantness such as dust, grease,
noise and risk from moving parts of machines, contagious diseases and hot weather. Special
safety precautions are usually required, and the employee may use protective clothing such as
a mask, gown, goggle or shield.

Illustrations

The nursing assistant who performs nursing tasks for a group of patients and may be
exposed to contagious diseases and infections.

The safety inspector (of factories) who is exposed during the course of his inspection to
dangerous and hazardous circumstances such as excessive dust and fumes from machines,
and possibly faulty equipment.

The petroleum engineer who is engaged in field operations at drilling locations, drilling
barges and land rigs, or who works at an oil distillery or frequently inspects swamp locations
and oil finds.

The produce inspector whose work is mainly performed in a produce store without sitting
conveniences and with exposure to dust, insects and other hazards.

The livestock worker who is subjected to dust and noise associated with animals and
poultry, is exposed to all kinds of weather, and risks, bites and kicks from the livestock he
treats or handles.

The dental worker who fabricates dentures and is exposed to dust, fumes and highly
inflammable materials, to the risk of cuts and bruises from the knives and machines used in
trimming models and polishing dentures, and to burns from acids and hot flasks or materials.

The film production assistant who may have to lift equipment such as cameras, tripods
and other photographic equipment in the course of his duty. He exerts a great deal of effort
and experiences as much inconvenience as the cameraman he is assisting. He is also open
to the hazards of an uncooperative crowd or audience at political rallies, sports events and
similar gatherings.
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50 points
Degree 28The work environment involves a high degree of risk from exposure to potentially dangersituations or unusual environmental stress, such as working with explosives or radio-a pUS

substances, or working at great heights (150 feet or higher), under extreme outdoor cond’3
or in a mob or similar situation. 1 10ns

Illustrations „rtack and possible death from desperate, hostile
The preventive officer who is exposed t weather and sea sickness when on water

and armed smugglers He is exposed to unp^sant w
patrol. Also, he could be exposed to attack wne

, • _„n,,;red to flight-check aircraft after significant
The airworthiness surveyor who is Q . tQ issujng the airworthiness certificate.

modifications to airplanes, engines or equipmen p
, . j who have communicable diseases, to high-

The physiotherapist who is expose P , , t which can cause blindness or skin
voltage electrical equipment and to ultra-violet ngm
cancer.

. , „ _„fwial<: and data on fishing operations and to
The fisheries worker, required ° c° serious accidents or drowning while

perform extension duties, who is exposecI toth diving to arrange or disentangle fishing
travelling and working in boats and canoes, or wn
nets.

.. , , exnosed to the hazards of radiation when
The senior radiographer who is g Y . t^e use of X-ray equipment.

supervising operators or when using or demonstrating j i r

Factor 6-SUPERVISORY RESPONSIBILITY

Basically, this factor takes account of the following :
.... j • nf those supervised are limited and theThe extent to which the initiative and judgem

results of their work passed on to others.
The importance and variety of tac.ta. and the complexity of the organtattta .opetaed.

r  . , . -1 Jotarmined bv the value of subordinate respon-
Supervisory responsibility is thus heavily det®^. . received. To a lesser extent, it is a

sibility as measured by element A of fact0.r 3’ SUP®^ the importance, variety and complexity
reflection of factor 2, difficulty of work, which measures t P • responsibility is
of work performed at the subordinate level. T«“= “
thus strongly related to non-supervisory factors, as wilt ne s s i
follow.

The exception is supervision which is not based on any prescribed authority but consists
merely of such elementary responsibilities as passing out work, inspec mg, c 'i g p
reading the work of others, answering questions, making suggestions which others are free to
follow and so forth. Such supervision! including filling in for a supervisor in his absence, may
be described as informal, and it falls below the first level of formal supervision described below.
If job analysis reveals informal supervision, it may be credited with 25 points for evaluation
purposes. Otherwise, to be rated at the first or higher levels, it must be shown that the job
holder has formal authority to assign and direct the work of others (that is, the power to make
requests and have them complied with).

84



First Level 100 points

The supervisor directs a work force performing simple and detailed routine or manual tasks
such as would be evaluated under factor 3A at degree R. He assigns work on a task-by-task
basis, providing detailed instruction on how the work is to be performed, demostrating by his
own example as necessary and setting priorities. He inspects work closely for quantity and
quality while it is in progress and on its completion. Work supervised follows externally
determined methods and procedures as outlined in office procedures manuals or, in non-office
operations, by engineering methods, time and motion studies or the like. The subordinates of a
position rated at this level are likely performing work that would be rated under factor 2 at a
total of not more than 50 points.

Second Level 175 points

The supervisor directs a work force performing semi-routine clerical or technical duties at a
level of responsibility described by degree S of factor 3A, wherein subordinates are required
to exercise limited initiative and judgement within their schedule of duties or as the extent
of their knowledge and experience allows ; such subordinates may be considered in the main to
be performing work that would be rated under factor 2 at not more than 150 points in total.

Third Level 250 points

The supervisor directs a work force operating on their own responsibility at a level that
would tend to rate at degree T of factor 3 A that is, they act largely on their own initiative and judge­
ment, but in accordance with priorities and an overall schedule of work set by the supervisor.
The supervisor sets goals or stipulates results expected to meet objectives set at higher
levels ; he coordinates work, provides guidance and problem-solving assistance, and directs
course of action that subordinates are unable to decide for themselves or lack the authority
to pursue. He is accountable to a higher authority on progress and results, based on a review
of the timeliness, cost and effectiveness of goal-directed results, and he keeps his superior gene­
rally informed. He makes recommendations to higher authority as required, based on informa­
tion supplied by subordinates. The work supervised is at a level of difficulty associated with a
score not exceeding 300 in factor 2.

Fourth Level 325 points

A supervisor at this level is subject to administrative direction as to the discharge of
organizational aims, and plans and carries out major programmes and projects within his juris­
diction on his own authority and discretion. He supervises a work force in which key employees
have reliable expertise in professional and administrative areas and, in the main, work to given
objectives in a manner of their own choosing. The supervisor reviews major proposals prior to
initiation of action, but normally reviews results against set objectives in term of appropriateness
and effectiveness. The work of subordinates is carried out with the degree of freedom described
in factor 3A, degree U, and in terms of difficulty would normally earn at least a total of 375
under factor 2.
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CHAPTER 5 evalUATION system

GENERAL SERVICES AND OPERATION

a o t oMl Evaluation VSdT’S

The General Services and °Peratl°“,dsites for effe “ntenance and repair activities, in
skills and operational abilities are pre q ication, 013_roVision of protective, correc-
skilled, semi-skilled, or unskilled work m tan and in the p
the operation of machine, equipment and
tional, personal or domestic services. the following is of primary

Jobs included in the group are those in wh
importance: . t;on installation, maintenance and

1. Application of trade or craft skills in ^1-, mobi^ and stationary
repair of buildings, furniture, electro-mechanical y titIeS include plumber, carpenter,
machines, boats appliances and other equip . and metal worke .
painter, machinist, welder, electrician, mec i ts and vehicles. Job titles include

2. Tending and operation of machines, equipme^nt,^^^ bulldozer or crane, and telephone
operator of an automobile, truck, cement mixer,
operator. hands, hand tools or special devices to

3. Performance of duties that require use of the delude labourer and trades helper.
work, move, guide or place objects or materia . jo nds. job titles include office

4. Cleaning and servicing of buildings an a Ja
cleaner, janitor and gardener. titles include stOreman and store-

5. Receipt, storage, handling and issue of stores.
keeper.

6. Performance of correctional duties. Job titles include . . .
„ c eprvices. Job titles include watchman,

7. Protection of property, including firefighting
guard and fireman.

nmr and other services such as tailoring,
8. Performance of personal, domestic, messengtitles include messenger, washer­

housekeeping and the preparation and serving ot too . j
man, housekeeper, orderly, steward, cook and hall por er.

9. Performance of printing and duplicating operations. Job titles include printer.

10. Performance of any craft or unskilled work on board ship and floating plant. Job
titles include coxswain, deck hand and ferryman.

11. Care of animals, cultivation of plants and provision of related services. Job titles
include herdsman, stockman, nurseryman, irrigation overseer, game guar , ee- 'eeper and
fisherman.
12. Supervision of any of the above activities. Job title is supervisor or head of job.

Jobs exluded from the group are those in which the primary function and responsibilities
include one or more of the following:

1. Operational jobs in the Nigeria Police Force.
2. Operation of office machines, such as typewriters and data processing equipment.
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3. Clerical duties such as collection, recording, arranging and processing of information
and filing of records.

4. Application of regulations derived from statutes, in accordance with established
instructions and guidelines, in order to determine eligibility for benefits or privileges or
liability for payment of taxes or duties.

5. Conduct of analytical, experimental and investigative duties in the natural, physical
and social sciences; the preparation, inspection and measurement of biological, chemical,
and physical substances and materials ; the design, construction, inspection, operation and
maintenance of complex equipment, systems and processes ; and the performance of similar
technical duties.

6. Planning, execution, conduct and control of programs serving the public interest,
the political and economic relations between Nigeria and other countries, and the require­
ments of internal management in the Nigerian public service.

7. Performance of professional and scientific duties requiring university graduation
or equivalent training in a particular discipline.

Factor Selection and Definition

The grading of positions in the general services and operational group involved the
following basic procedures :

1. The study of the job being evaluated, including its purpose and relationship to other
jobs.

2. Analysis of the work done.

3. Determination of the correct grade level by comparison with grade definitions in the
plan and the appropriate job rating standard.

Four factors identify the nature of the occupational facts considered in the evaluation of
jobs under this method. These factors are defined in more detail as follows :

Factor 1—Knowledge.—This covers the nature and level of skills and knowledge required in
performing assigned work. Jobs vary in the kind, amount and depth of skill and knowledge
required, as well as in the frequency and extent to which they are used.

Factor 2—Difficulty of Woik.—This relates to the nature and degree of judgement involved in
performing work. Judgement measures the degree of independent decision making accorded an
employee. It also measures the mental demands of the work in terms of the attention, concentra­
tion, perception and sensory coordination required.

Factor 3—Responsibility.—This pertains to the nature and degree of responsibility for resources,
services and supervision. The responsibility of positions varies according to the nature and
value of resources used or the nature and importance of services provided, the extent to which
the execution of these duties implies a particular capability, and the consequences of an error in
judgement. Responsibility also embraces supervision of the work of other employees as
expressed in controlling the quantity and quality of output, assigning work, allocating staff,
evaluating performance, training and disciplining staff and making recommendations on staff
requirements.

Factor 4—Environment.—This includes the conditions under which duties are performed, any
hazards to which workers are exposed in performing assigned work and physical effort as related
to the kind, frequency, intensity and duration of muscular exertion of work positions and
weights of objects handled.
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PatteTneThrade/Cefin‘Iti°nr “evaluation standards for particular jobsbroad suit y de r"C ,eve,s.of wor^ ,n te!T °f detailed information that is geared to cov

spectrum of occupations embraced by the plan.GcneSqgen®ral factors shown above and the more detailed factor information provided in the
facts to In 77CeS tnd °Peratlonal Evaluation System can be used as guides on what kinds of job
facts in ankor°J ’’J1’6" stud>’?S ajob to b? graded- They also provided means for arran^ Job
Points must b^ke T’' to. facdltate ^‘s.and comparison with grade definitions. Several

must be kept in mind in evaluating jobs in this plan :^deration of the total job. When comparing a job with the
the mosfaX'Hate nnm 5° 8radlng standard, a determination should be made as to
individual factnr • ™*Ue °f the total job rather than a mechanical add.tion of
of the iob is dXm&hn ir'S Cons,atent with the basic principle that the grade value
their grade values WOrth aS a whole in comparison with all other jobs and

2 Tavoid annyVSadeng?toS’ "° °ne ,faCtor sbould considered by itself. Care should be taken to
undergrade 1? because it ^nZt3 J , “ the basis °f a predominant characteristic or to
related to the four factXshn. W b ? a particular element. AU pertinent information
different elements of the job h d b ana yZed- deluding possible relationships among the

with those characteristics^that can I?eceJsardy descr,be all aspects of jobs. They deal only
determining the relative vafoe of j^bs^ distinguished and that are useful in

Selecting Benchmark Positions
the levelsCbSt«hitSw7th?n1th reflpCt the,ralative worth of key lines of work in a job group and
list of the principal duties and llnes °f work. Each description consists of a brief summary, a

Bench specification describing each of the elements of the job.
provide the framework for dXXJrtegfal f3'1 tbe point rating plan (described below) and
related to the identified grading structure. All jobs being evaluated must be- be -intafc^ in/ra-occujJtional relationships

the relationships that existed11*10 tb° g^?era' s°urces and operational job group and determine
Subsequently, ^eZe“ 3 ds-t 8 the J°bs. More than 300 jobs were studied.

is
Chief Storekeeper
Cloakroom Attendant
Cook
Cook, Staff Canteen
Coxswain
Crane Operator
Driver-Mechanic
Foreman, Maintenance Workshop
Game Guard
Gardener
Gateman
Grader Operator
Hall Porter
Head Cook

Head Hospital Washerman
Head Steward
Housekeeper
Machinist
Mechanic
Press Attendant
Printer (Pressman)
Senior Driver—Projectionist
Spray Painter
Stockman
Storeman
Telephone Supervisor
Watchman
Welder
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Assigning Factor Weights and Point Values

After the factors had been defined and benchmark positions identified, a point rating scale
was developed to determine the quantitative value of jobs. The weightsand ranges of values
assigned to factors and elements in the GSOES are summarized as follows :

Factor Element Factor Point Values
Weights Min. Max.

1. Knowledge ........................... .. 30
Skill and Knowledge 50 300

2. Difficulty of Work .. 32.5
Judgement........................... 50 250
Mental Effort 20 75

3. Responsibility........................... .. 20
Resources and Services 30 100
Supervision .. 0 100

4. Environment ........................... .. 17.5
Working Conditions 20 60
Hazards 5 40
Physical Effort 20 75

■ - — —
Total ..................................... 100% 195 1,000

s—-j—: — ---------- i

There were six steps followed in applying these rating scales :

1. Allocation of the job to the group was confirmed by reference to the group definition.

2. The job description was studied to ensure understanding of the job as a whole and its
relation to jobs with similar duties and jobs located above and below it in the organization.

3. The tentative degree of each element in the job being rated was determined by com­
parison with degree definitions in the rating scales.

4. The description of the element in each of the benchmark jobs was compared with the
description of the element in the job being rated. Comparisons also are made with des­
criptions of the element in benchmark jobs above and below the one being rated.

5. The point values for all elements were added to determine the tentative total point
rating.

6. As a check on the validity of the total rating, the job being rated w'as compared as a
whole to jobs in the same group to which total point values have been assigned.

Developing Grade Levels

The next step in developing the GSOES was to establish a grading structure within
which to place specific jobs. The twenty-eight benchmarks identified earlier provided a frame­
work for this structure.
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• t rating scale and the results scrutinized

Point Range

Level
1 ............................
2 ............................
3 ............................
4 ............................
5 ............................

• ■ 195 - 349
• •350 - 474
.. 475 - 599
.. 600 - 724
.. 725 - 849
.. 850 - 1,000

All jobs rated under the GSOES are assigned to one of these six grades on the basis of

their total point value.The following chart describes factors and elements for jobs in the general services and
operational group, and shows their respective degrees and pom • enchmark references
are provided, by job title. Complete descriptions of the bene pos ‘tons are included in
Addendum II to this report. The application of GSOES is discussed in Chapter 7.
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Job Factors and Job Elements
for

GSOES



Factor^I—KNOWLEDGE

This factor is used to measure the basic knowledge, skill and experience required to
perform the duties.

Knowledge is required by one or more of the following means :

1. Vocational education in a technical school, government trade school or other similar
institution.

2. Apprentice training where a formal apprenticeship program has been established.

3. In-plant training given by an employer in the form of organized study.

4. On-the-job training under the instruction of qualified workers.

5. Training in related work that provides the required skill and knowledge.

Skill and ExperienceDegree

1. The work requires a brief demonstration of the'
methods and routines associated with the duties
and requires the ability to follow detailed instruc­
tions.

Points Benchmark Reference

50 Cloakroom Attendant
Gateman

2. The work requires knowledge of the methods,”
procedures and instructions related to the duties
and may require supervision of other employees.

or
The work requires knowledge of the relevant
methods, procedures and instructions, and expe­
rience in operating machinery such as a garden
tractor, engine-driver cement mixer or pump.

or
The work requires knowledge of the methods,
procedures, techniques and tools associated with
particular trade. Work is normally performed
under the guidance of an experienced tradesman.
The work requires training or considerable expe­
rience in applying the methods, practices and
procedures relating to the services performed.
The work normally requires supervision of other
employees.

Gardener

100 Press Attendant

Game Guard Stockman

3. The work requires knowledge of the relevant”
methods, procedures, techniques, regulations and
instructions, and skill and experience in operating
passenger vehicles and trucks with a load capacity
of up to 10 tons. There may be a requirement to
provide instruction to other employees.

or
The work requires the training and experience to
perform duties associated with one of the trades
at the fully qualified tradesman level.

150 Driver-Mechanic
Coxswain

Spray Painter
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Degree Skill and Experience

The work requires training and t0 the
experience in the use of equipment rela of a X
services performed, in leading the glides
small unit and in training new staff o
and machinery.

Points

200

r t
The work requires knowledge of ~ula-
procedures, techniques, instructions an
tions, and skill and experience in operating a . I
lated vehicles, motor lorries with a load cap
of over 10 tons, and heavy equipment su
bulldozers, graders, excavators, heavy-w
loaders, scrapers or transcavators.

or 1
The work requires the skill and exP^f*erlkqied
perform duties associated with one of the s i
trades at the senior tradesman level. Supervisi >
of other tradesmen and training of apprer) 1
may be acquired through significant experie I
at the fully qualified tradesman level. J

200

5

250

The work requires a good knowledge of the
methods, procedures, techniques, regulations
and instructions relating to the services supervised
and requires training and experience in the use of r
efimpment, in coordinating the various phases of
the work and in supervising staff and training
new employees.

Reference

Senior Telephone
Operator

Crane Operator

Printer (Pressman)

Senior Storekeeper

The work requires skill and experience in opera­
ting and performing light maintenance on heavy
equipment, such as bulldozers and transcavators,
and normally includes providing work instruction
to other employees or training new operators.

or
The work requires training and experience in
performing complex or high precision work in
one of the trades ; or the work requires training
and experience in a skilled trade and the ability to
plan and organize the work of the unit and su­
pervise a staff including skilled tradesman.

250 Senior Driver Projectionist

Machinist

6 The work requires a good knowledge of the
methods, procedures, standards, regulations,
instructions and protocol associated with the
duties, and skill and experience in planning and
various phases of the work and supervising other
employees. Special training related to the duties
may be required.

Housekeeper
300

Chief Storekeeper
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Degree Skill and Experience
The work requires training and experience in one
of the trades, a working knowledge of related
trades, and a good knowledge of the administra­
tive directives, regulations and quality standards
associated with the work. Experience is required >
in planning, organizing and supervising the
activities of an organizational unit employing
skilled tradesmen and other staff, such as a shop
responsible for repairing and overhauling auto­
mobile and truck engines and related machinery. 1

Points Benchmark Reference

300 Foreman
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difficulty
Fact'”1 Z

j endent judgement required in performance of

Judgement nieaSUres the degreC
This element m

the job. work in terms of the mental effort required.
nds t”e

Mental Effort the dem® ■ by the attention, concentration, perception
This element measur f fatigue

The rater is to consider thej^ reqU1re
and mental-sensory coo

Points Benchmark Referenc

Degree

1

2

3

4

5

6

The wo* i. J

detailed with!

The work ,1S '‘‘"/oral ins^,Cjudge‘nent'
detailed written latitude f°r J ,
,ion.Uy.UoW»”' aecord«.«a”*l

The work is lj"f/3/d in!tr^r applica,ion’
established pra judgement in,n di,g„„singu<»>>;}

judgement is interpreting >n
carrying out rep j„ement in inter-
The work allowUatitude for 'problems, ^ensuring >

n^iS -^X^sinjstaff. J

organizing work itude for judge-'|

worker and unit p requirements, < tQ i
lishment and king recommenda
workload, and in m.^nng problems. J
management on operational?

Cloakrooom Attendant
50

Gateman

Storeman
90 Watchman

Press Attendant

Cook
130

Hall Porter

170 Printer (Pressman)
Crane Operator

Machinist
210

Telephone Supervisor

Housekeeper
250

Foreman

1

2

96

B.^VIental Effort evel of attention
The work requires a normal j*
3hich causes only limited fatigue.

The work requires a moderat e let ’el of att
or mental-sensory coordination, witn f
periods of concentration.

20 Cloakroom Attendant
Gardener

Cook
40 Stockman



B.—Mental Effort—continued

3 The work requires attention to sequence or~|
alignment of installations and adjustment of parts, I
occasional periods of concentration while diag- >
nosing faults and using test instruments, and
close attention to work being performed by other
shop employees. J

Grader Operator
60

Head Steward

4 The work requires a high level of attention or’
precise mental-sensory coordination, with sus­
tained periods of concentration.

75 Printer (Pressman)

Factor 3—RESPONSIBILITY

Resources and Services

In rating a position under this element, the following characteristics of the job are to be
considered :

1. The nature and value of the resources used or the nature and importance of the
services provided.

2. The extent to which the description of the duties implies accountability.
3. The consequences of an error in judgement.

Supervision
This factor measures the continuing responsibility that the incumbent of the job assumes

for the work of other employees and the nature of such responsibility as control of the quality
and quantity of work produced, assignment of work, allocation of staff, evaluation of employee
performance, training and discipline of staff, and the making of recommendations on staff
requirements.

Degree A. Resources and Services
Limited

Points Benchmark Reference

1 The work requires accountability for the quality^
of work performed and the economical use of
supplies.

30 Cloakroom Attendant

Moderate

2 There is responsibility for the effective use of
spare parts, tools and equipment. Errors in instal­
ling parts and using equipment could result in
faulty repairs with consequent loss of produc­
tion time.

65
►

Gardener
Spray Painter
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3

100 Foreman
1 Chief Storekeeper

Significant e or inore'l
The work requires accountability f°r on
of the following : v of a

planning and control of the wor . and
with responsibility for meeting 0 forinity to
quantity standards and ensuring con
regulations eouipn16111

control of a substantial quantity o m
and supplies ments an<1

care and maintenance of instru. . j stan-
equipment requiring working to ,crl.„rnage to
dards, where errors could result m man life |
expensive machinery or endanger nu J

other similar responsibilities.

Benchmark Reference
Gateman

Crane Operator

The work requires assigning work, ensuring
maintenance of quality standards and instructing
new employees.

25
2 The work includes showing other empl°yees

to perform tasks.

Points

0Degree

1
B. Supervision 

No supervision of other employees is reclu

50 Head Hospital Washerman
Head Steward

The work requires assigning duties and checking
work to maintain a high standard, arranging work
schedules, instructing new employees and asses­
sing competence of workers. Supervision may be
through subordinate supervisors. Subordinates
would normally be performing work that would
be rated under factor 2(a) up to and including
degree 4.

75 Senior Driver-Projectionist
Telephone Supervisor

5 The work requires supervising subordinate
workers and supervisors, which may include
skilled, semi-skilled and other staff, assigning
jobs, enforcing adherence to established proce­
dures and quality standards, reviewing work ■
schedules, appraising performance and recom­
mending promotions or other personnel actions
Subordinates would normally be performing work
rated under factor 2 (a) up to and including
degree 5.

100 Foreman
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Factor 4—ENVIRONMENT

Working Conditions
This element is used to measure the conditions under which the duties arc performed,

such as exposure to extremes of heat and cold, obnoxious odours, noise, wet, vibration, or
dust and dirt, and the need to wear cumbersome protective clothing or equipment.

Hazards
This element measures the conditions that may result in sickness or injury to the employee,

even though usual safety measures have been taken.

Physical Efforts
This element measures the fatigue caused by the kind, frequency, intensity and duration

of muscular exertion, by awkward or uncomfortable work positions, and by the weight of
objects handled.

Degree A. Working Condition Points Benchmark Reference

1 The working environment is good with few dis­
agreeable conditions.

2 There is frequent exposure to dirt such as oil and
grease when repairing machinery.

3 The working environment is poor, with signifi-'
cant exposure to several disagreeable conditions
or one very disagreeable condition.

20 Housekeeper

40 Printer (Pressman) Spray
Painter

60 Welder, Head Hospital
Washerman

1 Occasional

B. Hazards
A Minor injuries, such as cuts, bruises or burns
B “Lost time” injuries, such as serious burns, eye-)

injuries or loss of finger k
C Incapacitating injuries, such as those resulting in J

serious permanent injury.

5 Gateman
20 Hall Porter

30 Mechanic

2 Frequent
A Minor injuries such as cuts, bruises or burns
B “Lost time” injuries, such as serious burns, eye

injuries or loss of finger
C Incapacitating injuries, such as those resulting in

serious permanent injury

15 Storeman
30 Cook

40 Game Guard
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Factor 4—ENVIRONMENT—continued

Degree C. Physical Effort Points Benchmark Reference

1 The work requires little physical effort, such as"]
intermittent standing, walking or handling of (
light-weight objects. The duties occasionally re- f
quire greater physical effort for short periods. J

2 The work requires moderate physical effort, such")
as continual standing or walking where only
limited periods of relief are possible, or continual >
handling of light-weight objects. The duties occa- I
sionally require greater physical effort for short J
periods.

3 The work requires stooping, kneeling, and work­
ing from other awkward positions while putting
on wrenches and other tools.

20 Telephone Supervisor

40 rehwrqtDriver'Pr0Jecti°nist
Chief Storekeeper

60 Storeman
Cloakroom Attendant

4 The work requires great physical effort, such as~]
frequent handling of heavy objects in a difficult ( 75 Welder
work position. The duties occasionally require C
greater physical effort for short periods. J
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CHAPTER 6
THE NIGERIA POLICE FORCE EVALUATION SYSTEM

Coverage
The Nigeria Police Force (NPF) is a large and significant component of the federal civil

service. From an organizational viewpoint, it is unique in the public sector. By virtue of its
strategic role, it is relatively self-sufficient, comprising a whole range of services to meet its
operational and general requirements. In effect, it may be seen as a microcosm of the civil
service.

The NPF is centrally administered by Force Headquarters and geographically deployed
in each state of the federation. As a paramilitary organization, it is structured by a vertical
ranking of job levels. Each rank denotes the placement of a job in the organization structure,
the level of vested authority and the relative worth of the job in terms of its contribution to
NPF goals.

This vertical structure is extended across at least twenty-six functional areas, some of which
are operational, some specialized and supportive of operations, and some comparable to
civilian jobs. The Force’s operational functions include highway patrol, the Police Mobile
Force, traffic, criminal investigation, the divisional office, the training college, administration
and research, and the mounted police. Among the specialized functions that provide essential
services in support of operations are armament, signals, stores, works, band, marine and
medical. Finally, among the functions that do not require special police training are public
relations and selected aspects of stores, transport, works and administration.

Any job evaluation plan that is applied to the Police Force must be compatible with the
Force’s established organization structure, measuring relative job values within ranks as well
as throughout the organization. That is, the value of a job in a given rank must be equivalent to
the value of all other jobs at that rank level. Equity of job worth within ranks is essential to
the operation of the NPF because personnel at all rank levels are eligible for lateral transfer
to different functions. For example, a sergeant transferred laterally from traffic to the divisional
office should be performing work of comparable worth in either position. Otherwise, some
positions will be preferred and sought for reasons not related to actual job value, and this may
lead to substantial employee dissatisfaction. It could also inhibit the efficient and effective
allocation of manpower resources within the Police Force.

The plan for evaluating police jobs also must be appropriate to the various functional
areas within the Force. It is proposed that several component systems should be drawn together
for this purpose.

As stated earlier, job evaluation determines the worth of each job in relation to all others.
The first task therefore is to ensure that each operational police job is equivalent to all others
of equal rank. The second task is to evaluate the differences in job worth between ranks to
establish a rational basis for differences in pay treatment. The Nigeria Police Force Evaluation
System (NPFES) is custom designed to evaluate all operational positions in the Force on this
basis. The third task is to evaluate specialized positions, and it is considered appropriate for this
to be done by application of PATTCES and GSOES. Police jobs that are of a civilian nature
also are evaluated under these systems and assigned suitable grade levels. It should be noted
that the evaluation is limited to police personnel up to and including Assistant Commissioners.
All ranks above Assistant Commissioner are evaluated under the senior management plan
(see Volume II of this Report).

The adoption of this procedure ensures that all jobs in the NPF are evaluated consistently
and uniformly in relation to each other and to other comparable public service positions.
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Selecting Benchmark Positions Force, it is neither feasible nor appropriate
Tn view of the organization structure o manner adopted for PATTCES and

., benchmark operational positio q suitable standard is selected for a represen-
GSOBS Instead, jobs are considered by rank, hm;iry for rating all other jobs within the
See job in a given rank. This ~„d that, to ensure internal co„.i..enoy in the
rank and throughout the system. It shorn functional areas tn a single rank must be

less than differences in job values betv een
, sample of 317 served as the basis for point rating

A set of 64 jobs drawn from a^°',lg ^cted satisfied the following criteria :
and standards development. The sample selecte

1. All jobs involved primarily operational police wor

2 All major operational functional areas were i epresen
3. All rank, having a discrete level or two separate job levels (as determined by matrix

ranking) were included.
4. Where possible, organisationally related jobs were chosen.

5. The job data were complete, detailed and unambiguous.
6. Populous ranks were selected in preference to non-populous ones.

For non-operational jobs, the benchmark positions outlined in PATTCES and GSOES

were used.

■ operational job worth in the PoliceSection and Defin.t.on gOvernmg °P
Factor Select- identified as g

Four prmcipa • measures the knowledge and skill
Force : Experiences of how these skills are required.

Factor performing Pohce j°bS’ f § is factor measures the nature, difficulty
levels requir solving^^s in police jobs. It also measures
w by

and SunTXaddemandforinmattvean , measures the extent of supervisory
opportun y Management--^^A to the individual to permit and facilitate

^Satisfactory performance of t e jo nature and purpose of personal contact
pactor ^-Relationships^-Jhis/^plrffirming the job.

occurring or required in the cour service apply to all operational members
... th,t equal conditions worklng conditions have therefore

of rhePffike1 Fome^^ however, aCC°Unt “ aSS6SSing

navfor the Force as a whole. on the factors selected for PATTCES
P ^valuation of non-operational polico i°bs waS

and GSOES, as appropriate.
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Assigning Factor Weights and Point Values
On the basis of the factors and descriptions selected, appropriate factor weights and points

were assigned for the NPFES. These are summarized as follows :

Factor Weight (%)

1 24%
2 50
3 20
4 6

Points (No.)

360
750
300

90

Total 100 1,500

The factor ranking plan was then applied to all operational jobs in the Nigeria Police Force.
The evaluations by matrix ranking and factor ranking showed a high degree of congruence. A
table was constructed to convert total point values for any position to an equivalent rank level
(see Table 6-1).

TABLE 6-1

Conversion Table

Showing Relationships between Total Points and Rank Levels for Police Positions

NPFES Point Value Rank Level

0 - 225 Constable

200 - 240 Corporal

241 - 360 Sergeant

361 - 500 Inspector

501 - 650 Deputy Superintendent

651 - 850 Superintendent

851 - 1,100 Chief Superintendent

1,101 - 1,350 Assistant Commissioner

Specialised police positions were evaluated by means of PATTCES and GSOES, in
order to establish the required equivalence within the police rank structure and comparability
with counterpart positions in the civil services. Similarly, non-operational or civilianised jobs
were evaluated under the appropriate civil service system.

The NPFES factor definitions and illustrations, with their appropriate point ratings, are
detailed in the pages that follow.
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points

36

60

96

144

204

276

360

nrE aNd experience

Factor 1-KNOWLED .
i Aae of the principles and

, o basic knowieog to repare factual
Level A : Jobs at this level demanda and the aD J acquired through

procedures of crime prevention and detec This s non police Course or
reports and record straightforward state class IV plu® ■ u experience . .
formal education to the level of Secondary of on-the-J
Basic Special Training, and less than one y iedge of the principles

r a a full working know e: ability to issue
Level B: Jobs at this level demand . tion, and a P anv acquired through

and procedures of crime prevention and This is n° to bve yearsclear, effective verbal and written instruction^ ,nLevel A) plus t J
formal education and police training as des urse
of basic police experience and a promotion the principles

r d full working kn ? , abiiity to issue
Level C : Jobs at this level requi detection, and a p troj the work of

and procedures of crime prevention and d direct and ronrse and five
complicated verbal and written instruction higher promo 1 . b t
others. This is normally acquired by means of ^/experience. Some jobs
or more years of progressively responsib e p tjcujar field
level demand basic specialist knowledge in a P

j nd thorough knowledge of the
Level D ; Jobs at this level demand a ^r°a^d detection, good

principles and procedures of crime oral and written), g vnnw-
ledge and excellent communication skills ( control. This eve i-
knowledge of the principles of supervision a ducation pins an advance p
ledge is acquired either through a good genea^educ^ years of onslble
course, or considerable police training toget pecialist training and a number
police experience. Some jobs at this level req
of years of experience in a particular field

al knowledge such as may be
Level E : Jobs at this level demand broad//^ional qualification. A broad

acquired through university education or p -hills and administrative ability
knowledge of general police duties, sound ana y gtajf are required. Some jobs at
to supervise and control junior and interme Ja field
this level demand expert knowledge in a specia

ah knowledge of nearly all aspects
Level F : Jobs at this level demand a th°r°L‘f . administrative and super-

of police work, broad general knowledge ana p , (both oral and written).
visory skills, as well as excellent communica ion knowledge and skill is normally
These jobs demand management skill. This leve o ^ qualification, plus many
acquired through university graduation or Pr0 f which are at a senior
years of varied and responsible police experien ,
staff or supervisory level

Level G : Jobs at this level require an expert y^owkagTand^kiU,
work, practical management, administrative ? p H changes to improve the
together with an ability to innovate, plan and make p y through formal
Force. This level of skill and knowledge is normally acquiredhrough forrnal
education to university graduation or beyond, or pro es i at’verv
extensive police training and many years of varied po ice . p
senior levels
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This factor deals with the knowledge or skill levels required in police jobs, whether
these are acquired through experience or through formal education and training. Each degree
level indicates both the formal and the experiential backgrounds through which the requisite
knowledge and skill would normally be acquired.

Level A 36 points
The work requires basic knowledge of crime prevention and detection and police

procedures, and about a year of experience in applying this knowledge on the job.
The job holder also must possess basic communications skills.

Illustrations

The Beat Constable who prepares simple reports, conducts interviews, knows the law
and what to do about breaches of the law that he encounters, and knows the beat he patrols.

The Traffic Constable who prepares simple reports, conducts interviews, knows traffic
law and how to report on accidents, and can direct traffic efficiently while on point duty.

The Constable Crime Investigator who prepares simple reports, conducts interviews,
gives evidence in court, and knows criminal law and how to investigate reported crimes.

Level B 60 points

The work requires good general knowledge of police work sufficient to be able to prepare
accurate reports and identify problems requiring follow-up action. Some knowledge of
principles of control and supervision also is required.

The job holder must be able to interview, prepare reports, and issue verbal and written
instructions.

Illustrations

The Corporal Station Writer who records in detail all activities dealt with by his station
keeps track of the deployment of manpower, and accounts for equipment on issue. From
time to time, he may be used on traffic or beat for supervisory duty. He requires some
knowledge of the principles of control and supervision.

The Corporate Crime Recorder who maintains case files and record books at the station,
compiles statistics and records on crimes and incidents, and prepares detailed reports.

Level C 96 points

The work requires knowledge of the law and of crime prevention and detection, and
experience in controlling and supervising others.

The job holder must have well-developed communications skills.

Illustrations

The Desk Sergeant/Sergeant of the Charge Room who allocates patrolmen to beats,
visits them on the job to ensure that they are performing properly, reviews reports and
incidents and determines who should take follow-up action, receives reports and complaints
from the public and decides what action to take, and submits reports on unusual matters.
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Level F 276 Points

The work requires sound knowledge of nearly all aspects of police work, administrative
ability and the management skills necessary to man a police department or formation and
supervise senior staff.

Level E t . 204^
. Lil i j o-eneral police duties, good analytical skills and

The work requires a broad knowledge oi gen staff. Some jobs at this level demand
administrative ability to supervise and control suw
expert knowledge in a specialist field.

Illustrations Inspector) who is in charge of a police station
The Station Officer (Sub-Inspector or ln°P. jties in the town, makes necessary arrange-

in a small town, has responsibility for all police a tQ combat and investigate crime and
ments for security and gives direction acts as a liaison with local chiefs,
disturbance in the town and surrounding immediate action as he deems necessaryj
District Officers and local personalities. ^e/a ]i police records in the station.
without reference to a superior, and he checks a P 

. . i office who directs constables, corporals and
The Sub-Inspector of Crime in a Divisional a(. djvjsional headquarters. He reads

sergeants on investigation of criminal cases han■ a repOrt and recommendation on the
through every case file and, when satisfied, suo He drafts charges and authorizes bailj
case to the officer in charge of crime in the Vivi
and personally investigates serious crimes.

Illustrations ,. Officer who takes administrative and
The Assistant Superintendent, District r rtant decisions on the spot. He makes

operative control of a police district and makes E directs investigation of crime as well as
security arrangements, maintains law and order,
prosecution of offenders in his district.
1 . . tv dcinnal Office who reviews every case file and

The Officer in Charge of Crime in a iv , which closed. He directs investigation
decides which cases should be charged to court and s
of crime and surveillance duties in the Division.

• • n„i Office who handles general administration
The Assistant Superintendent in a Divisiona officer -n ch of Division

and welfare of the Division as the Chief Staff Officer io
. . , m rr- , 1 „ mtrol system in a police province to enforceThe Provincial Traffic Officer who plansthe: p measures t0 reduce accident and

compliance with road traffic laws and iefc«Iat,™S’ s in the province.
directs the investigation and prosecution ot accident. u

.-vises a grouP °f tra®c Policemen, visits
The Traffic Sergeant who controls and sup operly> s“Pg eport 1 ent 'nvestigations,

them on duty to ensure that they are perfo"^sPand prePares rePorts’
prepares cases for prosecution, maintains rec

144 points
Level D and a thorough understanding of most

The work requires thorough knowledge of t ,g0J.y knowledge an experience.
police procedures and methods, as well as super well.deVeloped communications

The job holder must have broad general kno
skills.
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The job holder must have broad general knowledge such as may be acquired through
university education or professional qualification.

Illustrations

The Divisional Police Officer (Chief Superintendent or Superintendent) who is responsible
for the direction and administration of all police activities in the Division. He directs and
coordinates the work of the various districts and formations in the Division ; collects, collates
and issues reports on security , takes prompt action on major incidents arising in the Division ;
gives directives on investigation of complicated or very serious criminal cases ; issues divisional
orders , plans and controls measures of combatting crime and threats to security j and
prepares the budget and development plan for the Division.

The Officer in Charge of the State CID (Chief Superintendent) who organises, directs
and coordinates the duties of all sections of the state Criminal Investigation Department.
He plans and gives directives for the execution of plans regarding successful investigation
of cases and surveillance duties , leads investigating teams in complicated or very serious
cases, cases of security interest or cases involving very important personalities in the state ;
and issues reports to the Commissioner of Police on crime detection in the state.

The Chief Superintendent Senior Service Force Headquarters who is responsible to the
Assistant Commissioner, Personnel, on all staff matters affecting superior police officers ;
makes firm recommendation on such matters as appointments, promotions, transfers,
discipline, retirement, resignations and vacancies in respect of superior police officers ; and
coordinates the work of the personnel branch of the Force Headquarters.

Level G 360 points
The work requires expert knowledge of all aspects of police work j the ability to innovate,

plan and make policy changes to improve the Force or a department of the Force ; and
administrative ability and management skills such as could be attained through many years of
varied police experience at very senior levels.

The job holder must have very broad general knowledge such as may be acquired through
university education or professional qualification.

Illustrations

The Assistant Commissioner “B” Force Headquarters who coordinates the work of the
Police Mobile Force throughout the federation, the Force Armament, Force Dog Section,
Force Mounted Police and the Air Wing of the Police; plans operations and issues orders
for operation duties on a national scale, and administratively controls federal joint operations
(that is, operations involving other forces). He plans the deployment of the Police Mobile
Force on a national scale, reviews procedures and methods of the Police Mobile Force and
other formations under his control, and reviews development plans submitted by the heads
of formations under his control.

The Assistant Commissioner, Administration, Force Headquarters, who coordinates the
work of the Personnel and Administrative Divisions of the Force Headquarters ; issues Force
orders in the name of the Inspector-General of Police ; reviews existing regulations and
orders with a view to making necessary amendments when desirable ; coordinates the work
of area commands as the chief staff officer to the Inspector-General of Police; and prepares
memoranda for changes in policy as may be highlighted in the Commissioner’s Conference
or at the suggestion of the Inspector-General or his Deputy, or arising from a common
trend featuring in the Inspector-General’s or the Deputy-Inspector General’s inspection
notes.
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points

75

125

200

300

Level A.—Jobs at this level require little or no decision making and indepen­
dent judgement. Persons in these jobs operate entirely within the framework of
policy, rules and procedure and are not required or expected to deal personally with
any matter requiring significant judgement. Problems other than those of minor
complexity which can be resolved by reference to policies and rules are referred to
a superior for direction . .

Level B.—Jobs at this level require some routine decision making and judge­
ment within the framework of established rules. Problems encountered require a
certain amount of analysis to identify the issues and discern the consequences of
proposed action. Part of the decision making involves deciding when a superior
should be consulted

Level C. Jobs at this level normally demand judgement in the selection of
alternative courses of action where the problems encountered are complex and the
consequences of proposed decisions are difficult to discern

Level D.-—Jobs at this level demand significant judgement and often difficult
ecision ma ing in the face of very complex problems, where the consequences of

nnn?rr°r ln JU geme"tcould he serious, and where considerable data gathering and
analysis are required for the making of a correct decision .. .. ,.g

to inmrovecl method^ IeJel demand independent and original thinking leading
of major significance and°compkxitv Pp°^ami?es. ^signed to deal with problem!
make effective recommendations to^ba *" J°bIS a<i-thlS leVel are expected to
procedures or internal organization suPe™rs leading to changes in policy,

ihilitv for manpower development of the
The Assistant Commissioner, who has responsib M of the Force, examines training

r rep He ascertains the future manpower requir programme of training, assesses th?
facilities available in Nigeria and abroad, draws up p gvements as necessary He draivs
value of existing training programmes, and suggests by the Inspector-General and
up plans for the implementation of suggestions put development plans for the Force
the Commissioners Conference He also coord.nat for COIupletion of each phase’
schedules development plans, and sets goals and targ amendments to the exist;
He suggests to the Federal Ministry of Justice revi enforcement, and he rev? g
federaHaws and decrees in the light of police exPe.rl^re referred by the Ministry of Tu't,yS
new laws and amendments to existing laws which are j justice
for police comment.

Factor 2—DECISION MAKING AND PROBLEM SOLVING

This factor is designed to measure the most important aspect s°!f decisicm^A* aPPears
in fobs at different levels—the nature, difficulty and consM? for iudvemA ^^ded of
theJpersons in the job. It also measures the opportunity and dem J J1?,111/116 Job-
At the lower levels, the decisions and judgement relate to field police work, and the rater
should consider both the decision-making requirements of the jo to which
existing policy rules and procedure permit independent decision S- 1 higher levels,
the decisions and judgement required may relate to field work but often will relate to
internal matters such as finance and administration, management or units or the Force, review
and formulation of local policy or interpretation of policy.
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Level F.—Jobs at this level demand judgement and decision making leading to
recommendations for major policy or procedural changes, or leading to changes in
policy and procedure in a department or formation. The problems encountered
are of great significance and complexity and are often ongoing rather than short­
term or one-time problems. In many jobs at this level, much of the decision making
relates to internal staff, administrative and financial matters, as well as to field
problems .. .. .. .. .. .. .. .. .. .. .. 575

Level G.—Jobs at this level demand decision making and judgement aimed at
critically reviewing existing policy and procedures; devising and instituting new
policy and procedures to deal with complex and unusual problems in new and
undefined areas ; and recommending policy, organizational and administrative
changes affecting major components of the Force. In jobs at this level, much of the
decision making relates to internal staff, administrative and financial matters .. 750

Level A 75 points

The job requires little or no decision making and independent judgement. Work is
performed within a framework of established rules and procedures. Problems that cannot be
resolved by reference to rules are referred to a superior.

Illustrations

The Traffic Constable who performs point duty at an intersection. Decision making
consists of stopping and starting streams of traffic to maintain an orderly flow, and typical
problems encountered are stalled vehicles or minor accidents.

The Corporal Enclosure who checks in-coming correspondence, enters them on a searcher’s
slip, searches for files, encloses correspondence in them, makes cross-references and passes
files to officers for action. Decision making includes determining when to open a new file
or a temporary file to avoid delay. Problem solving includes how to locate missing files and
trace cross-references.

Level B 125 points
The job requires routine decision making and application of judgement within the frame­

work of established rules. Some analysis of problems is required, as well as judgement as to
when a superior should be consulted.

Illustrations

The Traffic Corporal who decides when and where to move Traffic Constables on point
duty to ensure an orderly flow of traffic in an assigned area. Typical problem encountered
would be how to remove obstacles or detour traffic to resolve a “go slow”.

The Sergeant of the Charge Room who receives complaints and questions from the public
and solves problems referred to him by Beat Constables. In each case, he must decide
what, if any, follow-up action should be taken and refer the matter to an appropriate person.
A typical problem would be that of assessing a confused complaint and determining whether
a breach of law' was involved.
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Level E 425 points
The job requires independent and original thinking and the development of new methods,

procedures and programs designed to deal with problems of major significance and complexity.

Incumbents at this level are expected to make policy, procedural and/or organizational
recommendations to their superiors.

Illustrations

The State Administrative Officer (Assistant Commissioner) who makes or effectively
recommends decisions on all police personnel matters within the state. He reviews disciplinary
cases and determines whether the action taken is fair and appropriate. He approves termina­
tions and re-engagements at the rank and file level, recommends approval of increments

300 points
LevelD , u , . . j requires considerable analysis of problems

The job involves difficult decision making “d quires
and sound judgement. Consequences of erroneous decisions c

Illustrations .
The Deputy Superintendent Administration ini a ^swnal^ O^ce wo ^Responsible

for ensuring that sufficient police manpower and transport{ h meet
^iphnesoff^inglolicemen^

sees to the welfare of police personnel. He also decides how .o an p o ems leferred
up to him.

The District Police Officer (Assistant Superintendent) who deploys a limited number
of nolice officers to maintain an effective police presence in his distnc . He exercises full
supervisory authority and deals with and resolves all personnel, administrative and law
enforcement problems arising in his district. A typical problem is how to ensure proper
policing of the district with limited resources and increasing demands. 1 his involves careful
analysis of demands and resources and thorough pre-planning.

Level C points
The job requires judgement in the choice of a course of action among several alternatives

Problems are complex, and the consequences of decisions taken are difficult to anticipate

IllustrationsThe Sub-Inspector Station Officer who receives complaints and problems referred to L*
by the Charge Room and decides what action to take (for example, whether to order
arrest) and who reviews case files and decides whether cases are being handled nrOn
A typical problem would be a confused and emotional complaint from a member offr
public where the action to take would be unclear and the consequences difficult to judge™6

The Assistant Superintendent Central Criminal Registry who plans, organizessupervises the Central Criminal Registry, which comprises Record, Fingerprint Pr- .an^
and Photographic sections. He reviews work in progress in each section as well as th
product; prepares charts on fingerprints for presentation to court; and analyzes theuperandi of criminals. Decision making relates to fingerprint identification i^„ mocius
ofR^t^aff °n CharaCter for P^ple intending to travel abroad, and deplo^m
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and approves leave up to the Inspector level. He transfers and posts rank and file to resolve
manpower problems, and recommends the transfer and posting of officers up to the Inspector
level. He writes confidential reports on all superior police officers. A typical problem is
deciding how to effect postings and transfers so that the Force’s needs are met, while
considering the welfare, morale and experience needs of the individuals concerned.

The Officer-in-Charge, D Department, State CID Chief Superintendent who manages
a large department engaged in criminal investigations. He exercises full managerial
responsibility and is continuously malting decisions on department strategy and plans and
the allocation of manpower based on detailed analysis of general crime trends and progress
in specific cases. He decides on the department’s training needs, both individually and
collectively, and develops training methods to up-grade the department’s effectiveness. He
decides on promotion from the rank and file and recommends promotions at higher levels.
He reviews the performance and progress of all ranks under his command and decides on
action to enhance each individual’s development.

Level F 575 points
The job demands a high degree of judgement and strong decision-making abilities.

Problems to be resolved are often ongoing rather than immediate or short term. Much of the
decision making in the job relates to policy and procedures, staffing requirements, and adminis­
trative and financial matters, as well as field work.

Illustrations

The Officer-in-Charge (OC) Assistant Commissioner who manages a large force engaged
in security, crime prevention and detection within the operations of the Nigerian Railway
Corporation. OC Railways decides on the composition, organization and deployment of
his force based upon needs determined through consultation with railway management
and direct observation of operations. He decides where to establish police stations and. other
facilities, determines the role, responsibility and duties of various components of his force,
reviews serious problems or complicated investigations to ensure that the best course of
action is followed, and establishes rules, policies and procedures designed to enhance
efficiency and promote good morale, discipline and individual effectiveness. A typical
problem encountered is that of deciding how to instruct and deploy police to deal with an
industrial dispute involving the railway. OC Railway must maintain effective relations with
union and management and ensure that all parties act within the law.

The Assistant Commissioner “B” Force Headquarters Executives who manages a very
large and diverse operational force and is responsible for directing its deployment anywhere
in the country to deal with serious incidents and disturbances. He analyses reports and
other information channelled to him, determines what action may be required and what
size and type of force may be needed, and effectively recommends deployment. Once
approval is received, he decides how to proceed. He controls the force either personally or
through subordinates. He reviews existing plans and procedures and effectively recommends
changes in organization, procedures and tactics to improve force efficiency. He makes many
decisions respecting personnel under his command—for example, promotions, transfers,
discipline, training and welfare.

Level G 750 points

The job involves critical review of police operations, policies and procedures. Decisions
must be made and judgement exercised pertaining to complex and unusual problems, often
in new and unfamiliar areas. The incumbent is expected to make decisions and recommendations
that will affect major components of the Force. Matters of primary concern are internal staff
and administrative and financial problems.
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A less than 20
B over 20
C over 50 • ■
p over 100 . .
F over 200
F over 400
G over 700 • •
H over 1,000. .
I over 1,500 ..

Factor 3—supervision ano
management

3b—Vested AUTHO1"r
Level C Level D

3a Line Control

Level A
(0 Trains and
reports on rank

and file

(ii) May issue
Orders and

Default in cases
of Indiscipline

Level B
(!) Trains and reports

on ranks up to ana
including Inspecto
(ii) Investigates and

Adjudicates on Disci­
plinary cases involving

Officers up to the
rank of Sergeant ,

May deal personalty
with Minor Discipline

zA Trains and reports
^on ranks up to and

including a rank

'•SSSIL!,
^{adjudicate on cases

Evolving (Inspectors)

' ^ains and reports
on all ranks up to and
including Chief Super­

intendent of Police
In) May confirm or
revoke Punishment ;
may investigate cases
Involving Superior

Police Officers

— ____________________ 54 81
14 27 81 108
27 54 108 135
54 81 135 16281 108 162 189108 135 189 216135 162 216 243162 189 243 270189 216 270 300216 243

. , rand the level of vested authority in police
This factor measures the extent of line control ana numbers of persons controlled by

jobs. It does so by means of a grid. One axis deals wn authority that the person in the
the job being rated ; the other deals with the level or . This authority is measured by
job would require in order to discharge his duties enc and/or training and reporting
reference to levels of responsibility in terms of disciplinary p re
requirements.

In determining the level of line control, all persons reporting to the position either directly
or indirectly must be included. For example, Chief Superintendent in charge of a Division
would be credited with controlling up to 1,000 persons. The Chief Sup intendent Administra­
tion, Senior Service, would receive credit for controlling fewer than ZU persons.

On deciding on the level of authority, if the job requires either the disciplinary authority
or the training and reporting responsibility, the highest level must be credited. In other words,
if either is present, the job must be rated to that level.

No illustrations are provided for this factor. For any position, it is necessary only to
determine the total number of persons normally supervised and the level of vested authority
required by the person in the job to discharge his duties properly. In most cases, this level is
simply a function of the rank normally associated with the position. It must be emphasized
that if the position is occupied by an officer of lower or higher rank than usual, the authority
level of the position is not reduced. The demand for supervision and management remains the
same.
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Factor 4—RELATIONSHIPS

4B Purpose of Contacts

4A Nature of Contacts

Level 1

To give, obtain and ex­
change information requi­
ring discussion, explanation
and cooperation.

Level 2

To persuade and obtain
assistance or agreement of
person contacted.

Level 3

To act as official represen­
tative of the Force with
authority to discuss problems
and to reach possible solution
for consideration by Force
authority.

Level A.—Members of the general public or officers
of the Force. 10 15 23

Level B.—Officials of the federal state and local
governments, in addition to members of the general
public or officers of the Force, or religious and tradi­
tional rulers and senior officials of national agencies. 25 36 50

Level C.—Members of the federal and state govern­
ments, religious and traditional rulers, senior officials
of national and international agencies and corporations. 53 70 90



Factor 4—RELATIONSHIP^ purpose of

This factor has two elements : nature of the contacts ( 'al public or others within the
4 (B). Nature of relationships ranges from contacts with the g members ot tne pForce, to contacts with senior officials, dignitaries and influenti ,

6 tuaj data to executing official
The purpose of contacts ranges from communicating ^ant goals or objectives.

responsibilities on behalf of the Force in order to achieve imp°r

Level A
The work requires contacts with members of the general public as well as other members

of the Force.

Illustrations

, , control of traffic and providesThe Corporal Traffic who assists the public through order y
services at the scene of an accident.

with various members of theThe Corporal Exhibit Keeper who has extensive contacts
Force and maintains courteous relations with the public.

. , noiice cadets and constable inThe Corporal Drill Instructor who relates primarily witn p
training.

• vlth other police officers.The Constable Ledger Keeper whose principal contact is v

Level B

The work requires contact with officials of various levels of government and with religious
or traditional leaders, as well as relationships with members of the general public.

Illustrations

„  . w»1ates with people from variousThe Beat Constable who, in the normal course of duty, rela
levels in society and reports regularly to senior Force personnel.

The Corporal Mounted who maintains regular contact with the public in the course of
performing his duties.

The Sergeant Traffic whose work requires contacts with superior officers in the Force as
well as the general public for the purpose of investigating offences.

The Inspector Station Officer who relates with the general public for law enforcement
and crime prevention. He liaises with Local Chiefs and dignitaries for secun y purposes an
represents the Police Force in the area in which he serves.

The Sub-Inspector whose duties require him to meet with state and local government
officials and senior officers of private concerns such as banks.

114



Level C
The officer is responsible for maintaining close relations on a regular basis with senior

representatives of government as well as international agencies or corporations.

Illustrations

The Assistant Commissioner, Railway, who maintains frequent contact with senior
officers in the armed -orces, government and the private sector. He receives complaints of a
serious nature from corporations and members of the public.

PURPOSE OF CONTACTS (4B)
Level 1

The purpose of personal relationships is to give, obtain and exchange information requiring
discussion, explanation and cooperation.
Illustrations

The Traffic Constable who provides information guidance and assistance to the public.
The Beat Constable who contacts the general public for the purpose of obtaining informa­

tion, receiving complaints or providing assistance.
The Corporate Fingerprint Searcher who receives requests for information and provides

assistance and explanations to members of the Force.
The Corporal Exhibit Keeper who contacts various police and judicial officials for the

purpose of obtaining court orders, cooperation and assistance.

The Corporal Mounted who maintains favourable relations with the public by providing
information and assistance or by obtaining the public cooperation.

Level 2

The purpose of personal contacts is to persuade and obtain the assistance or agreement of
other individuals. In addition to normal tact and diplomacy, this type of relationship requires
a significant degree of skill and sensitivity.

Illustrations

The Constable Detective who must question suspects and witnesses to gather evidence.

The Assistant Superintendent of Police—District Police Officer who promotes peace
and good government by holding frequent meetings with the community, giving lectures to
public bodies, leading a riot unit in the event of disturbances and prosecuting cases in the
court.

The Assistant Superintendent who directs investigation of crime, interrogates suspects and
personally prosecutes serious cases.

Level 3

The incumbent acts as an official representative of the Force with authority to discuss
problems and to reach possible solutions for consideration by Force authority. At this level,
authority is sufficient to resolve serious problems and complaints and to take action
as appropriate.
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Illustrations r-rimin*1 Investigation Department
The Chief Superintendent, Officer Commanding ^tecases ^^miUtaty duti^’j??^110

who directs the investigation of crime, investigat perform . f , e a s0security or the public interest, and may be called upon toP.^ in resolution of problems.
directs the operations of the State CID and exercises
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CHAPTER 7

APPLYING THE EVALUATION PLAN

Federal and State Civil Services

Two of the job evaluation systems designed for the public service—PATTCES and
GSOES—have been applied to a broad spectrum of jobs in the federal and state civil services.
We believe that both systems have demonstrated their accuracy and applicability to evaluating
these jobs.

The results of their application are presented in Appendix II-l, entitled proposed Grade
Levels for Jobs in the Federal and State Civil Services. This appendix shows both present post
designations, grades and salary scales, and proposed job titles and grade levels.

The manner in which points were assigned to various positions is shown in Appendix II-2,
entitled Summary of PATTCES Benchmark Position Point Ratings and Appendix II-3,
Summary of GSOES Benchmark Position Point Ratings. The profile job descriptions from
which these point ratings were derived are presented in a addendum entitled Profile Job
Descriptions : Part I, PATTCES ; Part II, GSOES ; and Part III, NPFES. These appendices
show the relationship between profile job descriptions and the assignment of points to various
factors through the evaluation procedure. Due to time constraints in preparing profile job
descriptions, they have not been validated by reference to a cross section of job holders. We
propose this action be carried out on an early date.

The integrity of the coordinated evaluation plan can be maintained only if our procedure
is accepted as a basis for its development. It should be appreciated, however, that the processes
of preparing profile job descriptions and factor ranking should be continued to increase and
maintain the breadth and depth of PATTCES and GSOES.

We recommend that the coordinated job evaluation plan be adopted and implemented
immediately in the federal and state civil services.

Under the coordinated job evaluation plan, every job in the federal and state civil services
is assigned to a work level. Through a systematic evaluation process, the various types of work
performed at each level have been determined to be equal.

The most significant effect of the unified grading approach is that it replaces the present
complex class structure with a simpler common scale wherein jobs of equal value are equated
in both job worth and salary terms. Our evaluation of civil service positions has reduced
current classifications from 550 or more cadres, each with varying number of work levels, to
a unified structure consisting of 17 grade levels.

We recommend the retitling of all jobs in the civil services in a manner that reflects both their
organization level and their field of specialization.

The present practice of titling jobs tends to confer a class and/or rank designation on the
position. This system should be replaced by the assignment of job titles that convey the nature,
scope and level of responsibilities inherent in each position. It will also facilitate reduction of
class connotation and increase focus upon merit as well as qualifications in considering pro­
motional candidates.
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current earnings up to 542,688 to the
. all jobs wlth

We recommend immediate conversion oj .
proposed grade levels indicated in Appendix ■ * and

T ■ . , t n ■ . ■ current salary scales verted’to the grade levels specified inIt is proposed that all jobs in curren^ be convex com tion lans
valent jobs with salaries not exceeding Nthe new cl to the proposed in
Appendix II-1 to effect prompt transiw"* fuiiy con r j
More than 90% of the entire work force woui
the first phase of implementation. .

mnlovees to their appropriate step in the
This recommendation has the effect ?f mf°^frly rated C(E) 2, 3, 4 or C(T) 2, 3, 4 and

proposed salary scale. For example, any jo <e 07 level.
now in grade 07 would be converted to the g

, -es exceeding 542,688 be converted in two
We recommend that all jobs with present s““.sting salary scales. In Phase II, undertaken

phases. In Phase I, conversion should be based on movement to the proposed new grade
one year later, final conversion should be accompli
levels. J

The following conversion should take place in
8 nno and equivalent salary scales should convert at

(a) C(E) 5, C(T) 5, scale A below N3,000 ana 1
grade level 08. ^ales shOuld convert at grade level 09.

(£>) C(E) 6, C(T) 6, scale A(U) and equivalent saia J

(c) Group 8 should convert at grade level 10.

(d) Group 7 should convert at grade level 11 •

----------------------- . . uove expressed concern over such inequalities and requested
1 Memoranda submitted to the Public Service Commissio

their elimination.
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cati°n Task F°rce be communicated
the Co1,t^eg that the rationale for the coordinated

We recommend that the results of civilserV^
directly to employees in the federal and change .{
job evaluation plan be explained fully the reas d with maximum and

, . understaI. accomP'
Employees and managers alike s%)U,cvels is to

from the present to the proposed grade ,. . . . ,
effectiveness. correct cur q a ities in job

•_ned to . a pharmaceutical manufacturing
Our proposed regrading of jobs isdes>g (carpe^®^ sCale, E 1_(B &C)3.Iftheevalua-

relativities.1 Currently, for example, a era sarn^ be graded at 1 eren evels : craftsman
technician and anX-ray technician are paid m will be g q5 . and X-ray technician, 06. We
tion recommendations are implemented, techj?1^. readjustmen. , u our analysis of
(carpenter) 04 ; pharmaceutical manufac u -onS of 5 ^ave been down-graded, a substan-
are unable to assess the sociological t very feW J° relationships, and approximately 20%
data in the federal civil service shows tha esent peer
tial number of jobs have maintained their P
of the jobs have been upgraded. nosed grade levels, we also recognize

version to the prop on peer relationships. Mean-
While we recommend immediate conv t of re .“-i servants can be minimized through

that consideration should be given to the 1 P‘ ainOng C1
while, we believe that dissatisfaction and anxi
effective communication programs.



In evaluating jobs in these and equivalent salary scales, we observed that a number of
jobs assessed as comparable under the present system had moved into different grade levels.
There are a number of reasons for these movements.

(a) The supervision factor in PATTCES appears too general in scope to measure real
differences in job worth of positions at levels 09, 10, 11 and 12. At grade level 10, for example,
one Principal Technical Officer (PTO) may be supervising a substantial number of employees
performing work of high complexity. Another PTO may have supervisory responsibility for
fewer employees engaged in lower order jobs. In rare cases, the PTO has no direct supervisory
responsibilities. It is obvious that there is a clear difference in responsibility between these
three jobs. Therefore, a custom-designed evaluation technique is required to measure their
respective worth.

Supervisory responsibilities are a function of organisation structure. Certain organisations
may wish to redistribute responsibilities of jobs in these categories with a view to maintain­
ing relative job worth. The twelve-month period between Phase I and Phase II of the
implementation program should provide sufficient opportunity for ministries to accomplish
this task. It is anticipated that the central agency to be proposed will assist ministries with this
aspect of the implementation.

(Z>) The job content of certain supervisory positions is comparatively low. Further study
into these special cases showed that substantial responsibilities had been transferred to another
group or had been eroded from that division of the ministry. This identified a need for job
structuring through a substantial increase in the content of work performed in the job. As
explained above, it is felt that the ministries should have sufficient time to modify their job
content with a view to increasing overall efficiency and effectiveness.

(c) Jobs sampled were expected to be representative of the level of work performed by
most incumbents. We discovered that in some cases jobs presented by the ministries did not
meet this criterion. Some jobs sampled in headquarters, for example, were not of comparable
worth to their counterparts in the field. We were unable to sample and re-evaluate all jobs in
the time allowed. Thus, in certain instances, there is a clear indication that more work is
required to establish appropriate grade levels for these jobs. The solution may be found in
designating the field jobs higher than the head office ones or vice versa, as appropriate.

We recommend that our findings pertaining to grade levels 08 through to 12 should be published.

In respect of the above-mentioned reasons for possible downgrading of certain jobs,
equally persuasive evidence exists for upgrading other positions. The ministry should have
twelve months between Phase I and Phase II of the implementation program to make
appropriate changes. A custom evaluation plan has been developed to determine more
accurately the relative worth of supervisory positions (this plan is outlined in Appendix II-4
entitled Supervisory Position Evaluation Plan. The adoption of this recommendation will
have the effect of maintaining the status quo for all jobs graded 08 through to 12 and at the
same time awarding equitable compensation to job holders during the interim period between
Phase I and Phase II.

We recommend that unestablished staff be evaluated at the work level designated for permanent
staff who are performing jobs of comparable worth.
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• prvice empl°yment there appears to beany
We noted also that in many areas of civil s iovrnent groups constituted into separate

unnecessarily large number of more or less related eIJ1P jerarchies of the administrative class and
cadres. A significant case in point is the existing dua personnel management, organization
the general executive class. We found that in such are dear distinctions between the
and methods and general administrative services, iower grades of the administrative
duties of the executive class officer and those tjius seem to be a valid basis for the
class. In fact, these officers are interchangeable. 1 p;nai Report in relation to the
suggestions made in the Adebo Commission s becon Executive classes. A similar kind of
possible integration of the Administrative and Oen ncdonal areas.
re-grouping should be possible in some of the other

„ . . f existing schemes of service to reflect:There is therefore a need for the revision1 oft h present inhibits efficient
(a) the abolition of the rigid Class system

deployment;
(&) the integration or amalgamation of existing cadres into larger occupational groups,

facilitating staff mobility and career development;
(c) the optimum number of work levels consistent with actual organizational need and

effective staff and career development;
(d) a clear definition, for purposes of staff and post allocation of the characteristics and

features of work appropriate to each work level ;
(e) new job titles indicating organizational levels and fields of specialization ,

(/) skills and qualifications necessary for the effective performance of work at each grade
level ;

(g) common paths for promotion from the lowest to the highest grade subject to the
requirements in (/) being met.

a romPrise a S1gnlfica^ component
tablished staff ^aff is comparable to that of

In various states, to varying degrees, unes „rading no grading differences between
of the work force. Under the present syste > . ere should
established staff. For job evaluation purposes,
established and unestablished staff. common paths for promotion of

■ . hr revised to P!oV^runlbent meets entry qualifications.
We recommend that schemes of service be vjged the met

employees from the lowest to the highest grade p number of existing occupational
work levels m ses more to fit into uniform

Our study revealed that the arrangement w d jn som organisational require
cadres in the civil service appears to have been ■desig^ reflect actu^ require
salary scales adopted from the Elwood report ra q'he result , ran„ R . Y
ments necessary for the efficient performance of work- d w°rtar wo k XTdttl , g
unnecessary fragmentation of work processes to fit the st^ of clear work value distinctions
to an extensive “layering” in organisational struc re]evant schem ering the
between the several work levels of the cadre . work lev y comment
employment group may in fact attempt to disting tbe lower gr V1 ha higher
that the higher grade performs duties of the same type^^ ranking exercise and PATTCES
degree of responsibility”. For instance, both /he between the duties o senior executive
indicated no discernible differences in job worth nflqcer, scale C(E) 5 or e ween the duties
officer, scale C(E) 6 and those of a higher executive higher technical officer, scale C(T) 5
of a senior technical officer, scale C(T) 6 and th°Sof service as two separate work levels—one
although these are shown in the relevant schemes o
higher than the other.
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We recommend that each job in the civil services be compared with standards outlined in
profile job descriptions to ensure the actual work being performed in every job justifies the
grade level assigned.
Following Phase II implementation every job in the civil service should be audited to

ensure that the grade level assigned to the position corresponds with the value of the work
being performed. In the course of evaluating jobs throughout the Federation, ministries
submitted job descriptions that were representative of the work level being sampled. In populous
cadres as many as 14 to 16 samples were collected for one work level in a specific cadre. Analysis
of these job descriptions disclosed a considerable degree of variance in the duties and responsi­
bilities, hence the evaluated worth of the jobs.

The Task Force exercised judgement in evaluating these jobs. Those positions which
evaluated at a very low level were excluded because, in not being representative of the work
level, would not be satisfactory as a standard that could be applied equitably for all similar jobs
throughout the civil service. In other words, identity of job titles is not an assurance equality
of job worth. There are a significant number of jobs where the duties and responsibilities fall
below the standard represented by the assigned grade level. These jobs should be determined
through an evaluation audit. Action should then be taken to regrade the jobs at this appropriate
level or increase the content of the job to the equivalent of the standard. Either of the approaches
will improve efficiency and effectiveness.

In the process of evaluating civil service positions the Task Force has endeavoured to be
thorough and objective in exercising its judgements. In establishing standards on which
evaluations were based, our posture was oriented to ensuring standards were representative of
work currently performed by most of the position holders. Where job descriptions indicated a
lower level we discounted this data because it was felt that through job enrichment and further
training and development these jobs would equate with the standards.

The recommended evaluation audit will assure the objective of equal work for equal pay
for all jobs.

Nigeria Police Force

In applying the coordinated job evaluation plan to operational, specialized and civilian
jobs in the Nigeria Police Force, primary consideration should be given to maintaining the
Force as a unified, integrated and well-coordinated organization. Although various evaluation
systems are used, the basic objective of evaluation is to recognize and provide equitable
remuneration to all positions based on the real value of the work performed. In the event that
certain applications of the plan are not in harmony with the unity and coherence of the Force,
we suggest that appropriate modifications be made. In this way, the compensation plan can
serve to facilitate the achievement of the Force’s goals, rather than become and end in itself.

We recommend the consolidation of several rank levels to reflect more appropriately real
differences in the value of work performed.

Our recommendations in respect of operational police positions are presented in Appendix
II-5, entitled Proposed Consolidation of Rank Structure. For evaluation and pay purposes,
four existing ranks should be consolidated with their work equivalents.

In respect of the constable and corporal ranks, there are overlapping degrees of job worth.
That is to say, in a number of instances constables perform work equal in difficulty to that of
corporals. We found the converse also is true. While some degree of overlap in job worth is
found in every rank organization, there are two significant considerations in evaluating these
jobs. First, the clustering of corporal jobs in the upper portion of the point scale is sufficient
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j the difference in job worth between
porals- Sec® difference in pay between these

to justify a distinguishable work level for warrant
constables and corporals is not sufficien factor
two ranks. ^ork level ’nt_major, however, is not distinguish-

Sergeants emerge clearly as a <*'screskion °* SCrdlcref°re ProPose *bat these positions be
comparison evaluation processes. The P° ant.
able in job worth terms from that of se g 4. • • r k
rated and paid at the sergeant level. compa^£ findings propP“Sg^aStio;

Similarly, we have found a high “ oO the basVroUgh reorganization the responsibilities
inspector, inspector and chief inspector an event that tn be(_n made jn tFe salary structure
of these positions for pay purposes. In ttie e provisi°
of the chief inspector are increased, adeq . .
for appropriate remuneration to be awarde • deputy superintendent were found to be

• indent and u r „raded at the same level. Between the
The positions of assistant suPerin \nrnend they u assistant commissioner, we found

equal in job worth terms. Hence we recoi dent an that these kions remain at
positions of superintendent, chief supTerefore recomn
significant differences in work, and we t
discrete rank levels. provide for greater equity in job worth

, C . >■ I „ nf rank levels to y  . designations be changed. A rankIn respect of the consolidation of r current ra emplOyee, it provides status; to
terms, we are not necessarily ProPoslogf meanings-*0 and t0 the F R ent9
designation in itself conveys a number o compet immediate need to elimiPate any
the public, it designates a level of£Perieeasons, there is n be done ov of time
differing levels of authority. Fo these r of rank1 h Force have bce/made familiar
ranks in the sense of changing , tidesor ba g members 0 tQ establish
and probably should not be attempted um immediate neeu i r
with the significance of these changes. 1 work perform
scales which are indicative of the value ot

s Z>e graded a,,d ^le same manner as
We recommend that specialized police posi

their operational equivalents. , ouire specialized training in a functional
There are many positions in the Force wg re.° operation of the Force. Others fulfill a

area. Some of these jobs are essential to the eftec Task F requested the Inspector-
supportive role in the achievement of its g tbat were essential to the operation of the
General of Police to identify those specialized J° crational police jobs, those positions
Force. Since the NPFES is specifically designe t(j the Force evaluated under
identified by the Inspector-General as being systcms were^applied, the job evaluation
PATTICES and GSOES, as appropriate, wnen determined for their operational colleagues.
results compared favourably to the grade level be graded and paid in the same manner as
As a general rule, then, these positions so?u “ tice arc presented in Appendix II-6 entitled
operational police positions. Exceptions to this pmended that pay should be equal to the
Evaluation of Specialized Jobs in NP1'■ 1 services.
grade level of their job equivalents in the c

nf the police function be graded and paid in the
We recommend that jobs which are

same manner as their counterparts in the civi
. performing a supportive role were those which

Jobs identified by the Inspector-General as P -s;te t0 their performance. These positions
did not require specialized police training as a pre 4 be evajuated as equal to their civil
could conceivably be filled by civiliansand there . j Appendix H-7 entitled Proposed
service equivalents. Our recommendations are present
Evaluation of Civilian Jobs in the NPF.
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Implementation of this recommendation will require careful consideration to ensure the
equitable treatment of present incumbents. A special task force may be established by the
Inspector-General of Police to coordinate this phase of the conversion process and to present
appropriate recommendations. Some questions which should be addressed are as follows :

1. Should members of the Police Force who have transferred from the operational arm be
eligible for reassignment ?

2. Should members of the Force in civilianized positions be given the opportunity and
training to enable them to transfer to the operational arm of the Force ?

3. Should police officers in this category be uniformed ?
4. What provisions should be made in respect of benefits now received by civilianized

members of the Force ?
Although the implications of implementing this recommendation are complex, we suggest

that it could be brought into effect with minimal disruption at this time.

It is recommended that an analysis of positions at different rank levels be carried out with a
view to eliminating any misclassifications through job assignment.

The Force should review the duties and responsibilities of all jobs to ensure that positions
are filled by personnel of appropriate rank or grade. This will ensure that every job in each
rank is comparable in value to all others. Even though the foregoing recommendations achieve
this goal substantially, an additional evaluation review is required to correct certain anomalies.
For example, the Director of Music and Deputy Superintendent (Dogmaster) appear to be
undergraded at present. Moreover, approximately 6% of sampled positions will continue to be
overgraded until appropriate adjustments can be made. We suggest that an evaluation review
be commenced as early as possible and that it be carried on as a continuing activity.

These anomalies can be corrected by increasing the rank of the position incumbent or by
transferring a person to lower rank in the job, or by changing the particular duties and respon­
sibilities of the job.

The job worth of each position can be established by comparison with an appropriate
standard. Operational police positions can be evaluated using the standard contained in the
Manual of Benchmark descriptions for NPFES. Specialized and support positions can be rated
by using PATTCES and GSOES standards and illustrations.

We suggest that when new jobs are established, they should be evaluated within a six-
month period and assigned an approximate rank or grade level. In the interim period, a rank
may be assigned on a temporary basis. In this way, the Force can maintain the integrity of its
evaluation system and ensure a high level of performance and service to Nigeria’s citizens.
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APPENDIX II-l

Proposed Grade Levels for Jobs m Federal
and State Civil Services



Proposed Designation New
GradeExisting Designation and Gradings

Administrative Services

Administrative Officer
Principal Assistant Secretary, Group 7 ■ •
Senior Principal Assistant Secretary,

Group 7Principal Private Secretary, Group 7
Senior Assistant Secretary, Group 8
Principal Assistant Secretary, Group 8 . ■
Private Secretary, Group 8 . • • •Assistant Secretary, Grade I, Scale A(U)

or X
Private Secretary, Scale A(U)
Senior Assistant Secretary, Scale A(U) • •
Assistant Secretary, Grade II, Scale A • •
Assistant Secretary, Scale A
Private Secretary, Scale A
Personal Secretary to His Excellency,

Scale A

Organisation and Methods Officer
Organisation and Methods Officer, Group 7
Organisation Methods and Complementing

Officer, Group 7
Deputy Organisation Methods and Com­

plementing Officer, Group 8
Organisation and Methods Officer, Group 8
Assistant Organisation Methods and Com­

plementing Officer, Scale A
Lecturer (Organisation and Methods),

Scale A

principal Assistant Secretary .. .. H
Principal Assistant Secretary .. .. H

Principal Private Secretary .. _ n
Senior Assistant Secretary .. .. 10
Senior Assistant Secretary .. .. 10
private Secretary .. 10
Assistant Secretary, Grade I .. 09

Private Secretary . . . . .. 09
Assistant Secretary, Grade I . . .. 09
Assistant Secretary, Grade II . . . . 08
Assistant Secretary, Grade II . . .. 08
Private Secretary ... .. ..08
personal Secretary to His Excellency 08

Organisation and Methods Officer .. 11
Organisation Methods and Comple­

menting Officer
Deputy Organisation Methods and

Complementing Officer .. 10
Organisation and Methods Officer . . 10
Assistant Organisation Methods and

Complementing Officer .. .. 08
Lecturer (Organisation and Methods) .. 08

Other Administrative Posts
Finance Officer, Group 7 ..
Liaison Officer, Group 7 ..
Secretary, Local Government Service

Board, Group 7
Secretary, Local Government Service

Board, Group 8
Secretary, Economic Projects Performance

Unit, Group 8
Chairman Pension Assessment Board,

Scale A(U)
Establishment Officer, Scale A
President, Board of Survey and Enquiry,

Scale C(E) 5
Registrar, Advisory Committee on Prero­

gative of Mercy, Scale (CE) 5
Administrative Assistant, Scale C(T) 4 ..
Transport Officer, Scale C(E) 2, 3, 4

Finance Officer..........................................11
Liaison Officer.......................................... 11
Secretary, Local Government Service

Board • ■ • • . . 11
Secretary, Local Government Service

Board • ■ ■ • .. .. 10
Secretary, Economic Projects Perfor­

mance Unit .. .. .. .. 10
Chairman, Pension Assessment Board .. 09

Establishment Officer............................. 08
President, Board of Survey and Enquiry 08

Registrar, Advisory Committee on Prero­
gative of Mercy ............................. 08

Administrative Assistant .. .. 07
Transport Officer ............................. 07
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Existing Designation and Gradings Proposed Designation New
Grade

Protocol Officer

Chief of Protocol, Group 7 .. .. Chief of Protocol .. .. .. 10
Protocol Officer, Gruop 7 .. .. Chief of Protocol .. .. .. 10
Chief of Protocol, Group 8 .. .. Principal Protocol Officer .. .. 09
Protocol Officer, Group 8 .. .. Principal Protocol Officer .. .. 09
Higher Protocol Officer, Scale C(E) 5 .. Higher Protocol Officer .. .. 08
Protocol Officer, Scale C(E) 2, 3, 4 .. Protocol Officer . . .. .. 07
Assistant Protocol Officer, Scale C(E) 1, 2 Assistant Protocol Officer .. .. 06

Administrative Research Officer

Administrative Research Officer, Grade I,
Scale A(U)

Administrative Research Officer, Grade II,
Scale A

Administrative Research Officer,
Grade I ....................................... 09

Administrative Officer, Grade II .. 08

Executive Officer (General Duties)

Principal Executive Officer, Group 8
Senior Executive Officer, Scale C(E) 6 ..
Higher Executive Officer, Scale C(E) 5 ..
Executive Officer, Scale C(E) 2, 3, 4
Private Secretary, Scale C(E) 2, 3, 4
Assistant Executive Officer, Scale C(E) 1, 2
Assistant Executive Officer-in-Training,

Scale C(E) Training

Principal Executive Officer .. .. 09
Senior Executive Officer .. .. 08
Higher Executive Officer .. .. 08
Executive Officer .. .. .. 07
Private Secretary .. .. .. 07
Assistant Executive Officer .. . . 06
Assistant Executive Officer-in-Training 05

Administrative Services

Clerical Officer

Chief Clerical Officer, Scale D 5 ..
Senior Clerical Officer, Scale D 4 ..
Clerical Officer, Scale D 1, 2, 3 ..

Chief Clerical Officer .. .. .. 06
Senior Clerical Officer .. ,. .. 05
Clerical Officer .. .. .. .. 04

Clerical Assistant

Clerical Assistant, Scale F 1, 2, 3 ..
Transport Clerk, Scale F 1, 2, 3 ..

Clerical Assistant .. .. .. 03
Clerical Assistant .. .. .. 03

Messenger Grades

Head Messenger, Scale G 4
Express Messenger, Scale G 3
Messenger, Scale G 1,2, 3
Messenger, Scale G 1
Despatch Rider, Scale G 3

.. Head Messenger .. .. .. 03

.. Messenger .. .. .. .. 02
Messenger .. .. .. .. 02

.. Messenger .. .. .. .. 02

.. Messenger . .. .. .. 02
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Proposed Designation
Existing Designation and Gradings

Accounting Services

New
Grade

Accountant
Principal Accountant, Group 7
Senior Principal Accountant, Group
Senior Accountant, Group 8
Principal Accountant, Group 8
Accounting Adviser, Group 8
Accountant, Grade I, Scale A(U) or
Senior Accountant, Scale A(U)
Accountant, Grade II, Scale A ..
Accountant-in-Training, Scale C(E)
Accountant-in-Training, Scale C(E)

7

X

1,
1

2

Principal Accountant ..
principal Accountant ..
Senior Accountant
Senior Accountant
Senior Accountant

• A,Accountant, Grade I ..

Accountant, Grade II ..
J. Accountant-in-Training

11
11
10
10
10

09

08

06

Treasurer
Sub-Treasurer, Scale C(E) 2, 3, 4 Sub-Treasurer ., 08

Lotteries Officer
Principal Government Lotteries Officer,

Group 7Principal Government Lotteries Officer,
Group 8

Lotteries Officer, Grade I, Scale A(U)
Lotteries Officer, Scale C(E) 2, 3, 4
Assistant Lotteries Officer, Scale C(E) 1, 2

^-Principal Government Lotteries Officer 10

Lotteries Officer, Grade I .. .. 08
Lotteries Officer, Grade, II .. .. 07
Assistant Lotteries Officer .. .. 06

Executive Officer (Accounts)

Principal Executive Officer, Group 8
Senior Executive Officer, Scale C(E) 6
Higher Executive Officer, Scale C(E) 5 . .
Executive Officer, Scale C(E) 2, 3, 4
Assistant Executive Officer, Scale C(E) 1, 2
Assistant Executive Officer-in-Training,

Scale C(E) Training

Principal Executive Officer .. .. 09
Senior Executive Officer .. .. 08
Higher Executive Officer .. .. 08
Executive Officer .. .. .. 07
Assistant Executive Officer .. .. 06
Assistant Executive Officer-in-Training 05

Controller of Savings Bank

Controller, Federal Savings Bank, Group 7
Assistant Controller, Federal Savings

Bank, Group 8

Controller, Federal Savings Bank
Assistant Controller, Federal Savings

Bank ..
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Existing Designation and Gradings Proposed Designation Nero
Grade

Catering and Domestic Services

Catering Supervisor

Senior Catering Supervisor, Scale C(T) 6 Senior Catering Supervisor
Higher Catering Supervisor, Scale C(T) 5 Higher Catering Supervisor .. . . 08
Higher Catering Superintendent, Higher Catering Superintendent . . 08

Scale C(T) 5
Catering Supervisor, Scale C(T) 2, 3, 4 .. Catering Supervisor .. .. .. 07
Catering Officer, Scale C(E) 2, 3, 4 .. Catering Officer .. .. .. 07
Catering Superintendent, Scale C(T) 2,3, 4 Catering Superintendent .. .. 07
Hostel/Catering Officer, Scale C(E) 1, 2 . . Hostel/Catering Officer . .. 06
Catering Supervisor, Scale C(T) 1,2 . . Catering Supervisor .. . .. 06
Catering Supervisor, Grade II, Hostel/Catering Officer .. .. 06

Scale C(T) 1, 2
Catering Supervisor, Scale C(T) 1,2 .. Catering Supervisor . . .. .. 06
Catering Supervisor, Grade II, Catering Supervisor, Grade II .. 06

Scale C(T) 1, 2
Assistant Catering Supervisor, Assistant Catering Supervisor.. .. 06

Scale C(T) 1, 2
Assistant Catering Officer, Scale C(T) 1, 2 Assistant Catering Officer .. .. 06
Assistant Catering Superintendent, Assistant Catering Superintendent . . 06

Scale C(T) 1, 2
Kitchen Supervisor, Scale C(E) 1,2 .. Kitchen Supervisor . . . . .. 06
Catering Supervisor, Scale D 5 .. .. Catering Supervisor . . . . .. 05
Catering Supervisor, Scale D 4 .. .. Catering Supervisor .. .. .. 05
Catering Supervisor, Scale D 3 .. .. Assistant Catering Supervisor . . .. 04
Assistant Catering Supervisor, Scale D 3 .. Assistant Catering Supervisor . . .. 04
Assistant Catering Supervisor, Scale D1,2,3 Assistant Catering Supervisor .. .. 04

Hostel Supervisor

Hostel Supervisor, Scale C(E) 2, 3 .. Hostel Supervisor ............................07
Hostel Superintendent, Scale C(E) 2, 3, 4 Hostel Superintendent............................07
Hostel Officer, Scale C(T) 1,2 .. .. Hostel Officer........................................06
Hostel Officer, Scale C(E) 1,2 .. .. Hostel Officer........................................ 06
Domestic Warden, Scale C(E) 1, 2 .. Domestic Warden ............................06
Hostel Supervisor Hostel Supervisor ............................04
Hostel Superintendent, Scale F 4 .. .. Hostel Superintendent............................04
Assistant Hostel Superintendent, F 2, 3 Assistant Hostel Superintendent .. 04

Housekeepers and Domestic Supervisor

Higher Supervisor, Scale C(E) 5 .. .. Higher Supervisor ............................08
Housekeeper Fixed Salary.. .. • • Housekeeper .. .. .. .. 07
Housekeeper, Scale C(E) 2, 3, 4 .. .. Housekeeper.........................................07
Housekeeper, Scale C(E) 2, 3 .. .. Housekeeper.........................................07
Housekeeper, Scale C(E) 1,2 .. .. Housekeeper .. .. .. .. 06
Assistant Housekeeper, Scale C(E) 1,2 .. Assistant Housekeeper .. .. .. 06
Supervisor, Scale C(E) 1,2 .. .. Supervisor .........................................06
Assistant Domestic Officer, Scale C(T) 1,2 Assistant Domestic Officer .. ..06
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Existing Designation and Gradings
Proposed Designation

Domestic Supervisor, Scale D 4, 5
Assistant Housekeeper, Scale D 3 . .
Assistant Housekeeper, Scale D 3 . .
Domestic Supervisor, Scale D 1, 2, 3
Assistant Housekeeper, Scale D 1, 2, 3
Assistant Domestic Supervisor, Scale F1,2,3

otic Supervisor . .
D°nie nt Housekeeper. .
ASS1Stant Housekeeper . .
AsS,S =tic Supervisor . .
Dotn! nt Housekeeper . .
Assist31 Qoroestic Supervisor
Assistant

New
Grade

.. 05

. . 05

.. 04

. . 04

. . 04
. . 03

Manager
Manageress, Scale C(E) 1, 2, 3, 4 . .
House Manageress, Scale C(E) 2, 3, 4
Assistant Manageress, Scale C(E) 1,2

School Meal Supervisor
School Meal Organizer, Scale C(T) 5
School Meal Superintendent, Scale C(T) 1, 2

Guest House Supervisor
Supervisor, Government Guest House

(Fixed Salary)
Assistant Supervisor, Government Guest

House (Fixed Salary)
V.I.P. Guest House Superintendent,

Scale F 4
Guest House Supervisor, Scale F 4
House Supervisor, Scale F 1, 2, 3 . .
House Caretaker, Scale G 1, 2, 3 . .
Rest House Caretaker, Scale G 1, 2, 3
Rest House Caretaker, Scale G 1, 2, 3

Catering Assistant
Catering Assistant, Scale E 1 (B & C) 3

Catering Attendant
Catering Attendant, Scale G 1, 2 . .

Cook and Steward

Manageress
House Manageress
Assistant Manageress

School Meal Organizer
School Meal Superintendent

Supervisor, Government Guest House 07

Assistant Supervisor, Government Guest
House . • • • . • • • • .. 06

Guest House Superintendent . . .. 04

Gue=t House Supervisor . . 04
House Supervisor .............................03
House Caretaker ..02
Rest House Caretaker.............................02
Caretaker .......................................... 02

Gatering Assistant

Catering Attendant

Head Chef, Scale F 4
Head Chef, Scale F 3
Head Steward, Scale F 4 . .
Chief Steward, Scale F 3 ..
Chief Steward, Scale F 2, 3
Head Steward, Scale F 1, 2, 3
Senior Cook, Scale F 2
Chef, Scale F 1, 2, 3
Head Barman, Scale F 1, 2, 3
Cook, Scale F 1, 2 . .
Senior Chef/Senior Steward, Scale G 4

Chief Cook, Scale G 4
Chief Steward, Scale G 3 ..
Butler, Scale G 3

Head Chef

Head Steward

Head Cook
Chef
Head Barman
Senior Cook
Head Chef/
Head Steward
Head Cook
Head Steward
Butler

.. 04

.. 03

04
04
04
03
04
03
04
03
03
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Existing Designation and Gradings Proposed Designation

Chief Steward, Scale G 3 ..
Head Steward, Scale G 3 .. .. >
Senior Steward, Scale G 3 .. .. J
Head Cook, Scale G 3
Head Cook/Steward, Scale G 2, 3, 4
Head Steward, Scale G 2, 3, 4
Cook, Grade I, Scale G 2, 3
Steward, Grade I, Scale G 2, 3 ..
Assistant Chef, Scale G 2, 3
Cook/Steward, Grade II, Scale G 1,2, 3 ..
Kitchen Attendant, Scale G 1, 2, 3
Dish Washer, Scale G 1, 2, 3
House Boys, Scale G 1, 2 ..
Kitchen Attendant, Scale G 1, 2 . .
Hostel Stewards, Scale G 1, 2
Cook/Steward, Grade II, Scale G 1, 2 ..

Steward/Waitress, Scale G 1, 2 ..
Assistant Head Steward, Scale G 1, 2
Baker, Scale G 1, 2
Barman, Scale G 1, 2
Canteen Steward
Maid, Scale G 1, 2 ..
Rest House Attendant, Scale G 1, 2

Senior Steward

Senior Cook
Senior Cook
Senior Steward ..
Senior Cook
Senior Steward
Assistant Chef ..
Cook/Steward ..
Kitchen Attendant
Dish Washer
House Boys
Kitchen Attendant
Steward. ..
Cook/
Steward ..
Steward/Waitress
Steward ..
Baker
Barman ..
Steward . .
Maid
Rest House Attendant

Computer and Data Processing Services

Programmer Analyst

Principal Programmer, Group 7 ..
Senior Systems Analyst, Group 8..
Senior Programmer/Analyst, Group 8
Programmer/Analyst, Grade I, Scale A(U)
Programmer/Analyst, Grade II, Scale A..

Principal Programmer ..
Senior Systems Analyst
Senior Programmer/Analyst .
Programmer/Analyst, Grade I.
Programmer/Analyst, Grade II

Programming Officer

Senior Programming Officer, Scale C(E) 6
Higher Programming Officer, Scale C(E) 5
Programming Officer, Scale C(E) 2, 3, 4 ..
Assistant Programming Officer,

Scale C(E) 1, 2
Assistant Programming Officer-in-Training

Senior Programming Officer ..
Higher Programming Officer ..
Programming Officer ..
Assistant Programming Officer

Assistant Programming Officer-in-
Training

Programming Assistant

Chief Programming Assistant, Scale D 5 .. Chief Programming Assistant ..
Senior Programming Assistant, Scale D 4 Senior Programming Assistant
Programming Assistant, Scale D 1, 2, 3 .. Programming Assistant. .
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New
Grade

.. 02

. 03

. 03

. 02

. 03

. 02

. 02

. 02

. 01

. 01

. 01

. 01

. 01

. 02

. 01

. 01

. 01

. 02

. 01
. 01
. 01
. 01

. 10

. 10

. 09

. 08

. 08

08
08
07
06

05

06
05
04



proposed Designation
Existing Designation and Grading5

New
Grade

Data Processing Superintendent
Data Processing Controller, GrouP J
Chief Data Processing Superinten <

Group 8
Principal Data Processing Superinten

Group 8 , t
Senior Data Processing Superinten en ,

ScaleC(E)6 , r,EA6
Senior Data Processing Officer, Scale £ '
Higher Data Processing Superinten en ,

Scale C(E) 5
Higher Data Processing Officer,

Scale C(E) 5
Data Processing Superintendent,

Scale C(E) 2, 3, 4 .
Data Processing Officer, Scale C(E) 2,, >
Assistant Data Processing Superintend ,

Scale C(E) 1, 2

Assistant Data Processor
Assistant Data Processor, Scale C(E) 1, 2 • •
Assistant Data Processing Officer,

Scale C(E) 1, 2

Data Processing Assistant
Chief Data Processing Assistant, Scale D 5
Data Processing Supervisor, Scale D 5
Senior Data Processing Superintendent,

Scale D 5 T
Senior Data Processing Assistant, Grade ,

Scale D 5 i n 4
Senior Data Processing Assistant, Scale D 4 |
Data Processing Supervisor, Scale D 4 ■ ■ I
Senior Data Processing Assistant, Grade H,J

Scale D 4
Data Processing Assistant, Scale D 1, 2, 3
Data Processing Assistant-in-Training,

Scale F 1, 2, 3

Punch Verifying Assistant
Punch Verifying Assistant, Scale F 1, 2, 3

Technical Officer (Computer)

Technical Officer (Computer),
Scale C(E) 2, 3, 4

Data Processing Controller .. .. 11
Chief Data Processing Suprerintendent 09

Principal Data Processing Superinten-
dent • • • • ...................................09

Senior Data Processing Superintendent 08

Senior Data Processing Officer .. 08
Higher Data Processing Superintendent 08

Higher Data Processing Officer . . 08

Data Processing Superintendent . . 07

Data Processing Officer .. .. 07
Assistant Data Processing Superinten­

dent .. • ■ • • • • .. 06

Assistant Data Processor .. . . 06
Assistant Data Processing Officer .. 06

Chief Data Processing Assistant . . 06

Senior Data Processing Assistant .. 05

Data Processing Assistant .. .. 04
Data Processing Assistant-in-Training 03

Punch Verifying Assistant .. .. 04

Technical Officer (Computer) .. .. 07
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New
Existing Designation and Gradings Proposed Designation Grade

Computer Operator

Operation Centre Supervisor, Group 7 .. Operation Centre Supervisor .. 10
Senior Console Operator, Scale C(T) 6 .. Senior Console Operator .. .. 08
Higher Console Operator, Scale C(T) 5 .. Higher Console Operator .. .. 08
Console Operator, Scale C(T) 2, 3, 4 .. Console Operator .. .. .. 07
Assistant Console Operator, Scale C(T) 1, 2 Assistant Console Operator .. .. 06
Computer Operator, Scale C(T) 1,2 .. Computer Operator .. .. .. 06

Fiscal Services

Fiscal Research Officer

Principal Fiscal Research Officer, Group 7 Principal Fiscal Research Officer .. 11
Senior Fiscal Research Officer, Group 8 . . Senior Fiscal Research Officer .. .. 10
Fiscal Research Officer, Grade I, Fiscal Research Officer, Grade I .. 09

Scale A(U) or X
Fiscal Research Officer, Grade II, Scale A Fiscal Research Officer, Grade II .. 08

Estimates Officer

Estimates Officer, Group 8 .. .. Estimates Officer .. .. .. 10
Principal Estimates Officer, Group 8 .. Principal Estimates Officer .. .. 09
Senior Estimates Officer, Scale C(E) 6 .. Senior Estimates Officer . . .. 08
Higher Estimates, Officer, Scale C(E) 5 .. Higher Estimates Officer . . .. 08
Estimates Officer, Scale C(E) 2, 3, 4 .. Estimates Officer .. .. .. 07
Assistant Estimates Officer, Scale C(E) 1, 2 Assistant Estimates Officer .. .. 06

Estimates Assistant

Senior Estimates Assistant, Scale D 4 .. Senior Estimates Assistant .. .. 05
Estimates Assistant, Scale D 1, 2, 3 .. Estimates Assistant .. .. .. 04

Estimates Examiner
Principal Estimates Examiner, Group 8 .. Principal Estimates Examiner .. .. 09
Estimates Examiner, Scale C(E) 2, 3, 4 .. Estimates Examiner............................07
Assistant Estimates Examiner, Assistant Estimates Examiner .. 06

Scale C(E) 1, 2

Secretarial Services
Bilingual Secretary

Bilingual Secretary, Scale C(E) 2, 3 .. Bilingual Secretary .. .. .. 07

Official Reporter and Editor

Principal Editor, Group 7 .. .. .. Principal Editor .. .. .. 09
Editor of Official Report, Group 7 .. Editor of Official Report .. .. 09
Assistant Editor, Scale C(E) 6 .. .. Assistant Editor ............................08
Senior Official Reporter, Scale E 5 .. Senior Official Reporter ,. .. 08
Official Reporter, Scale C(E) 2, 3, 4 .. Official Reporter ............................07
Transcriber, Scale C(E) 2, 3, 4 .. .. Transcriber .. ............................07
Editing Assistant, Scale D 1, 2, 3 .. Editing .. .. .. ,. .. 04
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Existing Designation and Gradings
Proposed Designation

New
Grade

.Confidential Secretary, Grade I 07

Confidential Secretary, Grade II 07

Confidential Secretary, Grade III 06

Stenographer 05

Typist

DevelopmentStaff

04
03

08
08

Language Tutor

French Tutor, Scale A
English Tutor, Scale A

Stenographer
Stenographer, Scale D 2, 3

French Tutor
English Tutor ..

134

Lecturer

Director of Studies, Group 7
Principal, Group 7 . .
Principal, Group 8 . .
Senior Lecturer, Group 8 . .
Vice-Principal, Scale A(U)
Senior Lecturer, Scale A(U)
Lecturer, Grade 1, Scale A(U)
Principal, Scale A(U)
Lecturer, Grade II, Scale A

Instructor

Chief Instructor, Group 7
Chief Instructor, Group 8
Principal Instructor, Group 8
Senior Instructor, Scale C(E) 6 ..
Instructor, Grade I, Scale C(E) 5
Clerical Instructor, Scale C(T) 2, 3, 4
Instructor, Grade II, Scale C(E) 2, 3, 4
Assistant Instructor, Scale C(E) 1, 2
Assistant Instructor-in-Training, Scale

C(E) Training

Confidential Secretary

Confidential Secretary, Grade I,
Scale C(E) 4, 5

Confidential Secretary, Grade I,
Scale C(E) 4

Confidential Secretary Grade II,
Scale C(E) 2, 3

Confidential Secretary, Grade III,
Scale C(E) 1, 2

Senior Typist, Scale F 4 .. T)T
Typist, Grades I, II and III, Scale F 1, 2, 3 lyP

Director of Studies . . 11
Principal ............................. . . 11
Principal ............................. .. 10
Senior Lecturer .. 10
Vice-Principal............................. .. 09
Lecturer, Grade I .. 09

Principal • • .. 09
Lecturer, Grade II .. 08

•Chief Instructor .. 09
Principal Instructor .. 09
Senior Instructor .. 08
Instructor, Grade I .. 08

Instructor, Grade II .. 07

Assistant Instructor .. 06
Assistant Instructor-in-Training .. 05



Existing Designation and Gradings Proposed Designation Elev:
Grade

Stores Staff

Chief Stores Officer, Group 7
Principal Stores Officer, Group 8
Senior Stores Officer, Scale C(E) 6
Higher Stores Officer, Scale C(E) 5
Stores Officer, Scale C(E) 2, 3, 4
Assistant Stores Officer, Scale C(E) 1, 2
Chief Storekeeper, Scale D 5
Senior Storekeeper, Scale D 4
Storekeeper, Scale D 1, 2, 3
Stores Assistant, Scale F 1, 2, 3 ..
Storeman, Scale G 1, 2, 3 ..
Senior Stock Verifier, Scale C(E) 6
Higher Stock Verifier, Scale C(E) 5
Stock Verifier, Scale C(E) 2, 3, 4
Assistant Stock Verifier, Scale C(E) 1, 2
Chief Stores Examiner, Scale D 5
Senior Stores Examiner, Scale D 4
Stores Examiner, Scale D 1, 2, 3 ..
Stores Examiner Assistant, Scale F 1, 2, 3
Stores Checker, Scale G 1, 2, 3 ..

Chief Stores Officer
Principal Stores Officer
Senior Stores Officer ..
Higher Stores Officer ..
Stores Officer
Assistant Stores Officer
Chief Storekeeper
Senior Storekeeper
Storekeeper
Stores Assistant
Storeman
Senior Stock Verifier ...
Higher Stock Verifier *
Stock Verifier ..
Assistant Stock Verifier
Chief Stores Examiner
Senior Stores Examiner
Stores Examiner
Stores Examiner Assistant
Stores Checker ..

.. 09

.. 09

.. 08

.. 08

.. 07

.. 06

.. 06

.. 05

.. 04

.. 03

.. 02

.. 08

.. 07

.. 07

.. 06

.. 06

.. 05

.. 04

.. 03

.. 02
Motor Drivers

Senior Motor Driver-Mechanic, Scale E 4
Motor Driver-Mechanic, Grade I,

Scale F 4
Motor Driver-Mechanic, Grade II,

Scale F 2, 3
Motor Driver, Scale G 2, 3

Senior Motor Driver-Mechanic . . 05

Motor Driver-Mechanic, Grade I .. 04

Motor Driver-Mechanic, Grade II 03
Motor Driver .. ,. .. .. 03

General Service Posts

Accounting Machine Operator
Machine Supervisor, Scale D 5 .. .. Senior Machine Supervisor
Senior Machine Supervisor, Scale D 4 .. Machine Supervisor
Machine Operator, Scale D 1, 2, 3 .. Machine Operator

Office Machine Operator

Machine Operator, Scale G 1, 2, 3 .. Machine Operator
Duplicating Machine Operator,

Scale G 1,2, 3 I „ .. .
Gestelith Duplicating Machine Operator, [ Duplicating Machine Operator

Scale G 1, 2, 3 .. J

06
05
04

02

02
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Existing Designation and Gradings

Receptionist
Lady Receptionist, Scale D 2, 3 . -
Receptionist, Scale F 1, 2, 3
Receptionist, Scale G 1, 2 ..
Receptionist, Scale G 1, 2, 3

Security Officer and Guard
Security Officer, Scale C(E) 1, 2 . ■
Security Officer, Scale D 5
Senior Security' Guard, Scale D 3
Senior Security Guard, Scale F 2, 3
Security Guard, Scale F 1, 2, 3
Security Men, Scale F 1, 2, 3
Special Security Guard, Scale F 1, 2, 3
Security Guard (Special), Scale F 1, 2
Security Guard, Scale F 1, 2
School Sergeant, Scale G 4
Caretaker, Scale G 3
Head Watchman, Scale G 3
Caretaker, Scale G 2
Security, Scale G 2
Watchman/Caretaker, Scale G 1, 2
Security Officer, Scale G 1, 2
Caretaker, Scale G 1, 2, 3 . .
Gateman/Gatekeeper, Scale 1,2 ..

Hall Porter
Head Hall Porter, Scale F 3
Head Porter, Scale F 3
Head Porter, Scale G 2, 3, 4
Hall Porter, Scale F 2, 3 . .
Porter-in-Charge, Scale F 2, 3
Hall Porter, Scale G 2, 3, 4
Porter-in-Charge, Scale G 2, 3, 4 ..
Porter, Scale G 1, 2, 3

Lift Operator
Head Lift Attendant, Scale G 4 ..
Lift Attendant, Scale G 1, 2, 3

Commissionaire
Commissionaire, Scale D 2
Hall Porter/Commissionaire, Scale F 2, 3

Cleaner
Head Cleaner, Scale G 2, 3
Cleaner, Scale G 1, 2
Cleaner, Scale G 1 .. .. .. J

Cloakroom I Sanitary A ttendant
Head Cloakroom/Sanitary Attendant,

Scale G 3
Cloakroom/Sanitary Attendant,

Scale G 1, 2 ........................................
Cloakroom Attendant, Scale G 1 . .

proposed Designation New
Grade

Reeepu°nist " '' '' ■ ■ 03

Security Officer
_ Security Guard
£nior Security Guard
Security Guard . •
SeCU-%Sty Guard’ ’

Security Guard (Special)
Security Guard . .
School Sergeant
Caretaker ■ •
Head Watchman
Caretaker
Watchrnan/Caretaker i
Security Officer
Caretaker • •
Gateman/Gatekeeper .

.. 06
. . 03
.. 02
.. 02
.. 02
.. 02
.. 02
.. 02
.. 02
.. 01
.. 02
.. 01
.. 01
. . 01
.. 01
.. 01
.. 01

Head Porter • • • • . . 04

Porter .......................................... 03

Head Lift Attendant .. .. 03
Lift Attendant .. 01

Commissionaire .. 04
Commissionaire .. .. 04

Head Cleaner........................... .. 02

Cleaner .. .. 01

Head Cloakroom/Sanitary' Attendant 02

Cloakroom/Sanitary Attendant .. 01
Cloakroom Attendant .. .. 01
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Existing Designation and Gradings Proposed Designation

Washerman
Laundry Officer, Scale C(T) 2, 3, 4
Assistant Laundry Officer, ..

Scale C(T) 1, 2..........................
Laundry Supervisor, Scale C(T) 1, 2
Washerman, Scale F 1, 2 . .
Head Hospital Washerman, Scale G 4
Head Washerman, Scale G 3
Senior Washerman, Scale G 4
Washerman, Scale G 1, 2
Hospital Washerman, Scale G 1, 2
Laundryman, Scale G 1, 2
Laundry Attendant, Scale G 1, 2 ..

Gardeners I Groundsmen
Head Gardener, Scale G 3
Groundsman, Scale G 2 . .
Groundsman, Scale G 1, 2, 3
Gardener, Scale G 1, 2

Laundry Officer

Assistant Laundry Officer

Washerman

Head Washerman

Washerman

Laundry Attendant

Head Gardener . .
Groundsman
Gardener

UsherlOrderly
Usher/Orderly, Scale G 1, 2, 3

Warden
Chief Warden, Scale D 5 . . .. '
Senior Warden, Scale D 5 . . [
Senior Warden, Scale D 4
Warden, Grade 1, Scale D 4
Warden, Grade II, Scale D 3
Hostel Warden, Scale D 3
Assistant Warden, Grade I, Scale D 3
Warden, Scale D 1, 2, 3
Warden, Grade III, Scale DI
Assistant Warden, Grade I, Scale F 3
Hostel Warden, Scale F 3 ..
Warden, Grade II, Scale F 3
Assistant Warden, Grade II,

Scale F 2, 3
Assistant Warden, Scale F 1, 2, 3..
Assistant Hostel Warden, I

Scale F 1 2, 3
Assistant Warden, Scale F 1, 2
Assistant Warden, Grade III, Scale G 3
Assistant Warden, Grade II, Scale G 3
Assistant Warden, Scale G 1, 2, 3 <
Warden, Grade III, Scale G 2, 3
Warden, Scale G 1, 2, 3
Assistant Warden, Grade III,

Scale G 1, 2 ...........................
Hostel Warden, Scale G 1, 2 .. J

Other Hostel Staff
Hostel Maid, Scale G 1, 2, 3
Children Attendant, Scale G 1, 2, 3
Maid Attendant, Scale G 1, 2, 3 ..

Usher/Orderly

Chief Warden

Senior Warden . .

Warden

Assistant Warden

Hostel Maid
Children Attendant
Maid Attendant
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New
Grade

07

06

02

04

02

01

03

02
, 02

01

. 05

04

03

.. 02

.. 01

.. 01

.. 01



Existing Designation and Gradings

Agricultural

Proposed. Designation

and Natural Resources

New
Grade

■09

08

08

07

08

06

06

06

06
06

09
08
08

03
03

04
04
03

11
11
12
10
09
08

Field Attendant
Nursery and Garden Attendant

Home Economist, Grade I
Home Economist, Grade II 
Home Economist/Field Demonstrator

Principal Agricultural Superintendent

Senior Agricultural Superintendent . .

Higher Agricultural Superintendent . .

Agricultural Superintendent . .

Show Organizer

Senior Agricultural Assistant, Grade I

Senior Agricultural Assistant, Grade II

Agricultural Assistant, Grade I

Agricultural Assistant
Agricultural Assistant ..

Deputy Chief Agricultural Officer
Principal, School of Agriculture
Principal Agricultural Officer.
Senior Agricultural Officer
Agricultural Officer, Grade I
Agricultural Officer, Grade II

Senior Field Overseer ..
Field Overseer .,
Assistant Matron, Farm Institute

Agricultural OfficerDeputy Chief Agricultural Officer^ Gro 7
Principal, School of Agriculture^ 
Principal Agricultural Officer^ Gro p
Senior Agricultural Officer, Group .
Agricultural Officer, Grade A '
Agricultural Officer, Grade II, Scale

Agricultural Superintendent
Principal Agricultural Superintendent,

Group 8Senior Agricultural Superintendent,

Scale C(T) 6Higher Agricultural Superintendent,

Scale C(T) 5
Agricultural Superintendent,

Scale C(T) 2, 3, 4Show Organizer, Scale C(T) 5 ..

Agricultural Assistant
Senior Agricultural Assistant, Grade I,

Scale E 5Senior Agricultural Assistant, Grade II,

Scale E 4
Agricultural Assistant, Grade I,

Scale E 1 (B & C) 3Agricultural Assistant, Scale E 1 (B & C) 3
Agricultural Assistant, Scale F 1, 2, 3 ..

Field Overseer
Senior Fidd Overseer, Scale F 4/E 4
bield Overseer, Scale F 1, 2 3A^istant Matron, Farm Institute,"

Scale F 2, 3

Field Attendant

Field Attendant, Scale G 1 2 3

Home Economist I Superintendent

?De'dC,ttA„. ''
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Existing Designation and Gradings

Agricultural Home Economist Superinten­
dent Scale C(T) 1, 2.

Assisttint Home Superintendent,
Scale C (T) 2, 3, 4

Assistant Home Superintendent-in-Train-
ing, Scale C(T) Training

Home Agent I Instructor
Senior Agricultural Home Agent, Scale E 4
Agricultural Home Agent,

Scale E 1 (B & C) 3
Agricultural Instructor, Scale F 1, 2, 3
Agricultural Home Instructor, ScaleF 1,2,3
Agricultural Home Overseer, Scale F 1,2,3
Agricultural Home Attendant,

Scale G 1, 2, 3
Poultry Extension Assistant

Senior Poultry Extension Assistant,
Scale F 4

Poultry Extension Assistant, Scale F 4
Poultry Attendant, Scale G 1, 2 ..

Nurseryman
Senior Nurseryman, Scale F 4
Nurseryman, Grade I, Scale F 1, 2, 3
Nurseryman, Grade II, Scale G 1, 2, 3 ..
Plant Quarantine Attendant, Scale F 1, 2, 3
Plant Quarantine Attendant, Scale G 1, 2, 3

Recorder
Recorder, Grade I, Scale F 1, 2, 3
Recorder, Grade II, Scale G 1, 2, 3

Rubber Demonstrator

Rubber Demonstrator, Scale G 1, 2
Rubber Budder, Scale G 1, 2
Budder/Nursery Attendant, Scale G 1, 2

Horticultural Superintendent

Senior Horticultural Superintendent,
Scale C(T) 6

Higher Horticultural Superintendent,
Scale C(T) 5

Horticultural Superintendent,
Scale C(T) 2, 3, 4

Assistant Horticultural Superintendent,
Scale C(T) 1, 2

Proposed Designation New
Grade

Agricultural Home Economist
Superintendent . . . . 06

Assistant Home Superintendent .. 07

Assistant Home Superintendent-in-
Training .. .. .. .. 05

Senior Agricultural Home Agent .. 05
Agricultural Home Agent .. .. 04

Agricultural Instructor .. . . 03
Agricultural Home Instructor .. 03
Agricultural Home Overseer .. . . 03
Agricultural Home Attendant . . . . 02

Senior Poultry Extension Assistant . . 04

Poultry Extension Assistant . . 03
Poultry Attendant .. .. • .. 02

Senior Nurseryman .. .. .. 04
Nurseryman, Grade I .. .. ., 03
Nurseryman, Grade II .. .. 02
Plant Quarantine Attendant .. .. 02
Plant Quarantine Attendant .. .. 02

Recorder, Grade I .. .. .. 03
Recorder, Grade II .. .. . . 02

Rubber Demonstrator ., .. .. 02
Rubber Budder .. .. .. .. 02
Budder/Nursery Attendant .. .. 02

Senior Horticultural Superintendent .. 08

Higher Horticultural Superintendent 08

Horticultural Superintendent .. 07

Assistant Horticultural Superintendent 06
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Proposed Designation

i Gradiil&s
Existing Designation ana

Nevi
Grade

Farm Manager .. 09

02

11

09

08

12

11

09

08

03
03

Principal Agricultural Research Officer

Senior Agricultural Research Officer ..

Agricultural Research Officer, Grade I

Agricultural Research Officer, Grade II

03
02

03
03

04
03
04
03
02

10
10

Principal Agricultural Planning Officer/
Economist .. .. .. .'

Senior Agricultural Planning Officer/
Economist .. 

Project and Planning Officer ..
Agricultural Planning Officer/

Economist, Grade 1
Agricultural Planning Officer/

Economist, Grade II..

palm Press Mechanic
Rubber Press Demonstrator . .

Senior Fertilizer Demonstrator
Fertilizer Demonstrator, Grade I

Fertilizer Demonstrator, Grade II

Senior Nursery Demonstrator
Nursery Demonstrator

Nurseryman, Grade I . .

Press Mechanic/Demonstrator
Oil Palm Press Mechanic, Seale G 1.
Rubber Press Demonstrator, G 1> >

Beekeeper
Artisan Beekeeper, Scale Fl, 2, 3
Beekeeper, Scale F 1, 2, 3 . .

Artisan Beekeeper
’ ' Beekeeper

Farm Manager
Farm Manager, Scale X/A(U)

Fertiliser Demonstrator pSenior Fertilizer Demonstrator, Scale
Fertilizer Demonstrator, Grade I,

Scale F 1, 2, 3Fertilizer Demonstrator, Grade
Scale G 1, 2, 3

Nursery / Demonstrator /Nurseryman
Senior Nursery Demonstrator, Scale F4 
Nursery Demonstrator, Scale F 1, 2, 3 • • gen;or Nurseryman
Senior Nurseryman, Scale F 4 ■■ Nurseryman, Grade I
Nurseryman, Grade I, Scale F 1, A,3 • • Nurseryman, Grade II
Nurseryman, Grade II, Scale G 1, 2, 3 . • 7

Agricultural Planning Officer/Agricultural Economist

Principal Agricultural Planning Officer/

Economist, Group 7Senior Agricultural Planning Officer/
Economist, Group 8Project and Planning Officer, Group 8

Agricultural Planning Officer/Economist,
Grade I, Scale X/A(U)Agricultural Planning Officer/Economist,
Grade II, Scale A

Agricultural Research Officer
Principal Agricultural Research Officer,

Group 7
Senior Agricultural Research Officer,

Group 8
Agricultural Research Officer, Grade I,

Scale X/A(U)
Agricultural Research Officer, Grade II,

Scale A
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Existing Designation and Gradings

Agronomist

Principal Agronomist, Group 7 ..
Senior Agronomist, Group 8
Agronomist, Grade I, Scale X/A(U)
Agronomist, Grade II, Scale A

Plant Breeder

Plant Breeder, Scale A(U)
Plant Breeder, Scale A
Senior Plant Breeder, Scale F 4 ..
Plant Breeder, Scale F 1, 2, 3

Plant Pathologist

Plant Pathologist, Grade I, Scale X/A(U)
Plant Pathologist, Grade II, Scale A
Fly Catcher, Scale G 1, 2

Scientific Officer

Principal Scientific Officer, Group 7
Senior Scientific Officer, Group 8
Scientific Officer, Grade I, Scale X/A(U)
Scientific Officer, Grade II, Scale A

Research Officer

Principal Research Officer, Group 7
Senior Research Officer, Group 8
Research Officer, Grade I, Scale X/A(U)
Research Officer, Grade II, Scale A

Chemist

Principal Chemist, Group 7
Senior Chemist, Group 8 ..
Chemist, Grade I, Scale X/A(U) ..
Chemist, Grade II, Scale A
Principal Technical Officer (Chemist),

Group 7

Technical Officer (Electronics)

Principal Technical Officer (Electronics),
Group 8

Senior Technical Officer (Electronics),
Scale C(T) 6

Higher Technical Officer (Electronics),
Scale C(T) 5

Technical Officer (Electronics),
Scale C(T) 2, 3, 4

Assistant Technical Officer (Electronics),
Scale C(T) 1, 2

Proposed Designation New
Grade

Principal Agronomist .. .. .. 11
Senior Agronomist .. .. .. 10
Agronomist, Grade I .. .. .. 09
Agronomist, Grade II .. .. .. 08

Plant Breeder, Grade I . . . . 09
Plant Breeder, Grade II . . . . 08
Senior Plant Breeding Overseer .. 04
Plant Breeding Overseer .. .. 03

Plant Pathologist, Grade I .. .. 09
Plant Pathologist, Grade II .. .. 08
Fly Catcher .. .. .. .. 01

Principal Scientific Officer .. .. 12
Senior Scientific Officer .. .. 10
Scientific Officer, Grade I .. .. 09
Scientific Officer, Grade II .. .. 08

Principal Research Officer .. .. 12
Senior Research Officer .. .. 11
Research Officer, Grade I ,, .. 09
Research Officer, Grade II .. .. 08

Principal Chemist .. .. . . 11
Senior Chemist .. .. .. .. 11
Chemist, Grade I .. .. .. 09
Chemist, Grade II .. .. .. 08
Principal Technical Officer (Chemist) 11

Principal Technical Officer (Electronics) 09

Senior Technical Officer (Electronics) 08

Higher Technical Officer (Electronics) 08

Technical Officer (Electronics) .. 07

Assistant Technical Officer
(Electronics) .. .. .. 06
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Existing Designation
and Gradi^ Proposed Desingation New

Grade

•in-

Technical Officer (Instruments) truinents),

Principal Technical Offic
Group 8 ■ i nfficer (Instruments),

Senior Technical Off*
Scale C(T) 6 (instruments),

Higher Technical Officer t
Scale C(T) 5 .merits),

Technical Officer (Instr
Scale C(T) 2, 3, 4 Scale C(T) 1, 2

Assistant Technical Otn

Agricultural Engineer Group 7
Principal Agricultural Epg'" Group 8
Senior Agricultural Engin • j
Agricultural Engineer, <-»

Scale X/A(U) de IX, Scale A
Agricultural Engineer, G

Agricultural Superintendent (Mechanica)

Principal Agricultural Supermt
(Mechanical), Group 8 dent

Senior Agricultural Supen"te"den
(Mechanical), Scale C( V dent

Higher Agricultural Super'
(Mechanical), Scale C( ) chanical),

Agricultural Superintendent (i
Scale C(T) 2, 3, 4 mtendent

Assistant Agricultural Super
(Mechanical), Scale C( 1) ’. t;on

Assistant Agricultural , 2
Superintendent, Scale C( ’ dpnt_in_Assistant Agricultural Superintendent
Training Scale C(T) Training

Other Agricultural Engineering Posts

Senior Mechanical Demonstrator,
Scale C(T) 6

Higher Mechanical Demonstrator,
Scale C(T) 5

Mechanical Demonstrator,
Scale C(T) 2, 3, 4

Tractor Driver-Mechanic, Grade 1,
Scale F 4 n

Tractor Driver-Mechanic, Grade 11,
Scale F 2, 3 . o 1 r 7 3

Tractor Driver/Mechanic, Scale U ~, o • •
Senior Plant Operator, Scale F 4 ..
Plant Operator, Scale F 1, 2, 3
Demonstrator/Crop Enumerator,

Scale G 1, 2, 3

Principal Technical Officer
(Instruments) ............................09

Senior Technical Officer (Instruments) 08

Higher Technical Officer (Instruments) 08

Technical Officer (Instruments) ., 07

Assistant Technical Officer
(Instruments) . . . . .. 06

Principal Agricultural Engineer .. 12
Senior Agricultural Engineer .. .. 10
Agricultural Engineer, Grade I .. 09

Agricultural Engineer, Grade II .. 08

Principal Agricultural Superintendent
(Mechanical) .. .. .. 10

Senior Agricultural Superintendent
(Mechanical) 08

Higher Agricultural Superintendent
(Mechanical) . . . . .. 08

Agricultural Superintendent
(Mechanical) .. .. .. 07

Assistant Agricultural Superintendent
(Mechanical) .. . . .. 06

Assistant Agricultural Mechanization
Superintendent .. .. .. 06

Assistant Agricultural Superintendent­
in-Training .. .. .. .. 05

Senior Mechanical Demonstrator .. 08

Higher Mechanical Demonstrator .. 08

Mechanical Demonstrator .. .. 07

Tractor Driver-Mechanic, Grade I .. 04

Tractor Driver-Mechanic, Grade II .. 04

Tractor Driver-Mechanic .. .. 03
Senior Plant Operator .. .. .. 03
Plant Operator .. .. .. .. 03
Demonstrator/Crop Enumerator .. 02
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Existing-Designation and Gradings

Irrigation Engineer
Principal Irrigation Engineer, Group 7 ..
Senior Irrigation Engineer, Group 8
Irrigation Engineer, Grade I, Scale X/A(U)
Irrigation Engineer, Grade II, Scale A ..

Hydrologist
Principal Hydrologist, Group 7 ..
Senior Hydrologist, Group 8
Hydrologist, Grade I, Scale X/A(U)
Hydrologist, Grade II, Scale A ..

lydrological Engineer
Principal Hydrological Engineer, Group 7
Senior Hydrological Engineer, Group 8 ..
Hydrological Engineer, Grade I,

Scale X/A(U)
Hydrological Engineer, Grade II,

Scale A

Irrigation Superintendent (Mechanical)

Principal Irrigation Superintendent
(Mechanical), Group 8

Senior Irrigation Superintendent
(Mechanical), Scale C(T) 6

Higher Irrigation Superintendent
(Mechanical)', Scale C(T) 5

Irrigation Superintendent (Mechanical),
Scale C(T) 2, 3/4

Assistant Irrigation Superintendent
(Mechanical), Scale C(T) 1, 2

Assistant Irrigation Superintendent-in-
Training (Mechanical), Scale C(T)
Training

Irrigation Superintendent

Principal Irrigation Superintendent,
Group 8

Senior Irrigation Superintendent,
Scale C(T) 6

Higher Irrigation Superintendent,
Scale C(T) 5
rigation Superintendent,
Scale C(T) 2, 3, 4

Irrigation Superintendent (Hydrological),
Scale C(T) 2, 3, 4

Assistant Irrigation Superintendent,
Scale C(T) 1, 2

Proposed Designation rteio
Grade

Principal Irrigation Engineer .. .. 11
Senior Irrigation Engineer .. .. 10
Irrigation Engineer, Grade I .. .. 09
Irrigation Engineer, Grade II .. 08

Principal Hydrologist .. .. .. 11
Senior Hydrologist .. .. .. 10
Hydrologist, Grade I .. .. .. 09
Hydrologist, Grade II .. .. 08

Principal Hydrological Engineer .. 11
Senior Hydrological Engineer . . 10

Hydrological Engineer, Grade 1 .. 09

Hydrological Engineer, Grade II .. 08

Principal irrigation Superintendent
(Mechanical) .. .. .. 10

Senior Irrigation Superintendent
(Mechanical) .. .. .. 08

Higher Irrigation Superintendent .
(Mechanical) .. .. .. 08

Irrigation Superintendent (Mechanical) 07

Assistant Irrigation Superintendent
(Mechanical) 06

Assistant Irrigation Superintendent-in-
T raining (Mechanical) .. .. 05

Principal Irrigation Superintendent .. 10

Senior Irrigation Superintendent .» 08

Higher Irrigation Superintendent .. 08

Irrigation Superintendent .. .. 07

Irrigation Superintendent (Hydrological) 07

Assistant Irrigation Superintendent .. 06
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Existing Designation and Gradings

Assistant Irrigation Superintendent-in-
Training, Scale C(T) Training

Hydrological Surveyor
Principal Hydrological Surveyor, Group 7
Senior Hydrological Surveyor, Group a

' Hydrological Surveyor, Grade I,
Scale X/A(U)

Hydrological Surveyor, Grade II, Scale A

Irrigation Assistant I Tracer
Senior Irrigation Assistant, Grade I,

Scale E 5
Senior Irrigation Assistant, Grade II,

Scale E 4
Irrigation Assistant, Scale El (B & C) 3 ..
Irrigation Assistant-in-Training,

Scale E 1 (B & C) 3
Irrigation Tracer, Grade I, Scale F 1, 2, 3
Irrigation Tracer, Grade II, Scale G 1, 2, 3
Senior Printer, Scale G 1, 2, 3

Irrigation Instructor I Overseer

Senior Irrigation Instructor, Scale F 4 ..
Senior Irrigation Overseer, Scale F 4
Irrigation Overseer, Scale F 1, 2, 3
Irrigation Field Overseer, Scale G 1, 2, 3

Irrigation Draughtsman

Senior Irrigation Draughtsman, Grade I,
Scale E 5

Senior Irrigation Draughtsman, Grade II,
Scale E 4

Irrigation Draughtsman, Scale E 1 (B & C) 3
Assistant Irrigation Draughtsman,

Scale F 1, 2, 3
Minesland Reclamation Superintendent,

Scale C(T) 2, 3, 4
Irrigation Pump Operator, Scale G 1, 2, 3
Gauge Reader, Scale F 1, 2, 3/G 1, 2, 3 ..
Hydrological Assistant, Scale E 1 (B & C) 3

Fisheries Officer

Principal Fisheries Officer, Group 7
Senior Fisheries Officer, Group 8..
Fisheries Officer, Grade I, Scale X/A(U)
Fisheries Officer, Grade II, Scale A

Proposed Designation New
Grade

Assistant Irrigation Superintendent-in-
Training .. .. .. .. 05

Principal Hydrological Surveyor .. 11
Senior Hydrological Surveyor Group. . 10
Hydrological Surveyor, Grade I .. 09

Hydrological Surveyor, Grade II .. 08

Senior Irrigation Assistant, Grade I .. 06

Senior Irrigation Assistant, Grade II .. 06

Irrigation Assistant .. .. .. 05
Irrigation Assistant-in-Training .. 04

Irrigation Tracer, Grade I .. .. 03
Irrigation Tracer, Grade II . . .. 03
Senior Printer .. .. . . . . 02

Senior Irrigation Instructor .. .. 04
Senior Irrigation Overseer . . .. 04
Irrigation Overseer .. .. .. 03
Irrigation Field Overseer .. .. 02

Senior Irrigation Draughtsman I .. 06

Senior Irrigation Draughtsman II .. 05

Irrigation Draughtsman .. . . 05
Assistant Irrigation Draughtsman .. 03

Minesland Reclamation Superintendent 07

Irrigation Pump Operator .. .. 02
Gauge Reader .. .. .. .. 01
Hydrological Assistant .. .. .. 05

Principal Fisheries Officer .. .. 12
Senior Fisheries Officer .. .. 10
Fisheries Officer, Grade I .. .. 09
Fisheries Officer, Grade II .. .. 08
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Existing Designation and Gradings

Fisheries Research Officer
Principal Fisheries Research Officer,

Group 7
Senior Fisheries Research Officer, Group 8
Fisheries Officer, Grade I, Scale X/A(U)
Fisheries Officer, Grade II, Scale A

Fisheries Instructor
Senior Fisheries Instructor, Scale C(T) 6
Fisheries Instructor, Grade I, Scale C(T) 5
Fisheries Instructor, Grade II, Scale

C(T) 2, 3, 4
Fisheries Education Officer, Grade II,

Scale A

Fisheries Superintendent

Principal Fisheries Superintendent,
Group 8

Senior Fisheries Superintendent,
Scale C(T) 6

Higher Fisheries Superintendent,
Scale C(T) 5

Fisheries Superintendent, Scale C(T) 2, 3,4
Assistant Fisheries Superintendent,

Scale C(T) 1, 2
Assistant Fisheries Superintendent-in-

Training, Scale C(T) Training
Assistant Fisheries Superintendent

(Mechanical), Scale C(T) Training

Planning Officer (Fisheries)

Planning Officer (Fisheries), Grade I,
Scale X/A(U)

Planning Officer (Fisheries), Grade II,
Scale A

Fisheries Assistant I Fisheries Station Assistant

Senior Fisheries Assistant, Grade I,
Scale E 5

Senior Fisheries Assistant, Grade II,
Scale E 4

Fisheries Assistant, Scale E 1 (B & C) 3..
Senior Fisheries Station Assistant, Scale F 4
Fisheries Station Assistant, Scale F 1, 2, 3
Fish Processor, Scale G 1, 2
Fish Curer, Scale G 1, 2, 3

Proposed Designation New
Grade

Principal Fisheries Research Officer .. 11

Senior Fisheries Research Officer .. 10
Fisheries Officer, Grade I .. .. 09
Fisheries Officer, Grade II .. .. 08

Senior Fisheries Instructor .. .. 09
Fisheries Instructor, Grade I .. .. 08
Fisheries Instructor, Grade II.. .. 07

Fisheries Education Officer .. .. 08

Principal Fisheries Superintendent .. 10

Senior Fisheries Superintendent .. 08

Higher Fisheries Superintendent ,. 08

Fisheries Superintendent .. .. 07
Assistant Fisheries Superintendent .. 06

Assistant Fisheries Superintendent -in­
Training .. .. .. ..05

Assistant Fisheries Superintendent
(Mechanical) .. .. .. .. 05

Planning Officer (Fisheries), Grade I 09

Planning Officer (Fisheries), Grade II 08

Senior Fisheries Assistant, Grade I .. 06

Senior Fisheries Assistant, Grade II .. 06

Fisheries Assistant .. .. .. 06
Senior Fisheries Station Assistant .. 04
Fisheries Station Assistant .. .. 03
Fish Processor........................... .. 02
Fish Curer .. ........................... 02
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Proposed Designation
, (jrad"‘Ss

Existing Designation a"a

New
Grade

Fisheries Attendant
Fishing Port Attendant, Scale G 1, 2, 3 . .
Fishing Pond Attendant, Scale G 1, 2, 3. .
Fisheries Attendant, Scale G 1, 2, 3

Fish Farmer I Mechanic Superintendent

Fish Farmer, Scale C(T) 5, 6 ■ • •
Assistant Fish Farmer, Scale C(T) 2, 3, 4
Mechanical Superintendent (Fisheries),

Scale C(T) 2, 3, 4

Fisheri^ ForemanlOverseerlFitl'er”10'^

Se^or Fisheries Foreman/Over
Scale F 4 ,

Fisheries Foreman, Scale F 4 „ 3
fisheries Overseer, Scale F 1 ’ 7 ..
Head Fisherman, Scale E 4/F
fisherman, Scale E 1 (B & 3
Assistant Fisherman, Scale F > ’
Fisherman, Scale G 1, 2 • •

Master Fisherman I Fishing Mate/Cox^'"

Master Fisherman, Class I, SAc(T) 5
Master Fisherman, Class II, Sca
Master Fisherman, Class III,

Scale C(T) 2, 3,4
Assistant Master Fisherman,

Scaic E 1 (B & C) 3 T)1 2 ••
Fishing Mate, Class I, Scale
Fishing Mate, Class II, Scale E /
Coxswain (Fisheries), Scale J 2, >
Able Seaman, Scale J 1, 2, 3
Deck Hand, Scale G 1, 2 . •

Fishing Motorman f Fisheries Artisan! Mec

Fishing Motorman, Scale C(T) 1,
Senior Fisheries Artisan, Scale I
Fisheries Artisan, Scale F 1, 2, 3
Artisan Fisherman, Scale G 1, 2 ■ •
Senior Fisheries Mechanic, Grade ,

Scale E 5
Senior Fisheries Mechanic, Grade ,

Scale E 4 « 3
Fisheries Mechanic, Scale E 1 (B & /
Fisheries Mechanic, Scale F 1, 2, 3

Senior Fisheries Foreman/Overseer . . 04

Fisheries Foreman . . . . . . 04
Fisheries Overseer ........................... 03
Head Fisherman . . . . .. 05
Fisherman ........................................ 04
Assistant Fisherman........................... 03
Fisherman ........................................ 02

Master Fisherman, Class I .. .. 08
Master Fisherman, Class II .. .. 08
Master Fisherman, Class III . . .. 07

Assistant Master Fisherman . . .. 04

Fishing Mate, Class I............................06
Fishing Mate, Class II .. .. 05
Coxswain (Fisheries)............................03
Able Seaman.........................................03
Deck Hand .........................................02

Fishing Motorman ............................ 06
Senior Fisheries Artisan .. . . 04
Fisheries Artisan ............................ 04
Artisan, Fisherman ............................02
Senior Fisheries Mechanic, Grade I . . 06

Senior Fisheries Mechanic, Grade II 05

Fisheries Mechanic ............................ 04

Fish Farmer..........................................08
Assistant Fish Farmer .. .. .. 07
Mechanical Superintendent (Fisheries) 07

Fishing Port Attendant.. .. ..01
Fishing Pond Attendant .. .. 01
Fisheries Attendant .. .. .. 01
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Existing Designation and Gradings

Laboratory Technician I Fish Curer
Senior Laboratory Technician (Fisheries),

Scale E 4
Senior Laboratory Technician (Fisheries),

Scale E 1 (B & C) 3
Laboratory Attendant/Fish Curer,

Scale G 1, 2, 3
Conservator of Forests/Forest Officer

Conservator of Forests/Principal Assistant
Conservator of Forests, Group 7

Senior Assistant Conservator of Forests,
Group 8

Assistant Conservator of Forests, Grade I,
Scale X/A(U)

Assistant Conservator of Forests, Grade II,
Scale A

Forest Officer, Scale A
Forest Economist, Scale A
Forest Utilization Officer, Scale C(T) 2, 3, 4

Forest Superintendent
Principal Forest Superintendent, Group 8
Senior Forest Superintendent, Scale C(T) 6
Higher Forest Superintendent, Scale C(T) 5
Forest Superintendent, Scale C(T) 2, 3, 4
Assistant Forest Superintendent,

Scale C(T) 1, 2
Assistant Forest Superintendent-in-Train-

ing, Scale C(T) Training

Forest Superintendent {Mechanical}

Senior Forest Superintendent (Mechanical),
Scale C(T) 6

Higher Forest Superintendent (Mechanical),
Scale C(T) 5

Forest Superintendent (Mechanical),
Scale C(T) 2, 3, 4

Assistant Forest Superintendent
(Mechanical), Scale C(T) 1, 2

Forest Assistant/Surveyor

Senior Forest Assistant, Grade I, Scale E 5
Senior Forest Assistant, Grade II, Scale E 4
Forest Assistant, Scale E 1 (B & C) 3
Forest Assistant-in-Training,

Scale E 1 (B & C) 3
Forest Surveyor, Scale E 1 (B & C) 3
Working Plan Assistant (Forestry),

Scale D 1, 2, 3

Proposed Designation New
Grade

Senior Laboratory Technician
(Fisheries) .. .. .. .. 06

Senior Laboratory Technician
(Fisheries) .. .. .. .. 05

Laboratory Attendant/Fish Curer . . 02

Conservator of Forests/Principal Assist­
ant Conservator of Forests .. .. 11

Senior Assistant Conservator of Forests 10

Assistant Conservator of Forests,
Grade I . . . . . . 09

Assistant Conservator of Forests,
Grade II .. .. . . 08

Forest Officer . . . . . . 08
Forest Economist . . . . 08
Forest Utilization Officer . . 07

Principal Forest Superintendent . . 09
Senior Forest Superintendent .. . . 08
Higher Forest Superintendent. . 08
Forest Superintendent .. .. .. 07
Assistant Forest Superintendent .. 06

Assistant Forest Superintendent-in-
Training .. .. .. .. 05

Senior Forest Superintendent 08
(Mechanical)

Higher Forest Superintendent
(Mechanical) .. .. .. .. 08

Forest Superintendent (Mechanical) .. 07

Assistant Forest Superintendent
(Mechanical) .. . . .. 06

Senior Forest Assistant, Grade I .. 06
Senior Forest Assistant, Grade II .. 06
Forest Assistant .. . . .. 06
Forest Assistant-in-Training .. .. 04

Forest Surveyor .. .. .. 04
Working Plan Assistant (Forestry) .. 04
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07

06

08
07
06
06
03
03

09
08
07
06

Grade

05

05

04
03

02

05
04

04
03

02

•• 06
■■ 05
•• 04
• ■ 03
•• 02
•• 03
•• 02

'roposed Designation

.. Chief Ranger
.. Forest Ranger ..
.. Forester ..
. Forest Guard
. Field Attendant
. Forest Artisan ..

.. Boundary Guard

Forest Enumeration Officer

Assistant Forest Enumeration Officei

148

Senior Field Overseer/Silvicultural
Assistant

Field Overseer/Silvicultural Assistant

Silvicultural Assistant, Grade I
Silvicultural Assistant, Grade II & III

Silvicultural Attendant

Forest Ranger gcale H 10
Chief R^g^ ScaleJ1..
Forest Ra£fale H 6’ 2, 3, £ 5 "
Forester, S Scale H A 1, 2, 3 • •
Forest Gu Y,’nt, Scale 
Field Attends Scale G b | 2> 3 ..
F°res^Guard, S«ale G
Boundary Assistant

‘S^sS**-***Field pversee^/b F 3

Si&»iAg£G«^nSI11’
Silvicultural A G b 2, 3snS.-i

Forest Draughtsman‘ htsman, Grade I,
Senior Forest Drang

c L. r>™“sh,s"”S'E+

Scale F 1, 2, a  Attendant,
Forest Draughtsman

Scale G 1, 2, 3

Sawmill Manager Scale C(T) 6 .. Senior Sawmill Manager
Senior Sawmill Manage ; k C(T) 5 Higher Sawmill Manager
Higher Sawmill Manager, 3> 4 _ Sawmill Manager
Sawmill Manager, ac Assistant Sawmill Manager .
Assistant SawmilI Manag ,

Scale (CT) 1, 2

Sawmill Technici^‘.iciant Scale C(T) 5 Higher Sawmill Technician ..
Higher Sawmill 1 „ , C(T) 2, 3, 4 .. Sawmill Technician
Sawmill Technician, Scale E 4 .. Senior Sawmill Assistant
Senior Sawmill Assistant, oca c) 3 „ SawmiU Assistant .. ..
Sawmill Assistan , F 1 2 3 • • • • Master Sawmiller
Master Sawmiller, Sea , Mill Q tor
Mill Operator, Scale r b J r

Forest Enumeration Officer
Forest Enumeration Officer,

Scale C(E) 2, 3, 4 .
Assistant Forest Enumeration Officer,

Scale C(E) 1, 2

Senior Forest Draughtsman, Grade I

Senior Forest Draughtsman, Grade II

Forest Draughtsman
Assistant Forest Draughtsman

Forest Draughtsman Attendant



Existing Designation and Gradings

Forest Enumeration Assistant
Enumeration Assistant, Grade I,

Scale F 1, 2, 3
Enumeration Assistant, Grade II,

Scale G 1, 2, 3
Forest Inventory Attendant,

Scale G 1, 2, 3

Landscape Superintendent
Landscape Superintendent,

Scale C(T) 2, 3, 4
Assistant Landscape Superintendent,

Scale C(T) 1, 2

Parks and Gardens Superintendent /Warden
Senior Parks and Gardens Superintendent/

Warden, Scale C(T) 6
Higher parks and Gardens Superintendent/

Warden, Scale C(T) 5
Parks and Gardens Superintendent/War-

den, Scale C(T) 2, 3, 4
Assistant Parks and Gardens Superinten­

dent, Scale C(T) 1,2

Parks Warden

Parks Warden, Scale C(T) 2, 3, 4

Parks and Gardens Assistant

Senior Parks and Gardens Assistant,
Grade I, Scale

Senior Parks and Gardens Assistant,
Grade II, Scale

Parks and Gardens Assistant,
Scale E 1 (B & C) 3

Park Attendant, Scale

Zoologist. I Game Preservation Officer-

Consultant Zoologist, Group 7
Principal Game Preservation Officer,

Group 7
Senior Game Preservation Officer, Group 8
Game Preservation Officer, Grade I,

Scale X/A(U)
Game Preservation Officer, Grade II,

Scale A
Senior Wildlife Officer, Group 8

Proposed Designation New
Grade

Enumeration Assistant, Grade I .. 03

Enumeration Assistant, Grade II . . 02

Forest Inventory Attendant . . 02

Landscape Superintendent .. 06

Assistant Landscape Superintendent .. 06

Senior Parks and Gardens Superinten-
dent/Warden .. .. .. 08

Higher Parks and Gardens Superinten-
dent/Warden . . .. . . . . 07

Parks and Gardens Superintendent/
Warden . . .. .. . . 06

Assistant Parks and Gardens Superin­
tendent/Warden .. .. 05

Parks Warden . . .. .. . . 06

Senior Parks and Gardens Assistant,
Grade I .. . . .. .. 05

Senior Parks and Gardens Assistant,
Grade II .. .. .. .. 05

Parks and Gardens Assistant .. .. 05

Park Attendant .. .. .. .. 02

Consultant Zoologist ,. .. .. 11
Principal Game Preservation Officer .. 11

Senior Game Preservation Officer .. 10
Game Preservation Officer, Grade I .. 09

Game Preservation Officer, Grade II 08

Senior Wildlife Officer .. .. .. 10
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Existing Designation
and Gradings Proposed Designation New

Grade

Game Officer)EcologistPrincipal Game Officer, Group 7
Senior Game Officer, Group 8
Game Officer, Grade I, Scale X/A(U)
Game Officer, Grade II, Scale A . .
Ecologist (Wildlife Management), Scale A

Principal Game Officer
Senior Game Officer
Game Officer Grade, I
Game Officer, Grade II
Ecologist (Wildlife Management)

11
10
09
08
08

Game Warden/Ranger
Area Game Warden, Scale A(U) . .
Senior Game Warden, Scale C(T) 6
Higher Game Warden, Scale C(T) 5
Game Warden, Scale C(T) 2, 3, 4
Assistant Game Warden, Scale C(T) 1, 2
Assistant Game Warden-in-Training,

Scale C(T) TrainingGame Survey Assistant, Scale F1, 2, 3 ..
Game Ranger, Scale H 9,10/E 1 (B & C) 3
Assistant Game Ranger, Scale H 6, 7

Area Game Warden
Senior Game Warden . .
Higher Game Warden
Game Warden ..
Assistant Game Warden
Assistant Game Warden-in-Training

Game Survey Assistant
Game Ranger ..
Assistant Game Ranger

09
08
08
07
06
05

03
05
04

Zoo Assistant
Zoo Assistant, Scale

Zoo Guide/Attendant
Senior Zoo Guide, Scale F 2, 3, 4
Zoo Guide, Scale G 1, 2, 3
Zoo Attendant, Scale G 1, 2, 3

Zoo Keeper
Zoo Keeper, Scale H 7, 8 .. • • • •
Assistant Zoo Keeper, Scale H 1, 2, 3, 4, 5

Zoo Curator/Animal Keeper
Senior Zoo Curator, Scale C(T) 6
Higher Zoo Curator, Scale C(T) 5
Zoo Curator, Scale C(T) 2, 3, 4 ..
Assistant Zoo Curator, Scale C(T) 1,2 ..

Animal Keeper/Enumerator
Animal Keeper, Scale G 1, 2, 3 ..
Wildlife Assistant, Scale E 1 (B & C) 3 . .
Enumeration Assistant, Grade II,

Scale G 1, 2, 3

Game Scout
Senior Game Scout, Scale H 6 ,7
Game Scout, Scale H2,3,4,5/G1,2,3 ..
Game Museum Assistant, Scale F 1, 2, 3

Zoo Assistant .. .. .. .. 03

Senior Zoo Guide .. .. .. 03
Zoo Guide .. .. .. .. 02
Zoo Attendant .. .. .. .. 02

Zoo Keeper .. .. .. • .. 04
Assistant Zoo Keeper .. . • .. 04

Senior Zoo Curator .. .. .. 08
Higher Zoo Curator .... .. .. 08
Zoo Curator .. .. .. .. 07
Assistant Zoo Curator .. .. .. 06

Animal Keeper .. .. .. .. 02
Wildlife Assistant .. .. .. 05
Enumeration Assistant, Grade II .. 02

Senior Game Scout .. .. .. 04
Game Scout .. .. .. .. 03

Game Museum Assistant .. .. 03
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Existing Designation and Gradings Proposed Designation New
Grade

Game Guard
Senior Game Guard, Scale H6, 7 .. Senior Game Guard .. .. 04
Game Guard, Scale H 2, 3, 4, 5 .. •. Game Guard . . . . .. 03

Game AssistantfPhotographic Assistant
Game Assistant, Scale E 1 (B & C) 3 .. Game Assistant . . . . .. . . 05
Game Photographic Assistant, Scale F1,2,3 Game Photographic Assistant .. . . 03

Meteorologist
Principal Meteorologist, Group 7 .. Principal Meteorologist . . . . 12
Senior Meteorologist, Group 8 .. .. Senior Meteorologist........................... 11
Meteorologist, Grade I, Scale A(U) .. Meteorologist, Grade 1...........................09
Meteorologist, Grade II, Scale A .. Meteorologist, Grade II .. .. 08

Meteorological Officer
Chief Meteorological Officer, Group 7 . . Chief Meteorological Officer .. . . 10
Principal Meteorological Officer, Group 8 Principal Meteorological Officer .. 10
Senior Meteorological Officer, Scale B 4 Senior Meteorological Officer .. .. 09
Meteorological Officer, Scale B 2, 3 Meteorological Officer . . . . 08
Assistant Meteorological Officer, Scale B 1 Assistant Meteorological Officer . . 07
Assistant Meteorological Officer-in-training, Assistant Meteorological Officer-in-

Scale B(Trg.) ....................................... Training ........................................06

Meteorological Superintendent
Principal Meteorological Superintendent,

Group 8 .......................................
Senior Meteorological Superintendent,

Scale C(T) 5
Higher Meteorological Superintendent,

Scale C(T) 5
Meteorological Superintendent,

Scale C(T) 2, 3, 4
Assistant Meteorological Superintendent,

Scale C(T) 1, 2

Meteorological Assistant
Senior Meteorological Assistant, Grade I,

Scale E 5
Senior Meteorological Assistant, Grade II,

Scale E 4
Meteorological Assistant,

Scale E 1 (B & C) 3

Climatological Assistant
Senior Climatological Assistant, Scale F 4
Climatological Assistant, Scale F 1, 2, 3 ..

Meteorological Attendant
Meteorological Attendant, Scale G 1, 2, 3

Principal Meteorological Superinten­
dent ........................................ 08

Senior Meteorological Superintendent 08

Higher Meteorological Superintendent 07

Meteorological Superintendent .. 07

Assistant Meteorological Superinten­
dent .....................................................06

Senior Meteorological Assistant,
Grade I .. .. .. 06

Senior Meteorological Assistant,
Grade II .. .. .. 05

Meteorological Assistant .. .. 04

Senior Climatological Assistant . . 04
Climatological Assistant .. 04

Meteorological Attendant .. .. 02
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Produce Officer Group 7 •'
principal Prod Group 8 ' _
Senior Produce Offi gcale A(U)
Produce Officer, * Scale A

Produce OfficeScaI. C(T)
Produce Officer
Training

Produce Superintendent nt> G up 8
PrincipalP^X-rintendent, Scale
Senior Produce Sup

C(T)6 a Superintendent, Scale
Higher Produce Sup

C(T) 5 . t ,ent Scale C(T) 2, 3, *
Produce SuPerinte“ pendent,
Assistant Produce Supen

Scale C 1, 2 q11Derintendent-in-
Assistant Produce P injng

Training, Scale 1)

Existing P>e5,6

Proposed Designation New
Grade

Principal Produce Officer
Senior Produce Officer
Produce Officer, Grade I
Produce Officer, Grade II
Produce Officer . .
Produce Officer-in-Training ..

10
09
08
08
07
06

Principal Produce Superintendent . . 09
Senior Produce Superintendent . . 08

Higher Produce Superintendent . . 08

Produce Superintendent .. 07
Assistant Produce Superintendent . . 06

Assistant Produce Superintendent-in-
Training .. . . .. .. 05

Produce Inspector rrade I,Senior Produce Inspector, Grade

Scale E 5 Grade II,
Senior Produce Inspecto ,

Scale E 4 q ie D 5Senior Produce Warden, S & Q 3
Produce Inspector, Scale E (
Senior Produce Examiner, Sea
Produce Examiner, Scale F , >
Produce Warden, Scale F 1, 2, 3 • •

Senior Produce Inspector, Grade I

Senior Produce Inspector, Grade II

Senior Produce Warden
Produce Inspector
Senior Produce Examiner
Produce Examiner
Produce Warden

06

05

06
04
04
03
03

Pest Control Officer
Pest Control Officer, Grade I Scale A(U)
Pest Control Officer, Grade II, Scale A
Assistant Pest Control Officer,

Scale C (T) 2, 3, 4

Pest Control Superintendent
Senior Pest Control Superintendent,

Scale C(T) 6
Higher Pest Control Superintendent,

Scale C(T) 5
Pest Control Superintendent,

Scale C(T) 2, 3, 4
Assistant Pest Control Superintendent,

Scale C(T) 1, 2

Pest Control Officer, Grade I . . . . 09
Pest Control Officer, Grade II .. 08
Assistant Pest Control Officer .. 07

Senior Pest Control Superintendent .. 07

Higher Pest Control Superintendent . . 07

Pest Control Superintendent .. .. 06

Assistant Pest Control Superintendent 05

152



Existing Designation and Gradings

Pest Control Inspector
Senior Pest Control Inspector, Grade I

Scale E 5
Senior Pest Control Inspector, Grade II

Scale E 4
Pest Control Inspector, Scale E 1 (B & C) 3
Project Manager, Scale C(T) 2, 3,4

Pest Control Assistant I Overseer
Senior Pest Control Assistant,

Scale G 4/F 1, 2, 3
Pest Control Assistant, Scale G 1,2,3
Senior Pest Scout, Scale G 3
Pest Control Assistant/Pest Scout,

Scale G 1, 2, 3
Pest Control Overseer, Scale G 1, 2, 3
Pest Infestation Attendant, Scale G 1

Spraymen
Sprayman, Scale G 1, 2, 3 ..
Sprayer, Grade I, Scale F 1,2, 3 ..
Sprayer, Grade II, Scale G 1,2, 3 ..

Soil Conservation Officer
Principal Soil Conservation Officer, Group 7
Senior Soil Conservation Officer, Group 8
Soil Conservation Officer, Grade I,

Scale X/A(U)
Soil Conservation Officer, Grade II, Scale A

Soil Officer
Principal Soil Officer, Group 7
Senior Soil Officer, Group 8
Soil Officer, Grade I, Scale X/A(U)
Soil Officer, Grade II, Scale A

Soil Technologist
Principal Soil Technologist, Group 7
Senior Soil Technologist, Group 8
Soil Technologist, Grade I, Scale X/A(U)
Soil Technologist, Grade II, Scale A
Assistant Soil Technologist, Scale C(T) 1, 2

Agricultural Superintendent {Soil)
Agricultural Superintendent (Soil),

Scale C(T) 2, 3,4
Assistant Agricultural Superintendent (Soil),

Scale C(T) 1, 2
Assistant Agricultural Superintendent,

(Soil)-in-Training, Scale C(T) Training

Proposed Designation New
Grade

Senior Pest Control Inspector, Grade I 05

Senior Pest Control Inspector, Grade II 04

Pest Control Inspector .. .. 04
Project Manager.. .. ..07

Senior Pest Control Assistant . . . . 03

Pest Control Assistant . . .. 02
Senior Pest Scout .. . . . . 02
Pest Control Assistant/Pest Scout .. 02

Pest Control Overseer . . . . 02
Pest Infestation Attendant .. 01

Sprayman .. .. .. . . 01
Sprayer, Grade I . . . . . . 03
Sprayer, Grade II . . .. .02

Principal Soil Conservation Officer 11
Senior Soil Conservation Officer . . 10
Soil Conservation Officer, Grade I .. 09

Soil Conservation Officer, Grade II 08

Principal Soil Officer .. 11
Senior Soil Officer . . . . 10
Soil Officer, Grade I .. .. .. 09
Soil Officer, Grade II . . .. . . 08

Principal Soil Technologist .. .. 11
Senior Soil Technologist .. .. 10
Soil Technologist, Grade I .. .. 09
Soil Technologist, Grade II .. .. 08
Assistant Soil Technologist .. .. 06

Agricultural Superintendent (Soil) .. 07

Assistant Agricultural Superintendent
(Soil).....................................................06

Assistant Agricultural Superintendent
(Soil)-in-Training .. .. 05
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Existing Designation and Gradings Proposed Designation

08

06

06

05

06
05

New
Grade

08
07

Senior Soil Conservation Assistant,
Grade II, Scale . .

Soil Conservation Assistant, Scale E 1
(B & C) 3

Soil Conservation Instructor, Scale F 1, 2, 3

Senior Soil Conservation Superinten­
dent

Higher Soil Conservation Superinten­
dent

Soil Conservation Superintendent

Assistant Soil Conservation Superinten­
dentScale C(T) 1,2

A ecistant iInstructorSoil Conservation AcJstant Gradel, Senior Soil Conservation Assistant,
Senior Soil Conservation Ass > Gradel .. .. ..

Scale ■ ■ Senior Soil Conservation Assistant,

Grade II
Soil Conservation Assistant

Soil Conservation Instructor . .

Soil Assistant
Senior Soil Assistant, Grade I, Scale E 5 ..
Senior Soil Assistant, Grade II, Scale E 4
Soil Assistant, Scale E 1 (B & C) 3
Agricultural Assistant (Soil), Scale E 1

(B&Q3

Senior Soil Assistant, Grade I
Senior Soil Assistant, Grade II. .
Soil Assistant
Agricultural Assistant (Soil)

06
06
05
06

Soil Surveyor/Soil Surveyor Officer
Principal Soil Surveyor, Group 7 . .
Senior Soil Surveyor, Group 8
Soil Surveyor, Grade I, Scale X/A(U)
Soil Surveyor, Grade II, Scale A ..
Soil Surveyor Officer, Scale A

1 rincipal Soil Surveyor
Senior Soil Surveyor
Soil Surveyor, Grade I
Soil Surveyor, Grade II
Soil Surveyor Officer

10
09
08
08

11
10
09
08
08
07
09

Soil Chemist I Physicist I Analyst
Principal Soil Chemist, Group 7 ..
Senior Soil Chemist, Group 8
Soil Chemist, Grade I, Scale X/A(U)
Soil Chemist, Grade II, Scale A
Soil Physicist, Grade II, Scale A . .
Soil Analyst, Scale C(T) 4, 5
Principal Technical Officer (Chemistry),

Group 8

1 rincipal Soil Chemist ..
Senior Soil Chemist
Soil Chemist, Grade I
Soil Chemist, Grade II
Soil Physicist, Grade II
Soil Analyst

Soil Survey Draughtsman
Senior Soil Draughtsman, Grade I,

Scale E 5
Senior Soil Draughtsman, Grade II,

Scale E 4

Senior Soil Draughtsman, Grade I . . 06

Senior Soil Draughtsman, Grade II . . 05
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Existing Designation and Gradings

Soil Draughtsman, Scale E 1 (B & C) 3
Soil Survey Draughtsman,

Scale E 1 (B & C) 3
Soil Attendant, Scale G 1, 2, 3

Veterinary Research Officer
Principal Veterinary Specialist Officer,

Group 7
Veterinary Specialist Officer, Group 7
Principal Veterinary Research Officer,

Group 7
Senior Veterinary Research Officer,

Group 8
Veterinary Research Officer, Grade I,

Scale X/A(U)
Veterinary Research Officer, Grade II,

Scale A
Senior Poultry Pathologist, Scale X/A(U)

Proposed Designation New
Grade

Soil Draughtsman . . .. 04
Soil Survey Draughtsman .. .. 04

Soil Attendant .. .. .. . . 02

Principal Veterinary Specialist Officer 11

Veterinary Specialist Officer . . .. 11
Principal Veterinary Research Officer . . 11

Senior Veterinary Research Officer .. 11

Veterinary Research Officer, Grade I .. 1

Veterinary Research Officer, Grade II 09

Senior Poultry Pathologist .. .. 10

Veterinary Officer
Principal Veterinary Officer, Group 7 .. Principal Veterinary Officer .. .. 12
Senior Veterinary Officer, Group 8 .. Senior Veterinary Officer .. . . 10
Veterinary Officer, Grade I, Scale X/A(U) Veterinary Officer, Grade I . . ., 10
Veterinary Officer, Grade II, Scale A .. Veterinary Officer, Grade II .. .. 09

Meat Superintendent I Inspector
Principal Meat Superintendent, Group 8 .. Principal Meat Superintendent . . 10
Senior Meat Superintendent, Scale C(T) 6 Senior Meat Superintendent . . .. 08
Higher Meat Superintendent, Scale C(T) 5 Higher Meat Superintendent . . 08
Meat Superintendent, Scale C(T) 2, 3,4 .. Meat Superintendent .. .. .. 07
Assistant Meat Superintendent, Assistant Meat Superintendent .. 06

Scale C(T) 1,2
Meat Inspector, Scale E 1 (B & C) 3 .. Meat Inspector .. .. ., .. 05

Dairy Extension Assistant
Dairy Extension Assistant, Dairy Extension Assistant .. .. 04

Scale El (B&C)3
Dairy Assistant, Scale G 1, 2, 3 .. .. Dairy Assistant........................................ 02
Rabbit Extension Assistant, Scale F 1, 2/ Rabbit Extension Assistant .. ..02

Gl,2
Pig Extension Assistant, Scale F 1, 2, 3 .. Pig Extension Assistant .. ..02

Abbatoir Worker/Butcher
Abbatoir Manager, Scale C(T) 2, 3,4 .. Abbatoir Manager .. .. ..07
Abbatoir Attendant, Scale G 1, 2, 3 .. Abbatoir Attendant .. .. ..02
Head Butcher, Scale F1,2,3 .. Head Butcher .. .. .. 03
Head Slaughterman, Scale G 4 . . .. Head Slaughterman .. .. .. 03
Butcher, Scale Fl, 2,3 ........................... Butcher.......................................................... 03
Slaughterman, Scale G1,2,3 .. .. Slaughterman .. .. .. ..02
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Existing Designation and Gradings

Veterinary Assistant/Clinic Assistant
Veterinary Assistant, Grade II, Scale E 1

Veterinary Assistant, Grade III, Scale E 1
(B&C)3

Veterinary Clinic Assistant, Grade I,
Scale F 4

Veterinary Clinic Assistant, Grade II/
Clinic Assistant, Scale F 1, 2, 3

Veterinary Clinic Attendant, Scale G 1, 2, 3

Veterinary Tse-Tse Officer
Principal Veterinary Tse-Tse Officer,

Group 7
Senior Veterinary Tse-Tse Officer,

Group 8 ..
Veterinary Tse-Tse Officer, Scale X/A(U)
Veterinary Tse-Tse Officer, Scale A
Senior Veterinary Investigation Officer,

Scale X/A(U)

Veterinary Education Officer
Principal Veterinary Education Officer,

Group 7
Senior Veterinary Education Officer,

Group 8
Veterinary Education Officer, Grade I,

Scale X/A(U)
Veterinary Education Officer, Grade II,

Scale A

proposed Designation

Principal Veterinary Tse-Tse Officer . .

Senior Veterinary Tse-Tse Officer

-.urinary Tse-Tse Officer, Grade I
Veterinary Tse-Tse Officer, Grade II . .
Senior Veterinary Investigation Officer

• «rv Assistant, Grade IIVeterinary
Veterinary Assistant, Grade III

Veterinary Clinic Assistant, Grade I ..

Veterinary Clinic Assistant, Grade II/

r ASS;nlryClinic AttendantVeterinary

Principal Veterinary Education Officer

Senior Veterinary Education Officer

Veterinary Education Officer, Grade I.

Veterinary Education Officer, Grade II

Tse-Tse Control Officer
Principal Tse-Tse Control Officer, Group 8
Senior Tse-Tse Control Officer,

Scale C(T) 6
Higher Tse-Tse Control Officer,

Scale C(T) 5
Tse-Tse Control Officer, Scale C(T) 2, 3, 4
Assistant Tse-Tse Control Officer,

Scale C(T) 1, 2

Tse-Tse Control Assistant/Overseer
Tse-Tse Control Assistant, Scale F 1, 2, 3
Tse-Tse Control Overseer, Scale G 1, 2, 3
Senior Tse-Tse Field Assistant, Grade I,

Scale E 5
Senior Tse-Tse Field Assistant, Grade II

Tse-Tse Field Assistant, Scale E 1
(B & C) 3

Principal Tse-Tse Control Officei
Senior Tse-Tse Control Officer

Higher Tse-Tse Control Officer

Tse-Tse Control Officer
Assistant Tse-Tse Control Officei

Tse-Tse Control Assistant
Tse-Tse Control Overseer
Senior Tse-Tse Field Assistant,

Grade I
Senior Tse-Tse Field Assistant,

Grade II
Tse-Tse Field Assistant

New
Grade

06

06

04

03
02

11

10

09
08
09

11

10

10

09

08
07

07

06
05

03
02

06

05
04

156



Existing Designation and Gradings

Animal Health Superintendent
Animal Health Superintendent,

Scale C(T)2, 3,4
Animal Health Assistant, Scale F 1,2,3 ..
Animal Health Supervisor, Scale F 1, 2, 3

Livestock Planning Officer
Principal Livestock Planning Officer,

Group 7
Senior Livestock Planning Officer, Group 8
Livestock Planning Officer, Grade I,

Scale X/A(U)
Livestock Planning Officer, Grade II,

Scale A
Livestock Development Officer

Principal Livestock Development Officer,
Group 7

Senior Livestock Development Officer,
Group 8

Livestock Development Officer, Grade I,
Grade I, Scale X/A(U)

Livestock Development Officer, Grade II,
Scale A

Livestock Officer, Grade II, Scale A
Livestock Husbandry Officer, Grade II,

Scale A

Livestock Superintendent
Principal Livestock Superintendent,

Group 8
Senior Livestock Superintendent,

Scale C(T) 6
Higher Livestock Superintendent,

Scale C(T) 5
Livestock Superintendent, Scale C(T) 2, 3,4
Assistant Livestock Superintendent,

Scale C(T) 1,2
Assistant Livestock Superintendent-in-

Training, Scale C(T) Training

Livestock Assistant
Senior Livestock Assistant, Grade I,

Scale E 5
Senior Livestock Assistant, Grade II,

Scale E 4
Livestock Assistant, Grade I, Scale E 1

(B & C) 3
Livestock Assistant, Grade II, Scale E 1

(B & C)/F 1,2, 3
Livestock Assistant-in-Training,

Scale Fl,2, 3

Proposed Designation New
Grade

Animal Health Superintendent .. 06

Animal Health Assistant .. .. 04
Animal Health Supervisor .. .. 04

Principal Livestock Planning Officer 11

Senior Livestock Planning Officer .. 10
Livestock Planning Officer, Grade I 09

Livestock Planning Officer, Grade II .. 08

Principal Livestock Development
Officer .. .. .. .. 11

Senior Livestock Development Officer 10

Livestock Development Officer,
Grade I .. .. .. .. 09

Livestock Development Officer,
Grade II .. .. .. .. 08

Livestock Officer, Grade II .. .. 08
Livestock Husbandry Officer, Grade II 08

Principal Livestock Superintendent 10

Senior Livestock Superintendent . . 08

Higher Livestock Superintendent .. 08

Livestock Superintendent .. .. 07
Assistant Livestock Superintendent .. 06

Assistant Livestock Superintendent-in-
Training .. .. .. .. 05

Senior Livestock Assistant, Grade I .. 06

Senior Livestock Assistant, Grade II 06

Livestock Assistant, Grade I .. .. 06

Livestock Assistant, Grade II .. .. 05

Livestock Assistant-in-Training .. 04
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Existing Designation and Gradings

Livestock Overseer I Attendant
Senior Livestock Overseer, ScaJe.F
Livestock Overseer, Scale Fl > A • •
Livestock Attendant, Scale F 1, /

G 1, 2, 3

Proposed Designation New
Grade

Senior Livestock Overseer .. .. 04
Livestock Overseer .. .. .. 03
Livestock Attendant .. .. .. 02

Livestock Inoculator
Senior Livestock Inoculator, Scale G4 ..
Livestock Inoculator, Scale G 1, 2, 3

Senior Livestock Inoculator
Livestock Inoculator

03
02

Stockman I Herdsman
Senior Stockman, Grade I, Scale E 4/F 4
Stockman, Grade I, Scale F 1, 2, 3
Stockman, Grade II, Scale G 1, 2, 3
Stock Route overseer, Scale F 1, 2, 3
Herdsman, Grade I, Scale F 1, 2, 3
Herdsman, Grade II, Scale G 1, 2, 3

Senior Stockman, Grade I
Stockman, Grade I
Stockman, Grade II
Stock Route Overseer ..
Herdsman, Grade I
Herdsman, Grade II

04
03
03
03
03
02

Leather Technologist
Principal Leather Technologist, Group 8
Senior Leather Technologist, Scale C(T) 6
Higher Leather Technologist, Scale C(T) 5
Leather Technologist, Scale C(T) 2, 3, 4
Assistant Leather Technologist,

Scale C(T) 1,2

Principal Leather Technologist . . 09
Senior Leather Technologist .. . . 08
Higher Leather Technologist . . 08
Leather Technologist . . .. .. 07
Assistant Leather Technologist .. 06

Tanner
Head Tanner, Scale G4
Tanner, Scale G 1, 2, 3
Tannery Attendant, Scale G 1, 2, 3
Tannery Mechanic, Scale F 1, 2, 3

Head Tanner . . . . . . .. 03
Tanner . . .. . . .. .. 02
Tannery Attendant . . . . .. 02
Tannery Mechanic . . .. .. 03

Hides and Skins Superintendent
Principal Hides and Skins Superintendent,

Group 8
Senior Hides and Skins Superintendent,

Scale C(T) 6
Higher Hides and Skins Superintendent,

Scale C(T) 5
Hides and Skins Superintendent,

Scale C(T) 2, 3, 4
Assistant Hides and Skins Superintendent,

Scale C(T) 1, 2
Assistant Hides and Skins Superintendent­

in-Training, Scale C(T) Training

Principal Hides and Skins Superinten­
dent .. .. .. .. .. 09

Senior Hides and Skins Superintendent 08

Higher Hides and Skins Superintendent 07

Hides and Skins Superintendent .. 07

Assistant Hides and Skins Superinten­
dent .. .. .. .. .. 06

Assistant Hides and Skins Superinten-
dcnt-in-Training .. .. ..05
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Existing Designation and Gradings Proposed Designation Nevi
Grade

Hides and Skins Inspector
Senior Hides and Skins Inspector, Grade I,

Scale E 5
Senior Hides and Skins Inspector,

Grade II, Scale E 4
Hides and Skins Inspector,

Scale E 1 (B & C) 3

Hides and Skins Assistant
Senior Hides and Skins Assistant, Grade I,

Scale E 5
Senior Hides and Skins Assistant,

Grade II, Scale E 4
Hides and Skins Assistant, Grade I,

Scale E 1 (B & C) 3
Hides and Skins Assistant, Grade III,

Scale F 1, 2, 3

Hides and Skins Overseer
Senior Hides and Skins Overseer,

Scale F 4
Hides and Skins Overseer, Scale F 1, 2, 3

Hides and Skins Attendant!Artisan
Hides and Skins Artisan, Grade I,

Scale E 5
Hides and Skins Artisan, Grade II,

Scale E 4
Hides and Skins Attendant, Scale G 1,2, 3

Laboratory Technologist (Veterinary)

Principal Laboratory Technologist
(Veterinary), Group 8
Senior Laboratory Technologist

(Veterinary), Scale C(T) 6
Higher Laboratory Technologist

(Veterinary), Scale C(T) 5
Laboratory Technologist (Veterinary),

Scale C(T) 2, 3, 4

Senior Hides and Skins Inspector,
Grade I .. .. .. .. 06

Senior Hides and Skins Inspector,
Grade II .......................................06

Hides and Skins Inspector .. .. 05

Senior Hides and Skins Assistant,
Grade I .. .. .. . . 06

Senior Hides and Skins Assistant,
Grade II ....................................... 06

Hides and Skins Assistant, Grade I 05

Hides and Skins Assistant, Grade III 04

Senior Hides and Skins Overseer 04

Hides and Skins Overseer .. .. 03

Hides and Skins Artisan, Grade I .. 06

Hides and Skins Artisan, Grade II .. 05

Hides and Skins Attendant .. .. 02

Principal Laboratory Technologist
(Veterinary) .. ., .. .. 09

Senior Laboratory Technologist
(Veterinary) .. .. .. .. 08

Higher Laboratory Technologist
(Veterinary)........................... .. 08

Laboratory Technologist (Veterinary) 07

Audit

Auditor

Assistant Auditor General, Group 7
Principal Auditor, Group 7
Principal Auditor, Group 8

Assistant Auditor General .. .. 11
Principal Auditor .. .. .. 11
Senior, Auditor .. ,. .. .. 10
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Existing Designation and Grad g
Proposed Designation New

Grade

Senior Auditor, Group 8
Senior Auditor, Scale A(U) v
Auditor, Grade I, Scale A(U)
Auditor, Grade II, Scale A 2 3,4
Auditor-in-Training, Scale Cl I £
Auditor-in-Training, Scale Cf 1 rr.ra,ning
Auditor-in-Training, Scale C(. )

^■Auditor, Grade I

Auditor, Grade II
Auditor-in-T raining
Auditor-in-T raining
Auditor-in-T raining

.. 09

.. 08

.. 07

.. 06

.. 05

Executive Officer (Audit)
Principal Executive Officer, Gr°uP
Senior Executive Officer, Scale I>
Higher Executive Officer, Scale I )
Executive Officer, Scale C(E) A , j 2
Assistant Executive Officer, Sea e
Assistant Executive Officer-in-1r

Scale C(E) 1,2 . „;n:nf7
Assistant Executive Officer-in- 1 T ’

Scale C(E) Training

Principal Executive Officer .. .. 10
Senior Executive Officer .. 09
Higher Executive Officer .. .. 08
Executive Officer . . .. .. 07
Assistant Executive Officer .. .. 06
Assistant Executive Officer-in-Training 06

Assistant Executive Officer-in-Training 05

Cooperative

Assistant Registrar of Cooperative Societie

Principal Assistant Registrar of Cooper
tive Societies, Group 7 rative

Senior Assistant Registrar of Cooperai
Societies, Group 8

Assistant Registrar of Cooperative
Societies, Grade I, Scale A(U)

Assistant Registrar of Cooperative
Societies, Grade II, Scale A

Cooperative Officer
Principal Cooperative Officer, ®roup8 ’ '
Senior Cooperative Officer, Scale C(A)
Higher Cooperative Officer, Scale C(EJ
Cooperative Officer, Scale C(E) 2, 3, 4
Assistant Cooperative Officer,

Scale C(E) 1,2
Assistant Cooperative Officer-in-Training,

Scale C(E) Training

Principal Assistant Registrar of Co­
operative Societies .. .. .. 11

Senior Assistant Registrar of Cooperative
Societies . . .. .. .. 10

Assistant Registrar of Cooperative,
Grade I .. .. .. .. 09

Assistant Registrar of Cooperative,
Grade II .. .. .. .. 08

Principal Cooperative Officer . . .. 09
Senior Cooperative Officer . . 08
Higher Cooperative Officer . . 08
Cooperative Officer .. . . 07
Assistnant Cooperative Officer . . 06

Assistant Cooperative Officer-in-
Training .. .. .. 05

Cooperative Inspector
Chief Cooperative Inspector, Scale D 5 .. Chief Cooperative Inspector .. .. 06
Senior Cooperative Inspector, Scale D 4 .. Senior Cooperative Inspector .. 05
Cooperative Inspector, Scale D 1, 2, 3 Cooperative Inspector..........................04
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Existing Designation and Gradings Proposed Designation New
Grade

Customs and Excise

Collector of Customs
Chief Collector, Group 7 .. .. .. Chief Collector . . ■ ■ ■ • 11
Principal Collector, Group 8 .. .. Principal Collector .. .. . • 10
Collector, Grade I, Scale A(U) .. .. Collector, Grade I .. • • . . 09
Collector, Grade II, Scale A .. .. Collector, Grade II ...........................08

Assistant Collector of Customs
Senior Assistant Collector, Scale Pl .. Senior Assistant Collector . . . . 08

Higher Assistant Collector, Scale P 4 .. Higher Assistant Collector .. . . 08
Assistant Collector, Grade I, Scale P 5,6,7 Assistant Collector, Grade I .. .. 07
Assistant Collector, Grade II, Scale P 7, 8, 9 Assistant Collector, Grade II . . 06
Assistant Collector-in-Training, Scale P 21 Assistant Collector-in-Training . . 05

Officer of Customs
Officer of Customs and Excise, Scale P 13 Officer of Customs and Excise . . 04

Clerk
Entry Filing Clerk, Scale F 1, 2, 3 .. .. Entry Filing Clerk .. .. . . 03

Preventive Superintendent
Assistant Preventive Commandant, Assistant Preventive Commandant .. 11

Group 7
Chief Preventive Superintendent, Chief Preventive Superintendent .. 10

Group 8
Preventive Superintendent, Scale B 4 Preventive Superintendent . . . . 09
Deputy Preventive Superintendent, Deputy Preventive Superintendent .. 08

Scale B 3, 4
Assistant Preventive Superintendent, Assistant Preventive Superintendent . . 08

Scale B 1, 2, 3

Preventive Officer
Senior Preventive Officer, Grade I, . . Senior Preventive Officer, Grade I . . 07

Scale E 5
Senior Preventive Officer, Grade II . . Senior Preventive Officer, Grade II . . 06

Scale E 4
Senior Preventive Officer, Grade III, .. Senior Preventive Officer .. 05

Scale E 1 (B & C)
Preventive Officer, Scale E 1 (B & C) .. Preventive Officer ........................... 04
Assistant Preventive Officer, Scale F 1,2, 3 Assistant Preventive Officer .. .. 03

Other Customs Posts

Boarder Rest House Keeper, Scale F 1,2,3 Rest House Keeper ........................... 03
Female Searcher, Scale F 1, 2, 3 .. .. Female Searcher ........................... 03
Head Canoe/Canoe Boy, Scale J 1, 2, 3 .. Head Canoe/Canoe Boy .. 01
Stable Attendant, Scale G 1, 2, 3 .. .. Stable Attendant ........................... 01
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Existing Designation and Gradings
Proposed Designation New

Grade

Investigating 'Officer
Chief Investigating Officer, Group 7
Principal Investigating Officer, Group
Senior Investigating Officer/Investiga &

Officer, Grade I, Scale A(U) .
Investigating Officer, Grade H, Scale
Assistant Investigating Officer, Grade ,

Scale P 4 j TT
Assistant Investigating Officer, Grade ,

Scale P 7, 6, 5

Economic and

Chief Investigation Officer . . j j
Principal Investigation Officer ' ' io
Senior Investigating Officer . . / 09

■Investigating Officer, Grade II Og
Assistant Investigating Officer, Grade i 08

Assistant Investigating Officer, Grade II 07

Planning Services

Economist
Economist, Group 7
Principal Economist, Group 7
Economist, Group 8
Senior Economist, Group 8
Economist, Grade I, Sclae A(U) • •
Economist (Petroleum), Scale A • •
Economist, Grade II, Scale A

Planning Officer
Principal Planning Officer, Group 7 • •
Senior Principal Planning Officer, Group 7
Senior Planning Officer, Group 8 . •
Principal Planning Officer, Group 8
Planning Officer, Grade I, Scale A(U)
Senior Planning Officer, Scale A(U)
Planning Officer, Grade II, Scale A
Planning Officer, Grade II, Scale A

Economic Officer
Principal Economic Officer, Group 7
Senior Economic Officer, Group 8
Economic Officer, Grade I, Scale A(U) . •
Economic Officer, Grade II, Scale A

Appraisal Officer
Principal Appraisal Officer, Group 7
Senior Appraisal Officer, Group 8..
Appraisal Officer, Grade I, Scale A(U) ..
Appraisal Officer, Grade II, Scale A

Project Evaluation Officer
Project Analyst, Group 7 ..
Principal Project Officer, Group 7.-.
Project Manager, Group 8..
Project Evaluation Officer, Group 8
Senior Project Officer, Group 8 ..

Principal Economist
Principal Economist
Senior Economist
Senior Economist
Economist, Grade I
Economist (Petroleum)
Economist, Grade II . .

Principal Planning Officer
Principal Planning Officer
Senior Planning Officer
Senior Planning Officer
Planning Officer, Grade I
Planning Officer, Grade I
Planning Officer, Grade II
Planning Officer, Grade II

Principal Economic Officer
Senior Economic Officer
Economic Officer, Grade I
Economic Officer, Grade II

Principal Appraisal Officer
Senior Appraisal Officer
Appraisal Officer, Grade I
Appraisal Officer, Grade II

Project Analyst ..
Principal Project Officer
Project Manager
Project Evaluation Officer
Senior Project Officer ..
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.. 11

.. 10

.. 10

.. 09

.. 08

.. 08

.. 11

.. 11

.. 10

.. 10

.. 09

.. 09

.. 09

.. 08

.. 11

.. 10

.. 09

.. 08

11
10
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Existing Designation and Gradings Proposed Designation Neto
Grade

Project Officer, Grade I, Scale A(U) .. Project Officer, Grade I .. .. 09
Project Officer, Grade II, Scale A.. .. Project Officer, Grade II .. .. 08
Project Officer, Scale C(E) 2, 3, 4 . . .. Project Officer .. .. .. .. 07
Project Superintendent, Scale C(T) 2, 3, 4 Project Superintendent.. .. ..07
Assistant Project Officer, Scale C(E) 1, 2 .. Assistant Project Officer .. .. 06

Investment Office)’
Principal Investment Officer, Group 7
Senior Investment Officer, Group 8
Investment Officer, Grade I, Scale X
Investment Officer, Grade II, Scale A

Statistician
Principal Statistician, Group 7
Senior Statistician, Group 8
Statistician, Grade I, Scale A(U) or X
Statistician, Grade II, Scale A

Statistical Officer
Principal Statistical Officer, Group 8
Senior Statistical Officer, Scale C(E) 6
Higher Statistical Officer, Scale C(E) 5 ..
Statistical Officer, Scale C(E) 2, 3, 4
Assistant Statistical Officer, Scale C(E) 1, 2
Assistant Statistical Officer-in-Training,

Scale C(E) Training
Assistant Statistician, Scale C(E) 1,2

Principal Investment Officer .. 11
Senior Investment Officer .. .. 10
Investment Officer, Grade I .. .. 09
Investment Officer, Grade II .. .. 08

Principal Statistician .. .. . . 11
Senior Statistician .. .. .. 10
Statistician, Grade I .. .. .. 09
Statistician, Grade II .. .. .. 08

Principal Statistical Officer .. .. 09
Senior Statistical Officer .. .. 08
Higher Statistical Officer .. . . 08
Statistical Officer .. .. .. 07
Assistant Statistical Officer .. .. 06
Assistant Statistical Officer-in-Training 05

Assistant Statistical Officer .. .. 06

Statistical Assistant

Chief Statistical Assistant, Scale D5
Senior Statistical Assistant, Scale D4
Statistical Assistant, Scale DI, 2, 3
Statistical Assistant, Grade II, Scale D2
Statistical Assistant, Grade III, Scale DI

Enumerator

Enumerator, Scale F 1, 2, 3
Assistant Enumerator, Scale G 1, 2, 3
Enumerator, Scale G 1, 2, 3

Chief Statistical Assistant .. .. 06
Senior Statistical Assistant .. .. 05

J-Statistical Assistant .. .. ..04

"I Enumerator .. .. .. .. 04

J Assistant Enumerator .. .. 03

Field Superintendent

Principal Field Superintendent, Group 8..
Senior Field Superintendent, Scale C(E) '6
Higher Field Superintendent, ScaleC(E) 5
Field Superintendent, Scale C(E) 2, 3, 4 .
Assistant Filed Superintendent,

Scale C(E) 1, 2

Principal Field Superintendent .. 09
Senior Field Superintendent .. .. 08
Higher Field Superintendent .. .. 08
Field Superintendent .. .. .. 07
Assistant Field Superintendent .. 06
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Existing Designation and Gradings

09

Education

11

09

08

08

07

08

08

07

10
09
OS

11
11

New
Grade

11
10
09
08

06
05
04

08
07

Higher Assistant Adult Education
Officer

Assistant Adult Education Officer,
Grade I

Assistant Adult Education Officer,
Grade II

11
10

09
08

PrincipalJAdult Education Officer
Senior Adult Education Officer
Adult Education Officer, Grade I
Adult Education Officer, Grade II

Principal Assistant Education Officer.

Senior Assistant Education Officer

Assistant Education Officer, Grade I

Higher Inspecting Assistant . .
Assistant Education Officer II. .

Secretary/Education Assistant. .

Education Officer
Principal Education Officer, Group 7
Principal Woman Education Officer,

Group 7
Senior Education Officer, Group 8
Education Officer, Grade I, Scale A(U) . ■
Education Officer, Grade II, Scale A

Inspector of Education
Senior Principal Inspector of Education,

Group 7
Principal Inspector of Education, Group 7
Senior Inspector of Education, Group 8 . •
Inspector of Education, Grade I, Scale A(U)
Inspector of Education, Grade II, Scale A

Assistant Education Officer
Principal Assistant Education Officer,

Group 8
Senior Assistant Education Officer,

Scale C(E) 6
Assistant Education Officer, Grade I,

Scale C(E) 5
Higher Inspecting Assistant, Scale C(E) 5
Assistant Education Officer, Grade II,

Scale C(E) 2, 3, 4
Secretary/Education Assistant, Grade II,

Scale C(E) 2, 3, 4
Adult Education Officer

Principal Adult Education Officer, Group 7
Senior Adult Education Officer, Group 8. .
Adult Education Officer, G rade I, Scale A(U)
Adult Education Officer, Grade II, Scale A

Assistant Adult Education Officer
Higher Assistant Adult Education Officer,

Scale C(E) 5
Assistant Adult Education Officer, Grade I

Scale C(E) 5
Assistant Adult Education Officer, Grade II,

Scale C(E) 2, 3, 4

Training Officer- '

Field Assistant
Chief Field Assistant, Scale D 5 . .
Senior Field Assistant, Scale D 4 . .
Field Assistant, Scale D 1, 2, 3

Training Officer
Training Officer, Group 8

proposed Designation

Chief Field Assistant . .
Senior Field Assistant . .
Field Assistant . .

Senior Principal Inspector of Education

Principal Inspector of Education
Senior Inspector of Education
Inspector of Education, Grade I
Inspector of Education, Grade II

Principal Education Officer
Princiapl Woman Education Officer ''

Senior Education Officer
Education Officer, Grade I
Education Officer, Grade II
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Existing Designation and Gradings

Assistant Adult Education Officer,
Scale C(E) 2, 3, 4,

Senior Superintendent of Adult Education,
Scale C(E) 1, 2......................................

Senior Adult Education Officer, Scale D 4
Senior Superintendent of Adult Education/

Superintendent of Adult, Scale D 2, 3, 4

Senior Technical Assistant, Scale El
Supervisor of Adult Education,

Scale D 1, 2, 3
Supervisor of Adult Education,

Scale Fl, 2, 3

Librarian
Principal Librarian, Group 7
Senior Librarian, Group 8..
Librarian, Grade I, Scale A(U) ..
Librarian, Grade II, Scale A

Library Officer
Principal Library Officer, Group 8
Senior Library Officer, Scale C(E) 6
Higher Library Officer, Scale C(E) 5
Library Officer, Scale C(E) 2, 3, 4
Assistant Library Officer, Scale C(E) 1, 2
Assistant Library Officer-in-Training,

Scale C(E) Training

Library Assistant

Chief Library Assistant, Scale D 5
Senior Library Assistant, Scale D 4
Library Assistant, Scale D 1, 2, 3
Library Attendant, Scale F 1, 2, 3

Photo Library Assistant

Sound Assistant, Scale E 1 (B & C) 3
Sound Recording Assistant, Scale F 1, 2, 3
Press Assistant Scale F 1, 2, 3
Studio Attendant, Scale Gl, 2,3
Printing Attendant, Scale G 1, 2, 3

Archaeologist

Deputy Director/Principal Archaeologist,
Group 7

Senior Archaeologist, Group 8
Archaeologist, Grade I, Scale A(U)
Archaeologist, Grade II, Scale A ..

Proposed Designation New
Grade

Assistant Adult Education Officer . . 07

Senior Superintendent of Adult
Education .. .. .. .. 06

Senior Adult Education Officer . . 05
Senior Superintendent of Adult Educa-

tion/Superintendent of Adult
Education . . .. 05 /04

Senior Technical Assistant .. .. 04
Supervisor of Adult Education .. 04

Supervisor of Adult Education .. 03

Principal Librarian . . .. 12
Senior Librarian 10
Librarian, Grade I . . .. 09
Librarian, Grade II .. .. 08

Principal Library Officer .. 09
Senior Library Officer . . .. .. 08
Higher Library Officer .. 08
Library Officer .. .. 07
Assistant Library Officer . . . . 06
Assistant Library Officer-in-Training 05

Chief Library Assistant .. .. 06
Senior Library Assistant . . .. 05
Library Assistant ., .. .. 04
Library Attendant .. .. . . 03

Sound Assistant .. .. .. 04
Sound Recording Assistant .. .. 03
Press Assistant . . . . ., . . 03
Studio Attendant .. .. .. 02
Printing Attendant .. .. .. 02

Deputy Director/Principal Archaeologist 11

Senior Archaeologist .. .. . . 10
Archaeologist, Grade I .. .. 09
Archaeologist, Grade II .. .. 08
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Existing Designation and GradtHos

proposed Designation Nevi
Grade

Curator (Antiquities)
Principal Curator, Group 7
Senior Curator, Group 8 . .
Curator, Grade I, Scale A(U)
Curator, Grade II, Scale A

Technical Officer
Higher Technical Officer, Scale C(T) 5
Technical Officer, Scale C(T) 2, 3, 4 ■■
Assistant Technical Officer, Scale C(T) 1>

Antiquities Assistant
Chief Antiquities Assistant, Scale E 5
Senior Antiquities Assistant, Scale E 4 • •
Antiquities Assistant, Scale E 1 (B & G)
Museum Guide, Scale E 1 (B & C) 3
Museum Assistant, Scale F 1, 2, 3
Museum Attendant, Grades 1 & H,

Scale G2, 3/G2, 3, 4

Visual Art Officer
Principal Visual Art Officer, Group 8

Attendant

principal Visual Art Officer ..

.„ai Curator

■■Se” tor Grade I
CU to ’ Grade11

Higher Technical Officer ..
Technical Officer
Assistant Technical Officer ..

Chief Antiquities Assistant
Senior Antiquities Assistant
Antiquities AssIstant • •
Museum Guide
Museum Assistant
Museum Attendant ..

11
10
09
08

.. 08

.. 07

.. 06

. 06

. 05
. 04
. 04
. 03
. 03

10

Groundsman
Groundsman, Scale G 1, 2, 3

Ethnographer (Antiquities)
Principal Ethnographer, Group 7
Senior Ethnographer, Group 8
Ethnographer, Grade I, Scale A(U)
Ethnographer, Grade II, Scale A

Architect (Monuments)
Principal Architect (Monuments), Group 7

Groundsman ■ ■ .. ,, .. 02

Principal Ethnographer .. n
Senior Ethnographer .. .. 10
Ethnographer, Grade I .. 09
Ethnographer, Grade II .. .. 08

Principal Architect (Monuments) .. 11

Superintendent of Monuments
Senior Superintendent of Monuments,

Scale C(T) 6
Higher Superintendent of Monuments,

Scale C(T) 5
Superintendent of Monuments,

Scale C(T) 2, 3, 4
Assistant Superintendent of Monuments,

Scale C(T) 1, 2

Senior Superintendent of Monuments 08

Higher Superintendent of Monuments 08

Superintendent of Monuments 07

Assistant Superintendent of Monuments 06

Note : For the Teaching position, see chapter 11—National Teaching Service
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Existing Designation and Gradings Proposed Designation New
Grade

External Affairs
External Affairs Officer

External Affairs Officer, Grade VI, Group 7
External Affairs Officer, Grade VII,

Group 8
External Affairs Officer, Grade VIII,

Scale A(U)
External Affairs Officer, Grade IX, Scale A

Passport Officer
Chief Passport Officer, Group 7 ..
Deputy Chief Passport Officer, Group 8
Senior Passport Officer, Scale A(U)

Recruitment Attache
Recruitment Attache, Group 8

Executive Officer [External Affairs')
Principal Executive Officer, Group 8
Senior Executive Officer, Scale C(E) 6 ..
Higher Executive Officer, Scale C(E) 5 . .
Executive Officer, Scale C(E) 2, 3, 4
Assistant Executive Officer, Scale C(E) 1, 2
Trainee for Representation Overseas, Scale

C(E) Training 1, 2

Official Translator
Official Translator, Scale A(U)

Trade Attache
Trade Attache, Scale A(U)

Pilgrim Officer
Pilgrim Officer, Scale A
pilgrim Offices, Scale C(E) 2, 3, 4

Superintendent of Overseas Communications
Superintendent of Overseas Communica­

tions, Group 8
Deputy Superintendent of Overseas Com-

nications, Scale C(E) 6
Assistant Superintendent of Overseas Com­

munications, C(E) 5

Courier
Head Courier, Scale H 10 ..
Courier, Scale H 8 ..

External Affairs Officer, Grade VI .. 11
External Affairs Officer, Grade VII .. 10

External Affairs Officer, Grade VIII .. 09

External Affairs Officer, Grade IX . . 08

Chief Passport Officer . . . . .. 11
Deputy Chief Passport Officer .. 10
Senior Passport Officer .. .. 09

Recruitment Attache .. .. .. 10

Principal Executive Officer .. .. 09
Senior Executive Officer .. .. 08
Higher Executive Officer .. .. 08
Executive Officer .. .. .. 07
Assistant Executive Officer .. .. 06
Trainee for Representation Overseas . . 06

Official Translator .. .. .. 09

Trade Attache .. .. .. .. 09

Pilgrim Officer .. .. .. .. 08
Pilgrim Assistant .. .. .. 08

Superintendent of Overseas Communi­
cations .. .. .. .. 09

Deputy Superintendent of Overseas
Communications .. .. .. 08

Assistant Superintendent of Overseas
Communications .. .. .. 08

Head Courier .. .. .. ., 07
Courier ........................... .. 06

Security Officer
Senior Security Officer, Scale C(E) 6 .. Senior Security Officer .. .. 09
Higher Security Officer, Scale C(E) 5 .. Higher Security Officer .. .. 08
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Proposed Designation

I Chief Fire Officer

Station Officer . .

Sub-Officer (Trainee)..

Leading Fireman

Fireman

Immigration

Security Officer ..
Security Guard ..

‘; Chancery Guard

, 4 Warden (Students’ Hostel)

Existing Designation and Gradings

Security Officer, Scale C(E) 2 ,3, 4

&'^GU„d.Se.kG2.3,4.. •

Hostel). Scale C(E) 2, 3.

Driver . Q ■ c 7 3 4 Ambassador s Driver ..Ambassador’s Driver, Scale G2, 3,4 ..
Fike Services

Immigration Officer

..
sw~o-,ScakC(E)6 Se„iOTImm,„,iono;c;ofe^
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Fire Officer
Chief Fire Officer, Group 7
principal Fire Officer, Group 8 . .
Chief Fire Officer, Group 8
Deputy Chief Fire Officer, Group 8
Assistant Chief Fire Officer, Group 8
Deputy Chief Fire Officer, Scale C(T) 6 ,
Senior Fire Officer, Scale C(T) 6 . . V Deputy Chief Fire Officer
Senior Divisional Fire Officer, Scale C(T) 6 I
Deputy Chief Fire Officer, Scale B 3, 4 . . J
Deputy Chief Fire Officer, Scale C(T) 5 ]
Higher Fire Officer, Scale C(T) 5 . . (-Higher Divisional Fire Officer.
Higher Divisional Fire Officer, Scale C(T) 5 J
Divisional Fire Officer, Scale C(T) 2, 3, 4 j
Divisional Fire Officer, Scale C(T) 2, 3 . . (-Divisional Fire Officer ..
Divisional Fire Officer, Scale B 1, 2 . . J
Divisional Officer-in-Training, Scale BIA]
Assistant Divisional Fire Officer I
Scale C(T) 1,2 1
Station Officer, Scale H 10, 11
Cadet Officer, Scale H 10 . .
Station Officer, Scale H 9 . .
Sub-Officer, Scale H 7, 8............................ " Sub-Officer
Assistant Divisional Fire Officer-in-Trainim?'

Scale C(T) Training g
Assistant Fire Officer, Scale C(T) Training

Fireman
Leading Fireman, Scale H 5, 6
Leading Fireman, Scale H 0
Leading Fireman, Scale H 6 7
Fireman, Scale H 2, 3, 4 5 ’ '' ’ ' <
Fireman, Scale H 2 3’4’ ” ")

New
Grade

•• 08
02

■■ 02

•• 07

•• 03

11

•• 10

• • 09

■ • 08

• 07

• 06

• 05

04

03

10
09

08



Existing Designation and Gradings Proposed Designation Neto
Grade

Higher Immigration Officer, Scale C(E) 5
Immigration Officer, Scale C(E) 2, 3, 4 . .
Assistant Immigration Officer,

Scale C(E) 1, 2

Higher Immigration Officer
Immigration Officer
Assistant Immigration Officer . .

08
07
06

Immigration Assistant
Chief Immigration Assistant, Scale D 5 . .
Senior Immigration Assistant, Scale D 4
Immigration Assistant, Scale D 1, 2, 3 ..

Immigration Attendant
Immigration Attendant, Scale F 1, 2, 3 ..

Chief Immigration Assistant . . 06
Senior Immigration Assistant . . . . 05
Immigration Assistant .. .. . . 04

Immigration Attendant. . .. . . 03

Industrial Promotion

Industrial Promotion Officer
Principal Industrial Promotion Officer,

Group 7
Principal Industrial Promotion Officer 11

Senior Industrial Promotion Officer,
Group 8

Senior Industrial Promotion Officer 10

Industrial Promotion Officer, Grade I,
Scale A(U)

Industrial Promotion Officer, Grade I 09

Industrial Promotion Officer, Grade II,
Scale A

Industrial Officer

Industrial Promotion Officer, Grade II 08

Principal Industrial Officer, Group 7 Principal Industrial Officer 11
Principal Industrial Officer, Group 8 Principal Industrial Officer 10
Senior Industrial Officer, Group 8 Senior Industrial Officer 10
Industrial Officer, Grade I, Scale A(U) or X Industrial Officer, Grade I 09
Industrial Officer, Grade II, Scale A

Assistant Industrial Officer

Industrial Officer, Grade II 08

Principal Assistant Industrial Officer,
Group 8

Senior Assistant Industrial Officer,

Principal Assistant Industrial Officer . . 09

Scale C (E)/C(T) 6
Senior Industrial Officer, Scale C(E)/(T) 6
Higher Industrial Officer,

Scale C(E)/C(T) 5

Senior Assistant Industrial Officer 08

Higher Assistant Industrial Officer, Scale *
C(E)/C(T) 5

Assistant Industrial Officer, Grade I,

Higher Assistant Industrial Officer
>

08

Scale C(E)/C(T)2,3,4
Industrial Officer, Scale C(E)/C(T) 2, 3,4
Assistant Industrial Officer, Grade II,

Assistant Industrial Officer, Grade I . . 07

Scale C(E)/C(T)1,2
Assistant Industrial Officer,

Scale C(E)/C(T) 1,2

S Assistant Industrial Officer, Grade II . . 06
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Existing Designation and Gradings

Industrial Technical Officer
principal Industrial Technical Officer,

c^or'lndustrial Technical Officer,
Scale C(T) 6Mitrher Industrial Technical Officer,
Scale C(T) 5Industrial Technical Officer,
Scale C(T) 2, 3, 4Assistant Industrial Technical Officer,
Scale C(T) 1,2Assistant Industrial Technical Officer-in-
Training, Scale C(T) Training

Industrial TechnicianSenior Industrial Technician, Grade I,

Scale E 5Senior Industrial Technician, Grade II,

Scale E 4Industrial Technician, Scale E 1 (B & C) 3
Senior Industrial Technical Assistant,

Scale F 4Industrial Technical Assistant,
Scale Fl, 2, 3

Industrial Manager
Industrial Manager, Group 8

Industrial Inspector
Principal Industrial Inspector, Group 7 ,,
Senior Industrial Inspector, Group 8
Industrial Inspector, Grade I, Scale A(U)
Industrial Inspector, Grade II, Scale A

Quality Inspector /Instructor
Principal Quality Inspector/Instructor

Group 7
Senior Quality Inspector/Instructor

Group 8
Quality Inspector/Instructor, Grade I

Scale A(U)
Quality Inspector/Instructor, Grade IIScale A ’

proposed Designation New
Grade

principa' Industrial Technical Officer

Senior Industrial Technical Officer

Higher Industrial Technical Officer . .

Industrial Technical Officer ..

Assistant Industrial Technical Officer

Assistant Industrial Technical Officer­
in-Training • •

09

08

08

07

06

05

Senior Industrial Technician, Grade I 06

Senior Industrial Technician, Grade II 05

Industrial Technician ... 04
Senior Industrial Technical Assistant . . 04

Industrial Technical Assistant .. .. 03

Industrial Manager .. ,. .. 09

11
10
09
08

Principal Industrial Inspector
Senior Industrial Inspector
Industrial Inspector, Grade I ’ ’
Industrial Inspector, Grade II

Principal Quality Inspector/Instructor

Senior Quality Inspector/Instructor

Quality Inspector/Instructor, Grade I.

Quality Inspector/Instructor, Grade II

Superintendent /Inspector of Weights and
Measures
Superintendent of Weights and Measures,

Group 8
Superintendent of Weights and

Measures 10
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Existing Designation and Gradings Proposed Designation New
Grade

Senior Inspector of Weights and Measures Senior Inspector of Weights and
Scale C(T) 6 Measures ....................................... 09

Higher Inspector of Weights and Measures, Higher Inspector of Weights and
Scale C(T) 5 Measures OH

Inspector of Weights and Measures, Inspector of Weights and Measures .. 07
Scale C(T)2,3,4

Assistant Inspector of Weights and Assistant Inspector of Weights and
Measures, Scale C(T) 1,2 Measures .. .. ..06

Assistant Inspector of Weights and Assistant Inspector of Weights and
Measures-in-Training, Scale C(T) Training Measures in-Training .. .. 05

Inspection Attendant, Scale F1,2,3 .. Inspection Attendant .. .. ..03

Industrial Promotion

Registrar of Companies and Business Names
Registrar of Companies and Business Names Registrar ol Companies and business

Names .. .. .. . . 11
Senior Assistant Registrar of Companies and Senior Assistant Registrar of Companies

Business Names, Grade I, Group 8 . . and Business Names . . . . 10
Assistant Registrar of Companies and Assistant Registrar of Companies and

Business Names, Grade I, Scale A(U) Business Names, Grade I . . .. 09
Assistant Registrar of Companies and Assistant Registrar of Companies and

Business Names, Grade II, Scale A Business Names, Grade II .. ..08

Examiner of Patents and Designs
Registrar of Patents and Designs, Group 7 Registrar of Patents and Designs .. 11
Senior Examiner of Patents and Designs, Senior Examiner of Patents and Designs 10

Group 8
Examiner of Patents, Grade I, Scale A(U) Examiner of Patents, Grade I .. ..09
Examiner of Patents, Grade II, Scale A .. Examiner of Patents, Grade II . . 08

Brickmaking Officer
Higher Brickmaking Officer, Scale C(T) 5 Higher Brickmaking Officer . . .. 08
Brickmaking Officer, Scale C(T) 2, 3, + .. Brickmaking Officer........................... 07
Assistant Brickmaking Officer, Assistant Brickmaking Officer '. . 06

Scale C(T) 1,2
Brickmaking Assistant, Scale E 1 (B & C) 3 Brickmaking Assistant ... 04
Brickmaking Demonstrator, Scale E1 Brickmaking Demonstrator 04

(B & C) 3
Brickmaking Demonstrator, Scale F 1, 2, 3 Brickmaking Demonstrator .. ..04

Textile Officer
Principal Textile Officer, Group 8 .. Principal Textile Officer .. .. 10
Senior Textile Officer, Scale C(T) 6 .. Senior Textile Officer .. . . . . 09
Higher Textile Officer, Scale C(T) 5 .. Higher Textile Officer........................... 08
Textile Officer, Scale C(T) 2, 3, 4 .. Textile Officer........................................07
Assistant Textile Officer, Scale C(T) 1,2 Assistant Textile Officer .. .. 06
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Existing Designation and Gradings
Proposed Designation

Textile Assistant
' Textile Demonstrate! ••

Sales Assistant • ■

. . Principal Pottery Officer
Pottery Officer . .
Assistant Pottery Officer
Senior Pottery Instructor
Pottery Instructor

Pottery Salesman
Pottery Instructor
Pottery Assistant
Pottery Demonstrator . .
Clay Mixer
Pottery Storeman

Textile Assistant, Scale E 1 (B & C) 3
Textile Demonstrator, Scale F 1, 2, 3
Sales Assistant, Scale F 1,2, 3

Pottery OfficerPrincipal Pottery Officer, Group 8
Pottery Officer, Scale C(E) 2,3,4 . .
Assistant Pottery Officer, Scale C(E) 1, 2
Senior Pottery Instructor, Scale E 4
Pottery Assistant, Grade I and II, Scale F 1

(B & C) 3Pottery Salesman, Scale D 1, 2, 3
Pottery Instructor, Scale F 2, 3
Pottery Assistant, Scale F 1, 2, 3
Pottery Demonstrator, Scale F 1 2 3
Clay Mixer, Scale F 1, 2, 3 . .
Pottery Storeman, Scale G 1, 2, 3

New
Grade

04
03
03

• • 10
• ■ 07
■ • 06

05
04

• • 04
• • 04
•• 03

03
• • 03
■ ■ 02

Information Services

Information OfficerPrincipal Information Officer, Group 7 . . Principal Information Officer . .
Senior Information Officer, Group 8 . . Senior Information Officer
Information Officer, Grade I, Scale A(U) Information Officer, Grade I . .
Information Officer, Grade II, Scale A . . Information Officer, Grade II

11
10
09
08

Assistant Information Officer
Principal Assistant Information Officer,

Group 8
Senior Assistant Information Officer,

Scale C(E) 6
Higher Assistant Information Officer,

Scale C(E) 5
Assistant Information Officer, Grade I

ScaleC(E)2, 3,4
Assistant Information Officer, Grade II

Scale C(E) 1, 2

Principal Assistant Information Officer

Senior Assistant Information Officer og

Higher Assistant Information Officer 08

Assistant Information Officer, Grade I qj

Assistant Information Officer, Grade II (jg

Information Assistant
Senior Information Assistant, Grade I,

Scale D 5
Senior Information Assistant, Grade II,

Scale D 4
Information Assistant, Scale D 1, 2, 3
Field Publicity Assistant, Scale F 1, 2, 3
Radio Operator, Scale G 1, 2, 3/F 1, 2, 3
Television Attendant, Scale G 1, 2, 3

Senior Information Assistant, Grade I

Senior Information Assistant, Grade II

Information Assistant . .
Field Publicity Assistant
Radio Operator
Television Attendant
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Existing Designation and Gradings Proposed Designation New
Grade

Photographer
Chief/Principal Photographer, Group 8 .. Chief/Principal Photographer 10
Senior Photographer, Scale C(T) 6 .. Senior Photographer .. .09
Higher Photographer, Scale C(T) 5 . . Higher Photographer .. .. . . 08
Photographer, Scale C(T) 2,3,4 .. . . Photographer . . . . 07
Assistant Photographer, Scale C(T) 1, 2 .. Assistant Photographer .. .. 06
Assistant Photo Library Superintendent, Assistant Photo Library Superintendent 06

Scale C(T) 1,2

Photographic Library Officer
Assistant Photo Library Officer, Assistant Photo Library Officer .. 06

Scale C(E) 1,2

Photographic Assistant
Senior Photographic Assistant, Grade I, Senior Photographic Assistant, Grade I 06

Scale E 5
Senior Photographic Assistant, Grade II, Senior Photographic Assistant, Grade II 05

Scale E 4
Photographic Assistant, Grade III, Photographic Assistant . . .. ..04

Scale E 1 (B & C) 3

Photo Library Assistant

Senior Photo Library Assistant, Scale D 4 Senior Photo Library Assistant .. 05
Photo Library Assistant, Scale D 1, 2, 3 .. Photo Library Assistant .. .. 04
Colour Printer, Scale E 1 (B & C) 3 .. Colour Printer .. .. .. 04
Photo Library Assistant, Grade II, Photo Library Assistant, Grade II .. 03

Scale F 1, 2, 3
Laboratory and Studio Attendant, Laboratory and Studio Attendant . . 03

Scale F 1,2, 3

Photo Library Attendant

Photo Library Attendant, Scale F 1, 2, 3 .. Photo Library Attendant .. .. 03
Information or Press Attendant, Information or Press Attendant 02

Scale G 1, 2, 3

Photographic Printer

Photo Printer, Scale E 1 (B & C) 3 .. Photo Printer .. .. .. .. 04

Art Production Officer

Senior Art Production Officer, Scale C(T) 6 Senior Art Production Officer .. 09
Higher Art Production Officer, Scale C(T) 5 Higher Art Production Officer . .. 08
Art Production Officer, Scale C(T) 2, 3 .. Art Production Officer .. .. .. 07
Assistant Art Production Officer, Assistant Art Production Officer .. 06

Scale C(T)1,2

173



Existing Designation and Gradings
Proposed Designation

Grade

5

publications Staff
Editor, Stc$£r, Scale C(E) 2, 3, 4
4SSJSEdnitor Scale C(E) 1,2Sub-Editor, . D1 2,3 ..
K&SX,ScaleDl,2,3 •-

Art Production Assistant
A -f Art Production Assistant, Scale E

Chief Ar• 1production Assistant, Scale E 4

SaleBl(B»C)3

Editor ••
Assistant Editor
Sub-Editor
Reporters
ProofReaders ...

Chief Art Production Assistant
Senior Art Production Assistant
Art Production Assistant

Art Production Attendant
Art Production Attendant, Scale F 1, 2, 3

Film Production Officer
Producer (Films), Group 8..
Senior Film Production Officer,

Scale C(T) 6
Higher Film Production Officer

Scale C(T) 5
Film Production Officer, Scale C(T) 2, 3, 4
Assistant Film Production Officer

Scale C(T) 1, 2

Art Production Attendant

Producer (Films)
Senior Film Production Officer’

Higher Film Production Officer

Film Production Officer
Assistant Film Production Officer

■ • 08
■ • 07
■ ■ 06
■ • 04
• ■ 04

06
05
04

03

• ■ 11
• • 09

.. 08

■. 07
■. 06

Sound Engineer
Senior Sound Engineer, Scale C(T) 6
Higher Sound Engineer, Scale C(T) 5 . .
Sound Engineer, Scale C(T) 2, 3, 4
Assistant Sound Engineer, Scale C(T) 1, 2

Cultural Officer
Principal Cultural Officer, Group 7
Senior Cultural Officer, Group 8 . .
Cultural Officer, Grade I, Scale A(U)
Cultural Officer, Grade II, Scale A

Editorial Staff
Principal Editor, Group 7 . .
Business Editor, Scale C(E) 5
Assistant Editor, Scale C(E) 2, 3, 4

Conference Visitors Officer
'Conference Visitors Officer, Group 8

Printing Staff
Deputy Government Printer, Group 7
Principal Superintendent of Press, Group 8
Senior Superintendent of Press

Scale C(T).6

Senior Sound Engineer .. .. 09
Higher Sound Engmeer .. .. 08
Sound Engineer .. .. .. 07
Assistant Sound Engineer .. .. 06

Principal Cultural Officer .. ,. 12
Senior Cultural Officer .. .. iq
Cultural Officer, Grade I .. .. 09
Cultural Officer, Grade II .. .. 08

Principal Editor ............................ H
Business Editor .. .. .. .. 08
Assistant Editor ............................ 07

Conference Visitors Officer .. .. io

Deputy Government Printer .. ,, 1 ]
Principal Superintendent of Press .. 10
Senior Superintendent of Press .. no
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Existing Designation and Gradings

Higher Superintendent of Press,
Scale C(T) 5

Superintendent of Press, Scale C(T) 2, 3, 4
Assistant Superintendent of Press,

Scale C(T) 1, 2
Assistant Superintendent of Press-in-

Training, Scale C(T) Training
Apprentice Master, Scale C(T) 2, 3, 4
Senior Printer, Grade I, Scale E 5
Senior Printer, Grade II, Scale E 4
Printer, Scale E 1 (B & C) 3
Apprentice Printer, Scale F 1, 2, 3
Senior Press Attendant, Scale G 4
Press Attendant, Scale G 1, 2, 3 ..
Chargeman (Technical), Scale F 4 ..
Book Binding Assistant, Scale F 1, 2, 3 .,
Technical Assistant, Scale F 1, 2, 3
Press Electrician, Scale C(T) 2, 3, 4
Assistant Press Electrician, Scale C(T) 1, 2
Senior Office Equipment Engineer,

Scale C(T) 6
Higher Office Equipment Engineer,

Scale C(T) 5
Office Equipment Engineer,

Scale C(T) 2, 3, 4
Assistant Office Equipment Engineer,

Scale C(T) 1, 2

Proposed Designation A'"ra
Grade

Higher Superintendent of Press .. 08

Superintendent of Press . . . . 07
Assistant Superintendent of Press .. 06

Assistant Superintendent of Press-in-
Training . . . . . . . . 05

Apprentice Master .. .. .. 07
Senior Printer, Grade 1 . . . . 06
Senior Printer, Grade II . . . . 05
Printer....................................................04
Apprentice Printer .. . . 03
Senior Press Attendant . . .. 03
Press Attendant . . . . . . 02
Chargeman (Technical) .. . . 04
Book Binding Assistant .. .. 03
Technical Assistant . . .. . . 03
Press Electrician .. . . .. 07
Assistant Press Electrician .. .. 06
Senior Office Equipment Engineer .. 09

Higher Office Equipment Engineer .. 08

Office Equipment Engineer .. .. 07

Assistant Office Equipment Engineer 06

Internal Revenue

Administrative Posts

Secretary, Board of Inland Revenue,
Group 7

Secretary, Joint Tax Board, Group 8

Instructor
Principal Instructor, Group 7
Senior Instructor, Group 8
Instructor, Scale A(U)

Inspector of Taxes

Principal Inspector of Taxes, Group 7
Senior Principal Inspector of Taxes,

Group 7
Senior Inspector of Taxes, Group 8
Principal Inspector of Taxes, Group 8
Inspector of Taxes, Gradel, Scale A(U)

orX
Sertior Inspector of Taxes, Scale A(U)
Inspector of Taxes, Grade II, Scale A

Secretary, Board of Inland Revenue . . 11

Secretary, Joint Tax Board .. .. 10

Principal Instructor . . , . .. 11
Senior Instructor .. .. .. 10
Instructor .. .. .. . . 09

Principal Inspector of Taxes .. .. 11

Senior Inspector of Taxes .. .. 10

Inepector of Taxes, Grade I .. . . 09

Inspector of Taxes, Grade II .. .. 08
175



— -’thia Desianation a9Jd Gradings Proposed Designation New
Grade

Inspector of Taxes-in-Training, Scale C(E) Inspector of Taxes-in-Training .. 07
2 3 4

Assistant Inspector of Taxes-m-Training, Assistant Inspector of Taxes-in- 06
Scale C(E) 1, 2 Training

11
10
09
08

X---——“
Senior Inspecting Officer
Inspecting Officer, Grade I
Inspecting Officer, Grade II ..

Inspecting Officer
Principal Inspecting Officer^ Group 7 .. Principal Inspecting Officer . .
Senior Inspecting Officer, Group 8 .. c—•-
Inspecting Officer, Grade I, Scale A(U) . .
Inspecting Officer, Grade II, Scale A

Investigating Officer
Chief Investigating Officer, Group 7 "I
Principal Investigationg Officer, Group 7 j
Senior Investigating Officer, Group 8
Investigating Officer, Grade I, Scale A(U)
Investigating Officer, Grade II, Scale A
Assistant Investigating Officer, Grade I

Scale C(E) 2, 3, 4
Assistant Investigating Officer, Grade II

Scale C(E) 1, 2

Principal Investigating Officer . . j j

Senior Investigating Officer . . .. ](j
Investigating Officer, Grade I 09
Investigating Officer, Grade II 08
Assistant Investigating Officer, Grade I 07

Assistant Investigating Officer, Grade II 06

Tax Superintendent
07

03
03

03
02
02

06
05
04

06
05
04
04

Tav r°nect!nS Assistant
x Collection Assistant

Chief Tax Clerk
Senior Tax Clerk
Tax Clerk

Chief TaX Collector
Senior Tax Collector "
Revenue Clerk
1 ax Collector

Head Ticket Examiner
1 icket Examiner
1 icket Attendant

rax Clerk
Chief Tax Clerk, Scale D 5
Senior Tax Clerk, Scale D 4
Tax Clerk, Scale D 1, 2, 3. .

Tax Superintendent
Tax Superintendent, Scale C(E) 2, 3, 4

Ticket Examiner
Head Ticket Examiner, Scale G 4
Ticket Examiner, Scale G 1, 2, 3
Ticket Attendant, Scale G 1, 2, 3. .

Tax Collecting Assistant
Tax Collecting Assistant, Scale F 1, 2, 3. .
Tax Collection Assistant, Scale F 1, 2, 3. .

Tax Collector
Chief Tax Collector, Scale D 5
Senior Tax Collector, Scale D 4 . .
Revenue Clerk, Scale D 3 ..
Tax Collector, Scale D 1, 2, 3

Executive Officer (Tax)
Principal Executive Officer (Tax)

Group 8
Senior Executive Office (Tax)

C(E) 6
pri»«p.lE„cu„reOfficer(Tm)

Meer (T„) '
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Existing Designation and Gradings

Higher Executive Officer (Tax),
Scale C(E) 5

Executive Officer (Tax), Scale C(E) 2, 3, 4
Assistant Executive Officer (Tax),

Scale C(E) 1, 2
Assistant Executive Officer (Tax)-in-

Training, Scale C(E) Training

Executive Officer [Revenue)
Principal Executive Officer, Group 8
Senior Executive Officer, Scale C(E) 6 ..
Higher Executive Officer, Scale C(E) 5 ..
Executive Officer, Scale C(E) 2, 3, 4
Assistant Executive Officer, Scale C(E) 1, 2
Assistant Executive Officer-in-Training ..

Proposed Designation New
Grade

Higher Executive Officer (Tax) . . 08

Executive Officer (Tax) .. .. 07
Assistant Executive Officer (Tax) .. 06

Assistant Executive Officer (Tax)-in-
Training .. .. .. ..05

Principal Executive Officer .. .. 10
Senior Executive Officer .. .. 09
Higher Executive Officer .. .. 08
Executive Officer .. .. .. 07
Assistant Executive Officer .. .. 06
Assistant Executive Officcr-in-Training 05

Judicial

Registrar
Registrar (Sharia Court of Appeal),

Group 7
Principal Registrar, Group 8
Senior Registrar, Scale C(E) 6
Higher Registrar, Scale C(E) 5 ..
Deputy Registrar (Sharia Court of Appeal),

Scale C(E) 5
Deputy Registrar (Sharia Court of

Appeal), Scale C(E) 2, 3, 4
Registrar, Scale C(E) 2, 3, 4 ..
Assistant Registrar, Scale C(E) 1,2
Assistant Registrar-in-Training,

Scale C(E) Training

Inspectorate [Customary Courts)
Senior Customary Court Inspector,

Group 8
Customary Court Inspector, Grade I,

Scale X
Customary Court Inspector, Grade II,

Scale A

Inspectorate (Atea Courts)
Chief Inspector of Area Courts, Group 7
Senior Principal Inspector of Area Courts,

Group 7
Principal Inspector of Area Courts,

Group 7
Principal Inspector of Area Courts,

Group 8
Senior Inspector of Area Courts,

Group 8

Registrar (Sharia Court of Appeal) .. 11

Principal Registrar .. .. 10
Senior Registrar.. .. .. .. 09
Higher Registrar .. .. .. 08
Deputy Registrar (Sharia Court of

Appeal) . . .. .. .. 08
Deputy Registrar (Sharia Court of

Appeal) .. .. .. .. 07
Registrar .. .. .. .. 07
Assistant Registrar .. .. .. 06
Assistant Registrar-in-Training .. 05

Senior Customary Court Inspector .. 10

Customary Court Inspector, Grade I 09

Customary Court Inspector, Grade II 08

Chief Inspector of Area Courts .. 11
Senior Principal Inspector of Area

Courts .. .. .. .. 11
Principal Inspector of Area Courts .. 11

Principal Inspector of Area Courts .. 10

Senior Inspector of Area Courts .. 10
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Proposed Designation New
a„dG^ingS

Courts,
S^.^oirts, 1,

Courts,

Courts,

Existing Design^1'0’1

Senior Inspector of Area

Inspector of Area Courts, dSenior Assistant Inspector of A
Gradel, Scale A(U) f .

Senior Assistant Inspector
Grade II, Scale C(E) o

Senior Assistant Inspector o
Scale C(E) 6 „ , ,,Inspector of Area Courts, Gr >

Sc^lc yX.
Inspector of Area Courts, &
Higher Assistant Inspector of Area

Courts, Scale C(E) 5Assistant Inspector of Area Courts,

Scale C(E) 2, 3, 4

Court ClerkCustomary Court Registrar, Scale D 4

Senior Court Clerk, Scale D 4Customary Court Registrar, Scale D 1, 2, 3

Record Clerk, Scale D 1, 2, 3Court Clerk, Scale D 1,2, 3 or F1, 2, 3
Assistant Customary Court Registrar,

Scale F 1, 2, 3Court Scribe, Scale F 1, 2, 3 ..Court Clerical Assistant, Scale F1, 2, 3

Court MessengerCourt Messenger, Scale G 1,2, 3 ..

Court CleanerCourt Cleaner, Scale G 1

Interpreter/ Translator?renl°r InteD}reteD'Translator, Scale C(E) 6
tUgher Interpreter/Translator, Scale C(E) 5Interpreter/Translator, Grade I, ' ’

Scale C(E) 2, 3, 4

IntsXetce(rg'rf2s,ator’ Grade
^"^a^C^F^Tmining"*!^1'3^^^’

Grade
Senior Inspector of Area Courts . . 09

Inspector of Area Courts . . 09

Senior Assistant Inspector of Area 09
Courts

Inspector of Area Courts, Grade II . . 08

Inspector of Area Courts . . . . 08
Higher Assistant Inspector of Area

Courts .. .. . . . . 08
Assistant Inspector of Area Courts .. 07

Senior Clerical Officer . . 05
Senior Clerical Officer .. .. 05
Clerical Officer . . .. .. .. 04
Clerical Officer . . .. ,. . . 04
Clerical Assistant .. .. 03
Clerical Assistant . . . , . . 03

Clerical Assistant .. .. .. 03
Clerical Assistant . . .. .. 03

Messenger .. .. .. .. 02

Cleaner .. .. .. .. .. 01

Interpreter/Translator .. .. 06
Interpreter/Translator .. .. 06
Interpreter/Translator .. .. 06

Interpreter/Translator .. .. 06

Interpreter/Translator .. .. 06

Interpreter/Translator-in-Training • • 05

Bailiff
Chief Bailiff, Scale D 5
Senior Bailiff, Scale D 4
Senior Bailiff, Scale F 4
Bailiff, Scale D 1, 2, 3
Bailiff, Scale F 1, 2, 3
Bailiff Assistant, Scale F 1, 2, 3 . .
Customary Court Bailiff, Scale F 1, 2, 3

Chief Bailiff .. .. .. .. 06
Senior Bailiff .. .. .. .. 05
Senior Bailiff .. ,. .. .. 05
Bailiff...................................................... 04
Bailiff...................................................... 04
Bailiff...................................................... 04
Bailiff.......................................................04
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Existing Designation and Gradings Proposed Designation New
Grade

Deputy Sheriff
Deputy Sheriff, Scale C(E) 5 Deputy Sheriff .. 08

Court Attendant
Court Attendant, Scale G 1, 2, 3 .. Court Attendant 02

Usher
Usher, Scale G 1, 2 Usher 01

Labour
Labour Officer

Principal Labour Officer, Group 7 Principal Labour Officer 11
Senior Labour Officer, Group 8 .. Senior Labour Officer .. 10
Labour Officer, Grade I, Scale A(U) Labour Officer, Grade I 09
Labour Officer, Grade II, Scale A Labour Officer, Grade II 08

Registrar of Trade Unions
Registrar of Trade Unions, Group 7 Registrar of Trade Unions 11
Assistant Registrar of Trade Unions, Assistant Registrar of Trade Unions 09

Group 8
Trade Union Adviser

Trade Union Adviser, Group 8 .. Trade Union Adviser 10
Labour Inspector

Principal Labour Inspector, Group 8 Principal Labour Inspector 09
Senior Labour Inspector, Scale C(E) 6 . . Senior Labour Inspector 08
Higher Labour Inspector, Scale C(E) 5 .. Higher Labour Inspector 08
Labour Inspector, Scale C(E) 1, 2, 3 Labour Inspector 07
Assistant Labour Inspector, Scale C(E) 1, 2 Assistant Labour Inspector 06

Labour Relations Officer
Principal Labour Relations Officer, Group 8 Principal Labour Relations Officer 09
Senior Labour Relations Officer, Senior Labour Relations Officer 08

Scale C(E) 6
Higher Labour Relations Officer, Higher Labour Relations Officer 08

Scale C(E) 5
Labour Relations Officer, Scale C(E) 2, 3, 4 Labour Relations Officer 07
Assistant Labour Relations Officer, Assistant Labour Relations Officer 06

Scale C(E) 1, 2
Assistant Labour Relations Officer-in- Assistant Labour Relations Officer-in-

Training, Scale C(E) Training Training 05
Labour Instructor

Higher Instructor, Scale C(T) 5 .. Higher Instructor 08
Instructor, Scale C(T) 2, 3, 4 Instructor 07
Assistant Instructor, Scale C(T) 1, 2 Assistant Instructor 06

Inspector of Factories
Principal Inspector of Factories, Group 7.. Principal Inspector of Factories 10
Senior Inspector of Factories, Group 8 .. Senior Inspector of Factories 09
Inspector of Factories, Grade I, Scale A(U) Inspector of Factories, Grade I 08
Inspector of Factories, Grade II, Scale A Inspector of Factories, Grade II 08
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Existing Designation and Gradings
proposed Designation

New
Grade

Safety Inspector
Principal Safety Inspector, Group 8
Senior Safety Inspector, Scale C(I) °
Higher Safety Inspector, Scale 1) J
Safety Inspector, Scale C(T) 2, 3, 4 ■■
Assistant Safety Inspector, Scale 1)

Principal Safety Inspector
Senior Safety Inspector
Higher Safety Inspector
Safety Inspector
Assistant Safety Inspector

09
■ ■ 08
•• 08
• - 07
• • 06

Trade Testing Officer
Principal Trade Testing Officer, Group 8
Senior Trade Testing Officer, Scale C( I)
Higher Trade Testing Officer, Scale C(1 ) 8
Trade Testing Officer, Scale C(T) 2, 3, 4
Assistant Trade Testing Officer,

Scale C(T) 1, 2

Principal Trade Testing Officcr
Senior Trade Testing Officer
Higher Trade Testing Officer
Trade Testing Officer ..
Assistant Trade Testing Officer

.. 10
■ • 08
• • 08
• ■ 07
.. 06

Compliance Officer
Principal Compliance Officer, Group 7 • ■
Senior Compliance Officer, Group 8
Compliance Officer, Grade I, Scale A(U)
Compliance Officer, Grade II, Scale A . •

Principal Compliance Officer
Senior Compliance Officer
Compliance Officer, Grade I
Compliance Officer, Grade II

09
08
07
07

08
07
07
06
05

Principal Compliance Inspector
Senior Compliance Inspector
Higher Compliance Inspector
Compliance Inspector . .
Assistant Compliance Inspector

Compliance Inspector
Principal Compliance Inspector, Group 8
Senior Compliance Inspector, Scale C(E) 6
Higher Compliance Inspector, Scale C(E) 5
Compliance Inspector, Scale C(E) 2, 3, 4
Assistant Compliance Inspector,

Scale CfE) 1, 2

Lands

Lands Officer

Principal Lands Officer, Group 7
Senior Lands Officer, Group 8
Lands Officer, Grade I, Scale A(U) or X . .
Lands Officer, Grade II, Scale A
Pupil Lands Officer, Scale A

Principal Lands Officer
Senior Lands Officer
Lands Officer, Grade I
Lands Officer, Grade II
Pupil Lands Officer

Estate Officer
Principal Estate Officer, Group 8
Senior Estate Officer, Scale C(T) 6
Higher Estate Officer, Scale CfT) 5
Estate Officer, Scale C(T) 2, 3 4
Assistant Estate Officer, Scale CfT) 1, 2

Inspector of Lands
Senior Inspector of Lands, Scale E 4
Inspector of Lands, Scale E 1 (B & C) 3
Sub-Inspector of Lands, 1 '

Scale E 1 (B & C) 3

Principal Estate Officer. .
Senior Estate Officer
Higher Estate Officer
Estate Officer
Assistant Estate Officer.

Senior Inspector of Lands
Inspector of Lands
Sub-Inspector of Lands

.. 10

.. 09

.. 08
• 08

.. 08

•. 09
.. 08
.. 08
. . 07
.. 06

05
04
04
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Existing Designation and Gradings Proposed Designation New
Grade

Valuation Officer
Principal Valuation Officer, Group 7 .. Principal Valuation Officer .. . . 10
Senior Valuation Officer, Group 8 .. Senior Valuation Officer . . .. 09
Valuation Officer, Grade I, Scale A(U) .. Valuation Officer, Grade I . . . . 08
Valuation Officer, Grade II, Scale A . . Valuation Officer, Grade II .. . . 08
Pupil Valuation Officer, Scale A . . Pupil Valuation Officer .. . . 08

Valuation!Estate Assistant
Senior Valuation/Estatc Assistant, Grade I, Senior Valuation/Estate Assistant,

Scale E 5 Grade I .. .. . . 06
Senior Valuation/Estatc Assistant, Grade II, Senior Valuation/Estate Assistant,

Scale E 4 . . .. . . Grade II .. . . . . .. 05
Valuation/Estate Assistant, Valuation/Estate Assistant . . .. 04

Scale E 1 (B & C) 3

Land Registry
Deputy Registrar of Lands, Group 8 . . Deputy Registrar of Lands . . 10
Demarcation Officer, Scale A(U) .. . . Demarcation Officer...........................09
Assistant Registrar of Lands, Scale A .. Assistant Registrar of Lands . . . . 08
Senior Investigation Officer, Scale C(E) 6 Senior Investigation Officer . . 09
Higher Investigation Officer, Scale C(E) 5 Higher Investigation Officer . . . . 08
Investigation Officer, Scale C(E) 2, 3, 4 Investigation Officer........................... 07
Assistant Investigation Officer, Assistant Investigation Officer . . 06

Scale C(E) 1, 2
Temporary Registry Draftsman, Temporary Registry Draftsman . . 06

Scale C(T) 1, 2
Plan Record Keeper, Scale E 3 . . . . Plan Record Keeper . . . . .. 04
Junior Plan Record Keeper, Junior Plan Record Keeper . . .. 04

Scale E 1 (B & C) 3
Examiner of Titles, Scale D 1, 2, 3 Examiner of Titles . . . . . . 03
Technical Assistant, Scale F 1, 2, 3 .. Technical Assistant .. .. .. 03
Registry Draftsman, Scale F 1, 2, 3 . . Registry Draftsman . . . . .. 03
Senior Developing Machine Operator, Senior Developing Machine Operator 05

Scale E 4

Legal Services
Legal Officer

Deputy Legal Draftsman, Group 7 .. Deputy Legal Draftsman .. . . 11
Assistant Parliamentary Counsel, Grade II, Assistant Parliamentary Counsel,

Group 7 Grade II .. .. ..11
Assistant Principal State Counsel, Group 7 Senior State Counsel, Grade I 11
Senior State Counsel, Grade I, Group 7 Senior State Counsel, Grade I .. 11
Deputy Administrator-General, Group 7 Deputy Administrator-General .. 11
Senior State Counsel, Grade II, Group 8 Senior State Counsel, Grade II .. 10
State Counsel, Grade I, Scale A(U) or X State Counsel, Grade I. . .. ..09
State Counsel, Grade II, Scale A .. State Counsel, Grade II .. .. 08
Legal Assistant, Scale A Legal Assistant ........................... 08
Pupil State Counsel, Scale A .. Pupil State Counsel........................... 08

Lazo Librarian
Law Librarian, Scale A .. .. Librarian .. ........................... 08
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Existing Designation and Gradings

Other Legal Posts
Legal Adviser, Group 7
Assistant Legal Adviser, Group 8
Legal Secretary, Group 8

Litigation OfficerSenior Litigation Officer, Scale C(E) 6 . .
Higher Litigation Officer, Scale C(E) 5 . ■
Litigation Officer, Scale C(E) 2, 3, 4
Executive Officer (Litigation),

Scale C(E) 2, 3, 4Assistant Litigation Officer, Scale C(E) 1, 2

Executive Officer (Estates)
Principal Executive Officer, Group 8
Senior Executive Officer, Scale C(E) 6 . .
Higher Executive Officer, Scale C(E) 5 . .
Executive Officer, Scale C(E) 2, 3, 4
Assistant Executive Officer, Scale C(E) 1, 2

Estate Clerk
Senior Estate Clerk, Scale D 4

Inspector of Accounts and Property
Inspector of Accounts and Pronertie*Scale C(E) 2, 3, 4 ’
Assistant Inspector of Accounts and Pro­

perties, Scale C(E) 1, 2

proposed Designation New
Grade

LCgalt;mt Legal Adviser
Assistant

■ 11
. 10Legal Secretary .. . 10

Senior Litigation Officer
Higher Litigation Officer
Litigation Officer
Litigation Officer

. 08

. 08

. 07
• 07

Assistant Litigation Officer .. . 06

principal Executive Officer . . 09Senior Executive Officer 08Higher Executive Officer 08Executive Officer ' 08Assistant Executive Officer 07

Senior Estate Clerk 05

Inspector of Accounts and Properties

Assistant Inspector of Accounts and
08

Properties 07

Local Government and Municipal Services

Local Government Officer
Chief Local Government Officer, Group 7
Principal Local Government Officer,

Group 8
Senior Local Government Officer,

Scale C(E) 6
Higher Local Government Officer,

Scale C(E) 5
Local Government Officer, Scale C(E) 2, 3,4
Assistant Local Government Officer,

Scale C(E) 1, 2
Assistant Local Government Officer-in-

Training, Scale C(E) Training

Local Government Inspector
Local Government Inspector, Group 8
Local Government Inspector, Scale A

Chief Local Government Officer 11
Principal Local Government Officer . . 09

Senior Local Government Officer .. 08

Higher Local Government Officer .. 08

Local Government Officer .. .. 07
Assistant Local Government Officer .. 06

Assistant Local Government Officer­
in-Training .........................................f)5

Local Government Inspector
Local Government Inspector
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Existing Designation and Gradings

Local Government Assistant
Chief Local Government Assistant,

Scale D 5
Senior Local Government Assistant,

Scale D 4
Local Government Assistant, Scale D 1,2,3

Examiner of Local Government Accounts
Examiner of Local Government Accounts,

Scale C(E) 2, 3

Local Government Instructor
Senior Local Government Instructor,

Scale C(E) 6
Higher Local Government Instructor,

Scale C(E) 5
Assistant Local Government Instructor,

Scale C(E) 1, 2

DivisionaljDistrict Officer
Divisional Officer/Local Government

Adviser, Group 7
Senior District Officer, Group 7 ..
Divisional Officer, Group 7
Divisional Officer, Group 8
Senior Divisional Officer, Group 8
Assistant Divisional Officer, Scale A
District Officer, Grade I, Scale A(U)
District Officer, Grade II, Scale A
District Officer, Scale A ..

Market Officer
Higher Market Superintendent,

Scale C(E) 5
Market Superintendent, Scale C(E) 2, 3, 4
Market Superintendent, Scale C(E) 1,2..
Market Supervisor, Scale D 4
Market Supervisor, Scale D 3, 4 ..
Senior Market Master, Scale F 3 ..
Senior Market Master, Scale F 1, 2, 3
Market Master, Scale D 1, 2, 3
Market Master Scale F 1, 2, 3
Market Assistant, Scale F 1, 2, 3 . .
Market Attendant, Scale G 2, 3 ..

Enforcement Officer
Enforcement Officer, Scale G 1, 2, 3

Toll Collector
Toll Collector, Scale G 1, 2, 3

Proposed Designation New
Grade

Chief Local Government Assistant .. 06

Senior Local Government Assistant .. 05

Local Government Assistant .. .. 04

Examiner of Local Government
Accounts .. .. .. . . 07

Senior Local Government Inspector 08

Higher Local Government Instructor 08

Assistant Local Government Instructor 06

Divisional Officer/Local Government
Adviser .. . . . . .. 12

Senior District Officer . . . . 12
Divisional Officer . . . . 12
Divisional Officer .. 10
Senior Divisional Officer — . . . . 10
Assistant Divisional Officer . . .. 09
District Officer, Grade I .. 09
District Officer, Grade II .. 08
District Officer .. .. .. .. 08

Higher Market Superintendent .. 08

Market Superintendent .. .07
Market Superintendent . . . . 06
Market Supervisor .. .. .. 05
Market Supervisor . . .. .. 05
Market Master .. .. .. .. 04
Market Master .. .. .. .. 04
Market Master .. .. .. .. 04
Market Master .. .. .. .. 04
Market Master .. .. .. .. 04
Market Attendant .. .. .. 03

Enforcement Officer .. .. .. 02

Toll Collector .. .. .. .. 02
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proposed Desingation
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■ „ Designation and Gradings
Existing l> s

Pound Master • • • •

S::“Ka.u«
Mail Runner • •

Cemetery Keeper ..

Motor Licensing Officer

New
Grade

.. 02

.. 04

.. 04

.. 03

. . 02

.. 02

. . 07

Medical and
Health Services

Registrar IConsultant
Senior Registrar, Group •
Registrar, Group 8 • ■

Medical Officer Croun 7

MeS’offie--G'«d:',’SC,'CA
House Physician, Scale A
House Officer, Scale A

General Nursing Nurse
Chief Nursing Officer, Group / • •
Principal Nursing Officer, Group 8
Principal Matron /Superintendent,

Senior Matron/Scnior Nursing Superin­
tendent, Scale C(T) 6

Matron/Higher Nursing Superintendent,
Scale C(T) 5 • •

Night Sister/Night Superintendent,
Scale C(T) 5

Administrative Sister, Scale C( I) 4
Administrative Superintendent,

Scale C(T) 4
Home Sister, Scale C(T) 2, 3, 4 . .
Nursing Sister/Nursing Superintendent,

Scale C(T) 2, 3, 4
Clinical Sister, Scale C(T) 2, 3, 4 . .

Senior Registrar..
Registrar

Medical Superintendent
Medical Officer, Grade I
Medical Officer, Grade I

Medical Officer, Grade II
House Physician
House Officer

Chief Nursing Officer ..
Principal Nursing Officer
Principal Matron/Superintendent

Senior Matron/Senior Nursing
Superintendent

Matron/Higher Nursing Superinten­
dent

Night Sister/Night Superintendent

Administrative Sister . .
Administrative Superintendent

Home Sister
Nursing Sister/Nursing Superinten­

dent
Clinical Sister ..

12
10

12
10
10

09
08
08

11
10
09

09

08
08

07
07

07
07
07
07
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Existing Designation and Gradings

Staff Nurse, Scale C(T) 1,2
Staff Nurse/Midwife, Scale C(T) 1,2
Student Nurse, Scale E 1 (B & C)3

Midwife
Midwife Sister, Scale C(T) 2, 3, 4..
Staff Midwife, Scale C(T) 1,2
Midwife, Grade II, Scale E 1 (B & C) 3
Pupil Midwife, Scale E 1 (B & C) 3

Nurse Tutor Nursing Education
Principal, School of Nursing, Group 8 .
Principal Nurse Tutor, Group 8 ..
Senior Nurse Tutor, Scale C(T) 6
Senior Male Tutor, Scale C(T) 6
Nurse Tutor, Scale C(T) 5
Clinical Nurse Tutor, Scale C(T)2, 3,4 .
Clinical Instructor, Scale C(T) 2, 3, 4

Midwifery Tutor
Senior Midwife Tutor, Scale C(T) 6
Midwife Tutor, Scale C(T) 5
Midwifery Sister, Scale C(T) 2, 3, 4

Community Nurse Tutor
Senior Health Tutor, Scale C(T) 6
Health Tutor, Scale C(T) 5

Psychiatric Nurse
Principal Nursing Officer (Psychiatry),

Group 8
Senior Matron/Senior Nursing Superin­

tendent (Psychiatry), Scale C(T) 6
Matron/Higher Nursing Superintendent

(Psychiatry), Scale C(T) 5
Nursing Sister/Nursing Superintendent

(Psychiatry), Scale C(T) 2, 3, 4
Staff Nurse (Mental), Scale C(T) 1,2
Student Nurse (Mental), Scale E 1 (B & C) 3

Proposed Designation New
Grade

Staff Nurse .. .. .. .. 06
Staff Nurse/Midwifc .. .. .. 06
Student Nurse .. .. . . 04

Midwife Sister .. .. .. 07
Staff Midwife . . .. .. .. 06
Midwife, Grade II .. .. 05
Pupil Midwife .. .. .. .. 04

Principal, School of Nursing .. .. 10
Principal Nurse Tutor . . . . . . 10
Senior Nurse Tutor . . .. 09
Senior Male Tutor .. .. .. 09
Nurse Tutor .. . . . . . . 08
Clinical Nurse Tutor .. .. . . 07
Clinical Instructor . . .. .. 07

Senior Midwife Tutor . . . . 09
Midwife Tutor . . . . .. .. 08
Midwifery Sister . . .. 07

Senior Health Tutor . . . . .. 09
Health Tutor . . . . . . 08

Principal Nursing Officer (Psychiatry) 10

Senior Matron/Senior Nursing
Superintendent (Psychiatry) . . 09

Matron/Higher Nursing Superin­
tendent (Psychiatry) .. .. .. 08

Nursing Sister/Nursing Superin­
tendent (Psychiatry) .. . . . . 07

Staff Nurse (Mental) .. .. . . 06
Student Nurse (Mental) .. .. 04

Health Nurse
Principal Nursing Officer (Health),

Group 8
Senior Nursing Officer (Health),

Scale C(T) 6
Higher Nursing Officer (Health),

Scale C(T) 5
Health Sister, Scale C(T) 2, 3, 4 ..
Staff Nurse (Health), Scale C(T) 1, 2
Public Health Nurse, Scale C(T) 1, 2

Principal Nursing Officer (Health) . . 10

Senior Nursing Officer (Health) ,. 09

Higher Nursing Officer (Health) .. 08

Health Sister .. .. .. . . 07
Staff Nurse (Health) .. .. .. 06
Public Health Nurse .. .. . . 06
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Existing Designation and Gradings

proposed Designation New
Grade

Community NurseCommunity Nurse, Scale C(T) 1, 2
Community Nurse-in-Training,

Scale E 1 (B & C) 3
Pupil Community Nurse,

Scale E 1 (B & C) 3
Student Community Nurse,

Scale E 1 (B & C) 3

State Enrolled Nurse
Senior State Enrolled Nurse

Scale E 1 (B & C) 3
State Enrolled Nurse, Scale F 1, 2, 3

Community NurseCommunity Nurse-in-Training '

Pupil Community Nurse

Student Community Nurse

Senior State Enrolled Nurse

State Enrolled Nurse

06
04

04

04

05

04

Nursing Auxilliary
Nuring Auxiliary, Scale G 1

H ospital Administration)Hospital Secretary
Principal Hospital Secretary, Group 8
Senior Hospital Secretary, Scale C(E) 6 . .
Higher Hospital Secretary, Scale C(E) 5
Hospital Secretary, Scale C(E) 2, 3, 4
Assistant Hospital Secretary, Scale C(E) 1, 2
Assistant Hospital Secretary-in-Training,

Scale C(E) Training
Hospital Treasurer/Almoner

Hospital Treasurer, Scale C(E) 2, 3, 4 . .
Almoner, Scale C(E) 2, 3, 4

Nursing Auxiliary • ■ . . . . 03 

08
07
07
07

Assistant **—r-— -- -J. ■ .. 06
Assistant Hospital Secretary-in-Training, 04

Principal Hospital Secretary . .
Senior Hospital Secretary ..
Higher Hospital Secretary . .
Hospital Secretary ..
Assistant Hospital Secretary ..

Hospital Treasurer . . . . . . 07
Almoner ..  .. 06

Medical Records Officer/Statistical Officer
Medical Statistician, Grade II, Scale A . .
Senior Medical Records Officer,

Scale C(E) 6
Higher Medical Records Officer,

Scale C(E) 5
Medical Records Officer, Scale C(E) 2, 3, 4
Statistical Officer, Scale C(E) 2, 3, 4
Assistant Medical Records Officer,

Scale C(E) 1, 2
Assistant Statistical Officer, Scale C(E) 1, 2

Medical Statistician, Grade II .. 08
Senior Medical Records Officer 07

Higher Medical Records Officer . . 07

Medical Records Officer .. .. 06
Statistical Officer . . .. . . 06

Assistant Medical Records Officer .. 06

Assistant Statistical Officer .. 06

Medical Records Assistant)Statistical Assistant
Medical Records Assistant, Scale D 1, 2, 3
Medical Statistical Assistant, Scale D 1, 2, 3
1st Class Medical Statistical Assistant,

Scale D 3
Statistical Assistant, Scale D 1, 2, 3
Junior Medical Statistical Assistant,

Scale F 1, 2, 3
Medical Records Attendant, Scale G 1, 2, 3

Medical Records Assistant .. .. 04
Medical Statistical Assistant .. .. 04
1st Class Medical Statistical Assistant .. 04

Statistical Assistant ............................04
Junior Medical Statistical Assistant .. 03

Medical Records Attendant .. .. 03
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Existing Designation and Gradings Proposed Designation New
Grade

Medical Librarian
Medical Librarian, Grade I, Scale X/A(U) Medical Librarian, Grade I .. .. 08
Medical Librarian, Grade II, Scale A . . Medical Librarian, Grade II .. .. 07

Hospital Technical Services
Hospital Engineer I Curator of Medical Appliances

Hospital Engineer, Scale A(U) .. .. Hospital Engineer .. .. .. 09
Sanitary Engineer, Scale A .. .. Sanitary Engineer . . .. .. 08
Senior Curator of Medical Appliances, Senior Curator of Medical Appliances 08

Scale C(T) 6
Higher Curator of Medical Appliances, Higher Curator of Medical Appliances 08

Scale C(T) 5
Curator of Medical Appliances, Curator of Medical Appliances .. 07

Scale C(T) 2, 3, 4
Technical Officer (Medical Appliances) .. Technical Officer (Medical Appliances) 07

Instrument Technologist
Senior Instrument Technologist, Senior Instrument Technologist .. 08

Scale C(T) 6
Higher Instrument Technologist, Higher Instrument Technologist . . 08

Scale C(T) 5
Instrument Technologist, Scale C(T) 2, 3,4 Instrument Technologist .. ..07
E.E.G. Technician, Scale C(T) 2, 3,4 .. E.E.G. Technician .. .. ..07
Anaesthetic Attendant, Scale G 1,2, 3 .. Anaesthetic Attendant .. .. ..02
Instrument Technician, Scale G 4 .. Instrument Technician .. .. 02
Sterilizing Technician, Scale G 4 .. .. Sterilizing Technician .. .. ..02
Instrument Attendant, Scale G 1, 2, 3 .. Instrument Attendant .. .. ..02

Miscellaneous Hospital Workers
Hospital Assistant, Scale F1,2,3 .. Hospital Assistant .. .. ..04
Autoclave Attendant, Scale G 1,2, 3 .. Autoclave Attendant .. .. ..02
Dresser, Grade I, Scale F1,2,3 .. Dresser, Grade I .. .. ..02
Dresser, Grade II, Scale G 1, 2, 3 .. Dresser, Grade II .. .. .. 01
Head Hospital Orderly, Scale G 4 .. Head Hospital Orderly .. .. 02
Senior/Head Ward Orderly, Scale G 4 .. Senior/Head Ward Orderly .. .. 02
Hospital Orderly, Scale G 1, 2, 3 .. Hospital Orderly .. .. .. 01
Hospital Ward Orderly, Scale G 1, 2, 3 Hospital Ward Order .. .. .. 01
Ward Orderly, Scale G 1,2, 3 .. .. Ward Orderly .. .. .. 01
Ward Auxiliary, Scale G 1, 2, 3 .. Ward Auxiliary .. .. .. .. 01
Ward Attendant, Scale G 1, 2, 3 .. Ward Attendant.. .. .. .. 01
Maid Attendant, Scale G 1, 2, 3 .. .. Maid Attendant .. .. .. 01
Hospital Attendant, Scale G 1, 2, 3 .. Hospital Attendant .. .. .. 01
Clinic Attendant, Scale G 1,2, 3 .. Clinic Attendant .. .. ..02
Higher Laundry Officer, Scale C(T) 5 .. Higher Laundry Officer .. 08
Laundry Officer/Laundry Superintendent, Laundry Officer/Laundry Superin-

Scale C(T) 2, 3,4 .. tendent ........................................07
Laundry Supervisor, Scale C(T) 1,2 .. Laundry Supervisor .. .. .. 06
Laundry Superintendent, Scale C(T) 1, 2 Laundry Superintendent .. 06
Assistant Laundry Superintendent, Assistant Laundry Superintendent .. 06

Scale C(T) 1, 2
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Existing Designation and Gradings

Head Hospital Washerman, Scale G 4 . ■
Hospital Washerman, Scale G 1, 2, 3 . .
Tailor, Scale F I, A ■» . A \ '
Mosnital Sub-Staft, Scale F 1, 2, 3
Hospital Auxiliary/Hospital Attendant,

Scale G 1, 2, 3
Senior Card Issuer Scale G 4 . .
Card Issuer, Scale G 1, A J

Proposed Designation

Head Hospital Washerman . .
Hospital Washerman . .
Tailor • • cai#
Hospital Auxiliary/Hospital Attendant

Nezu
Grade
04
02
03
02
01

Senior Card Issuer
Card Issuer 02

01

Dental Services

Dental Surgeon
Superintendent Dental Surgeon, Group 7
Senior Dental Surgeon, Group 8 . .
Dental Surgeon, Grade I, Scale X/A(U)
Dental Surgeon, Grade II, Scale A

Dental Technologist
Principal Dental Technologist, Group 8 . .
Senior Dental Technologist, Scale C(T) 6
Higher Dental Technologist, Scale C(T) 5
Dental Technologist, Scale C(T) 2, 3, 4
Assistant Dental Technologist,

Scale C(T) 1, 2
Assistant Dental Technologist-in-Training,

Scale C(T) Training

Dental Technical Instructor
Senior Dental Technical Instructor,

Scale C(T) 6
Higher Dental Technical Instructor

Scale C(T) 5
Dental Technical Instructor,

Scale C(T) 2, 3, 4

Superintendent Dental Surgeon
Senior Dental Surgeon . . • 1
Dental Surgeon, Grade I . . • 10
Dental Surgeon, Grade II .. -10

Principal Dental Technologist
Senior Dental Technologist . . • • 09
Higher Dental Technologist .. ' ■ 08
Dental Technologist . . . ' • 08
Assistant Dental Technologist ’ • 07

•• 06
Assistant Dental Technologist-in-

Training
05

Senior Dental Technical Instructor
• 08

Higher Dental Technical Instructo
r • ■ 08

Dental Technical Instructor
• • 07

Dental Therapy Instructor
Senior Dental Therapy Instructor

Scale C(T) 6
HiShc.r 5“?’TheraPy Instructor,

Scale C(T) 5
Dental Therapy Instructor

Scale C(T) 2, 3 4

ASTIS’?2Th'"i’>'
Dental Therapist

Senior Dental Therapist, Scale CCV\ G
Higher Dental Theranist Q i £/ 6 • •

Therapist. cm 6 ..

08

08

07

06

Senior Dental Therapy Instructor

Higher Dental Therapy Instructor

Dental Therapy Instructor

Assistant Dental Therapy Instructor

Senior Dental Therapist
Higher Dental Therapist
Dental Therapist ?
Assistant Dental Therapist

08
08
07
06
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Existing Designation and Gradings Proposed Designation New
Grade

Dental Hygienist
Chief Dental Hygienist, Scale E 5 .. Chief Dental Hygienist.. .. .. 06
Senior Dental Hygienist, Grade I, Scale E 5 Senior Dental Hygienist I . . . . 06
Senior Dental Hygienist, Grade II, Scale E 4 Senior Dental Hygienist II .. .. 06
Dental Hygienist, Scale E 1 (B & C) 3 Dental Hygienist .. .. .. 05
Dental Hygienist-in-Training, Dental Hygienist-in-Training .. 04

Scale E 1 (B & C) 3

Dental Surgery Assistant
Senior Dental Surgery Assistant, Scale F 4 Senior Dental Surgery Assistant . . 04
Dental Surgery Assistant, Scale F 1, 2, 3 .. Dental Surgery Assistant .. ..04
Dental Assistant, Scale F 1, 2, 3 .. .. Dental Assistant .. .. ..04

Dental Auxiliary
Senior Dental Auxiliary, Scale E 4 .. Senior Dental Auxiliary .. .. 05
Dental Auxiliary, Scale E 1 (B & C) 3 Dental Auxiliary .. .. .. 04
Dental Nurse, Scale E 4 . . . . Dental Nurse .. .. .. .. 05

Dental Technician
Senior Dental Technician, Grade I, Senior Dental Technician, Grade I . . 05

Scale E 5
Senior Dental Technician, Grade II, Senior Dental Technician, Grade II .. 05

Scale E 4
Dental Technician, Scale E 1 (B & C) 3 Dental Technician .. . . . . 04
Dental Tcchnician-in-Training, Dental Tcchnician-in-Training .. 04

Scale E 1 (B & C) 3

Dental Attendant
Dental Attendant, Scale G 1, 2, 3 . . Dental Attendant .. .. .. 01
Dental Attendant, Scale G 1, 2, 3 . . Dental Attendant .. .. .. 01

Paramedical Services
Physiotherapy
Physiotherapist

Principal Physiotherapist, Group 8 .. Principal Physiotherapist .. .. 10
Senior Physiotherapist, Scale C(T) 6 .. Senior Physiotherapist .. .. 09
Higher Physiotherapist, Scale C(T) 5 . . Senior Physiotherapist . . .. .. 09
Physiotherapist, Scale C(T) 2, 3,4 Physiotherapist .. .. .. 08
Assistant Physiotherapist, Scale C(T) 1, 2 Assistant Physiotherapist .. .. 07
Assistant Physiotherapist-in-Training, Assistant Physiotherapist-in-Training 05

Scale C(T) Training

Physiotherapy Instructor
Senior Instructor (Physiotherapist), Senior Instructor (Physiotherapist) .. 09

Scale C(T) 6
Superintendent Instructor (Physiothc- Superintendent Instructor (Physio­

rapist), Scale C(T) 5 .. .. therapist) ........................................09
Instructor (Physiotherapist), Instructor .. .. .. .. 08

Scale C(T) 2, 3, 4
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Existing Designation and Gradings
Proposed Designation Netu

°tade

Physiotherapy Technician
Senior Physiotherapist Technician,

Grade I, Scale E 5 . .
Senior Physiotherapist Technician,

Grade II, Scale E 4
Physiotherapist Technician,

Scale E 1 (B & C)3
Physiotherapy Attendant, Scale G 1, 2, 3

Senior Physiotherapist Technician,

Senior Physiotherapist Technician,
Grade II ' ' -05

Physiotherapist Technician . . . . g$

Physiotherapy Attendant • ■ . . gj

Radiographer
Principal Radiographer, Group 8
Senior Radiographer, Scale C(T) 6
Higher Radiographer, Scale C(T) 2, 3, 4
Radiographer, Scale C(T) 2, 3, 4 . .
Assistant Radiographer, Scale C(T) 1,2..
Radiographer-in-Training,

Scale E 1 (B & C) 3
Assistant Radiographer-in-Training,

Scale E 1 (B & C) 3

Radiography Instructor
Principal, School of Radiography, Group 8
Principal Radiography Instructor, Group 8
Senior Radiography Instructor, Scale C(T) 6
Higher Radiography Instructor,

Scale C(T) 5
Radiography Instructor, Scale C(T) 2, 3, 4

X-Ray Technician

Principal Radiographer • • • ■ 09
Senior Radiographer ■ ■ ■ ■ ■ ■ 08
Higher Radiographer . . • • -08
Radiographer . . • • • • • • 07
Assistant Radiographer . . . . gg
Radiographer-in-Training . . . . g^

Assistant Radiographer-in-Training . g.

Principal, School of Radiography
Principal Radiography Instructor
Senior Radiographer Instructor
Higher Radiography Instructor

Radiography Instructor

Chief X-Ray Technician, Scale E 5
Senior X-Ray Technician, Scale E 4
X-Ray Technician, Scale E 1 (B & C) 3
First Class X-Ray Technician,

Scale E 1 (B & C) 3 E 3
Second and Third Class X-Ray Technician

Scale E 1 (B & C) 3
X-Raj' Technician-in-Trainine-

Scale F 1, 2, 3

Chief X-Ray Technician
Senior X-Ray Technician
X-Ray Technician
First Class X-Ray Technician

Second and Third Class X-Ray
Technician

X-Ray Technician-in-Training

X-Ray Assistant
Senior X-Ray Assistant, Scale F 4
X-Ray Assistant, Scale F I, 2, 3
'irst Class X-Ray Assistant,

Scale F I, 2,3
X-Ray Attendant

X-Ray Attead AtteSdant> Scale G 4
Dirt Attendant, Scale G 1 2 3
Darkroom ?echnician> Scale Fl 2 3
darkroom Attendant, Scale G 1,2,3,

Senior X-Ray Assistant
X-Ray Assistant. .
First Class X-Ray Assistant

' xeD °r X-Ray Attendant
X-Ray Attendant
Darkroom Technician ’'
Darkroom Attendant
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Existing Designation and Gradings Proposed Designation New
Grade

Optometrist I Ophthalmic Optician
Optometrist, Scale C(T) 2, 3, 4 ..
Principal Ophthalmic Optician, Group 8..
Senior Ophthalmic Optician, Scale C(T) 6
Higher Ophthalmic Optician, Scale C(T) 5
Ophthalmic Optician, Scale C(T) 2, 3, 4 ..
Assistant Ophthalmic Optician,

Scale C(T) 1, 2

Audiotrician

Audiotrician, Scale C(T) 2, 3, 4 ..

Occupational Therapist

Senior Occupational Therapist,
Scale C(T) 6

Higher Occupational Therapist,
Scale C(T) 5

Occupational Therapist, Grade I,
Scale C(T) 2, 3, 4

Occupational Therapist, Grade II,
Scale C(T) 1,2

Occupational Therapy Assistant!Attendant

Occupational Therapy Assistant,
Scale F 1, 2, 3,

Occupational Therapy Attendant,
Scale G 1, 2, 3,

Occupational Therapy Instructor!
Occupational Instructor

Senior Occupational Therapy Instructor,
Scale C(T) 6

Higher Occupational Therapy Instructor,
Scale C(T) 5

Occupational Therapy Instructor,
Scale C(T) 2, 3, 4

Assistant Occupational Therapy Instructor,
Scale C(T) 1, 2

Senior Occupational Instructor, Scale F 4
Occupational Instructor, Scale E 2, 3/F 2, 3

Radiotherapist
Radiotherapist, Scale C(T) 2, 3, 4

Speech Therapist
Speech Therapist, Scale C(T) 2, 3, 4

Clinical Psychologist
Clinical Psychologist, Scalo A

Optometrist .. .. .. .. 07
Principal Ophthalmic Optician 10
Senior Ophthalmic Optician .. 09
Higher Ophthalmic Optician .. . . 08
Ophthalmic Optician .. 07
Assistant Ophthalmic Optician . . 06

Audiotrician .. .. .. .. 07

Senior Occupational Therapist . . 08

Higher Occupational Therapist .. 08

Occupational Therapist, Grade I .. 07

Occupational Therapist, Grade II .. 06

Occupational Therapy Assistant ,. 04

Occupational Therapy Attendant .. 01

Senior Occupational Therapy
Instructor .. .. .. .. 08

Higher Occupational Therapy
Instructor .. .. .. .. 08

Occupational Therapy Instructor .. 07

Assistant Occupational Therapy
Instructor . . .. .. . . 06

Senior Occupational Instructor . . 04
Occupational Instructor .. 04

Radiotherapist ,. .. .. .. 07

Speech Therapist .. .. .. 07

Clinical Psychologist .. .. .. 08
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Existing Pesianation and Gradings
Proposed Designation

Psychiatrist Social Welfare WorkerHiScaie C(yE)U5triSt Welfare Officer> Higher Psychiatrist Social Welfare
Psychiatrist Social Welfare Officer Officer ■■ ■■ • •Scale C(E) 2, 3, 4 ’ Psychiatrist Social Welfare Officer

Social Welfare Officer (Psychiatry) c • , na zn i •Scale C(E) 2, 3, 4 Social Welfare Officer (Psychiatry)

Psychiatrist Senior Social Worker „ . ■ • o • a • , ,,, ,Scale D 4 Psychiatrist Senior Social Worker

Psychiatrist Social Worker, Scale r> •?, ocale D 3 . . pSycJliatnst Social Worker ..

3

Family Visitor
Family Visitor, Grade I, Scale F 4
Family Visitor, Grade II, Scale F 1, 2,

Family Visitor, Grade I
Family Visitor, Grade II

Vein
Grade

■ ■ 08
•• 07

• • 07

06

05

•• 05
•• 04

Orthopedic Services
Limb Maker - ***%?••• ..

Higher Limb Maker, Scale C(T) 5 ' " • • 0<?Limb Maker, Scale C(T) 2, 3 4 " Higher Limb Maker .. .. 08

Limb Maker, Grade II, Scale’C(f) 1 2 " T^k ‘',4 it" " •• 07Assistant Limb Maker, Scale CfTfl ’o " Maker, Grade II .. 7
Assistant Limb Maker-in-Trainma ’ ’ ‘ ^ss,stant Llmb Maker . . . . ' ’ 06

Scale C(T) Training Assistant Limb Maker-in-Training ''

06

Plaster Cast Maker
•• 02

06
05

10
10
09

07
06
05

04
02

Senior Limb Making Technician,
Grade I

Senior Limb Making Technician,
Grade II

Limb Making Technician

Shoe Technician
•> 3 .. Orthopaedic Shoemaker

Senior Limb Fitter
.. Limb Fitter

Limb Fitter Technician

.. Senior Pathologist
Pathologist, Grade I
Pathologist, Grade II ..
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Limb Technician
Senior Limb Making Technician, Grade I,

Scale E 5
Senior Limb Making Technician, Grade II,

Scale E 4
Limb Making Technician,

Scale E 1 (B & C) 3

Plaster Cast Maker
Plaster Cast Maker, Scale G 1, 2, 3

Orthopaedic Shoemaker
Shoe Technician, Scale F 1, 2, 3 . .
Orthopaedic Shoemaker, Scale G 1, 2,

Limb Fitter /Fitter Technician
Senior Limb Fitter, Scale C(T) 5
Limb Fitter, Scale C(T) 2, 3, 4
Limb Fitter Technician,

Scale E 1 (B & C) 3

Health Laboratory Services, Pathologist
Senior Pathologist, Group 8
Pathologist, Grade I, Scale X/A(U)
Pathologist, Grade II, Scale A . .



Existing Designation and Gradings Proposed Designation New
Grade

Medical Laboratory Technologist

Principal Medical Laboratory Technologist,
Group 8

Senior Medical Laboratory Technologist,
Scale C(T) 6

Higher Medical Laboratory Technologist,
Scale C(T) 5

Medical Laboratory Technologist,
Scale C(T) 2, 3, 4

Assistant Medical Laboratory Technologist,
Scale C(T) 1, 2

Assistant Medical Laboratory Technologist­
in-Training, Scale C(T) Training

Medical Laboratory Technician
Senior Medical Laboratory Technician,

Grade I, Scale E 5
Senior Medical Laboratory Technician,

Grade II
Medical Laboratory Technician,

Scale E 1 (B & C) 3

Microscopist
Senior Microscopist, Grade I, Scale E 5 ..
Senior Microscopist, Grade II, Scale E 4 ..
Microscopist, Scale E 1(B & C) 3 ..
Assistant Microscopist, Scale F 1, 2, 3 . .

Principal Medical Laboratory
Technologist . . . . • . 09

Senior Medical Laboratory
Technologist .. .. .. .. 08

Higher Medical Laboratory
Technologist .. .. .. 08

Medical Laboratory Technologist .. 07

Assistant Medical Laboratory
Technologist . . . . . . . . 06

Assistant Medical Laboratory
Technologist-in-Training .. .. 05

Senior Medical Laboratory Technician,
Grade I .. . . .. . . 06

Senior Medical Laboratory Technician,
Grade II ....................................... 06

Medical Laboratory Technician .. 05

Senior Microscopist, Grade I .. .. 06
Senior Microscopist, Grade II . . 05
Microscopist .. .. . . . . 05
Assistant Microscopist . . . . . 04

Laboi atory Assistant/Attendant

Senior Medical Laboratory Assistant,
Scale F 4

Laboratory' Assistant, Scale F 1, 2, 3
Laboratory Assistant-in-Training,

Scale F 1, 2
Senior Laboratory Attendant, Scale G 4 ..
Laboratory Attendant, Scale G 1, 2, 3 ..

Medical Laboratory Technology Instructor

Principal, School of Medical Laboratory
Technology, Group 8

Principal Medical Laboratory Technology
Instructor, Group 8

Senior Medical Laboratory Technology
Instructor, Scale C(T) 6

Higher Medical Laboratory Technology
Instructor, Scale C(T) 5

Medical Laboratory Technology Instructor,
Scale C(T) 2, 3, 4

Senior Medical Laboratory Assistant .. 04

Laboratory Assistant .. .. .. 03
Laboratory Assistant-in-Training . . 03

Senior Laboratory Attendant .. .. 02
Laboratory Attendant .. .. .. 01

Principal, School of Medical Laboratory
Technology . . . . . . . . 10

Principal Medical Laboratory
Technology Instructor ., .. 09

Senior Medical Laboratory
Technology Instructor .. .. 08

Higher Medical Laboratory
Technology Instructor .. .. 08

Medical Laboratory Technology
Instructor .. .. .. .. 07
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Existing Designate
and Gradings Proposed Designation

New
Grade

Blood Donor Organizer  IAs

Blood Donor OfS^^OrRanizer,
Assistant Blood Donor u g

Scale C(T) 1, 2, Assistant, ScaleE 4 . .Senior Blood Donor Assist ,
Blood Donor Assistant, Seal

E 1 (B & C) 3 attendant, Scale F 4
Senior Blood Dono Scale G 1, 2, 3 . .Blood Donor Attendant, bcai

„ . z Public Health ServicesEnvironmental and Puol

Blood Donor Organizer ;
Assistant Blood Donor Organize

Senior Blood Donor Assistant..
Blood Donor Assistant. .

Senior Blood Donor Attendant
Blood Donor Attendant

07
06

04
03

02
01

Medical Officer of Health
Medical Officer of Health, Group 7
Medical Officer of Health, Grade 1,

Scale X/A(U) rjrade IIMedical Officer of Health, Grade 11,
Scale A

Medical Officer of Health ■■
Medical Officer of Health, Gra e

Medical Officer of Health, Grade II

Health Educator
Principal Health Educator,
Principal, Medical Auxiliary Training

School, Group 8
Senior Health Educator, Gr°uP « ’ ’
Higher Health Educator Scale C( 1) 6 . .
Health Educator, Grade l, ScaleC(T)5 ..
Health Educator, Grade II,

Scale C(T)2, 3, 4

Principal Health Educator

Senior Health Educator
Higher Health Educator
Health Educator, Grade I
Health Educator, Grade II

10
10

09
08
08
07

Health Education Officer
Health Education Officer, Scale A
Hospital Teacher, Scale C(T) 2, 3, 4
Health Tutor, Scale C(T) 5
Health Education Superintendent,

Scale C(T) 2, 3, 4
Assistant Health Education Superintendent

Scale C(T) 1, 2
Health Education Assistant,

Scale E 1 (B & C) 3
Health Education Attendant, Scale G 1, 2, 3

Health Education Officer . . .. 08
Hospital Teacher . . ■ ■ .. 07
Health Tutor .. .. .. .. 08
Health Education Superintendent .. 07

Assistant Health Education Superinten­
dent ......................................... 06

Health Education Assistant .. .. 05

Health Education Attendant .. .. 01
Health Superintendent

10
09
08
08
07
06

Chief Health Superintendent, Group 8
Principal Health Superintendent, Group 8
Senior Health Superintendent, Scale C(T) 6
Higher Health Superintendent, Scale C(T) 5
Health Superintendent, Scale C(T) 2 3 4
Assistant Health Superintendent,

Scale C(T) 1,2

Chief Health Superintendent ..
Principal Health Superintendent
Senior Health Superintendent..
Higher Health Superintendent
Health Superintendent..
Assistant Health Superintendent
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Existing Designation and Gradings

Assistant Health Superintendent-in-
Training, Scale C(T) Training

Health Superintendent (Statistics),
Scale C(T) 2, 3, 4

Health Inspector
Senior Health Inspector, Grade I, Scale E 5
Senior Health Inspector, Grade II, Scale E 4
Health Inspector, Scale E 1 (B & C) 3
Assistant Inspector, Scale E 1 (B & C) 3 ..
Assistant Inspector-in-Training,

Scale E 1 (B & C)/F 1, 2, 3
Health Inspector-in-Training, Scale E 1 B
Student Inspector, Scale E 1 (B & C) 3 ..

Rural Health Superintendent
Principal Rural Health Superintendent,

Group 8
Senior Rural Health Superintendent,

Scale C(T) 6
Higher Rural Health Superintendent,

Scale C(T) 5
Rural Health Superintendent,

Scale C(T) 2, 3, 4
Assistant Rural Health Superintendent,

Scale C(T) 1,2
Assistant Rural Health Superintendent-in-

Training, Scale C(T) Training

Rural Health Inspector
Senior Rural Health Inspector, ScaleE4..
Rural Health Inspector, Scale E 1 (B & C) 3

Rural Health Assistant)Health Assistant
Rural Health Assistant, Scale F 1, 2, 3 . .
Rural Health Sub-Staff, Scale Gl, 2,3 . .
Senior Port Health Assistant, Scale F 4 ..
Senior Health Assistant, Scale F 4
Health Assistant, Scale F 1, 2, 3 ..
Port Health Assistant, Scale F 1, 2, 3
Port Health Assistant-in-Training, Scale F 1

Vaccinator
Senior Vaccinator, Scale F 4
Vaccinator, Scale F 1, 2, 3 ..

Health Overseer
Senior Health Overseer, Scale F 4
Health Overseer, Scale F 1, 2, 3 ..
Sanitary Overseer, Scale G 1, 2, 3
Quarantine Assistant, Scale F 1, 2, 3

Proposed Designation New
Grade

Assistant Health Superintendent-in-
Training . . .. . . .. 04

Health Superintendent (Statistics) . . 07

Senior Health Inspector, Grade I .. 06
Senior Health Inspector, Grade II .. 06
Health Inspector .. .. 06
Assistant Inspector .. . . .. 05
Assistant Inspector-in-Training .. 04

Health Inspector-in-Training . . . . 04
Student Inspector .. .. . . 04

Principal Rural Health Superintendent 10

Senior Rural Health Superintendent .. 09

Higher Rural Health Superintendent .. 08

Rural Health Superintendent .. .. 07

Assistant Rural Health Superintendent 06

Assistant Rural Health Superintendent­
in-Training . . .. .. .. 04

Senior Rural Health Inspector . . 06
Rural Health Inspector. .

05

Rural Health Assistant .. .. 04
Rural Health Sub-Staff .. .. 02
Senior Port Health Assistant .. .. 04
Senior Health Assistant .. .. 04
Health Assistant .. . . .. 04
Port Health Assistant .. .. .. 04
Port Health Assistant-in-Training .. 03

Senior Vaccinator .. .. .. 04
Vaccinator .. ,, ., .. 03

Senior Health Overseer .. .. 04
Health Overseer .. .. .. 04
Sanitary Overseer ........................... 03
Quarantine Assistant .. .. .. 03
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Existing Designation and Gradings Proposed Designation Neto
Grade

Health Attendant _ ,
Senior Health Attendant, cHealth Attendant/Orderly, Scale 1, Z, 3
Public Health Attendant/Orderly,

Scale G 1, 2, 3 2 3
Health Orderly, Scale G 1,,4A ■■ ■■
Quarantine Attendant, Sea , , • ■
School Health Attendant, Scale G 1, 2, 3
Head Sanitary Attendant, Scale G 4
Sanitary Attendant, Scale Cr , ,
Port Health Attendant, Sea e G 1, Z, 3 . .
Community Attendant, Scale G 1, z, 3 . .
Inspectorate Attendant, Scale G 1, z, 3 . .

Senior Health Attendant • •
Health Attendant/Order y ,
Public Health Attendant/O 7

Health Orderly . ■
Quarantine Attendant • ■
School Health Attendant
Head Sanitary Attendan
Sanitary Attendant
Port Health Attendant . •
Community Attendant . ■
Inspectorate Attendant . .

■ ■ 02
• ■ 02

■ • 02

■ • 02
01
01
03

•• 02
•• 01
•• 02

01

Mortuary Attendant
Senior Public Mortuary Attendant,

Scale G 4
Public Mortuary Attendant, Scale G 1, 2, 3

Senior Public Mortuary Attendant 03

Public Mortuary Attendant .. .. Q2

Malariologist/Medical Officer (Malaria)
Principal Malariologist, Group 7
Senior Malariologist, Group 8 . .
Malariologist, Grade I, Scale X/A(U)
Malariologist, Grade II, Scale A . .
Medical Officer (Malaria), Scale A

Principal Malariologist ■ • . . jj
Senior Malariologist . • • • . . jq
Malariologist, Grade I • • • • . . jq
Malariologist, Grade II ■ ■ -09
Medical Officer (Malaria) . . . . pg

09

Epidemiologist
09

09
02
01

11
10
09
08
05
05

11
10
10

Microbiologist . .
Mosquito Scout
Sprayman

Principal Research Parasitologist
Senior Research Parasitologist
Research Parasitologist, Grade I

Research Parasitologist, Grade II

Principal Entomologist
Senior Entomologist
Entomologist, Grade I . .
Entomologist, Grade II
Senior Entomology Technician '
Entomology Technician

Microbiologist
Microbiologist, Scale X/A(U)
Mosquito Scout, Scale G 1, 2, 3 . .
Sprayman, Scale G 1, 2

Research Parasitologist
Principal Research Parasitologist, Group 7
Senior Research Parasitologist, Group 8
Research Parasitologist, Grade I

Scale X/A(U)
Research Parasitologist, Grade II, Scale A

Entomologist
Principal Entomologist, Group 7
Senior Entomologist, Group 8

a: • ■'
Scale E 1 (B and C) 3

Epidemiologist
Epidemiologist, Grade II, Scale A
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Existig Designation and Gradings

Leprosy Control Superintendent
Higher Leprosy Control Superintendent,

Scale C(T) 5
Leprosy Control Superintendent,

Scale C(T) 2, 3, 4
Assistant Leprosy Control Superintendent,

Scale C(T) 1, 2

Leprosy Inspector
Senior Leprosy Inspector, Scale C(T) 1, 2
Leprosy Inspector, Scale E 4 E 1 (B & C) 3
Assistant Leprosy Inspector, Scale F1,2,3
Leprosy Assistant, Scale F 1, 2, 3
Leprosy Attendant, Scale G 1, 2, 3
Rat Catcher, Scale G 1, 2, 3

Nutritionist
Nutritionist, Scale A
Senior Nutrition Officer, Scale C(T) 6 ..
Higher Nutrition Officer, Scale C(T) 5 ..
Nutrition Officer, Scale C(T) 2, 3, 4
Assistant Nutrition Officer, Scale C(T) 1,2
Senior Nutrition Assistant, Scale E 4
Nutrition Assistant, Scale E 1 (B & C) 3..
Nutrition Attendant, Scale G 1, 2, 3

Dietician
Principal Dietician, Group 8
Senior Dietician, Scale C(T) 6
Higher Dietician, Scale C(T) 5
Dietician, Scale C(T) 2, 3, 4 .. ..
Assistant Dietician, Scale C(T) 1,2
Assistant Dietician-in-Training Scale C(T)

Training

Pharmaceutical Services
Pharmacist

Principal Pharmacist, Group 7
Senior Pharmacist, Group 8
Pharmacist, Grade I, Scale X/A(U)
Pharmacist, Grade II, Scale A
Staff Pharmacist, Scale A ..
Pupil Pharmacist, Scale A
Pharmacist-in-Training, Scale A ..

Pharmaceutical Inspector
Principal Pharmaceutical Inspector,

Group 7

Proposed Designation New
Grade

Higher Leprosy Control Superinten­
dent .. .. .. .. .. 08

Leprosy Control Superintendent .. 07

Assistant Leprosy Control Superinten­
dent .. .. .. .. .. 06

Senior Leprosy Inspector .. .. 06
Leprosy Inspector .. .. .. 05
Assistant Leprosy Inspector .. .. 04
Leprosy Assistant .. .. .. 04
Leprosy Attendant .. .. .. 02
Rat Catcher .. .. .. .. 02

Nutritionist .. .. .. .. 08
Senior Nutrition Officer .. .. 08
Higher Nutrition Officer . . .. 08
Nutrition Officer .. .. .. 07
Assistant Nutrition Officer .. .. 06
Senior Nutrition Assistant . . .. 05
Nutrition Assistant .. .. .. 04
Nutrition Attendant .. .. .. 02

Principal Dietician .. .. .. 09
Senior Dietician .. .. .. 08
Higher Dietician .. .. .. 08
Dietician .. .. .. .. 07
Assistant Dietician .. .. .. 06
Assistant Dietician-in-Training .. 05

Principal Pharmacist .. .. .. 11
Senior Pharmacist .. .. .. 10
Pharmacist, Grade I .. .. .. 09
Pharmacist, Grade II .. .. .. 08
Staff Pharmacist .. .. .. 08
Pupil Pharmacist .. .. .. 08
Pharmacist-in-Training .. .. 08

Principal Pharmaceutical Inspector .. 11
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10
10
09

08

09

08

08

07

06

06
02

New
Grade

10
09

08

Principal Pharmaceutical Manufac­
turing Technologist ..

Senior Pharmaceutical Manufacturing
Technologist .. .

Higher Pharmaceutical Manufacturing
Technologist ■■ .. ..
Pharmaceutical Manufacturing Tech­

nologist • ■ • •
Assistant Pharmaceutical Manufacturing

Technologist . . ..
Assistant Pharmaceutical Manufacturing

Technologist . .
Pharmaceutical Attendants

proposed Designation

Pharmaceutical Inspector
Sen*or tical Inspector, Grade Ipharmaceu

pharmaceutical Inspector, Grade II ..

■ cipal. Sch001 of DisPensing Assis-
‘^tant^Pharmaceutical Registrar ’

Deputy Pharmaceutical Registrar

Pharmaceutical Instructor .. ..

Existing Designation and Gradings
g

Senior Pharmaceutical Inspector, Group
pharmaceutical Inspector, Grade I,

Scale X/A(U)pharmaceutical Inspector, Grade II,
Scale A

pharmaceutical InstructorPrincipal, School of Dispensing Assistants/

Registrar, Group 8 qAssistant Pharmaceutical Registrar, Group
Deputy Pharmaceutical Registrar,

Scale X/A(U)Pharmaceutical Instructor, Grade II,
Scale A

pharmaceutical Manufacturing Technologist
Principal Pharmaceutical Manufacturing

Technologist, Group 8
Senior Pharmaceutical Manufacturing

Technologist, Scale C(T) 6
Higher Pharmaceutical Manufacturing

Technologist, Scale C(T) 5
Pharmaceutical Manufacturing Techno­

logist, Scale C(T) 2, 3, 4
Assistant Pharmaceutical Manufacturing

Technologist, Scale C(T) 1, 2
Assistant Pharmaceutical Manufacturing

Technologist, Scale El (B & C) 3
Pharmaceutical Attendant, Scale G 1, 2, 3

Pharmaceutical Manufacturing Technician
Senior Pharmaceutical Manufacturing

Technician, Scale E 4
Pharmaceutical Manufacturing Technician,

Scale El ( B & C) 3
Pharmaceutical Manufacturing Assistant,

Scale F 1, 2, 3
Pharmaceutical Manufacturing Attendant,

Scale G 1, 2, 3

Senior Pharmaceutical Manufacturing
Technician .. .. .. .. 06

Pharmaceutical Manufacturing Techni­
cian • • • • •• .. .. 05

Pharmaceutical Manufacturing Assistant 04

Pharmaceutical Manufacturing Atten­
dant .. •• .. .. .. 02

Pharmaceutical Laboratory Technologist
Principal Pharmaceutical Laboratory

Technologist, Group 8
Senior Pharmaceutical Laboratory Tech­

nologist, Scale C(T) 6
Higher Pharmaceutical Laboratory Tech­

nologist, Scale C(T) 5
Pharmaceutical Laboratory Technologist,

Scale C(T) 2, 3, 4

Principal Pharmaceutical Laboratory
Technologist .. .............................09

Senior Pharmaceutical Laboratory
Technologist .. .............................08

Higher Pharmaceutical Laboratory
Technologist.......................................... 08

Pharmaceutical Laboratory Techno­
logist .. .. .. ,. .. 07
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Existing Designation and Gradings Proposed Designation New
Grade

Pharmaceutical Laboratory Technician
Senior Pharmaceutical Laboratory

Technician, Scale E 4
Pharmaceutical Laboratory Technician,

Scale E 1 (B & C) 3

Dispensing Assistant
Chief Dispensing Assistant, Scale E 5
Senior Dispensing Assistant, Scale E 4 ..
Dispensing Assistant, Scale E 1 (B & C) 3
Dispensing Assistant-in-Training,

Scale F 1, 2, 3
Dispensing Attendant, Scale G 1, 2, 3 ..

Senior Pharmaceutical Laboratory
Technician .. • • ■ • . . • •

Pharmaceutical Laboratory Technician 05

Chief Dispensing Assistant .. .. 06
Senior Dispensing Assistant .. .. 06
Dispensing Assistant .. . . • ■ • ■ 05

Dispensing Assistant-in-Training .. 04

Dispensing Attendant .. .. .. 01

Mines and Power

Inspector of Mines
Principal Inspector of Mines, Group 7 .. Principal Inspector of Mines .. .. 11
Senior Inspector of Mines, Group 8 .. Senior Inspector of Mines .. .. 10
Inspector of Mines, Grade I, Scale A(U) Inspector of Mines, Grade I .. 09
Inspector of Mines, Grade II, Scale A .. Inspector o Mines, Grade II .. .. 08

Sub-Inspector of Mines
Chief Sub-Inspector of Mines, Scale E 5
Senior Sub-Inspector of Mines, Scale E 4
Sub-Inspector of Mines,

Scale E 1 (B & C) 3

Inspecting Engineer
Principal Inspecting Engineer, Group 7 ..
Senior Inspecting Engineer, Group 8
Inspecting Engineer, Grade I, Scale A(U)
Inspecting Engineer, Grade II, Scale A

Geologist
Principal Geologist, Group 7
Senior Geologist, Group 8..
Geologist, Grade I, Scale A(U) ..
Geologist, Grade II, Scale A

Geological Assistant
Chief Geological Assistant, Scale E 5
Senior Geological Assistant, Scale E 4 ..
Geological Assistant, Scale E 1 (B & C) 3 ..

Geophysicist
Principal Geophysicist, Group 7 ..
Senior Geophysicist, Group 8
Geophysicist, Grade I, Scale A(U)
Geophysicist, Grade II, Scale A ..

Chief Sub-Inspector of Mines.. .. 07
Senior Sub-Inspector of Mines .. 06
Sub-Inspector of Mines .. .. 05

Principal Inspecting Engineer ., 11
Senior Inspecting Engineer .. ., 10
Inspecting Engineer, Grade I .. .. 09
Inspecting Engineer, Grade II .. 08

Principal Geologist .. .. .. 11
Senior Geologist .. .. .. 10
Geologist, Grade I .. .. .. 09
Geologist, Grade II .. .. .. 08

Chief Geological Assistant .. .. 07
Senior Geological Assistant .. .. 06
Geological Assistant .. .. .. 05

Principal Geophysicist .. .. .. 11
Senior Geophysicist .. .. .. 10
Geophysicist, Grade I .. .. 09
Geophysicist, Grade II............................08
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Driffc. Sg^|3TSate’c(T) 1. 2
Assistant Druiei,

sSs=HC: =
gJSSSi«*‘ ■•

^^C^..S..teA(U> -

Petroleum Engineer Group 7 • •
Principal Petroleum Engineer, 8 . •
Senior Petroleum Engineer I Scale A(U)
Petroleum Engineer, Grade L A .
Petroleum Engineer, Grade 1 ,

017 Gauger
Senior Oil Gauger, Scale E 4 • •
Oil Gauger, Scale E 1 (B & C)

Oil Technologist
Principal Oil Technologist, Group' b •
Senior Oil Technologist, Scale C(T)
Higher Oil Technologist Scale C(T)
Oil Technologist, Scale C(l) Z> A 2
Assistant Oil Techno ogist Scale C(T)1,4
Assistant Oil Technologist-m-Training,

Scale C(T) Training

Grilling Superintendent
cenior • i

Orillia Superintendent
Higher v

D^Ptant DriUer
Assistan

• Geochemist ..

fS-s'S'ei ::
gStS“fG'*de
PewteumChemte' .. ..

• i petroleum Engineer ..
Frincipa1 leum Engineer ..
Senior P Engineer, Grade I
Petr0eum g Jineer, Grade II
petroleum &

Senior Oil Gauger
Oil Gauger

ggSoUTeehnote^
Oil Technologist ■ •
Assistant Oil Techno ogist
Assistant Oil Technologist-in-

Training

.. 08

.. 08

.. 07

.. 06

11
10
09
08

.. 09

.. 11

.. 10

.. 09

.. 08

.. 05

.. 04

.. 09

.. 08

.. 08

.. 07

.. 06

.. 05

Petroleum Inspector
Principal Petroleum Inspector, Group>8 • •
Senior Petroleum Inspector, Scale tUP
Higher Petroleum Inspector, Scale 1) o
Assistant Petroleum Inspector,

Scale C(T) 1, 2 . . .
Assistant Petroleum Inspector-in-1 raining,

Scale C(T) Training

Principal Petroleum Inspector .. 09
Senior Petroleum Inspector .. .. 08
Higher Petroleum Inspector .. .. 07
Assistant Petroleum Inspector .. 06

Assistant Petroleum-in-Training .. 05

Laboratory Technologist
Principal Laboratory Technologist,

Group 8
Senior Laboratory Technologist,

Scale C(T) 6

Principal Laboratory Technologist .. 09

Senior Laboratory Technologist .. 08
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Existing Designation and Gradings

Higher Laboratory Technologist,
Scale C(T) 5

Laboratory Technologist, Scale C(T) 2, 3, 4
Assistant Laboratory Technologist,

Scale C(T) 1,2

Scientific Officer
Principal Scientific Officer, Group 7
Senior Scientific Officer, Group 8
Scientific Officer, Grade I, Scale A(U) ..
Scientific Officer, Grade II, Scale A

Technical Officer (Instruments)
Higher Technical Officer, Scale C(T) 5 ..
Technical Officer, Scale C(T) 2, 3, 4
Assistant Technical Officer, Scale C(T) 1, 2

Mines Ranger
Mines Ranger, Scale F 1, 2, 3

Laboratory Attendant
Laboratory Attendant, Scale G 1, 2, 3 ..

Laboratory Technician
Laboratory Technician, Scale E 1 (B & C) 3

Laboratory Assistant
Senior Laboratory Assistant,

Scale G 1, 2, 3
Laboratory Assistant, Scale F 1, 2, 3

Proposed Designation £;d

Higher Laboratory Technologist • - 08

Laborator Technologist .. ■ •
Assistant Laboratory Technologist . • 06

Principal Scientific Officer . .
Senior Scientific Officer .. • • 10
Scientific Officer, Grade I .. . . 09
Scientific Officer, Grade II .. .. 08

Higher Technical Officer .. ■ • 08
Technical Officer . . .. 07
Assistant Technical Officer .. • • 06

Mines Ranger .. .. .. . . 03

Laboratory Attendant .. .. ■ • 01

Laboratory Technician .. • • 05

Senior Laboratory Assistant . . .. 04

Laboratory Assistant .. .. .. 03

Parliament Buildings

Clerk of Parliament
Clerk of Parliament, Group 8
2nd Clerk Assistant, Scale A(U) ..
3rd Clerk Assistant, Scale A

Other Posts
Officer-in-Charge of Parliament Building,

Group 7
Assistant Officer-in-Charge of Parliament

Building, Scale A(U)
Sergeant-at-Arms, Parliament Building,

Scale NP 8
Deputy Sergeant-at-Arms, Scale NP 7 .
Junior Technical Officer,

Scale E 1 (B & C) 3

Clerk of Parliament . . .. . . 10
2nd Clerk Assistant .. .. .. 09
3rd Clerk Assistant .. .. .. 08

Officer-in-Charge of Parliament
Building . . . . . . 11

Assistant Officer-in-Charge of
Parliament Building .. .. 09

Sergeant-at-Arms, Parliament Building 08

Deputy Sergeant-at-Arms .. 07
Senior Technical Assistant, Grade II,

Scale E 1 (B & C) 3........................... 05
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proposed Designation Neto
Grade

After Care Officer

Hangman
'' Hangman

7 8

SERVICES
t Director of Prisons ..

Assist superintendent of Prison
Chiet ntendent of Prisons
SuPer‘, superintendent of Prisons
peputy

stant Superintendent of Prisons

Trade Instructor
•' Assistant Trade Instructor ..
'' Assistant Instructor-in-Traming

•• gjf Warder/Wardress

A istant Chief Warder/Wardress

Senior Warder/Wardress ..

Senior Warder/Wardress ..

Warder/Wardress .. ..

j Grading5
Existing Designation pRlsoN

Deputy „ 3 , t prisons,SC’let Superintendent of Pt
Assistant Sup

Scale BM
Warder . j, Scale H I2

ggw^er/Wardress, Grade

SeS^Warder/Wardress, Grade .

Seniotwarder/Wardress, Grade >

Warder/Wardress, Scale H 2, ,

Hangman H 7, 8, 9
S»l»HaS: H 4 5% ■■
Hangman Scale n ,

After Care Officer , n 1 2 3After Care Officer, Scale D 1, 2,

Prison Teacher j C(E) f, 2

Sr^G"d“nsn1,
Scale D 1, 2, 3

Prison Instructor
Chief Trade Instructor, Scale n

Trade Instructor Grades 1, n,
Scale H 4, 5, 6, 7

.. 12

.. 11

.. 10

.. 09

.. 08

06
06

05

04

04

03

04
04

04

06
05

07
06
05

Borstal TeacherBorstal Teacher
Borstal Teacher, Scale D 1, 2 • •

Warder I Dispensary Orderly Warder/Dispensary Orderly ..
Warder/Dispensary Orderly, Scale H 2, 3,

C/Pnson Chaplain, Scale H 1, 2, 3 . . Prison Chaplain

Social Welfare and Community Development

e™aVhstdt(A)orX E cS h ::
Home Economist, Grrade 11, ocaie /v.

.. 05

.. 03

.. 03

.. 09

.. 08
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Existing Designation and Gradings
Proposed Designation

Neto
Grade

Home Economic Officer
Home Economic Officer, Scale C(T) 2,
Assistant Home Economic Officer,

Scale C(T) 1, 2
Assistant Home Economic Officer-in-

Training , Scale C(T) Training

Home Agent
Home Agent, Grades I and II,

Scale E 1 (B C) 3
Woman Home Agent,

Scale E 1 (B C) 3
Home Agent-in-Training,

Scale E 1 (B C) 3

Home Instructor
Home Instructor, Scale F 1, 2, 3 ..
Home Instructor-in-Training,

Scale G 1, 2, 3

Home Economic Officer
Assistant Home Economic Officer

Assistant Home Economic Officer-in-
Training

Home Agent .. .. ■ •

Home Agent

Home Agent-in-Training

• • Home Instructor
Home Instructor-in-Training ..

Social Development Officer
Principal Social Development Officer,

Group 7
Senior Social Development Officer,

Group 8 I
Principal Social Development Officer, J

Group 8
Social Development Officer, Grade I,

Scale A(U)
Senior Social Development Officer, L

Scale C(E) 6
Higher Social Development Officer,

Scale C(E) 5
Social Development Officer, Grade II,

Scale A 9.
Social Development Officer,

Scale C(E) 2, 3, 4

Principal Social Development Officer.. 11

Senior Social Development Officer .. 10

Social Development Officer, Grade I 09

Social Development Officer, Grade II 08

Welfare Officer

Chief Social Welfare Officer, Group 7 ..
Principal Social Welfare Officer, Group 8
Social Welfare Inspector, Scale A
Senior Social Welfare Officer, Scale C(E) 6
Higher Social Welfare Officer, Scale C(E) 5
Social Welfare Officer, Scale C(E) 2, 3, 4
Assistant Social Welfare Officer,

Scale C(E) 1, 2
Assistant Social Welfare Officer-in-Train-

ing, Scale C(E) Training

Chief Social Welfare Officer .. .. 12
Principal Social Welfare Officer .. 10
Social Welfare Inspector .. .. 08
Senior Social Welfare Officer .. .. 09
Higher Social Welfare Officer .. 09
Social Welfare Officer........................... 08

Assistant Social Welfare Officer .. 07
Assistant Social Welfare Officer-in-

Training .. ,. .. .. 05
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Existing Designation and Gradings

Welfare Worker
Chief Social Welfare Worker, Scale D
Senior- Social Welfare Worker, Scale D
Social Welfare Worker, Scale D 4
Social Welfare Worker, Scale D 1, 2, 3 J

Social Welfare Assistant
Senior Social Welfare Assistant, Scale F4\
Social Welfare Assistant, Scale F 1, 2, 3 J

proposed Designation
New
Grade

_ . f Social Welfare Worker .
Senior Social Welfare Worker
Social Welfare Worker

07
07
06

Social Welfare Assistant
05

Instructor
Suprevisor, Scale C(E) 1,2
Senior Manual Training Instructor,

Scale E 3
Manual Training Instructor, Scale E 3 ■ •
Senior Craftsman Instructor, Scale E 3 • ■
Manual Training Instructor,

Scale E 1 (B & C) 2
Masonry Instructor, Scale E 1 (B & C) 3
Carpentry Instructor, Scale E 1 (B & C) 3
Instructor (Plumbing, Electrical, Painting),

Scale E 1 (B & C) 3
Farming Instructor, Scale E 1 (B & C) 3
Senior Artisan Instructor, Scale F 4
Handicraft Instructor, Scale F 1, 2, 3
Home Craft Instructor, Scale F 1, 2, 3
Religious Instructor, Scale F 1, 2, 3
Weaving Instructor, Scale F 1, 2, 3
Rural Trade Instructor, Scale F 1, 2, 3 . .
Carpentry/Leather Instructor,

Scale F 1, 2, 3
Physical Training Instructor, Scale G 1, 2

' SemofManual Training Instructor '

Manual Training Instructor ..
Senior Craftsman Instructor
Manual Training Instructor . .

Masonry Instructor
Carpentry Instructor ..
Instructor (Plumbing, Electrical, PaintL

ing)............................
Farming Instructor
Senior Artisan Instructor
Handicraft Instructor . .
Home Craft Instructor
Religious Instructor
Weaving Instructor
Rural Trade Instructor. .
Carpentry/ Leather Instructor

Physical Training Instructor

06
04

04
04
04

04
04

04
04
04
03
03
03
03
03
03

02
Life Guard

Life Guard Instructor, Scale F 2, 3, 4 ..
Head Life Guard, Scale F 4
Senior Life Guard, Scale F 1, 2 3
Life Guard, Scale G 3 4
Trainee Life Guard, Scale G 2 3

Life Guard Instructor ..
Head Life Guard
Senior Life Guard
Life Guard
Trainee Life Guard

Motivator

04
04
03
03
02

Male Motivator, Scale D 1 2 3
female Motivator, Scale D I, 2, 3

Tradesman
Tailor, Scale G 2 3
Tailor, Scale F 1/2, 3
Trade Apprentice, Scale G 2 /

Male Motivator
Female Motivator ’ • ■ 04

• • 04

3= Tailor
J 03
.. Trade Apprentice
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Existing Designation and Gradings

Attendant
Community Attendant, Scale G 1, 2, 3 ..
Craftshop Attendant, Scale G 1, 2

Remand Home Warden
Matron, Children’s Home Scale C(T) 5 ..
Warden/Teacher (Remand Home),

Scale C(E) 1, 2
Warden/Teacher (Welfare Home),

Scale C (E) 1, 2
Remand Home Warden, Scale D 1, 2, 3
Assistant Home Warden, Scale F 1, 2, 3
Assistant Warden, Scale G 1, 2, 3

Blind Welfare Officer
Administrative Secretary for the Blind,

Group 8
Blind Welfare Officer, Scale C(E) 2, 3, 4
Assistant Blind Welfare Officer,

Scale C(E) 1, 2
Blind Centre Supervisor/Administrative

Secretary, Scale C(E) 1, 2

Instructor (Blind)
Braille Instructor, Scale C(E) 2, 3, 4
Assistant Braille Instructor,

Scale C(E) 1, 2
Craft Instructor, Scale E 1 (B & C) 3
Blind Instructor, Scale D 1, 2, 3
Craft Instructor, Scale F 1, 2, 3 ..
Blind Handwork Instructor,

Scale F 1, 2, 3
Blind Craftsman, Scale G 1, 2, 3 ..
Assistant Blind Instructor, Scale G 1, 2, 3

Workshop I Farm Supervisor
Principal, Zaria Farm Craft Centre,

Scale C(E) 2, 3, 4
Blind Workshop Supervisor,

Scale D 1, 2, 3
Workshop/Farm Supervisor,

Scale F 1, 2, 3
Farm Inspector, Scale G 2
Craft Inspector, Scale G 2..
Workshop/Farm Attendant,

Scale G 1, 2, 3

Community Development Inspector
Principal Community Development

Inspector, Group 7

Proposed Designation (j^d

Community Attendant .. .. ■ • 01
Craftshop Attendant...........................01

Matron, Children’s Home .. • • 08
Warden/Teacher (Remand Home) • ■ 06

Warden/Teacher (Welfare Home) .. 06

Remand Home Warden .. • • 05
Assistant Home Warden .. • ■ 04
Assistant Warden .. .. .. 03

Administrative Secretary for the Blind 10

Blind Welfare Officer .. .. .. 08
Assistant Blind Welfare Officer .. 07

Blind Centre Supervisor/Administrative
Secretary .. .. .. .. 06

Braille Instructor .. .. . . 07
Assistant Braille Instructor . . . . 06

Craft Instructor .. .. .. 05
Blind Instructor. . .. .. ..05
Craft Instructor .. .. .. 05
Blind Handwork Instructor .. .. 05

Blind Craftsman .. .. .. 04
Assistant Blind Instructor .. .. 04

Principal, Zaria Farm Craft Centre .. 07

Blind Workshop Supervisor .. .. 05

Workshop/Farm Supervisor .. .. 05

Farm Inspector .. .. .. .. 03
Craft Inspector .. .. .. 03
Workshop/Farm Attendant .. .. 01

Principal Community Development
Inspector .. .. .. .. 11
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Existing Designation and Gradings

Senior Community Development
Commuffi°y Development Inspector,
Co^^nivDeve^pment Inspector,

Grade II, Scale A

Proposed Design^10,1 TV
Grade

Senior Community Development In-

Commuffity Development Inspector,

Community Development Inspector,
Grade II . . • • " • ■ 08

Community Development Officer
Principal Community Development Officer, Principal Community Development

Officer
Senior Community DevelopmentSenior Community Development Officer,

Scale CfE) 6
Higher Community Development Officer,

Scale CfE) 5
Community Development Officer,

Scale CfE) 2, 3, 4
Assistant Community Development Officer

Scale C(E) 1, 2
Assistant Community Development

Officer-in-Training, Scale C(E) Training
Community Development Assistant

Officer .. • ■
Higher Community Development

Officer

Community Development Officer
Assistant Community Development

Officer
Assistant Community Development

Officer-in-Training . .

10

09

09

08

07

05

•• 07

• 06

• 05

Chief Community Development
Assistant

Senior Community Development
Assistant

Community Development Assistant

•• 09
•• 08
•• 08

07
06

Principal Development Officer
Senior Development Officer . .
Higher Development Officer .
Development Officer ..
Assistant Development Officer

Community Development Worker Qs

Chief Community Development Assist­
ant, Scale D 5

Senior Community Development Assist­
ant, Grade I, Scale D 5

Senior Community Development Assist­
ant, Grade II, Scale D 4 I

Senior Community Development Assist­
ant, Scale D 4 I

Community Development Assistant J
Scale D 1, 2, 3

Development Officer
Principal Development Officer, Group «
P-Onjor Development Officer, Scale CfE) 6
Higher Development Officer, Scale CfE) 5
Development Officer, Scale CfE) 2 3 4
Assistant Development Officer ’ ’

Scale CfE) 1,2
Community Development Organizer

Senior Community Development
Organizer, Scale D 4

sXUSX?e3e,°PmentOrganizer>
Development Organizer, Scale D 1

Co^unity Development Worker

sSte F °eJeJoPment Worker,

S<OrgLdz<rmUnity DeVC,0Pment

Community Development Organizer §

' Development Organizer
• • 05
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Existing Designation and Gradings
Proposed Designation

New
Grade

Town Warden

Town Warden, Scale F 1, 2, 3
Town Warden .. .. 03

Valuation Officer

Valuation Officer, Scale A
Valuation Officer . 08

Community Rural Development Officer
Principal Community Rural Development

Officer, Group 8
Deputy Chief Community Rural Develon

ment Officer, Group 8 P’
I Principal Community Development
| Officer . 10

Senior Deputy Chief Community Rural
Development Officer, Scale C(E) 6

Senior Community Development Officer 09

Higher Deputy Chief Community Rural
Development Officer, Scale C(E) 5 Higher Community Development

. 09
Community Rural Development Officer

Scale C(E) 2, 3, 4

• • •
Community Development Officer . 08

Assistant Community Rural Development
Officer, Scale C(E) 1, 2 Assistant Community Development

Officer
Assistant Community Development

Officer-in-Training

. 07
Assistant Community Rural Development

Officer-in-Training, Scale C(E) Training . 05

Community Rural Development Worker

Community Development Worker,
Scale F 1, 2, 3

Rural Development Officer

Principal Rural Development Officer,
Group 8

Senior Rural Development Officer,
Scale C(E) 6

Higher Rural Development Officer,
Scale C(E) 5

Rural Development Officer,
Scale C(E) 2, 3, 4

Assistant Rural Development Officer,
Scale C(E) 1, 2

Rural Development Organizer,
Scale D 1, 2, 3

Rural Trade Instructor, Scale F 1, 2, 3 ,.
Rural Development Worker, Scale F 1, 2, 3

Community Development Worker .. 05

Principal Rural Development Officer 10

Senior Rural Development Officer .. 09

Higher Rural Development Officer .. 09

Rural Development Officer .. • • 08

Assistant Rural Development Officer 07

Rural Development Organizer.. .. 06

Rural Trade Instructor.. .. ..05
Rural Development Worker .. .. 05
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Existing Designation and Gradings
Proposed Designation

(jr«de

Sports Administration

Sports Council Secretary
Director of Sports, Group 8 • •
Secretary, Sports Council, Group 8
Secretary, Sports Council, Scale C(E) 6
Secretary, Sports Council, Scale A(U)
Secretary, Sports Council, Scale A
Higher Sports Secretary, Scale C(E) 5

Director of Sports • ■
Secretary, Sports Council
Secretary, Sports Council
Secretary, Sports Council
Secretary, Sports Council
Higher Sports Secretary

•• 11
•• 10
•• 09
•• 09
•• 08
•• 08

Organizing Secretary
Senior Sport Organizing Secretary,

Scale C(E) 6
Higher Sport Organizing Secretary,

Scale C(E) 5
Sports Organizing Secretary,

Scale C(E) 2, 3, 4
Assistant Sports Organizing Secretary,

Scale C(E) 1, 2
Assistant Organizing Secretary,

Scale C(T) 1, 2
Organizing Assistant, Scale D 1, 2, 3

Stadium Management

Senior Sport Organizing Secretary

Higher Sport Organizing Secretary

Sports Organizing Secretary . .

Assistant Sports Organizing Secretary

Assistant Organizing Secretary

Organizing Assistant

08

08

07

06

06

•• 04

Stadium Manager, Scale C(E) 2, 3, 4
Stadium Supervisor, Scale D 2, 3, 4
Stadium Caretaker, Scale G 1, 2, 3
Stadium Groundsman, Scale G 1, 2, 3
Gymnasium Caretaker, Scale G 1, 2

Coach

Stadium Manager
Stadium Supervisor
Stadium Caretaker
Stadium Groundsman . .
Gymnasium Caretaker . .

•• 07
04

•• 02
• • 02
• ■ 02

Senior Coach, Group 8
Senior Coach, Scale C(E) 6
Higher Coach, Scale C(E) 5
Coach, Scale C(E) 2, 3, 4
Coach (Fixed Salary)
Coach, Grade I, (Fixed Salary) ’ '
Coach, Grade 11, Scale C(E) 2, 3 4
Assistant Coach, Scale C(T) 1 2 ’
'-caching Assistant, Scale D 1 ’ 2 3

Senior Coach
Higher Coach . .
Higher Coach . .
Coach
Coach
Coach
Coach
Assistant Coach
Coaching Assistant

09
•• 08
•• 08
•• 07
•• 07
•• 07
• • 07
•• 06
•• 04

Survey
Surveyor

SP1cSp (Research)

S'"'»S"rvW, G„„p8 P S 2

Senior Surveyor.
208 10



Existing Designation and Gradings Proposed Designation
Neto
Grade

Surveyor, Grade I, Scale A(U) or X
Surveyor, Grade II, Scale A
Pupil Surveyor, Scale A ..

Surveyor Assistant
Chief Survey Assistant, Scale E 5
Senior Survey Assistant, Scale E 4
Survey Assistant, Scale E 1 (B & C) 3
Senior Survey Overseer, Scale F 4
Survey Overseer, Scale F 1, 2, 3 ..

Survey Draughtsman
Senior Survey Draughtsman, Grade I,

Scale E 5
Senior Survey Draughtsman, Grade II,

Scale E 4
Survey Draughtsman, Scale E 1 (B & C) 3

Technical Officer (Survey)
Principal Technical Officer (Survey),

Group 8
Senior Technical Officer (Survey),

Scale C(T) 6
Higher Technical Officer (Survey),

Scale C(T) 5
Technical Officer (Survey),

Scale C(T) 2 3, 4
Assistant Technical Officer (Survey),

Scale C(T) 1, 2
Technical Officer (Aerial Survey)

Principal Technical Officer (Aerial Survey),
Group 8

Senior Technical Officer (Aerial Survey)
Scale C(T) 6

Higher Technical Officer (Aerial Survey)
Scale C(T) 5

Technical Officer (Aerial Survey),
Scale C(T) 2, 3, 4

Technical Officer (Photogrammetry),
Scale C(T) 2, 3, 4

Assistant Technical Officer (Aerial
Survey), Scale C(T) 1, 2

Technical Assistant (Aerial Survey)
Technical Assistant (Air Survey),

Scale F 1, 2, 3
Technical Officer (Photolithography)

Principal Technical Officer
(Photolithography), Group 8

Surveyor, Grade I
Surveyor, Grade II
Pupil Surveyor ..

Chief Survey Assistant
Senior Survey Assistant
Survey Assistant
Senior Survey Overseer
Survey Overseer

Senior Survey Draughtsman, Grade I O'

Senior Survey Draughtsman, Grade II 0.

Survey Draughtsman . . ■ ■ ■ • 0-

Principal Technical Officer (Survey) • • °9

Senior Technical Officer (Survey) • • 08

Higher Technical Officer (Survey) • • 08

Technical Officer (Survey) .. • •

Assistant Technical Officer (Survey) . ■ 06

Principal Technical Officer (Aerial
Survey) .. ,. .. .. 09

Senior Technical Officer (Aerial Survey) 08

Higher Technical Officer (Aerial
Survey) .. .. .. .. 08

Technical Officer (Aerial Survey) .. 07

Technical Officer (Photogrammetry) .. 07

Assistant Technical Officer (Aerial
Survey) .. ,. .. .. 06

Technical Assistant (Air Survey) .. 04

Principal Technical Officer
(Photolithography) .. .. .08

. 05

. 05

. 04

. 04
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Existing Designation and Gradings
Proposed Designation Neu

Grade

■ ■ 03
• ■ 03

Scale Fl,'2,3
Photo-Lithographer Attendant,

Scale 1, 2, 3

Senior Technical Officer
(Photolithography^ Scale C( )

Higher Technical Officer
(Photolithography), Scale C(T)

Technical Officer (Photolithography),
Scale C(T) 2, 3, 4

Assistant Technical Officer
(Photolithography), Scale C(l) 1,

Senior Photo-Lithographer^Scale E 4
1 nuLU-ciiJiugicp'*—*>------- ' ,
Senior Photo-Lithographer Attendant,

Senior Technical Officer

Assistant Technical Officer
(Photolithography) ■ • • • 05

Senior Photo-Lithographer . . • . 05Senior Photo-Lithographer, scale c, t . . Sen lorrn f •• . . n?
Attendant, Sentar rbota-Uthngrapher Attendant „

Trohro'J Assistant (Ptota-LMn^phe,), .

Photo-Lithographer Attendant

Computing Assistant
Senior Computing Assistant, Grade I,

Scale E 5
Senior Computing Assistant, Grade II,

Scale E 4
Computing Assistant, Scale El (B & C) 3

Senior Computing Assistant, Grade I Qg

Senior Computing Assistant, Grade II q-

Computing Assistant . . . . . . 04

Air Mapping Assistant
Chief Air Mapping Assistant, Scale E 5 . .
Senior Air Mapping Assistant, Scale E 4
Air Mapping Assistant, Scale E 1 (B & C) 3

Chief Air Mapping Assistant . .
Senior Air Mapping Assistant
Air Mapping Assistant

Map Reproduction Officer

•• 06
•• 05

04

Map Reproduction Officer, Group 8
Press Mechanic, Scale E 1 (B & C) 3

Technical Officer (Cartography)

Map Reproduction Officer
Press Mechanic . . 09

04

PrGroup J'echnical Officer (Cartography), Principal Technical Officer
cmSdErSSi Officer (Cartography) »

Scale CmT* °fficer (Cartography), Higher Technical Officer (Cartography) pg

Scale C(T)i2,e3,^4artOgraphy^ Technical Officer (Cartography) ft7

ssistant Technical Officer (Cartography), Asaistant Technical Officer

(Cartography),. .. .. M

Map Projection AttSfem, Sc’X c'i \ 3 JJ*P Production Aasiatant
’ Map Production Attendant '
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Existing Designation and Gradings Proposed Designation New
Grade

Boundaryman
Senior Boundaryman, Scale F 4 .. • • ®en*0^ Boundaryinan .. .. .. 04
Boundaryman, Scale F 1, 2, 3 .. • • Boundaryman.......................................03

Chainman
Chainman, Scale G 1, 2, 3 • • • • Chainman .. .. .. .. 03

Air Mapping Attendant
Air Mapping Attendant, Scale F 1, 2, 3 .. Air Mapping Attendant .. .. 03

Plan Record Attendant
Plan Attendant, Scale G 1, 2, 3 ..

Map Depot Attendant
Map Depot Attendant, Scale G 1, 2, 3 ..

Records Assistant
Senior Records Assistant, Scale E 4
Records Assistant, Scale E 1 (B & C) 3 ..

Senior Lithographic Instructor
Senior Lithographic Instructor,

Scale C(T) 6

Reproduction Attendant
Reproduction Attendant, Scale G 1, 2 ..

Lithographic Attendant
Lithographic Attendant, Scale F 1, 2, 3 ..
Lithographic Attendant, Scale G 1, 2, 3 ..

Cartographic Draughtsman
Chief Cartographic Draughtsman,

Scale E 5
Senior Cartographic Draughtsman,

Scale E 4
Cartographic Draughtsman,

Scale E 1 (B & C) 3

Lithographic Assistant
Senior Lithographic Assistant E 4
Lithographic Assistant, Scale E 1, 2, 3 ..
Lithographic Assistant, Scale E 1 (B & C) 3

Drawing Office Attendant
Drawing Office Attendant, Scale G 1, 2, 3

Plan Attendant .. .. .. .. 02

Map Depot Attendant .. .. .. 02

Senior Records Assistant .. .. 05
Records Assistant .. .. .. 04

Senior Lithographic Instructor .. 08

Reproduction Attendant .. .. 01

Lithographic Attendant ., .. 03
Lithographic Attendant .. ., 02

Chief Cartographic Draughtsman .. 06

Senior Cartographic Draughtsman .. 05

Cartographic Draughtsman .. .. 04

Senior Lithographic Assistant .. 05
Lithograph^ Assistant .. .. .. 03
Lithographic Assistant .. .. .. 04

Drawing Office Attendant .. .. 02

Tracer
Tracer, Scale G 1, 2, 3 Tracer

211
.. 01



Drawing Attendant
Drawing Attendant, Scale F 1, 2, 3

• nnd GradingsExisting Designation and
Proposed Designation

New
Grade

Air Surveyor Officer
Air Surveyor p 7 • ■ ’

Air Surveyor Officer,
.. 11

Senior Mapping Assistant £ *
Senior Mapping E 1 (B & O 3
Mapping Assistant,

Senior Mapping Assistant
Mapping Assistant ■ ■ 05

.. 04

Sun-Printer r* a. Senior Sun-Printer
Senior Sun-Printer, Scale
Sun-Printer, Scale G 1, A J

Sun-Printer .. 03
.. 02

Air Mapping Assistant E
Senior Air Mapping Assistant,

Senior Air Mapping Assistant
.. 05

Photographic Assistant
Senior Photographic Assistant, Grade I,

Scale E 5
Photographic Assistant,

Scale E 1 (B & C) 3
Valuation Assistant

Senior Valuation Assistant, Grade I,
Scale E 5

Senior Valuation Assistant, Grade II,
Scale E 4

Valuation Assistant, Scale E 1 (B & C) 3

Drawing Attendant

Senior Photographic Assistant . .

Photographic Assistant

Senior Valuation Assistant, Grade I

Senior Valuation Assistant, Grade II

Valuation Assistant

Town Planning

Town Planning Officer
Principal Town Planning Officer, Group 7
Senior Town Planning Officer, Group 8
Town Planning Officer, Grade I,

Scale A(U)
Town Planning Officer, Grade II, Scale A
Assistant Town Planning Officer, Grade I,

Scale C(T) 2, 3, 4
Assistant Town Planning Officer, Grade II,

Scale C(T) 1, 2
Town Planning Assistant

Principal Town Planning Officer
Senior Town Planning Officer..
Town Planning Officer, Grade I

Town Planning Officer, Grade II
Assistant Town Planning Officer,

Grade I .. .. ...
Assistant Town Planning Officer,

Grade II

Senior Town Planning Assistant, Grade I,
Scale E 5

Senior Town Planning Assistant, Grade II,
Scale E 4

Town Planning Assistant,
Scale E 1 (B & C) 3

Senior Town Planning Assistant,
Grade I

Senior Town Planning Assistant,
Grade II

Town Planning Assistant

11
10
09

08

07

06

06

05
05
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Existing Designation and Gradings
Proposed Designation

Neto
Grade

Trade

09
08
08
07
06
05

Trade Officer
Principal Trade Officer, Group 8 ..
Senior Trade Officer, Scale C(E) 6
Higher Trade Officer, Scale C(E) 5
Trade Officer, Scale C(E) 2, 3, 4 . .
Assistant Trade Officer, Scale C(E) 1,2."
Assistant Trade Officer-in-Training,

Scale C(E) Training

■' Principal Trade Officer
• Senior Trade Offic„. ..

TrarfCrc«na^e O®cer ■ •
J rade Officer
Assistant Trade Officer.’
Assistant Trade Officer-in-Training

Trade Fair Officer

Trade Fait Officer, Scale C(E) 2, 3, 4 Trad p
ae rair Officer 07

Trade Assistant/Attendant

Senior Trade Assistant, Scale D 4
Trade Assistant, Scale D 1, 2, 3 ..
Trade Attendant, Scale F 1, 2, 3 ..

Tr”^ Zra<^e Assistant
'' 4 acJe Assistant
• • I rade Attendant

05
04
03

Commercial Officer
Principal Commercial Officer, Group 7 p • .
Senior Commercial Officer, Group 8 incipal Commercial Officer
Commercial Officer, Grade I, Scale A(U) p ™or Commercial Officer
Commercial Officer, Grade II, Scale A mmercial Officer, Grade I ..

Commercial Officer, Grade II

. 11

. 10
.. 09
.. 08

Tourism Officer

Senior Tourism Officer, Scale A(U)
Tourism Officer, Scale A . .
Senior Tourism Officer, Scale C(E) 6
Higher Tourism Officer, Scale C(E) 5
Tourism Officer, Scale C(E) 2, 3, 4
Assistant Tourism Officer, Scale C(E) 1, 2

Tourist Guide

Tourist Guide, Scale D 4
Tourist Guide/Hostess, Scale D 1, 2, 3 ..
Circulation Officer, Scale D 1, 2, 3
Circulation Assistant, Scale F 1, 2, 3
Circulation Attendant, Scale G 1, 2, 3

.. 09Senior Tourism Officer • • 08
Tourism Officer ■ • • • 08
Senior Tourism Officer • • ' Q8
Higher Tourism Officer • • " q-jTourism Officer • • • • 06
Assistant Tourism Officer

Tourist Guide .. ■ • • ■ 04
Tourist Guide/Hostess • • ” 04
Circulation Officer . ■ • • 03
Circulation Assistant • • 02
Circulation Attendant ..

Testing Officer

Senior Testing Officer, Group 8 ..
Testing Officer, Grade I, Scale A(U)
Testing Officer, Grade II, Scale A

Senior Testing Officer .. .. 10
1 esting Officer, Grade I 09
Testing Officer, Grade II .. .. 08
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Proposed Desig'iati°'1
Existing Designation and Gradings

07

12
10
09
08

11
10

A^eto
Grade

Superintendent of Insurance
Superintendent of Insurance, Group 7
Deputy Superintendent of Insurance,

Group 8
Insurance Inspector, Scale C(E) 2, 3, 4 . .

Scientific Officer
Principal Scientific Officer, Group 7
Senior Scientific Officer, Group 8

Scientific Officer, Grade II, Scale A

• tific Officer
Principal Scie.^c ofRcer
Senior Sciei^ffi Grade I • •

Sdemific Officer. Grade I? Scale A(U) .. Scientific Offi^ Gradc II ••
Officer. Grade II. Scale A • • Scie

r Insurance • •
Superintendent o» of insurance
Deputy Supermten

Insurance Inspector

Insurance Auditor
Principal Insurance Auditor, Group 7
Senior Insurance Auditor, Group 8
Insurance Auditor, Grade I, Scale A(U)
Insurance Auditor, Grade II, Scale A
Insurance Inspector, Scale A

. . Principal
Senior InsuraGrade I
Insurance Audto , n

. . Insurance Auditor
Insurance Inspect

•• 11
•• 10
■ • 09
•• 08
• • 08

Actuary
Principal Actuary, Group 7
Senior Actuary, Group 8 . .
Actuary, Grade I, Scale A(U)
Actuary, Grade II, Scale A
Actuary-in-Training, Scale A

Principal Actuary
; Senior Actuary • •

Actuary, Grade 1
.. Actuary, Grade 11
.. Actuary-in-Training

11
• ■ 10
• • 09

08
■ • 08

Registrar of Insurance
Registrar of Insurance, Group 7 . .
Senior Assistant Registrar of Insurance,

Group 8
Assistant Registrar of Insurance, Grade I,

Scale A(U)
Assistant Registrar of Insurance, Grade II,

Scale A
Superintendent of Insurance, Group 7 . .
Deputy Superintendent of Insurance,

Group 8
Insurance Inspector, Scale C(E) 2, 3, 4 . .

Registrar of Insurance .. • • • • 11
Senior Assistant Registrar of Insurance 10

Assistant Registrar of Insurance,
Grade I • • ” • • -09

Assistant Registrar of Insurance,
Grade II • • • • 08

Superintendent of Insurance .. .. n
Deputy Superintendent of Insurance 10

Insurance Inspector .. .. 07

Insurance Auditor
Principal Insurance Auditor, Group 7 . . Principal Insurance Auditor . . H
Senior Insurance Auditor, Group 8 . . Senior Insurance Auditor .. IQ
Insurance Auditor, Grade I, Scale A(U) Insurance Auditor, Grade I .09
nsurance Auditor, Grade II, Scale A . . Insurance Auditor, Grade II .. 08
nsurance Inspector, Scale A . . Insurance Inspector .. .. 08
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Existing Designation and Gradings Proposed Designation
New

Grade

Standards Engineer
(Nigerian Standards Organization)

Assistant Director of Nigerian Standards . . •
Organization, Group 7 Assistant Director of Nigerian j j

Principal Standards Engineer, Group 7 n ®tan<Jar^s Organization • • ] ]
Laboratory Manager, Group 7 . ' principal Standards Engineer j j
Senior Standards Engineer, Group 8 Laboratory Manager . • • • 10
Standards Engineer, Grade I, Scale AHli "enior Standards Engineer ■ • ’ ’ 09
Standards Engineer, Grade II, Scale A Standards Engineer, Grade I • • • ’ qq

• • Standards Engineer, Grade II

Transport

Air Traffic Control Officer

Principal Air Traffic Control Officer,
Group 7

Senior Air Traffic Control Officer, Group 8
Air Traffic Control Officer, Grade I,

Scale B 4
Air Traffic Control Officer, Grade II,

Scale B 3
Air Traffic Control Officer, Grade III,

Scale B 1, 2
Air Traffic Control Officer-in-Training,

Scale B (Training)
Air Traffic Control Superintendent

Senior Air Traffic Control Superintendent
Scale C(T) 6

Higher Air Traffic Control Superintendent,
Scale C(T) 5

Air Traffic Control Superintendent,
Scale C(T) 2, 3, 4

Assistant Air Traffic Control Superin­
tendent, Scale C(T) 1, 2

Air Traffic Control Assistant

Air Traffic Control Assistant, Grade I,
Scale C(T) 2, 3, 4

Air Traffic Control Assistant, Grade II,
Scale C(T) 1, 2

Air Traffic Control Assistant, Grade III,
Scale E 1 (B & C) 3

Operations Officer

Principal Operations Officer, Group 7
Senior Operations Officer, Group 8
Operations Officer, Grade I, Scale A(U)
Operations Officer, Grade II, Scale A

Principal Air Traffic Control Officer 11

Senior Air Traffic Control Officer ■ • 10
Air Traffic Control Officer, Grade I ■ •

Air Traffic Control Officer, Grade II 08

Air Traffic Control Officer, Grade III 0/

Air Traffic Control Officer-in-Training 06

Senior Air Traffic Control Superin­
tendent .. .. .•  .. 08

Higher Air Traffic Control Superin­
tendent .. .. .. •■ 07

Air Traffic Control Superintendent .. 07

Assistant Air Traffic Control
Superintendent . . • • 06

Air Traffic Control Assistant, Grade I 06

Air Traffic Control Assistant, Grade II 05

Air Traffic Control Assistant, Grade III 04

Principal Operations Officer .. .. 09
Senior Operations Officer .. 08
Operations Officer, Grade I .. .. 07
Operations Officer, Grade II .. .. 07
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Existing Designation and Gradings
Proposed Designate

Grode

■Airport Flight Announcer
Airport Flight Announcer, Scale C(E) 2, 3, 4

Trainee Airport Flight Announcer,
Scale C(E) 1, 2

Aeronautical Information Service Officer
Senior Aeronautical Information Service

Officer, Scale B 4
Aeronautical Information Service Officer,

Scale B 1, 2, 3
Assistant Aeronautical Information

Service Officer, Scale B 1A
Aeronautical Information Service Assistant

Chief Aeronautical Information Assistant,
Scale D 5

Senior Aeronautical Information Service
Assistant, Scale D 4

Aeronautical Information Service
Assistant, Scale E 1 (B & C) 3

Airport Flight Announcer . . „
trainee Airport Flight Announcer .

Senior Aeronautical Information
Service OfficerAeronautical Information Service
Officer . .

Assistant Aeronautical Information
Service Officer - ■ ■ ■ • • 06

Chief Aeronautical Information
Service Assistant . . . . _

Senior Aeronautical Information
Service AssistantAeronautical Information Service ^5

Assistant •• 04
Airworthiness Surveyor

Senior Airworthiness Surveyor, Group 8
Airworthiness Surveyor, Scale A(U)
Airworthiness Surveyor-in-Training,

Scale A

Senior Airworthiness Surveyor . .
Airworthiness Surveyor ■ ■ -09
Airworthiness Surveyor-in-Training . pg

Aerodrome Engineer
Principal Aerodrome Engineer, Group 7
Senior Aerodrome Engineer, Group 8 . .
Aerodrome Engineer, Grade I, Scale A(U)
Aerodrome Engineer, Grade II, Scale A

Aircraft Maintenance Engineer

Principal Aerodrome Engineer
Senior Aerodrome Engineer
Aerodrome Engineer, Grade I
Aerodrome Engineer, Grade II

11
10
09
08

Principal Aircraft Maintenance Engineer,
Group 7

Senior Aircraft Maintenance Engineer,
Group 8

Aircraft Maintenance Engineer, Grade I,
Scale A(U)

Aircraft Maintenance Engineer, Grade II,
Scale A

Senior Technical Officer Aircraft
Maintenance Engineer, Scale C(T) 6

Technical Officer Aircraft Maintenance
Engineer, Scale C(T) 2, 3, 4

Assistant Mechanical Superintendent
Aircraft Engineer, Scale C(T) 1, 2

Principal Aircraft Maintenance
Engineer . . . • • . • . 10

Senior Aircraft Maintenance Engineer 09

Aircraft Maintenance Engineer,
Grade I •. • •

Aircraft Maintenance Engineer,
Grade II

Senior Technical Officer Aircraft
Maintenance Engineer

Technical Officer Aircraft Maintenance
Engineer

Assistant Mechanical Superintendent
Aircraft Engineer

08

08

08

07
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Existing Designation and Gradings

Aircraft Maintenance Engineering Assistant
Senior Aircraft Engineering Assistant,

Grade I, Scale E 5
Senior Aircraft Engineering Assistant,

Grade II, Scale E 4
Aircraft Engineering Assistant,

Scale E 1 (B & C) 3

Proposed Designation

Senior Aircraft Engineering Assistant,
Grade I

Senior Aircraft Engineering Assistant,
Grade II

Aircraft Engineering Assistant. .

Aerodrome Fire Officer

Principal Aerodrome Fire Officer, Group 8
Senior Aerodrome Fire Officer, Scale B 4
Aerodrome Fire Officer, Scale B 1, 2, 3
Assistant Aerodrome Fire Officer,

Scale B 1A
Chief Aerodrome Fireman, Scale E 5
Senior Fireman, Scale E 4
Fireman, Scale E 1 (B & C) 3
Assistant Fireman, Scale Fl, 2, 3 J

Principal Aerodrome Fire Officer
Senior Aerodrome Fire Officer
Aerodrome Fire Officer
Assistant Aerodrome Fire Officer

Chief Aerodrome Fireman
Senior Fireman . .
Fireman

Flight Training Officer

Senior Flight Training Officer, Scale B 4
Flight Training Officer, Scale B 1, 2, 3
Assistant Flight Training Officer,

Scale C(T) 1, 2

Senior Flight Training Officer
Flight Training Officer
Assistant Flight Training Officer

Signals Officer

Principal Signals Officer, Group 7
Senior Signals Officer, Group 8
Signals Officer, Grade I, Scale A(U)
Signals Officer, Grade II, Scale A
Principal Technscal Officer

(Signals), Group 8
Senior Technical Officer (Signals),

Scale C(T) 6
Higher Technical Officer (Signals)

Scale C(T) 5
Technical Officer (Signals),

Scale C(T) 2, 3, 4
Assistant Technical Officer (Signals)

Scale C(T) 1, 2
Senior Technical Assistant, Grade II

Scale E 1 (B & C) 3
Technical Assistant, Scale F 1, 2, 3

Principal Signals Officer
Senior Signals Officer ..
Signals Officer, Grade I
Signals Officer, Grade II
Principal Technical Officer

(Signals)
Senior Technical Officer (Signals)

Higher Technical Officer (Signals)

I echnical Officer (Signals)

Assistant Technical Officer (Signals) . .

Senior Technical Assistant, Grade II..

• • Technical Assistant............................
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New
Grade

06

05
04

10
09
08
07

06
05
03

08
07
06

12
10
09
08

09
08

08

07

06

05

03



Existing Designation and Gradings

Proposed De^ii0n

Communications Officer
Principal Communications Officer,

Group 8
Senior Communications Officer,

Scale C(T) 6
Higher Communications Officer,

Scale C(T) 5
Communications Officer, Scale C(T) 2, 3, 4
Assistant Communications Officer,

Scale C(T) 1, 2

Communicator

Chief Communicator, Scale E 5
Senior Communicator, Scale E 4 . .
Communicator, Scale E 1 (B & C) 3
Telephone Operator, Scale F 1, 2, 3

Wireless Operator
Wireless Supervisor, Scale C(T) 2, 3, 4 . .
Assistant Wireless Supervisor,

Scale C(T) 1, 2
Senior Wireless Operator, Scale E 4
Wireless Operator, Scale E 1 (B & C) 3

Wireless Supervisor i ’
Assistant Wireless Superv

Senior Wireless Operator
Wireless Operator

Chief Communicate^
Senior Communic
Communicator • •
Telephone Operat

cations Officer
Principal Comtnu

„ications Officer
Senior Communica

„;cations Officer
Higher Communica

Communications Offic«ns officer
Assistant Communic

Air Radio Messenger
Air Radio Messenger, Scale G 1, 2, 3 Air Radio Messenger

Marine Officer

Principal Marine Officer, Group 7
Senior Marine Officer, Group 8
Marine Officer, Grade I, Scale A(U)
Marine Officer, Grade II, Scale A
Marine Officer Cadet, Scale C(T)

Training

Principal Marine Officer
Senior Marine Officer .•
Marine Officer, Grade I
Marine Officer, Grade 11
Marine Officer Cadet ..

Patrol Officer

Patrol Officer, Grade I, Scale A(U)
Patrol Officer, Grade II, Scale A . .
Higher Technical Officer (Patrol),

Scale C(T) 5
Assistant Patrol Officer, Scale C(T) 2, 3, 4
Patrolman, Scale H 1, 2, 3

Patrol Officer, Grade I
Patrol Officer, Grade II
Higher Technical Officer (Patrol)

Assistant Patrol Officer
Patrolman

Afeto
Grade

•• 10

•• 08

08

• • 07
• 06

•• 06
•• OS
• ■ 04

03

•• 07
•• 05

■ • 04
04

02

• • 11
.. 10
.. 09
.. 08
• • 05

.. 08

.. 07

.. 06

.. 05

.. 02
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Superintendent (Marine)

Existing Designation and Gradings
Proposed Designation

Nete
Grade

Assistant Government
ping, Group 7

Superintendent (Marine), Scale C(E) 6
Deputy Superintendent, Scale C(T) 2, 3 4
Assistant Superintendent, Scale C(T)’l,’ 2

Waterways Officer

Inspector of Ship. Assistant Government Inspector of
Shipping

uperintendent (Marine)
eputy Superintendent (Marine)

Assistant Superintendent (Marine)

11
08
07
06

Waterways Officer, Grade I, Scale A(U)
Waterways Officer, Grade II, Scale A
Assistant Waterways Officer,

Scale C(T) 2, 3, 4

Nautical Surveyor

Principal Nautical Surveyor, Group 7
Senior Nautical Surveyor, Group 8
Nautical Surveyor, Grade I, Scale A(U)
Nautical Surveyor, Grade II, Scale A

Hydrographic Surveyor

Principal Hydrographic Surveyor, Group 7
Senior Hydrographic Surveyor, Group 8
Hydrographic Surveyor, Grade I,

Scale A(U)
Hydrographic Surveyor, Grade II, Scale A

Hydrological Engineer

Waterways Officer, Grade I ■
Waterways Officer, Grade II • •
Assistant Waterways Officer • •

Principal Nautical Surveyor •
Senior Nautical Surveyor
Nautical Surveyor, Grade I
Nautical Surveyor, Grade II • •

Principal Hydrographic Surveyor
Senior Hydrographic Surveyor
Hydrographic Surveyor, Grade I

Hydrographic Surveyor, Grade-II

08
07
06

. 11

. 10
09

. 08

11
10
09

08

Principal Hydrological Engineer, Group 7
Senior Hydrological Engineer, Group 8
Hydrological Engineer, Grade I,

Scale A(U)
Hydrological Engineer, Grade II, Scale A

Engineer Surveyor

Principal Engineer Surveyor, Group 7 ..
Senior Engineer Surveyor, Group 8
Engineer Surveyor, Grade I, Scale A(U)
Engineer Surveyor, Grade II, Scale A ..

Master

Chief Master, Scale E 5
Master, Class I, S^-tle E 4 ..
Master, Class II,.Scale E 3

Hydraulic Engineer

Principal Hydraulic Engineer, Group 7 ..
Senior Hydraulic Engineer, Group 8

Principal Hydrological Engineer • • J
Senior Hydrological Engineer • • 1“
Hydrological Engineer, Grade I .. 09

Hydrological Engineer, Grade II • • 08

Principal Engineer Surveyor .. • •
Senior Engineer Surveyor . • "no
Engineer Surveyor, Grade I • • J"
Engineer Surveyor, Grade II .. Oo

Chief Master .. ,. ,. .. 06
Master, Class I ........................... 05
Master, Class II ........................... 04

Principal Hydraulic Engineer .. 11
Senior Hydraulic Engineer .. .. 10
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Existing Designation and Grading

', Scale A(U)
I, Scale A . •
1 (B & C) 3

Marine Engineer
Principal Marine Engineer, Group 7
Senior Marine Engineer, Group 8
Marine Engineer, Grade I, Scale A(U)
Marine Engineer, Grade II, Scale A
Senior Marine Engineer Assistant, Scale E 5
Marine Engineer Assistant, Grades I & H,

Scale E 4, 3
Marine Engineer Assistant, Grade III,

Scale E 1 (B & C) 3
Slipway Engineer

Slipway Engineer, Scale A

Hydraulic Engineer, Grade I
Hydraulic Engineer, Grade I
Hydraulic Assistant, Scale E

Proposed Designation

08Slipway Engineer

11
10
09
08
06

05
04

New
Grade

09
08
04

Hydraulic Engineer, Grade I ..
Hydraulic Engineer, Grade II
Hydraulic Assistant

Principal Marine Engineer
Senior Marine Engineer
Marine Engineer, Grade I
Marine Engineer, Grade II ..
Senior Marine Engineer Assistant
Marine Engineer Assistant,

Grades I & II
Marine Engineer Assistant, Grade HI

peach Master
Senior Beachmaster, Scale C(T) 6
Higher Beachmaster, Scale C(T) 5
Bcachmaster, Scale C(T) 2, 3, 4 . .

Turnstile Operator
Turnstile Supervisor, Scale D 4 . .
Turnstile Operator, Scale F 1, 2, 3
Turnstile Attendant, Scale G 1, 2, 3

Senior Beachmaster
Higher Beachmaster
Beachmastcr

Turstile Supervisor
Turnstile Operator
Turnstile Attendant

07
07
07

04
03
02

Other Posts
Shipwright Officer, Grade I, Scale A(U). .
Higher Workshop Supervisor, Scale C(T) 5
Instructor (Inland Waterways Department),

Scale C(T) 2, 3, 4
Shipwright Instructor, Scale C(T) 2, 3, 4
Workshop Supervisor, Scale C(T) 2, 3, 4
Foreman, Scale E 4. .
Assistant Foreman, Scale E 4
Craftsman (Shipwright),

Scale El (B & C) 3
Greaser, Scale J 1, 2, 3
Hydrological Secretary, Group 8 . .
Power Driven Small Craft Operators,

Scale G 1, 2
Sail Maker, Scale F 1, 2, 3
Waterways Headman, Scale J 4, 5, 6
Waterwings Men

Shipwright Officer, Grade I
Higher Workshop Supervisor
Instructor (Inland Waterways

Department) . .
Shipwright Instructor . .
Workshop Supervisor . .
Foreman
Assistant Foreman
Craftsman (Shipwright). .

Greaser . .
Hydrological Secretary
Power Driven Craft Operators

Sail Maker .. .. .. .. 03
Waterways Headman . . . . . . 03
Waterwings Men . . . . .. 01

08

07
07
07
05
05
05

01
01

Seamen
Master, Grade II, Scale E 3
Boatswain, Scale J 5, 6, 7
Quartermaster, Scale J 4, 5, 6
Coxswain, Scale J 2 . .

Master, Grade II .. .. .. 04
Boatswain .; .. .. .. 04
Quartermaster . . .. .. .. 04
Coxswain . . . . .. .. .. 03
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Existing Designation and Gradings

Able Seaman, Scale J 1, 2, 3, 4 ..
Deckhand, Scale G 1, 2
Boatman, Scale JI
Outboard Engine Driver-Mechanic,

Scale F 2, 3, 4
Outboard Engine Driver, Scale G 2, 3
Boiler Man, Scale F 1, 2, 3
Ferryman, Scale G 1, 2, 3
Ferryman Attendant, Scale J 1, 2 ,'
Pumpman, Scale F 1, 2, 3
Head Canoe Boy/Canoe Boy, Scale G 1,2
Barge Headman, Scale JI
Rivertor, Scale F 1, 2, 3

Diving Officer
Senior Diving Officer, Group 8 . .
Diving Officer, Grade I, Scale A(U)
Diving Officer, Grade II, Scale A
Diving Instructor, Scale C(T) 2, 3, 4
Assistant Diving Instructor, Scale C(T) 1, 2
Diver, Grades I and II, Scale J 4, 5, 6
Diver, Grade III, Scale J 1, 2, 3, 4
Skin Diver, Scale J 4, 5, 6

Freight Officer
Deputy Coastal Agent, Group 7 ..
Principal Freight Officer, Group 8
Senior Freight Officer, Scale C(T) 6
Higher Freight Officer, Scale C(T) 5
Freight Officer, Scale C(T) 2, 3, 4
Assistant Freight Officer, Scale C(T) 1, 2
Chief Coastal Assistant, Scale E 5
Senior Coastal Assistant, Scale E 4
Coastal Assistant, Scale E 1 (B & C) 3
Coastal Attendant, Scale F 1, 2, 3
Cargo Attendant, Scale G 1, 2, 3

Proposed Designation Q^d

Able Seaman .. .. .. .. Oj

Deckhand .. ., .. .. 02
Boatman .. .. .. . ■ 01
Outboard Engine Driver-Mechanic 03

Outboard Engine Driver .. • • Oj

Boiler Man .. .. .. .. Oj

Ferryman .. .. .. .. 02
Ferry Attendant.. .. .. .. 01
Pumpman .. .. .. .. 03
Head Canoe Boy/Canoe Boy .. .. 01
Barge Headman .. .. • • 01
Rivertor .. .. ,. .. 03

Senior Diving Officer .. • •
Diving Officer, Grade I .. ■ • 01
Diving Officer, Grade II .. ’' n"
Diving Instructor .. .. • •
Assistant Diving Instructor .. • • 06
Diver, Grades I and II.. .. • • “6
Diver, Grade III ........................... 05
Skin Diver ........................................04

Deputy Coastal Agent .. "no
Principal Freight Officer .. • • 08
Senior Freight Officer .. .. • • 07
Higher Freight Officer .. .. • • 07
Freight Officer .. .. .. .. 06
Assistant Freight Officer .. • • 05
Chief Coastal Assistant .. • • 06
Senior Coastal Assistant .. • • 05
Coastal Assistant .. .. "
Coastal Attendant .. .. ",
Cargo Attendant .. . • .. 01

Works Services
Architect

Principal Architect, Group 7
Senior Architect, Group 8
Architect, Grade I, Scale A(U) or X
Architect, Grade II, Scale A
Architectural Assistant,

Scale E 1 (B & C) 3
Senior Technical Officer (Architectural),

Scale C(T) 6
Higher Technical Officer (Architectural),

Scale C(T) 5

.. Principal Architect .. .. • • H

.. Senior Architect .. .. ■ • ^0

.. Architect, Grade I ........................... 09

.. Architect, Grade II .. .. • • 08
Architectural Assistant .. .. .. 05

Senior Technical Officer (Architectural) 08

Higher Technical Officer
(Architectural) ........................... OR
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Existing Designation and Gradings
Proposed Designate

Building Officer
Principal Building Officer, Group 7
Senior Building Officer, Group 8
Building Officer, Grade I, Scale A(U)
Building Officer, Grade II, Scale A

Principal Building Officer
Senior Building Officer-■
Building Officer, Grade 1
Building Officer, Grade n

•• U
10

■ ■ 09
•• 08

Building Superintendent
Principal Building Superintendent,

Group 8
Senior Building Superintendent,

Scale C(T) 6
Higher Building Superintendent,

Scale C(T) 5
Building Superintendent, Scale C(T) 2, 3, 4
Assistant Building Superintendent,

Scale C(T) 1, 2
Housing Superintendent

Senior Housing Superintendent,
Scale C(T) 6

Higher Housing Superintendent,
Scale C(T) 5

Housing Superintendent, Scale C(T) 2, 3, 4
Assistant Housing Superintendent,

Scale C(T) 1, 2
Building Surveyor

Principal Building Surveyor, Group 7
Senior Building Surveyor, Group 8
Building Surveyor, Grade I, Scale A(U)
Building Surveyor, Grade II, Scale A

Building Research Officer
Senior Building Research Officer, Group 7
Building Research Officer, Grade I

Scale A(U)
Building Research Officer, Grade II

Scale A

. quperinten^ent ' • 09Principal Building

s^^w"*** ■'
Higher BuiMW Sup«‘n“"

■■06

cunerintendent .. 08Senior Housing Super
Cunerintendent ., 08Higher Housing Super

Housing Superintenden^^enJent
Assistant Housing P

Principal Building Surveyor • 11
Senior Building Surve;y^ .. 09
SnHuJSoJ: Grade II •• -08

::
Building Research Officer, Grade II .. OR

Civil Engineer
Principal Civil Engineer, Group 7
Senior Civil Engineer, Group 8 . .
Civil Engineer, Grade I, Scale A(U) or X
Civil Engineer, Grade II, Scale A
Pupil Engineer, Scale A

Structural Engineer
Principal Structural Engineer, Group 7 ..
Senior Structural Engineer, Group 8
Structural Engineer, Grade I,

Scale A(U) or X

Principal Civil Engineer
Senior Civil Engineer ..
Civil Engineer, Grade I
Civil Engineer, Grade II
Pupil Engineer ..

Principal Structural Engineer
Senior Structural Engineer ’
Structural Engineer, Grade I ..

•• 11
10
09

•• 08
•• 08

•• 11
•• 10
•• 09
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Existing Designation and Gradings

Structural Engineer, Grade II, Scale A ..
Pupil Structural Engineer, Scale A
Higher Technical Officer (Structures),

Scale C(T) 5
Quantity Surveyor

Principal Quantity Surveyor, Group 7 ..
Senior Quantity Surveyor, Group 8
Quantity Surveyor, Grade I,

Scale A(U) or X
Quantity Surveyor, Grade II, Scale A
Quantity Surveying Assistant,

Scale E 1 (B & C) 3
Technical Officer (Quantity),

Scale C(T) 2, 3, 4
Works Superintendent

Principal Works Superintendent, Group 8
Senior Works Superintendent, Scale C(T) 6
Higher Works Superintendent,

Scale C(T) 5
Works Superintendent, Scale C(T) 2, 3, 4
Assistant Works Superintendent,

Scale C(T) 1, 2
Mechanical Engineer

Principal Mechanical Engineer, Group 7
Senior Mechanical Engineer, Group 8
Mechanical Engineer, Grade I,

Scale A(U) or X
Mechanical Engineer, Grade II, Scale A..
Pupil Mechanical Engineer, Scale A

Electrical Engineer
Principal Electrical Engineer, Group 7
Senior Electrical Engineer, Group 8
Electrical Engineer, Grade I,

Scale A(U) or X
Electrical Engineer, Grade II, Scale A ..
Pupil Electrical Engineer, Scale A

Mechanical Superintendent
Principal Mechanical Superintendent,

Group 8
Senior Mechanical Superintendent,

Scale C(T) 6
Higher Mechanical Superintendent,

Scale C(T) 5
Mechanical Superintendent,

Scale C(T) 2, 3, 4
Assistant Mechanical Superintendent,

Scale C(T) 1, 2
Assistant Mechanical Superintendent-in-

Training, Scale C(T) Training

Proposed Designation Neto

P“pilXau£inEr’ Grade 11 • • • •

H'gher Technical Officer^Structures) ’

Grade
08
08
08

Sen"o?Qu^7uSurveyor .. ..
Su^Sl "

11
10
09

QuXSLUrVey?r>G-deII .. ..
tlty °Urveymg Assistant .. 08

04
Technical Officer (Quantity) ..

07

sSwwksSuo 'Pendent .. 09
08
08

Works Superintendent
Assistant Works Superintendent i 07

06

E"ncip^ Mechanical Engineer
Senior Mechanical Engineer
Mechanical Engineer, Vadd" ”

11
10
09

P^pilhM^1Engine^ Grade II ..
UpU Mechanical Engineer 08

08

Principal Electrical Engineer
Senior Electrical Engineer " "
Electrical Engineer, Grade I ' ”

11
10
09

PnnTp?1 El?Sineer> Grade II ..
P Electrical Engineer 08

08

Principal Mechanical Superintendent.. 09
Senior Mechanical Superintendent .. 08
Higher Mechanical Superintendent .. 08
Mechanical Superintendent 07
Assistant Mechanical Superintendent..

Assistant Mechanical Superintendent­

06

in-Training. . 05
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Existing Designation and Gradings Proposed Designation New
Grade

Principal Electrical Superintendent .

Senior Electrical Superintendent

Higher Electrical Superintendent

Electrical Superintendent
Principal Electrical Superintendent,

Group 8
Senior Electrical Superintendent,

Scale C(T) 6
Higher Electrical Superintendent,

Scale C(T) 5 

•Assistant Electrical Superintendent,
Scale C(T) 1, 2

Electrical Superintendent, Scale C(T) 2, 3, 4 Electrical Superintendent
‘ Assistant Electrical Superintendent ..

09

08

08

07
06

06

06

09

08

08

09

08

08
07

Principal Technical Officer (Water) ..

Senior Technical Officer (Water)

Higher Technical Officer (Water)

09

08

08

07

06

Principal Technical Officer (Building)

Senior Technical Officer (Building) .,

Higher Technical Officer (Building) ..

Technical Officer (Building) ..

Assistant Technical Officer (Building)

09
08

08

• 07

Principal Technical Officer
(Mechanical)

Senior Technical Officer (Mechanical)

Higher Technical Officer (Mechanical)

Technical Officer (Mechanical)

Assistant Technical Officer
(Mechanical)

Technical Officer {Electrical)
Principal Technical Officer (Electrical),

Senior Technical Officer (Electrical),
Scale C(T) 6 • n

Higher Technical Officer (Electrical),
Technical Officer (Electrical),

Scale C(T) 2, 3, 4
Assistant Technical Officer (Electrical),

Scale C(T) 1, 2
Technical Officer (Mechanical)

Principal Technical Officer (Mechanical),
Group 8

Senior Technical Officer (Mechanical),
Scale C(T) 6

Higher Technical Officer (Mechanical),
Scale C(T) 5

Technical Officer (Mechanical),
Scale C(T) 2, 3, 4

Assistant Technical Officer (Mechanical),
Scale C(T) 1, 2

Technical Officer (Building)
Principal Technical Officer (Building),

Group 8
Senior Technical Officer (Building),

Scale C(T) 6
Higher Technical Officer (Building),

Scale C(T) 5
Technical Officer (Building),

Scale C(T) 2, 3, 4
Assistant Technical Officer (Building),

Scale C(T) 1, 2
Technical Officer (Water)

Principal Technical Officer (Water),
Group 8

SeSncafe ce(T)n6CaI

^Scale Ce(T)n5Cal (Wat^’

Principal Technical Officer (Electrical)

Senior Technical Officer (Electrical)

Higher Technical Officer (Electrical) ..
Technical Officer (Electrical) ..

Assistant Technical Officer
(Electrical)
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Existing Designation and Gradings Proposed Designation

Technical Officer (Water), Scale C(T) 2, 3, 4
Assistant Technical Officer (Water),

Scale C(T) 1, 2
Technical Assistant

Chief Technical Assistant, Scale E 5
Senior Technical Assistant,

Scale E 1 (B & C) 3
Technical Assistant, Scale F 1 2, 3

Draughtsman
Senior Draughtsman, Grade I, Scale E 5
Senior Draughtsman, Grade II, Scale E 4
Draughtsman, Scale E 1 (B & C) 3

Technical Instructor
Principal Technical Instructor, Group 8 ..
Senior Technical Instructor, Scale C(T) 6
Higher Technical Instructor, Scale C(T) 5
Technical Instructor, Scale C(T) 2, 3, 4
Assistant Technical Instructor,

Scale C(T) 1, 2

Craftsman
Senior Foreman, Scale E 5 ..
Foreman, Scale E 5 ..
Foreman, Scale E 4 ..
Senior Craftsman, Scale E 4
Craftsman, Scale E 1 (B & C) 3 ..
Assistant Foreman, Scale E 3

Trade Instructor
Chief Trade Instructor, Group 8 ..
Senior Trade Instructor, Scale C(T) 6 ..
Trade Instructor, Scale C(T) 2, 3, 4

Technical Officer (Water)
Assistant Technical Officer (Water)

Chief Technical Assistant
Senior Technical Assistant

Technical Assistant

Senior Draughtsman, Grade I. .
Senior Draughtsman, Grade II
Draughtsman

Principal Technical Instructor
Senior Technical Instructor ..
Higher Technical Instructor ..
Technical Instructor
Assistant Technical Instructor

Senior Foreman
Foreman
Foreman
Senior Craftsman
Craftsman
Assistant Foreman

Chief Trade Instructor
Senior Trade Instructor

Water Engineer
Principal Water Engineer, Group 7
Senior Water Engineer, Group 8 ..
Water Engineer, Grade I, Scale A(U) or X
Water Engineer, Grade II, Scale A

Water Supply Superintendent
Chief Water Supply Superintendent,

Group 8
Senior Water Supply Superintendent,

Scale C(T) 6
Higher Water Supply Superintendent,

C(T)5
Water Supply Superintendent,

Scale C(T) 2, 3, 4
Assistant Water Supply Superintendent,

Scale C(T) 1, 2

Principal Water Engineer
Senior Water Engineer
Water Engineer, Grade I
Water Engineer, Grade II

Chief Water Supply Superintendent ..

Senior Water Supply Superintendent

Higher Water Supply Superintendent

Water Supply Superintendent

Assistant Water Supply Superintendent

New
Grade

.. 07

.. 06

.. 06
. 05

. 03

06
05
04

09
08
08
07
06

06
06
05
05
04
04

09
08
07

11
10
09
08

09

08

08

07

06
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Existing Designation and Gradings

Technical Officer (Electronics)
Principal Technical Officer (Electronics),

Group 8Senior Technical Officer (Electronics),
Scale C(T) 6

Higher Technical Officer (Electronics),
Scale C(T) 5

Technical Officer (Electronics),
Scale C(T) 2, 3, 4

Assistant Technical Officer (Electronics)
Scale C(T) 1,2

Proposed Designation New
Grade

Principal Technical Officer (Electronics) 09

Senior Technical Officer (Electronics) 08

Higher Technical Officer (Electronics) 08

Technical Officer (Electronics) .. 07

Assistant Technical Officer (Electronics) 06

Vehicle Inspection Officer
Principal Vehicle Inspection Officer,

Group 8
Senior Vehicle Inspection Officer,

Scale C(T) 6
Higher Vehicle Inspection Officer,

Scale C(T) 5
Vehicle Inspection Officer,

ScaleC(T)2, .3, 4
Assistant Vehicle Inspection Officer,

Scale C(T) 1, 2,

Principal Vehicle Inspection Officer .. 09

Senior Vehicle Inspection Officer .. 09

Higher Vehicle Inspection Officer .. 08

Vehicle Inspection Officer .. .. 07

Assistant Vehicle Inspection Officer . . 06

04

03

11
10
09
08
05

08
07
07
06
05

04
03
04
04
03
03
03
01

Transport Officer
Principal Transport Officer, Group 8
Senior Transport Officer, Scale C(T) 6 . .
Higher Transport Officer, Scale C(T) 5 . .
Transport Officer, Scale C(T) 2, 3, 4
Assistant Transport Officer, Scale C(T) 1, 2

Transport Engineer

Principal Transport Engineer, Group 7 ..
Senior Transport Engineer, Group 8

Principal Transport Officei
„en'or LransPort Officer
Higher Transport Officer
1 ransport Officer
Assistant Transport Officei

Senior Heavy'Equipment Operator,
Scale F 4

Heavy Equipment Operator, Grade II,
Scale F 2, 3

Light Equipment Operator, Grade I,
Scale F 1, 2, 3

Senior Timekeeper, Scale F 4
Timekeeper, Scale F 1, 2 . .
Senior Artisan, Scale F 4 . .
Artisan, Grade I, Scale F 3
Artisan, Grade II & HI, Scale F I, 2, 3 .
Blacksmiths Striker, Scale F 1, 2 ..
Engineering Attendants, Scale F 1, 2, 3 .
Engine Room Attendant, Scale G 1, 2

Principal Transport Engineer
• • Senior Transport Engineer-r--------F Scale A(U) Transport Engineer, Grade I . .Transport Engineer, • gcale A Transport Enginer Grade II ..

Transport Engineer,  > Senior Hea vy Equipment OperatorO-- * - TT

Heavy Equipment Operator, Grade II

Light Equipment Operator, Grade I . .

Senior Timekeeper.
.. Timekeeper
.. Senior Artisan ..

Artisan, Grade I
Artisan, Grade II & III
Blacksmiths Striker

. Engineering Attendant ,.
Engine Room Attendant
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Existing Designation and Gradings

Transport Engineer—continued
Furniture Checker, Scale F 1, 2, 3
Workshop Assistant, Scale F 2, 3
Workshop Attendant, Scale G 1, 2, 3 ”
Road Foreman, Scale E 4
Head Road Overseer, Scale F 4 .. ”
Road Overseer, Scale F 1, 2, 3
Assistant Road Overseer, Scale G 2, 3
Senior Water Meter Reader, Scale G 4
Water Meter Reader, Scale G 1, 2, 3
Plan Record Attendant, Scale G 1, 2, 3
Drawing Officer Attendant, Scale G 1, 2, 3
Senior Records Assistant, Scale E 4
Records Assistant, Scale E 1 (B & C) 3
Higher Building Inspector, Scale C(T) 5 ’
Building Inspector, Scale C(T) 2, 3, 4
Articulator Operator, Grade II, Scale F 2, 3

Architectural Draughtsman,
Scale E 1 (B & C) 3

Senior Maintenance Superintendent,
Scale C (T) 6

Parts Officer, Scale E 1 (B & C) 3 ..
Aerodrome Foreman, Scale E 4
Head Aerodrome Overseer, Scale E 4 ’ ’
Aerodrome Overseer, Scale F 1, 2, 3
Laboratory Attendent, Scale G 1, 2, 3

Road Traffic Superintendent
Principal Road Traffic Superintendent,

Group 8
Senior Road Traffic Superintendent,

Scale C(T) 6
Higher Road Traffic Superintendent,

Scale C(I)5
Road Traffic Superintendent,

Scale C(T)2,3,4
Assistant Road Traffic Superintendent

Scale C(T)1,2
Carpenter, Scale G 2, 3
Carpentry Assistant, Scale G 1, 2 ..
Automobile Engineer, Scale A
Senior Automobile Engineer, Scale C(T) 6
Vehicle Mechanic, Scale F 2, 3
Auto Electrician, Scale F 1,2, 3
Welder and Panel Beater, Scale F 1, 2, 3 ..
Trainee (Vehicle Mechanic, Panel Beater),

Scale G 2, 3
Principal Soil Engineer, Group 7 ..

New
Proposed Designation Grade

_ . ..03
rurniture Checker ■■ “ .03
Workshop Assistant . • • • 02
Workshop Attendant .. • • 05
Road Foreman .. • • • • 04
Head Road Overseer .. • ■ 03
Road Overseer .. . - • • 02
Assistant Road Overseer • • ” q2
Senior Water Meter Reader .. ‘ ’ ol
Water Meter Reader .. • • " 02
Plan Record Attendant • • ’’ 07
Drawing Office Attendant • • • • ^7
Senior Records Assistant ■ • *" 04
Records Assistant . • • • 08
Higher Building Inspector . • • •
Building Inspector .. • • ” 04
Articulator Operator, Grade II ' nA
Chief Architectural Draughtsman • •
Architectural Draughtsman
Senior Maintenance Superintendent .. 08

Parts Officer .. •• ••
Aerodrome Foreman .. • • ' ’ nj
Head Aerodrome Overseer .. ’ ‘ ryi
Aerodrome Overseer .. ■ • • • ”
Laboratory Attendant .. ■ • .. 01

Principal Road Traffic Superintendent 09

Senior Road Traffic Superintendent .. 08

Higher Road Traffic Superintendent .. 08

Road Traffic Superintendent .. .. 07

Assistant Road Traffic Superintendent 06

Carpenter .. .. .. .. UZ
Carpentry Assistant .. .. .. 01
Automobile Engineer .. .. .. 08
Senior Automobile Engineer .. .. 08
Vehicle Mechanic .. - ■ .. 03
Auto Electrician .. .. .. 03
Welder and Panel Beater .. ,. 03
Welder (Vehicle Mechanic, Panel Beater) 03

Principal Soil Engineer .. .. .. 11
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Existing Designation and Gradings
proposed Designation

New
Grade

Other Technical and Technician Posts
Works Manager, Group 8 . ■
Assistant Crusher Superintendent,

Scale F 1, 2, 3
Crusher Operator, Scale G 1, 2
Crusher Mechanic, Scale F 1, 2, 3 . .
Mason, Scale F 1, 2, 3
Plumber, Scale F 1, 2, 3
Painter and Spray Painter, Scale F 1, 2, 3
Painter Attendant, Scale G 1, 2
Pump Plant Operator, Scale F 1, 2, 3
Fitter, Scale F 1, 2, 3
Trade Apprrentice, Scale G 1, 2
Chief Engineering Draughtsman, Scale E
Fibre Glass Builder, Scale F 1, 2, 3
Senior Building/Site Inspector, Scale E 4
Building/Site Inspector, Grades I & II,

Scale El (B&C) 3
Demolition Man, Scale G 1, 2, 3
Plant Printing Operator, Scale F 1, 2, 3
Laboratory Techinician, Scale E 1 (B & C)
Technical/Maintenance Officer,

Scale C (T) 2, 3, 4
Assistant Mechanical Maintenance Officer,

Scale C(T) 1, 2
Maintenance Assistant, Scale F 1, 2, 3
Technical Officer (Refrigeration & Air-

conditioning), Scale C(T) 2, 3, 4
Refrigeration & Air-conditioner Mechanic,

Scale F 1, 2, 3

3

06
03

01
03
05
07

01
03
03
03
03
01
03
03
01
06
03

10
03

WorksManager
•' Assistant Crusher Superintendent

Crusher Operator
•; crusher Mechanic

Mason • •
Plumber . •
Painter • • • •
Painting Attendant
pump Plant Operator ..
Fitter ■ • ' •
Trade Apprentice

V Chief Engineering Draughtsman
3 Fibre Glass Builder

Senior Building/Site Inspector
Building/Site Inspector, Grades I and II 04

Demolition Man
Plant Printing Operator
Laboratory Technician . .
Technical/Maintenance Officer

Assistant Mechanical Maintenance
Officer

Maintenance Assistant ..
Techniacl Officer (Refrigeration &

Air-conditioning) . .
Refrigeration & Air-conditioner Mechanic 03

Plant Attendant, Scale F 1, 2, 3
Plant Operator, Grade I, Scale F 4
Senior Plant Operator, Scale F 4
Traffic Engineer, Scale A () U
Model Maker, Scale C (T) 2 3 4
Well Sinker, Scale F 1, 2, 3
Vulcaniser, Scale F 1, 2 3
Plant Mechanic, Scale F 1, 2, 3
Blacksmith, Scale F 1, 2, 3’
Fitter Machinist, Scale Fl,2 3
Parks Officer, Scale F 4
Section Man, Scale G 1, 2 3
Termite Inspector, Scale Fl 2 3
Anti-Termite Man, Scale G 1’, 2, 3

Plant Attendant . .
Plant Operator, Grade I
Senior Plant Operator . .
Traffic Engineer
Model Maker
Well Sinker
Vulcaniser
Plant Mechanic
Blacksmith
Fitter Machinist
Parks Officer
Section Man
Termite Inspector
Anti-Termite Man

03
04
04
09
07
03
03
03
03
03
04
01
03
02
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SUMMARY OF PATTCES BENCHMARK POSITION RATINGS
Appendix 11-2

July 1974

Ministry/Department
Information
Agriculture (Fisheries)
Trade and Industry
Administrative and Executive
Trade and Industry
Agriculture
Works and Housing
Agriculture . .
Works and Housing
Agriculture (Meteorology
Health
Prisons
Agriculture. .
Agriculture..
Transport ..
Works and Housing
Education ..
Health
Works and Housing
Agriculture
Social Development
Customs
Health . . ..
Health (Nursing Services)
Fire Sendees
Trade
Education ..
Agriculture (Forestry)
Works and Housing
Works and Housing
Statistics
Agriculture
Customs
Revenue
Education ..
Mines and Power ..
Trade and Industry
Agriculture

Position Title
Principal Cultural Officer
Principal Fisheries Officer
Deputy Director . .

(Field) Administrative Officer II ..
.. Princpal Research Officer

Principal Agricultural Engineer ..
Principal Surveyor

.. Principal Agricultural Research Officer ..
Principal Architect

.. Principal Meteorologist ..
Medical Superintendent ..

. . Assistant Director of Prisons

.. Principal Agricultural Officer
Principal Scientific Officer
Principal Signal Officer ..
Senior Airworthiness Surveyor ..

. . Principal Librarian
Senior Registrar Pathoogy

.. Principal Town Planning Officer

. . Principal Veterinary Officer
Chief Social Welfare Officer

.. Chief Collector and Area Administrator

.. Principal Pharmacist 

.. Chief Nursing Officer

.. Chief Fire Officer  .

.. Principal Assistant Registrar of Coop. Societies

.. Principal Archivist 
Conservator of Forests

.. Principal Surveyor Field Headquarters ..

.. Principal Executive Engineer

.. Principal Statistician 
Principal Agricultural Planning Officer ..

.. Assistant Preventive Commandant
.. Principal Inspector of Taxes
.. Principal Education Officer

Principal Inspector of Mines
Principal Industry Officer
Senior Agricultural Research Officer ..

I 2 3 4 5 6 Total
1,550 900 1,300 255 10 325 4,340
1,550 900 1,300 255 10 325 4,340
1,550 900 1,300 205 10 325 4,290
1,550 900 1,300 205 10 325 4,290
1,550 900 1,300 130 40 325 4,245
1,550 900 1,300 130 40 325 4,245
1,550 900 1,100 205 25 325 4,015
1,550 900 1,100 255 40 250 4,095
1,550 650 1,300 255 10 325 4,090
1,550 775 1,100 330 10 250 4,015
1,550 650 1,300 130 40 325 3,995
1,550 775 1,100 205 10 325 3,965
1,550 775 1,100 180 10 325 3,940
1,550 650 1,100 255 40 325 3,920
1,250 775 1,300 255 10 325 3,915
1,550 550 1,300 205 55 250 3,910
1,550 775 1,100 130 10 325 3,890
1,550 650 1,100 255 40 250 3,845
1,250 900 1,100 255 10 325 3,840
1,550 650 1,100 180 10 325 3,815
1,550 650 1,100 180 10 325 3,815
1,550 550 1,100 255 10 325 3,790
1,250 900 900 330 10 250 3,640
1,250 900 900 330 10 250 3,640
1,250 775 1,100 130 10 325 3,590
1,250 900 900 130 10 325 3,515
1,250 900 900 130 10 325 3,515
1,250 650 1,100 130 40 325 3,495
1,250 550 1,100 255 10 325 3,490
1,250 550 1,100 205 25 325 3,455
1,250 550 1,100 205 10 325 3,440
1,250 650 900 330 10 250 3,390
1,250 475 1,100 205 25 325 3,380
1,250 650 900 255 10 250 3,315
1,250 775 900 130 10 250 3,315
1,250 550 900 255 10 325 3,290
1,250 650 900 130 25 325 3,280
1,250 650 900 180 40 250 3,270



Appendix II-2—continued
July 1974

Ministry/Department
Labour
Administration H.Q.
Audit
Mines and Power ..
Agriculture ..
Judicial (Legal)
Transport ..
Information
Trade and Industry
Trade and Industry
Works and Housing
Health
Information
Trade
Information
Information
Education ..
Trade
Health
Works and Housing
Social Development
Social Development
Planning
Education . .
Labour
Health
Transport ..
Transport ..
Agriculture ..
Health
Health (Nursing) ..
Agriculture (Fisheries)
Information
Agriculture (Meteorology
Prisons
Health
Health
Industries ..

Position Title
Principal Labour Officer

. Administrative Officer II

. Principal Auditor
. Principal Petroleum Engineer
. Principal Livestock Planning Officer
. Senior State Counsel I
. Principal Hydrological Engineer

Producer Films
Principal Textile Officer

. Principal Produce Officer
. Senior Town Planning Officer

.. Principal Registrar School of Pharmacy..

.. Principal Information Officer

.. Senior Assistant Registrar

.. Principal Graphic Arts Officer ..

.. Principal Photographer

.. Principal Education Officer (H) ..

.. Prncipal Trade Officer

.. Senior Dental Surgeon

.. Principal Lands Officer

.. Senior Social Development Officer

.. Principal Social Welfare Officer ..

.. Senior Planning Officer ..
Senior Education Officer ..

.. Principal Trade Test Officer

.. Principal Physiotherapist ..

.. Principal Aircraft Maintenance Engineer
.. Principal Aeroplane Fire Officer
.. Senior Agricultural Officer
.. Registrar (Anesthetics)
.. Principal Nursing Officer
.. Senior Fisheries Officer ..
.. Principal Superintendent of Press
.. Chief Meteorological Officer

Superintendent of Prisons
.. Principal Health Superintendent..
.. Principal Pharmacist Manufacturer
.. Principal Industrial Officer

1 2 3 4 5 6 Tota
1,250 650 100 13C 10 325 3,265
1,250 650 100 130 10 325 3,265
1,250 650 900 130 10 325 3,265
1,250 550 900 180 40 325 3,245
1,250 650 900 180 If 250 3,240
1,250 550 900 205 10 325 3,240
1,250 550 900 205 10 325 3,240
1,250 550 900 180 10 325 3,215
1,250 550 900 130 10 325 3,195
1,250 550 900 130 10 325 3,165
1,250 550 900 180 10 250 3,140
1,250 550 900 180 10 250 3,140
1,250 550 900 180 10 250 3,140
1,250 550 900 130 40 250 3,120
1,250 450 900 180 10 325 3,115
1,250 550 725 205 40 325 3,095
1,250 550 900 130 10 250 3,090
1,250 550 900 130 10 250 3,090
1,250 450 900 180 40 250 3,070
1,250 450 900 130 10 325 3,065
1,250 450 900 205 10 250 3,065
1,250 450 900 180 10 250 3,040
1,250 550 900 80 10 250 3,040
1,250 550 900 130 25 175 3,030
1,250 450 900 130 10 250 2,990
1,250 375 900 130 40 250 2,945
1,250 375 900 100 40 250 2,915

950 550 900 205 10 250 2,865
950 650 725 180 40 250 2,795

1,250 375 900 130 25 100 2,780
950 650 725 180 10 250 2,765
950 450 725 330 40 250 2,745

1,250 550 550 130 10 250 2,740
950 450 725 330 10 250 2,715
950 550 725 130 100 250 2,705
950 550 725 180 40 250 2,695
950 450 900 80 40 250 2,675
950 550 725 130 40 250 2,640



July 1974

Ministry [Department

Administration
Agriculture ..
Immigration
Agriculture ..
Labour
Health
Health
Agriculture ..
Administration
Information
Information
Industries . .
Establishment
Agriculture ..
Audit

bo Revenue
H Works and Housing

Information
Administration
Statistics
Health
Agriculture (Meteorology)
Health .. • ■
Customs-Preventive
Education ..
Information
Agriculture ..
Judicial
Information
Industries
Transport . .
Social Development
Information
Information
Transport ..
Information
Information
Information

Position Title

Principal Executive Officer Field
Game Officer, Grade I
Assistant Chief Federal Immigration Officer
Agriculture Engineer, Grade I ..
Senior Inspector of Factories
Principal Limb Maker
Principal Laboratory Medical Technologist
Veterinarian Officer, Grade II
Principal Executive Officer Headquarters
Senior Sound Engineer ..
Senior Maintenance Engineer
Principal Industrial Technical Officer ..
Chief Instructor ..
Scientific Officer, Grade I
Auditor, Grade I ..
Inspector-Taxes, Grade I
Map Reproduction Officer
Senior Photographer
Administration Officer IV
Statistician, Grade I
Dental Surgeon, Grade II
Meteorologist, Grade I
Pharmacist Manufacturing, Grade I
Preventive Superintendent
Principal Assistant Inspector of Education
Senior Officer Equipment Engineer
Livestock Planning Officer, Grade I
Principal Registrar 
Higher Art Production Officer
Senior Textiles Officer
Deputy Coastal Agent
Senior Social Welfare Officer
Graphic Artist, Grade I
Senior Graphic Arts Officer
Marine Engineer, Grade II
Senior Cinema Officer
Senior Superintendent of Press ..
Senior Film Production Officer ..

1 2 3 4 5 6 Total
950 375 900 205 10 175 2,615
950 450 725 180 40 250 2,595
950 450 725 180 10 250 2,565
950 450 725 130 40 250 2,545
950 450 725 130 25 250 2,530
950 375 725 180 40 250 2,520
950 375 725 130 40 250 2,470
950 375 725 180 40 175 2,445
950 375 725 130 10 250 2,440
950 450 725 130 10 175 2,440
950 450 725 130 10 175 2,440
950 650 550 80 25 175 2,430
950 375 725 100 25 250 2,425
950 375 725 80 40 250 2,420
950 375 725 100 10 250 2,410
950 375 725 130 10 175 2,365
950 375 725 50 10 250 2,360
950 450 550 175 40 175 2,340
950 375 725 100 10 175 2,335
950 375 725 100 10 175 2,335
950 300 725 130 40 175 2,320
950 375 725 80 10 175 2,315
950 375 725 50 40 175 2,315
750 375 725 130 70 250 2,300
950 450 550 130 40 175 2,295
950 300 725 130 10 175 2,290
950 450 725 130 10 — 2,265
950 375 550 130 10 250 2,265
750 300 900 130 10 175 2,265
950 450 550 80 40 175 2,245
750 375 725 130 10 250 2,240
750 375 725 205 10 175 2,240
950 450 550 80 25 175 2,230
950 450 550 80 25 175 2,230
950 300 725 50 25 175 2,225
950 375 550 130 40 175 2,220
950 375 550 130 40 175 2,220
950 375 550 130 40 175 2,220



July 1974

Ministry/Department
Labour 
Administration H.Q.
Audit
Mines and Power ..
Agriculture ..
Judicial (Legal)
Transport ..
Information
Trade and Industry
Trade and Industry
Works and Housing
Health
Information
Trade
Information
Information
Education ..

£ Trade 
<=> Health 

Works and Housing
Social Development
Social Development
Planning
Education ..
Labour
Health
Transport ..
Transport ..
Agriculture ..
Health
Health (Nursing) ..
Agriculture (Fisheries)
Information
Agriculture (Meteorology)
Prisons 
Health 
Health 
Industries ..

Position Title
.. Principal Labour Officer
.. Administrative Officer II
.. Principal Auditor
.. Principal Petroleum Engineer
.. Principal Livestock Planning Officer
.. Senior State Counsel I
.. Principal Hydrological Engineer
.. Producer Films

Principal Textile Officer
.. Principal Produce Officer
.. Senior Town Planning Officer ..
.. Principal Registrar School of Pharmacy
.. Principal Information Officer
.. Senior Assistant Registrar
.. Principal Graphic Arts Officer ..
.. Principal Photographer ..
.. Principal Education Officer (H) ..
.. Pmcipal Trade Officer

Senior Dental Surgeon
.. Principal Lands Officer ..
.. Senior Social Development Officer
.. Principal Social Welfare Officer ..

Senior Planning Officer
.. Senior Education Officer ..
.. Principal Trade Test Officer
.. Principal Physiotherapist .. ..

Principal Aircraft Maintenance Engineer
. Principal Aeroplane Fire Officer
. Senior Agricultural Officer
. Registrar (Anesthetics) .
. Principal Nursing Officer
. Senior Fisheries Officer ..

Principal Superintendent of Press
. Chief Meteorological Officer
. Superintendent of Prisons
. Principal Health Superintendent..
. Principal Pharmacist Manufacturer
. Principal Industrial Officer

Appendix II-2—continued

1
1,250
1,250

2
650
650

3
900
900

4
130
130

5
10
10

6
325
325

Tota
3,265
3,2651,250

1,250
1,250

650
550
650

900
900
900

130
180
180

10
40
10

325
325
250

3,265
3,245
3,2401,250

1,250
1,250

550
550
550

900
900
900

205
205
180

10
10
10

325
325
325

3,240
3,240
3,2151,250

1,250
550
550

900
900

130
130

40
10

325
325

3,195
3,1651,250 550 900 180 10 250 3’,140

1,250 550 900 180 10 250 3,1401,250 550 900 180 10 250 3,1401,250 550 900 130 40 250 3 1201,250 450 900 180 10 325 3,115
1,250 550 725 205 40 325 3,0951,250 550 900 130 10 250 3,0901,250 550 900 130 10 250 3,0901,250 450 900 180 40 250 3,070
1,250 450 900 130 10 325 3,0651,250 450 900 205 10 250 3,065
1,250
1,250

450
550

900
900

180
80

10
10

250
250

3,040
3,040

1,250 550 900 130 25 175 3,0301,250 450 900 130 10 250 2,9901,250 375 900 130 40 250 2,9451,250 375 900 100 40 250 2,915
950 550 900 205 10 250 2,865950 650 725 180 40 250 2,795

1,250 375 900 130 25 100 2,780950 650 725 180 10 250 2,765
950 450 725 330 40 250 2,7451,250 550 550 130 10 250 2,740950 450 725 330 10 250 2,715
950 550 725 130 100 250 2,705950 550 725 180 40 250 2,695
950 450 900 80 40 250 2,675950 550 725 130 40 250 2,640



July 1974

Ministry [Department Position Title

Administration
Agriculture ..
Immigration
Agriculture ..
Labour
Health
Health
Agriculture ..
Administration
Information
Information
Industries . .
Establishment
Agriculture . .
Audit
Revenue
Works and Housing
Information
Administration
Statistics
Health
Agriculture (Meteorology)
Health .. . •
Customs-Preventive
Education ..
Information
Agriculture ..
Judicial
Information
Industries
Transport ..
Social Development
Information
Information
Transport ..
Information
Information
Information

.. Principal Executive Officer Field
Game Officer, Grade I
Assistant Chief Federal Immigration Officer
Agriculture Engineer, Grade I ..
Senior Inspector of Factories
Principal Limb Maker
Principal Laboratory Medical Technologist
Veterinarian Officer, Grade II
Principal Executive Officer Headquarters
Senior Sound Engineer ..
Senior Maintenance Engineer
Principal Industrial Technical Officer ..

.. Chief Instructor ..
Scientific Officer, Grade I

.. Auditor, Grade I ..
Inspector-Taxes, Grade I
Map Reproduction Officer
Senior Photographer
Administration Officer IV
Statistician, Grade I
Dental Surgeon, Grade II
Meteorologist, Grade I
Pharmacist Manufacturing, Grade I
Preventive Superintendent
Principal Assistant Inspector of Education

. . Senior Officer Equipment Engineer
Livestock Planning Officer, Grade I

.. Principal Registrar
Higher Art Production Officer ..
Senior Textiles Officer

. . Deputy Coastal Agent

.. Senior Social Welfare Officer
Graphic Artist, Grade I ..

.. Senior Graphic Arts Officer

.. Marine Engineer, Grade II
Senior Cinema Officer

. . Senior Superintendent of Press ..

.. Senior Film Production Officer ..

1 2 3 4 5 6 Total
950 375 900 205 10 175 2,615
950 450 725 180 40 250 2,595
950 450 725 180 10 250 2,565
950 450 725 130 40 250 2,545
950 450 725 130 25 250 2,530
950 375 725 180 40 250 2,520
950 375 725 130 40 250 2,470
950 375 725 180 40 175 2,445
950 375 725 130 10 250 2,440
950 450 725 130 10 175 2,440
950 450 725 130 10 175 2,440
950 650 550 80 25 175 2,430
950 375 725 100 25 250 2,425
950 375 725 80 40 250 2,420
950 375 725 100 10 250 2,410
950 375 725 130 10 175 2,365
950 375 725 50 10 250 2,360
950 450 550 175 40 175 2,340
950 375 725 100 10 175 2,335
950 375 725 100 10 175 2,335
950 300 725 130 40 175 2,320
950 375 725 80 10 175 2,315
950 375 725 50 40 175 2,315
750 375 725 130 70 250 2,300
950 450 550 130 40 175 2,295
950 300 725 130 10 175 2,290
950 450 725 130 10 _ 2,265
950 375 550 130 10 250 2,265
750 300 900 130 10 175 2,265
950 450 550 80 40 175 2,245
750 375 725 130 10 250 2,240
750 375 725 205 10 175 2,240
950 450 550 80 25 175 2,230
950 450 550 80 25 175 2,230
950 300 725 50 25 175 2,225
950 375 550 130 40 175 2,220
950 375 550 130 40 175 2,220
950 375 550 130 40 175 2.220



Appendix 11-2—continued
July, 197+

to
to

Ministry/Department Position Title

Mines and Power ..
Works and Housing
Trades and Industry
Transport ..
Agriculture
Agriculture (Forestry)
Health 
Health 
Education ..
Education ..
Industries ..
Trade
Health (Nursing Services)
Agriculture (Fisheries)
Health (Radiography)
Social Development
Education ..
Industries ..
Labour
Trade
Agriculture (Fisheries)
Trade and Industry
Agriculture
Administration and Executive
Works and Housing
Agriculture (Forestry)
Economic Planning and

Reconstruction
Works and Housing
Transport . .
Judicial
Trade
Judicial
Health 
Trade and Industry
Health 
Trade and Industry
Administration
Health

Petroleum Engineer, Grade I
Architect, Grade II 
Research Officer I
Signals Officer 
Agricultural Officer, Grade II
Assistant Conservator of Forests, Grade II
Higher Nutrition Officer 
Higher Occupational Therapist
Senior Technical Instructor
Senior Assistant Inspector of Education
Senior Industrial Officer
Senior Cooperative Officer
Higher Nursing Superintendent (Matron)
Fisheries Instructor, Grade I
Senior Radiographer
Social Welfare Officer
Archaeologist, Grade II ..
Senior Industrial Technological Officer
Inspector of Factories II ..

. Assistant Registrar of Cooperative Societies
. Fisheries Officer, Grade II

Scientific Officer ..
Animal Husbandry Officer
Administration Officer V (Field)
Structural Engineer, Grade II ..
Senior Forest Superintendent
Senior Data Processing Superintendent

Town Planning Officer II
Senior Communications Officer
Senior Registrar ..
Senior Trade Officer
State Councillor II
Physiotherapist
Produce Officer II ..
Hospital Pharmacist Dispensing, Grade II
Higher Brickmaking Officer
Senior Executive Officer ..
Senior Dental Technologist

1 2 3 4 5 6 Total
950 375 550 130 25 175 2,205
950 450 550 130 25 100 2,205
950 375 550 130 25 175 2,205
950 375 550 130 10 175 2,190
750 450 550 180 40 175 2,145
750 375 725 80 40 175 2,145
750 450 550 180 10 175 2,115
750 375 550 180 70 175 2,100
750 450 550 130 40 175 2,095
750 450 550 130 40 175 2,095
750 450 550 130 40 175 2,095
750 450 550 130 40 175 2,095
750 375 550 1?,0 l10 17'5 2,070
750 375 550 130 1'30 175 2 ,080
750 375 550 130 70 175 2.,050
550 375 725 205 10 1,75 2,040
950 375 550 20 40 '100 2,035
750 450 550 80 25 175 2,030
750 375 550 130 40 175 2,020
750 375 550 130 40 175 2,020
750 300 550 130 40 250 2,020
750 375 550 130 40 175 2,020
750 375 550 130 40 175 2,020
750 375 550 205 25 100 2,005
950 375 550 80 25 25 2,005
750 300 550 180 40 175 1,995
750 375 550 130 55 175 1,990

750 375 550 130 10 175 1,990
750 375 550 130 10 175 1,990
750 375 550 130 10 175 1,990
750 375 550 130 10 175 1,990
950 375 550 100 10 — 1,985
750 300 550 130 70 175 1,975
750 375 550 80 40 175 1,970
750 375 550 80 40 175 1,970
750 375 550 80 40 175 1,970
750 300 550 100 10 250 1,960
750 300 550 130 40 175 1,954



July, 1974
Ministry/Department

Agriculture (Meteorology)
Labour
Trade and Industry
Customs
Information
Revenue
Administration
Accounts
Establishments
Labour
Works and Housing
Works and Housing
Works and Housing
Trade and Industry
Education
Works and Housing
Works and Housing
Transport ..
Works and Housing
Works and Housing

Planning • • . • •
Works and Housing
Education
Transport ..
Accounts
Works and Housing
Customs........................
Establishment
Works and Housing
Labour
Social Development
Labour
Accounts
Works and Housing
Works and Housing
Works and Housing
Health (Administration) .
Agriculture

Position Title
Meteorological Officer
Senior Trade Test Officer
Industrial Inspector
Collector Grade II
Information Officer Grade II
Inspector of Taxes Grade II
Administration Officer V (Headquarters)
Inspector of Accounts
Senior Instructor . .
Labour Officer Grade II
Senior Technical Officer (Electrical)
Senior Mechnical Superintendent
Senior Technical Officer (Mechanical) ..
Testing Officer
Education Officer Grade II
Senior Estate Officer
Senior Building Superintendent
Marine Officer
Senior Technical Officer Suiyey
Senior Technical Officer Aircraft Maintenanc

Engineering
Planning Officer II
Surveyor Grade II
Librarian Grade II
Senior Technical Officer Signals
Senior Executive Officer ..
Senior Technical Officer Cartography ..
Assistant Preventive Superintendent
Lecturer II
Land Officer
Senior Labour Inspector ..
Social Development Officer
Higher Safety Inspector..................................
Accountant Grade II
Senior Technical Officer Survey (Aerial)
Senior Stock Verifier
Assistant Town Planning Officer
Hospital Secretary
Senior Tsetse Control Officer.......................

1 2 3 4 5 6 Total
750 375 550 80 10 175 1,940
750 300 550 130 25 175 1,930750 375 550 130 25 100 1,930
750 375 550 50 25 175 1,925750 300 550 130 10 175 1,915
750 300 550 130 10 175 1,915
750 375 550 130 10 100 1,915
750 375 400 205 10 175 1,915
750 300 550 100 25 175 1,900750 375 550 100 10 100 1,885
750 300 550 80 25 175 1,880
750 300 550 80 25 175 1,880
750 300 550 80 25 175 1,880
750 300 550 130 40 100 1,870
750 375 550 80 10 100 1,865
750 300 550 80 10 175 1,865
750 300 550 80 10 175 1,865
750 300 550 50 10 175 1,835
750 300 550 50 10 175 1,835
750 300 550 20 40 175 1,835
750 375 550 20 10 100 1,805
750 300 550 50 40 100 1,790
750 300 550 80 10 100 1,790
750 300 550 80 10 100 1,790
750 300 400 80 10 250 1,790
750 225 550 50 25 175 1,775
550 300 550 130 70 175 1,775
750 300 550 100 25 25 1,750
750 300 550 100 10 25 1,735
750 300 400 100 10 175 1,735
750 300 400 100 10 175 1,735
550 375 400 180 40 175 1,720
750 300 400 80 10 175 1,715
750 300 400 50 40 175 1,715
550 330 575 100 10 175 1,710
550 300 550 180 10 100 1,690
550 300 400 180 10 250 1,690
550 300 400 180 40 175 1,645



Appendix II2—continued

Ministry/Department

Health 
Information
Health (Nursing Services)
Health
Health 
Labour
Immigration
Agriculture (Fisheries)
Prisons
Agriculture (Forestry)
Health
Agriculture
Catering Services ..
Health
Works and Housing
Statistics
Health (Radiography)
Information
Trade and Industry
Health ..
Information
Trade
Works and Housing
Works and Housing
Revenue
Health
Information
Economic Planning and

Reconstruction
Audit
Accounts
Administration
Economic Planning and

Reconstruction
Information
Information
Trade .. • •
Works and Housing
Transport ..
Health

Position Title

Health Superintendent
Superintendent of Press
Nursing Superintendent/Nursing Sister
Dental Technologist 
Nutrition Officer 
Safety Inspector
Immigration Officer 

. Fisheries Superintendent 
. Chief Trade Instructor
. Forest Superintendent
. Laboratory Technologist
. Livestock Superintendent 

.. Catering Officer

.. Dietician

.. Housing Superintendent 

.. Statistical Officer
.. Radiographer ,. 
.. Graphic Arts Officer 
.. Brickmaking Officer 
.. Curator of Medical Appliances and Equipmen
.. Script Writer 
.. Trade Officer 
.. Technical Officer Survey
.. Technical Officer Building
.. Executive Officer ..
.. Health Educator, Grade II
.. Transport Officer 

Programme Officer 

.. Executive Officer

.. Executive Officer .. 

.. Executive Officer .. 
Data Processing Superintendent

.. Film Production Officer ..

.. Office Equipment Engineer

.. Co perative Officer 

.. Technical Officer Aerial Survey ..
,. Communications Officer ..
,. Occupational Therapist ..

1 2 3 4 5 6 Total

550 300 W0 180 40 175 1,645
550 300 550 80 40 100 1,620
550 375 400 130 40 100 1,595
550 300 400 130 40 175 1,595
550 300 400 130 25 175 1,580
550 300 400 180 4C> 100 1,570
550 300 400 130 1() 175 1,565
550 225 400 130 70 175 1550
550 225 400 100 100 175 1,550
550 300 400 80 ‘W 175 1,545
550 300 400 80 40 175 1,545
550 300 400 '130 40 'LOO 1,520
550 300 400 80 10 175 1,515
550 300 400 130 10 100 1,490
550 225 400 130 10 175 1,490
550 300 400 50 10 175 1,485
550 225 400 130 70 100 1,475
550 225 400 80 40 175 1,470
550 300 400 80 40 100 1,470
550 300 400 80 40 100 1,470
750 225 250 130 10 100 1,465
550 300 250 130 40 175 1,445
550 225 400 50 40 175 1,440
550 300 400 50 40 100 1,440
550 225 400 130 25 100 1,430
550 300 400 130 25 25 1,430
550 300 250 130 10 175 1,415
550 225 400 50 10 175 1,410

550 225 400 50 10 175 1,410
550 225 400 50 10 175 1,410
550 300 400 50 10 100 1,410
550 300 400 50 10 100 1,410

550 225 400 80 40 100 1,395
550 300 400 20 10 100 1,380
550 300 250 130 40 100 1,370
550 225 400 50 25 100 1,350
550 225 400 50 25 100 1,350
350 300 400 130 70 100 1,350



Mnistry/Department
Customs ,.
Judicial
Works and Housing
Works and Housing
Transport ..
Labour
Works and Housing
Education . .
Trade and Industry
Trade and Industry
Establishments
Social Development
Information
Information
Trade and Industry
Trade and Industry
Information
Customs
Information
Information
Education ..
Agriculture
Labour
Agriculture (Meteorology
Education ..
Works and Housing
Transport ..
Agriculture
Agriculture
Health
Agriculture (Fisheries)
Social Development
Health
Agriculture
Agriculture (Forestry)
Health (Nursing Services)
Information
Social Development

Position Title
Senior Preventive Officer I
Registrar
Estate Officer
Mechanical Superintendent
Instructor (I.W.D.)
Trade Test Officer
Technical Officer Cartography ..
Technical Instructor
Inspector of Works
Assistant Produce Officer
Confidential Secretary I ..
Senior Social Welfare Worker
Photographer
Sound Engineer
Textile Officer
Technical (Archives) Officer
Assistant Information Officer I ..
Assistant Collector
Cinema Officer
Maintenance Engineer
Library Officer
Hides and Skins Superintendent..
Labour Inspector ..
Meteorological Superintendent ..
Assistant Inspector of Education
Electrical Superintendent
Technical Officer Aircraft Maintenance Eng.
Pest Control Superintendent
Agricultural Assistant
Health Inspector
Fisheries Assistant
Social Welfare Worker
X-Ray Technician .........................
Livestock Assistant
Forest Assistant ..
Staff Nurse
Senior Cinema Commentator
Social Welfare Assistant ..

1 2 3 4 5 6 Total
350 225 400 130 70 175 1350
550 300 250 130 10 100 1340
550 225 400 50 10 100 1335
550 225 400 20 40 100 1335
550 225 400 20 40 100 1335
550 225 400 130 25 — 1330
550 225 400 20 25 100 1320
550 300 250 80 40 100 1320
550 300 250 80 40 100 1320
550 300 250 80 40 100 1320
550 225 250 175 10 100 1310
350 300 400 130 25 100 1305
550 225 250 130 40 100 1295
550 300 250 50 40 100 1290
550 300 250 50 40 100 1290
550 300 250 50 40 100 1290
550 225 250 130 25 100 1280
550 300 250 50 25 100 1275
550 225 250 130 10 100 1265
550 300 250 20 40 100 1260
550 225 250 80 40 100 1245
350 300 250 130 40 175 1245
550 225 250 100 10 100 1235
550 225 250 80 25 100 1230
550 300 250 80 40 — 1220
550 225 250 50 40 100 1215
550 225 250 50 40 100 1215
350 225 250 130 40 100 1095
350 225 250 130 40 100 1095
350 225 250 130 40 100 1095
350 225 250 130 100 25 1080
350 225 250 100 25 100 1050
350 150 250 130 70 100 1050
350 225 250 80 40 100 1045
350 225 250 80 40 100 1045
350 225 250 130 40 25 1020
350 225 250 50 40 100 1015
350 225 250 100 25 25 975



Ministry/Department
Economic Planning and

Reconstruction ..
Information
Health .. .. ’'
Health
Prisons
Agriculture
Works and Housing
Works and Housing
Statistics
Educaton ..
Works and Housing
Establishments
Judicial
Health
Health
Statistics
Information
Agriculture..
Works and Housing
Statistics
Works and Housing
Agriculture (Meteorology)
Information
Health
Transport
Economic Planning and

Reconstruction
Agriculture (Meteorology)
Transport ..
Works and Housing
Economic Planning and

Reconstruction ..
Works and Housing
Transport
Trade and Industry
Audit
Works and Housing
Works and Housing
Transport ..
Transport ..

Position Title

.. Chief Data Processing Assistant ..

.. Senior Photographic Assistant ..

.. Pharmaceutical Manufacturing Technician

.. Laboratory Technician

.. Trade Instructor
Assistant Range Manager Superintendent

.. Architectural Assistant

.. Survey Assistant

.. Chief Statistics Assistant ..

.. Senior Archivist Assistant
.. Town Planning Assistant..
.. Stenographer
.. Bailiff 

Health Overseer
.. Nutrition Assistant 
.. Enumerator 
.. Graphic Arts Assistant
.. Field Overseer .. 
.. Inspector of Lands

Statistical Assistant
Chief Storekeeper ..
Meteorology Assistant
Photographic Assistant, Grade II

.. Dental Technician..
Aircraft Maintenance Assistant Engineer

Data Processing Assistant
.. Climatological Assistant ..
.. Coastal Assistant

Deed Draughtsman

.. Programming Assistant ..
Survey Draughtsman
Hydrological Assistant

.. Brickmaking Assistant

.. Clerical Officer .....
Aero Information Service Assistant
Photolithographer ..

.. Marine Engineer Assistant

.. Communicator

Appendix 11-2—continued

1 2 3 4 5 6 Total

350 225 250 20 10 100 955
350 150 250 130 40 25 945
350 150 250 510 40 100 940
350 150 250 !50 4►0 100 940
350 150 250 50 100 25 925
350 150 250 80 40 25 895
350 150 250 20 25 100 895
350 150 250 50 70 25 895
200 225 250 50 10 100 835
350 225 250 20 40 25 835
350 150 250 50 25 825
350 150 250 50 10 - 810
200 150 250 130 70 800
200 150 150 130 40 100 770
200 150 250 130 40 770
200 225 250 50 40 765
200 150 250 50 40 25 715
200 150 150 130 40 25 695
200 100 250 50 25 25 650
200 225 150 50 10 — 635
200 100 150 50 25 100 625
200 150 150 50 40 25 615
200 150 150 50 40 — 590
200 150 150 20 40 25 585
200 150 150 20 40 25 585

350 150 50 20 10 — 580
200 150 150 20 40 — 560
200 150 50 50 70 25 545
200 100 150 50 10 25 535

350 100 50 20 10 — 530
200 100 150 20 25 25 520
200 100 150 20 25 25 520
200 150 50 50 40 25 515
200 100 150 50 10 — 510
200 100 150 50 10 — 510
200 100 150 20 40 — 510
200 100 150 20 40 — 510
200 100 150 20 25 — 495



July 1974
Ministry/Department

Works and Housing
Education ..
I rade and Industry
Agriculture
Works and Housing
Revenue
Trade
Education ..
Establishments
Health
Immigration
Administration

Position Title

' ienL°r Technical Assistant (Sewage)■ • Archives Assistant towage;
Produce Inspector

• • Livestock Overseer
■ • Stores Examiner
• • Clerical Officer .
.. Trade Assistant
■. Antiquities Assistant
• . Typist
.. Laboratory Assistant
.. Immigration Attendant ” ’’
•. Clerical Assistant ..

6

100

25

4
20
50
50
50
20
50
20
20
20
50
50
20

5
25
40
40
40
10
25
40
40
10
40
25
10

Total
495
490
490
490
480
475
460
460
330
315
275

230

Appendix I 1-2—continued
1 2 3

200 100 150200 150 50200 150 5050 100 150200 100 150200 50 150200 150 50200 150 50200 50 5050 100 5050 100 5050 100 50
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SUMMARY OFBenchmark
PositionNo. Job Title

1 Chief Storekeeper 
2 Cloakroom Attendant
3 Cook
4 Cook, Staff Canteen 
5 Coxswain ,. 
6 Crane Operator .. 
7 Drive-Mechanic 
8 Foreman Maintenance Workshop
9 Game Guard

10 Gardener
11 Gateman
12 Grader Operator..
13 Hall Porter
14 Head Cook
15 Head Hospital Washerman
16 Head Steward ..
17 Housekeeper, Government House
18 Machinist
19 Mechanic
20 Press Attendant
21 Printer (Pressman)
22 Senior Driver-Projectionist ..
23 Spray Painter
24 Stockman ......................................
25 Storeman 
26 Telephone Supervisor
27 Watchman ......................................
28 Welder ..

gsoes benchmark position ratings APPENDIX 11-3

1 2 3 4 Total 300325 200 85 91050 70 30 125 375 100170 30 130 430150 170 65 130 515100 130 115 140 485200 245 90 120 655150 190 65 110 515300 325 200 110 935150 190 65 160 565100 70 65 115 35050 110 65 65 290200 230 65 120 615150 170 65 100 485200 230 175 100 705150 190 115 150 605150 190 115 65 520300 310 200 65 875250 285 65 110 710150 230 115 130 625100 130 65 110 405200 245 65 130 640250 245 175 100 770150 170 65 115 500150 130 90 110 480100 130 65 115 410250 270 200 45 76550 110 65 100 325150 210 65 75 500



APPENDIX 11-4

The supervisory factor in the PATTCES sv
supervisory jobs. Its functional effectiveness in g em.Was developed for a broad range of
supervisory factor, when applied to positions with h k aPP^cat‘on proved acceptable. This
priate because it did not take into account partic 1* i mana8er*al content, was not appro-
These include number of people supervised, the Ufary sensitive and important elements.
supervised or the organizational context of the sunt-3 •Ire,°^. t^leir work, the variety of tasks
of positions in rating scales CT(6), CE(6), Group 8 rY!sor s job. As a consequence, a number
be under-graded. In the twelve-month period betwe <~,r°up7’ and their equivalents tended to
high supervisory content should be reviewed with ■ ase and Phase II, any jobs with a
corresponds to the job’s worth. This evaluation rev’3 VI?W t0. establishing a grade level that
of some positions and confirm the Task Force’s eval^at’*8 a”t'c*Pated to ralse *he grade level

Evaluation of supervisory positions is accom r
This judgement may be based on certain general!^ 1S'lec* lhe exercise of judgment.
traditions. When an organization modifies its evalu\ 3CCCPtCd Pr‘nc*P'es and/or established
implicit changes in underlying precepts and principl3 "ti,system> however, there are usually
certain aspects of supervisory' responsibility in a diffCS new evaluation system may judge
regrading of some positions. The consequent chant/ Crent way resulting in the realignment or
relationships can have significant implications for tli *n Sta,tus or *n t*'e alteration of existing
serve. It becomes important, therefore, that when ch C en?P °yees and the organizations they
interests of employees and employer alike. When *S c^e?t.ed should serve the mutual
change should be undertaken in successive phases t P°8s‘hility of adverse effects arises,
social costs. 0 achieve desired results at minimum

With the evaluation system as the change agent th
shifts in patterns of management, structures of orga • actua‘ process of change induces
A new supervisory evaluation plan cannot be intr "J2311*?118 and their operational systems.
management development programs need to be int°dUCji Prec‘Pitously- Various forms of
resources for assuming new roles. Traditional struct UCed concurr.ently to prepare human
need to be modified so as to improve output and o U^CS - o.r8ariizational machinery may
expectations and goals. Systems of delegating autho° -.UCtlvljy ’n the light of new attitudes,
need to be revised to optimize accountability and oper f itr as?‘8ning responsibilities may
ments and the prime role of supervisors in stimulat' '°na!. ectiyeness. Given these require-
supervisory positions should, as far as possible, be und"^ V .ac^*evementi the evaluation of
the change process, not disrupt it. ’ ertaken in such a way as to complement

For these reasons it is proposed that evaluation f
initially by traditional relationships and existing functio° ?uPJ'rv’sory positions be determined
Using the proposed supervisory position evaluation pl08 tle.Present organizational context.
lated respecting the nature and scope of supervisory re"1’ ?tandards should be formu-
should be expressed in the descriptions of factors and ]Ponsibl,lt‘es- These standards, which
representative of a typical position being rated. That is cments> must he both reasonable and
Officer (SEO) supervises fifteen subordinates this w ° " tyPicall-v a Senior Executive
and become a quantifiable measure of that resnonsibTt , r developed into a standard
performing similar duties may supervise considerably f<-V ° smader states, some S.E.Os
a different standard. These general standards would ser^ person?®'’ and this would provide
a uniform manner throughout the civil services. When i/- 3 k e t0 aPPylin8 the plan in
ments of a particular job exceed the standard bv a sionifi ° 1 • sy*Pervisory require-
supervisory evaluation plan to recognize these different.. Ca1nt rnar®ln’ h is the intent of the
For example, some Group 7 posts in the large ministries^a^h01111116^3 hlgher grade level-

B ministries may be moved up to a higher level
239



ec^nterm£^ltX

situations
that obtain^.
forth spc—
requires a 1
be preserve-

thus Slling any gap that might exist between grade level rrin intermediate ministries will probably remain at level rr the ones above ractual organizational relationships, are found over-rated'11\Gro»P 7 posts th:GrouP 7 posts
tation will, at Phase II, be reclassified at grade level 10 °n basis of the Phase j” review of

The proposed supervisory evaluation plan will ‘mPlemen~

effective implementation. For example, it >« • recluirc certainencounter difficulty where there are re’dunda a"tlC'Pated that the sumOd-fications to e
-Nations will have to be examined and sohi^^ vac^ies^n Program

aim The proposed supervisor^ evafe8 ’PProprS*^lecific measures of responsibility it ,s el” P Is described hel f the Clrcumstan 6

OF SUPERVISORY EVALVmoN 'h'

ts intended for use in evaluating nr,of others. SP 3«ions which specifically invo.of the plan is restricted to the evaluaf resP°nsibility

■ v nav^

Purpose
This plan is

for the direction
The application of the plan is ---------------------grade level 08 and 12. Jobs below level 08, whether supervisory or n™ L, • ----------been evaluated under the PATTCES Plan which includes a supervisory resnon6?• rOry’ bave

Certain positions designated as senior management are excluded as thev resnnnJI ♦ !'ty factor-
of evaluation described m Volume II. 7 P na to the process

This plan is not designed for evaluation of Assistant Supervisor no«fassistant shares in all phases of the unit’s work, the job will be evaluated one , ere the
than the supervisor, otherwise, the job should be evaluated by PATTCFS ®rade eve’ lower

FunctionThe evaluation of supervisory positions involves determining what 'level is appropriate for the additional responsibility assumed bv the mcrement in grade
makes it possible to identify the base level of work supervised as well sHPervis°r. This p]an
to be added above the base level to reflect the degree of sunervicor,,38 the n?,n?ber of grades
the position being evaluated. The elements that determine the an? resPonsi.bility found in
the grade level of work are the base level of work supervised the kind r°,P?ate lncfement over
exercised and the scope and variety of functions. " ’ na and de8ree of supervision

The evaluation of supervisory positions is accomplished bv aconverted to grades. Although these grades are quantified in nointT °{ points whicb are
judgements. Point express only a relative measure of value useful T™®’ Sti11 ^Present
judgements. For example a position which in point terms is borderline ea maklng comParative
simply because that is where its point values place it Tudgemenl• not remain borderline
it belongs—to the level above or the one below. ' J cement is required to place it where

Evaluation Guide
Factor 1.—BASE LEVEL OF WORK SUPERVISED

As a general rule, the base level of work supervised is the highest grade level of non-
supervisory work found in the unit. The unit, for this purpose, is defined as that subordinate
organisational component for which the supervisor is responsible.

In relatively flat organisations (those in which the subordinates are all at an equal level),
there will be no difficulty in defining the base level of work : it will be at the immediately
subordinate level.
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In vertical organizations where work is organized in a hierarchy of levels within the u ,
the base level of work is determined by considering the total P?Pul?tI0%s“P^,“‘?
lishing where the highest grade level of 25% of that population lies. The following formula
may then be applied :

Size of Work Force

6-12 employees
15-36 employees
45-100 employees

Number (25%) of
Employees at

Highest Grade
Consider 2
Consider 4
Consider 12

Example :

Supervisory
Position

Being Evaluated

Supervisor A
Grade 08

Supervisor B
Grade 09

Supervisor C
Grade 07

6 Employees
Grade 07

Number in unit supervised :
Supervisors ..
Non-Supervisory Employees

Total .........................

7 Employees
Grade 05

8 Employees
Grade 06

3
27

30

4 Employees
Grade 08

2 Employees
Grade 07

By application of the formula, the four highest non-supervisory employees are grade 08.
Therefore, the base level of work supervised is grade 08.

In some instances, it may be necessary to construct a representative base level because
of unusual circumstances. For example, where there are a number of vacancies in higher
positions, it may be appropriate to evaluate positions on the basis of a fully established
staff complement.

In other cases, where the supervisor is performing mixed duties substantially above the
base level of work supervised, it may be appropriate to construct a higher base level and
grade the supervision accordingly. Where the functions of supervision are limited, it may
suffice to grade the position on the level of work performed—assuming, of course, that
work level differences between subordinates are reasonable and justifiable.

241



Factor 11-KIND AND DEGREE OF SUPERVISION EXERCISED
This factor is intended to measure a supervisor’s responsibility for three major asn

of supervision : J asPe«s
1. Work planning and organization (element 1).

2. Work assignment and review (element 2).
3. Personnel supervision (element 3).

The degree to which these elements are present in the position is
A and B—worth 5 and 2 points respectively for each element. easured at two levels—

Element 1—Work Planning and Organization

Level B is worth 2 points. It refers to limited responsibilities for nh •
when the organization structure, work-flow, methods and procedures hXJ?8 and organizinH
and are not within the supervisor s authority to change without prior an > ®et by othe«
circumstances, the supervisor’s responsibility is limited to maintaining nreH • Under such
and quality standards and meeting output requirements in term • ,ermined work-flow
supervisor keeps his superior informed of progress and obtains his ass,?, y c?mP,etion. The
needed. ance with problems as

Level A is worth 5 points. At this level, the supervisor has auth •
the work unit for which he is responsible as they affect the or ■nt^ to make changes in
allocation of assignments, the work load, priorities and comnlPrin„ the work. the
not confined to day-to-day activities. They are made at the supervil >“i’-Tbese changes are
limitations of his authority as prescribed by operating cost budgets bn dl.screti°n within the
control, general regulations and similar considerations. S ’ DOUndaries of departmental
Element 2—Work Assignment and Review

Level B is worth 2 points. At this level, the supervisor is
distributing work among subordinates when such assignments folfoOnS1We for signing and
or are determined by an obvious choice of specializedcapabifitfol an establish work-flow
unit. He instructs subordinates in specific tasks, answers queltfon™ ?We within the work
makes available necessary written instructions. He is responsible rabout their work J
or availability for work and for the quantity and quX of ffiSr e,"Wees’ attendance
to review, accept, amend or reject completed work in accordance with XhaS autbW

Level A (5 points) is the level which, in addition to Level R “ Standarda-
responsibility for selective assignment of work to suhnrJ- V B’ enc°nipasses a sunervk
to their capabilities in terms of its difficulty or spS 4. aS the ™rk may be maX
is the responsibility for the preparation and issuance off \ cha.ractenstics. Typfoallv fora j
the supervisor participates in the setting and appraCi or Procedures Atthifl^
3Zb,e f“ k“^

goals, policies and
Element 3—Personnel Supervision

S -»■ -uaiiy participate

• «Auction „d/or ori.„t.tio„ iXZSSt
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Level A (5 points) applies where the supervisor • ... c ,additional staff and to participate in their selectinn authonty to initiate requests for
recommends promotion or reassignment and discinlinarv°nce t ^quests are approved. He
or availability for work and for the approval of absences ac^on.He is responsible for attendance
policies. He resolves complaints and grievances not hL Wlthl” Le terms of prevailing personnel
disciplinary action for approval at higher organizatin er auth°nty and recommends
advantage of training opportunities by recommend in o' eVe s*, e ensures that employees take
or externally conducted courses where and when av/nab?™^ enro^ment in internally

Factor III-SCOPE AND VARIETY OF FUNCTIONS
This factor is intended to measure the size of the waAnumber employed, the nature of its workload and the varit^f SfUpetrVISed It

generally recognized that the greater the workload and srnne f functl°ns performed.
more difficult and responsible the supervisory position P °f operatlons supervised, f

Element 1—Size of the Work Force

by CMsidenng thTnunffier emSoyed"^^ S sX^8’’ d”1 d® dg eValuated is "^“red
principal work of the unit permits a wide or narrow span of control determinlng whether the

It is generally considered sound organizational . ....
ships in depth where the work is non-routine and rennin^ ^S31}123110"3 relat*on"
specialized knowledge. This arrangement is referred to as a aubstantlal judgement and/or
the control exercised by the supervisor is limited to a few ■ °u- Span c°ntro ’ because
turn exercise it by delegation in descending order. In this wavrt^w'T subordinates, who in
or complex as to be beyond the supervisor’s capacitv to cnntm’l work can nev.er be so diverse
of his ability to assimilate the information commufficated from s>hCe !v'S fapac1^ *? a functl°"
a wide span of control is appropriate where work at the snh ,.ub°rdlnatelevels. In contrast,
and undiversified. A foreman, for example might dirertl r lnate eve' IS relatively routine
have the same task of digging a ditch. This’ would renn-J supervise a gang of men when all
direct supervision would be impossible in a research unit \ & W1{?C Sp^r contr°b ®ut sucb

table . ’ F dre awarded m accordance with the following

Narrow Span of Control
(No. of employees)

5—8
12—20
30—50

Wide Span of Control
(No. of employees)

5—12
15—36
45—100

Points to be
awarded

0
8

16

Element 2—Variety of Work

When two or more kinds of work, each representing a requirement for a distinctly
different body of knowledge, are present in a unit, additional points will be credited to a
maximum of eight points as follows: Two pomts for the second and each additional kind of
work for which the position being evaluated has technical responsibility in the unit, at, above
or nor more than one grade level below the basic level supervised.
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Grade Level
Added to Base Level

One
Two

Conversion of Points to Grades
Grade levels will be determined on the basis of points bv add!of work (factor I) according to the number of points scored for factorsnrrleVjls t0 the base level

Total Points HI as follows :

Factors II & III
6 to 12

16 and over

Factor II

26 pointsTotal

of work supei
[ Element 1

Element 2
Element 3
Element 1
Element 2

irvised : Grade 08.
5 points
5 points
2 points
8 points
6 points

Example : ,
Base level <
Factor II

26 points give 2 grade level, .dded „ gr.de 08.

Evaluated level : Grade 10.
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APPENDIX II-5

PROPOSED CONSOLIDATION OF RANK STRUCTURE
Nigerian Police Force

Present Rank Structure
Commissioner ..
Deputy Commissioner
Assistant Commissioner
Chief Superintendent
Superintendent
Deputy Superintendent
Assistant Superintendent
Chief Inspector
Inspector
Sub-Inspector ..
Sergeant Major ....
Sergeant
Corporal
Constable

Proposed Rank Structure
.. Commissioner
.. Deputy Commissioner
.. Assistant Commissioner
.. Chief Superintendent
.. Superintendent

Superintendent

Inspector

Sergeant
.. Corporal
.. Constable
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10

Superintendent09

08

. . J- Chief Superintendent

. - J- Superintendent

07
06

Civil Service
Grade

11 •

APPENDIX II-6
EVALUATION OF SPECIALIZED JOBS IN NPF

J°b TlUe P°lice Rank Equivalent

Senior Medical Officer ..
Senior Veterinary Officer . .
Principal Pharmacist

Senior PharmacistMedical Officer, Grade I . .
Veterinary Officer, Grade I
Medical Officer, Grade II, Scale A(U)
Veterinary Officer, Grade II, Scale A(1
Pharmacist, Grade I, Scale A(U)
Aircraft Maintenance Engineer, Grade II q«-i aPharmacist, Grade II, Scale A ’ Ie A 7
Matron ............................. ■■ ■■ ::fDeputy^p»intendent

Nursing SisterStaff Nurse .. . . .. ’ ' ’ InsPect°r
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APPENDIX II-7
PROPOSED EVALUATION OF CIVILIAN JOBS IN THE NPF

Civil Service fob Title
Grade

11 .. .. .. .. Force Public Relations Officer

10 Deputy Public Relations Officer
09 .. .. .. .. State Public Relations Officer

Civilian Lecturer

08 .. .. .. .. Public Relations Officer I (Press and Complaints)
Public Relations Officer II (Employer Information)
Public Relations Officer III (Community Relations)
Public Relations Officer IV (Administration)
Artist
Deputy State Public Relations Officer

07 .. • ■ • • ■ • Assistant Public Relations Officer :
- Complaints
- Press

Administration
- Photography

Film Production Officer:
- Editing
- Cinematography

Cinema Officer
Library Officer

06 Assistant Artist
Assistant Photographer
Printers
Confidential Secretary
Assistant Cinema Officer
Assistant Library Officer
Chief Inspector of Transport

05 O.C. Plumbing
O.C. Bricklaying
O.C. Workshop
O.C. Electrical
O.C. Drawing Office
O.C. Painting
Auto Electrician
Painter-Decorator
O.C. Signal Stores
O.C. Bulk Stores
Master Tailor
Chief Inspector, Stationary Stores
O.C. Officers’ Shop
O.C. Contract Section
Site Supervisor
Stores Administrator
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04

03

02

01

Senior Film Projectionist
' ’ publication Assistant

Empl°yee Information Assistant
Publicity Assistant
Carpenter-Joiner
Vehicle Mechanic
Carpenter (Sergeant)
Storekeeper Works
Cobbler (Sergeant)
Farrier (Sergeant)
Tailor (Sergeant)
Library Assistant
Driver-Projectionist
Art Studio Assistant
Art Studio Attendant
Library Attendant
Photographic Assistant
Draftsman
Refrigeration Technician
Electrician
Painter (Corporal)
Bricklaying Artisan
Welder
Motor Mechanic (Corporal)
Panel Beater (Corporal)
Upholsterer
Radio Technician
O.C. 2 Stores
Chief Groom
Tailor (Corporal)
Cobbler (Corporal)
Farrier (Corporal)
Tailor (Constable)
Draftsman (Constable)
Painter (Constable)
Electrician (Constable)
Panel Beater (Constable)
Groom, Grade I
Cobbler (Constable)
Farrier (Constable)
Dispensary Attendant
Groom, Grade II
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part III
GRADING RECOMMENDATIONS FOR OTHER COMPONENTS

OF THE PUBLIC SERVICES

In Part II, we have described a coordinated nlar, fc.- , .. . , . , r . , .state civil services. In this part of the report, we shall exlm^ S J V rh
ponents of the public sector, including the Iudc.comP“on for other com-
p’dy.ed™.! ta.tata, erg.ntaLs J^Sgc“^^

fcr .hrel olgmtatanTtahe.’ta",f
time and resources did not permit the kind of detXd studvwt ? fl h“On.S °f
After further examination, however, we decided tha? we should I h?P d 1 ’T’'
so that our recommendations would relate their comZsatiol \eyondtSa*ary ^rmination,
a i j c - .u eenneft o,,- A uuulPensation structures to the salary structuredeveloped for the civil services. Our task, then, as we defined it was to examine jobs in the
judiciary, universities, teaching polytechnics services and naracK.Ji > 10 J°D tnerable positions in the civil se^rvic/s ; and, on the‘Xciofe Tn± d‘? f “"^i
work, to propose appropriate salary levels for each type 0P organization”2

Because of our time and resource constraints, we bad tn od™. j , .i„ ..udyipg this g™p .1 OTg.nta.»„5. Three ^Sd"'fen”?'

1. A number of key jobs in these different organizations were selected.
2. The proposed civil service job evaluation was applied to these jobs where appropriate.
3. The remainder of the positions were grouned intn i . < ■ ,

comparable with the proposed civil service grades. ® Ca eSorles or work levels

4. Descriptions and examples of the work levels were developed.
other5' TheSalary SCaleSin organizationswere rationalized and compared with each

jab. wimpled in a.dre .0 re.abli.h in.eL, b'“h“"k

»d .T—hTta iXuW fly>«taie.l tatitata.

the data and to examine more closely the organization a? cnntwi • WS 'X3? con^yctec^to clarify
were functioning. organizational context in which particular positions

The selected positions were evaluated by the criteria wtohiiobnd t
service job evaluation system, and jobs were allocated to ProPose<^ cly^
proposed grade structure. The remaining positions In each oTaXf T™ °f
into the appropriate grade based on their organizational and salami relationship^ thTevZud

The two general operating principles were to allocate to the same grade all iobs of the same
complexity or worth, irrespective of the type of organization ; and to change exist ng relations^
only when evaluation indicated conclusively that they should be different. g P

The list of job rankings for the judiciary, universities, teaching services and oolvtechnics
parastatals and special government establishments included in appendices II-l t III-9 to this
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t represent both allocations to salary levels and the grade levels that probably would
from a detailed job evaluation. As this was not a full evaluation study and was based on

^relatively small sample of jobs, future evaluation could indicate more movement of present
ranking®—both upward and downward.

Finally, it should be noted that our review of parastatals was very limited, being confined
a sample of five among 300 organizations. The analysis of this group therefore was not as

detailed as the study of the universities and the judiciary.
This part is divided into six sections, dealing with the judiciary, universities, polytechnics,

teaching services, parastatals and special government establishments respectively. Some of the
principal problems of each type of organization are examined and, in the case of the judiciary,

universities, polytechnics, teaching services and special government establishments, positions
are allocated to groups to indicate appropriate salary levels. For the parastatals, guidelines have
been suggested that will enable each organization to make similar allocations.

We have not made definitive grading recommendations for jobs in these organizations.
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CHAPTER 8
THE JUDICIARY

In the case of the judiciary, we allocated positions to grade levels using two methods of
analysis and assessment. For professional legal positions such as judges, magistrates and
customary court presidents, we extended the approach developed for senior members of the
judiciary (see Volume II of this report).

Following the rationale for evaluating senior court justice positions, we explore in depth
the relationships obtaining within lower echelons of the judiciary. These investigations were
carried out by means of personal interviews with position incumbents for the purpose of deter­
mining the efficacy of traditional or existing responsibilities and relationships. Our findings
indicated that the present hierarchy of job relationships is logically interrelated and functions
effectively.

Evaluation of judicial positions is premised on principles of personal competency rather
than job content. Personal competency ranking involves relating individuals with varying
intellectual capabilities and personal strengths in a sequence of grades according to their skills,
capacity to assume responsibility and level of performance, We have found that the present
career development of personnel through progressively higher levels of the bench is determined
on precisely this basis. Moreover, we consider that the present arrangement is appropriate to
and effective in the operation of the judicial system. Hence, we arc not recommending any
adjustments to the internal relativities of professional legal positions. Rather, our proposals
for their allocation to new grade levels (see Appendix III-l) are consistent with and maintain
well-established practices.

For all administrative and other positions, the proposed civil services evaluation system
(PATTCES) was considered appropriate. Based upon sampling of selected positions, a repre­
sentative number of jobs was evaluated. Reference can be made to Appendix II-l for grading
of administrative and clerical jobs under this system.

There have been only minor changes to the relationships in the existing hierarchy—for
example, senior bailiffs and bailiffs have improved their relative position as a result of evaluation.
Senior bailiffs are now evaluated at grade 05. There does not appear to be a discernible difference
in work level between the senior bailiff and the chief bailiff. An evaluation should be undertaken
in the one state that has a chief bailiff (Lagos State) to see whether both positions are justified
in the same hierarchy. It seems likely that the chief bailiff position should be amalgamated
with that of senior bailiff. In the present study, however, we have temporarily placed the
chief bailiff at level 06.

Positions in the judiciary—apart from the most senior ones—are currently paid according
to civil service scales. This seems reasonable, as there is a great deal of common ground in
the clerical and administrative functions. We believe that the proposed civil service evaluation
method and the proposed grade and salary levels are appropriate to the judiciary and should be
implemented.
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2(f). °UrreComrnendationsfor ranking °f J°bs in the Universities are found in Appendix HI-2 (a) to

CHAPTER 9
UNIVERSITIES

and research jobs are largely reserved to the
■ k- k level academic teaching either in the rest of the public sector or

• In-lgeand have no clearly defined count rp been generally refer
universities and h comparisons of sa ry, Britain and various African nations. By
in the private sec • other countnes, Par“ overpaid. On the latest analysis available
to academic s Nigerian academics ar Nairob[Pppear to offer higher salaries to their
(usFngWI-ya dat’a), Zambia, .Khartoum d^N ? s fringe benefits and superan-
(using iv Nigeria. But ivigc ;m_roves the relative position of lower grades.
XtiSowances than the others and hi^P^ thes ther countries are higher, although
Xt the level of professor, however the py validity A more appropriate measure may be
absolute salary compansons are■ °^Uheferarchy, in which case Nigerian academics stand very
the relative standings in the mco taken int0 conslderation.
high, especially when fnng . .

. techniques developed for the civil services were largely
We found that the job evaiuau universities. Thus, we were able to analyze these jobs

KES &>' «»»•' ■»“““• “civil
• nhs we found that the whole job ranking technique used for the

In the case of academic jo os, -n tbe cjvj] services was appropriate to professorial
grading of senior managemen po we evaluated the lecturing positions against both
and lecturing positions, tor connrn ,
systems and obtained consistent results.

Ranking of Positions1
The present hierarchy of teaching and research positions is for the most part, appropriate.

It reflects separate and distinct levels of work and expertise, and also allows for sensible career
progression and effective salary administration.

We believe however, that the universities would benefit from a greater use of the organiza­
tional level just’below that of professor. As increasing numbers of young men and women
embark on a university career, the ranks of capable and youthful teaching staff will grow. It
is important that these individuals should have the opportunity to aspire to and achieve
senior positions within the university organization. If their prospects for advancement are
confined to the senior lecturer category, they may well seek career opportunities outside the
country ; and certainly Nigeria will not benefit fully from the potential they offer.

Consequently, we recommend that more use be made of the positions of associate professor
and reader. Both should be teaching posts, but associate professors should assist in departmental
administration and development of academic programs, while readers should concentrate on
research. Such appointments should be made on the basis of a thorough assessment of the
candidate’s academic, research or teaching excellence. They should be considered as promotional
moves for individuals with potential and under-utilized ability, rather than as retirement
positions.

Ranking places professors at grade level 14, equating them with administrative department
heads in the university. Associate professors and readers are ranked at level 13 and noint
rating confirms the placing of senior lecturers at level 12. ’ F
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Because there is inconsistency between j •
assistant lecturer title, we recommend the f 11 .'Vltllln academic institutions in the use of the

junior research fellow should be used onlvf °Wlng clarification. The titles assistant lecturer or
possess at least a Master’s degree or emT 1 3 position which requires that the individual
research ability beyond that required to obi' ent exPerience and demonstrable teaching or
paid at level 9. Graduates who do not have such" u Master’s degree. Such a position should be
graduate assistants, research assistants assist 9ualifications should be appointed as instructors,
Included in this rank would be recent’grad tutors or any other appropriate title at level 8.
studying for a second degree. S uates who are taken on to the academic staff while

Analysis and evaluation of non-academ'
results outlined in Appendix III-2. The re "C pos,t’ons *n the universities have produced the
heads have been ranked with professors aF'^^V’ 1t>ursar and other non-academic department
and other non-academic department heads cn i' While registrars currently earn N7,100
at Ahmadu Bello University and the Univ rr.ent y earn ^6,600 (except bursars and librarians
could not find justification for grading them o^11? ?i igeria’ Nsukka, who earn N7,000), we
them with such positions as director of a main • grade ,dgher 1 for this would have equated
tion. Rather, the registrar is a department he ‘jStl?ute’ su.ch as ABU’s Institute of Administra-
equals”, is essentially equivalent to the other W"0’ wfdle baving the status of “first among
Vice-Chancellor. He provides a service in non'academ>c department heads reporting to the
teaching and research. support of the university’s primary functions of

Ranking of these jobs at grade level 14
positions in the university. Other criteria have 1 '’C U-Pper salary limit for non-academic
tion system. For example, the normal entry lev^r establis,led under the civil services evalua-
except for medical doctors, who enter at lev 19 °pgraduates int° the work force is level 8,
administrators and professionals with apnroxim,A,r® leve! 9 is also the entry level for
Chief clerks and heads of clerical units are n 3 u i ^ears’ Post-qualification experience.
clerk is 5 ; basic working level for a clerk is 1 °ri?^ y evel b i the senior working level for a
These grade level descriptions are elaborate/'-6 »’ and tbe entry ^eveI por a clerk is level 3.
organizations. rated in Appendix III-5 (d) dealing with parastatal

Using these criteria, as well as the iob ev 1
into account existing organization and salary S ?at.10n results of selected positions, and taking
assistant registrar, accountant I, sub-librarian T 3 10?sblps’ we bave grouped the positions of
chief technologist at grade level 10 ; administr ’■cngl^eer medical officer (experienced) and
and superintending technologist at level 9 • ad*3 ° -er most accountants II, engineer II
assistant librarian and engineer (entrv ]PVP’n ministratlve officer II, accountant (entry level),
at level 6. ' el) at grade level 8 i a"d chief clerk and staff nurse

We recommend that the lecturer I a , ,
should be recognized as two separate er d ecturer U (or lecturer above the bar and below)
promotion dependent upon merit rather than seand •hat tbe move from 11 t0 1 bc considered a

A smooth progression into the evaluar
level 10, assistant lecturer and junior rese I fgrades Puts lecturer I at level 11, lecturer II at
assistant and assistant tutor (where thev ■ , ow at level 9, and graduate assistant, research
grade higher than the established normal*1^ at,level 8- This places the assistant lecturer one
professionals in the universities and the c' ’eVel for recent graduates and inexperienced
We noted that a high proportion of assistant I Services- °ur sample supported this differential :
or Ph. D.) or experience of teaching or d eCtUrers was recruited with a second degree (M.A.
the position would justify only level 8 emonstrating. Without such training or experience,
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Salaries and Benefits

A compensation package comprises basic salary plus fringe benefits. The adoption of a
common grading and salary structure between the universities and the civil services requires
that the total compensation package be consistent, at least in its major elements, among the
various organizations. Thus, if the same salary scales are to be used for the universities as for
the civil services, their benefits should be the same, both in monetary terms and in terms of
level of eligibility.

A step toward consistency in fringe benefits was taken on April 1, 1973, when the Federal
Military Government approved payment of super-annuation and vehicle allowances in the
universities which brought them more in line with those available in the civil services. Other
fringe benefits such as housing, leave and travel allowances are determined by the universities
and they vary from one to another.

Study and sabbatical leaves and associated travel grants are appropriate to the academic
staff of a university, and we do not propose changing them. Housing benefits represent an
extremely significant and complicated issue which will take some time to sort out. Where they

256

her levels. Thus, if a particular job in a universityi natterns emerged at ot safely be placed in the grade that includes
Similar gc^^uPr list in APPen^jiar entry qualifications and in the same current salary

m°pe°nending further evaluation. the same as those in the

A similar situation occui • t Tn the civil services, this is the entry point for a newly
« ♦ontq II are a case in poin •• pvaiuated at level 8. In Ahmadu Bello University,

lfied°accountant and is appr°Pr>* ? responsibilities and is therefore allocated to level 8
quahfie U position carries s however, requires a professional qualification and
the accounted U Universlty of Lagos, W accountant R and this_together
at least three^ears’ exPer^ado^ relafionship-suggests that allocation to level 9 is more
with the iob’s present organizatioi executive officers, higher technical officers andX„p A>” A •«?■!>' of Job. by <M« alo™ C.„ be hlgbl, mis-
other positions. This means that difficult t0 ldentify like jobs ; in other cases,
leading. In some cases titles u , ting relationships may vary, indicating that the
titles may be identical, but saia «j.^erent \ye have tried to take all of these factors into
job content and thus the jo ^0^ on current relationships as a basis for making allocationsaccount and have relied p
to new salary levels. .

r.i . the relationships recommended in this report are generally valid andWe are confident that osi a new salary structure. We were not, however, able to
provide a sound basis tor P bave wjshed in the universities, and we recommend that a
spend as much time , . b eva]uation study should be undertaken as soon as it can be
more detailed orgamza 10 proposed for the civil services would be appropriate for

“d ” "b' ’dop“d- “c
positions can be ranked in the way we have shown.

Tf it is decided that a different plan should be used, it should be one that produces a
• I nnd nreferablv, has the same number and nature of grade levels as those outlinedin^hisreport tJ?pX1t comparison of jobs throughout the public sector. It would also be help­

ful if commoA job titles should be devised jointly among the various universities.



they should be offered
• -i nnr indppd hv y«ua allowances, however, are no longer paid by thecivil services—nor, inaeea, oy other univers tine in ac- . ’ • etheir continuance. versifies m Africa—and we sec no justification for

Discussion of benefits inevitably leads tn mneid <• L • . r
j- bntTvnnn enninr j? 10 cons>deration of the criteria for eligibility andthe distinctions tietween senior, intermediate and . a -n, • • ■ • • .. ... u“lc ana junior staff. This is a major issue m theuniversities. J

t t^XmLcat/o^b^ween^heIt™?*01-s'8'hficantly less than those for senior staff,
Xe • diate at Lapos but sen' P$ ’ti?I\c ear- ^or example, a pharmacist is considered tobe *“df* a‘fe * Ibadan; a senior technical officer at Ibadan with a
salary or £vJ,5ZV-t-,izu is considered intermediate wk*-™ «. t, • • .xt__r3sj9 2 n<n ;o whereas a technician at the same universitywith asalary of N2,140-3,060 is considered to belong to the senior staff.

This division into classes conflicts with the evalnotin^ r- u u u- <•their relative complexity and significance. W• therefore ™2°m 7th fth °f
. .  j-  £ k r lj- tnerctore recommend that the concept of senior,intermediateand junior staff be abolished in the universities and, indeed, wherever else it
appears in the public sector. If it is necessary to draw dividing lines for the eligibility of
restricted benefiof working groups, or fo/recruitment or administration
purposes, they should be drawn on the basis of grade level. If distinctions are required, let
them be consistent and related to the worth of a job to the organization.

The proposed grade level 8 is similar to the former civil service scale A or normal entry
evel for professionals or graduates, and it appears to be a sensible level at which to draw the
me for the provision of housing or housing benefits and the like. It should be the appropriate

level in the universities as well as in the judiciary and civil services, until a more suitable meffiod
of allocation can be devised. The special problems of parastatals are discussed in Chapter 12.

Medical Staff: A Special Case
There is considerable variation among the various • . >■ . . , .

research staff are compensated. Ahmadu Bello Universitv for e a 1 °Wme lca ^acJung and
ment; Lagos pays medical teaching and research staff on h P ’ fvea a ^nlca> suPPle-
differentiate between clinical andS pre-clffiicalpositions. hlgher scale = Ibadan and ^ers

those^dXf to^hf I?°Sj,tiOnS- We haVe nOt made sPecial

addition »traditional relationships, and, factors a. market pressures’, p3£™“h?“owries
and job content (as indicated in our limited sample) armie in fJ countries
for medical teaching and research personnel ® additional compensation

We therefore recommend a system of supplements (similar to that provided by Ahmadu
Bello University) for registered medical doctors emnlovpd in o i / llnau“
capacity. The following amounts should be awarded tosuch individuals o^erTndabo'veffieh
normal salaries, on condition that they do not engage in private practice :

Professor N3,000
Reader/Associate Professor jsj3 qqq

Senior Lecturer N1500
Lecturer I Nl’sOO
Lecturer II ^1,500
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All

All
All

All
All
All
All

Universities
Universities
Universities
Universities

Universities
Universities

Universities
Universities
Universities

-------  _ Universities
All levels of administrative and professional staff below the Registrar, Bursar and Librarian

remain as ranked in accordance with the criteria established in our report.

Grading Task Force, the Commission decided that,
the final report of tJieUniversities in accelerating the pace of development

After reviewing “ ce of the role oi ,_level manpower and the recognition accorded
in their view the imp much neeae 6 in the gradings of academic staff from the
through theprodu^" ° ity warranted m °f Registrar> Bursar and Librarian
to academicians in the above as we!1 as
level of senior lecturer
level shown below :
SA6 .. ....................................... All
Directors of M*jor Institutes.. .. .. .. .. All

Pdndpals'ofleplSte • .^“’“ociaf and Economic Research, Ibadan

Director, Nigerian Institu

Professors
Registrars
Bursars
Librarians
5M4
Associate Professors
Readers
SAS
Senior Lecturers
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CHAPTER 10

POLYTECHNICAL INSTITUTES AND STAFF DEVELOPMENT AGENCIES

This chapter deals with the following institutions :
College of Science and Technology, Port Harcourt
College of Technology, Calabar
Yaba College of Technology, Lagos
The Polytechnic, Ibadan
Mid-West Polytechnic, Benin City
North-East College of Arts and Science, Maiduguri
Institute of Management and Technology, Enugu
Centre of Management Development, Lagos
Administrative Staff College of Nigeria, Lagos
Industrial Training Fund, Lagos
Request for data from the Polytechnics at Ilorin and Kaduna did not elicit Jj

Courage
As in the case of the universities, detailed job description forms were sent to each of the

above institutions for completion by incumbents of key positions in each department of the
institution. Details of salaries, allowances and other conditions of service relevant to job
evaluation also were collected. Because of time constraints, however, interviews with positions
holders by members of the Task Force were possible only on a very limited scale.

Ranking of Positions
Notwithstanding the fact that research carried out in the polytechnics and colleges of

technology is of a relatively lower order than that in the universities, and that the former
are non-degree-granting institutions we found that the quality of academic and non-academic
staff recruited by the polytechnics and colleges of technology, and indeed by the staff develop­
ment agencies listed above, was of the same standard as those employed in the universities.

From our analysis of the data, we also found that the job evaluation techniques developed
for the civil services—namely, PATTCES and GSOES—were largely appropriate for the
non-academic jobs in each of these institutions. Thus, we were able to analyze those jobs
in some detail and compare them with similar positions in the civil services and the universities.

For academic jobs, the whole job ranking technique used for the grading of senior mana­
gement positions in the civil services was found to be appropriate to lecturing positions in
the polytechnics and colleges of technology. For confirmation, we evaluated the lecturing
positions against both systems and obtained consistent results. Our recommendations are
presented in appendices III—3 (a) to 3 (j).

Ranking places the heads of the polytechnical institutes (rector, director, principal),
who are currently on salaries ranging from N7.100—N9,000 in level 15. This is equivalent to
the grading proposal for directors of major institutes in the universities and two steps below
the grading of vice-chancellors. As in the case of vice-chancellors, we find no justification
for establishing salary differentials between heads of the various polytechnical institutes.
While the principals of the older institutions are responsible for managing relatively larger
institutions, those in charge of the newer polytechnics have equally onerous responsibility
for planning and executing the huge development programs now under way in these institutions.
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13

10

09

08

07

12

11 («)
(*)
(<)

(«)
W
W
(«)
W
&

(«)
(*)

(«)
(*)

(a) Assistant lecturer tn , TT me- • ,
M Position of equivalent job worth with administrative officer, grade II. This is the

entrv level for the candidates who requires an honours degree for entry into the
of the college or agency. It is proposed, however that, assistant lecturers

who possess 2nd higher degrees, such as an M.A., M.Sc. or Ph. D., be converted
to lecturer, grade II in level 09.

Positions of equivalent job worth with nursing sister, executive officer, technical
officer, personal secretary, catering officer and so on in the civil services.

06—01 These were evaluated on the basis as if they corresponded to comparable jobs
in the civil services.

The above rankings ensure comparability with those in the universities on the one hand
with the National Teaching Service and the civil services on the other.

Although level 12 is shown as vacant, there is, in practice, no real break in salary between
levels 11 and 13 in the proposed new salary structure.
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f the Administrative Staff College of Nigeria and the
The rcsoonsibilities of the director ot . ent> each of whom at present earns a salary
director of the Centre for Managemen of heads of the polytechnical institutes. Both
N7 000 were assessed as equiva ent “evel j5 The Secretary of the Industrial Training
positions are accordingly being placea ition currently carries a salary of N7.000, the
Fund is graded at Level 14. g idered to be relatively lower than those of the heads of
responsibilities attached to it are co
the other institutions. , „ produced the following results. Full details are provided

Our analysis and evaluation p
in appendices III—3 (a) to 3 Ur

Grade Level
14

Head of academic department
Head of major support department

Professor
Head of other support department
Deputy head of major support departmen

Principal lecturer

Vacant

Senior lecturei support departments
Position of deputy ®a with that of seniOr assistant registrar in each
Positions having equivalent j<j

support department

Lecturer, Grade I .
Positions of equivalent job worth with assistant registrar grade I

Lecturer, Grade II
Positions of equivalent job worth with administrative officer, grade I



We are confident that the relationships rec
provide a sound basis for the salary recom on\mended in this review are generally valid and
appear in the lists in Appendix HI-3 it mavr ,atlons- If any particular position does not
of the other positions with similar entry 011 re y be p,aced in the grade that includes most
pending further evaluation. 7 qualifications and in the same current salary rank,

As already noted, because of time const™i ♦
investigation in these institutions as we wouldT We.were unable to carry out as much detailed
more detailed job evaluation study be undertit aVe ^ed‘ Accordingly, we recommend that a
plan proposed for the civil services would be apd” aS.eariy as Practicable. The new evaluation
polytechnical institutes, and we recommend fjpr°Pnate for use with non-academic jobs in the
ranked in the way wehaveshown. rnat lt be adopted. Academic positions can be

We suggest further that, along with then
should be made to decide upon common positin^a?-^at‘On and J°b evaluation study, an attempt
various polytechnical institutes. 1 'es related to equal job demands among the

Our comments in the section on the » •
technical institutions and staff development ChaPter 9 aPPJY equally to poly-

r these institutions as for the civil services their ttie same salary scales are to be used
terms and in terms of level of eligibility. ’ e,r benefits should be the same, both in monetary
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CHAPTER 11

NATIONAL TEACHING SERVICE

rimary schools, Koranic schools ; secondaryCoverage . . tpaChing staff rP„hensive high schools, including those offering
. . aoter deals with t a and compr School Certificate and Higher SchoolTtus fs . secondary the West Af ^d trade centres . and teacher training

which ‘°™ “ p“ °f ,he

universities. broad categories .
These institutions fall mto staffed by the Ministry of Education
1. Government schools direct y^, Northern state,
2 Local Education Authority government and administered in some states

„«^nrv schools grant3 Voluntary agency
by school boards. erant-aided by government, including those owned by

4. Voluntary agency schools no g
private proprietors. intended to apply to the first three categories.

The proposals made in this chapter

Ranking of positions chools are civil servants and enjoy the same conditions
Teachers in the first category  o s education officers and assistant education officers who

of service as other civil servants. Ihey often interchangeable with staff in the ministry.
are deployed from the ministry an al> vice-principal and head of department in these
The structure of duty positions or p from those which apply in voluntary agency institutions.
institutions is based on criteria mne agency schools bears some similarity to those in
While the salary structure in tne Jevel for graduate teachers, the duty positions in
government schools, particular criteria recommended by the Asabia Committee1.
the former are structured basically on tn

, f oositions in post-primary and primary schools in the FederationThe general pattern ot a y P.^ jn one or two states where the position of headmaster,
is set out in Appendix Hl- , F p,^ introduced, the present structure of positions of
special class of primary s - ant headmaster/headmistress of secondary modern and
Jrim^SkrXcted in theappendix accords with the Asabia Committee’s recommendations.

Our studv revealed that, while in job worth terms the responsibilities of teachers in
voluntary agency schools compare favourably with those of their counterparts in government
institutions, the conditions of service of the former are by and large, less favourable than those
of the latter Accordingly, we endorse the recommendation ot the Task Force on Education that
there should be parity of treatment between these two categories of teachers. The plan set out
below is designed to apply nationally to teachers m all schools supported directly or indirectly
by public funds.
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Atpresent, the majority ofsecondaryschoolsareboardinac„i, i .• . cpals a burden which is in addition to their norma! administer00 j’C""x uponthcirprinci-
ties. This factor has been considered when assigning level 5atI/e educational responsibili-
day schools develop within the communities it may faS ° l"ree Srades of principal. As
some adjustment to the grading of these positions. 6 necessar7 *n the future to make

New
Grade

Standard Teacher Service Auxiliary
Teacher Service

f 13
t 12

t H

10

09

Principal, Grade I __
Principal, Grade 11
Vice-Principal, Grade I
Principal, Grade III
Vice-Principal, Grade II
Senior Master, Grade I
Vice-Principal, Grade III
Senior Mater, Grade II
Master, Grade I

—

08

07

06

05

Master, Grade II
*H.M., Grade I
Master, Grade III

*H.M., Grade II
‘Assistant H.M., Grade I
Teacher, Grade I

*H.M., Grade III
‘Assistant H.M., Grade II
Teacher, Grade II Auxiliary Teacher, Grade I

04 — Auxiliary Teacher, Grade II
03 — Auxiliary Teacher, Grade III
02 — Auxiliary Teacher, Grade IV
01 — Auxiliary Teacher, Grade V

The above grade levels are predicated partly on the principle of personal competency and
partly on the evaluation of duty positions of principal, vice-principal, headmaster and assistant
headmaster. The duty positions have been ranked on the basis of comparability with their
counterparts in the public service; they also take cognizance of distinctions based on the
population of teaching staff and students, as well as facilities available and the level of academic
attainment of students who graduate. It is pertinent to point out that as against student
population used hitherto as almost the only criterion for classifying educational institutions, the
classification recommended in this report is based largely on the number of classes in each
institution. Our study revealed that, while, the size of a class is laid down in the various Education
Laws, some headmasters or principals are inclined to increase student enrolment indiscriminately
with a view to achieving higher grades without corresponding increases in teaching staff and
facilities, to the detriment of educational standards. Provided that the education authorities
ensure strict compliance with the requirements of the law in regard to the size of a class, it is our
view that the number of classes, and thus the number of teachers supervised by a principal or
headmaster, is a more rational factor for classifying primary and secondary educational
institutions of the types covered in this chapter.

‘Headmaster or headmistress of a primary school
fGrade Levels 11,12 and 13 are classified as SAI, SA2 and SA3 respectively
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ConversionThe recommendations presented in this report for the ranking of duty positions of r> • ■and vice-principal of post-primary institutions and if headmaster/headmistress and ^riI?clPal
headmaster/headmistress of secondary modern and primary schools will necessitat assistant
fication of the existing institutions. The result of the exercise will indicate the'6 3 reclajss>-
grade levels for the incumbents of the affected positions. aPPropriate

For other categories of teaching staff, conversion tables have been pren dpresented in appendices 4 (h) and 4 (t). " red- These are

Special Duty Allowances
It is present government policy to provide allowances for special d »■required of a Games Master or House Master. As those duties are added to SUC^* as those

the payment of such allowances is consistent with the principle of ennol heJ°h of teachinaand we recommend that they be continued. ** 1 Pay for equal Wo^’

„i;firation for teaching in a primary school should be th„
In our view, the ary teachers are those holding qualifications that are not

Grade II Teachers’ Certificate Aux onsiderabIe number of such teachers are currently
appropriate for teaching m s<c"°commend that as qualified teachers become available, the

employed in schools, out w P dispensed with.
services of auxiliary teachers should be disp

Heads of Departments of StudyA the retention of the arrangement proposed by the A«,k-We further reco.m?1f"dthehFederal Government, that where a minimum numbe/of

of N250 during the period he performs the dut).
Further details of the new structure are set out in appendices HI-4 (6) to 4 (g).

264



CHAPTER 12

PARASTATAL ORGANIZATIONS

The large number of parastatal organizations, ranging from the Nigerian Railway
Corporation to the smallest publicly owned selling company, and the variety of organization
structures that they have developed to achieve their objectives pose a very different evaluation
problem from that presented by the relatively homogeneous universities. It has not been
practicable in a short time to perform a job evaluation study in each parastatal organization to the
degree of detail that characterizes the evaluation process in the civil services. Nevertheless,
some level-by-level comparison has been required to allow us to make salary recommendations.

Volume II on the senior management plan describes the division of parastatals into four
groups, on the basis of their size and importance, in order to facilitate the grading of senior
management positions. Following the same breakdown, we chose a sample of two parastatals
from the A category and one from each of the B, C and D categories. The organizations were
visited and interviews conducted covering a cross-section of job holders. The data gathered
by the Public Sendee Review Commission’s Task Force on Parastatals also were made available.

We used the same procedure as described earlier for the universities. We established
key jobs to facilitate comparisons between companies and establish benchmark positions ;
related these positions to the levels produced by the civil services evaluation system ; and
allocated the remaining positions to these levels by reference to the benchmark jobs.

Ranking of Positions
The lists in Appendix III-5 show in detail the allocations of work levels in a B parastatal

(Nigerian External Telecommunications Ltd.) and the allocations of selected benchmarks in C
parastatals (the Benue-Plateau Marketing Board and the Western Nigeria Printing Corporation
respectively). The process of allocating all positions to the new structure should properly
be performed by each parastatal organization; for it implies possible changes to the
organization structure in order to emphasize the activities that actually serve the prime function
of the organization. Most organizations will want or need to develop job evaluation systems that
reflect the peculiarities of their own industry. We recommend that where this is done the
system should be designed to be compatible with the grade structure proposed in this report.
This will ensure that rational comparisons can be made level by level between different sectors
of the public service and future salary improvements made accordingly.

In the meantime, each organization can quickly and easily allocate its present jobs to the
proposed common grade structure by reference to the grade level descriptions and examples
that appear in Appendix III—5 (<Z). This list indicates the recommended salary range for each
position.

The grade level descriptions cover levels 1 to 10—that is, positions up to but not including
supervising and management levels. The top three levels of management are established by the
ranking method described in Volume II. Positions that fall between the third organizational
level of management and grade level 10 should be allocated to grade levels appropriate to their
worth to the organization, their present reporting relationships and the same level allocated to
jobs of equivalent complexity elsewhere in the organization. This simple exercise can be
completed by experienced personnel managers and department heads in a relatively short
period of time : a few days for a small parastatal; a week for a large one. If the organization does
not install its own job evaluation system, the descriptions presented here can serve as an adequate
grading model for many years.
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Salaries and Benefits . .• • • . .!,«« and benefits in the parastatal organizations produced some
Our investigation into saia benegt practices varied between different organizations

interesting information, balary -r „eographical location, and whether the manage­
depending on their industry oi• ct services or of the private sector. Some parastatals
ment philosophy was closer to were almost indistinguishable from ministerial
functioned so like the civil s benefits which read like an extract from the General
departments, and they, had g private sector with which they were competingOrders. Others functioned much.Suspicion bemuse of their expense. P "g

and regarded fringe benefits witn suspThe oarastatals generally paid their employees better salaries than the civil services for
similar work especialk"at the senior clerical level, but less than the private sector, especially at
similar worK, especially overall benefits package, however, was not as generous as

because different organizations use different bases to calculate fringe benefits, allowances and
pension contributions. Suffice it to say that there is considerable varm^ and some parastatals
have a poor benefits provision as compared with the civil services, especially for middle-level

staff.Nevertheless, the pattern was clear enough to indicate that the salary ranges proposed for
the civil services would provide reasonable increases for the majority of employees performing
comparable work in parastatal organizations, if allowance were made for different levels of

benefit provision.One of the objectives of this Task Force is to ensure that the salary increases that emerge
from our study result in a greater congruence of earnings between people performing essentially
the same sort of work in different types of public organizations. We therefore recommend, with
some provisos, that the same salary scales should be applied to the parastatals as are proposed

for other parts of the public service.
The provisos derive from the following considerations :
1. Legitimate concern for the protection of individuals, should their present salaries happen

to be higher than the recommended new scale.
2. The fears of the parastatal bodies that common salary scales might be inflexible and

involve further control of their functions by civil servants.
3. The possibility that the reasonable objective of ensuring some degree of equity in th

salary treatment of public employees is not taken to the extreme that it affects the abilitv fthose organizations to achieve their primary objective. ot

4. The problem of different levels of fringe benefits in parastatals and between thPm . ..the civil services. ciwuen tnem and

These provisos can easily be met. The salary administration implementation guidelines
described in Part IV of this report outline procedures that would ensure the protection of those
few employees in parastatals who are overpaid for the work they do. Our recommendations
provide that all employees will receive at least an 8% salary increase. The increase will be more,
of course, if a job is currently being paid much less than the recommended new salary scales.

We believe that the operating independence of the parastatals can be maintained by
allowing each organization to allocate its employees to the common work or grade levels, without
imposing centralized civil service control, but perhaps providing for an audit of how the grade
level descriptions are being interpreted, by the Agency proposed for implementing the job evalu­
ationsystem. For common tasks and functions, this will cause few problems. For key operational
jobs, however, many of which may be unique to an organization, the parastatal body itself must
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to mos^adminfetrative,’ckrlCTl o^mavmd pe^^The^arMtatals'a]8exchptldnhwou^ not ad^
conduct their own job evaluation programs as soon as, tk f '°
should produce a profile of work levels that are comparable with ?arh Th™ eva uatl0n sXste“’s
grade level descriptions as a guide-and include £danr Je‘ i?8 US'ng d
Pay Research Unit (see Volume IV of this report) ^ recoramended b? the ProP°sed

Because of the different bases on which pensions are determined and because not allparastatals have non-contnbutory schemes like those of the civil service where palatal
employees have contributory pension schemes, allowance must be mad for saTanrc to be
higher than the common recommended levels, to the extent “ tor salaries to be
pension contributions up to a maximum of 15 per cent of his empITV
for all parastatal pension schemes to become non-contribmory ^\lhis rX7s probfoms of
transferability and protection of accumulated pension rights Basically the point is that if

«™pl»y~. i"

I„ T ‘ pro?T

the abolition of fringe tenefiis and the ir replacement by adequate taxable satay. P°IC^ °^eCtlVC

Housing and transport are such intractable problems in Nigeria today that it is simply
not feasible to discontinue the provision of houses where they are presently available or to
withdraw the basic car allowance. But there is no reason whv all u 11 ”
as family aHowances and leave grants, should not be abolished and replaced by sXyTf’ equid

value. Whatever decision is made on such benefits, all public sector organizations using thesame salary scales should provide the same benefits ; otherwise, comparability is lost. g

For those benefits that remain, we recommend a mm™™ i„.„i v lt. / . ■the short term to availability) based on job grades for all nnhlir ° 6 (subJe£J *n
is rational and consistent, because it relates to the worth of the ioh^^d °r^’nlza lons' Tb,s
Moreover it eliminates the need to maintain the old discriminatory and °at time?Irratfonai
division of staff into senior, intermediate and junior classes in the parastatals.

Organization of Parastatals and Levels of Management

•11 T^CTept °f leVC1ll ofmanageme“st be considered carefully because its interpretation
will not be the same m all organizations. There is no single form of organization structure that
can be recommended. The organizational form must vary with the nature of the product or
type of service, the size of the organization, the predominant management philosophy and the
availability of suitable personnel. Consequently, positions which in one organization are
dearly a the second level of management could in a different organization be morfappropriately
graded at the h.rd level of lower. The mam determinant is the size of each job and its worth
to the organization. J

Chart I outlines a classic form of organization in which responsibility for the achievement
of the organizations primary objectives is allocated to managers of operating divisions, who
might each be responsible for a geographica area (as in a widespread transportation organiza­
tion) or for an industry or product grouping (as in the case of a disparate multi-product
manufacturing and marketing organization). These men will clearly be the second level of
management as they provide the function which is the raison d’itre of the organization
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, r nf specialist departments—finance, personnel
norted by a nun L product development—that offer essential

They will normally be supP engineering an P^^ t> f the d)vlslons
n .naaement, marketing s^r'‘ divisions and must considered to be the second line of
"Sm all of the operat^.gger jobstfj.  ̂should be at the third level.

bUt lament IlthougUh a number of less sig * number of subordinate managers who
m S ’ ch division manager - b ting function (like manufacturing or

Renorting to each alv te element 01 r that one dlvlsl0n (such as production„,b "5. ,hM °r

SSI?>'“k >"d ”"'h-of management, depending e that might be more appropriate to a product
.conization strucruie ijne of management, but the primary

Chart 2 shows a^ °^ef executive .s agam th might in this case be marketing managers
marketing company. d ]ine of manag line or for a marketing function or serviceoperating divisions or a speclfic produ
responsible either for a
(like market research). supply and finance functions might be relatively

t n on organization, the pr°.d“^tl0fnt’he company and thus be appropriately considered
less significantto the main line of activity^ equate with the marketlng managers’ senior

in the third level of manageme
subordinates. possible organization structure of a hypothetical

Tn rontrast the same chart shows afP rchasi and selling are equally great and where
marketing board, where the comp exit,es^f P executive would have more than four persons
marke ing ’blem. Normally, a c stajf activities personally ; but this structure
Reporting him and would want to cove was closely involved with his top managers
would be appropriate where the chie kvels and therefore wanted to keep his
in the detail of negotiations^aUhe part time.
span of control narro • ns is to indicate how one identifies the second and third

The purpose of these iUustrat‘°kation and to show that there is no single “correct”
levels of management in an org adopted has to reflect each organization’s objectives
organizational solution. The s ru factors indicated earlier.
and operating priorities, as well

er be established. Lines of communication should be as
Some guidelines can, howev , $ of control. The top managers responsible for achieving

short as is consistent with ettec iv be graded and paid at the highest level. Sometimes,
the organization’s prime objec 1 be graded so high, unless the advisory function is
staff support or advisory pos s <)r product. Each manager should be given control of as
also part of the corporation s s vement of his objectives as is possible and reasonable.
many of the functions that anect ac

■ that sometimes there are exceptional individual managers who
It is also appropna responsibility than is indicated by these guidelines. Where an

can carry a broader s p P h a m it should be sufficiently flexible to arrange

The organizational anomaly of the “deputy” position occurs frequently in parastatals in
Nigeria as it does in the civil services. A deputy who does not have specific operating functions
and responsibilities only gets in the way, slows down decision-making and lengthens channels
of communication. He cannot reasonably be expected to make intermediate decisions himself;
if it is not necessary for the superior to be involved in the decision-making process, then the
task should be delegated to the operating subordinate who presumably knows the job better.
On the other hand, if it is necessary for the superior to be involved, then the deputy’s involve­
ment is an unnecessary and wasteful duplication.
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Some managers need someone to help them analyze „
they should appoint a secretary, a junior analyst or a dp ° quantities of data. In such cases*
of the decision-making channel. Should a deputy be ren r?0I\a' ass,stant who can be kept out
of a superior, one should be drawn from the next low*^ c<}ver t^le temporary absence
temporary absence is extended, a temporary salary increa eVe °* managcrnent > and the
should be made to the deputy to compensate him for °r ProPorti°nate ex-gratia payment

■m ror assuming additional responsibilities.
The problem of effective control by a manager of hi u .■

by restricting the span of control. It is generallyagreedVuborc*lnates's made much easier
have no more than about eight and no fewer than four m eac . manager should normally
should have no deputies. The proposed new organizatin en reP°rt'ng directly to him, and he
Corporation, while an improvement in many respects ” S ru5ture t^le Nigerian Railway
shows twenty-one people reporting to the general mana mi ° °Id structure! nevertheless
The fact that the general manager has a deputy will not ' 1 US 1S an ’mpossible situation.
general manager to manage or for his subordinates to get lna*<e ** anY easier for the

M 5'-1 tjuicK decisions.
In this case, not all of the twenty-one subordinates rennw ,

be considered to comprise his second line of manageme t "rr t0 8enera' manager can
relationships and informal working patterns indicate that th ct> present salaries, status
Railway Corporation is very different from that shown nn .h 6 rea organ'zation of the Nigerian

n tne organization charts.
This example points to the necessity for each organist'

and structure and to make its own allocation of jobs to grade levels tO ana • e *ts own ^unct‘ons
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CHAfiT 1

r|ASSIC -LINE AND

k- f pcutive is the first level of management, the heads of the majorIn this structure, the chiet ex second level of management. These divisions may be
operating divisions will norma y raphy. The corporate staff functions would normally
structured by industry, pro u ger functionj such as finance manager, could rank at
be the third level (throug O' operating managers would be third level or lower
the second level), and t responsibilities. This is a general outline. The size of
fi'S-•»' f™' d'““s ‘“el-
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Possible organization structure
chart 2

OF A

This might be contrasted with a possible structure for a small
hypothetical marketing board which has complex purchasing, selling and

finance functions:

2nd
level

3rd or t
4th level.
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272

In this.8"“-Thus,
• ne functi°nS'

>ri’rie

art time or closely involved in the three
. ,e i8 eitbfred to a minimum.

• f esecut ol is lir°lteO
„,lire, ‘he C*1 afI of c°ntr orh to determining grade levels of positions

lis str11 irhus, h's P . e appr0 view of the differences in salary scales
jeScribeS. ing salat\e/ reqUired in interpreting the guidelines.

Pr""V . discusS1°nose °f rT^ment Leases for the parastatals will be lower than
The f°regT for the P?Jfrable judg salary *n jV of this report, current salaries in the

■ JJ^ation, conSlda percentaCd ^those of the SerViceS’ Hence- in Phase 1
lIr pach organ*zat aS a P discus^?er than t eases may be somewhat less than those in
U should be n°^\ service®^ (evels h'g^ sa^rY * statals will compare favourably with civil
those for th ' for m°st F n the Para in the felines for salary coversion presented in Part

”‘h

work.



CHAPTER 13

SPECIAL GOVERNMENT ESTABLISHMENTS

Outside the normal set-up of ministries and denartm, . • . e ,services, there exist several quasi-government agencies whirl? S tbe f^?raI, ?nd, State ?*'*
which are conferred varying degrees of autonomy in their es[ab,Isbed by law and on
ministries and departments. 7 neir relationships to their respective

Data relevant to job evaluation were invited from s.mk „ , ,in some cases by personal visits by members of the Task r8amzations by letter, followed
these organizations either failed to respond or furnishpH e?rettably, a large number of
eventually replied forwarded their data too late for them tn h etJuate information. Some that
in this report ' be anaIyzed. evaluated and included

This chapter therefore deals with those establishment, lsufficient time for jobs in them to be evaluated. These are • Whose data were available in

Institute of Health, Ahmadu Bello University, Zaria
University College Teaching Hospital, Ibadan
University of Nigeria Teaching Hospital, Enugu
University Teaching Hospital, Benin
Lagos University Teaching Hospital, Lagos
Agricultural Research Council of Nigeria
Cocoa Research Institute of Nigeria
Nigerian Institute for Oil Palm Research
Nigerian Institute for Trypanosomiasis Research
Federal Agricultural Research and Training Centre, Umudike
National Library Board of Nigeria
East-Central State Library Board
Rivers State Library Board
Mid-Western State Library Board
West African Examinations Council
The University of Ife is still in the process of setting up its teaching hospital.

University Teaching Hospitals

Data, such as staff lists, nominal rolls, salary scales, and general service conditions were
received from Lagos, Ibadan, Enugu, Benin and Ahamadu Bello University Teaching Hospitals.
Job description forms were also completed by occupants of key positions in each of these
establishments. But because of considerations of time and distance from Lagos detailed
sampling and evaluation of jobs were confined to positions available in the Lagos University
Teaching Hospital. Positions which were not available or were not filed in LUTH were latersampled at the University College Hospital, Ibadan. tre *ater

The first problem the Task Force faced was disparities in the salaries paid by the various
teaching hospitals to staff performing similar functions. The teaching hospitals themselves
have been aware of the need to harmonize conditions of service. Hence in their meeting in
July 1973, they decided that there should be harmonization between the teaching hospitals on
the one hand and between the teaching hospitals and the universities on the other.
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We were also able to obtain the report of the Udo Udoma Board of Inquiry into the
Trade Dispute between the Lagos State Government doctors and the Lagos State Government
and the Order of the Federal Ministry of Labour on the Board’s recommendations. Although
this enquiry was limited to Lagos State, its repercussions have been nation-wide and accord with
the general feeling in the medical and health services on the subject of harmonization in service
conditions between the teaching hospitals, which are more favourable, and the public service on
the principle of equal pay for equal work”. In fact, during the present exercise, a nation-wide
industrial action by nurses and midwives in State Government hospitals was staved off by the
acceptance by Government that they should be paid the same as their counterparts in the
teaching hospitals. The Government’s statement on the issue indicated that the secretariat of the
National Council on Establishments had been directed to prepare conversion tables for
effecting the harmonization, which would be implemented when the “wage freeze” was lifted.

The Industrial Arbitration Order on the Udoma Report approved the following recom­
mendations made by the Board, which have a bearing on grading and salary treatment:

1. A Hospital Management Board should be set up for all government hospitals in Lagos
State, a Hospital Management Committee for each specialist hospital and a divisional
health management committee for each division.

2. There should be no differentials between the salaries of pre-registration house officers
in government service and their counterparts in the teaching hospitals, and the present
gap should be bridged.

wt,3MThe. b.au1C salai.ry sc,ales .of junior doctors and others below the consultant’s grade,
er in the teaching hospitals or in government sendee, should be harmonized.

4. Resident doctors at the teaching hospitals should be given an initial point of entry
a van age so as to attract the best professionals to the teaching hospitals.
> a 3he sa’ary,sca,e f°r general duty doctors should be redesigned to reflect the heavy
?a .. or.ne y t is grade of medical officers, by having merit elements built in to create
challenging aspiration levels necessary for high morale—close to the consultant scale,
for an experienced, competent and highly skilled general duty doctor.

6. There should be a common basic salary scale for consultants in both the teaching
hospitals andIm the government service, since in practice they can be assimilated into the
duties of each other. In addition, there should be a system of awards made in acknowled­
gement of distinction in academic research or service so as to stimulate and encourage enter­
prise and originality.

The approval of the recommendations were, however, subject to these conditions :
(a) the medical and health services being taken out of the civil service structure and

constituted into a corporate State Health Executive Management Board, in which case, the
corporation element in fixing salaries will apply

(/;) the outcome of the Public Service Commission’s final recommendations as to appro-
priate salaries for the various positions in the medical and health services with a corporate
base,

(c) continued provision of accommodation for doctors or in lieu payment of N50 per
month, tax free,

The Government rejected the recommendation that a Rare Specialty Allowance of
N36O per annum be paid in lieu of private practice which, the Board recommended, should
be prohibited by legislation.
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We found from the results of the application of the job evaluation techniques used in the civil
services (whole job comparison in the senior management category, PATTCES and GSOES),
to jobs in the teaching hospitals that jobs in both types of hospitals compared favourably
and that in job worth terms, there is no valid basis for the existing salary differentials. Our
recommendations covering jobs in all the teaching hospitals are set out in Appendix I IK-6.

We noted, however, that in some cases, although job titles might be the same, the duties
performed by the incumbent vary as between teaching hospitals and the civil service. Our
recommendations have taken account of this point as well as other points in the Industrial
Arbitration Order. But in view of the fact that detailed job sampling was carried out in only
two of the teaching hospitals, we recommend that a closer organization and job evaluation
study be carried out in each of the teaching hospitals with a view, among other things, to
rationalizing job titles.

Our recommendations on the issue of private practice by doctors has been made in the
earlier part of this report. There should be parity of treatment between doctors in the teaching
hospitals and their counterparts in the civil service on this issue, as indeed on the question of
benefits, including provision of housing.

Research Institutes
Under the aegis of the Agricultural Research Council of Nigeria, a number of specialized

agencies exist to undertake in-depth research work in particular fields. Among these are the
Cocoa Research Institute of Nigeria, Nigerian Institute for Oil Palm Research, Nigerian
Institute for Trypanosomiasis Research—all established by law and functioning as autonomous
bodies. In addition, the Federal Agricultural Research and Training Centre situated at Umudikc
in the East-Central State, though still being regarded as part of the research department of
the Federal Ministry of Agriculture, does, in practice, function as an autonomous body.

Here again, due to limitations on time, we were able to sample only a few key jobs in
each of these organizations. The results of our rating of these jobs, using the job evaluation
techniques developed for the civil services, are presented in Appendix III-7 («) to 7 (e).

Information from ministry sources indicated that ten other institutions will soon be
constituted into autonomous bodies. We accordingly recommend that as part of the ongoing
implementation process, the Agricultural Research Council of Nigeria should, at the earliest
opportunity, set up a job evaluation unit to undertake a comprehensive organization and
job evaluation study in the various research establishments, in close liaison with the central
implementation agency recommended in another part of this report. But until such an exercise
can be carried out, the gradings recommended in Appendix III-7 would serve as a useful
guide for the interim ranking of jobs in the research organizations that are not covered in this
chapter.

Library Boards
Library services in the Federation, outside the universities, are administered either by

Library Boards established by law or by the appropriate ministry. Those in the latter category
have been dealt with in the earlier section of this report as part of the ministries concerned.

This section therefore deals with the statutory library boards. At the moment, there arc
four such boards namely :

1. The National Library of Nigeria which was formerly established by law in 1964 under
The National Library Act (No. 6 of 1964) and amended by the National Library Decree
(No. 29) of 1970.
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2. The East-Central State Library Board which was first constituted by the former
Eastern Regional Library Act, 1965 now superseded by the East-Central State Library
Board Edict, 1971.

3. The Mid-Western State Library Board which was established under the Mid-Western
State Library Board Edict, 1972.

4. The Rivers State Library Board which was established under the Rivers State Library
Board Edict, 1972.

Each of these Library Boards is under the professional leadership of a Director of Library
Services assisted by a number of professional, technical and administrative heads of departments.

In broad terms, there is consistency' in the designations and grading of the personnel of
these Library Boards and with those of their counterparts in the Civil Service and the Univer­
sities. There are, however, slight variations in the salaries attached to some of the positions.

The gradings which we recommend in Appendix III—8 (a) to 8 (Z>) have taken cognizance of
these variations and are consistent with those proposed for their counterparts in the civil service,
the universities and the polytechnics.

It would, however, be tidier and indeed provide a more rational basis for establishing peer
relationships if uniform position designations and salary or grade levels were adopted by' all the
library boards. We therefore recommend that this study be undertaking as part of the ongoing
implementation process.

Other Special Establishments
As noted earlier, a number of government specialized establishments are not included in

this report. We are confident, however, that the recommendations presented in appendices
III—6 to HI-9, covering a broad range of organizations of this type, should provide a useful
guide for dealing, on an interim basis, with jobs in the establishments and agencies not covered
by this report. This exercise, we recommend, should be undertaken as part of the implemen­
tation process.
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APPENDIX III-I

PROPOSED GRADE LEVELS FOR POSITIONS IN THE JUDICIARY

Existing Designation and Grading Proposed Designation New
Grade

Magistrate
Senior Magistrate, Grade I, Group 7 Senior Magistrate, Grade I 11
Senior Magistrate, Grade II, Group 8 Senior Magistrate, Grade II .. 10
Magistrate, Grade I, Scale A(U) .. Magistrate, Grade I 09
Magistrate, Scale X Magistrate 09
Magistrate, Grade II, Scale A Magistrate, Grade II .. 08
Associate Magistrate, Scale A Associate Magistrate 08
Temporary Magistrate, Scale A .. Temporary Magistrate . . 08
Magistrate, Grade III, Scale B 1, 2 Magistrate, Grade III .. 08

Customary Court President
Senior Customary Court President, Senior Customary Court President,

Grade I, Group 7
Senior Customary Court President,

Grade I
Senior Customary Court President,

11

Grade II, Group 8 Grade II 10
Customary Court President, Grade I, Customary Court President, Grade I 09

Scale X
Customary Court President, Grade II, Customary Court President, Grade II 08

Scale A

Area Court Judge
Upper Area Court Judge, Group 7
Principal Area Court Judge, Group 8
Senior Area Court Judge, Scale C(E) 6 . .
Higher Area Court Judge, Scale C(E) 5
Area Court Judge, Grade I, Scale A
Area Court Judge, Grade I, Scale C(E) 5
Area Court Judge, Grade I,

Scale C(E) 2, 3, 4,
Area Court Judge, Grade II,

Scale C(E) 2, 3, 4
Area Court Judge, Grade II,

Scale C(E) 2, 3
Area Court Judge, Grade II,

Scale C(E) 1, 2
Area Court Judge, Grade III, Scale D 3
Upper Area Court Member, Group 8
Senior Area Court Member, Scale C(E) 6
Higher Area Court Member, Scale C(E) 5
Area Court Member, Grade I,

Scale C(E) 2, 3, 4
Area Court Member, Grade II,

Scale C(E) 1, 2

Upper Area Court Judge
Principal Area Court Judge
Senior Area Court Judge
Higher Area Court Judge
Area Court Judge, Grade I
Area Court Judge, Grade I
Area Court Judge, Grade I

Area Court Judge, Grade II ..

Area Court Judge, Grade II ..

Area Court Judge, Grade II ..

Area Court Judge, Grade III
Upper Area Court Member
Senior Area Court Member .,
Higher Area Court Member
Area Court Member, Grade I

Area Court Member, Grade II

11
10
09
08
08
08
07

07

06

06

04
10
09
08
07

06
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Appendix 3-1—continued

Existing Designation and Gradings Proposed Designation New
Grade

Area Court Member, Grade III, Scale D 3 Area Court Member, Grade III . . 0+
Area Court Member, Scale D 3 .. .. Area Court Member . . 04
Full-Time Member (Area Court), Scale D 3 Full-Time Member (Area Court) .. 04
Area Court Member, Scale F 1, 2, 3 . . Area Court Member . . . . 04

Note :
See Appendix VI (6) in Volume II for positions above Level 11.
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APPENDIX III-2 (a)
AHMADU BELLO UNIVERSITY

Position Title

Vice-Chancellor
'Director of a major institute
'Bursar
Chief Estate Engineer
Chief Medical Officer

'Librarian
'Professor
'Registrar
Senior Principal Research Fellow
Principal Medical Officer . .
Principal Research Fellow
Principal Tutor

'Reader
'Senior Lecturer
Senior Medical Officer
Senior Research Fellow
Senior Tutor
Assistant Chief Accountant
Lecturer I ..
Project Engineer
Research Fellow I . .
Senior Assistant Registrar . .
Senior Engineer
Senior Quantity Surveyor . .
Senior Sub-Librarian
Tutor I .....................................
Assistant Registrar I
Chief Technician ..
Chief Technologist
Engineer I ..
Lecturer II ..
Medical Officer
Quantity Surveyor I
Research Fellow II
Senior Accountant
Sub-Librarian I
Tutor II..........................................................................

*Chief Stores Officer
'Catering Officer I . .
*Hall Officer I ..............................................................
Accountant I

( Assistant Lecturer ..

Grade
Level

17
16
15
14
14
15
15
15
14
13
13
13
14
13
12
12
12
11
11
11
11
11
11
11
11
11
10
10
10
10
10
10
10
10
10
10
10
10
10
10
09
09

1 Commission Grading Decision.
• We recommend that jobs asterisked be examined with particu arlcare as it is possible that the work actually being performed

may not justify or substantiate the level indicated and should be placed in a lower grade pending more thorough evaluation.
•|- Assistant Lecturer title requires clarification. At grade level 09 the position requires that the individual possess at least a Master’s

degree or euuivalcnt rel evant experience and demonstrable teaching or research ability beyond that required to obtain a Master’s
degree. Such jobs may be titled Assistant Lecturer or Assistant Research Fellow. Graduates who do not possess these qualifica­
tions will be graded at 08 level and rctitlcd to Graduate Assistant, Research Assistant Instructor or similar title.
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Appendix III-2 (a)—continued

We recommend that jobs asterisked be examined with particular care is it as possible that the work actually being performed
may not justify or substantiate the level indicated and should be placed in a lower grade pending more thorough evaluation.

Position Title Grade
Level

Assistant Registrar II
f Assistant Research Fellow
Engineer II
Quantity Surveyor II
Superintending Technician
Superintending Technologist
Sub-Librarian II.............................................................
Workshop Superintendent

*Senior Stores Officer
’Catering Officer II ..
’Halls Officer II .............................................................
’Senior Technologist
Senior Technician ..
Accountant II .............................................................
Administrative Officer
Assistant Librarian
Data Processing Controller I
Engineer (entry level)

fGraduate Assistant ..
Personal Secretary I, II
Senior Assistant Programmer
Senior Assistant Technician
Senior Assistant Transport Officer
Senior Assistant Works Superintendent ..
Senior Library Assistant I
Technician ..
Technologist

’Stores Officer II, I . .
’Catering Officer IV, III ..
’Halls Officer IV. Ill
’Master Book-Binder
’Administrative Assistant I
’Assistant Hall Administrator I
’Senior Assistant Security Officer
’Health Inspector I
’Catering Superintendent
Junior Secretary I ..
Personal Secretary III, IV
Administrative Assistant II
Assistant Accountant ..................................................
Assistant Hall Administrator ......................................
Assistant Programmer
Assistant Security Officer ..

09
09
09
09
09
09
09
09
09
09
09
09
09
08
08
08
08
08
08
08
08
08
08
08
08
08
08
08
08

......................... 08

......................... 08

......................... 08

......................... 08

......................... 08

......................... 08

......................... 08

......................... 07

......................... 07

......................... 06

......................... 06

......................... 06

......................... 06

......................... 06

Assistant Lecturer title requires clarification. At grade level 09 the position requires that the individual possess at least a Master s
degree or equivalent relevant experience and demonstrable teaching or reserach ability beyond that required to obtain a Master’s
degree. Such jobs may be titled Assistant Lecturer or Assistant Research Fellow. Graduates who do not possess these quafica-
tions will be graded at OS evel and retitled to Graduate Assistant, Research Assistant Instructor or similar title.
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Position Title

Assistant Stores Officer
Assistant Technician
Assistant Works Superintendent
Catering Supervisor I
Community Nurse
Data Processing Controller II
Foreman
Health Inspector II
Instructor II
Junior Secretary II
Senior Book-Binder
Senior Clerk..
Senior Library Assistant II
Senior Medical Records Clerk
Senior Welfare Assistant II
Staff Midwife
Staff Nurse ..
Catering Supervisor II
Domestic Warden ..
Head Fireman
Head Telephone Operator
Hospital Warden
Junior Programmer
Matron
Senior Agricultural Field Assistant
Senior Artisan/Assistant Foreman
Senior Driver-Mechanic
Senior Health Assistant
Senior Plant Operator-Mechanic
Senior Storekeeper ..
Senior Technical Assistant
Senior Tractor Driver-Mechanic
Stenographer I
Agricultural Field Assistant I
Artisan I
Book-Binder I
Clerk I
Clinic Assistant I . .
Computer Operator I
Craftsman I
Darkroom Assistant I
Dental Hygienist I . .
Draughtsman 1
Driver I
Driver-Mechanic I . .
E.E.G. Recordist I
Electrocardiographer I
Head Cook . .
Head Porter

Appendix HI-2 (a)—continued

Grade
Level
 06
 06
 06
 06
 06
 06
 06
 06
 06
 06
 06
 06
 06

06
 06
 06
 06
 05
 05
 05
 05
 05
 05
 05
 05
 05
 05
 05
 05
 05
 05
 05
 05
 0+
 04
 04
 04
 04
 04
 04
 04
 04
 04
 04
 04
 04
 04
 04
 04
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Appendix III-2 (a)—continued

Position Title Grade
Level

Health Assistant I .. .. . . . . . . . . . . . . . . 0+
Health Assistant I (Rural) . . .. . . . . . . . . 04
Laboratory Assistant I . . . . . . . . . . . . . . . . 0+
Library Assistant I . . . . . . . . . . . . .. .. 04
Limbfilling Assistant I .. .. . . . . . . . . . . . 04
Mechanic I .. .. .. .. .. .. . . .. 04
Medical Equipment Technical Assistant I . . . . 04
Occupational Therapy Assistant I . . . . . . . . . . . . 04
Photographic Assistant I .. .. .. .. .. .. . . .. 04
Physiotherapy Assistant I . . .. . . .. .. .. .. 04
Senior Typist .. .. .. .. .. .. .. .. 04
Stenographer II . . . . . . . . 04
Storekeeper I . . . . 04
Studio Assistant I .. .. .. .. .. .. .. .. 04
Technical Assistant I .. .. .. .. .. . . .. 04
Welfare Assistant I .. . . .. .. 04
Agricultural Field Assistant II, 111 . . . . . . . . . . 03
Artisan II, III .................................................................................................. 03
Assistant Fireman . . .. .. .. .. .. .. .. 03
Book-Binder II, III ...................................................................................... 03
Chainman .. .. .. .. .. .. .. .. . . . • 03
Clerk II, III .................................................................................................. 03
Clinic Assistant II, III .. .. .. . . 03
Computer Operator II, III .. .. .. .. .. .. .. 03
Cook I .............................................................................................................. 03
Craftsman II, III . . .. .. .. .. .. • . 03
Darkroom Assistant II, III .. .. .. .. .. . . 03
Dental Hygienist II, III .. .. .. .. .. . . . . 03
Draughtsman II, III .. .. .. . . • • 03
Driver II, HI ................................................................................................... 03
Driver-Mechanic II, III .. .. .. . . .. . . .. 03
E.E.G. Recordist II, III . . .. . . • • 03
Electrocardiographer II, III .. .. . . .. .. . . • . 03
Fireman .. • ■ • • • • ■ • 03
Head Barman ..  • • ■ ■ • ■ • ■ ■ • 03
Head Gardener .. . . •. . • •. ■ • .. • • • • 03
Head Groundsman.. .. .. .. .. ■ ■ ■ • • • • • 03
Head Guard .. .. .. ■ ■ ■ ■ ■ ■ ■ • ■ ■ ■ ■ 03
Head Laundryman .. .. .. .. •. ■ • • • • ■ • ■ 03
Head Steward .. .. ■ ■ ■ ■ ■ ■ ■ • ■ ■ ■ • ■ ■ 03
Head Tailor/Seamstress .. .. .. .. .. .. . ■ • • 03
Health Assistant II, III . . • • . • . ■ • • • • • • • • 03
Key Punch Operator .. .. .. .. .. • ■ • • • ■ 03
Laboratory Assistant II, III .. .. .. .. • ■ • • ■ ■ 03
Library Assistant II, III .. .. .. .. ■ ■ ■ ■ • • • • 03
Limbfitting Assistant II, III .. ■ ■ ■ ■ ■ ■ ■ ■ ■ • ■ • 03
Mechanic II, III .. .. ■. • ■ ■ • • • • • • • • • 03
Medical Equipment Technical Assistant II, III .. . . . . . . 03
Occupational Therapy Assistant II, III .. .. .. .. .. .. 03
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Position Title

Photographic Assistant II, III
Pysiotherapy Assistant II, III
Plant Operator II, III
Porter
Receptionist
Rural Health Assistant II, III
Seamstress/Tailor . .
Storekeeper II, III ..
Studio Assistant II, III
Swimming Pool Operator . .
Technical Assistant II, III
Telephone Operator
Tractor Operator
Typist
Welfare Assistant II, III ..
Agricultural Recorder
Animal Attendant ..
Apprentice ..
Autoclave Attendant
Bar Attendant
Bindery Attendant ..
Boiler Attendant
Card Issuer . .
Caretaker
Clinic Attendant
Cook II, III
Crop Sprayer
Darkroom Attendant
Gardener
Gas Attendant
Generator Attendant
Ginnery Attendant . .
Groundsman
Headman
Herdsman
Home Attendant
Hospital Orderly/Maid
Laboratory Attendant
Laundryman
Library Attendant . .
Livestock Attendant
Machine Room Attendant ..
Map Library Attendant
Medical Equipment Attendant
Messenger ..
Mcssenger/Cleaner ..
Mortuary Attendant
Mosquito Attendant
Nursery Attendant ..

Appendix 111-2 (<i)—continued
Grade
Level
 03
 03
 03
 03
 03
 03
 03
 03
 03
 03
 03
 03
 03
 03
 03
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
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Appendix III-2 (a)—continued

Position Title Grade
Level

Parks and Gardens Attendant . .. .. .. .. 02
Plant Attendant . . . . . . . . . . .. .. 02
Produce Sale Attendant .. .. .. .. .. 02
Pump Attendant .. .. .. .. .. .. .. 02
Rest House Caretaker .. .. .. .. 02
Sewage Attendant  .. .. .. 02
Shepherd . . . . .. .. .. 02
Stores Attendant .. .. .. .. .. 02
Studio Attendant . . . . . . . . .. 02
Swimming Pool Attendant .. .. .. 02
Telephone Attendant . . . . .. .. 02
Theatre/Anaesthetic Attendant . . . . . . .. .. 02
Thatcher . • • • • . ■ ■ .. .. 02
Ticket Collector . . . . . . .. • . . . .. .. 02
Ward Attendant .. .. ■ ■ ■ ■ .. .. 02
Waterworks Attendant . . . . .. .. 02
Cleaner • • • • ■ ■ . . 01
Gateman • ■ • ■ ■ ■ • • . • 01
Guard ■ • • • ■ • • ■ .. 01
Kitchen Attendant .. .. .. • • ■ ■ .. .. 01
Labourer . . . . • . • • • • ■ ■ .. 01
Mate . . • • • • ■ • • • • •. 01
Milker .............................................................................................................. 01
Steward ■ ■ • ■ ■ ■ ■ ■ ■ ■ 01
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APPENDIX III-2 (e) 3
UNIVERSITY OF BENIN

Position Title Grade
Level

Vice-Chancellor .. .. .. .. • • • • •. 17
'Bursar .. .. .. .. .. • • • • .. ■ ■ ■ ■ 15
Chief Engineer .. .. .. .. .. • ■ .. .. .. 1+
Director, Health Service .. .. .. ■ ■ ■ ■ ■ ■ ■. ■ ■ 14

■Librarian .. .. .. •• •• •• 15
■Professor .. .. .. .. .. • ■ ■ • •. • • • • 15
■Registrar .. .. .. .. ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 15
■Associate Professor .. .. .. • • • ■ • • • ■ • • 14
Deputy Bursar .. .. .. .. • • • ■ • • • • • • 13
Deputj' Chief Engineer .. .. .. ■. •. • • . • • • 13
Deputy Director, Health Service.....................................
Deputy Librarian . . .. . . .. • • • • • • • • • • 13
Deputy Registrar .. .. .. ■ ■ •. ■. • • • • 13

■Senior Lecturer .. .. .. .. .. •. ■ ■ ■ ■ ■ ■ 13
Senior Medical Officer .. .. .. .. • • ■ ■ ■ • • • 12
Lecturer I .. .. .. .. .. .. • ■ ■ • • • H
Senior Accountant .. .. .. .. •. .. .. ■ • • ■ H
Senior Assistant Registrar .. .. .. .. .. .. .. .. 11
Senior Engineer .. .. .. .. •• •• •• •• H
Senior Sub-Librarian

“Supplies Officer .. .. .. .. .. .. ■ ■ ■ ■ ■ ■ 11
Accountant I .. .. .. • ■ •. ■ ■ •. • • 10
Assistant Registrar .. .. .. • • ■ • • ■ • • • • 10
Chief Laboratory Technologist .. .. .. .. .. .. .. 10
Engineer I .. .. .. ■ ■ • ■ ■ ■ ■ ■ ■ ■ • • 10
Lecturer II......................................................................... .. .. .. 10
Medical Officer .. .. .. .. .. .. .. .. 10
Sub-Librarian I .. .. .. ■ ■ ■ ■ ■. .. .. ■. 10

*Superintending Technologist .. .. .. .. .. .. .. 10
f Assistant Lecturer .. .. .. .. .. .. .. .. .. 09

Catering Officer .. .. .. .. .. .. .. .. 09
Maintenance Officer I ..................................... .. .. . . .. 09
Nursing Superintendent .. .. .. .. .. .. .. .. 09
Senior Library Officer .. .. .. .. .. ., 09
Senior Nursing Sister/Officer .. .. .. .. .. .. .. 09
Senior Technical Officer .. .. .. .. .. .. .. 09
Senior Technologist .. .. .. .. .. .. .. .. 09
Sub-Librarian II .. .. .. .. .. .. .. .. .. 09
Superintending Technician .. .. .. .. .. .. .. 09

’‘Health Superintendent .. .. .. .. .. .. .. 09
“Senior Technician . . .. .. .. .. .. .. .. 09
“Higher Executive Officer .. .. .. .. ., .. .. 09
“Higher Technical Officer .. .. .. .. .. .. .. .. 09

1 Commission Grading Decision.
• We recommend that jobs asterisked be examined with particular care as it is possible that the work actually being performed

may not justify or substantiate the level indicated and should be placed in a lower grade pending more thorough evaluation.
f Assistant Lecturer title requires clarification. At grade level 09 the position requires that the individual possess at least a Master’s

degree or equivalent relevant experience and demonstrable teaching or research ability beyond that required to obtain a Master’s
degree. Such jobs may be titled Assistant Lecturer or Assistant Research Fellow. Graduates who do not possess these qualifica­
tions will be graded at 08 level and retitled to Graduate Assistant, Research Assistant Instructor or similar title.
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Appendix II1-2 (b)—continued

Position Title Grade
Level

^Administrative Officer .. .. .. .. .. .. .. .. 09
^Pharmacist ................................................................................................. 09
I Accountant II ................................................................................................. 09

Engineer II ................................................................................................. 09
Assistant Librarian .. .. . . .. .. ,. .. .. 08

i'Graduate Assistant . . .. .. . • .. .. .. .. .. 08
Library Officer I, II ..................................................................................... 08
Maintenance Officer II .. .. .. .. .. .. .. .. 08
Nursing Sister/Officer ......................................................................... .. 08
Personal Secretary'I .. .. .. .. .. .. .. .. 08
Secretary I............................................................................................................. 08
Senior Personal Secretary .. .. .. .. .. .. .. 08
Technician .. .. .. .. .. .. .. .. .. .. 08
Technologist ......................................................................... ,. .. 08

*Laboratory Supervisor .. .. .. .. .. .. .. .. 08
•Technical Officer......................................................................... .. .. 08
•Executive Officer I................................................................................................. 08
•Domestic Warden I ......................................................................... .. 08
Assistant Catering Officer .. .. .. .. .. .. .. 07
Assistant Maintenance Officer .. .. .......................... .. .. 07
Assistant Nursing Sister/Officer .. .. .. .. .. .. .. 07
Domestic Warden II .. .. .. .. .. .. .. .. 07
Executive Officer II .. ■ ■ ■ ■ ■ • . ■ .. .. .. 07
Personal Secretary II .. .. ■ ■ . ■ .. .. .. .. 07
Secretary II ................................................. .. .. .. .. 07
Senior Assistant Technical Officer .. .. .. .. .. .. 07
Senior Public Health Inspector .. .. .. .. .. .. .. 07
Assistant Domestic Warden .. .. .. .. .. .. .. 06
Assistant Executive Officer .. .. .. .. .. .. .. 06
Assistant Security Officer . . .. . • .. .. .. .. .. 06
Assistant Technical Officer .. .. .. .. .. .. .. 06
Chief Clerk ................................................................................................... 06
Foreman .. .. .. .. ■. .. .. .. .. .. 06
Head Book-Binder .. .. .. .. .. .. .. .. 06
Senior Accounting or Audit Assistant .. .. .. .. .. .. 06
Senior Cashier .. .. .. • ■ ■ ■ ■. .. .. ■ ■ 06
Senior Driver .. .. .. • • .. • • .. . ■ ■ ■ 06
Senior Driver-Mechanic .. .. .. .. .. .. .. .. 06
Senior Laboratory Assistant .. .. .. ■. .. .. . . 06
Senior Library Assistant .. .. .. .. .. .. .. .. 06

I UUUllllllCllU lll.ll JUU5 .lotvuonvu uv ...... ---- — ~--- ---  — I—----............................................ _.......... .■------- ....................... _
may not justfy or substantiate the level indicated and should be placed jn a lower grade pending more through evaluation.

i Assistant Lecturer title requires clarification. At grade levo 09 the position requires that the .ndividual possess at least a Master’s
degree or equivalent relevant experience and demonstrable teaching or research ability beyond that required to obtain a Muster’s
degree. Such jobs may be titled Assistant Lecturer or Assistant Research Fellow. Graduates who do not possess these qualifica­
tions will be graded at 08 level and retitled to Graduate Assistant, Research Assistant Instructor or similar title.

| Should be split into two grades, with incumbents in the bottom half of the range going into the next grade lower •
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Position Title

Senior Security Officer
Staff Nurse ..
Accounts or Audit Assistant
Assistant Chief Clerk
Chef 
Chief Porter
Head Mechanic
Master Baker
Passages and Customs
Senior Accounting Machine Operator
Senior Chief Cook
Senior Chief Steward
Stenographer I, II
Accounting Clerk I
Accounting Machine Operator I ..
Artisan I
Audit Clerk I
Book-Binding Assistant I ..
Cashier
Chief Baker . .
Chief Cook . .
Chief Steward
Clerk I 
Clerk Typist I
Craftsman I
Dispensary Assistant I
Dispensary Attendant (Dresser) ..
Draughtsman I, II ..
Driver I
Field Overseer I
Head Baker
I lead Cook ..
Head Chainman
Head Porter
Laboratory Assistant I
Library Assistant I
Linesman I
Mechanic I ..
Patrol Inspector
Reprography Assistant I ..
Stenographer III
Storekeeper I
Typist I
Accounts Clerk III, II
Artisan HI, II
Audit Clerk III, II
Accounting Machine Operator III, II
Baker I
Book-Binding Assistant III, II
Chainman ..

Appendix HI-2 (b)—continued
Grade
Level
 06
 06
 05
 05
 05
 05
 05
 05
 05
 05
 05
 05
 05
 04
 04
 04
 04
 04
 04
 04
 04
 04
 04
 04
 04
 04
 04
 04
 04
 04
 04
 04
 04
 04
 04
 04
 04
 04
 04
 04
 04
 04
 04
 03
 03
 03
 03
 03
 03
 03
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Appendix III 2-(Z>)—continued
Position Title Grade

Level
Clerical Assistant.................................................. ...................................... 03
Clerk Typist III, II ...................................... 03
Clerk III, II ................................................. ...................................... 03
Cook I ...................................... 03
Craftsman, III, II .. ..................................... ...................................... 03
Dispensary Assistant II, III ...................................... 03
Dispensary Attendant (Dresser) II, III .. ...................................... 03
Draughtsman .......................... ...................................... 03
Driver III, II ................................................. ...................................... 03
Field Overseer II .. ...................................... 03
Head Gardener ...................................... 03
Head Messenger ...................................... 03
Head Steward ...................................... 03
Head Zoo Attendant ...................................... 03
Laboratory Assistant III, II ...................................... 03
Library Assistant III, II...................................... ...................................... 03
Linesman III, II .. ...................................... 03
Mechanic III, II .. ...................................... 03
Patrolman I .. ....................................... 03
Porter ............................................................. ....................................... 03
Reprography Assistant III, II ....................................... 03
Senior Headman ...................................... 03
Storekeeper III, II ...................................... 03
Stores Assistant ....................................... 03
Telephone Operator ....................................... 03
Timekeeper .. ....................................... 03
Typist III, II ....................................... 03
Baker II, III .................................................. ....................................... 02
Bindery Attendant ....................................... 02
Caretaker ....................................... 02
Cook II, HI .................................................. ....................................... 02
Groundsman ....................................... 02
Head Cleaner .................................................. ....................................... 02
Headman .. .................................................. ....................................... 02
Laboratory Attendant ....................................... 02
Library Attendant .. ....................................... 02
Patrolman III, II .. ....................................... 02
Sewage Attendant .. ....................................... 02
Telephone Attendant ....................................... 02
Cleaner ....................................... 01
Cookmate ....................................... 01
Junior Stores Attendant ....................................... 01
Kitchen Attendant ....................................... ....................................... 01
Labourer ....................................... 01
Steward ....................................... 01
Waiter/Waitress ........................................ 01
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APPENDIX III-2 (c)
UNIVERSITY OF IBADAN

Position Title Grade
Level

Vice-Chancellor .. .. .. .. .. . ■ • • • • • ■ 17
’Bursar . . . . . . • • • • • • • • 15
Chief Engineer .. .. .. .. .. .. • • • • • • 14
Director, Adult Education and Extra-Mural Departments .. .. .. 14
Director, University Health .. .. .. .. • • • ■ • • 14

’Librarian .. .. .. .. .. .. . • • ■ • • • • 15
’Professor .. .. .. .. .. • • • ■ ■ • • • 15
’Registrar .. .. .. .. .. .. ■ • • • • • • • 15
Deputy Bursar .. .. . - • • ■ ■ ■ • • • 13
Deputy Chief Engineer .. . . .. •. • • • • • • ■ ■ 13
Deputy Director, Adult Education and Extra-Mural Departments .. 13
Deputy Director, University Health .. .. .. .. ■ • ■ • 13
Deputy Librarian .. .. .. .. ■ • • • • • • • • • 13
Deputy Registrar .. .. .. .. . ■ • • • • • • • • 13

’Reader .. .. .. .. .. .. . • • • • • 14
’Senior Lecturer .. .. .. ■ • • • • • • • 13
Senior Medical Officer .. ■ ■ ■ ■ • ■ • • • • 12
Lecturer I.. .. .. •. ■■ 11
Senior Accountant .. .............. • ■ 11
Senior Assistant Registrar .. .. .. .. .. .. •• •• 11
Senior Engineer .. . . .. • • • • ■ ■ • ■ • • 11
Senior Sub-Librarian .. • • ■ • • ■ H

^Senior Maintenance Officer .. .. .. •. .. ■ • • 11
*Farm Manager .. .. .. .. ■■ ■■ ■■ •• H
Accountant I .. .. .. .. .. .. . • ■ • 10
Assistant Registrar .. .. .. .. . • .. .. • • 10
Engineer I .. .. .. .. .. .. • • 10
Lecturer II .. . ■ ■ • ■ ■ 10
Medical Officer .. .. .. .. .. .. .. . • • - 10
Principal Superintending Technologist .. .. .. .. 10
Principal Superintending Technician .. .. .. .. .. .. 10
Sub-Librarian I .. .. .. .. .. .. .. 10

*Maintenance Officer .. .. .. .. .. .. .. .. 10
*Estate Officer .. .. .. .. .. .. .. .. .. 10
^Catering Officer .. .. .. .. .. .. .. .. 10
Administrative Officer I .. .. .. .. .. .. .. 09

•[•Assistant Lecturer .. .. .. .. .. .. .. . . . . 09
Chief Draughtsman .. .. .. .. .. .. .. .. 09
Nursing Superintendent .. .. .. .. ., .. .. . . 09
Nursing Superintendent .. .. .. .. .. .. . . .. 09
Pharmacist I .................................................. .. .. .. .. 09

1 Commission Grading Decision.
° We recommend that jobs asterisked be examined with particular care as it is possible that the work actually being performed

may not justfy or substantiate the level indicated and should be placed in a lower grade pending more through evaluation.
f Assistant Lecturer title requires clarification. At grade level 09 the position requires that the individual possess at least a Master’s

degree or equivalent relevant experience and demonstrable teaching or research ability beyond that required to obtain a Master a
degree. Such jobs may be titled Assistant Lecturer or Assistant Research Fellow. Graduates who do not possess these qualifica­
tions will be graded at 08 level and retitled to Graduate Assistant, Research Assistant Instructor or similar title.

J Should be split into two grades, with incumbents in the bottom half of the range going into the next grade lower
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Appendix HI-2 (c)—continued
Position Title Grade

Level

Senior Extra-Mural Organizer
Senior Health Visitor/Officer
Senior Library Officer
Senior Nursing Sister/Officer
Senior Technical Officer ..
Sub-Librarian II
Superintendent Technician
Superintendent Technologist

•Health Superintendent
•Domestic Superintendent
•Senior Technician ..
•Senior Technologist
•Higher Technical Officer ..
•Senior Draughtsman
•Higher Executive Officer
•Higher Executive Officer (Accounts)
•Senior Departmental Secretary ..
•Official Reporter
•Cafeteria Manager ..
^Senior Assistant Maintenance Officer
j-Senior Assistant Estate Officer
(Accountant II
(Engineer II
Administrative Officer II ..
Assistant Catering Officer
Assistant Librarian
Departmental Secretary I, II
Extra-Mural Organizer

•(•Graduate Assistant
Health Visitor/Officer
Library Officer 
Nursing Sister/Officer
Pharmacist II 
Public Health Superintendent
Secretary I 
Senior Demonstrator (Visual Aids)
Senior Machine Room Supervisor
Senior Workshop Supervisor
Technician . .
Technologist 

•Technical Officer ..
•Assistant Domestic Superintendent

09
09
09
09
09
09
09
09
09
09
09
09
09
09
09
09
09
09
09
09
09
09
09
08
08
08
08
08
08
08
08
08
08
08
08
08
08
08
08
08
08
08

work actually being performed
! more thorough evaluation.

ion. At grade level U9 me position requires mat me individual possesses at least a
lerience and demonstrable teaching or research ability beyond that required to obtain a

‘ ----------*- not nnccess these

• We recommend that jobs asterisked be examined with particular care as it is possible that the t
may not justify or substantiate the level indicated and should be placed in a lower grade pending

f Assistant Lecturer title requires clarification. At grade level 09 the position requires that the i
Master's degree or equivalent relevant experience and demonstrable teaching or research ability beyonu tint ichuhum •Master’s degree. Such jobs may be titled Assistant Lecturer or Assistant Research Fellow. Graduates who do not possess these
qualifications will be graded at 08 level and retitled to Graduate Assistant, Research Assistant Instructor or similar title.

| Should be split into two grades, with incumbents in the bottom half of the range going into the next grade lower.
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Appendix III-2 (c)—continued

Position Title Grade
Level

’Laboratory Supervisor .. .. . • • • • • ■ • • ■ • • 08
’Executive Officer .. .. .. ■ • • • • • • • • ■ • • 08
’Executive Officer (Accounts) .. . • • • • ■ • • • • • • 08
’Chief Storekeeper . . . . . • ■ • • • • ■ • • • • 08
Assistant Nursing Officer/Sister .. .. .. . • • • • • • • 07
Demonstrator (Visual Aids) ■ ■ ■ • ■ ■ • • • • • • - • 07
Domestic Warden .. .. . • • • • • • ■ • • • • ■ • 07
Machine Room Supervisor .. . • • • ■ • • • • • • • 07
Secretary .. .. .. .. • • • • • • • • • • • • 07
Senior Assistant Technical Officer .. .. .. ■ ■ ■ ■ ■ ■ 07
Senior Public Health Inspector .. .. . • • ■ • • • • • ■ 07
Workshop Supervisor I .. . ■ • • • • • • • • • ■ • • 07
Assistant Domestic Warden .. • • • • ■ • • • ■ • • • 06
Assistant Executive Officer .. • • • • ■ • • • • • • • 06
Assistant Library Officer . . . . ■ • • • • • • ■ • • • • 06
Assistant Security Officer .. .. ■. • • • • • • • • • • 06
Assistant Technical Officer .. . • • • • • • ■ • • • ■ 06
Chief Clerk ................................................................................................. 06
Chief Zookeeper .. .. .. .. • • • • • • • ■ • • 06
Community Nurse .. . • • ■ • ■ • • ■ • • • • • 06
Extra-Mural Organiser II .. ■ • • • • • ■ • • • • • 06
Foreman .. .. .. .. • ■ • • ■ • • • • • • • 06
Foreman Printer .. .. .. • • • • • • • ■ • • • • 06
Head Book-Binder .. .. • ■ • ■ • • • • • • • • 06
Machine Room Supervisor II .. .. •. .. .. .. .. 06
Public Health Inspector . . . . ■ ■ ■. ■ ■ ■ ■ ■ ■ ■ . 06
Senior Accounting or Audit Assistant . . .. .. . . .. .. 06
Senior Assistant Artist .. .. .. ■. .. .. .. . . 06
Senior Cashier .. .. .. ■ ■ • ■ . • .. .. .. 06
Senior Driver-Mechanic .. .. .. ■ ■ ■ ■ ■ ■ .. .. 06
Senior Experimental Animal Attendant I .. .. .. .. .. 06
Senior Laboratory Assistant I .. .. .. .. .. .. .. 06
Senior Proof Reader .. .. .. .. .. .. .. .. 06
Staff Nurse .. .. .. . ■ ■ ■ ■ ■ . ■ .. .. .. 06
Superintending Driver .. .. .. .. .. .. .. .. 06
Telephone Supervisor .. .. .. .. .. .. .. ,. 06
Workshop Supervisor II . . .. . . .. .. .. .. ,. 06
Accounting or Audit Assistant .. .. .. .. .. . . .. 05
Assistant Chief Clerk .. . . . . .. .. .. . . .. 05
Assistant Foreman .. .. .. .. .. .. .. .. 05
Assistant Photographer .. .. .. .. .. .. .. .. 05
Bus Driver I ................................................................................................... 05
Caterpillar Driver I .. . . .. .. .. .. .. 05
Chef ............................................................................................................... 05
Chief Porter .. .. .. .. .. .. .. .. ., 05
Customs and Passages Assistant .. .. .. ., .. .. 05
Food Storekeeper I .. . . .. .. .. .. ,. .. Q5

may not justify or substantiate the level indicated and should be placed in a lower tirade pending more thorough evaluation.
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Appendix III-2 (c)—continued
Position Title Grade

Level
Head Mechanic 05
Head Storekeeper .. 05
Head Telephone Operator 05
Head Zookeeper......................... .. .. 05
Master Baker ......................... . ■ 05
Senior Accounting Machine/Comptometer Operator 05
Senior Clerk .. .. .. .. . . .. • ■ 05
Senior Chief Cook 05
Senior Driver .. .. • • 05
Stenographer I, II 05
Accounting Clerk I 04
Accounting Machine/Comptometer Operator I . . • • 04
Agricultural Assistant 04
Animal Health Assistant 04
Artisan I . . 04
Assistant Artist ......................... • • 04
Assistant Head Mechanic .. 04
Audit Clerk I ......................... .. 04
Bus Driver II .. 04
Book-Binding Assistant I . . 04
Cashier ..................................... .. 04
Caterpillar Driver II 04
Chief Baker......................... 04
Chief Cook............................................................................................................... 04
Chief Steward 04
Clerk I ............................................................................................................... 04
Clerk/Typist I .. . . ■ ■ 04
Dispensary Assistant I 04
Dispensary Attendant (Dresser) I 04
Draughtsman I 04
Driver I 04
Driver-Mechanic I 04
Field Overseer I 04
Field Staff I .................................................................................................... 0+
Food Storekeeper II 04
Gas Generator Mechanic I 04
Head Baker 04
Head Chainman
Head Cook ..
Head Key Punch Operator
Head Machine Operator
Head Porter
Head Sanitary Assistant
Interpreter Clerk I ..
Laboratory Assistant I
Laboratory Blacksmith I
Library Assistant I
Linesman I
Mechanic I........................
Mechanician I, II
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Appendix III-2 (a)—continued

Position Title Grade
Level

Museum Assistant I .. .. . ■ ■ • • • ■ • 04
Patrol Inspector................................................. 04
Photo Finisher 04
Photographing Assistant I .. . . • ■ • • 04
Printing Assistant I.. 04
Probationer Nurse .. .. . . 04
Proof Reader .. .. .. • • 04
Road Overseer I .. . . .. .. .. • • • • • • 04
Senior Experimental Animal Attendant II .. 04
Senior Field Staff II .. • • 04
Senior Laboratory Assistant II .. .. .. .. . • •. • • 04
Senior Sanitary Assistant .. . . .. .. .. • • • • • • 04
Senior Zookeeper .. .. .. .. . . • • 04
Stenographer III .. 04
Storekeeper I .. .. .. .. • • 04
Technical Assistant I .. .. .. .. .. . • . ■ • • 04
Tractor Driver I .. .. .. .. .. ■ • ■ ■ 04
Zookceper I.. .. .. .. .. • • . • . ■ • • • • 04
Accounting Clerk II, III 03
Accounting Machine/Comptometer Operator II .. .. 03
Artisan II, III .......................................................................... 03
Assistant Food Storekeeper .. .. .. . . .. . . 03
Audit Clerk II, III .. 03
Baker I .. .. . . .. •. .. .. . . .. 03
Book-Binding Assistant II, III . . . . .. .. . . . . 03
Chainman .. .. .. .. .. .. .. .. . . . . 03
Chief Groundsman .. .. . . .. . . . . .. 03
Clerical Assistant .. . . .. .. .. . . . . .. 03
Clerk II, III ................................................................................................... 03
Clerk/Typist II, III .. .. .. .. .. . . .. 03
Cook I .. . . . . . . . . . . . . . . 03
Craftsman II, III .. .. .. 03
Dispensary Assistant II, III .. . . 03
Dispensary Attendant (Dresser) II, III . . .. 03
Draughtsman II .. .. . . .. .. . . 03
Drawing Office Assistant . . . . . . 03
Driver II, III ................................................................................................... 03
Driver-Mechanic II, III .. 03
Engineering Assistant II, III .. .. .. .. .. .. 03
Experimental Animal Attendant .. .. .. .. .. .. 03
Field Overseer II .. 03
Field Staff II . . 03
Gas Generator Mechanic II .. . . .. 03
Head Compositor Press .. .. .. .. ., .. .. 03
Head Gardener .. . . . . .. .. .. .. . . .. 03
Head Groundsman .. . 03
Head Messenger .. .. .. .. .. .. 03
Head Steward .. .. .. .. .. .. .. 03
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Appendix III- 2 (c)—continued

Position Title Grade
Level

Head Waiter/Waitress
Head Washerman.................................................
Head Zoo Attendant
Interpreter Clerk II, III
Key Punch Operator
Laboratory Assistant II, III .........................
Library Assistant II, III.........................
Linesman II, III ..
Mechanic II, III.................................................
Museum Assistant II, III ..
Patrolman I ..
Photographing Assistant II, III . .
Porter
Printing Assistant II, III ..
Road Overseer II ..
Sanitary Assistant
Senior Headman
Senior Mosquito Scout
Senior Rodent Inspector ..
Storekeeper II, III
Stores Assistant
Technical Assistant II, III
Telephone Operator
Timekeeper ..
Tractor Driver II, III
Typist .................................................
Zookeeper II, III ..
Baker..
Bindery Attendant
Caretaker
Cook
Craftsman Apprentice
Dairy Attendant
Field Staff-in-Training..........................
Gardener
Head Cleaner ..................................................
Headman
Laboratory Attendant
Library Attendant ..
Linen Maid . .
Livestock Attendant
Messenger ..
Mosquito Scout
Patrolman II, III ..
Photographing Attendant . .
Power Station Attendant . .
Printing
Rodent Inspector..................................................
Sewage Attendant ..
Stores Attendant...................................................

........................... 03

........................... 03

........................... 03

........................... 03

........................... 03

........................... 03

........................... 03

........................... 03

........................... 03

........................... 03

........................... 03

........................... 03

........................... 03

........................... 03

........................... 03

........................... 03

........................... 03

........................... 03

........................... 03

........................... 03

........................... 03

........................... 03

........................... 03

........................... 03

........................... 03

........................... 03
......................... 03

........................... 02

........................... 02

........................... 02
......................... 02
......................... 02

..................................... 02
02
02
02
02
02
02
02
02
02
02
02
02
02
02
02
02
02

294



Appendix III-2 (c)—continued

Position Title Grade
Level

Telephone Attendant .. ......................................................................... 02
Trainee Mechanic .. .. .. .. .. .. .. • • •. 02
Washerman ................................................................................................. 02
Zoo Attendant .. .. .. .. .. ■.. .. •. .. 02
Cleaner .. .. .. .. .. .. .. ■ ■ • ■ • ■ 01
Estate Worker .. .. .. .. .. .. . • • • • • 01
Junior Stores Attendant .. .. .. .. .. . ■ ■ • ■ ■ 01
Kitchen Attendant .. .. .. ■ ■ ■ ■ ■ ■ • • 01
Labourer .. .. .. .. .. .. .. •. • • • • 01
Steward .. .. .. .. .. .. .. . • ■ • ■ • 01
Waiter/Waitress .. .. .. .. .. • • ■ ■ ■ • ■ • 01
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APPENDIX HI-2 (J)
UNIVERSITY OF IFE

Position Title Grade
Level

Vice-Chancellor..................................... .. .. .. .. .. 17
•Bursar .. .. .. .. .. .. .. .. .. .. 15
Chief Medical Officer .. .. .. .. .. .. .. .. 14
Estate Manager .. .. .. .. .. .. .. .. .. 14

•Librarian .. .. .. .. .. .. .. .. .. 15
•Professor .. .. .. .. .. .. .. .. .. .. 15
•Registrar......................................................................... .. .. .. 15
Deputy Bursar .. .. .. .. .. .. .. • • 13
Deputy Librarian .. .. .. .. .. ■ ■ • • • • 13
Deputy Registrar .. .. .. .. .. .. . • • ■ 13

•Reader .. .. .. .. .. .. .. .. .. .. 14
Senior Medical Officer .. .. .. .. .. .. • ■ • • 13

•Senior Lecturer.............................................................. .. • • • • 13
Senior Research Fellow .. .. .. .. .. . . • ■ • • 12

^Medical Officer .. .. .. .. .. .. . • • • 12
Lecturer I................................................ .. .. .. .. ■ • 11
Principal Experimental Officer .. .. .. .. ■ ■ ■ • 11
Research Fellow I......................... .. . ■ • • • • • • • • H
Senior Accountant .. .. .. .. .. . • • • • • 11
Senior Assistant Registrar.......................... .. .. .. • • • • 31
Senior Engineer .. .. .. .. .. .. .. • ■ • • U
Senior Sub-Librarian .. .. .. . • - • ■ ■ • • ■ • 31
Assistant Registrar I .. .. .. .. . • • ■ • • • ■ 30
Accountant I .. .. .. .. . • • • ■ • ■ • 30
Engineer I .. .. .. .. .. .. .. .. • • • ■ 10
Examination Secretary .. .. .. .. . ■ • • • • ■ ■ 10
Lecturer II.................................... .. - • • ■ ■ • ■ • • • 10
Research Fellow II .. .. .. . . • • • • • ■ • • 10
Senior Experimental Officer .. .. . . . • • • • ■ 10
Staff Officer I . , . . . . . . . . . ■ ■ • ■• ■ • 10
Sub-Librarian I ■ • 10

*Farm Manager .. .. . . . • • • • • • ■ 10
'Maintenance Officer I .. •. .. • • ■ • • • • • 1
'Warden . . . . • • 10
Accountant II . . .. .. . . • ■ 09

fAssistant Lecturer . . ■ ■ • ■ ■ • 09
Assistant Registrar II . • ■ ■ • • 09
Catering Officer . . . • • • ■ • • • 09
Engineer II .. ■ • ■ • ■ ■ 09
Experimental Officer . • • • • • ■ ■ 09
Higher Library Officer - ■ • • ■ • • • • 09

fjunior Research Fellow . . . • ■ ■ • • • • • • 09

1 Commission Grading Decision.
• We recommend that jobs asterisked be examined with particular care as it is possible that the work actually being performed

may not justify or substantiate the level indicated and should be placed in a lower grade pending more thorough evaluation.
j" Assistant Lecturer title requires clarification. At grade level 09 the position requires that the individual possesses at least a

Master’s degree or equivalent relevant experience and demonstrable teaching or research ability beyond that required to obtain a
Master’s degree. Such jobs may be titled Assistant Lecturer or Assistant Research Fellow. Graduates who do not possess these
qualifications will be graded at 08 level and retitled to Graduate Assistant, Research Assistant Instructor or similar title.

J Should be split into two grades, with incumbents in the bottom half of the range going into the next grade lower’
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Appendix III-2 (e)—continued
Position Title Grade

Level
Security Officer .. .. . . .. .. .. 09
Senior Assistant Technician I .. . . .. .. 09
Senior Assistant Technician II .. ., .. . . 09
Senior Executive Officer .. . • 09
Senior Health Superintendent......................................................................... 09
Senior Library Officer  .. ■ • 09
Staff Officer II ................................................................................................ 09
Sub-Librarian II . . . • . • . . . . 09
Superintending Technician . . 09

•Domestic Bursar . . . . ■ • 09
•Higher Executive Officer .. . . . . . . 09
•Maintenance Officer II (above bar) . . . . 09
•Senior Technician . • .. .. .. 09
{Administrative Officer . . 09
Agricultural Superintendent .. .. .. .. • • 08
Animal Health Superintendent .. . . .. 08
Assistant Accountant .. 08
Assistant Catering Officer 08
Assistant Experimental Officer 08
Assistant Librarian . • . • . . . . 08

{Graduate Assistant .. .. .. .. . . .. . • • • 08
Health Superintendent .. .. . . .. . . .. • • 08
Higher Agricultural Superintendent . . 08
Library Officer
Maintenance Officer II (below bar) . . .. .. .. . . 08
Nursing Sister . . • ■ .. . . 08
Personal Secretary I . • . . 08
Senior Assistant Technician .. . . 08
Senior Machine Room Supervisor . . . . .. 08
Senior Nursery Supervisor . . . . . . . . 08
Technician .. .. ■ • • ■ .. .. • • 08

•Assistant Domestic Bursar .. 08
•Assistant Maintenance Officer .. 08
•Executive Officer ■ • .. 08
•Radiographer • ■ ■ • 08
Assistant Nursing Superintendent . . 07
Assistant Nursing Sister . . . . .. 07
Engineer (entry level) .. 07
Housekeeper . . . . 07
Machine Room Supervisor I . . 07
Personal Secretary II . . 07
Senior Agricultural Assistant . . . . .. ,. 07
Senior Public Health Inspector .. ,. .. . . . . . . 07
Staff Officer III .. .. .. . . .. 07
Surveyor I .. .. .. .. 07

• We recommend that jobs asterisked be examined with particular care as it is possible that the work actually being performed
may not justify or substantiate the level indicated and should be placed in a lower grade pending more thorough evaluation.

t Assistant Lecturer title requires clarification. At grade level 09 the position requires that the individual possesses at least a
aster’s degree or equivalent relevant experience and demonstrable teaching or research ability beyond that required to obtain a
Master’s degree. Such jobs may be titled Assistant Lecturer or Assistant Research Fellow. Graduates who do not possess these
qualifications will be graded at 08 level and rctitled to Graduate Assistant, Research Assistant Instructor or similar title.

f Should be split into two grades, with incumbents in the bottom half of the range going into the next grade lower.
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Appendix III-2 (d)—continued
Position Title Grade

Level
♦Domestic Bursar II .. .. .. .. .. .. .. .. 07
Agricultural Assistant I . . . . . . . . .. .. .. .. 06
Animal Health Assistant.......................... .. .. .. .. .. 06
Architectural/Planning Assistant .. .. .. .. .. .. .. 06
Assistant Domestic Warden .. .. .. .. .. .. .. 06
Assistant Executive Officer . . .. . . 06
Assistant Health Superintendent .. .. .. . . .. 06
Assistant Personal Secretary .. .. .. .. . . . . . . 06
Assistant Technician .. .. .. .. .. . . .. . . 06
Catering Supervisor . . .. . . . . . . . . . . . . 06
Chief Clerk . . .. .. .. .. .. .. . . . . .. 06
Chief Funiture Clerk .. .. .. .. .. .. .. . . 06
Chief Postal Clerk .. .. .. .. .. .. . ■ •. . . 06
Foreman . . . . . . . . . . .. . . . • . . 06
Foreman Binder .. . . . . . . . . .. . . . . . . 06
Foreman Printer . . . . . . . . . . . . . . . . 06
Machine Room Supervisor II .. .. . . .. .. . . 06
Nursery Supervisor . . . . . . . . . . . . . . . . 06
Public Health Inspector I .. .. .. .. .. .. .. 06
Senior Audit Assistant .. .. .. .. . . . . .. . . 06
Senior Accounting Assistant .. .. .. .. .. .. 06
Senior Laboratory Assistant I .. .. . . .. . . .. 06
Senior Library Assistant I . . . . . . . ■ . ■ ■ ■ 06
Staff Nurse . . . . . . . . . . . . • • • • • • • • 06
Superintending Driver . . .. .. .. .. . . .. 06
Superintending Mechanic .. .. .. • • • • • ■ • • • • 06
Surveyor II . . .. .. .. • • •• ■ • •• • • 06
Telephone Supervisor .. .. .. .. .. .. .. .. 06
Accounting Assistant .. . . .. . . .. . • . • • • 05
Assistant Foreman . . .. .. . • .. • • • ■ ■ ■ • • 05
Audit Assistant .. .. .. .. . - ■ ■ • • • • 05
Bus Driver I .. . . .. .. • • • ■ • • ■ ■ 05
Chief Porter.. .. .. .. .. .. . • ■ • • • ■ ■ 05
Head Driver.. .. .. .. .. .. . • 05
Head Mechanic .. .. .. .. .. • • • ■ ■ • 05
Head Storekeeper .. . . .. .. .. . ■ ■ • • • ■ • 05
Head Telephone Operator .. .. .. . . .. . . . • 05
Head Zookeeper .. .. .. .. .. .. • ■ • ■ • ■ 05
Senior Chief Cook .. .. .. .. ■ • • • • • • • 05
Senior Chief Steward .. .. .. .. . • ■ • • • • • 05
Senior Clerk.. .. .. .. .. .. •• •• 05
Senior Clerk Typist ............................................................... ■ • • • 05
Senior Driver-Mechanic .. .. .. .. .. ■ . • • • • 05
Senior Furniture Clerk . . .. .. .. .. .. . . ■ • 05
Senior Library Assistant II .. .. .. .. .. . ■ ■ • 05
Senior Postal Clerk . . .. .. .. .. • • • • ■ • • ■ 05
Senior Proofreader .. .. .. .. .. .. .. • • • • 05
Stenographer I & II .. .. .. .. • ■ ■ ■ • ■ 05

4 We recommend that jobs asterisked be examined with particular care as it is possible that the work actually being performed
may not justify or substantiate the level indicated and should be placed in a lower grade pending more thorough evaluation.
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Appendix III-2 (d)—continued

Position Title

Accounts Clerk I
Artisan I
Assistant Head Mechanic ..
Audit Clerk I
Bookbinding Assistant I
Bus Driver II
Chargeman . .
Chief Baker ..
Chief Cook ..
Chief Steward
Clerk I .........................
Clerk Typist I
Craftsman I
Dispensing Assistant I
Dispensary Attendant (Dresser) .
Draughtsman I
Driver I
Driver-Mechanic I ..
Field Staff I
Field Overseer I
Furniture Clerk I ..
Greenhouse Assistant I
Head Cook ..
Head Key Punch Operator
Head Porter
Head Sanitary Assistant ..
Health Inspector I
Laboratory Assistant I
Library Assistant I
Linesman I
Livestock Assistant I
Mechanic I ..
Museum Assistant I
Photocopying Assistant I ..
Plant Curator I
Postal Clerk I
Printing Assistant I..
Proofreader
Road Overseer I
Senior Porter
Senior Typist
Senior Laboratory Assistant II
Senior Zookeeper ..
Stenographer III
Storekeeper I
Tractor Driver I
Typist I
Zookeeper I
Accounts or Audit Clerk III, II
Assistant Curator .,

Grade
Level
04
04
04
04
04
04
04
04
04
04
04
04
04
04
04
04
04
04
04
04
04
04
04
04
04
04
04
04
04
04
04
04
04
04
04
04
04
04
04
04
04
04
04
04
04
04
04
04
03
03
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Appendix III-?, (d)—continued
Position Title Grade

Level
Assistant Furniture Clerk . . 03
Assistant Postal Clerk 03
Artisan III, II .. ..................................... 03
Bookbinding Assistant II, III 03
Chief Groundsman 03
Clerk III, II ..................................................................................... 03
Cook I 03
Craftsman III, II .. 03
Dispensary Attendant (Dresser) II, III . . 03
Dispensing Assistant II, III 03
Draughtsman II 03
Draughtsman III, II 03
Driver III, II 03
Field Overseer II . . 03
Field Staff II, III ......................................................................... 03
Furniture Clerk III, II 03
Gardener (Biological Sciences) 03
Greenhouse Assistant II . . 03
Head Animal Attendant 03
Head Caretaker 03
Head Field Attendant 03
Head Gardener 03
Head Messenger 03
Head Nursery Attendant 03
Head Patrolman 03
Head Plantation Attendant 03
Head Steward 03
Washerman 03
Head Watchman 03
Health Inspector HI, II .. 03
Health Inspector II 03
Junior Trainee Technician 03
Key Punch Operator 03
Laboratory Assistant, II, III 03
Library Assistant III, II .. 03
Library Attendant I 03
Linesman II, HI 03
Livestock Assistant II 03
Machine Operator .. 03
Museum Assistant II 03
Mechanic II, HI . . 03
Office Assistant 03
Overseer, Labourer, Cleaner 03
Patrol Supervisor . . 03
Patrolman I .. 03
Photocopying Assistant III, II 03
Plant Attendant II 03
Plant Attendant I 03
Plant Curator II 03
Porter .................................................................................................... 03
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Position Title

Postal Clerk III, II
Printing Assistant III, II
Road Overseer III, II
Sanitary Assistant ..
Senior Mosquito Scout
Stores Assistant
Storekeeper III, II
Timekeeper ..
Telephone Operator
Typist II
Tractor Driver III, II
Zoo Keeper II, III
Animal Attendant
Assistant Porter
Assistant Timekeeper
Caretaker
Cook II, III
Field Attendant
Gardener
Greenhouse Attendant
Hatchery Attendant
Head Cleaner
Headman
Incinerator Attendant
Laboratory Attendant
Library Attendant III, II
Linen Maid ..
Livestock Attendant
Messenger
Mosquito Scout
Museum Attendant
Nursery Attendant ..
Nursery Maid/Helper
Plantation Attendant
Plant Collector
Plant Attendant III
Patrolman II, III ..
Power Mower Operator
Pump Attendant
Rodent Catcher
Rodent Inspector
Sewage Farm Attendant
Telephone Attendant
Tradesman Apprentice
Washerman
Cleaner 
Trainee Cook
Trainee Steward
Sanitation Labourer
Steward
Watchman

Appendix III-2 (d)—continued
Grade
Level
 03
 03
 03
 03
 03
 03
 03
 03
 03
 03
 03
 03
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 01
 01
 01
 01
 01
 01
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APPENDIX HI-2 (e) 7
UNIVERSITY OF LAGOS

Position Title Grade
Level

Vice-Chancellor .. .. .. .. .. .. . . . . . . 17
■Bursar ,. .. .. .. . . . . . . 15
Chief Engineer .. .. .. .. .. .. . . . . . . 14
Director, Health Services .. .. .. .. .. . . . . . . 14
■Professor..................................... .. .. . . . . 15
■Registrar . . . . .. . . . . . . . . . . . , 15
■University Librarian .. .. .. .. .. .. .. 15
■Associate Professor . . . . .. . . . . . . . . 14
College Secretary .. . . . . .. . . . . . . . . 13
Deputy Bursar ..................................... .. . , . , 13
Deputy Chief Engineer .. 13
Deputy Director, Health Services .. .. .. . . .. . . 13
Deputy Registrar .. .. .. .. . . . . . . .. 13
Deputy University Librarian . . . . . . . . 13

■Senior Lecturer.......................................................................... 13
Senior Medical Officer .......................... .. .. .. . . .. 12
Lecturer I......................... .. .. .. .. .. .. .. 11
Research Fellow I.. .. .. .. .. .. .. .. .. 11
Senior Accountant .. .. .. . . . . . . . . . . 11
Senior Assistant Registrar .. . . . . . . . . . . 11
Senior Engineer......................... . . . . . . . . . . 11
Senior Librarian .. .. . . .. . . . . . . 11
Senior Tutor .. .. .. .. .. .. .. .. .. 11
Accountant . . . . . . . . . . . . . . . . 10
Assistant Registrar I .. . . . . .. . . . . . . . . 10
Engineer I .. .. .. .. .. .. .. .. ., 10
Lecturer II . . .. .. . . .. . . . . . . .. 10
Librarian I . . . . , . . . . . . . . . . . . . . . 10
Medical Officer .. .. .. .. . . .. .. .. . . 10
Principal Superintending Technologist .. .. .. .. . . . . 10
Research Fellow II .. . . .. .. .. .. . . . . 10
Tutor I . . .. .. .. .. .. .. . . . . 10

^Catering Officer .. .. .. .. .. . . . . .. . . 10
Accountant II . . .. .. .. .. . . . . . . . . 09
Administrative Officer I, II .. .. .. . . .. . . . . 09

f Assistant Lecturer .. .. .. .. .. . . . . . . 09
Assistant Registrar II .. .. . . .. .. .. . . . . 09
Headmistress, Staff School .. .. .. . . . . . . . . 09

■(■Junior Research Fellow .. .. .. . . . . . . . . 09
Senior Estate Superintendent .. . . .. . . 09
Librarian II . . . . . . .. . . . . . . .. 09
Senior Health Sister .. . . ■ ■ ■ ■ ■ ■ ■ ■ • • 09

1 Commission Grading Decision.
+ Assistat Lecturer title requires clarification. At grade level 09 the position requires that the individual possesses at least a Master’s

degree or equivalent relevant experience and demonstrable teaching or research ability beyond that required to obtain a Master’s
degree. Such jobs may be titled Assistant Lecturer or Assistant Research Fellow. Graduates who do not possess these qualifica­
tions will be graded at 08 level and retitled to Graduate Assistant, Research Assistant Instructor or similar title.

| Should be split into two grades, with incumbents in the bottom half of the range going into the next grade lower.
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Appendix III-2 (e) 5—continued

Position Title Grade
Level

Senior Technical Officer . . .. .. . . ■ ■ ■ ■ ■ ■ ■ ■ 09
Superintending Technician .. . . ■ ■ • ■ • • • ■ • • 09
Superintending Technologist .. . . . . . . ■ • • • • • 09

*Assistant Maintenance Officer . . .. ■ ■ ■ ■ ■ ■ • ■ 09
•Higher Executive Officer .. .. .. .. .. ■ • • • ■ ■ 09
•Higher Technical Officer .. .. .. ■ ■ ■ ■ ■ ■ ■ ■ 09
•Senior Technician . . . . .. . . • . ■ ■ ■ • 09
•Senior Technologist . . .. .. .. ■ ■ • • ■ ■ • • 09
J Engineer II .. .. .. .. .. .. ■ • 09
^Pharmacist .. .. .. .. .. • • ■ • ■ ■ 09
Assistant Tutor .. .. .. .. .. • • ■ ■ ■ ■ • ■ 08
Administrative Assistant . . . . .. ■ ■ ■ ■ • • • • • • 08
Administrative Officer III .. . . ■ ■ • • ■ • • • • • 08
Administrative Officer IV  • • • ■ • • 08
Assistant Accountant .. .. ■ ■ ■ ■ ■ ■ ■ ■ • • • • 08
Assistant Librarian . . . . .. .. . . • ■ • • • • 08
Cartographer/Graphic Artist .. .. .. .. 08
Deputy Headmistress, Staff School .. . • ■ ■ • ■ • • • • 08
Estate Superintendent .. .. .. .. ■ ■ ■ ■ ■ • ■ ■ 08

•(•Graduate Assistant .. .. .. .. .. • ■ • • ■ • • • 08
Health Sister .. .. .. . • .. ■ • • • ■ • ■ ■ 08
Health Superintendent .. .. .. .. .. ■ . ■ ■ • • 08
Personal Secretary I .. .. .. .. . ■ • • • • ■ • 08
Principal Field Assistant .. .. .. .. ■ • • • • • • • 08
Principal Library Assistant . . . . . . . • • ■ • • • • 08

•(•Research Assistant .. .. .. .. • • ■ ■ ■ ■ • ■ 08
Technician .. .. .. .. ■ ■ ■ ■ • • • ■ • ■ ■ ■ 08
Technologist .. .. .. .. • • • • • • ■ • ■ • 08
Telephone Maintenance Supervisor .. .. .. . . . . 08
Tutor II .. .. .. .. . • ■ • • ■ • • . ■ 08
Secretary I .. .. .. .. ■ ■ ■ ■ ■ ■ ■ • • • . . 08
Senior Housekeeper .. .. .. .. . . ■ ■ ■. .. 08

•Assistant Catering Officer .. . . .. .. . . . . .. . . 08
•Executive Officer .. .. .. .. .. .. ■ ■ .. .. 08
^Security Officer .. .. .. .. .. .. .. .. . . 08
^Technical Officer .. .. .. .. • ■ • • .. .. .. 08
Assistant Health Sister .. .. .. .. .. .. . . .. 07
Computer Technician .. .. .. . . .. . . .. . . 07
Domestic Warden .. .. .. .. .. .. .. . . .. 07
Housekeeper .. .. ■ ■ • • ■ ■ ■ ■ .. •. 07
Laboratory Supervisor I .. .. .. . . .. . . .. .. 07
Personal Secretary' II .. .. ■ ■ ■ ■ .. . . .. 07
Secretary II .. . . .. .. . . .. . . .. . . 07
Senior Assistant Technical Officer .. .. .. . . . . . . 07
Senior Catering Assistant .. .. . . .. .. .. .. . . 07

* We recommend that jobs asterisked be examined with particular care as it is possible that the work actually being performed
may not justify or substantiate the level indicated and should be placed in a lower grade pending more thorough evaluation.

f Assistant Lecturer title requires clarification. At grade level 09 the position requires that the individual possesses at least n
Master’s degree or equivalent relevant experience and demonstrable teaching or research ability beyond that required to obtain a
Master's degree. Such jobs may be titled Assistant Lecturer or Assistant Research Fellow. Graduates who do not possess these
qualifications will be graded at 08 level and retitled to Graduate Assistant, Research Assistant Instructor or similar title.

| Should be split into two grades, with incumbents in the bottom half of the range going into the next grade lower.
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Appendix III-?, (e) —continued

Position Title Grade
Level

Assistant Artist
Assistant Domestic Warden
Assistant Executive Officer
Assistant Housekeeper
Assistant Personal Secretary
Assistant Technical Officer
Chief Clerk
Head Driver .........................
Kitchen Supervisor
Laboratory Supervisor II ..
Senior Library Assistant I
Staff Nurse.........................
Accounting or Audit Assistant
Assistant Chief Clerk
Assistant Foreman ..
Assistant Photographer
Bus Driver I
Chief Porter .........................
Customs and Passages Clerk
Head Carpenter
Head Mason
Head Motor Mechanic
Head Painter
Head Storekeeper
Head Telephone Operator
Senior Clerk..
Senior Committee Clerk
Senior Driver
Senior Library Assistant II
Stenographer I
Accounts or Audit Clerk
Artisan I
Book-Binding Assistant I . .
Bus Driver II
Cashier
Catering Assistant ..
Chargeman . .
Chief Baker ..
Clerk I ..........................................................................
Craftsman I
Draughtsman I
Dispensary’ Attendant (Dresser) I..
Driver I
Field Overseer I
Field Staff I ...............................................................
Food Storekeeper II
Head Laboratory’ Assistant
Head Cook..............................................................

........................... 06

........................... 06

........................... 06

........................... 06

........................... 06

........................... 06

........................... 06

........................... 06

........................... 06

........................... 06

........................... 06

........................... 06

........................... 05

........................... 05

........................... 05

........................... 05

........................... 05

........................... 05

........................... 05

........................... 05

........................... 05

........................... 05

........................... 05

........................... 05

........................... 05

........................... 05

............................ 05

........................... 05

............................05

............................ 05

............................ 04

............................ 04

........................... 04

............................ 04

............................ 04

............................ 04

............................ 04

............................ 04

............................ 04

............................ 04

............................ 04

............................ 04

............................ 04

............................ 04

............................ 04

............................ 04

............................ 04

............................ 04
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Position Title Grade
Level

Health Inspector I .. .. .. .. .. .. .. .. .. 04
Head Porter.. .. .. .. .. .. .. .. .. .. 04
Head Chainman .. . . .. .. .. .. .. .. .. 04
Laboratory Assistant I .. .. .. .. .. .. ■ ■ ■■ 04
Library Assistant I .. .. .. .. .. ■ • • • • • 04
Linesman I .. .. .. .. .. .. . • . • • • 04
Machine Operator I .. .. .. .. .. .. ■ ■ ■ ■ 04
Mechanic I .. .. .. .. .. .. .. . • • • • • 04
Osteological Assistant I .. .. .. .. .. . ■ . - • • 04
Photocopying Assistant I .. .. .. .. .. .. .. . • 04
Photographic Assistant I .. .. .. .. .. . ■ . • • • 04
Printing Assistant I.. .. .. .. .. ■ ■ ■ ■ • • • • 04
Road Overseer I .. .. .. .. .. .. . • .. • • 04
Stationer Storekeeper .. .. .. .. .. .. .. . • 04
Senior Sales Assistant .. .. .. .. .. .. .. • ■ 04
Stenographer II .. .. .. .. .. .. .. .. • • 04
Storekeeper I .. .. .. .. .. .. .. .. • • 04
Survey Assistant .. .. .. .. .. .. .. .. ■ • 04
Technical Assistant I .. .. .. .. .. .. .. ■ ■ 04
Tractor Driver I .. .. .. .. .. .. . • 04
Typist I .. .. .. .. .. .. .. .. .. . • 04
Wireman I . . .. .. .. .. .. .. .. ■ ■ 04
Accounting or Audit Clerk III, II .. .. .. .. .. .. 03
Armature/Coil Winder .. .. .. .. .. .. .. .. 03
Artisan, II, III ................................................................................................. 03
Artist Assistant .. .. .. .. .. .. .. .. .. 03
Assistant Food Storekeeper .. .. .. .. .. .. .. 03
Baker I .. .. .. .. ,. .. .. .. .. .. 03
Binding Assistant III, II .. .. .. .. .. .. .. 03
Chairman .. .. .. .. .. .. .. .. .. .. 03
Clerical Assistant . . .. . . . . .. .. .. .. . . 03
Clerk III, II .................................................................................................. 03
Clcrk/Typist HI, II .. .. .. .. .. .. .. .. 03
Clinical Assistant .. .. .. .. .. .. .. .. .. 03
Cook I .. .. .. .. .. .. .. .. .. .. 03
Craftsman III, II .. .. .. .. .. .. .. .. .. 03
Dispensary Attendant (Dresser) II, III .. .. .. .. .. .. 03
Draughtsman HI, II .......................... .. .. .. .. .. 03
Driver HI, II .................................................................................................. 03
Engineering Assistant HI, II .. .. .. .. .. .. .. 03
Field Assistant .. .. .. .. .. .. .. .. .. 03
Field Laboratory Assistant .. .. .. .. .. .. .. 03
Field Overseer III, II ...................................... .. .. .. .. 03
Fisheries Artisan .. .. .. .. .. .. .. .. .. 03
Guest House Assistant...................................... .. .. .. .. 03
Head Gardner .. .. .. .. ,. .. ,. .. .. 03
Head Groundsman .. .. .. ., .. .. ., .. 03
Head Messenger .. .. .. .. .. .. .. .. .. 03
Head Overseer II.................................................. .. ,. .. ,. 03
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Position Title Grade
Level

Head Playing Field Assistant .. .. .. .. .. .. .. 03
Head Steward .. .. .. .. .. .. .. .. 03
Head Washerman .. .. .. .. .. .. .. .. .. 03
Health Assistant .. .. .. .. .. .. .. .. 03
Health Inspector HI, II...................................... .. .. .. .. 03
Junior Sales Assistant .. .. .. .. .. .. .. .. 03
Laboratory Assistant II, III .......................... .. .. .. .. 03
Library Assistant III, II .. .. .. .. .. .. .. .. 03
Linesman III, II...................................... .. .. .. .. .. 03
Machine Operator III, II .. .. .. .. .. ■ ■ • • 03
Mechanic III, II .. .. .. .. .. .. .. ■ ■ ■ ■ 03
Museum Keeper .. .. .. .. .. .. .. .. .. 03
Osteological Assistant II, III .. .. .. .. .. .. .. 03
Park Overseer .. .. .. .. .. .. .. .. .. 03
Patrolman I................................................. .. .. .. .. ■ • 03
Pharmacy Assistant II, III .. .. .. .. .. .. • • 03
Photocopying Assistant II, III .. .. .. .. .. ■ ■ ■ ■ 03
Photographic Assistant II, III .. .. .. .. • • • • • ■ 03
Porter ................................................. .. .. .. ■ ■ ■ ■ 03
Postal Assistant .. .. .. .. .. ■ ■ ■ ■ ■ ■ 03
Printing Assistant III, II .. .. .. .. .. ■ ■ ■ ■ ■ ■ 03
Road Overseer II .. .. .. .. .. .. •. • • ■ • 03
Scooter/Dispatch Rider.......................... .. .. ■ ■ • • • • 03
Senior Library Attendant .. .. .. .. .. .. • • 03
Senior Store Attendant .. .. .. .. ■ ■ ■ ■ ■ ■ ■ ■ 03
Storekeeper II, III .. .. .. .. .. • • • • •• 03
Stores Assistant .. .. .. .. .. . • • • ■ • • • 03
Telephone Operator .. .. .. ■ ■ • ■ ■ • ■ ■ • • 03
Timekeeper .. .. .. .. .. .. . • • • ■ • • ■ 03
Tracer .. .. .. .. •• •• •• •• •• 03
Tractor Driver III, II .. .. .. ■ ■ ■ ■ ■ ■ ■ • • • 03
Typist III, II .................................................................................................... 03
Baker II, III .................................................................................................... 02
Bindery Attendant . • ■ ■ ■ ■ ■ • • • ■ • • • ■ ■ 02
Caretaker .. .. ...................................... • • • • • ■ ■ • 02
Committee Attendant .. .. .. .. ■ ■ • • • • 02
Cook II, III .................................................................................................... 02
Craftsman Apprentice .. .. ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ • 02
Gardener .. .. . • • • • • • • • • • • • • • • "2
Groundsman .. .. • • • • • • • • 02
Headman........................................................................... 02
Head Labourer .. .. .. • • • ■ • • • • • • • • "2
Health Attendant........................................................................... • • ”2
Head Cleaner ........................................................................... • • • • ™
Junior Stores Assistant................................................... • • 02
Laboratory Attendant .. • • • ■ • ■ • • • • • ■ 02
Library Attendant............................................................................ • ■ ■ ■ 02
Linen Maid .. . • • ■ • • • • • • • • • • • •
Nursing Orderly .. .. • • ■ • • • • • • • • • • • ”2

306



Appendix II12\(e')—continued

Position Title Grade
Level

Museum Attendant .. .. .. . ■ ■ • • • • • • • 02
Messenger .. .. .. .. ■. • • • ■ ■ • • • 02
Patrolman II, III .. .. . • • • • • • • • • ■ • 02
Playing Field Attendant..................................................................................... 02
Photocopy Attendant .. .. .. .. ■ • • ■ ■ • • • 02
Office Attendant................................................................................................ 02
Printing Attendant .. .. .. .. .. • • • ■ • • • • 02
Store Attendant .. .. .. .. .. • • • • • • • ■ 02
Telephone Attendant .. .. .. .. .. • • • • • ■ 02
Washerman .. .. .. • ■ .. •. 02
Watchman I, II  • • • • 02
Cleaner .. .. .. .. .. .. ■ • • • •• • • 01
Conservancy Labourer .. .. .. .. .. • ■ • ■ .. 01
Cookmate .. .. .. .. .. .. . ■ ■ ■ ■ ■ ■ ■ 01
Junior Store Attendant .. .. .. .. ■. • • • ■ • • 01
Kitchen Attendant .. .. .. .. • • • • • • 01
Labour General Head .. .. .. .. .. .. .. 01
Steward .. .. .. .. .. .. .. .. .. .. 01
Watchman III .. .. .. .. .. .. .. .. .. 01
Washer Up .. .. .. .. .. .. .. .. .. 01
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APPENDIX II1-2 (/)

UNIVERSITY OF NIGERIA, NSUKKA

Position Title Grade
Level

Vice-Chancellor . . .. .. . . .. . . . . . . .. 17
’Bursar .. .. .. .. .. .. .. .. .. .. 15
Chief Engineer . . . . . . , . . . . . . . . . 14
Chief Medical Officer .. .. .. .. .. .. .. 14

’Librarian .. .. . . . . . . . . . . . . . . . . 15
’Professor . . .. .. .. .. .. .. .. .. .. 15
’Registrar .. .. .. .. .. .. .. ,. .. .. 15
University Architect .. .. .. .. .. .. .. .. 14
Chief Accountant .. .. .. .. .. .. .. .. .. 13
Dean of Students .. .. .. .. .. .. .. .. .. 13
Deputy Chief Engineer .. .. .. .. . . . . .. .. 13
Deputy Librarian . . . . .. .. .. .. .. . . . . 13
Deputy Registrar .. .. .. .. .. .. .. .. 13
Executive Assistant to Vice-Chancellor  .. .. .. 13
Principal Administrative Officer .. .. .. .. .. . . . . 13
Principal Assistant Bursar . . . . . . . . .. . . . . . . 13

’Reader .. .. . . .. .. .. . . . . . . . . 14
Senior Medical Officer .. .. .. . . .. 13
Medical Officer .. .. .. .. .. .. .. . . 12

’Senior Lecturer . . .. .. .. . . . . . . . . 13
Senior Tutor Prospector .. .. .. .. .. . . . . .. 12
Assistant Chief Engineer .. .. .. .. .. . . . . . . 11
Assistant Coordinator in Extension Services .. . . .. • • 11
Deputy Dean of Students .. .. .. .. .. .. . . 11
Editor in Chief .. .. .. .. .. . . . . 11
Electronic Maintenance Engineer .. .. .. . . . . • • 11
Internal Auditor .. . . . . . . . , . . . . . . 11
Lecturer I.. .. .. .. .. .. .. .. .. .. 11
Personnel Officer .. .. .. .. .. .. .. 11
Senior Assistant Bursar ,. .. .. .. .. .. .. ■ • 11
Senior Assistant Registrar .. .. .. .. . . • • ■ • 11
Senior Coordinator Extra Mural .. .. .. .. . . • • U
Senior Sub-Librarian .. .. .. .. .. . . . • • • U
Tutor Prospector I .. .. .. .. .. .. ■■ 11

•Principal Secretary to Vice-Chancellor .. . . . . • • H
Assistant Bursar I . . • ■ 10
Assistant Dean of Students . . .. .. . . . . • ■ ■ ■ 10
Assistant Personnel Officer I .. .. . • 10
Assistant Registrar I .. .. .. .. • • • • 10
Curator I . . .. .. . . . . • • ■ • 10
Editor I .. .. .. .. .. . . • ■ • • • • 10
Engineer .. .. .. .. .. .. .. • • • ■ • • 10
Institute Secretary I .. . . .. .. .. ■ ■ • ■ • • 10

’Commission Grading Decision.
• We recommend that jobs asterisked be examined with particular care as it is possible that the work actually being performed

may not justify or substantiate the level indicated and should be placed in a lower grade pending more thorough evaluation.
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Appendix III 2 (/)—continued

• We recommend that jobs asterisked be examined with particular care as it is possible that the work actually being performed
may not justify or substantiate the level indicated and should be placed in a lower grade pending more thorough evaluation.

Position Title Grade
Level

Lecturer II ..
Principal Technologist
Production Manager, University Press
Senior Accountant ..
Senior Maintenance Officer I
Sub-Librarian I
Supervisory Technician
Tutor Prospector ..

*Farm Manager
*Manager, Catering Services
*Optician I ..
*Security Officer I ..
*Soil Crop Analyst
*Superintendent Technologist
Accountant . .
Administrative Officer I
Assistant Bursar II
Assistant Dean of Students II ..

•(■Assistant Lecturer ..
Assistant Personnel Officer II
Assistant Registrar II
Assistant to Director (Archaeology)
Curator II . .
Building Manager . .
Business Manager ..
Deputy Production Manager, University Press
Editor II
Estate Officer
Head Medical Illustration ..
Institute Secretary II

f Junior Research Fellow
Landscape Manager
Maintenance Officer
Manageress, Guest House
Nursing Superintendent ..
Optician II ..
Press Engineer
Principal Library Assistant
Security Officer II

10
10
10
10
10
10
10
10
10
10
10
10
10
10
09
09
09
09
09
09
09
09
09
09
09
09
09
09
09
09
09
09
09
09
09
09
09
09
09

f Assistant Lecturer title requires clarification. At grade level 09 the position requires that the individual possess at least a Master’s
degree or equivalent relevant experience and demonstrable teaching or research ability beyond that required to obtain a Master’s
degree. Such jobs may be titled Assistant Lecturer or Assistant Research Fellow. Graduates who do not possess these qualifica­
tions will be graded at 08 level and rctitlcd to Graduate Assistant, Research Assistant Instructor or similar title.
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Position Title Grade
Level

Senior Assistant Accountant .. .. .. . . .. .. .. 09
Senior Medical Laboratory Technician .. . . .. .. .. .. 09
Senior Maintenance Officer II . . .. .. .. . . .. . . 09
Senior Nursing Sister .. .. .. .. .. .. .. .. 09
Senior Pharmacist .. .. .. .. .. .. .. .. .. 09
Senior Technical Officer  .. .. .. 09
Senior Technologist .. .. .. .. .. .. .. 09
Sub-Librarian II .. .. .. .. .. .. .. .. 09
University Coach.................................................................................................. 09

’Deputy Catering Manager .. .. .. .. .. .. .. 09
’Health Superintendent .. .. .. .. .. .. 09
’Higher Executive Officer .. .. .. .. .. .. 09
Administrative Officer II .. .. .. .. .. .. .. .. 08
Assistant Accountant .. . . .. .. . . . . . . . . 08
Assistant Coach . . . . .. .. .. .. .. . . .. 08
Assistant Farm Manager .. .. .. .. .. .. .. 08
Assistant Librarian .. .. .. .. .. .. .. .. 08
Assistant Maintenance Officer .. .. .. .. .. .. .. 08
Camera Operator .. .. .. .. .. .. .. .. .. 08
Confidential Secretary I .. .. .. .. .. .. .. 08
Engineer (entry level) .. .. .. .. .. .. .. .. 08

fGraduate Assistant................................................................................................... 08
Layout Artist .. .. .. .. .. .. .. 08
Library Supervisor .. .. .. .. .. .. .. .. 08
Medical Laboratory Technician .. .. . . . . 08
Medical Artist . . .. .. .. .. . . .. .. 08
Nursing Sister .. .. .. .. . . . . . . .. .. 08
Personal Secretary I .. .. .. .. .. . . .. .. 08
Pharmacist .. .. .. .. .. .. .. .. .. 08
Physiotherapist .. .. .. .. .. .. . . .. 08
Press Superintendent .. .. .. .. . • 08
Sanitary Superintendent .. 08
Senior Laboratory Technician .. .. .. .. • • 08
Technologist .. .. .. .. .. • • • • • • 08

’Accounting Machine Supervisor . . .. .. .. ■ ■ ■ • • • 08
’Assistant Catering Manager .. .. . . • • • • ■ • • ■ 08
’Cashier/Paymaster .. .. .. .. ■ • • • 08
’Executive Officer .. • • 08
’Housemother .. 08
’Radiographer .. .. .. .. . • ■ • • • ■ • • • 08
’Sales/Advertising Assistant .. .. ■ ■ • ■ • • • ■ • • 08
’Senior Draughtsman .. .. .. .. ■ • • • • • • • 08

• We recommend that jobs asterisked be examined with particular care as it is possible that the work actually bcinq performed
may not justify or substantiate the level indicated and should be placed in a lower grade pending more thorough evaluation.

+ Assistant Lecturer title requires clarification. At grade level 09 the position requires that the individual possess at least a Mastef s
degree or equivalent relevant experience and demonstrable teaching or research ability beyond that requ ired to obtain a Master s
degree. Such jobs may be titled Assistant Lecturer or Assistant Research Fellow. Graduates who do not possess these qualifica­
tions will be graded at 08 level and retitled to Graduate Assistant, Research Assistant Instructor or similar title.
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Appendix III-2 (f)—continued

Position Title

•Stores Officer
•Technical Officer.....................................
Building Supervisor
Confidential Secretary II.........................
Landscape Supervisor
Personal Secretary II

•Assistant Security Officer ..
•Senior Proof Reader
Accounting Assistant (Senior)
Assistant Executive Officer
Assistant Landscape Supervisor ..
Assistant Medical Artist
Assistant Medical Laboratory Technologist
Assistant Medical Photographer
Assistant Sanitary Superintendent
Assistant Technical Officer
Cameraman (movie)
Chief Clerk
Embalmer Mortician
Foreman
Installation Inspector
Kitchen Supervisor
Laboratory Supervisor
Laboratory Technician
Mail Supervisor
Midwife
Senior Library Assistant ..
Staff Nurse ..
Statistical Assistant
Y.F.C. Extension Supervisor
Accounting Assistant
Assistant Foreman
Catering Supervisor
Chief Porter
Dining Room/Bar Supervisor
Draughtsman I
Head Artisan ..........................
Head Binder
Head Blacksmith/Welder ..
Head Cabinet Maker
Head Carpenter
Head Electrician
Head Mason
Head Mechanic
Head Painter

Grade
Level

08
08
07
07
07
07
07
07
06
06
06
06
06
06
06
06
06
06
06
06
06
06
06
06
06
06
06
06
06
06
05
05
05
05
05
05
05
05
05
05
05
05
05
05
05

Wc recommend that jobs asterisked be examined with particular care as it is possible that the work actually being performed
may not justify or substantiate the level indicated and should be placed in a lower grade pending more thorough evaluation.
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Position Title Grade
Level

Head Plumber ,. .. .. .. .. .. .. .. .. 05
Head Signwriter .. .. .. .. .. .. .. .. .. 05
Head Telephone Operator .. .. .. .. .. .. . • 05
Head Zookeeper .. .. .. .. .. .. .. .. .. 05
Housekeeper .. .. .. .. .. .. .. .. .. 05
Maintenance Supervisor .. .. .. .. .. .. .. .. 05
Patrol Supervisor .. .. .. .. .. .. .. .. .. 05
Senior Driver .. .. .. .. .. .. .. - • • ■ 05
Senior Stores Assistant .. .. .. .. .. .. .. .. 05
Stenographer I ...................................... .. .. .. ■ ■ ■ ■ 05
Technician I .. .. .. .. .. .. .. . ■ ■ ■ 05
Accounting Machine Operator .. .. .. .. .. .. . • 04
Accounts Clerk I.......................... .. .. .. ■ • • ■ 04
Agricultural Assistant I .. .. .. .. .. . - • • • • 04
Ambulance Driver .. . • .. 04
Artisan I ,. .. .. .. .. .. .. .. .. 04
Assistant Housekeeper .. .. .. .. . • . • • • ■ • 04
Assistant Patrol Supervisor .. .. .. .. ■ • • • • ■ 04
Binder I .. .. .. .. .. .. .. .. • • • ■ 04
Bindery Assistant I .. .. .. .. .. .. • ■ • • 04
Blacksmith/Welder I .. .. .. ■■ •• •• ■■ 04
Carpenter I .................................................. .. . • ■ • 04
Chargeman.............................................................. . • • • • • • ■ 04
Chief Cook............................................................................................................... 04
Chief Steward .. .. .. .. . • • • • ■ ■ • 04
Clerk I ............................................................................................................... 04
Clerk/Typist I .................................................. • • • • • • 04
Craftsman I .. .. .. .. .. . • • ■ 04
Draughtsman II.................................................. • • • • • • 04
Driver I ................................................................................................................ 04
Electrician I .. .. .. .. . ■ ■ ■ ■ ■ 04
Head Baker .................................................................................................... 04
Head Cook................................................................................................................ 04
Head Patrolman .. .. .. .. . ■ ■ • - • ■ • • • 04
Head Porter .. .. .. . • • • • • • • • • • • 04
Laboratory Assistant I .. .. .. . • • • • • • • • • 04
Library Assistant I .. .. . ■ • • • • • • • • • • “4
Linesman I .. .. .. .. . • • • ■ • • • • ■ 04
Mason I
Mechanic I.......................... .. . • • • • • • • ■ • • • ”4
Office Equipment Mechanic I .. .. . • • • • • • • • • 04
Painter I................................................................................................................. 04
Photographer .. .. .. . ■ • • • • • • • • 04
Plumber I................................................................................................................. 04
Printer I................................................................................................................. 04
Printing Assistant I.. .. .. . • • • • • • • ■ • • • 04
Printing Operator I.. .. .. . • • • • • • • • • • • “J
Proofreader .. .. .. .. . • • • • • • ■ • • 04
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Position Title

Sanitary Inspector I
Senior Typist 
Signwriter I
Statistical Clerk I ..
Stock Verifier
Storekeeper I 
Stores Assistant I
Stenographer II
Studio Assistant I ..
Sub-Postmaster 
Technician II
Typesetter .. .. • •
Swimming Pool Supervisor
Accounts Clerk II ..
Accounting Machine Operator II
Agricultural Assistant III, II
Archaeological Assistant
Artisan III, II
Assistant Stock Verifier
Assistant Sub-Postmaster ..
Assistant Zookeeper
Baker I 
Binder II, III
Bindery Assistant II, III
Blacksmith/Welder III, II
Botanical Assistant
Carpenter III, II ..
Cash Receiver 
Cleaning Gardener ..
Cleaning Groundsman
Cleaning Supervisor
Clerk III, II 
Clerk/Typist III, II
Clerical Assistant ..
Compound Supervisor
Cook I
Craftsman III, II ..
Demonstrator (Curator) Gymnasium
Dispensary Attendant
Driver III, II 
Electrician III, II
Faultsman .. ■ ■ ■ ■
Field Meteorological Assistant
Field Overseer
Fishery Attendant ..
Graphic Artist
Head Barman
Head Butcher
Head Messenger

Appendix III-2 (f)—continued

Grade
Level

04
04
04
04
04
04
04
04
04
04
 04

04
04
04
03
03
03
03
03
03
03

.03
03
03
03

.03

.03

.03

.03
03
03
03
03
03
03
03

.. 03
03

.. 03
03

.. 03

.. 03

.. 03

.. 03
 03

.. 03

.. 03
03
 03

313



Appendix 111-2 (f)—continued
Position Title Grade

Level
Head Sewage Farm Attendant .. .. .. .. .. .. .. 03
Head Steward .. .. .. .. .. .. .. .. 03
Laboratory Assistant III, II .. .. .. 03
Library Assistant II, III .. .. .. .. .. 03
Life Guard .. .. .. .. .. 03
Linesman III, II..................................... 03
Machine Operator .. .. .. .. .. 03
Mason III, II .................................................................................................. 03
Mechanic III, II .. .. .. .. .. .. 03
Meteorological Attendant .. .. .. .. .. .. . . 03
Meter Reader .. .. .. 03
Office Equipment and Mechanic III, II .. .. .. .. 03
Offset Machine Operator .. .. .. .. .. .. . . .. 03
Painter III, II.................................................................................................... 03
Patrolman I . . . . . . . . . . 03
Photocopy/Library Assistant .. .. .. .. .. .. . . 03
Plantation Assistant .................................................. .. .. .. 03
Plumber III, II .. .. .. .. .. .. .. 03
Porter ..................................... .. .. .. .. . . . . 03
Postal Agent.. .. .. .. .. .. .. .. .. 03
Power Station Operator .. .. .. .. .. .. .. 03
Printer III, II .................................................................................................. 03
Printing Assistant III, II.......................... .. .. 03
Printing Operator III, II .. .. .. .. .. . . .. .. 03
Projectionist .................................................. .. .. • • 03
Pumpman .. .. .. .. .. .. .. .. . • 03
Receptionist .. .. .. .. .. . - ■ ■ ■ ■ 03
Reservation Clerk .. .. .. .. .. .. .. . • • • 03
Sanitary Inspector III, II .. .. .. .. .. • • 03
Sanitary Assistant .. .. .. .. .. .. .. • • 03
Seamstress .. .. .. .. . • .. .. .. . • • ■ 03
Signwriter III, II .. .. .. ■ ■ ■ • 03
Statistical Clerk II .. .. .. .. . • • • • • 03
Storekeeper III, II • • • • • • 03
Stores Assistant III, II .. .. . • . • • • 03
Studio Assistant III, II .. .. 03
Telephone Operator .. 03
Timekeeper . . • • 03
Tool and Materials Storekeeper .. .. .. .. .. . • • • 03
Typist .. .. .. .. .. .. . ■ • • • • • • 03
Accommodation Attendant .. 02
Animal Caretaker .. .. ■ • 02
Audio-Visual Attendant .. .. .. .. .. • • 02
Baker II, III .................................................................................................... 02
Barman .. .. . ■ . ■ ■ • ■ ■ ■ ■ ■ ■ • ■ • • 02
Bindery Apprentice .. .. .. • • ■ • 02
Boiler Attendant • • 02
Butcher .. .. .. .. ■ • • • • • • • 02
Caretaker .. • ■ • • 02
Checker .. ■ • ■. • ■ • • • • • ■ 02
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Position Title

Cook II, III 
Dark Room Attendant 
Engine Attendant
Equipment Attendant
Gardener
Greaser
Greenhouse Keeper
Greenhouse Attendant
Groundsman
Head Cleaner
Head Labourer
Headman
Health Attendant ..
Herbarium Attendant
Herdsman
Kitchen Assistant
Laboratory Attendant 
Library Attendant ..
Locker Room Attendant ..
Machine Cleaner
Meat Chopper 
Messenger
Museum Attendant
Patrolman II, HI
Press Attendant 
Pump Attendant
Sewage Farm Attendant
Site Attendant 
Stores Attendant
Studio Attendant ..
Teaching Aids Attendant ..
Tools/Equipment Attendant
Ward Attendant
Workshop and Laboratory Cleaner
Workshop Tools and Implement Attendant
Cleaner 
Counter Maid
Livestock Nightguard 
Nightwatchman
Steward—Labourer
Stores Labourer—Mate
Watchman—Kitchen Helper

Grade
Level

02
02
02
02
02
02
02
02
02
02
02
02
02
02
02
02
02
02
02
02
02
02
02
02
02
02
02
02
02
02
02
02
02
02
02
01
01
01
01
01
01
01
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COLLEGE OF SCIENCE AND TECHNOLOGY, PORT HARCOURT

Position Title

Rector
Bursar
Chief Estate Engineer
Chief Medical Officer
Chief Planning Officer
Librarian
Professor/Director/Head of Department
Registrar
Deputy Bursar/Chief Accountant
Deputy Chief Estate Engineer
Deputy Chief Medical Officer
Deputy Chief Planning Officer
Deputy Librarian
Deputy Registrar ..
Personnel Officer
Principal Lecturer . .
Deputy Chief Personnel Officer
Senior Accountant
Senior Assistant Registrar ..
Senior Engineer
Senior Lecturer
Senior Medical Officer
Senior Sub-Librarian
Assistant Registar, Grade I
Lecturer, Grade I . .
Medical Officer
Senior Assistant Personnel Officer
Senior Development Officer
Senior Pharmacist ..
Sub-Librarian, Grade I
Accountant, Grade I
Administrative Officer, Grade I ..
Assistant Personnel Officer
Catering Officer, Grade I ..
Chief Technician ..
Clerk of Works, Grade I ..
Development Officer, Grade I
Engineer, Grade I . .
Estate Officer
Hostel Officer, Grade I
Lecturer, Grade II
Pharmacist, Grade I
Stores Officer, Grade I
Accountant, Grade II
Administrative Officer, Grade II ..
Assistant Lecturer...........................
Assistant Librarian

Grade
Level
15
14
14
14
14
14
14
14
13
13
13
13
13
13
13
13
11
11
11
11
11
11
10
10
10
10
10
10
10
10
09
09
09
09
09
09
09
09
09
09
09
09
09
08
08
08
08
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Position Title

Assistant Personnel Officer, Grade II
Assistant Registrar, Grade II
Catering Officer, Grade II
Catering Officer, Grade III
Clerk of Works, Grade II ..
Clerk of Works, Grade III
Development Officer
Engineer, Grade II
Estate Officer, Grade II ..
Estate Officer, Grade III ..
Hostel Officer, Grade II ..
Hostel Officer, Grade HI ..
Nursing Sister, Grade I
Nursing Sister, Grade II . .
Personal Secretary, Grade I
Personal Secretary, Grade II
Personal Secretary, Grade III
Pharmacist, Grade II
Security Officer, Grade I ..
Security Officer, Grade II
Senior Technician ..
Stores Officer, Grade II
Stores Officer, Grade III ..
Sub-Librarian, Grade II ..
Superintendent Technician
Workshop Superintendent
Accountant, Grade III
Administrative Assistant ..
Administrative Officer, Grade III
Assistant Accountant
Assistant Engineer
Catering Officer, Grade IV
Clerk of Works, Grade IV
Estate Officer, Grade IV ..
Hostel Officer, Grade IV ..
Junior Assistant Personnel Officer
Junior Assistant Registrar ..
Junior Pharmacist ..
Junior Secretary
Security Officer, Grade III
Senior Library Assistants ..
Stores Officer, Grade IV ..
Technician ..
Assistant Catering Officer
Assistant Technical Officer
Housekeeper
Junior Secretary
Personal Secretary, Grade IV
Purchasing Officer ..

08
08
08
08
08
08
08
08
08
08
08
08
08
08
08
08
08
08
08
08
08
08
08
08
08
08
07
07
07
07
07
07
07
07
07
07
07
07
07
07
07
07
07
06
06
06
06
06
06

Appendix III-3 (a)—continued
Grade
Level
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Position Title Grade
Level

Staff Nurse ..
Accounting Assistant
Passages Officer
Senior Clerk.....................................
Stenographer
Storekeeper ......................................
Workshop Foreman
Accounts Clerk ......................................
Audit Assistant ..................................................
Clerk/Clerical Officer
Draughtsman ..........................
Head Cook.................................................
Library Assistant......................................
Nursing Assistant..........................
Passages Clerk ......................................
Storekeeper
Carpenter
Dispensary Assistant
Driver
Kitchen/Dining Hall Supervisor ..
Laboratory Assistant
Mason
Painter
Plumber
Porter
Receptionist
Security Sergeant ..
Stores Assistant
Telephone Operator
Typist ......................................
Welder
Animal House Attendant ..
Botanical Garden Attendant
Cook/Cooks Assistant
Library Attendant ..
Messenger ..
Stores Attendant
Washerman ..........................
Workshop Attendant
Cleaner
Farm Hand
Kitchen Attendant
Laboratory Attendant
Labourer
Security Guard ..........................
Steward ..........................
Wardmaid..........................

........................... 06

........................... 05

........................... 05

........................... 05

........................... 05

........................... 05

........................... 05

........................... 0+

........................... 04

........................... 04

........................... 04

........................... 04

........................... 04

........................... 04

........................... 04

........................... 04

........................... 03

........................... 03

............................ 03
03

............................ 03

........................... 03

............................ 03

........................... 03

........................... 03

........................... 03

........................... 03

............................ 03
...................................... 03
...................................... 03
...................................... 03
...................................... 02
...................................... 02
...................................... 02
...................................... 02
...................................... 02
...................................... 02
...................................... 02
...................................... 02
....................................... 01
....................................... 01
....................................... 01
....................................... 01
....................................... 01
....................................... 01
....................................... 01
....................................... 01

318



APPENDIX I I 1-3 (i)

COLLEGE OF TECHNOLOGY, CALABAR

Position Title Grade
Level

Principal .. .. .. .. .. .. .. .. .. .. IS
Bursar ........................................................................................................... 14
Head of Department .. .. .. .. .. .. .. 14
Librarian .. .. .. .. .. .. .. .. .. .. 14
Registrar .. .. .. .. .. .. .. .. ■ • 14
Principal Lecturer................................................................................................ 13
College Engineer .. .. .. .. .. .. .. .. .. 11
Maintenance Engineer .. .. .. .. .. .. .. 11
Senior Accountant................................................................................................ 11
Senior Assistant Registrar .. .. .. .. .. .. . ■ ■■ 11
Senior Lecturer................................................................................................ 11
Senior Sub-Librarian .. .. .. .. .. .. .. .. 11
Lecturer, Grade I.................................................................................... ■ ■ 10
Accountant, Grade I .. .. .. .. .. .. .. .. 09
Assistant Registrar .. .. .. .. .. .. .. .. .. 09
Industrial Coordinator........................................................................ .. 09
Lecturer, Grade II .. .. .. .. .. .. .. .. .. 09
Senior Technical Instructor ..................................... .. .. .. 09
Sub-Librarian, Grade I............................................................. .. .. 09
Accountant, Grade II .. .. .. .. .. .. .. .. 08
Assistant Lecturer .. .. .. .. .. .. .. .. .. 08
Assistant Librarian .. .. .. .. .. .. .. .. .. 08
Assistant Registrar, Grade II .. .. .. .. .. .. .. 08
Chief Security Officer .. .. .. .. .. .. .. .. 08
Senior Technician............................................................. .. .. 08
Sub-Librarian, Grade II................................................. . . 08
Technical Instructor, Grade I .. .. .. .. .. ,. .. 08
Confidential Secretary, Grade I .. .. ., .. .. .. 07
Domestic Warden .. .. .. .. .. .. .. .. .. 07
Executive Officer............................................................. .. .. .. 07
Laboratory Technologist .. .. .. .. .. .. .. .. 07
Nursing Sister .. .. .. .. .. .. .. .. .. 07
Security Officer .. .. .. .. .. .. .. .. .. 07
Stores Officer ............................................................. .. .. .. 07
Technical Officer..................................... .. ,. .. .. .. 07
Technician .. .. .. .. .. .. .. .. .. .. 07
Assistant Executive Officer .. .. .. .. .. .. .. 06
Assistant Laboratory Technologist .. .. .. .. .. , . 06
Assistant Stores Officer .. .. .. .. .. .. .. .. 06
Assistant Technical Officer .. .. .. .. .. .. .. 06
Audit Assistant .. .. .. .. .. .. .. ., .. 06
Chief Clerk .. .. .. .. . . .. .. . . .. .. 06
Head Storekeeper .. .. .. .. ,. .. .. .. .. 06
Senior Library Assistant, Grades I, II, III . . . . . . . . . . 06
Senior Supervisor .. .. .. ,. .. .. , . .. .. 06
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Appendix III-3 (bj—continued

Petition Title
Grade

Sports Coach .. .. Level
Staff Nurse .. .. ’ ’ '' ' ’ • • • • 06
Stenographer .. ’' " " • • ■ ■ ■ ■ 06
Assistant Security Officer .......................... " " •• 06
Head Porter Portress " ” " " " " ” •• 05
Librarian Secretary ’. ’ ’ " " " “ ■■ 05
Stenographer .. .. ...................................... • • • • ■ ■ 05
Storekeeper, Grades L II, HI ” " " " " ’ • • • 05
Clerical Orncer .. ” " .......................... ■ ■ 05
Draughtsman .. ” ” " .......................... ■■ ■ ■ 04
Head Telephone Operator .. ” " " " ■■ 04
Linrary Assistant .. ., ' ’ ’ * * * * ’ • • • • 04
Senior Artisan ’ * ’ ’ * * • • • • . • 04
Typist, Grade III . ’ ’ ‘ ’ ’ " " " • • • • • • 04
Artisan .. .. ’ ’ ’ ’ • • • ■ • • .. .. 04
Assistant Clerical Officer .. ’ ' ‘ ‘' • • • • 03
Lab oratory Assistant .. _ ’’ ** ’* •• •• •• 03
Motor Driver-Mechanic ' ’ ’ * ’ * • • • • 03
Porter .. _' .......................... ....................................... 03
Receptionist .. ” " " • • • • • • .. 03
sports Assistant .. .. '" " ’ " • • • • ■ • 03
Telephone Operator/Attendant ” ....................................... ■ • 03
Typist, Grades I, II ’ ’ ................................................... 03
Welder .. . _ .................................................. .. .. 03
M orkshop Assistant .. ' ’ ‘ ‘' '' • • • • 03
Gardener .. .. ’ ’ " " • • • • ........................... 03
Library Attendant .. ’ i " ........................... 02
Machine Attendant .. ’ ’ ’ ’ '' • • • • • ■ 02
Messenger .. .. ’ .......................... • • • • •. .. 02
security Patrolmen .. ” " " •• •• 02
steres Attendant .. ' ' ’ ’ ’ ’' • • ■ • • • 02

orsshop Attendant '' ’ ’ '' '' • • • • 02
Cleaner .. ” ............................................................................ 02
Labourer .. ....................................................................................... 01

.......................... .................................................... 01
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APPENDIX HI-3 (c)
YABA COLLEGE OF TECHNOLOGY, LAGOS

Position Title Grade
Level

Principal .. .. .. .. .. .. .. .. .. .. 15
Head of Department .. .. .. .. .. .. .. .. 14
Registrar .. .. .. .. .. .. .. .. .. .. 14
Vice-Principal .. .. .. .. .. .. .. .. .. 14
Chief Accountant............................................................................................... 13
Deputy Librarian................................................ .......................... 13
Senior Assistant Registrar.................................................................................... 11
Senior Lecturer................................................................................................ 11
Lecturer, Grade I .. .. .. .. .. . • • • . • .. 10
Lecturer, Grade II .. .. .. .. .. . ■ .. . • .. 09
Principal Technical Instructor .. .. .. .. . • . ■ .. 09
Assistant Lecturer .. .. .. .. . ■ • • • • • • . • 08
Assistant Librarian.. .. .. .. .. •• •• •• ... 08
Assistant Registrar .. .. .. .. . • • • • • • • . • 08
Catering Supervisor .. ■ ■ • • • • • • • • ■ • • • 08
Higher Executive Officer..................................................................................... 08
Maintenance Officer .. .. . ■ .. . • ... . • .. 08
Personal Secretary .. .. .. .. . - . • • • • • ■ • 08
Senior Technical Instructor .. .. .. .. .. .. .. 08
Sub-Librarian .. .. .. .. .. ■ • . • • • .. 08
Assistant Catering Officer .. .. .. .. .. .. .. .. 07
Assistant Librarian.. .. .. .. .. .. ..... .. 07
Confidential Secretary, Grade I .. .. .. .. .. .. .. 07
Confidential Secretary, Grade II .. .. .. .. .. .. .. 07
Executive Officer .. .. .. .. .. .. .. .. .. 07
Stores Officer ................................................. .. .. .. .. 07
Technical Instructor .. .. .. .. .. .. .. .. 07
Warden .. .. .. .. .. .. .. .. .. .. 07
Assistant Executive Officer .......................... .. .. .. .. 06
Confidential Secretary, Grade III .. .. .. .. .. .. 06
Senior Library Assistant .. .. .. .. .. .. .. .. 06
Staff Nurse .. .. .. .. .. .. .... .. .. 06
Senior Motor Driver-Mechanic .. .. .. .. .. .. .. 05
Workshop Technician .. .. .. .. .. .. .. .. 05
Artisan, Grade I............................................................. .. .. .. 04
Clerk, Grade I ................................................. .. .. .. .. 04
Clerk, Grade II .. .. .. .. .. .. .. 04
Clerk, Grade III .. .. .. .. .. .. .. .. .. 04
Head Cook............................................................. .. .. .. .. 04
Head Telephone Operator .......................... .. .. .. .. 04
Laboratory Assistant, Grade I .. .. .. .. .. .. .. 04
Laboratory Assistant, Grade II.......................... .. .. .. .. 04
Laboratory Assistant, Grade III.......................... .. .. .. .. 04
Library Assistant, Grade I ...................................... .. ., t e Q4
Library Assistant, Grade II .. .. .. ., .. .. ., 04
Library Assistant, Grade III .. .. .. ,. .. ., # 04
Motor Driver, Grade I .. .. .. .. .. ,. .. .. 04
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Appendix HI-3 (c)—continued

Position Title

Senior Telephone Operator
Stenographer, Grade II
Storekeeper, Grade I
Storekeeper, Grade II
Typist, Grade I
Workshop Assistant, Grade I
Workshop Assistant, Grade II
Workshop Assistant, Grade III
Artisan, Grade II ..
Bricklayer
Clerical Assistant ..
Clerk Typist, Grade II
Driver Mechanic
Guard Supervisor
Hall Porter ..
Head Gardener
Head Steward
Head Messenger
Motor Driver, Grade II
Motor Driver, Grade III • •
Stores Assistant
Typist, Grade II ..
Typist, Grade III ..
Senior Cook/Steward
Telephone Operator
Cook
Head Cleaner
Head Watchman
Health Attendant ..
Library Attendant ..
Messenger ..
Sanitary Worker
Telephone Attendant
Washerman
Workshop Attendant
Cleaner
Laboratory Assistant
Steward ..........................
Watchman ..

Grade
Level

04
04
04
04
04
04
04
04
03
03
03
03
03
03
03
03
03
03
03
03
03
03
03
03
03
02
02
02
02
02
02
02
02
02
02
01
01
01
01
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THE POLYTECHNIC IBADAN

Position Title Grade
Level

Principal .. .. ■ ■ ■ ■ • ■ ■ ■ • ■ ■ ■ ■ ■ 15
Chief Engineer ............................................................ • • 14
Director of Health Services .. .. .. ■ ■ .. 14
Head of Department, Grades II and III .. .. .. .. 14
Secretary.................................................................................... • ■ • 14
Librarian............................................................................................................ 13
Accountant .. • • • • 11
Medical Officer .. 11
Senior Assistant Secretary .. .. .. .. . • .. .. 11
Senior Co-ordinator .. • • • • • ■ • • ■. 11
Senior Lecturer............................................................. .......................... 11
Lecturer, Grade I .. • ■ • ■ 10
Assistant Secretary, Grade I . • ■ ■ ■ ■ • • ■. .. 09
Co-ordinator .. .. .. • • • • • ■ • ■ ■ • • • 09
Industrial Liaison Placement Officer .. .. .. .. .. .. 09
Institutional Studies Officer .. .. .. .. .. .. .. 09
Lecturer, Grade II .. .. ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 09
Maintenance Officer, Grade I .. .. .. .. .. .. .. 09
Senior Technical Instructor .............................................................. 09
Sub-Librarian, Grade I .. .. ■ ■ .. .. .. 09
Technological/Sociological Investigator .. .. .. .. .. 09
Assistant Accountant .. .. .. .. .. . . .. . . 08
Assistant Lecturer...................................... .. .. .. .. .. 08
Assistant Librarian .. .. .. .. .. .. .. .. . . 08
Assistant Secretary, Grade II .. .. .. .. .. .. .. 08
Higher Executive Officer.......................... .. .. .. .. .. 08
Instructor, Grade I.. .. .. .. .. .. .. .. .. 08
Maintenance Officer, Grade I .. .. .. .. .. .. .. 08
Personal Secretary, Grade I .. .. .. .. .. .. .. 08
Personal Secretary, Grade II .. .. .. .. .. 08
Pharmacist .. .. .. .. .. .. .. .. .. .. 08
Sports Coach .. .. .. .. .. .. .. .. ., 08
Sub-Librarian, Grade II .. .. .. .. .. .. .. ,. 08
Technical Instructor, Grade I .. .. .. .. .. .. .. 08
Assistant Nursing Sister .. .. .. .. .. .. .. .. 07
Administrative Assistant .. .. .. .. .. .. .. .. 07
Confidential Secretary .. .. .. .. ,. .. .. ., 07
Executive Officer . . .. .. .. .. .. ., .. .. 07
Instructor, Grade II .. .. .. .. .. .. .. .. 07
Laboratory Technician .. .. .. .. .. .. .. .. 07
Library Officer .. .. .. .. .. ., .. .. .. 07
Nursing Sister .................................................. . . .. .. >e 07
Project Assistant .. .. .. ,. .. .. ,. .. . t 07
Project Technician .. .. .. .. .. ., .. .. .. 07
Studio Assistant .. .. .. .. .. .. .. ,. .. 07
Technical Instructor ....................................................................................... 07
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Appendix III—3 (d)—continued
Grade

Position Title Level
Technical Officer ,. .. .. .. .. 07
Town Planning Assistant .. .. .. .. • • 07
Trainee Technical/Information Officer .. .. •• 07
Accounting Assistant .............................................................. • • • ■ 06
Assistant Domestic Warden, Grade I .. .. .. .. • • 06
Assistant Executive Officer .. .. • • • ■ 06
Assistant Laboratory Technician .. .. .. .. .. • • ■ • 06
Assistant Library Officer.......................... ■ ■ ■ ■ ■ ■ ■ ■ 06
Assistant Technical Officer .......................... ■ ■ • • 06
Draughtsman ..................................... ■ • • • 06
Foreman .. .. .. .. .. .. . ■ 06
Housekeeper .. .. .. .. .. • • ■ • • • 06
Security Officer................................................. • • • • 06
Staff Nurse .. .. .. .. .. • • • • ■ ■ 06
Stenographer, Grade I .. .. .. .. • ■ • • • • 06
Trainee Audio-Visual Technician .. .. 06
Accounts Clerk, Grade I...................................... • • • ■ • • ■ • 05
Artisan, Grade I .. .. .. .. .. • • • ■ • • •. 05
Audit Clerk............................................................. .. • • • • ■ ■ 05
Clerk, Grade I .. .. .. .. .. • • • ■ • • .. 05
Head Driver, Grade I .. .. .. • . 05
Senior Library Assistant .. .. .. - • ■ • • • ■ • • • 05
Stenographer, Grade H .. .. ■ ■ • • ■ ■ -. 05
Storekeeper, Grade I .. .......................... • • • - • • 05
Tractor Driver .. .. .. .. .. •• •• .. 05
Workshop Assistant .................................................. • • • • .. 05
Accounts Clerk, Grade II...................................... • ■ • • • • • ■ 04
Clerk, Grade II................................................................................................... 04
Clerk Typist .. .. .. .. .. • • • • • • .. 04
Draughtsman, Grade II...................................... • • • • • • .. 04
Guest House Assistant .......................... .. • ■ • • • • .. 04
Head Cook .. ...................................... .. .. • • •. .. 04
Head Porter.. .. .......................... .. .. • • • ■ .. 04
Library Assistant, Grade I .......................... • ■ • • • • • • 04
Storekeeper................................................................................................... .. 04
Storekeeper, Grade II .. .. .. .. ■ • • • • • .. 04
Telephone Operator, Grade I .. . • • • • • ■ • .. 04
Typist, Grade I .. .. .. .. .. • • • • • • .. 04
Accounts Clerk, Grade III .. .. .. ■ • • • • ■ .. 03
Artisan, Grade II .. ...................................... .. • • .. .. 03
Assistant Domestic Warden, Grade II .. ■ ■ • • • ■ ■ • .. 03
Audit Clerk, Grade III .. .. .. .. .. • • .. .. 03
Clerical Assistant .. .. .. .. .. • • • • •. .. 03
Clerk............................................................................................................................. 03
Dispensary Assistant .. .. .. .. .. .. .. .. 03
Driver, Grade II .. .. .. .. .. .. . • .. .. 03
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Position Title

Driver, Grade III ..
Head Porter, Grade II
Laboratory Assistant
Laboratory Assistant, Grade I
Library Assistant, Grade II
Motor Mechanic
Office Assistant
Power Station Assistant
Porter, Grade I
Porter, Grade II
Porter, Grade III ..
Stores Assistant
Telephone Operator
Typist, Grade II
Workshop Assistant, Grade II
Workshop Assistant, Grade III
Audio-Visuals Attendant ..
Cook, Grade III
Groundsman
Head Cleaner
Head Labourer
Laboratory Attendant
Library Attendant
Messenger/Attendant
Messenger/Cleaner
Power Station Attendant ..
Pump, House Attendant
Stores Attendant
Workshop Attendant
Cleaner
Dresser 
Laboratory Attendant
Maid 
Watchman ..

Appendix 111-3 (d)—continued

Grade
Level
 03
 03
 03
 03
 03
 03
 03
 03
 03
 03
 03
 03
 03
 03
 03

.. .. ..03
 02
 02

02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 02
 01
 01
 01
 01
 01
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APPENDIX 111-3 (e)

MID-WEST POLYTECHNIC, BENIN

Position Title Grade
Level

Director .. .. .. .. .. .. .. 15
Assistant Director .. .. .. . . 14
Head of Department •. ■ ■ . . 14
Secretary .. .. .. .. .. .. 14
Bursar .. . . .. 13
Deputy Secretary .. .. .. 13
Industrial Training/Placement Officer . . 13
Librarian .. .. .. .. .. ■ ■ ■ ■ ■. .. 13
Principal Lecturer .. .. • • • ■ ■. .. 13
Chief Accountant .. .. .. .. .. .. 11
Deputy Librarian .. .. 11
Senior Assistant Secretary .. .. . • • • ■. .. .. 11
Senior Lecturer .. •. • • .. 11
Lecturer, Grade I .. .. ■ ■ ■ ■ ■ ■ .. 10
Senior Accountant .. • • •. 10
Senior Maintenance Officer • • .. 10
Assistant Secretary, Grade I • • 09
Lecturer, Grade II . • ■ • • • .... 09
Accountant .. .. .. .. ■ ■ ■ ■ ■ ■ .... 08
Assistant Librarian .. .. .. • • • • • • .. .. 08
Assistant Secretary, Grade II .. .. • ■ • • • ■ •. . . 08
Catering Officer .. .. • • ■ ■ • • . . 08
Lecturer, Grade III/Assistant Lecturer .. .. .. ■■ .. .. 08
Maintenance Officer .. • • • • .. 08
Sub-Librarian . . .. .. • • • • • • •. . . 08
Superintending Technician 08
Personal Secretary, Grade I .. 08
Assistant Maintenance Officer ■ • . . 07
Catering Superintendent .. .. .. .. •. • • .. .. 07
Executive Officer .. .. .. • • 07
Personal Secretary, Grade II • ■ • • 07
Personal Secretary’, Grade III .. .. .. ■. ■ • .. • ■ 07
Stores Officer .. ■ ■ ■• ■ ■ • • 07
Technician . . • • • ■ • • 07
Assistant Executive Officer .. . . .. • • • • • • • • 06
Staff Nurse .. .. .. .. .. ■ ■ • • • ■ • • • • 06
Senior Storekeeper .. .. • ■ 05
Storekeeper, Grades III, II and I ■ • 04
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Appendix III-3 (e)—continued
Position Title Grade

Level
Library Assistant..................................... .......................... .. .. 03
Porter ................................................. ................................................. 03
Stores Assistant..................................... .................................................. 03
Studio Assistant .................................................. 03
Typist, Grades III, II and I .................................................. 03
Cook .................................................. 02
Library Attendant .. .................................................. 02
Messenger................................................. .................................................. 02
Cleaner ................................................. .................................................. 01
Steward ..................................... .................................................. 01
Watchman .. .................................................. 01
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APPENDIX HI-3(j)

NORTH-EAST COLLEGE OF ARTS AND SCIENCE, MAIDUGURI

Position Title Grade
Level

Principal......................................................................... .. ■ .. .. 15
Registrar .. .. .. .. .. .. .. .. .. .. 14
Principal Lecturer............................................................. .. .. .. 13
Bursar .. .. .. .. .. .. .... .. .. 12
Senior Lecturer......................................................................... .. ..11
Senior Sub-Librarian .. .. .. .. .. .. .. .. 11
Administrative Officer, Grade II .......................... .. .. 09
Assistant Registrar, Grade II .. .. .. .. .. .. .. 09
Lecturer, Grade II .. .. .. .. .. .. .. .. 09
Accountant, Grade II .................................................. .. .. .. 08
Assistant Lecturer .. .. .. .. .. .. .. .. .. 08
Estate Officer ............................................................. .. .. .. 08
Works Superintendent .. .. .. .. .. .. .. 08
Catering Officer, Grade II .. .. .. .. .. .. . . 07
Hall Officer, Grade II .................................................. .. .. .. 07
Maintenance Officer, Grade II .. .. .. .. .. .. .. 07
Personal Secretary, Grade II .. .. .. .. .. .. .. 07
Technical Officer, Grade II .. .. .. .. .. .. .. 07
Tutor, Grade III .. .. .. .. .. .. .. 07
Administrative Assistant.................................................. .. .. .. 06
Assistant Technical Officer .......................... .. .. .. .. 06
Catering Superintendent, Grade II . . . - 06
Senior Library Assistant .. .. .. .. .. .. .. .. 06
Staff Nurse I .. .. .. .. .. .. .. . . .. 06
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APPENDIX III-3 (g)
INSTITUTE OF MANAGEMENT AND TECHNOLOGY, ENUGU

Position Title Grade
Level

Rector ........................................................................................................... 15
Registrar .. .. • ■ • • • ■ • • 14
Senior Lecturer................................................. • • • • 11
Senior Sub-Librarian ................................................. .......................... 11
Lecturer, Grade I........................................................................ 10
Lecturer, Grade II ■ ■ ■ ■ ■ ■ • ■ ■ • 09
Principal Technologist .. ■ • 09
Accountant................................................................................................ 08
Administrative Officer ..................................... • • 08
Assistant Lecturer .. • • • • • • • • • ■ ■. 08
Auditor .. • • • • • • ■ • • • • • • • 08
Maintenance Officer .. ■ ■ ■ ■ • • .. 08
Senior Instructor..................................................................................... .. 08
Senior Technologist .. .. • • • ■ • • • • .. .. 08
Confidential Secretary .. ■ • • • • ■ .. .. .. 07
Demonstrator .. .. • • • • ■ ■ • • .. .. 07
Executive Officer..................................... • • • • • ■ •. .. 07
Instructor................................................. • • ■ • • • ■. 07
Technical Instructor .. .. ■ ■ • • • • •. .. .. 07
Technologist ...................................... • • • • .. .. 07
Senior Clerical Officer • • • • ■. .. .. .. 05
Stenographer .. ■ • ■ ■ • ■ • • .. .. 05
Laboratory Assistant .. .. .. .. 04
Library Assistant .. • • .. .. .. .. 04
Storekeeper .. .. .. . • ■ ■ • • .. .. ... 04
Technician .. .......................... • • .. .. .. .. 04
Workshop Assistant .. .. .. .. .. .. .. . . 04
Artisan ................................................. • • .. .. .. 03
Clerk/Typist .................................................................................................. 03
Driver-Mechanic .. .. .. .. .. .. .. .. 03
Hall Porter.............................................................................................................. 03
Dispensary Attendant .......................... .. .. .. .. .. 02
Gardener..................................... .. .. .. .. .. .. 02
Attendant...................................... .. .. .. .. .. .. 01
Security/Watchmen .. .. .. .. .... .. .. 01
Unskilled Staff ...................................... .. .. .... . 01
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APPENDIX III-3 (h)
CENTRE FOR MANAGEMENT DEVELOPMENT, LAGOS

Position Title Grade
Level

Director ................................................. .. .. .. .. .. 15
Head of Division .. .. .. .. .. .. .. .. .. 14
Senior Consultant......................... . . . . . . . . 14
Administrative Secretary .. .. .. .. . . . . . . ■ ■ 13
Consultant, Grade I .. .. .. .. . . . . . . . . 13
Librarian ......................... .. . . .. . . . . .. 13
Consultant, Grade II .. . . . . ■ ■ .. 11
Deputy Administrative Secretary . . . . . . ■ ■ ■ ■ 11
Deputy Librarian......................... .. .. . . . . ■ ■ 11
Information Officer .. .. .. . . . . . . ■ ■ • • 11
Senior Accountant .. .. .. .. . • ■ ■ ■ ■ 11
Senior Assistant Secretary . . .. . . • • • • 11
Senior Management .. .. .. . . . . ■ ■ • ■ 11
Senior Management Development Officer . . • • ■ ■ • ■ 11
Senior Management Research Officer .. • ■ • • • - • • 11
Senior Statistician .. . . .. .. .. . . ■ • • • • • 11
Accountant, Grade I . • • • • • 10
Assistant Secretary, Grade I .. .. . . . . • • • • • • 10
Audio-Visual Officer, Grade I 10
Consultant, Grade III 10
Management Development Officer, Grade I . . .. • • ■ • • ■ 10
Management Research Officer, Grade I 10
Statistician, Grade I .. .. . . • • • ■ • ■ 10
Sub-Librarian, Grade I .. . . • • • • 10
Assistant Secretary, Grade II .. .. .. • • ■ • • • ■ • 09
Consultant, Grade IV .. .. .. ■ ■ • • • • • ■ 09
Management Development Officer, Grade II . . ■ ■ 09
Management Research Officer, Grade II. . .. •• •• •• 09
Accountant, Grade II .. . . ■ • • ■ 08
Administrative Officer 08
Assistant Accountant, Grade I .. . . 08
Assistant Consultant .. ■ ■ • • 08
Assistant Librarian .. .. .. . . • • • • • • • • 08
Assistant Librarian, Grade II . . .. . . • ■ • • • • • • 08
Audio-Visual Officer, Grade II . . .. . . • • • • ■ • • • 08
Management Information Officer, Grade II • • 08
Management Trainee . . • ■ 08
Research Assistant . . - • • • 08
Statistician, Grade II . . . . ■ • 08
Sub-Librarian, Grade II .. .. .. • • 08
Assistant Accountant, Grade II .. .. .. • • • ■ • • 07
Assistant Management Officer, Grade II.. • ■ 07
Audio-Visual Assistant, Grade II • • • ■ • • 07
Executive Officer 07
Library Officer 07
Personal Secretary, Grade II . . ■ • . • 07
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Appendix 111-3 (h)—continued

Position Title Grade
Level

Senior Technician/Statistical Assistant, Grade II .. .. .. .. 07
Assistant Executive Officer ........................................................................ 06
Assistant Library Officer ............................................................ . • 06
Chief Clerk ............................................................ • • 06
Stenographer, Grade I ................................................ .. .... 06
Technician, Grade I .. .............. 06
Senior Clerical Officer ............................................................ • • 05
Senior Driver-Mechanic ..................................... .. • • 05
Stenographer, Grade II .. .. .. .. .. .. 05
Clerical Officer ............................................................ 04
Clerical Officer, Grade II .. • • 04
Clerk/Typist, Grade I ..................................... 04
Head Driver........................................................................ • • 04
Library Assistant, Grade I ..................................... .. • • ■ ■ 04
Senior Driver-Mechanic, Grade I .. .. .. 04
Technician, Grade II ..................................... .. ■ • 04
Technician, Grade III ..................................... .. . • .. ■ • 04
Typist, Grade I .. .. .. .. .. • • • • 04
Clerk/Typist, Grade III..................................... .. • • • • 03
Driver-Mechanic..................................... . ■ 03
Driver-Mechanic, Grade II .......................................................................... 03
Library Assistant, Grade II .......................... •. .. .. 03
Library Assistant, Grade III .. .. .. 03
Machine Operator, Grade I .. .. .. .. .. 03
Messenger, Grade I ..................................... .. .. .. .. 03
Telephone Operator/Receptionist ............................................................... 03
Typist, Grade II.................................................................................................. 03
Gardener, Grades I and II .. .. .. .. .. .. .. 02
Machine Operator, Grades II and III .. .. .. .. .. .. 02
Messenger, Grades II and III.......................... .. .. .. 02
Cleaner, Grades I and II......................... .. .. 01
Watchman, Grades I, II and III.......................... .. .. .. .. 01
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APPENDIX 111-3 (i)

ADMINISTRATIVE STAFF COLLEGE OF NIGERIA, LAGOS
Position Title Grade

Level

Director ................................................. .. .. .. .. 15
Administrative Secretary .. .. .. .. .. .. .. ■ • 14
Deputy Secretary.......................... ., .. .. .. .. .. 13
Accountant..................................... .. .. .. .. .. 11
Executive Officer (Accounts) .. .. .. .. ■ ■ ■ ■ • • 07
Executive Officer (General Duties) .. .. .. - • .. • • 07
Personal Secretary, Grade II .. .. .. .. ■ ■ ■ • • • 07
Personal Secretary, Grade III .. .. .. .. .. .. •. 06
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APPENDIX III-3 (j)
INDUSTRIAL TRAINING FUND, LAGOS

Position Title Grade
Level

Secretary .. .. .................................................................................... 14
Accountant........................................................................................................... 13
Principal Programme Officer ........................................................................ 13
Principal Training Officer .. .. .. .. .. .. .. .. 13
Senior Programme Officer .. .. .. .. .. .. .. 10
Senior Training Officer.................................................................................... 10
Senior Training Officer.................................................................................... 10
Programme Officer, Grade I ......................................................................... 09
Training Officer, Grade I ......................................................................... 09
Administrative Officer .................................................................................... 08
Inspectors .. .. .. .. .. .. .. .. .. .. 08
Programme Officer, Grade II ......................................................................... 08
Training Officer, Grade II ......................................................................... 08
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APPENDIX 111-4 (a)

PRESENT STRUCTURE OF DUTY POSITIONS OF PRINCIPAL AND
VICE-PRINCIPAL OF POST-PRIMARY INSTITUTIONS AND

HEADMASTER/HEADMISTRESS AND ASSISTANT
OF PRIMARY SCHOOLS

Post-Primary Institutions

Grant-Aided Voluntary Institutions (Asabia Report)

Principal, Special Class, Scale P(V)S
Principal, Class I, Scale P(V) 1
Principal, Class II, Scale P(V) 2
Principal, Class III, Scale P(V) 3
Principal, Class IV, Scale P(V) 4
Vice-Principal, Special Class, Scale P(V) 2
Vice-Principal, Class I, Scale P(V) 3
Vice-Principal, Class II, Scale P(V) 4

Government Institutions
Principal, Group 5
Principal, Group 6
Principal, Group 7
Principal, Group 8
Principal, Scale A(U)
Vice-Principal, Group 7
Vice-Principal, Group 8
Vice-Principal, Scale|A(U)

Secondary Modern Schools

Headmaster/Headmistress, Class I, Scale T(V) 3
Headmaster/Headmistress, Class II, Scale T(V) 2

Primary Schools

Headmaster/Headmistress, Class I, Scale T(V) 3
Headmaster/Headmistress, Class II, Scale T(V) 2
Headmaster/Headmistress, Class III, Scale T(V) 1
Assistant Headmaster/Headmistress, Class I, Scale T(V) 2
Assistant Headmaster/Headmistress, Class II, Scale T(V) 1
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APPENDIX III-4 (b)

PROPOSED ENTRY REQUIREMENTS FOR THE NEW GRADE LEVELS
STANDARD TEACHER SERVICE

Level 13 (SA 3)—Principal, Grade I
Duty Position for a Principal who heads—

(i) A Secondary Grammar School, Secondary Commercial School or Comprehensive
High School having 21 classes or over ; or

(«') An Advanced Teacher Training College (Except those which form an integral part of
Universities) conducting courses leading to the award of the National Certificate of Education.

Level 12 (SA 2)—Principal, Grade II, Vice-Principal, Grade I
Duty position of a Principal who heads—
(z) A Secondary Grammar School, Secondary Commercial School or Comprehensive

High School having a minimum of 15 classes but not more than 20 classes ; or

(«) A Teacher Training College having 9 classes and over ; or

(Hi) A Technical or Vocational School or a Trade Centre having 9 classes and over.
Duty position of a Vice-Principal to a Principal, Grade I.

Level 11 (SA 1)—Principal, Grade III; Vice-Principal, Grade II, Senior Master, Grade I
Duty position of a Principal who heads—
(i) A Secondary Grammar School, Secondary Commercial School or Comprehensive

High School having 14 classes and below ; or
(ii) A Teacher Training College having 8 classes and below ; or
(Hi) A Technical or Vocational School or Trade Centre with 8 classes and below.
Duty position of a Vice-Principal, Grade II.
Position for a teacher of the existing rank of Principal Education Officer, Group 7 ;

Principal Technical Education Officer, Group 7 ; or Principal Lecturer, Group 7 in the civil
service—re-designated Senior Master, Grade I.

Promotion from the rank of Senior Master, Grade II.
Level 10—Vice-Principal, Grade III, Senior Master, Grade II

Duty position of a Vice-Principal, Grade III.
Position for a teacher of the existing rank of Senior Education Officer, Group 8 ; Senior

Technical Education Officer, Group 8 ; Senior Lecturer, Group 8 in the civil service—
re-designated Senior Master, Grade II.

Promotion position from the rank of Master, Grade I.

Level 09—Master, Grade I
This is not a duty position. Entry will be—
(!) by promotion of a competent Master, Grade II who holds an approved university

degree with a teaching qualification and 3 years post-graduate experience or if without a
teaching qualification, 4 years post-graduate teaching experience ; or a relevant second degree,
such as PhD., M.A. or M.Sc., from a recognised university; or

(ii) by direct appointment of a candidate who holds any of the qualifications in (i) above; or
(Hi) by teachers of the existing ranks of Principal Assistant Education ; Officer, Group 8 ;

Education Officer, Grade I, Scale A(U) or X ; Technical Education Officer, Grade II, Scale
A(U) or X ; Lecturer, Grade I, Scale A(U) or X in the civil service—re-designated Master,
Grade I.
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Appendix 111-4 (b)—continued

Level 08—Master, Grade II, Headmaster I Headmistress, Grade I

A teacher who holds an approved university degree with or without teaching qualifications
or

Teachers of the existing ranks of Education Officer, Grade II, Scale A ; Technical Education
Officer, Grade II, Scale A; Lecturer, Grade II, Scale A; Senior Assistant Education Officer,
Scale C(E) 6; Higher Assistant Education Officer, Scale C(E) 5 ; Assistant Education Officer,
Grade I, Scale C(E) 5 in the civil service—re-designated Master, Grade II.

A Headmaster/Headmistress of a secondary modern school with 7 classes and over.

OR

A Headmaster/Headmistress of a primary school with 18 classes and over.
Level 07—Master, Grade III; Headmaster/Headmistress, Grade II;

Assistant Headmaster/Headmistress, Grade I.
Teachers who hold any of the following qualifications.
(i) N.C.E., N.C.E. (Technical) or equivalent qualification.

(it) Successful completion of a course in a secondary grammar or commercial school or a
comprehensive High School followed by an approved 3 year course in a technical teachers’
college.

(Hi) Final City and Guilds plus a Technical Teachers’ Certificate.
(iv) Diploma of a recognized technical institute, college of technology or polytechnic with a

Technical Teachers’ Diploma or Certificate.

(v) Failure in the final internal degree examination of a recognized university.
(vi) Higher National Certificate (H.N.C.) or Higher National Diploma (H.N.D.).

(vii) Associate membership of the Institute of Secretaries and Administrators.
(viii) Any other qualification currently recognized as qualifying for approval as a well-

qualified non-graduate teacher on the “N.C.E. salary scale”.

OR

Teachers of the existing rank of Assistant Education Officer, Grade II, Scale C(E)2, 3,4;
Technical Instructor/Instructress, Scale C(T) 2,3, 4 ; Assistant Lecturer, Scale C(E)/C(T)2,3,4
in the civil service—re-designated Master, Grade III.

OR

A Headmaster/Headmistress of a secondary modern school with 6 classes and below.

OR

A Headmaster/Headmistress of a primary school with 7—17 classes.
Level 06—Teacher, Grade I ; Assistant Headmaster/Headmistress, Grade II

Headmaster/Headmistress Grade III
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Appendix 111-4 (6)—continued
Teachers who hold any of the following qualifications.
(/) Teachers, Grade II plus Professional Certificate or Diploma.
(ii) Successful completion of a course in a Secondary Grammar or Commercial School or

Comprehensive High School followed by an approved 2 years Technical Teachers’ Course.
(ill) Ordinary National Certificate (O.N.C.) or Ordinary National Diploma (O.N.D.)

Technician.
(iv) Diploma of College of Technolog}', Government Technical Institute or Polytechnic

after the West African School Certificate.
(v) Any other qualification currently recognized or equivalent to those above and for

appointment as a Teacher, Grade I.
Teachers of the existing ranks of Senior Teacher, Scale D 3/C(E) 1,2; Teacher Grade I,

Scale D 3A or D 3,4, 5 or D 3A, 4, 5A in the civil service—re-designated Teacher, Grade I.
OR

A Headmaster/Headmistress of a primary school with six classes and below,
OR

An Assistant Headmaster/Headmistress to a Headmaster/Headmistress, Grade II.
Level 05—Teacher, Grade II

Teachers who hold any of the following qualifications
(i) Grade II or IIA Certificate.
(ii) Higher Elementry Certificate.

OR

Teachers of the existing ranks of Senior Adult Education Officer, Scale D 4; Senior
Superintendent of Adult Education/Superintendent of Adult Education, Scale D 2, 3, 4;
Senior Manual Training Instructor, Scale E 3 or E 4 and Manual Training Instructor, Scale
E 1 (B & C) 3 or D 1, 2, 3 in the civil service—re-designated Teacher, Grade II.

Auxiliary Teacher Service

See Appendices III—3 (g) and III—3 (Zi).
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'APPENDIX III - 4 (C)?

PROPOSED CLASSIFICATION OF DUTY POSITIONS OF-PRINCIPAL OF

POST-PRIMARY INSTITUTION AND HEADMASTER
OF PRIMARY SCHOOL

j\Type of
1 X school or

\College
Grade\
Level X.

Secondary 1
Grammar/
Commercial
Schools/
Comprehen­
sion High
Schools

Secondary
Modern
Schools

Teacher
Training
Colleges
(excluding
thoseaffil-
iated with
Universities

Technical 1
and Voca­
tional
Schools
and Trade
Centres

’rimary
schools

13 (SAS) 21 classes
and over

Full N.C.E.
College

1

12(SA2) 15 to 20
classes

Other
Colleges 9
classes and
over

9 classes
and over

11(SAI) 14 classes
and
below

Other
Colleges 8
classes and
below

8 classes
and below

(

08 7 classes
and over

18 classe
and over

07 6 classes
and below

7-17
classes

06
I |__

6 classe
| and bel<

s
w
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APPENDIX III-4 (d)

DUTIES OF A PRINCIPAL OR HEADMASTER

Administers the academic program and the support services in a school. These include
Supervision of classroom teaching.

Evaluation of the program of work of each department to ensure conformity to stand
laid down by the Ministry of Education. ar<*3

Review of students’ performance and progress.
Holding regular discussions with staff on school work.
Ensuring that teaching facilities and the school premises are well maintained.
Ensuring that essential school requirements are provided.
Managing the school fund.
Ensuring that school meals and hostel facilities (where appropriate) are adequate.
Seeing to the health and welfare of staff and students.
Ensuring that students and staff participate in extra-curricular activities, e.g. Ea

drama, excursions. ° es-
Administrative responsibility for the teaching and non-teaching staff of the school.
Keeping or ensuring the keeping of all school records.
Teaching part-time to fill a temporary vacancy or for demonstration purposes.
Liaison with Parents/Teachers Association and Board of Governors.
Communication with the Ministry of Education or its agencies.
Providing religious leadership or arranging the provision of such leadership to the stud
Other du ties assigned by the Ministry of Education. nts-
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APPENDIX III-l (<?)

DUTIES OF A VICE-PRINCIPAL OR AN ASSISTANT HEADMASTER/
HEADMISTRESS

Assists Principal or Headmaster/Headmistress in the administration of the school, which
includes

Allocating classrooms and equipment to the teaching staff.
Planning student intake.
Disciplining of students.
Granting interviews to parents who have complaints.
Performing such related tasks as may be assigned by the principal or headmaster/head -

mistress.
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APPENDIX III-(f)

duties of a head of department

Plans, executes and supervises the teaching of a d fi
Science or Social Sciences or alternatively a subject academic area such as Arts or
approved program for the school: ere teachers are employed in the

By advising teachers on methodology and solving nrnkiems relating to approach as occasion
arises.

By suggesting appropriate resource and reference material fBy evaluating instructional methods and material and * .°r teac^ers’usc-
In addition, teaching a class or a particular subject revising them as appropriate.
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APPENDIX IH-\ (g)

DUTIES OF A CLASS TEACHER

Teaches subjects.
Develops lesson plans and classroom exercises.
Instructs in subjects, using various teaching aids.
Provides remedial instruction to special students.
Tests students to assess progress and record results.
Keeps abrest of new developments in the teaching of his subject.
May be required to organize extra-curricula-activities such as games, library, cultural

activities.
Guides and counsels students by
Interviewing students and discussing their problems.
Advising parents and guardians on student’s progress and problems.
Promoting activities that inform teachers, students, parents about jobs, social conditions

and the like.
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Existing Structure

Position

STANDARD TEACHER SERVICE

Primary Schools

Teacher, Grade I

Teacher, Grade IIA ..
Teacher, Grade II

Ordinary Diploma (Technical) of a Poly­
technic.

Ordinary Diploma of a Polytechnic.
Other equivalent qualifications.

Graduate teacher with or without teaching
qualification.

Well-qualified non-graduate teachers
N.C.E. (Technical)
N.C.E. and other approved equivalent qualifi­

cation.

Graduate teacher with teaching qualification
plus 3 years post-qualification relevant
teaching experience or without teaching
qualification plus 4 years experience or with
a second higher degree.

Secondary Grammar/Coivimercial Schools/Comprf
Technical Schools and Teacher T»,„ ENsive High Schools/

draining Colleges

APPENDIX ZZZ-4(Z,)

NATIONAL TEACHING SERViCe

Conversion Table for the Existing
Grant-Aided Voluntary Agenov t ° §TAFF in

Y InstitutioNs

ProP^d Structure

\ Senior Master, Grade I
/Senior Master, Grade II . . 11

.. 10

>Master, Gradel
.. 09

>Master, Grade II
. . 08

►Master, Grade III
. . 07

-Teacher, Grade I . . 06

Teacher, Grade I .. 06

•Teacher, Grade II .. 05
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Appendix Ill-^r (Ji)—continued

Existing Structure

Position

Proposed Structure

Job Title and New Grade Level

AUXILIARY TEACHER SERVICE

Higher School Certificate or Equivalent .. Auxiliary Teacher, Grade I . . . . 05

Teacher, Grade II (Failed) 'I
Teacher, Grade III
Specially Selected Uncertificated Teacher j . ... ... , „ , TT

(C.S.Teacher) with S.75 or equivalent or > Auxiliary Teacher, Grade II .. . . 04
with West African School Certificate or
equivalent. J

Teacher, Grade III (Failed)
Teacher, Grade IV
Specially Selected Uncertificated Teacher

(C.S. Teacher) with Secondary Modern
Certificate or equivalent. ..

- Auxiliary Teacher, Grade III 03

Primary School Leaving Certificate .. .. Auxiliary Teacher, Grade IV . . 01

Arabic Teacher, Grade I (Secondary Modern 'l
Certificate or S.75 or equivalent plus > Auxiliary Teacher, Grade III . . 03
Arabic Teacher’s Certificate) J

Arabic Teacher, Grade II (Primary School
Leaving Certificate plus Arabic Teacher’s
Certificate)

Auxiliary Teacher, Grade IV .. .. 02

Arabic Teacher, Grade III (without Second-'l
ary Modern Certificate or S.75 or Primary > Auxiliary Teacher, Grade V .. ..01
School Leaving Certificate) J

Note.—The non-teaching staff such as school matrons, typists, clerks, cooks and gardeners arc to be
accorded the same grading as their counterparts in the civil service.
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Technical Schools

11

Principal Education Officer, Group 7
Principal Education Officer (Technical),

Group 7
Principal Technical Education Officer,

Group 7
Principal Adult Education Officer,

Group 7
Principal Woman Education Officer,

Group 7
Principal Lecturer, Group 7

Senior Master, Grade I

Teacher ~'IPREHensive High Schools/
R Train’xg Colleges

APPENDIX

NATiONAL TEACHING sERVIC£

Conversion Table for the Existing Sta»^
oveknment Institutions

Existing Structure
D .. StructurePosition Joi, T- ,

cTAvnann tf Grade LevelSTANDARD TEACHER SERVlC£

Secondary Grammar/Commercial Schools/Com
Technical Schools and

Senior Education Officer Group 8
Senior Education Officer (Technical),

Group 8
Senior Technical Education Officer,

Group 8
Senior Adult Education Officer, Group 8
Senior Woman Education Officer,

Group 8
Senior Lecturer, Group 8

Education Officer, Grade I, Scale A(U)
orX

Education Officer (Technical), Grade I,
Scale A(U) orX

Technical Education Officer, Grade I,
Scale A(U)

Adult Education Officer, Grade I,
Scale A(U)

Adult Education Officer, Grade I,
Scale A(U)

Lecturer, Grade I, Scale A(U) or X
Principal Assistant Education Officer,

Group 8
Principal Assistant Adult Education

Officer, Group 8
Principal Technical Instructor, Group 8
Principal Technical/Trade Instructress,

Group 8

- Senior Master, Grade II

- Master, Grade I

10
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Appendix III-A (i)—continued

Existing Structure

Position

Proposed Structure

Job Title and Nesi; Grade Level

Education Officer, Grade II, Scale A
Education Officer (Technical), Grade II,

Scale A
Technical Education Officer, Grade II,

Scale A
Adult Education Officer, Grade II,

Scale A
Lecturer, Grade II, Scale A
Senior Assistant Education Officer,

Scale C(E) 6
Senior Assistant Adult Education Officer,

ScaleC(E)6
Senior Technical Instructor/Instructress,

Scale C(T) 6
Senior Trade Instructor/Instructress, >

Scale C(E)/C(T) 6
Assistant Education Officer, Grade I,

Scale C(E) 5
Higher Assistant Education Officer,

Scale C(E) 5
Higher Assistant Adult Education Officer,

Scale C(E) 5
Assistant Adult Education Officer,

Grade I, Scale C(E) 5
Higher Technical Instructor/Instructress,

Scale C(T) 5
Higher Trade Instructor/Instructress,

Scale C(E)/C(T) 5
Instructor, Grade I, Scale C(T) 5

Master, Grade 11

Assistant Education Officer, Grade II,
Scale C(E) 2, 3, 4

Assistant Education Officer (Speech The­
rapist), Grade II, Scale C(T) 2, 3, 4

Assistant Education Officer (Education
Psychologist), Grade II, Scale C(T) 2, 3, 4

Assistant Education Officer (Occupational
Therapist), Grade II, Scale C(T) 2, 3, 4

Assistant Adult Education Officer, Grade II,

► Master, Grade III

Scale C(E) 2, 3, 4
Assistant Adult Education Officer,

Scale C(E) 2, 3, 4
Assistant Education Officer (Physical

Education), Grade II, Scale C(E) 2, 3, 4

08
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Existing Structure

Position

Assistant Education Officer (Domestic
Science), Scale C(E) 2, 3, 4

Physical Education Instructor,
Scale C(E) 2, 3, 4

Technical Instructor/Instructress,
Scale C(T) 2, 3, 4

Trade Instructor/Instructress, Scale C(E)/
C(T) 2, 3, 4

Assistant Lecturer, Scale C(E)/C(T) 2, 3, 4

Appendix 111-4 (c)—conti'‘ue(l
Prosed Structure

Job Title and New Grade Level
1

-Master, Grade in . 07

Assistant Technical Instructor/Instructress,
Scale C(T) 1, 2

Assistant Trade Instructor/Instructress,
Scale C(E) C(T) 1, 2

Senior Superintendent of Adult Education,
Scale C(E) 1, 2

Senior Adult Education Organizer,
Scale C(E) 1, 2

Assistant Domestic Science Organizer,
Scale C(E) 1, 2

Assistant Domestic Science Instructor,
Scale C(T) 1, 2

Assistant Education Officer (Physical
Training), Scale C(E) 1, 2

i Teacher, Grade I 06

Senior Adult Education Officer, Scale D 4
Senior Superintendent of Adult Education/ I Teacher, Grade II

Superintendent of Adult Education, j
Scale D 2, 3, 4 J

Primary Schools
Senior Teacher, Scale D 3/C(E) 1, 2
Teacher, Grade I, Scale D 3A, 4, 5A
Teacher, Grade I, Scale D 3, 4, 5
Teacher, Grade I, Scale D 3A

• I Teacher, Grade I 06

Teacher, Grade II, Scale D 1, 2, 3, 4, 5 or 'I
D 2, 3, 4, 5

Teacher, Grade IIA, Scale D 1, 2, 3 .. {Teacher, Grade II
Teacher, Grade II, Scale D 2, 3A .. .. f
Teacher, Grade II, Scale D 2, 3 .. .. )
Teacher, Grade II, Scale D 1, 2, 3 .. J

347

05



Appendix III-4 (c)—continued
Existing Structure Proposed Structure

Position Job Title and New Grade Level

AUXILIARY TEACHER SERVICE
Higher School Certificate or equivalent Auxiliary Teacher, Grade I .. 05

Arabic Teacher, Scale D 1, 2, 3 .. 'I

Senior Manual Training Instructor,
Scale E 3 or E 4 J- Auxiliary Teacher, Grade II

Manual Training Instructor,
Scale E 1 (B & C) 3 |

Manual Training Instructor, Scale D 1, 2, 3 J

.. 04

Adult Education Organizer, Scale F 1, 2, 3
Handwork Assistant, Scale F 1, 2, 3
Handwork Instructor, Scale F 1, 2, 3
Assistant Headmaster, Scale F 1, 2, 3
Imam Instructor, Scale F 2 ..
Imam Instructor, Scale F 1, 2, 3
Islamic Teacher, Scale F 1, 2, 3

- Auxiliary Teacher, Grade III ,. .. 03

Handwork Instructor, Scale G 1, 2, 3
Imam, Scale Fl
Imam, Scale G 2, 3

Auxiliary Teacher, Grade IV .. .. 02

Note.—The non-teaching staff such as school matrons, typists, clerks, cooks and gardeners are to be
accorded the same gradings as their counterparts in the civil service.
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APPENDIX Ills (fl)
NIGERIA EXTERNAL TELECOMM

unications

“B” PARASTATAL

Existing Title Proposed
Grade Level

General Manager ....................................
Deputy General Manager
Company Secretary ..
Chief Accountant • • .....................
Chief Engineer
Traffic Manager • • .........................
Deputy Chief Engineer
Deputy Chief Accountant
Deputy Company Secretary ..
Deputy Traffic Manager
Principal Accountant
Senior Engineer
Internal Auditor .....................................
Personnel Manager
Assistant Traffic Manager
Executive Engineer, Grade I ..
Accountant
Assistant Secretary
Principal Personnel Officer ..
Officer Manager .................................................
Traffic Officer ......................................
Executive Engineer, Grade II

16
14
14
14
14
14
13
13
13
13
H
11
11
11
10
10

•• 9
• • •. . 9
• • .. 9
• • .. 9

9
. 9

Officers and Junior Staff
Pupil Engineer ■ • • • • • • • • ■ .. .. .. .. 8
Senior Technical Officer .......................... .. ........................... 9
Building Maintenance Superintendent .. .. .. ........................... 9
Higher Technical Officer ...................................... .. ........................... 8
Building Maintenance Officer .......................... .. ........................... 8
Traffic Superintendent ...................................... ....................................... 8
Senior Administrative Assistant .. .. .. .. .. .. 9
Senior Accounting Assistant.................................................. ........................... 9
Senior Audit Assistant ...................................... ....................................... 9
Assistant Traffic Superintendent.......................... .. ........................... 8
Senior Traffic Supervisor...................................................................................... 8
Chief Mechanician.................................................................................................. 8
Technical Officer .................................................................................................. 8
Senior Confidential Secretary .......................................................................... 8
Building Maintenance Supervisor.......................................................................... 8
Audit Assistant, Grade I .......................... • • .. .. .. .. 8
Accounting Assistant, Grade I .......................................................................... 8
Administrative Assistant, Grade I........................................................................... 8
Senior Catering Officer ...................................................................................... 8
Confidential Secretary, Grade II........................................................................... 7
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Appendix III-5 (o)—continued

Existing Title Proposed
Grade Level

Traffic Supervisor ...... o
Accounting Assistant, Grade II ’ ’ ........................... 7
Administrative Assistant, Grade II .. ’ ’ 7
Audit Assistant, Grade II .. ” 7
Stores Officer .. .. .. '' 7
Catering Officer .. ’ ’ ’ ........................................ 7
Transport Officer ......................... ’’ ’ ’ " ........................... 7

Junior Staff

Secretary Typist .. 4Chief Clerk......................... ’ |
Shorthand Typist, Grade I .. 5
Shorthand Typist, Grade II .. .. .. . ’ ’ ’ ’ ’ ’ ‘ ’ 4
Foreman Mechanician .. .. 5
Building Maintenance Assistant .. 6
Catering Supervisor..................................... .. 5
Assistant Technical Officer .. 6
Senior Telegraph Operator............................................................... ’ ’ 6
Senior Draftsman .. .. .. .. .. 5
Senior Mechanician...................................... .. ., ., .. .. 6
Senior Clerk..................................... ” \ " 5
Senior Audit Clerk.......................... ” ’. . ’ ’ ’ ’' ’ ’ 5
Assistant Stores Officer .. .. .. .. .. .. .. .. 5
Assistant Transport Officer .. .. .. .. .. .. 5
Mechanical/Power Mechanician, Grade I .. .. .. . . .. 4
Teleprinter, Mechanician, Grade I .. . . 4
Electrician, Grade I.......................... .. .. .. .. 4
Tradesman, Grade I.............................................................. .. . . .. 4
Draughtsman .. .. .. .. .. .. .. .. . . .. 4
Building Maintenance Overseer .. .. .. .. .. .. .. 4
Tradesman, Grade II .. .. .. .. ., .. .. .. 3
Teleprinter Mechanician, Grade II .. .. .. .. .. .. .. 3
Electrician, Grade II . . .. .. .. .. .. .. .. .. 3
Mechanical/Power Mechanician, Grade II .. .. .. .. .. .. 3
Wireman, Grade II.............................................................. .. .. .. 3
Electrician, Grade II........................................................................... .. .. 3
Receptionist.................................................. .. .. .. ,. .. 3
Dispatch Rider ..................................................................................................... 3
Teleprinter Mechanician, Grade III .. .. .. .. .. .. 3
Clerk.................................................. .. .. .. .. .. .. 4
Clerk Typist.................................................. .. .. .. .. ,, 3
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Existing Grade

APpEHD/X ,
ALLOCATION op !l1"5 (6)

BENUE-PLaTfa, DES Tn
“C” oU MaRKe-ttntENCHMARKS’

c c°Rpor.aEJng board,

General Manager
Secretary
Principal Accountant
Assistant Registrar of Cooperatives
Principal Marketing Officer ..
Accountant
Marketing Officer
Assistant Accountant (qualified)
Stenographer ..
Clerical Officer II
Clerical Officer I
Copy Typist
Clerk III
Clerical Assistant

Proposed Grade
Level

14
13
12
12
12
9
9
8

3
4
3
3
3
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