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Foreword

The year 2023 was another even�ul year in the history of the Council.  In the course 

of the year, two Departments as well as two Directorates were created at the 

Council's Headquarters for effec�ve planning and administra�on of the Council's 

ac�vi�es.  The Council successfully delivered on its core mandate and other related 

ac�vi�es regardless of the challenges encountered.

Thus, the following ac�vi�es were auspiciously carried out;

· Conduct and release of results of the Na�onal Common Entrance Examina�on 

(NCEE) for admission into Federal Unity Schools.

· Conduct of the Basic Educa�on Cer�ficate Examina�on (BECE), the BECE-Resit and 

the release of results of the examina�on to schools and candidates.

· Conduct of the Senior School Cer�ficate Examina�on (SSCE) Internal.  

· The marking of the Senior School Cer�ficate Examina�on (SSCE) Internal 

· The release of results of the Senior School Cer�ficate Examina�on (SSCE) Internal to 

schools and candidates 

· Successful conduct of Accredita�on/Re-accredita�on of schools for BECE and 

SSCE(Internal) respec�vely in March and October 2023

· Conduct of the 2023 Trial Tes�ng Exercise held in Six (6) states one from each geo-

poli�cal zone, using 54 sample schools

· Successful Conduct of the 2023 SSCE (External) for private candidates.

· Reduced �meline for produc�on and distribu�on of printed materials for effec�ve 

logis�cs during our examina�ons.

The above are few among other numerous achievements recorded during the year 2023. 

These would not have been made possible without the support of some notable 

individuals and ins�tu�ons.

We therefore register our sincere apprecia�on to the President of the Federal Republic of 

Nigeria, President Bola Ahmed Tinubu, GCFR, and the Vice President Sen. Kashim She�ma, 

GCON for crea�ng the enabling environment for these successes to be recorded.
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Our gra�tude also goes to the Honourable Minister of Educa�on, Prof. Tahir Mamman, 

OON, SAN, the Honourable Minister of State for Educa�on, Honourable Dr. Yusuf Tanko 

Sununu and the Permanent Secretary, Mr. Andrew Adejoh for the unflinching support to 

the Council at all �mes.

The Council equally place on record, the able leadership provided by the Governing Board 

of NECO headed by the Chairman, Dr. Abubakar Siddique Mohammed as well as the 

commitment by the Management and other staff of the Council. Finally, we thank God 

Almighty for the gi� of life and wisdom to accomplish these tasks in the year under review.

Professor Dantani Ibrahim Wushishi MSTAN

Registrar/Chief Execu�ve
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CHAPTER One
1.1 	 Brief History of NECO

In April 1999, the General Abdulsalami Abubakar-led military administra�on established 

the Na�onal Examina�ons Council (NECO) as an examina�on body wholly owned by the 

Federal Republic of Nigeria.  The crea�on of NECO was the climax of a process that 

spanned over twenty years.  Moves and recommenda�ons for the crea�on of NECO 

started with the widespread leakage of West African School Cer�ficate Examina�on 

(WASCE) ques�ons in 1977.  

The public outrage that greeted the massive leakage led the Federal Government, under 

the military administra�on of General Olusegun Obasanjo, to set up in the same year, the 

Sogbetun Commission of Inquiry to look into the causes of that magnitude of leakage and 

make appropriate recommenda�ons to Government. The Commission found out that the 

workload of WAEC was beyond its capacity to conduct hitch-free examina�ons. The 

Sogbetun Commission thus recommended that other examina�on bodies be established 

so that WAEC would cede part of its workload to such ou�its and be le� with a more 

manageable workload. 

 The recommenda�ons of the Commission were, however, not acted upon. In October 

1982, WAEC itself admi�ed before the House of Representa�ves Commi�ee on Educa�on 

that Nigeria needed other examina�on bodies in order to reduce its (WAEC's) workload. 

The Federal Government could not help but respond to the public outcry against the non-

implementa�on of the recommenda�ons of the Sogbetun Commission.  

The Angulu Panel was then set up in the same year (1982) by the administra�on of 

President Shehu Shagari. The Panel recommended that three regional examina�on 

boards, each with a specific mandate, be established.  These recommenda�ons were, 

again, not implemented. As a result of the same problem of inability of WAEC to conduct 

confidence-inspiring examina�ons, another panel, headed by Mr. Okoro, was cons�tuted 

in 1989.  This panel's recommenda�ons were not different from those of its predecessors. 

When Professor Babs Fafunwa (Late) became Minister of Educa�on, he set up a Taskforce 

in 1991 with Professor Osiyale as Chairman, to study the Sogbetun and Angulu Commi�ee 

reports and make appropriate recommenda�ons to the Federal Government.  

The report of this task force led to the establishment of the Na�onal Board for Educa�onal 

Measurement (NBEM) and the Na�onal Business and Technical Examina�ons Board 
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(NABTEB) in 1992.  The enabling Decrees for these bodies were promulgated in 1993 as 

Decree numbers 69 and 70 respec�vely. The Na�onal Board for Educa�onal Measurement 

(NBEM) took over the conduct of the Na�onal Common Entrance Examina�on (NCEE) for 

admission of candidates into Federal Unity Colleges and the Suleja Academy.  It was also 

charged with the responsibility of the conduct of the Junior School Cer�ficate Examina�on 

(JSCE) now called Basic Educa�on Cer�ficate Examina�on (BECE) for Federal Government 

Colleges and Allied Ins�tu�ons.

 

 In the same vein, NABTEB took over the conduct of Technical and Business Trade 

Examina�ons which were hitherto conducted by WAEC, the Royal Society of Arts (RSA) of 

London and the City & Guilds of London Ins�tute. The crea�on of these two examina�on 

bodies in order to reduce WAEC's workload seemed not to solve its problem since the 

lapses in the conduct of its examina�ons con�nued unabated.

In 1997, the Federal Government cons�tuted the Etsu Nupe Panel to re-examine the 

Nigerian educa�onal system.  In the same year, the Vision 2010 Commi�ee was set up and 

it did similar work in addi�on to its more embracing assignment.  The reports of the panel 

and the commi�ee recommended the establishment of a na�onal examina�on ou�it in 

parallel with WAEC.  The harmonized report of the two commi�ees, which was published 

in January 1998, recommended the establishment of a Na�onal Examina�ons Council of 

the same standard with WAEC. 

th
The Na�onal Council on Educa�on (NCE), at its 46  mee�ng held in Abeokuta in March 

1999, also added its voice to all these recommenda�ons. In April 1999 therefore, the 

Federal Government established the Na�onal Examina�ons Council (NECO) to assuage the 

public outcry. It is curious to note that by May 1999 when NECO had taken off, the copy of 

its enabling decree, which was duly signed by General Abdulsalami Abubakar in April 1999, 

could not be found.  It was the Obasanjo-led government that fashioned a bill that was 

presented to the Na�onal Assembly in 2000 to provide the legal backing for NECO.  This bill 

was passed with amendments by the Senate on 15th November, 2001 and the House of 

Representa�ves on 4th December, 2001.

It is historic to note that the Military Head of State, General Olusegun Obasanjo, who, in 

1977 set up the Sogbetun Commission that first mooted the idea of the establishment of 

another examina�on body, was the same Civilian President that signed into law, the NECO 

Establishment Act on 18th February 2002 – twenty-six years later. The Na�onal 

Examina�ons Council (NECO) metamorphosed from the Na�onal Board for Educa�onal 

Measurement (NBEM), which at that �me, had the necessary working environment to 

house the newly-established NECO as they had similar mandate. Professor 'Dibu Ojerinde, 

who had been the pioneer Registrar of NBEM, was asked to nurture the newly created 

NECO to maturity.

1.2 	 STRUCTURE OF NECO AT INCEPTION
 The addi�onal responsibility of NECO called for some restructuring of the facili�es of the 

defunct NBEM.  Not only was the staff strength to be increased, there was also the need to 
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establish Offices in every State of the Federa�on and the Federal Capital Territory, Abuja.  

NBEM had Zonal Offices at Bauchi, Ibadan, Katsina, Makurdi, Owerri and Ilorin only.  By 

January 2000, NECO had established Offices in all the States with 15 of them serving as 

Zonal Offices.  The following Table shows the Zonal Offices with the affiliated States:

Table 1: Zonal Offices and Affiliated States

8 Ilorin Kwara and Kogi Ilorin and Lokoja 

9 Lagos Lagos Lagos 

10 Akure Ondo and Eki� Akure and Ado-Eki� 

11 Ibadan Oyo, Ogun and Osun Ibadan, Abeokuta and Osogbo 

12 Sokoto Sokoto, Kebbi and Zamfara Sokoto, Birnin-Kebbi and Gusau 

13 Damaturu Yobe and Borno Damaturu and Maiduguri 

14 Asaba Delta and Edo Asaba and Benin City 

15 Port Harcourt Rivers and Bayelsa PortHarcourt and Yenagoa 

 
S/N ZONAL OFFICE AFFILIATED STATES LOCATION OF STATE OFFICES 

1 Yola Adamawa and Taraba Yola and Jalingo 

2 Uyo Akwa Ibom and Cross River Uyo and Calabar 

3 Bauchi Bauchi, Plateau and Gombe Bauchi, Jos and Gombe 

4 Makurdi Benue and Nasarawa Makurdi and Lafia 

5 Enugu Enugu, Ebonyi and Anambra Enugu, Abakaliki and Awka 

6 Owerri Imo and Abia Owerri and Umuahia 

7 Kano Kano, Katsina, Jigawa and Kaduna Kano, Katsina, Kazaure and Kaduna 

The restructuring also included heavy investment in data processing technology in line with the 
upgrading of the organiza�on. A state-of-the-art computer complex was constructed with 
professionals to man it.  Two 100KVA back-up generators were also purchased and dedicated to 
the computer center to ensure uninterrupted opera�ons, par�cularly during the peak periods. 

It is worthy to note here that many State Governments also assisted NECO to take-off.  The Rivers 

State Government, under Dr. Peter Odili, for instance, donated a computer scanning center located 

in Port Harcourt to NECO.  This scanning center served as a regional scanning center for the 

Council.  The Government of Ondo State under Dr. Olusegun Agagu (now late) also donated a 

computer scanning center to the Council for the processing of her examina�ons. Many other State 

Governments donated office accommoda�ons to NECO.

 In the transport sec�on also, NECO increased its fleet of vehicles.  A large number of trucks 

previously non-existent in NBEM fleet were procured together with a large number of pick-up 

vans.  This ac�on greatly enhanced the distribu�on and retrieval of examina�on materials 

throughout the country. 

At incep�on, the administra�ve structure of NECO comprised the Registrar's Office and 5 

Departments (headed by Directors) as follows:



 

S/No. OFFICE/DEPARTMENT  HEAD OF DEPARTMENT  

1. Registrar’s Office  Prof. Dibu Ojerinde(Registrar/Chief Execu�ve)  

2. Planning, Research & Sta�s�cs  Chief Ambrose Pine Iyortyer  

3. Examination Administra�on  Mr. Emmanuel D. Philip  

4. Administration & Supplies  Dr. Nasiru I. Dan�ye  

5. Finance & Accounts  Mr. Isaac Ishola  

6. Test Development  Rev. J. A. Funmilayo (Now Late)  

Table 2: Departments of NECO at Incep�on

The five Directors re�red a�er they had meritoriously served the Council. Two addi�onal 
departments were later created. These were Monitoring, Accredita�on & External Examina�ons 
Department (headed by Mr. David A. Ajibola) and Quality Control Department (headed by Dr. 
Samuel C. Okonkwo).  These crea�ons were to further put the Council on the right path of 
performing its func�ons maximally and professionally.  Both Mr. D.A. Ajibola and Dr. S.C. Okonkwo 
have re�red honorably from the services of the Council.

Within the first five years of its establishment, the Na�onal Examina�ons Council made giant 

strides in the examina�on industry and became a force to be reckoned with.  For instance, its 

maiden Senior School Cer�ficate Examina�on in year 2000 had its results released within 90 days 

from the date of the last paper.  NECO thus made history as the first examina�on body in the 

country to have a�ained such a feat.  NECO has significantly improved on this feat by releasing her 

SSCE results within 60 days from the date of the last paper.

Technological Innova�ons include the Following: 
· On-line Result Checker 

In 2001, NECO introduced the on-line result checking pla�orm where candidates can 
purchase NECO scratch cards and check their results for all examina�ons conducted by the 
Council.

· On-line Confirma�on of Results 
Ter�ary ins�tu�ons of learning and other organiza�ons make use of this technology to 
confirm/verify the results of prospec�ve candidates or applicants.  This eradicates the 
problem of falsifica�on of results.

· On-line Registra�on
This was launched in July 2004.  It was first used for the registra�on of the 2004 Nov/Dec 
SSCE (External).

· Biometric Data Capture Machine
This was introduced in 2012 June/July SSCE to stem the incidences of impersona�on which 
was a serious case of examina�on malprac�ce.

1.3	  MANDATE OF THE COUNCIL
 Sec�on 7 of NECO's enabling Act gave the Council unrestricted and unfe�ered authority 

over its mandate, which include, inter alia:
· revising and considering, annually, in the public interest, the examina�ons to be held for 

admission into Federal Government Colleges and other Allied Ins�tu�ons
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· collec�ng and dissemina�ng informa�on on all ma�ers rela�ng to admission into Federal 
Government Colleges and other Allied ins�tu�ons

· the general control and conduct of Na�onal Common Entrance Examina�ons for admission 
into Federal Government Colleges and other Allied Ins�tu�ons

· developing and administering selec�on examina�ons into the Suleja Academy in 
accordance with such guidelines as may be approved, from �me to �me, by the Minister

· developing, administering and conduc�ng ap�tude tests for candidates into Federal 
Government Colleges and other Allied Ins�tu�ons

· monitoring, collec�ng and keeping records of con�nuous assessment in all Federal 
Government Colleges and other Allied Ins�tu�ons; and in the Suleja Academy toward the 
award of the Junior and Senior Secondary School Cer�ficates

· the general control of the conduct of the Internal and External Senior Secondary School 
Cer�ficate Examina�ons (SSCE) in Nigeria without prejudice to the extant powers and 
func�ons of the West African Examina�ons Council

· conduc�ng researches leading to na�onal improvement in tes�ng and examina�on 
procedures at Junior and Senior Secondary School levels

· preparing and submi�ng to the Minister, the report on standards of examina�on and such 
other related ma�ers as the Minister may, from �me to �me, require; and

· carrying out such other ac�vi�es as are expedient for the discharge of all or any of the 
func�ons conferred on the Council under or by the Act.

1.4 	 PRESENT ADMINISTRATIVE STRUCTURE
 The Council is administered by the Office of the Registrar under sixteen (16) Departments, 

six (6) Zonal Directorates and Office of the Director, Special Du�es. At the apex of the 

administra�ve structure is the Governing Board which is headed by a Chairman appointed 

by the Presidency. The Office of the Registrar is headed by the Registrar/Chief Execu�ve, 

while each Department and Zonal Directorate is headed by a Director. The Directorates of 

Legal Services and Informa�on and Digital Communica�on are also headed by a Director 

and are in the Office of the Registrar.

  The Current Departments in the Council are:
· Examina�on Administra�on
· Examina�on Development 
· Quality Assurance 
· Human Resource Management 
· Finance and Accounts 
· General Services
· Psychometrics
· Informa�on and Communica�on Technology (ICT)
· Special Du�es
· Procurement
· Internal Audit
· Test Development
· Examina�on Opera�ons
· Registra�on Department
· Informa�on and Digital Communica�on
· Legal Services
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 The Council also has six Zonal Directorates located in the six geo- poli�cal zones of the 

country. These are:
· Enugu (South-East)
· Rivers (South-South)
· Oyo (South-West)
· Kwara (North-Central)
· Bauchi (North-East)
· Kano (North-West)

 The Council also operates in the 36 States of the Federa�on including the FCT. 

 We have just one Liaison Office which is presently located in Abuja. The State Offices are 

each headed by a State Coordinator.

1.5 DEPARTMENTS, DIRECTORATE, ZONES, ACTIVITIES AND DIVISIONS

1.5.1  EXAMINATION ADMINISTRATION DEPARTMENT
 The Examina�on Administra�on Department is basically responsible for designing, 

administering, documen�ng and planning in quan�ta�ve terms, the necessary materials 

and logis�cs needed for the smooth conduct of examina�ons in the Council. The 

examina�ons conducted by the Council include: The Na�onal Common Entrance 

Examina�on (NCEE), Gi�ed Examina�on for Admission into Federal Government Academy 

Suleja, Basic Educa�on Cer�ficate Examina�on (BECE), Senior School Cer�ficate 

Examina�on (SSCE) Internal and Senior School Cer�ficate Examina�on (SSCE) External. 

They are coordinated by the four (4) Divisions of the Department namely; Examina�on 

Management SSCE (Internal), Examina�on Management SSCE (External), Examina�on 

Management NCEE, Gi�ed and BECE, and Examina�on Supervision.

 The following are the specific ac�vi�es of the Department:

 EXAMINATION MANAGEMENT SSCE (INTERNAL)
· Preparing Custodian Points list for SSCE (Internal)
· Preparing Opera�onal Guidelines for Examina�on Administrators, Daily 

  Distributors, Accompany Officers, Custodian Officers and Scripts Coun�ng Officers.
· Compiling the total number of Staff to man Custodian Points and fees to be paid as 

Custodian Charges.
· Upda�ng and confirming Custodian Points and their centres received from State 

offices.
· Preparing analysis of Custodian Points and Centres under them.
· Forwarding all updated Custodian Points and their Centres to ICT Department for 

prepara�on of Picking Lists and pos�ng of Staff.

 EXAMINATION MANAGEMENT NCEE, GIFTED EXAMINATION AND BECE
· Determining the number of Invigilators per Centre for NCEE and Gi�ed 

Examina�ons 
· Merging of unviable Centres for NCEE and Gi�ed Examina�on. 
· Preparing payment schedules of venue fees for NCEE and Gi�ed Examina�on.
· Receiving Custodian Points lists from State Offices for BECE
· Upda�ng and confirming Custodian Points and their Centres for BECE
· Preparing analysis of Custodian Points and their Centres, custodian charges, 
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custodian types and number of officers to man the Custodian Points 
· Forwarding update of custodian points and their centres to ICT Department. 
· Liaising with ICT Department to obtain the analysis of candidates qualified for BECE 

Re-sit and preparing logis�cs for the conduct of the examina�on.

EXAMINATION MANAGEMENT SSCE (EXTERNAL)
· Designing Administra�ve forms for SSCE (External)
· Preparing Custodian Point lists for SSCE (External)
· Preparing Opera�onal Guidelines for Examina�on Administrators, Daily 

Distributors, Accompanying Staff, Custodian Officers and Scripts Coun�ng Officers 
· Upda�ng and confirming Custodian Points and their Centres received from State 

Offices.
· Preparing analysis of custodian points and centres under them
· Compiling total number of Staff to man Custodian Points and fees to be paid as 

custodian charges.
· Forwarding all updated Custodian Points and their centres lists to ICT Department 

for prepara�on of Picking Lists and pos�ng of staff.
· Merging unviable centres with other unviable ones with input from State Offices.

EXAMINATION SUPERVISION
· Preparing Supervisors and Assistant Supervisors' appointment le�ers.
· Preparing Invigilators' appointment le�ers for SSCE (External)
· Preparing Opera�onal Guidelines for Supervisors, Assistant Supervisors and 

Invigilators
· Receiving Supervisors and Assistant Supervisors' nomina�on forms submi�ed by 

States Offices for BECE and SSCE (Internal and External) for further ac�on. 
· Returning the lists of unqualified Supervisors and Assistant Supervisors to State 

Offices for replacement.
· Receiving and colla�ng sta�s�cs of Supervisors and Assistant Supervisors from 

State Offices for BECE and SSCE (Internal and External).
· Forwarding the list of qualified Supervisors and Assistant Supervisors to the 

Department of Finance and Account for processing of payment.
· Preparing payment schedule of Supervisors and Assistant Supervisors.
· Preparing payment schedule of Invigilators for SSCE External, NCEE and Gi�ed 

Examina�on.

1.5.2 TEST DEVELOPMENT DEPARTMENT

The Test Development Department (TDD) is the nucleus of the Council's opera�ons. The 

pivotal status of the Department is given expression in the examina�on hall where the 

primary essence of the Council shows crystal clear through test items administered to the 

candidates during examina�ons.  The diligent discharge of the departmental 

responsibili�es takes a combina�on of professionalism, experience and commitment on 

the part of the Staff.  Amidst obvious challenges, staff of Test Development Department 

painstakingly worked round the clock to ensure an on-schedule delivery on its onerous 

tasks to achieve the Council's mandate.

ACTIVITIES OF THE DEPARTMENT
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Ø Iden�fying and commissioning qualified and experienced subject specialists as 
item writers;

Ø Organizing seminars/workshops for Examina�on Development officers and 
commissioned item writers;

Ø Designing test blueprints and genera�ng subject codes for Subject officers and 
Commissioned item writers;

Ø Organizing regular in-house trainings for Examina�on Development officers to 
acquaint them with the techniques of wri�ng and edi�ng test items;

Ø Receiving, colla�ng and stock-piling test items received from commissioned item 
writers;

Ø Edi�ng and evalua�on of test items for NECO Examina�ons;
Ø Edi�ng and evalua�on of test items for Consultancy Services;
Ø Colla�ng test items into sets;
Ø Typese�ng test items;
Ø Proof-reading test items;
Ø Submi�ng items to Psychometrics Department (PSY) for Trial-Test and analysis;
Ø Evalua�on of test items;
Ø Modera�ng test items;
Ø Compiling photo-ready items;
Ø Banking validated test item sets;
Ø Releasing test items for relevant examina�ons;
Ø Supervising coordina�on mee�ngs on aural, oral and prac�cal;
Ø Preparing and dispatching advance informa�on to schools on aural, orals and 

prac�cals
Ø Valida�ng examina�on �me-tables.

Other Related Ac�vi�es:

Though the mandate of marking is the func�on of Examina�on Development Department, 

Test Development Department does the following with respect to the preliminary 

coordina�on

Preliminary Ac�vi�es
Ø design of various instruments for the smooth conduct of marking exercise;
Ø appointment and designa�on of examiners into various grades;
Ø genera�on of iden�fica�on numbers for examiners;
Ø genera�on and review of examiners' lists;
Ø valida�on and engagement of gatecrashers.

Prepara�on for marking
Ø prepara�on of swapping schedules for scripts generated in each state and the FCT;

Na�onal Preliminary Coordina�on
· iden�fica�on of examiners for invita�on to the preliminary coordina�on mee�ng;
· invita�on to Chief Examiners (CEs), Examiners-Grade-One (EGIs) and Examiners-

Grade-Two (EGIIs) in-charge in all subjects/papers;
· prepara�on of coordina�on materials for na�onal preliminary coordina�on.
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Pre-marking Ac�vi�es:
· upda�ng examiners' lists;
· invita�on to all categories of examiners in various subjects in all the marking 

venues;
· labeling of Examiners' envelopes and enclosure of coordina�on materials.
· produc�on of Final Marking Schemes;

Post-marking Ac�vi�es:
· receiving and processing of Chief Examiners' Report in all subjects/papers;
· coordina�ng the marking of stray scripts (if any); 

1.5.3 EXAMINATION DEVELOPMENT DEPARTMENT

 The Examina�on Development Department (EDD) provides support services for pre and 

post examina�on ac�vi�es of the Council. It has 8 divisions, namely: Exam Material 

Development, Post Exam (SSCE internal), Post Exam (SSCE External), Post Exam (BECE), 

Record, Trade and Entrepreneurship, Item Banking and Evalua�on and Typese�ng 

Divisions. Each division is saddled with diverse responsibili�es and is working harmoniously 

for the progress of the department. 

ACTIVITIES OF THE DEPARTMENT
Ø Colla�ng and processing for publica�on of Chief Examiner's Report
Ø Organizing seminars/workshops for Examiners
Ø Coordina�on of pre-examina�on ac�vi�es for subjects with aural oral and 

prac�cals
Ø Receiving complaints from schools/candidates on scores/grades;
Ø Forwarding Request for the Mark and A�endance Sheet (MAS) of the centerto the 

Subject Head(s);
Ø Probing candidate scores from the Mark and A�endance Sheet (MAS);
Ø Forwarding informa�on about where the script(s) was marked and the examiner's 

number to the state coordinators;
Ø Engaging the service of ad hoc workers to search for the script(s) at the NECO 

warehouse when the custody of the dead script(s) is in the warehouse as the case 
may be;

Ø Scheduling for remarking the of dead script(s);
Ø Invi�ng NECO examiner(s) (grade I/II) in the Subject/Paper for the remarking;
Ø Providing the relevant marking scheme and graded dummy to the examiner(s) for 

accurate scoring;
Ø Documen�ng and keeping the record of the remarked script(s);
Ø Forwarding the two scores and their discrepancy to the Director EDD for minu�ng 

to the ICT Department for further ac�on;
Ø Receiving the reviewed result from ICT;
Ø Replying the school/candidate on the reviewed result(s) and
Ø Documen�ng treated complaints.
Ø Receiving, colla�ng and stock-piling test items received from Test Development 

Department
Ø Colla�ng test items into sets
Ø Typese�ng test items
Ø Proof-reading test items
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Ø Submi�ng test items to Psychometrics Department for trial-tes�ng and item 
analysis

Ø Compiling photo-ready items
Ø Banking validated item sets
Ø Releasing test items for relevant examina�ons
Ø Preparing and dispatching advance informa�on to schools on aural, oral and 

prac�cal examina�ons.
Ø Supervising coordina�on mee�ngs on aural, oral and prac�cal examina�ons

Other Related Ac�vi�es

MARKING

Preliminary Ac�vi�es
· Design of various instruments for the smooth conduct of marking exercise
· Appointment and designa�on of Examiners into various grades
· Genera�on of iden�fica�on numbers for Examiners
· Genera�on and review of Examiners' lists
· Processing approval for the selec�on of marking venues in all States of the 

Federa�on including the Federal Capital Territory (FCT)
· Valida�on and engagement of gatecrashers at the various marking venues

Prepara�on for Marking
· Prepara�on of Swapping Schedules for scripts generated in each State and the FCT
· Appointment and training of Liaison Officers (G.37) to collate packaging data for 

each of the Zonal/State Offices and the FCT
· Dispatch of packaging schedules to Zonal/State Offices and the FCT
· Receipt of Form 'C' files from Zonal/State Offices and the FCT a�er packaging of 

scripts

Na�onal Preliminary Coordina�on
· Iden�fica�on of Examiners for invita�on to the Preliminary Coordina�on Mee�ng
· Dispatch of invita�on le�ers to Chief Examiners and Examiners-Grade-One in all 

subjects/papers
· Prepara�on and produc�on of provisional marking schemes
· Produc�on of dummy scripts for Na�onal Preliminary Coordina�on
· Prepara�on of coordina�on materials for Na�onal Preliminary Coordina�on
· Securing venues for Na�onal Preliminary Coordina�on

Pre-Marking Ac�vi�es
· Upda�ng Examiners' lists
· Colla�on of Examiners list and sending of Bulk SMS invita�on to all Examiners in the 

respec�ve subjects/papers 
· Ensuring availability of coordina�on materials
· Labeling of Examiners' envelopes and enclosing coordina�on materials
· Ensuring the produc�on of Final Marking Schemes
· Pos�ng of Venue Personnel:  Venue Coordinators,  Assistant Venue 
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Coordinators/Liaison Officers, Subject Officers, Assistant to Subject Officers, etc for 
the various marking venues

· Briefing/training of personnel for various marking venues
· Colla�on of materials for different subjects/papers for each of the marking venues

Main Marking Ac�vi�es

· Coordina�on of marking exercise in all the venues

Post-Marking Ac�vi�es:
· Receiving and processing of Chief Examiners' Report in all subjects/papers 
· Coordina�ng the marking of stray scripts (if any) 
· Planning and coordina�on of Chief Examiners' mee�ng for the Determina�on of 

Grade Boundaries for SSCE (Internal and External)
· Organizing Award Commi�ee mee�ngs towards the final release of results for SSCE 

(Internal and External) and BECE respec�vely.
· Colla�on and edi�ng of Chief Examiners' reports for publica�on

Post-BECE Result Ac�vi�es
· Preparing test items for Resit-Examina�on for Basic Educa�on Cer�ficate 

Examina�on (BECE)
· Coordina�ng the marking of the BECE Re-Sit Examina�on
· Receiving of Dummy EMS and submission of same to ICT Department

Publica�on Ac�vi�es

The department is statutorily saddled with the responsibility of publishing and reviewing 

the following: 
· Syllabi for BECE and SSCE
· Chief Examiners' Report for Basic Educa�on Cer�ficate Examina�on
· Chief Examiners' Report for Senior School Cer�ficate Examina�on
· Handbooks on item genera�on and item edi�ng
· Manuals on scripts marking exercise

Divisions in the Department
· Examina�on Materials Development 
· Post Examina�on SSCE (Internal)
· Post Examina�on BECE
· Post Examina�on SSCE (External)
· Examina�on Records 
· Trade/Entrepreneurial
· Type Se�ng
· Evalua�on and Item Banking

1.5.4 FINANCE AND ACCOUNTS DEPARTMENT

The Finance and Accounts Department serve as the custodian of Council's resources and 

the medium through which its resources are u�lized and give account of stewardship 

through the Minister of Educa�on, to the Na�onal Assembly, Accountant-General of the 

Federa�on and Auditor-General for the Federa�on on how they are u�lized.  The Council 
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through the Finance and Accounts Department therefore must account for the revenues 

generated from various sources and how they are expended to achieve the Council's 

objec�ves.

Finance & Accounts department prepares and presents informa�on on income and 

expenditures of the Council in rela�on to the Budget in terms of Fiscal Report and Annual 

Financial Statement.

The Department, through her divisions, carry out the following func�ons, among others:
· Preparing both Internal and statutory budgets for the approval of the Governing 

Board of the Council and Na�onal Assembly via the Federal Ministry of 
Educa�on/Budget Office of the Federa�on for appropria�on

· Ensuring accountability and due process compliance in the conduct of financial 
ac�vi�es of the Council

· Upholding financial regula�ons in the conduct of Council's ac�vi�es
· Advising Management on effec�ve and efficient fund management
· Receiving and lodging Council's monies in accordance with the Financial 

Regula�ons and Council's accoun�ng policies
· Upda�ng Staff Emolument through IPPIS pla�orm
· Paying Staff Duty Tour Allowances (DTA), Ad-hoc Staff Remunera�on etc, during 

official assignments
· Se�ling third party bills e.g., Contractors
· Preparing and presen�ng Council's financial statements to Internal and External 

Auditors, Governing Board of the Council, Na�onal Assembly, Accountant-General 
of the Federa�on and Auditor- General of the Federa�on accordingly

Divisions in the Department
· Accounts 
· Finance 
· Budget, Cos�ng & Administra�on
· Revenue & Expenditure

1.5.5  HUMAN RESOURCE MANAGEMENT DEPARTMENT
  The Department of Human Resource Management is a key Department of the Na�onal 

Examina�ons Council (NECO) that has existed since its incep�on. It has transformed from 
the Department of Administra�on and Supplies to Department of Corporate Support 
Services, before its present status as the Department of Human Resource Management. 
The Human Resource Management Department is concerned with the day-to-day 
management of the Human Resources and general administra�on of the Council.

Ac�vi�es of the Department
· Prepara�on of varia�on advice for different categories of Staff on annual basis
· Processing of Staff Iden�ty Cards in cases of promo�on, appointment, damaged 

and misplaced iden�ty cards
· Trea�ng issues bordering on Staff welfare especially on Staff death benefits, Health 

Insurance and Housing Schemes
· Training and retraining of Staff for human capacity building through sponsorship at 

seminars, workshops, conferences and study leave at various ter�ary ins�tu�ons
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· Development and produc�on of staff nominal roll and other administra�ve records
· Ensuring that appointments, promo�on and staff discipline are carried out when 

necessary
· Compila�on of list of Staff for confirma�on, conversion and upgrading
· Ensuring that disciplinary measures appropriated by Management are 

implemented as required
· Wri�ng of briefs on Staff due for promo�on, confirma�on, conversion and 

upgrading
· Compila�on of Staff Nominal Roll on PENCOM ma�ers
· Responding to PENSION Commission on pension ma�ers.

Divisions in the Department
· Appointment, Promo�on and Discipline
· Staff Welfare and Human Resource Development
· Staff Record and Nominal Roll
· Pensions

1.5.6 QUALITY ASSURANCE DEPARTMENT

The Department serves as the watchdog of the Council as it monitors both the Internal and 

external ac�vi�es to ensure that standards in opera�ons in line with global best prac�ces 

are maintained.

Ac�vi�es of the Department
· Monitoring the opera�ons /ac�vi�es of the various departments in the Council with 

a view to ensuring that standards are maintained
· Carrying out Accredita�on and Re–accredita�on of schools wri�ng or intending to 

write NECO Senior School Cer�ficate Examina�on (SSCE) Internal and/ or Basic 
Educa�on Cer�ficate Examina�on (BECE)

· Coordina�ng the ac�vi�es of the JCCE and NCE mee�ngs, seminars and workshops 
in the Council

·   Handling of malprac�ce cases arising from all examina�ons conducted by the 
Council

· Carrying out periodic assessment of the Council's opera�ons with a view to 
establishing its strengths and weaknesses

· Inves�ga�on of complaints from schools and affected individuals on cancella�on of 
results

· Designing appropriate instruments/methods to capture data at Departmental, 
Division and Unit Levels to ensure compliance to standards

· Colla�ng Departmental Annual Work Plan for the produc�on of the Councils' Work 
Plan

· Preparing and compiling list of schools due for Accredita�on/Re–accredita�on 
exercise

· Development and review of Accredita�on Instruments
· Periodic training and retraining of Staff of the Council on Accredita�on Modali�es
· Pos�ng of Staff for monitoring of examina�ons and marking exercises
· Preparing Payment Advice/Budget for External Monitors and Accredita�on Exercise
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· Invi�ng and sensi�zing Principals of schools involved in examina�on malprac�ce 
(Mass Chea�ng cases)

· Keeping custody of Malprac�ce Reports and exhibits brought on the field or marking 
venues for future references

· Advising the Registrar/Chief Execu�ve periodically on the Council's policy impact
· Ensuring that external ac�vi�es of the Council e.g Marking, Accredita�on of schools, 

Trial Tes�ng and Examina�on Monitoring exercises are carried out with 
acceptable/professional standards

· Disbursement of QAM A for documenta�on of unprinted/missing Marks and 
A�endance Sheets (MAS) and forwarding completed QAM A to ICT Department for 
the reprint of MAS before marking exercise

· Liaising with Stakeholders and Agencies on educa�onal issues that affect the Council 
and also collabora�ng with other examina�on bodies with a view to achieving the 
Council's Mission, Vision and Core Values

· Developing proposals on workshop for Management, Heads of Divisions, Zonal 
Coordinators, State Officers and relevant Stakeholders on review of Council's 
opera�ons for greater efficiency

DIVISIONS IN THE DEPARTMENT
· Accredita�on
· Malprac�ce and Inves�ga�on 
· Monitoring Standards
· JCCE/NCE (External)

1.5.7  DEPARTMENT OF PSYCHOMETRICS
The Psychometrics Department is one of the professional components of the Council. Its 
concern is about the determina�on of psychometric proper�es of the Council's test items 
and valida�ng the reliability of the test items before they are used for examina�ons. 

ACTIVITIES OF THE DEPARTMENT
· Carrying out annual trial-tes�ng exercise on test items developed for Council's 

examina�ons
· Determining the psychometric proper�es of the trial-tested items using 

conven�onal item analyses models or theories
· Calibra�ng test items a�er item analysis using appropriate test parameter models
· Developing and maintaining test items bank a�er calibra�on for future use in the 

Council's examina�ons
· Advising the Department of Examina�on Development on good items and the 

possibility of redeeming bad items a�er due sta�s�cal analysis before assembling 
the good ones into the item bank

· Carrying out post-examina�on item and test analyses to determine the validity and 
reliability of tests and their items used during a par�cular examina�on

· Providing expert advice to the ICT and Examina�on Development Departments on 
best prac�ces in educa�onal assessment

· Conduc�ng Ac�on Researches on NECO opera�ons with a view to providing 
adequate informa�on for improvement

· Conduc�ng Na�onal Assessment for Educa�onal Progress (NAEP) for policy and 
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decision making in the educa�on sector
· Organizing Annual Guest Lecture series for the Council on topical issues in 

educa�on
· Training Staff of the Council on technical report wri�ng, memo and proposal 

development for capacity building
· Colla�ng and carrying out secondary analysis of examina�on sta�s�cs and results 

of candidates in the Council's examina�ons
· Dissemina�ng data/sta�s�cs of the Council's examina�ons' results and 

malprac�ce cases to researchers, organiza�ons and other relevant stakeholders in 
the educa�on sector

· Cataloguing and coding of items for easy retrieval

· Maintaining item history (records and report)

DIVISIONS IN THE DEPARTMENT
· Trial Tes�ng 
· Research and Evalua�on 
· Sta�s�cs and Analysis 
· Records and Archival

1.5.8 GENERAL SERVICES DEPARTMENT

The Department is saddled with the responsibility of providing technical and logis�c 

support to the en�re Council. 

Ac�vi�es of the Department

Physical Planning and Maintenance Services 
· Maintenance of roof, ceiling, electrical, plumbing and general overhauling of 

facili�es of the mul�purpose conference hall at the NECO headquarters
· General maintenance services and project monitoring in the Council
· Servicing and maintenance of five (5) genera�ng sets of 250KVA capacity used by 

the Council
· Repairs and maintenance of Council's air condi�oners

Logis�cs 
· Distribu�on of sensi�ve and non-sensi�ve examina�on materials to designated 

loca�ons during examina�ons
· Swapping of parcels (worked scripts) for marking exercises
· Ensuring effec�ve control, discipline and keeping general record of drivers' 

ac�vi�es
· Ensuring safety of the Council's vehicles and also tracking of their movement at 

every given point
· Ensuring full implementa�on of the Road Transport Safety Standardiza�on Scheme 

(RTSSS) of the Federal Government
· Rou�ng and cos�ng of all journeys involving the Council's vehicles
· Ensuring appropriate registra�on of the Council's vehicles
· Preven�ve maintenance, servicing and repairs of Council's vehicles
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· Rou�ne inspec�on of the Council's vehicles to ensure their road worthiness and 
how well they are being managed by the drivers

· Ensuring proper logis�cs arrangement during official func�ons
· Subjec�ng Council's Vehicles to Computerized vehicle inspec�on by Ministry of 

Works and Transport

Sanita�on 
· Supervising the general cleaning of the offices, toilets and the environment at the 

Headquarters, State Offices, Zonal Offices, Liaison Office and FCT Office
· Monitoring the ac�vi�es of the contractor handling the cleaning of offices and 

environment at the Headquarters and NECO offices na�onwide
· Taking proper maintenance of the economic trees, shade trees and ornamental 

plants within the Headquarters, warehouse and I.C.T Department
· Cer�fying and preparing claims and preparing payment schedules for cleaners and 

gardeners at State Offices, Zonal Offices, Liaison Office and FCT Office
· Ensuring the supply of water to all office blocks (offices) at the Headquarters and 

other loca�ons
· Ensuring �mely disposal of refuse generated at the designated loca�ons
· Overseeing the quarterly fumiga�on of offices and their environments at the 

Headquarters and other designated loca�ons
· Monitoring the weeding, trimming and pruning of plants and the applica�on of 

fer�lizers, herbicides and pes�cides in all the loca�ons as well as regular watering of 
flowers

· Ensuring proper landscaping of parking spaces, walk ways and orchards

Stores 
· Keeping records of all the Council's property
· Stocking all items procured by the Council safely
· Distribu�ng all items procured by the Council to the Departments
· Carrying out periodic inventory of the Council's stock in line with store 

management best prac�ces
· Receiving sta�oneries needed for the conduct of examina�ons and other 

administra�ve ac�vi�es of the Council
· Receiving and issuing furniture and fi�ngs, plant and machinery such as tables, 

chairs, photocopy machine, desktop computers etc
· Receiving registra�on materials such as e-Registra�on cards, Entry Schedule, 

Subject Analysis and other forms required for SSCE (Internal), BECE, NCEE and SSCE 
(External)

· Issuing all store receipts/records as demanded

DIVISIONS IN THE DEPARTMENT
· Physical Planning and Maintenance Services
· Logis�cs Services
· Sanita�on Services
· Store Services
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1.5.9 INFORMATION AND COMMUNICATIONS TECHNOLOGY (ICT) DEPARTMENT

The ICT Department drives all technological innova�ons of the Council, it is responsible for 

the management of the Council's data infrastructure, maintenance of online services, 

interfacing between the Council and the general public, provision of sta�s�cal analysis 

data, colla�on and processing of results for the various examina�ons and provision of 

readily available informa�on to ensure an effec�ve, efficient and secure Informa�on and 

Communica�ons Technology environment in the Council.

ACTIVITIES OF THE DEPARTMENT

Archiving and Scanning
· Receiving and documenta�on of OMR, EMS, and Dummy EMS for all examina�ons
· Scanning/data capturing of OMR (objec�ves) and EMS (essay) responses per 

subject for all the candidates and the transfer of mu�lated EMS and OMR sheets. 
· Manual entry of candidates' essay scores not included on the EMS i.e. scores 

captured on the dummy EMS.

Resolu�on of Complaints
· Resolving candidates' registra�on and token-related challenges via Telephone, 

Email.
· Providing candidates with detailed descrip�ons of online registra�on processes.
· Correc�on of candidates' names and schools' names a�er the release of results.
· Confirma�on/verifica�on of results 
· Re-print of cer�ficates
· Ac�va�on of accredited schools.

Produc�on of Packaging Schedule 
This is done to ensure easy movement of ques�on papers and other examina�on materials 

before, during, and a�er the exams. These include:
· Review of custodian points for BECE, SSCE (Internal & External)
· Prin�ng of picking list for the exams. This is used by the prin�ng points and Task 

Force Commi�ee. 
· Prin�ng of e-Photo Album for schools for candidate verifica�on.

Prin�ng of Examina�on Materials
· Mark and A�endance Sheets for NCEE, GIFTED, BECE, and SSCE (Internal & 

External)
· EMS for BECE, SSCE (Internal & External)
· Results slip for SSCE (External) a�er the release of Results
· Results print-out for NCEE, GIFTED, BECE, and SSCE (Internal & External)
· Customiza�on of OMR sheets for NCEE, GIFTED, BECE, and SSCE (Internal & 

External)

Collec�on/Entry/Proof-reading of Malprac�ce Report
· Proper data entry and documenta�on of malprac�ce reports for the various 

examina�ons. 
· Implementa�on of the malprac�ce report

2 0 2 3 A N N UA L R E P O R T 17



Processing of Results 
· Resolu�on of duplicate records for both the objec�ves (OMR) and essay (EMS) 

data.
· Frequency genera�on for Grade Boundary and release of results.
· Applica�on of stanine on students transformed scores.
· Provision of pre and post-examina�ons reports.
· Provision of sta�s�cal data for research and analysis

Programming/System Development
· Designing, developing, and deployment of customized applica�ons for the ICT 

and other Departments in the Council to improve produc�vity and efficiency.
· Program tes�ng, and training of staff and other users of the applica�ons.
· Provision of updates on exis�ng applica�ons for op�mum performance

Engineering
i. Maintenance of OMR scanners/UPS.
ii. Maintenance of the Konica/Printronix Printers 
iii. Maintenance of computer systems and printers for other Departments.
iv. Installa�on, troubleshoo�ng, and repair of hardware and opera�onal so�ware.
v. Ensuring electricity supply and lightning to the Office building and its Environment.
vi. Management of the Council's corporate email addresses.
vii. Management of the Council's Egranary (E-Library System)

Support to Other Departments 
· Finance and Accounts: Computa�on of Staff Touring Advance for all examina�ons, 

accredita�ons, trial tes�ng, and marking exercises 
· Office of the Registrar: Genera�on of sta�s�cal analysis of students' performances 

for the management.
· Examina�on Development: Provision of candidates' registra�on figures by states 

and subjects, EMS by marking venues and custodian points, students' 
performances for Chief Examiners and Award Commi�ee mee�ngs

· Examina�on Administra�on: Produc�on of marks and a�endance sheets, schools' 
registra�on reports, resolving students' complaints arising from the release of 
results.

· Psychometrics: Produc�on of sta�s�cs of students' performance for research and 
scanning of Trial Tes�ng OMR sheets.

DIVISIONS IN THE DEPARTMENT
· Opera�ons
· Programming 
· Archives 
· Complaints & On-line Support Services
· Engineering 

1.5.10 PROCUREMENT DEPARTMENT

The Department of Procurement is saddled with the responsibility of handling all stages of 

Contract Processes covering the ini�al needs assessment, budget alloca�ons, and ini�al 
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market research through to the prepara�on of the tender, evalua�on of bids, award of 

contracts, the contract implementa�on, and administra�on as well as monitoring of a 

project through the end of a contract.

ACTIVITIES OF THE DEPARTMENT
Ø Assessing Procurement needs of the Council
Ø Designing Procurement Plans and Strategies
Ø Analyzing cost implica�ons of proposed Procurements
Ø Assembling and collec�ng Briefs on Contracts from various Departments
Ø Spelling out the requirements for acceptance of Bids and preparing Tender No�ces 

for Publica�on
Ø Receiving Bid Documents from Contractors
Ø Examining Bid Documents to ensure conformity with the condi�ons s�pulated in 

the Public Procurement Acts 2007
Ø Evalua�ng Bids to ensure Value for Money
Ø Maintaining Records of Proceedings of Parastatal Tenders Board Mee�ngs
Ø Forwarding of Approvals of the Parastatal Tenders Board to the Minister/DG/Head 

of Agency, etc
Ø Conveying Award of Contracts to successful Bidders
Ø Colla�ng Sta�s�cal informa�on on Tenders and Award of Contracts for use in 

Planning and Research
Ø Liaising with Stock Verifier and User Department/Unit to ensure that 	

Works/Goods/Services delivered are in conformity with Specifica�ons and 
Contract Terms

Ø Serving as Secretariat for Procurement Planning Commi�ee and Parastatal Tenders 
Board

Ø Presiding over the technical evalua�on Sub-Commi�ee of the Tenders Board in:
a. Receiving, evalua�ng and selec�ng bids received
b. Preparing Bid Evalua�on Report
c. Making recommenda�ons to the Parastatals Tenders' Board (PTB) for Contract 

awards to successful bidders for Na�onal Compe��ve Bidding Process in 
adherence to the Provisions of Public Procurement Act, 2007 and guidelines that 
may be issued by BPP from �me to �me

Ø Working closely with the Minor Procurement Commi�ee in receiving, evalua�ng 
and selec�on of lowest responsive priced quota�ons for award of contracts for 
Minor Procurements

Ø Colla�ng data on the status of the Council's Capital Projects in the 36 States and FCT
Ø Working closely with the Budget Commi�ee in iden�fying those infrastructures 

that are necessary to advance the fulfilment of the Council's mandate and integrate 
them in the yearly budget

Ø Liaising with the Procurement Planning Commi�ee to determine the prin�ng 
needs of the Council

Ø Liaising with the Council's Procurement Planning Commi�ee to determine the in-
house cost es�mates of the Council's prin�ng needs

Ø Monitoring the execu�on of all contracts in accordance with signed agreements
Ø Ensuring and maintaining proper guidelines governing Public Procurement as 

approved by the Bureau of Public Procurement
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Ø Preparing from �me to �me, standard tender documents for Goods, Works and Services 

for interested bidders in line with the Provisions of the Public Procurement Act (PPA, 2007)

Ø Opening, keeping records and registering of all contractors/suppliers duly 
registered with Council

Ø Organizing and arranging for the adver�sement and publica�on of bids in 
adherence to Government guidelines

Ø Colla�ng all responses to adver�sement to tender and classifying all submissions 
according to categories

Ø Evalua�ng and making a selec�on of bids received in adherence to Government 
regula�ons

Ø Carrying out a preliminary analysis of tenders and making recommenda�ons to the 
Director of Procurement Department and Registrar/Chief Execu�ve

Ø Conduc�ng researches on the best ways/approaches to ensure cost reduc�on and 
cost effec�veness in procurement

Ø Preparing from �me to �me, standard tender documents indica�ng technical   
specifica�ons for interested bidders

Ø Advising the authori�es on the provisions of the Public Procurement Act of 2007 
and ensuring compliance with same

Ø Providing secretariat services for the Council's Departmental Tenders' Board and 
the Finance & General-Purpose Commi�ee of the Governing Board

Ø Documen�ng and keeping record of contract agreements/le�ers and other 
contract related documents

Ø Preparing papers/memos for the a�en�on, informa�on, considera�on and   
approval of the Governing Board of the Council

Ø Developing and assigning Answer Booklets codes for the various subjects examined 
by the Council at the Senior School Cer�ficate Examina�on level

Ø Monitoring and ensuring the submission of various items for produc�on/prin�ng 
at the appropriate �me

Ø Monitoring and taking stock of sensi�ve examina�on materials at the prin�ng 
points

Ø Arranging the distribu�on of sensi�ve examina�on materials to different States of 
the Federa�on

Ø Preparing so� and hard copies of sensi�ve materials in Camera Ready form   for the 
printers

Ø Detailing and scheduling of Printers for produc�on of ques�on papers and other 
examina�on materials

Ø Preparing budgets for distribu�on and other logis�cs involved in the administra�on 
of some of the key ac�vi�es of the Council

Ø Communica�ng regularly with staff members on the field and NECO personnel 
a�ached to the prin�ng points during peak periods

Ø Monitoring the implementa�on and execu�on of contracts awarded by the Council
Ø Iden�fying the requirements of the Council in terms of goods, items and works.  In 

other words, preparing the needs assessment and evalua�on of the organiza�on
Ø Carrying out appropriate market and sta�s�cal surveys and on that basis, prepare 

analysis of the cost implica�ons of the proposed procurement
Ø Aggrega�ng its requirement whenever possible, both within the procurement 

en�ty and between procuring en��es, to obtain economy of scale and reduce 
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procurement cost
Ø Obtaining and confirming the validity of any Performance Bond and Advance 

Payment Guarantee
Ø Monitoring the execu�on of all contracts in accordance with signed agreement
Ø Preparing Special Instruc�ons to Tenders (SIT), where necessary
Ø Preparing Special Condi�ons of Contracts (SCC), where necessary
Ø Preparing schedule of requirements for prospec�ve bidders
Ø Preparing the Technical Specifica�ons and Drawings for Projects
Ø Colla�ng needs of various Departments of the Council for planning and projec�ons 

for subsequent years
Ø Liaising with the various commi�ees of the Na�onal Assembly for oversight 

func�ons on projects undertaken by the Na�onal Examina�ons Council (NECO)

Divisions in the Department
2 Works and Services Division
3 Prin�ng Division
4 Goods and Supply Division

1.5.11 INTERNAL AUDIT DEPARTMENT

The Internal Audit Department's core mandate is to strengthen the internal control system 

of the Council in line with Audit Regula�ons and Global Standards.

ACTIVITIES OF THE DEPARTMENT
· Conduc�ng pre and post payment Audit
· Conduc�ng Store and Marke�ng Unit Audit
· Conduc�ng Revenue and Expenditure Audit
· Audi�ng of Zonal /State Offices
· Audi�ng the Council's Library
· Inves�ga�ng cases when necessary
· Preparing monthly, quarterly and annual reports and its submission to the Office of 

the Accountant-General of the Federa�on and Auditor-General of the Federa�on
· Preparing excep�on and advisory reports
· Monitoring and Evalua�on of Internal Control System (ICS)
· Carrying out Risk Based Audit, Advisory and Compliance Review
· Upda�ng major books and records of all Revenue items by way of compila�on of 

total issuance of revenue items and returns of the unsold on a monthly basis for 
Internal Auditors and other verifiers

· Audit of NECO Staff School
· Providing reports on monthly basis to the Chief Execu�ve and copies sent to some 

government agencies as required by the Financial Regula�ons

Special audit is carried out on the following special Division/Units: 
· Store Division
· Logis�cs Division 
· Medical Unit
· Library Unit
· Staff School
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· Zonal/State Offices, etc.

 Audit of those units and divisions are done on specified periods as contained in the 

Annual Audit Programme for the year.

Divisions in the Department
· Prepayment/System Audit Division
· Revenue/Budget Monitoring and Forensic Audit Division
· Post payment/Special Audit Division

1.5.12  EXAMINATION OPERATIONS DEPARTMENT

Examina�on Opera�ons Department undertakes the Produc�on, Inventory, Security and 

Distribu�on of all Examina�on materials (sensi�ve and non-sensi�ve) to all the State 

offices, FCT and Foreign Countries.  

The Department is saddled with the responsibility of �mely delivering of Examina�on 

materials to various des�na�ons and retrieve same a�er the conduct of the examina�ons.

In order to achieve its mandate, training and retraining of officers became per�nent for all 

field officers to enhance their performance, thereby engaging staff of the Department to 

work round the clock in ensuring an on-schedule and diligent delivery of its task to achieve 

the Council's mandate.

DIVISIONS IN THE DEPARTMENT
· Examina�on Materials Management Division
· Examina�on Produc�on Division
· Post Examina�on & Inventory Division
· Security Surveillance Services Division

ACTIVITIES OF THE DEPARTMENT
· Designing and reviewing the prin�ng of all non-sensi�ve examina�on materials 

used during Examina�ons
· Determining the quan�ty of forms required for each Examina�ons
· Preparing packaging schedules for NCEE (flyers, Posters, Envelopes etc)
· Preparing packaging schedules for SSCE (I&E) and BECE (Main & Re-sit)
· Coordina�ng the prin�ng and distribu�on of customized Examina�on Papers (e.g. 

Computer Sheets, Drawing Sheets for Tech-Drawing, CCA, Visual Arts etc)
· Inspec�ng all newly supplied non-sensi�ve examina�on materials
· Distribu�ng non-sensi�ve Examina�on materials from the warehouse to State 

offices and the FCT
· Receiving the Photo Ready items from the Registrar/CE for onward submission to 

the Prin�ng Press
· Submit the subject alloca�on to the Printers
· Reques�ng for release of vehicles to be used in the conduct of examina�ons both at 

the prin�ng points, State and FCT offices.
· Deliver picking lists, customized OMR answer sheets and Dockets bags etc to the 

prin�ng points
· Dispatching of hard copy of results for BECE, SSCE (I) and result slips for SSCE (E) to 

Zonal Directors
· Delivering sensi�ve examina�on materials from the various prin�ng points to State 
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Offices and the FCT under close surveillance
· Dispatching Biometric Verifica�on devices to State offices and the FCT during 

Examina�on
· Developing delivery schedules for distribu�on of sensi�ve Examina�on materials 

from the prin�ng points to State offices and the FCT
· Preparing Budget for distribu�on of examina�on materials and other Logis�cs
· Nomina�ng staff to be posted to prin�ng points
· Retrieving low entry subjects scripts of all examina�ons for onward delivery to EDD
· Receiving from Registra�on department and dispatching of all rec�fied complaints 

to Zonal Directors
· Retrieving worked OMR sheets for all examina�ons and BECE Re-sit for onward 

dispatch to ICT department 
· Swapping of all worked answer scripts for SSCE (internal, external and BECE) a�er 

the examina�on.
· Tracking and documen�ng all unused examina�on materials a�er each 

examina�on from states offices and the FCT.
· Receiving from store and keeping inventory of examina�on materials (four figure 

tables, Exam-bags, syllabus etc.
· Documen�ng Biometric Verifica�on devices returned from states offices and the 

FCT to ICT Department. 
· Receiving from registra�on department the analysis of examina�on materials 

(Four-Figure table, exam-bags, syllabus etc.) to be distributed to each states offices 
and the FCT. 

· Distribu�ng examina�on materials (Four-Figure Table, exam-bags to all states 
offices, the FCT and foreign schools.

· Communica�ng answer booklets codes to state coordinators/examina�on 
administrators subject by subject during the conduct of examina�ons

· Par�cipa�ng in the screening of nominees posted to prin�ng points and Braille 
centres before final approval.

· Keeping abreast with the Team Leaders at the prin�ng points to ensure adequate 
security of examina�on materials.

· Ensuring that some officers carry out undercover du�es at the prin�ng points and 
report back accordingly.

· A�ending to all cases of emergencies during examina�on as it relates to the 
department.

1.5.13 REGISTRATION DEPARTMENT

The Registra�on Department as a nascent Department is responsible for designing, 

planning and authen�ca�ng the successful enrolment for all the Council's statutory 

Examina�ons. The statutory Examina�ons conducted by the Council are Na�onal Common 

Entrance Examina�on (NCEE), Examina�on for Gi�ed and Talented Children (Gi�ed), Basic 

Educa�on Cer�ficate Examina�on (BECE), Senior School Cer�ficate Examina�on (SSCE) 

Internal and Senior School Cer�ficate Examina�on (SSCE) External.

DIVISIONS UNDER THE DEPARTMENT
v Registra�on and Technical Support Division
v Complaints Division
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v Physically Challenged and Foreign Schools Division

ACTIVITIES OF THE DEPARTMENT

Registra�on and Technical Support Division
· Providing technical support to all divisions in the Department, Schools and Service 

Provider.
· Preparing Registra�on Timeline and Timetables for all Examina�ons in the Council.
· Harmonizing SSCE Internal Timetable with other Examina�on Bodies.
· Preparing the adver�sements for NCEE, Gi�ed Examina�on and SSCE External and 

liaising with Directorate of Informa�on and Digital Communica�on for publica�on.
· Preparing and dissemina�ng registra�on guidelines for BECE and SSCE Internal to 

schools through Zonal Directorate and ICT Department (online upload) for smooth 
registra�on.

· Liaising with some State Governments for the genera�on of registra�on Quotas for 
sponsored candidates on credit and also keeping updated records of indebtedness.

· Liaising with the Service Provider to generate RRR for Payment of Registra�on fees 
by indebted States.

· Reconciling debt profile at the Headquarters with Finance and Accounts 
Department.

· Monitoring the registra�on update for all Examina�ons for thorough analysis.
· Resolu�on of online centre disputes from schools.

rd
· Liaising with ICT Department on payment and upload of late 3  year Con�nuous 

Assessment Score (CAS 3) for release of defaulted schools' results.
· Ensuring hardcopy results are printed for all schools.
· A�ending to emergencies during Examina�on as it relates to Registra�on.
· Liaising with the ICT Department to resolve all Registra�on Non-Valida�on issues 

i.e. Passport Photograph, Gender, Date of Birth, Subject(s), State, Local 
Government Area and correc�on in Name, during registra�on.

· Prompt communica�on with schools/candidates to forward complete complaints 
requirements for prompt treatment of complaints before the release of result.

· Colla�ng and liaising with ICT Department for the hos�ng of NCEE, Gi�ed 
Examina�on and SSCE External centres.

· Providing analysis of examina�on materials (Four Figure Mathema�cal Tables, 
Examina�on Bags, Syllabus etc.) required by States to Examina�on Opera�ons 
Department.

Complaints Division
· Liaising with ICT Department to resolve all BECE, SSCE Internal and SSCE External 

Non-Valida�on issues i.e. correc�on of candidates' biodata and subjects.
· Receiving complaints from schools on change of school name and correc�on of 

school name.
· Releasing rec�fied results to schools/candidates through Examina�on Opera�ons 

Department to the Zonal Directorate.
· Keeping records of received, work in progress and resolved complaints for 

accountability/service delivery.
· Receiving and dispatching of all resolved complaints through the Zonal Directorate.
· Prompt communica�on with schools/candidates with incomplete complaints 
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requirement for effec�ve service delivery.
· Liaising with Examina�on Development for suppor�ng documents such as Marks 

and A�endance Sheets (MAS), candidate's work scripts etc.
· Designing forms for receipt of complaints.
· Preparing periodic reports.

Physically Challenged and Foreign Schools Division
· Liaising with foreign schools on registra�on and other associated issues.
· Liaising with State Offices on registra�on and other associated issues for physically 

challenged and blind candidates.
· Budget and planning for all Staff slated to conduct Examina�ons in foreign Schools.
· Liaison with ICT, Examina�on Administra�on and Examina�on Opera�ons 

Departments for all documents and logis�cs for those slated for the conduct of 
Examina�ons in foreign schools and also the physically challenged candidates.

· Liaising with Examina�on Development Department to determine the subjects for 
blind candidates.

· Receiving data from ICT Department to generate indent for visually impaired 
candidates and forwarding it to Registrar`s Office for produc�on of Braille.

· Developing Registra�on Guidelines for all foreign schools in conjunc�on with 
Registra�on Division.

1.5.14  INFORMATION AND DIGITAL COMMUNICATIONS DIRECTORATE

The Informa�on and Digital Communica�on Directorate is the mouth piece of the Council, 

as the image maker of the Council, the directorate is at its best mee�ng clients demand for 
ththe right informa�on. It was hitherto a division under the office of the Registrar un�l 7  

September, 2023.

Ac�vi�es of the directorate
· Publicizing Council Events, like Release of Results and other incidental events
· Maintenance of effec�ve Media Rela�ons
· Publishing NECO Newsle�er in partnership with the Editorial Board
· Coordina�ng Courtesy Calls/Visits
· Placement of Adverts/Public no�ces in the media
· Maintaining/sustaining cordial rela�ons between the Council and Educa�on 

Editors of various media houses
· Coordina�ng and anchoring all Council's events and programmes
· Keeping records of Council's ac�vi�es/events
· Keeping tab on media reportage as it affects the Council and advising Management 

appropriately
· Coordina�ng media parley with the Council

Divisions in the Directorate
· Events Management
· Publica�ons

1.5.15 LEGAL SERVICES DIRECTORATE
th

The Directorate of Legal Services was a Division under the Office of the Registrar until 7  
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September, 2023 when the Office was upgraded to a Directorate. This Directorate stands 

under the Office of the Registrar and is responsible for proffering legal solutions, advice, 

guidance and direction for the Council.

The Directorate handles all legal matters of the Council in conjunction with Legal Retainers 

courts of law as the case may be.

The Directorate attends to all requests and inquiries brought under Freedom of Information 

Act 2011 and make annual returns to Federal Ministry of Justice.

The Directorate consists of the following Divisions for effective performance. They are:
· Legal Drafting and Documentation; and
· Litigation Management.

ACTIVITIES
· Proffering legal counsel to the Council in all ma�ers requiring legal guidance.
· Following up the Council's cases in all courts and collabora�ng with Council's 

External Solicitors appropriately on best ac�ons to be taken for protec�on and 
furtherance of Council's interest.

· Handling legal ma�ers independently and in some instances in court in 
collabora�on with Legal Retainers.

· Repor�ng to the Registrar/Chief Execu�ve proceedings of all Council court 
cases/legal ma�ers, to enable the Council to be in full knowledge of ma�er(s) 
regarding it.

· A�ending to all requests and inquiries to the Council brought under FOI Act 2011.
· Dra�ing, documenta�on of legal instruments and review of exis�ng agreements.
· Making Annual Returns to FOI Unit of Federal Ministry of Jus�ce as required.
· Trea�ng of correspondence (both internal and external).
· Serving as Secretaries/Legal Advisers in Staff Disciplinary Commi�ee and other 

Commi�ees for the inves�ga�on of allega�ons of misconduct or other related 
nd

ma�ers, Secretaries to Examina�on Malprac�ce Review Commi�ee 2  level.
· Effec�vely par�cipa�ng and offering legal guidance to various Administra�ve 

Panels set up by Management, as well as served as Secretaries to various Ad-hoc 
Commi�ees. Between January to December, 2023.

· The Division guided the Council in avoiding the pi�alls of poorly dra�ed documents 
and mistakes which may have adverse legal implica�ons on the Council.

· Reviewed various Tenancy Agreements and other Contractual documents for the 
Council.

· In collabora�on with the Department of Quality Assurance (DQA), ensured that 
malprac�ce cases were collated for necessary ac�on before the results of the 
affected schools/candidates were either released or cancelled. This prac�ce 
involves the invita�on of schools alleged to have commi�ed examina�on 
malprac�ce(s), par�cularly mass chea�ng to be heard before the release or 
cancella�on of results; and in the event of cancella�on(s), to show cause why 
criminal prosecu�on should not be commenced against them. This has dras�cally 
reduced the number of li�ga�ons against the Council which also has posi�ve 
financial implica�ons for the Council.
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· Adopted Alterna�ve Dispute Resolu�ons (ADR) mechanisms in se�ling some 
ma�ers.

· Par�cipated in the various Commi�ees with outcome based on legal and 
administra�ve frame work of the Council such as:

(a) Management Committee to Review NECO Act.
(b) Management Committee to Study the Report on Staff Disciplinary Committee. 
(c) Committee to Investigate and sanction wanting Examination Supervisors and 

Examiners.

1.5.16 SPECIAL DUTIES DIRECTORATE
The Directorate of Special Du�es is saddled with the responsibility of assis�ng the 
Registrar/Chief Execu�ve in providing line supervision and general management of all staff. 

ACTIVITIES OF THE DEPARTMENT
· Inves�ga�ng all forms of corrupt cases in the Council
· Enlightening Staff on the dangers of corrup�on
· Inspec�ng the en�re work process from �me to �me with the view of rou�ng out 

corrupt prac�ces 
· Advising Management on corrup�on-related issues
· Checkma�ng corrupt prac�ces within the Council by advising the various 

departments on the need to effect changes in their prac�ces where necessary
· Periodic sensi�za�on of staff members on the need to stay away from corrupt 

ac�vi�es and to maintain a clean and high personal integrity
· Tracking files in order to ensure prompt treatment of Complaints
· A�ending quarterly Global Ministerial SERVICOM Commi�ee (GMSC) Mee�ngs to 

deliberate on new trends in service delivery in MDAs
· Designing and administering Improper Act form to check some improper acts
· Managing the Council's customer rela�ons policy 
· Conduc�ng enlightenment of Staff through write ups
· Sensi�zing Staff on the need for early resump�on to duty
· Ensuring the promo�on of quality assurance and best prac�ces in the Council's 

service delivery
· Dissemina�ng best prac�ces and other �ps on service delivery improvement 
· Upda�ng the Opera�onaliza�on plan of the Execu�ve Order 001 for the Council
· Facilita�ng a safe and conducive working environment
· Liaising between the Council and the SERVICOM Office of the Federal Ministry of 

Educa�on and Presidency
· Receiving and documen�ng requests for Confirma�on/Verifica�on of Results and 

forwarding same to the Informa�on Communica�on Technology (ICT) Department
· Receiving and documen�ng confirmed results obtained from the ICT Department
· Comparing the confirmed results with the requests earlier received to check for 

discrepancies
· Dispatching confirmed results to reques�ng Ins�tu�ons/Organiza�ons
· Receiving requests on e-verifica�on and forwarding same to the ICT Department
· Effec�ng feedback to clients on complaints arising from verified results
· Receiving, sor�ng and distribu�ng SSCE (Internal and External) Cer�ficates
· Receiving and documen�ng complaints from School Principals and candidates in 
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rela�on to BECE results and SSCE cer�ficates
· Verifying the authen�city of the complaints received
· Ensuring the availability of all required documents that would support the 

correc�on of errors observed e.g. Valida�on Lists, Registra�on History, School 
Photo Albums, Birth Cer�ficates, etc

· Ensuring that appropriate processing fees are paid
· Processing complaints received and submi�ng same to the Director, Special Du�es 

for approval
· Further processing of approved complaints and forwarding same to the ICT 

Department for correc�on, reprin�ng (where necessary) and uploading the 
correc�ons on the NECO website

· Collec�ng the reprinted cer�ficates from the ICT Department, embossing security 
seal and issuing the reprinted cer�ficates to candidates and schools

Divisions in the Directorate
· An�-Corrup�on and Transparency (AC&T)
· SERVICOM
· Documenta�on 
· Consultancy 

1.5.17 SOUTH-SOUTH ZONAL DIRECTORATE
The South-South Zonal Directorate is located in Port-Harcourt Rivers State. It is saddled 

with the responsibility of monitoring and coordina�ng the ac�vi�es of States in the South-

South Zone for op�mum achievement of the Council's mandate. The Directorate is headed 

by a Zonal Director and has four (4) Divisions namely; Examina�ons, State Offices (SO), 

Finance and Accounts (F & A) and Human Resource Management/General Services 

(HRM/GS).

The States that make up the Zone include; Akwa-Ibom, Bayelsa, Cross-River, Delta, Edo and 

Rivers. The State offices are headed by State Coordinators. 

The following are specific ac�vi�es of the South-South Zonal and State Offices:

ZONAL OFFICE
v Monitors and coordinates all the ac�vi�es of the States in the Zone
v Ensures the full execu�on/implementa�on of all direc�ves (policies) from the 

Headquarters   to the states, stakeholders and general public
v Serves as liaison between the Headquarters and the State Offices on all issues.
v Represents the Council when directed
v Serves as channel of communica�on between the State Offices and other 

Stakeholders with the Headquarters
v Carries out inves�ga�ons on any issue as may be directed or when the need arises.
v Processes accommoda�on issues of State Offices in the Zone
v Processes needs of the State Offices in the Zone and forwards same to the 

Headquarters for necessary ac�on
v Makes compila�on of various staff records and forwards same to the Headquarters 

as may be requested from �me to �me
v Processes imprests and reimbursements for the Zone
v Processes Annual Performance Evalua�on Reports (APER) of Staff in the Zone
v Ensures effec�ve dispatch of Circulars, Memos and any other informa�on from the 
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Headquarters
v Processes Staff ma�ers generally as may be directed

STATE OFFICES

Ac�vi�es
· Coordinate registra�on exercises
· Issue registra�on materials to schools
· Receive and document registra�on materials from schools 
· Prepare indent for blind candidates
· Keep records of registra�on sta�s�cs of all examina�ons and forward same to the 

Headquarters through the Zonal Office
· Distribute Time-tables to schools and other stakeholders
· Receive and process complaints from schools and candidates
· Ensure that relevant documents required for correc�on of names, cer�ficates and 

results are a�ached to the complaint le�ers
· Document treated complaints
· Forward treated complaints to schools and candidates
· Prepare custodian points list for all examina�ons
· Forward prepared list of custodian points and centres under them to the 

Headquarters through the Zonal Office
· Reproduce subject analysis for custodian officers
· Secure approval for use of custodian points before the commencement of 

examina�ons
· Issue nomina�on forms for Supervisors & Assistant Supervisors to school Principals 

and process same
· Appoint Centre Coordinators and Invigilators for SSCE External and NCEE
· Brief Centre Coordinators, Supervisors and Assistant Supervisors
· Coordinate conduct of Oral and Prac�cal examina�ons
· Submit periodic report on the Council's ac�vi�es
· Iden�fy schools for trial tes�ng
· Coordinate briefing of External Monitors
· Collate External Monitors and NSCDC reports
· Ensure compliance with the Council's standard in all ac�vi�es
· Receive inspec�on report on schools from Ministries of Educa�on
· Compile list of schools due for accredita�on and re-accredita�on
· Keep records of accredita�on reports
· Collate requests for verifica�on and confirma�on of results and send same to the 

Headquarters through the Zonal Office for processing
· Take proper custody of dead scripts, past ques�on papers, Photo-Albums, E-Photo 

Cards, duplicate copies of Entry Schedules and unused forms
· Carry out orienta�on for new staff as well as organize in-house training for staff
· Compile list of staff due for upgrading, promo�on and confirma�on
· Update nominal roll of staff
· A�end to the welfare needs of staff in the offices e.g. NHIS, Pension Scheme, Staff 

Housing Loan, NSITF etc
· Open and maintain staff personal files and take custody of other staff records
· Maintain proper filing system based on subject ma�ers
· Supervise all contract staff
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· Allocate offices to staff
· Issue and coordinate the comple�on of Annual Performance Evalua�on Report 

(APER) forms which must be submi�ed to the Headquarters through the Zonal 
Office

· Receive and disseminate informa�on to staff and other stakeholders on all 
Council's ac�vi�es

· Carry out sensi�za�on and awareness programmes on ac�vi�es of the Council
· Ensure effec�ve implementa�on of SERVICOM
· Manage, maintain and protect the Council's property, plants and equipment
· Ensure that regular sanita�on ac�vi�es are carried out
· Ensure the processing of u�lity bills of the offices for payment by the Finance and 

Accounts Unit
· Keep custody of all revenue items received from the Zonal Office
· Issue revenue items to Sales Officers
· Ensure safe keeping of non-revenue items
· Maintain stock issuance and receipt register
· Ensure due process in rela�on to financial ac�vi�es
· Keep proper record of all revenue items sent to the states from the Headquarters
· Uphold financial regula�ons in the conduct of state ac�vi�es

1.5.18 SOUTH-EAST ZONAL DIRECTORATE
The South-East Zonal Directorate is located in Enugu, Enugu State. It is saddled with the 

responsibility of monitoring and coordina�ng the ac�vi�es of States in the South-East Zone 

for op�mum achievement of the Council's mandate. The Directorate is headed by a Zonal 

Director and has four (4) Divisions namely; Examina�ons, State Offices (SO), Finance and 

Accounts (F & A) and Human Resource Management/General Services (HRM/GS).

The States that make up the Zone include; Abia, Anambra, Ebonyi, Enugu, and Imo. The 

State offices are headed by State Coordinators. 

The following are specific ac�vi�es of the South-East Zonal and State Offices:

ZONAL OFFICE
v Monitors and coordinates all the ac�vi�es of the States in the Zone
v Ensures the full execu�on/implementa�on of all direc�ves (policies) from the 

Headquarters   to the states, stakeholders and general public
v Serves as liaison between the Headquarters and the State Offices on all issues
v Represents the Council when directed
v Serves as channel of communica�on between the State Offices and other 

Stakeholders with the Headquarters
v Carries out inves�ga�ons on any issues as may be directed or when the need arises
v Processes accommoda�on issues of State Offices in the Zone
v Processes needs of the State Offices in the Zone and forwards same to the 

Headquarters for necessary ac�on
v Makes compila�on of various staff records and forwards same to the Headquarters 

as may be requested from �me to �me
v Processes imprests and reimbursements for the Zone
v Processes Annual Performance Evalua�on Reports (APER) of Staff in the Zone
v Ensures effec�ve dispatch of Circulars, Memos and any other informa�on from the 

Headquarters
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v Processes Staff ma�ers generally as may be directed

STATE OFFICES

Ac�vi�es
· Coordinate registra�on exercises
· Issue registra�on materials to schools
· Receive and document registra�on materials from schools 
· Prepare indent for blind candidates
· Keep records of registra�on sta�s�cs of all examina�ons and forward same to the 

Headquarters through the Zonal Office
· Distribute Time-tables to schools and other stakeholders
· Receive and process complaints from schools and candidates
· Ensure that relevant documents required for correc�on of names, cer�ficates and 

results are a�ached to the complaint le�ers
· Document treated complaints
· Forward treated complaints to schools and candidates
· Prepare custodian points list for all examina�ons
· Forward prepared list of custodian points and centres under them to the 

Headquarters through the Zonal Office
· Reproduce subject analysis for custodian officers
· Secure approval for use of custodian points before the commencement of 

examina�ons.
· Issue nomina�on forms for Supervisors & Assistant Supervisors to school Principals 

and process same
· Appoint Centre Coordinators and Invigilators for SSCE External and NCEE
· Brief Centre Coordinators, Supervisors and Assistant Supervisors
· Coordinate conduct of Oral and Prac�cal examina�ons
· Submit periodic report on the Council's ac�vi�es
· Iden�fy schools for trial tes�ng
· Coordinate briefing of External Monitors
· Collate External Monitors and NSCDC reports
· Ensure compliance with the Council's standard in all ac�vi�es
· Receive inspec�on report on schools from Ministries of Educa�on
· Compile list of schools due for accredita�on and re-accredita�on
· Keep records of accredita�on reports
· Collate requests for verifica�on and confirma�on of results and send same to the 

Headquarters through the Zonal Office for processing
· Take proper custody of dead scripts, past ques�on papers, Photo-Albums, E-Photo 

Cards, duplicate copies of Entry Schedules and unused forms
· Carry out orienta�on for new staff as well as organize in-house training for staff
· Compile list of staff due for upgrading, promo�on and confirma�on
· Update nominal roll of staff
· A�end to the welfare needs of staff in the offices e.g. NHIS, Pension Scheme, Staff 

Housing Loan, NSITF etc
· Open and maintain staff personal files and take custody of other staff records
· Maintain proper filing system based on subject ma�ers
· Supervise all contract staff
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· Allocate offices to staff
· Issue and coordinate the comple�on of Annual Performance Evalua�on Report 

(APER) forms which must be submi�ed to the Headquarters through the Zonal 
Office

· Receive and disseminate informa�on to staff and other stakeholders on all 
Council's ac�vi�es

· Carry out sensi�za�on and awareness programmes on ac�vi�es of the Council
· Ensure effec�ve implementa�on of SERVICOM
· Manage, maintain and protect the Council's property, plants and equipment
· Ensure that regular sanita�on ac�vi�es are carried out
· Ensure the processing of u�lity bills of the offices for payment by the Finance and 

Accounts Unit
· Keep custody of all revenue items received from the Zonal Office
· Issue revenue items to Sales Officers
· Ensure safe keeping of non-revenue items
· Maintain stock issuance and receipt register
· Ensure due process in rela�on to financial ac�vi�es
· Keep proper record of all revenue items sent to the states from the Headquarters
· Uphold financial regula�ons in the conduct of state ac�vi�es

1.5.19 SOUTH-WEST ZONAL DIRECTORATE
The South-West Zonal Directorate is located in Ibadan, Oyo State. It is saddled with the 

responsibility of monitoring and coordina�ng the ac�vi�es of States in the South-West 

Zone for op�mum achievement of the Council's mandate. The Directorate is headed by a 

Zonal Director and has four (4) Divisions namely; Examina�ons, State Offices (SO), Finance 

and Accounts (F & A) and Human Resource Management/General Services (HRM/GS).

The States that make up the Zone include; Eki�, Lagos, Ogun, Ondo, Osun and Oyo. The 

State offices are headed by State Coordinators. 

The following are specific ac�vi�es of the South-West Zonal and State Offices:

ZONAL OFFICE
v Monitors and coordinates all the ac�vi�es of the States in the Zone
v Ensures the full execu�on/implementa�on of all direc�ves (policies) from the 

Headquarters   to the states, stakeholders and general public
v Serves as liaison between the Headquarters and the State Offices on all issues
v Represents the Council when directed
v Serves as channel of communica�on between the State Offices and other 

Stakeholders with the Headquarters
v Carries out inves�ga�ons on any issues as may be directed or when the need arises
v Processes accommoda�on issues of State Offices in the Zone
v Processes needs of the State Offices in the Zone and forwards same to the 

Headquarters for necessary ac�on
v Makes compila�on of various staff records and forwards same to the Headquarters 

as may be requested from �me to �me
v Processes imprests and reimbursements for the Zone
v Processes Annual Performance Evalua�on Reports (APER) of Staff in the Zone
v Ensures effec�ve dispatch of Circulars, Memos and any other informa�on from the 

Headquarters
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v Processes Staff ma�ers generally as may be directed

STATE OFFICES

Ac�vi�es
· Coordinate registra�on exercises
· Issue registra�on materials to schools
· Receive and document registra�on materials from schools 
· Prepare indent for blind candidates
· Keep records of registra�on sta�s�cs of all examina�ons and forward same to the 

Headquarters through the Zonal Office
· Distribute Time-tables to schools and other stakeholders
· Receive and process complaints from schools and candidates
· Ensure that relevant documents required for correc�on of names, cer�ficates and 

results are a�ached to the complaint le�ers
· Document treated complaints
· Forward treated complaints to schools and candidates
· Prepare custodian points list for all examina�ons
· Forward prepared list of custodian points and centres under them to the 

Headquarters through the Zonal Office
· Reproduce subject analysis for custodian officers
· Secure approval for use of custodian points before the commencement of 

examina�ons
· Issue nomina�on forms for Supervisors & Assistant Supervisors to school Principals 

and process same
· Appoint Centre Coordinators and Invigilators for SSCE External and NCEE
· Brief Centre Coordinators, Supervisors and Assistant Supervisors
· Coordinate conduct of Oral and Prac�cal examina�ons
· Submit periodic report on the Council's ac�vi�es
· Iden�fy schools for trial tes�ng
· Coordinate briefing of External Monitors
· Collate External Monitors and NSCDC reports
· Ensure compliance with the Council's standard in all ac�vi�es
· Receive inspec�on report on schools from Ministries of Educa�on
· Compile list of schools due for accredita�on and re-accredita�on
· Keep records of accredita�on reports
· Collate requests for verifica�on and confirma�on of results and send same to the 

Headquarters through the Zonal Office for processing
· Take proper custody of dead scripts, past ques�on papers, Photo-Albums, E-Photo 

Cards, duplicate copies of Entry Schedules and unused forms
· Carry out orienta�on for new staff as well as organize in-house training for staff
· Compile list of staff due for upgrading, promo�on and confirma�on
· Update nominal roll of staff
· A�end to the welfare needs of staff in the offices e.g. NHIS, Pension Scheme, Staff 

Housing Loan, NSITF etc
· Open and maintain staff personal files and take custody of other staff records
· Maintain proper filing system based on subject ma�ers
· Supervise all contract staff
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· Allocate offices to staff
· Issue and coordinate the comple�on of Annual Performance Evalua�on Report 

(APER) forms which must be submi�ed to the Headquarters through the Zonal 
Office

· Receive and disseminate informa�on to staff and other stakeholders on all 
Council's ac�vi�es

· Carry out sensi�za�on and awareness programmes on ac�vi�es of the Council
· Ensure effec�ve implementa�on of SERVICOM
· Manage, maintain and protect the Council's property, plants and equipment
· Ensure that regular sanita�on ac�vi�es are carried out
· Ensure the processing of u�lity bills of the offices for payment by the Finance and 

Accounts Unit
· Keep custody of all revenue items received from the Zonal Office
· Issue revenue items to Sales Officers
· Ensure safe keeping of non-revenue items
· Maintain stock issuance and receipt register
· Ensure due process in rela�on to financial ac�vi�es
· Keep proper record of all revenue items sent to the states from the Headquarters
· Uphold financial regula�ons in the conduct of state ac�vi�es

1.5.20 NORTH-EAST ZONAL DIRECTORATE
The North-East Zonal Directorate is located in Bauchi, Bauchi State. It is saddled with the 

responsibility of monitoring and coordina�ng the ac�vi�es of States in the North-East Zone 

for op�mum achievement of the Council's mandate. The Directorate is headed by a Zonal 

Director and has four (4) Divisions namely; Examina�ons, State Offices (SO), Finance and 

Accounts (F & A) and Human Resource Management/General Services (HRM/GS).

The States that make up the Zone include; Adamawa, Bauchi, Borno, Gombe, Taraba, and 

Yobe. The State offices are headed by State Coordinators. 

The following are specific ac�vi�es of the North-East Zonal and State Offices:

ZONAL OFFICE
v Monitors and coordinates all the ac�vi�es of the States in the Zone
v Ensures the full execu�on/implementa�on of all direc�ves (policies) from the 

Headquarters   to the states, stakeholders and general public
v Serves as liaison between the Headquarters and the State Offices on all issues
v Represents the Council when directed
v Serves as channel of communica�on between the State Offices and other 

Stakeholders with the Headquarters
v Carries out inves�ga�ons on any issues as may be directed or when the need arises
v Processes accommoda�on issues of State Offices in the Zone.
v Processes needs of the State Offices in the Zone and forwards same to the 

Headquarters for necessary ac�on
v Makes compila�on of various staff records and forwards same to the Headquarters 

as may be requested from �me to �me
v Processes imprests and reimbursements for the Zone
v Processes Annual Performance Evalua�on Reports (APER) of Staff in the Zone
v Ensures effec�ve dispatch of Circulars, Memos and any other informa�on from the 

Headquarters
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v Processes Staff ma�ers generally as may be directed

STATE OFFICES

Ac�vi�es
· Coordinate registra�on exercises
· Issue registra�on materials to schools
· Receive and document registra�on materials from schools 
· Prepare indent for blind candidates
· Keep records of registra�on sta�s�cs of all examina�ons and forward same to the 

Headquarters through the Zonal Office.
· Distribute Time-tables to schools and other stakeholders
· Receive and process complaints from schools and candidates
· Ensure that relevant documents required for correc�on of names, cer�ficates and 

results are a�ached to the complaint le�ers
· Document treated complaints
· Forward treated complaints to schools and candidates
· Prepare custodian points list for all examina�ons
· Forward prepared list of custodian points and centres under them to the 

Headquarters through the Zonal Office
· Reproduce subject analysis for custodian officers
· Secure approval for use of custodian points before the commencement of 

examina�ons
· Issue nomina�on forms for Supervisors & Assistant Supervisors to school Principals 

and process same
· Appoint Centre Coordinators and Invigilators for SSCE External and NCEE
· Brief Centre Coordinators, Supervisors and Assistant Supervisors
· Coordinate conduct of Oral and Prac�cal examina�ons
· Submit periodic report on the Council's ac�vi�es
· Iden�fy schools for trial tes�ng
· Coordinate briefing of External Monitors
· Collate External Monitors and NSCDC reports
· Ensure compliance with the Council's standard in all ac�vi�es
· Receive inspec�on report on schools from Ministries of Educa�on
· Compile list of schools due for accredita�on and re-accredita�on
· Keep records of accredita�on reports
· Collate requests for verifica�on and confirma�on of results and send same to the 

Headquarters through the Zonal Office for processing
· Take proper custody of dead scripts, past ques�on papers, Photo-Albums, E-Photo 

Cards, duplicate copies of Entry Schedules and unused forms
· Carry out orienta�on for new staff as well as organize in-house training for staff
· Compile list of staff due for upgrading, promo�on and confirma�on
· Update nominal roll of staff
· A�end to the welfare needs of staff in the offices e.g. NHIS, Pension Scheme, Staff 

Housing Loan, NSITF etc
· Open and maintain staff personal files and take custody of other staff records
· Maintain proper filing system based on subject ma�ers
· Supervise all contract staff
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· Allocate offices to staff
· Issue and coordinate the comple�on of Annual Performance Evalua�on Report 

(APER) forms which must be submi�ed to the Headquarters through the Zonal 
Office

· Receive and disseminate informa�on to staff and other stakeholders on all 
Council's ac�vi�es

· Carry out sensi�za�on and awareness programmes on ac�vi�es of the Council
· Ensure effec�ve implementa�on of SERVICOM
· Manage, maintain and protect the Council's property, plants and equipment
· Ensure that regular sanita�on ac�vi�es are carried out
· Ensure the processing of u�lity bills of the offices for payment by the Finance and 

Accounts Unit
· Keep custody of all revenue items received from the Zonal Office
· Issue revenue items to Sales Officers
· Ensure safe keeping of non-revenue items
· Maintain stock issuance and receipt register
· Ensure due process in rela�on to financial ac�vi�es
· Keep proper record of all revenue items sent to the states from the Headquarters
· Uphold financial regula�ons in the conduct of state ac�vi�es

1.5.21 NORTH-WEST ZONAL DIRECTORATE
The North-West Zonal Directorate is located in Kano, Kano State. It is saddled with the 

responsibility of monitoring and coordina�ng the ac�vi�es of States in the North-West 

Zone for op�mum achievement of the Council's mandate. The Directorate is headed by a 

Zonal Director and has four (4) Divisions namely; Examina�ons, State Offices (SO), Finance 

and Accounts (F & A) and Human Resource Management/General Services (HRM/GS).

The States that make up the Zone include; Jigawa, Kaduna, Kano, Katsina, Kebbi, Sokoto and 

Zamfara. The State offices are headed by State Coordinators. 

The following are specific ac�vi�es of the North-West Zonal and State Offices:

ZONAL OFFICE
v Monitors and coordinates all the ac�vi�es of the States in the Zone
v Ensures the full execu�on/implementa�on of all direc�ves (policies) from the 

Headquarters   to the states, stakeholders and general public
v Serves as liaison between the Headquarters and the State Offices on all issues
v Represents the Council when directed
v Serves as a channel of communica�on between the State Offices and other 

Stakeholders with the Headquarters
v Carries out inves�ga�ons on any issues as may be directed or when the need arises
v Processes accommoda�on issues of State Offices in the Zone
v Processes needs of the State Offices in the Zone and forwards same to the 

Headquarters for necessary ac�on
v Makes compila�on of various staff records and forwards same to the Headquarters 

as may be requested from �me to �me
v Processes imprests and reimbursements for the Zone.
v Processes Annual Performance Evalua�on Reports (APER) of Staff in the Zone.
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v Ensures effec�ve dispatch of Circulars, Memos and any other informa�on from the 
Headquarters

v Processes Staff ma�ers generally as may be directed

STATE OFFICES

Ac�vi�es
· Coordinate registra�on exercises
· Issue registra�on materials to schools
· Receive and document registra�on materials from schools 
· Prepare indent for blind candidates
· Keep records of registra�on sta�s�cs of all examina�ons and forward same to the 

Headquarters through the Zonal Office
· Distribute Time-tables to schools and other stakeholders
· Receive and process complaints from schools and candidates
· Ensure that relevant documents required for correc�on of names, cer�ficates and 

results are a�ached to the complaint le�ers
· Document treated complaints
· Forward treated complaints to schools and candidates
· Prepare custodian points list for all examina�ons
· Forward prepared list of custodian points and centres under them to the 

Headquarters through the Zonal Office
· Reproduce subject analysis for custodian officers
· Secure approval for use of custodian points before the commencement of 

examina�ons
· Issue nomina�on forms for Supervisors & Assistant Supervisors to school Principals 

and process same
· Appoint Centre Coordinators and Invigilators for SSCE External and NCEE
· Brief Centre Coordinators, Supervisors and Assistant Supervisors
· Coordinate conduct of Oral and Prac�cal examina�ons
· Submit periodic report on the Council's ac�vi�es
· Iden�fy schools for trial tes�ng
· Coordinate briefing of External Monitors
· Collate External Monitors and NSCDC reports
· Ensure compliance with the Council's standard in all ac�vi�es
· Receive inspec�on report on schools from Ministries of Educa�on
· Compile list of schools due for accredita�on and re-accredita�on
· Keep records of accredita�on reports
· Collate requests for verifica�on and confirma�on of results and send same to the 

Headquarters through the Zonal Office for processing
· Take proper custody of dead scripts, past ques�on papers, Photo-Albums, E-Photo 

Cards, duplicate copies of Entry Schedules and unused forms
· Carry out orienta�on for new staff as well as organize in-house training for staff
· Compile list of staff due for upgrading, promo�on and confirma�on
· Update nominal roll of staff
· A�end to the welfare needs of staff in the offices e.g. NHIS, Pension Scheme, Staff 

Housing Loan, NSITF etc
· Open and maintain staff personal files and take custody of other staff records

2 0 2 3 A N N UA L R E P O R T 37



· Maintain proper filing system based on subject ma�ers
· Supervise all contract staff
· Allocate offices to staff
· Issue and coordinate the comple�on of Annual Performance Evalua�on Report 

(APER) forms which must be submi�ed to the Headquarters through the Zonal 
Office

· Receive and disseminate informa�on to staff and other stakeholders on all 
Council's ac�vi�es

· Carry out sensi�za�on and awareness programmes on ac�vi�es of the Council
· Ensure effec�ve implementa�on of SERVICOM
· Manage, maintain and protect the Council's property, plants and equipment
· Ensure that regular sanita�on ac�vi�es are carried out
· Ensure the processing of u�lity bills of the offices for payment by the Finance and 

Accounts Unit
· Keep custody of all revenue items received from the Zonal Office
· Issue revenue items to Sales Officers
· Ensure safe keeping of non-revenue items
· Maintain stock issuance and receipt register
· Ensure due process in rela�on to financial ac�vi�es
· Keep proper record of all revenue items sent to the states from the Headquarters
· Uphold financial regula�ons in the conduct of state ac�vi�es

1.5.22 NORTH-CENTRAL ZONAL DIRECTORATE
The North-Central Zonal Directorate is located in Ilorin, Kwara State. It is saddled with the 

responsibility of monitoring and coordina�ng the ac�vi�es of States in the North-Central 

Zone for op�mum achievement of the Council's mandate. The Directorate is headed by a 

Zonal Director and has four (4) Divisions namely; Examina�ons, State Offices (SO), Finance 

and Accounts (F & A) and Human Resource Management/General Services (HRM/GS).

The States that make up the Zone include; Benue, Kogi, Kwara, Nasarawa, Niger, Plateau 

and FCT. The State offices are headed by State Coordinators. 

The following are specific ac�vi�es of the North-Central Zonal and State Offices:

ZONAL OFFICE
v Monitors and coordinates all the ac�vi�es of the States in the Zone
v Ensures the full execu�on/implementa�on of all direc�ves (policies) from the 

Headquarters   to the states, stakeholders and general public.
v Serves as liaison between the Headquarters and the State Offices on all issues.
v Represents the Council when directed
v Serves as channel of communica�on between the State Offices and other 

Stakeholders with the Headquarters
v Carries out inves�ga�ons on any issues as may be directed or when the need arises
v Processes accommoda�on issues of State Offices in the Zone
v Processes needs of the State Offices in the Zone and forwards same to the 

Headquarters for necessary ac�on
v Makes compila�on of various staff records and forwards same to the Headquarters 

as may be requested from �me to �me
v Processes imprests and the reimbursements for the Zone
v Processes Annual Performance Evalua�on Reports (APER) of Staff in the Zone
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v Ensures effec�ve dispatch of Circulars, Memos and any other informa�on from the 
Headquarters

v Processes Staff ma�ers generally as may be directed

STATE OFFICES

Ac�vi�es
· Coordinate registra�on exercises
· Issue registra�on materials to schools
· Receive and document registra�on materials from schools 
· Prepare indent for blind candidates
· Keep records of registra�on sta�s�cs of all examina�ons and forward same to the 

Headquarters through the Zonal Office
· Distribute Time-tables to schools and other stakeholders
· Receive and process complaints from schools and candidates
· Ensure that relevant documents required for correc�on of names, cer�ficates and 

results are a�ached to the complaint le�ers
· Document treated complaints
· Forward treated complaints to schools and candidates
· Prepare custodian points list for all examina�ons
· Forward prepared list of custodian points and centres under them to the 

Headquarters through the Zonal Office
· Reproduce subject analysis for custodian officers
· Secure approval for use of custodian points before the commencement of 

examina�ons
· Issue nomina�on forms for Supervisors & Assistant Supervisors to school Principals 

and process same
· Appoint Centre Coordinators and Invigilators for SSCE External and NCEE
· Brief Centre Coordinators, Supervisors and Assistant Supervisors
· Coordinate conduct of Oral and Prac�cal examina�ons
· Submit periodic report on the Council's ac�vi�es
· Iden�fy schools for trial tes�ng
· Coordinate briefing of External Monitors
· Collate External Monitors and NSCDC reports
· Ensure compliance with the Council's standard in all ac�vi�es
· Receive inspec�on report on schools from Ministries of Educa�on
· Compile list of schools due for accredita�on and re-accredita�on
· Keep records of accredita�on reports
· Collate requests for verifica�on and confirma�on of results and send same to the 

Headquarters through the Zonal Office for processing
· Take proper custody of dead scripts, past ques�on papers, Photo-Albums, E-Photo 

Cards, duplicate copies of Entry Schedules and unused forms
· Carry out orienta�on for new staff as well as organize in-house training for staff
· Compile list of staff due for upgrading, promo�on and confirma�on
· Update nominal roll of staff
· A�end to the welfare needs of staff in the offices e.g. NHIS, Pension Scheme, Staff 

Housing Loan, NSITF etc
· Open and maintain staff personal files and take custody of other staff records
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· Maintain proper filing system based on subject ma�ers
· Supervise all contract staff
· Allocate offices to staff
· Issue and coordinate the comple�on of Annual Performance Evalua�on Report 

(APER) forms which must be submi�ed to the Headquarters through the Zonal 
Office

· Receive and disseminate informa�on to staff and other stakeholders on all 
Council's ac�vi�es

· Carry out sensi�za�on and awareness programmes on ac�vi�es of the Council
· Ensure effec�ve implementa�on of SERVICOM
· Manage, maintain and protect the Council's property, plants and equipment
· Ensure that regular sanita�on ac�vi�es are carried out
· Ensure the processing of u�lity bills of the offices for payment by the Finance and 

Accounts Unit
· Keep custody of all revenue items received from the Zonal Office
· Issue revenue items to Sales Officers
· Ensure safe keeping of non-revenue items
· Maintain stock issuance and receipt register
· Ensure due process in rela�on to financial ac�vi�es
· Keep proper record of all revenue items sent to the states from the Headquarters
· Uphold financial regula�ons in the conduct of state ac�vi�es

1.5.23  OFFICE OF THE REGISTRAR
The Office of the Registrar is coordinated by the Registrar/ Chief Execu�ve.
 ACTIVITIES OF THE OFFICE OF THE REGISTRAR
· Cer�fying and preparing claims and payment schedules for security guards at the 

Headquarters, Zonal, State and F.C.T Offices
· Monitoring the ac�vi�es of the contractor handling provision of security guards at 

the Headquarters and NECO offices na�onwide
· Provision of security to protect lives and property at the NECO Headquarters as well 

as at the Zonal and State Offices
· Manning of the entrance gates
· Training and retraining of Security Staff
· Liaising with external security agencies on security issues
· Screening of visitors to the Council
· Planning weekly i�nerary for approval by the Registrar / Chief Execu�ve
· Planning and organizing official visits
· Facilita�ng the travel of staff members going to other countries on official business
· Providing Communica�on/Contact point between the foreign des�na�on and the 

Council
· Handling coordina�on with travel agents
· Advising Staff members on formali�es and courtesies that should be observed 

when associa�ng with foreign/local visitors
·  Conduc�ng researches on the dos and don'ts of interna�onal e�que�es
· Providing advice on proper dining e�que�es
· Sending out invita�on le�ers/cards on certain events
· Making arrangements to receive visitors/ guests to the Council
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· Planning for parking arrangements, si�ng posi�ons and ensuring that security 
arrangements are made at events

Units under the Office of the Registrar
· Security 
· Protocol 
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CHAPTER Two
2.0  ACHIEVEMENTS OF THE COUNCIL IN 2023

This chapter is made up of two major parts. The first part focuses on achievements in 

examina�on-related ac�vi�es, while the second part focuses on achievements in non- 

examina�on related ac�vi�es.

2.1 ACHIEVEMENTS IN EXAMINATION-RELATED ACTIVITIES

During the year under review, the Council recorded remarkable achievements in these 

areas:
Test Item-Related Ac�vi�es

Item development is one of the primary func�ons and hub of the Council's ac�vi�es.  Item 

development ac�vi�es involve the process of genera�ng, typese�ng and proof reading of 

ques�ons (i.e. mul�ple choice, prac�cal and essay).  Test items were edited and composed 

into sets by Subject Officers to ensure compliance with Table of Specifica�on. 

Against the various examina�ons for 2023, Trial Tes�ng, NCEE, Gi�ed Exam, BECE, SSCE (I), 

SSCE (E) and Consultancy Services items were made available.  

Instruc�ons to prac�cals and guidelines for uniform assessment for BECE and SSCE 

(Internal) were also prepared. These instruments were distributed to various schools for 

appropriate use, through the State Offices.

2.1.1 SUCCESSFUL MARKING AND RELEASE OF 2022 SSCE (EXTERNAL) RESULTS
th

  The conduct of the 2022 SSCE External held between 20  November to 20th December 
th th

2022. The marking exercise for the 2022 SSCE External held from the 20  January to 7  

February, 2023. Other ac�vi�es leading to the marking and release of the 2022 SSCE 

External results are tabled below.

TABLE 3 MAJOR ACTIVITIES AND DATES
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TABLE 4 2022 SSCE (EXTERNAL) SUMMARY OF EXAMINERS PER VENUE

2.1.1 STATISTICS OF 2022 SSCE (EXTERNAL) RESULTS

A�er the release of the results by the Council, the Sta�s�cs Unit of the Psychometrics 

Department collated data obtained from the ICT Department, organized and then 

transformed them into an easy form for be�er understanding to Stakeholders.

The analysis of the 2022 SSCE (External) results are presented in the following headings:
v Analysis of Candidates Performance at Na�onal and State Levels using 5 Credits and 

above Including Mathema�cs and English Language
v Analysis of Candidates Performance at Na�onal and State Levels using 5 Credits and 

above Irrespec�ve of Mathema�cs and English Language
v Analysis of Candidates Performance by Subject
v Analysis of Malprac�ce Cases by State
v Analysis of Malprac�ce Cases by Type
v Analysis of Malprac�ce Cases by Subject

Table 5: Candidates Performance at Na�onal and State levels using 5 Credits and above 

Including Mathema�cs and English Language in 2022 SSCE (External)

Sta�s�cs of Candidates' performance with 5 Credits and above including Mathema�cs and 

English Language at the Na�onal and State Level is presented in Table 5.

Table 5: Candidates' Performance (5 Credits and above including Mathema�cs and English 

Language) at Na�onal and States Level in 2022 SSCE (External)
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Table 5 above shows that the highest number of candidates were registered in Oyo (11,122), 
followed by Ogun (8,516), Lagos (4,071), Osun (3,071) and Kano (2,780) states, while the states 
with the least number of candidates' registra�on are Taraba (225), Imo (202), Bayelsa (175), 
Sokoto (130) and Katsina (113).
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In terms of performance, the table indicates that a total of 33,914 candidates represen�ng 57.36% 

of the candidates at the Na�onal level obtained 5 credits and above including Mathema�cs and 

English Language. At State level, candidates from Akwa Ibom (82.21%), Abia (79.46%), Ondo 

(71.53%), Delta (71.23%) and Anambra (69.77%) states were top among the 36 states and FCT, 

while Taraba (36.36%), FCT-Abuja (36.23%), Bayelsa (22.09%), Gombe (15.66%) and Niger 

(10.27%) states had the lowest performance.

2.1.1 Candidates Performance at Na�onal and State levels using 5 Credits and above 
Irrespec�ve of Mathema�cs and English Language in 2022 SSCE(External)
The details of Candidates' Performance at Na�onal and State levels with 5 credits and 
above irrespec�ve of Mathema�cs and English Language in the 2022 SSCE External is 
presented in Table 6.
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From Table 6, above, it can be seen that a total of 46,825 candidates represen�ng 79.2% of the 
candidates that sat for the 2022 SSCE (External) at the Na�onal level obtained 5 credits and above 
irrespec�ve of Mathema�cs and English Language. 

At State level, candidates from Abia (95.86%), Akwa-Ibom (94.04%) and Zamfara (92.56%), states 

were top among the 36 states and FCT while Bayelsa (47.09%), Gombe (36.14%) and Niger 

(16.53%) states had the lowest performance.

2.1.4  Analysis of Performance of Candidates by Subject
 The Table below presents the analysis of candidate's performance across the 29 subjects in 

the 2022 SSCE (External).

Table 7: Level of Candidates' Performance by Subject in 2022 SSCE (External)
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Subjects  
No.  of  

Candidates  
Registered  

No.  of  
Candidates 

Sat  

Dis�nction  
(A1, B2, 

B3)  

Credit  
(C4, C5, 

C6)  

Pass  
(D7, 
E8)  

Fail  
(F9)  

Absent  Cancelled

English  
Language  

60,089  58,012  
14,151  

24.39  %  
30,011  

51.73  %  
10,013  

17.26  %  
2,181  

3.76  %  
2,077  
3.46%  

1,656
2.85%

Mathematics  60,090  57,700  
11,880  

20.59  %  
31,216  

54.10  %  
10,553  

18.29  %  
2,208  

3.83  %  
2,390  
3.98%  

1,843
3.19%

Civic  Education  54,971  48,807  
10,946  

22.43  %  
26,158  

53.59  %  
8,561  

17.54  %  
1,897  

3.89  %  
6,164  

11.21%  
1,245
2.55%

Biology  42,278  40,540  
9,215  

22.73  %  
21,024  

51.86  %  
7,698  

18.99  %  
1,423  

3.51  %  
1,738  
4.11%  

1,180
2.91%

Chemistry  31,838  30,866  
7,378  

23.90  %  
16,241  

52.62  %  
5,259  

17.04  %  
1,127  

3.65  %  
972  

3.05%  
861

2.79%

Physics  31,865  30,925  
6,996  

22.62  %  
16,305  

52.72  %  
5,283  

17.08  %  
1,104  

3.57  %  
940  

2.95%  
1,237
4.00%

Further 
Mathema�cs  

2,873  2,540  
625  

24.61  %  
1,376  

54.17  %  
435  

17.13  %  
94  

3.70  %  
333  

11.59%  
10

0.39%

Health  
Education  

1,043  811  
183  

22.56  %  
441  

54.38  %  
154  

18.99  %  
28  

3.45  %  
232  

22.24%  
5

0.62%

Agricultural  
Science

30,550  28,504  
6,180  

21.68 %
15,379  

53.95 %
5,536  

19.42 %
901  

3.16 %
2,046  
6.70%

508
1.78%         

Fig 2: Bar chart on Level of Candidates' Performance (5 Credits and above irrespec�ve 
of  Mathema�cs and English Language) in 2022 SSCE (External) by State



 

 
 

 
 

 
 

 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

Islamic  
Studies  

14,305  12,746  
2,779  

21.80  %  
6,928  

54.35  %  
2,390  

18.75  %  
494  

3.88  %  
1,559

10.90%
155

1.22%

History  890  676  
163  

24.11  %  
349  

51.63  %  
125  

18.49  %  
30  

4.44  %  
214

24.04%
9

1.33%

Geography  20,643  18,194  
4,312  

23.70  %  
8,950  

49.19  %  
3,131  

17.21  %  
549  

3.02  %  
2,449

11.86%
1,252
6.88%

Government  28,510  26,905  
5,961  

22.16  %  
14,215  

52.83  %  
4,888  

18.17  %  
1,067  

3.97  %  
1,605
5.63%

774
2.88%

Economics  48,142  45,074  
9,037  

20.05  %  
24,871  

55.18  %  
8,163  

18.11  %  
1,670  

3.71  %  
3,068
6.37%

1,333
2.96%

Literature  in  
English  

18,134  17,281  
3,726  

21.56  %  
9,622  

55.68  %  
3,074  

17.79  %  
612  

3.54  %  
853

4.70%
247

1.43%

French  318  281  
61  

21.71  %  
152  

54.09  %  
56  

19.93  %  
11  

3.91  %  
37

11.64%
1

0.36%

Arabic  401  346  
82  

23.70  %  
185  

53.47  %  
63  

18.21  %  
13  

3.76  %  
55

13.72%
3

0.87%

Hausa  4,392  3,755  
855  

22.77  %  
2,032  

54.11  %  
710  

18.91  %  
137  

3.65  %  
637

14.50%
21

0.56%

Igbo  1,392  1,136  
262  

23.06  %  
607  

53.43  %  
215  

18.93  %  
46  

4.05  %  
256

18.39%
6

0.53%

Yoruba  16,400  14,660  
3,162  

21.57  %  
8,028  

54.76  %  
2,849  

19.43  %  
532  

3.63  %  
1,740

10.61%
89

0.61%

Financial  
Accounting  

7,866  7,167  
1,748  

24.39  %  
3,643  

50.83  %  
1,417  

19.77  %  
271  

3.78  %  
699

8.89%
88

1.23%

Commerce  12,548  11,247  
2,396  

21.30  %  
6,118  

54.40  %  
2,157  

19.18  %  
433  

3.85  %  
1,301

10.37%
143

1.27%

Stenography  5,448  4,500  
1,023  

22.73  %  
2,429  

53.98  %  
874  

19.42  %  
152  

3.38  %  
948

17.40%
22

0.49%

Store Keeping  125  73  
17  

23.29  %  
39  

53.42  %  
14  

19.18  %  
2  

2.74  %  
52

41.60%
1

1.37%

Marketing  20,703  16,366  
3,419  

20.89  %  
8,979  

54.86  %  
2,838  

17.34  %  
653  

3.99  %  
4,337

20.95%
477

2.91%

Salesmanship  31  18  
4  

22.22  %  
10  

55.56  %  
3  

16.67  %  
1  

5.56  %  
13

41.94%
0

0.00%
 

         

Physical  
Education  

288  219  
52  

23.74  %  
116  

52.97  %  
40  

18.26  %  
9  

4.11  %  
69

23.96%
2

0.91%

Technical  
Drawing  

589  483  
109  

22.57  %  
257  

53.21  %  
96  

19.88  %  
20  

4.14  %  
106

18.00%
1

0.21%

Christian  
Religious  
Studies  

15,468  13,623  
3,283  

24.10  %  
7,054  

51.78  %  
2,702  

19.83  %  
508  

3.73  %  
1,845

11.93%
76

0.56%

 

Subjects  
No.  of  

Candidates  
Registered  

No.  of  
Candidates 

Sat  

Dis�nction  
(A1, B2, 

B3)  

Credit  
(C4, C5, 

C6)  

Pass  
(D7, 
E8)  

Fail  
(F9)  

Absent  Cancelled

Table 7 above shows the level of candidates' performance by subjects and it is expressed in 
terms of Dis�nc�on (A -B ), Credit (C -C ), Pass (D , E ) and Fail (F ). The candidates' 1 3 4 6 7 8 9

performance by subject shows that out of 58,012 candidates that sat for English Language, 
14,151 represen�ng (24.39%) obtained Dis�nc�on, 30,011 represen�ng (51.73%) 
obtained Credit, while 10,013 represen�ng (17.26%) obtained Pass and 2,181 represen�ng 
(3.76%) failed. 

In Mathema�cs, 57,700 candidates sat for the subject out of which 11,880 (20.59%) had 
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Dis�nc�on, 31,216 (54.10%) had Credit and 10,553 (18.29%) had Pass, while 2,208 (3.83%) 

failed.  In addi�on, out of 48,807 candidates that sat for Civic Educa�on, 10,946 (22.43%) 

had Dis�nc�on, 26,158 (53.59%) had Credit and 8,561 (17.54%) had Pass, while 1,897 

(3.89%) failed.

In Biology, out of 40,540 candidates that sat for the examina�on, 9,215 (22.73%), 21,024 

(51.86%), 7,698 (18.99%) and 1,423 (3.51%) obtained Dis�nc�on, Credit, Pass and fail 

respec�vely. Similarly, out of 483 candidates that sat for Technical Drawing, 109 (22.57%) 

passed at Dis�nc�on, 257 (53.21%) at Credit, 96 (19.88%) at Pass and 20 (4.14%) failed, 

while in Economics, 45,074 candidates sat for the examina�on, out of which 9,037 (20.05%) 

passed at Dis�nc�on, 24,871 (55.18%) at Credit 8,163 (18.11%) at Pass and 1,670 (3.71%) 

failed. 

Also, in Commerce, 11,247 candidates sat for the examina�on, out of which 2,396 (21.30%) 

passed at Dis�nc�on, 6,118 (54.40%) at Credit, 2,157 (19.18%) at Pass level and 433 (3.85%) 

failed. In Marke�ng, 16,366 candidates sat for the examina�on out of which 3,419 

(20.89%), 8,979 (54.86%), 2,838 (17.34%), and 653 (3.99%) had Dis�nc�on, Credit, Pass and 

fail respec�vely.

2.1.5  Analysis of Examina�on Malprac�ce Cases in 2022 SSCE (External)

A total of 4,454 cases were recorded as Examina�on Malprac�ce. They were majorly Cases 

of Bringing in Foreign Materials (BFM), Bringing in Electronic Gadgets and the use thereof 

(BEC/UEC) and Impersona�on (IMP).

2.2    Conduct and Release of 2023 Na�onal Common Entrance Examina�on (NCEE)
The conduct of Na�onal Common Entrance Examina�on (NCEE) for admission into Federal 

Unity Colleges is one of the core mandates of the Council. The 2023 NCEE was successfully 

conducted on 3rd June, 2023 across the 36 States of the Federa�on, Federal Capital 

Territory (FCT), and Benin Republic. A total of 72,865 candidates registered, while the 

number of candidates that sat for the examina�on is 69,829 represen�ng 32,572 males and 

37,257 females.

To ensure a hitch free examina�on, Four Hundred and Fi�y-One (451) senior staff of the 

Council were used as Supervisors alongside One Thousand, Three Hundred and Ninety-

Seven (1,397) Invigilators (Ad hoc) were engaged across the Four Hundred and Fi�y-One 

(451) Centres all over the country and Benin Republic.

The examina�on was monitored by Management Staff and Officials from States and 

Federal Ministries of Educa�on. The results were released by the Federal Ministry of 

Educa�on to the Public on Wednesday, 12th July, 2023.

2.2.1  Analysis of Candidates' Performance in 2023 Na�onal Common Entrance Examina�on 

(NCEE)

The analysis of Candidates' performance in the 2023 NCEE is presented under the following 

headings:
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Table 7 above shows the level of candidates' performance by subjects and it is expressed in 
terms of Dis�nc�on (A -B ), Credit (C -C ), Pass (D , E ) and Fail (F ). The candidates' 1 3 4 6 7 8 9

performance by subject shows that out of 58,012 candidates that sat for English Language, 
14,151 represen�ng (24.39%) obtained Dis�nc�on, 30,011 represen�ng (51.73%) 
obtained Credit, while 10,013 represen�ng (17.26%) obtained Pass and 2,181 represen�ng 
(3.76%) failed. 

In Mathema�cs, 57,700 candidates sat for the subject out of which 11,880 (20.59%) had 

Dis�nc�on, 31,216 (54.10%) had Credit and 10,553 (18.29%) had Pass, while 2,208 (3.83%) 

failed.  In addi�on, out of 48,807 candidates that sat for Civic Educa�on, 10,946 (22.43%) 

State  
Number of Candidates  Range of Scores  

Registered  Sat  00 –  50  51 -  100  101 -  150  151 -  200  201 -  210  

ABIA  1,993  1,921  
77  

4.01 %  

540  
28.11%  

1,016 
52.89%  

288  
14.99%  

0  
0.00%  

ADAMAWA  184  164  
82  

50.00%  

66  
40.24%  

14  
8.54 %  

2  
1.22 %  

0  
0.00%  

AKWA-IBOM  2,003  1,928  
116  

6.02 %  

800  
41.49%  

822  
42.63%  

190  
9.85 %  

0  
0.00%  

ANAMBRA  5,577  5,358  
146  

2.72 %  

1,301  
24.28%  

2,662 
49.68%  

1,249  
23.31%  

0  
0.00%  

BAUCHI  273  256  
106  

41.41%  

122  
47.66%  

26  
10.16%  

2  
0.78 %  

0  
0.00%  

BENUE
 

905
 

876
 

149
 

17.01%
 

464
 

52.97%
 

243
 

27.74%
 

20
 

2.28%
 

0
 

0.00%
 

BORNO
 

117
 

117
 

42
 

35.90%
 

65
 

55.56%
 

9
 

7.69 %
 

1
 

0.85 %
 

0
 

0.00%
 

CROSS-RIVER
 

914
 

888
 

96
 

10.81%
 

367
 

41.33%
 

280
 

31.53%
 

145
 

16.33%
 

0
 

0.00%
 

DELTA
 

2,266
 

2,166
 

37
 1.71 %
 

440
 20.31%
 

1,116 
51.52%

 

536
 24.75%
 

0
 0.00%
 

EDO
 

860
 

815
 

30 
 3.68%

 

306
 37.55%
 

412
 50.55%
 

67
 8.22%
 

0
 0.00%
 

ENUGU
 

3,299
 

3,188
 

141
 4.42 %
 

1,073
 33.66%
 

1,593 
49.97%

 

381
 11.95%
 

      
0

 
 

0.00%
 

IMO
 

4,228
 

4,078
 

185 
 4.54 %

 

1,072
 26.29%
 

1,747 
42.84%

 

1,074
 26.34%
 

0
 0.00%
 

JIGAWA
 

289
 

264
 

114
 43.18%
 

108
 40.91%
 

40
 15.15%
 

2
 

 
0.76%

 

0
 0.00%
 

KADUNA
 

619
 

579
 

82
 14.16%
 

296
 51.12%
 

182
 31.43%
 

19 
 3.28%

 

0
 0.00%
 

KANO
 

574
 

549
 

134
 24.41%

 

326
 59.38%

 

82
 14.94%

 

7
 1.28%

 

0
 0.00%

 
KATSINA

 
253

 
244

 

80

 32.79%

 

128

 52.46%

 

33

 13.52%

 

3

 1.23%

 

0

 0.00%

 
KEBBI

 

164

 

160

 

21

 13.13%

 

78

 48.75%

 

58

 36.25%

 

3

 1.88 %

 

0

 0.00%

 
KOGI

 

344

 

322

 

56

 17.39%

 

142

 44.10%

 

99

 30.75%

 

25 

 7.76 %

 

0

 0.00%

 KWARA

 

1,299

 

1,235

 

94

 7.61%

 

549

 44.45%

 

507

 41.05%

 

85 

 6.88%

 

0

 0.00%

 LAGOS 18,644 17,756 303 1.71%
3,082

 

8,518 5,695

 

158
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17.36%  47.97%  32.07%  0.89%  

NIGER  1,694  1,659  
389  

23.45%  
863  

52.02%  
379  

22.85%  
28  

1.69 %  
0  

0.00%  

OGUN  2,240  2,161  
83  

3.84 %  
750  

34.71%  
1,128 

52.20%  
200  

9.25 %  
0  

0.00%  

ONDO  1,432  1,399  
54  

3.86 %  
450  

32.17%  
707  

50.54%  
188  

13.44%  
0  

0.00%  

OSUN  844  804  
52  

6.47%  
423  

52.61%  
299  

37.19%  
30  

3.73 %  
0  

0.00%  

OYO  1,199  1,135  
63  
 5.55%  

432  
38.06%  

560  
49.34%  

80  
7.05 %  

0  
0.00%  

PLATEAU  989  938  
95  

10.13%  
441  

47.01%  
314  

33.48%  
88  

 9.38%  
0  

0.00%  

RIVERS  3,832  3,684  229 6.22%  
1,224  

33.22%  
1,745 

47.37%  
486  

13.19%  
0  

0.00%  

SOKOTO  270  263  
77  

29.28%  
119  

45.25%  
62  

23.57%  
5  

1.90%  
0  

0.00%  

TARABA  102  97  
36  

37.11%  
45  

46.39%  
14  

14.43%  
2  

2.06%  
0  

0.00%  

YOBE  392  348  
46  

13.22%  
83  

23.85%  
161  

46.26%  
58  

16.67%  
0  

0.00%  

FCT-ABUJA  9,918  9,548  
770  

8.06 %  
3,776  

39.55%  
4,101 

42.95%  
901  

9.44%  
0  

0.00%  

BAYELSA  187  180  
13  

7.22%  
98  

54.44%  
60  

33.33%  
9  

5.00%  
0  

0.00%  

EBONYI  1,341  1,303  128 9.82%  
529  

40.60%  
524  

40.21%  
122  

 9.36%  
0  

0.00%  

EKITI  770  746  
62  

8.31 %  
322  

43.16%  
324  

43.43%  
38  

5.09%  
0  

0.00%  

GOMBE  236  233  
28  

12.02%  
117  

50.21%  
79  

33.91%  
9  

3.86%  
0  

0.00%  

State  
Number of Candidates  Range of Scores  

Registered  Sat  00 –  50  51 -  100  101 -  150  151 -  200  201 -  210  

NASARAWA  402  377  
54  

14.32%  
213  

56.50%  
95  

25.20%  
15  

3.98%  
0  

0.00%  

ZAMFARA  2,091  1,970  
124  

6.29 %  
494  

25.08%  
1,199 

60.86%  
153  

7.77%  
0  

0.00%  

BENIN REPUBLIC  121  120  
4  

3.33 %  
66  

55.00%  
48  

40.00%  
2  

1.67%  
0  

0.00%  

TOGO  0  0  
0  

0.00%  
0  

0.00%  
0 0.00%  

0  
0.00%  

0  
0.00%  

SUMMARY  72,865  69,829  
4,398  

6.30%  
21,770  

31.18%  
31,258  

44.76%  
12,208 

17.48%  
195  

0.28%  





  



S/No State of Origin 
No. of 

Candidates 

Score By Gender 

MALE FEMALE 

203 202 201 200 203 202 201 200 

1 Abia 15 3 2 1 3 2 2 2 0 

2 Akwa-Ibom 5 0 0 0 0 1 3 1 0 

3 Anambra 53 6 9 5 3 9 10 5 6 

4 Bauchi 2 0 0 0 1 0 0 1 0 

5 Bayelsa 1 0 0 0 0 0 0 0 1 

6 Delta 33 9 4 4 0 5 4 6 1 

7 Ebonyi 6 0 3 1 1 0 0 1 0 

8 Edo 8 0 1 1 0 1 3 2 0 

9 Enugu 17 1 1 4 2 5 0 2 2 

10 Gombe 3 0 0 0 2 0 0 0 1 









 
Number of 
candidates  

Male  Female  















 

S/No  Subject  
Candidate 

 
Candidates 

Sat  

GRADES  

A  
(Dis�nc�on)  

B  
 

C  
 

P  
(Pass)  

F  
(Fail)  

 

1  
 

English  
Studies  

 

166,052  
 

165,048  
16,760  

10.15  %  
30,141  

18.26  %  
66,997  

40.59  %  
33,134  
20.08%  

18,016  
10.92  

%  
 

2  
 

Mathematics  
 

166,052  
 

164,943  
18,453  

11.19  %  
30,855  

18.71  %  
65,938  

39.98  %  
35,082  
21.27%  

14,615  
8.86  %  

 

3  
 

 

166,052  
 

149,258  
16,007  

10.72  %  
28,794  

19.29  %  
58,765  

39.37  %  
34,007  
22.78%  

11,685  
7.83  %  







S/N.    

1. Akwa Ibom 77 96.25 

2  03 3.75 

  80 100 





S/N.  Subject   
 

No. of Candidates 

 

  

1.  

Business Studies   

Akwa Ibom  

 

01  

 

77  

 

Computer Studies 

III (BST)  

2.  -

Studies  

 01  03  

   02  80  

 











S/No  State/Country  No Registered  
Male   

Registered  %  Registered  %  

1  ABIA  10,374  4,754  45.82%  5,620  54.17%  

2   47,950  26,080  54.39%  21,870  45.61%  

3  -IBOM  19,245  8,720  45.31%  10,525  54.68%  

4  ANAMBRA  28,406  11,969  42.13%  16,437  57.86%  

5   31,003  17,681  57.03%  13,322  42.97%  

6  BENUE  49,965  26,635  53.30%  23,330  46.69%  

7  BORNO  34,910  19,517  55.90%  15,393  44.09%  

8  CROSS-RIVER  15,594  7,386  47.36%  8,208  52.63%         

































Code  State  
No. of 

Schools  
No. of Whole Centre 
Mal. Cases per State  

Percentage of whole Centre 
Mal. Cases by Total Centres in 

Each State  

001  ABIA  291  1  0.34%

002  ADAMAWA  469  0  0%

003  AKWA-IBOM  458  12  2.62%

004  ANAMBRA  559  0  0%

005  BAUCHI  378  0  0%

006  BENUE  948  4  0.42%

007  BORNO  192  3  1.56%

008  CROSS-RIVER  426  0  0%

009  DELTA  647  1  0.15%

010  EDO  621  0  0%

011  ENUGU  556  1  0.18%

012  IMO  571  0  0%

013  JIGAWA  246  1  0.41%

014  KADUNA  755  4  0.53%

015  KANO  1087  18  1.66%

016  KATSINA  403  7  1.74%

017  KEBBI  82  0  0%

018  KOGI  584  1  0.17%

019  KWARA  603  1  0.17%

020  LAGOS  1292  7  0.54%

021  NIGER  562  13  2.47%

022  OGUN  996  1  0.10%

023  ONDO  588  0  0%

024  OSUN  770  1  0.13%

025  OYO  1181  0  0%

026  PLATEAU  819  4  0.49%

027  RIVERS  692  1  0.14%

2.5.3  Analysis of Examination Malpractice Cases in 2023 SSCE (Internal)

The 2023 Senior School Cer�ficate Examina�on (SSCE) Internal which commenced on July 3rd and 

ended August 11th, 2023 was conducted in 36 States of the Federa�on, including FCT as 

well as some foreign countries; Benin Republic, Niger Republic, Equatorial Guinea, Cote 

D'Ivoire and Togo.

 Cases of Examina�on Malprac�ce received from both monitoring of examina�on and 

Marking Exercise were collated. Therea�er, they were validated and scru�nized at the two 

Levels of Examina�on Malprac�ce Commi�ees. Below is the anaylsis of malprac�ce cases.

Table 34: LEVEL OF EXAMINATION MALPRACTICE AT WHOLE SCHOOL/CENTRE 

CASES/PERCENTAGES BY STATES in the 2023 SSCE Internal
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020 LAGOS      81,356 1,105 1.35% 

021 NIGER      33,687 709 2.10% 

022 OGUN      40,191 207 0.51% 

023 ONDO      27,823 90 0.32% 





Chemistry     14      4    20       94       0       37  
   

121  
    

0  
  0  

    
0  

      
0  

  33    45     135 12
0 1

516

Physics     31      6    20       99      5     215  
   

121  
    

0  
      

0  
    

0  
      

0  
  24    37    196 12

0 1
767

Further Mathematics        0      0      4        0       0        7        5  
    

0  
      

0  
    

0  
      

0  
     0      0        1 4

0 0
21

Health Education        0      0      0        0       0        0        0  
    

0  
      

0  
    

0  
      

0  
    0      1        0 2

0 0
3

Agricultural Science        3      5      6       56      0        0       77  
    

0  
      

0  
    

0  
      

0  
    4    25       65 8

0 0
249

Physical Educa�on        0      0      0        0       0        0        0  
    

0  

 

      
0  

 

    
0  

 

      
0  

 

     0      0        0 0
0 0

0

Computer Studies        0      0      0       11       0     121        3  
    

0
      

0
    

0
      

0
     1    11    347 4

0 0
498







9 Delta 1 1 

1- Edo 3 - 

11 Enugu - 1 

12 Imo - - 

13 Jigawa 6 1 

14 Kaduna 8 4 

15 Kano 5 18 

16 Katsina 2 7 

17 Kebbi - - 

18 Kogi 4 1 

19 Kwara 2 1 

20 Lagos 3 7 

21 Niger 12 13 

22 Ogun 3 1 

23 Ondo - - 

24 Osun 2 1 

25 Oyo 2 - 

26 Plateau - 4 

27 River 4 1 

28 Sokoto 2 1 

29 Taraba 1 1 

30 Yobe  - - 

31 Fct Abuja 3 1 

32 Bayelsa - - 

























CHAPTER Three





CHAPTER Four













   

23 Kwara Old Jebba Road, Sango, Kulende, Ilorin 

24 Lagos No. 177 Ikorodu Road Onipanu, Lagos  

25 Nasarawa Millionaires Quarters, Lafia 

26 Niger Nnamdi Azikiwe Expressway, Western  

Bye-Pass, Minna 

27 Ogun Bureau of Lands and Survey behind Central Bank of 
Nigeria, Oke-Ilewo, Abeokuta 

28 Ondo Quarter 115, Adekunle Ajasin Road, Akure 

29 Osun Defunct Osogbo NRC Secretariat, Gbongan Road., 
Oshogbo 

30 Oyo Along Idi Ape Iwo Road., Ibadan 

31 Plateau Bukuru Expressway, Opp. Immaculate College, Bukuru  
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16  Correction of Name  NECO TSA 

Account/Valida�on 

list/reference le�er 

from the School 

Principal/photo card 

for external & photo 

album for Internal 

candidates/printout 

of result  

N3,500.00 

(N50.00)  

(per candidate)  

No Time Line 

(anytime)  

17  Chief Examiners’ Report  NECO TSA Account  N2,500.00 

(N50.00)  

No Time Line 

(anytime)  

18  Result checker (Token)  NECO TSA Account  N1,000.00  Instant  

19  Collec�on of Statement of 

Result (result slip) for SSCE 

(External)  

NECO TSA 

Account/photo 

card/current ID 

card/Police extract, 

court affidavit (in the 

N1,600.00 

(N50.00)  

Instant  





Professionalism 

Service Delivery 

Punctuality (Timeliness) 

Client Satisfaction 

Precise and Accurate Information 

Good Attitude 

Integrity 

Commitment 

Zero Tolerance for Impunity 

Excellence
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