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Internal Circular
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RE: ADDITIONAL REQUIREMENT FOR OFFICERS SEEKING APPROVAL FOR STUDY LEAVE

| am directed to refer to the attached Circuiar with Ref. No. HCSF/3065/Vol.1/098 datec 18t August,

2021, on the above subject and to draw your attention to its contents for necessary compliance.

2. Please bring the content of this Circular to the attention of all officers in your Department.

2

Aliyu Abdu(&ahi
Director (HRM&A)
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For: Head of the Civil Service of the Federation ‘ m@? /_\
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FOR STUDY LEAVE P
Jo M
It has been observed with greal concern, that officers seeking approval 9%

for study leave submit admission letters from various foreign institulions some: of
which are suspected to be illegal or sub-standard. It is also noted that these
institulions run sub-standard degree programmes.

-8 in an effort fo check this ugly development, additiondl criterion has
been added to the extant requirernents for seeking apoproval for stucy leave.
Specially, Ministries, Departments and Agencies seeking approval for study
leave for their staff, must attach a letter from the Eederal Ministry of Education,
confirming that the institution from which admission is obiained is recognized
by the host country and the Federal Government of Nigeria; anc that the
programmes are not sub-standard.

i Accordingly, the Federal Ministry of Education is reguired o give
prompt attention to the requests frcm Ministries, Depariments and
Agencies (MDAs) 10 facilitate speedy process of applications for study
leave in the Office of the Head of the Civil Service of the Federation.

4, All MDAs have been directed via Circular No. HCSF/3065/Voll/?7,
dated 18h August, 2021 (attached) to obiain a letter from the Ministry
confirming that admission letters issued by foreign universities are from

recognized institutions; and that the proposed degree programmes are not
sub-standard. ' \

5. The letter should be signed by the relevant officer who should not be
helow the rank of a director on grade level 17. The name and signature
specimen of the authorized director should be forwarded to the Office of
the Head of the Civil Service of the Federation on of before 27" August,




