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; Preface.
\ SR el

- NIGERIANISBN USERS’ MANUAL -

LS
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r LY o~ .
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The Nigerian ISBN Users’ Manual is a very useful tool for publishers and the
! book industry in Nigeria. ' -
2 Lo e
It is wo‘i?thy to note that without the ISBN - driven directories of the-Books in
print type, the huge amount of publications on'the miarket can not be regulated.

| This manual is meant to serve both as a guide and source of information for
ISBN users in general. '

‘ The ISBN is relatively short, machine - readable in the form of the Bookland
| EAN bar Code. It is a ten digital code, divided into four parts of varible lengths,
e.g. ISBN: 978-128-055-7. Each part represents a specific significance and
| consequence, for example, the first part of this number (978) is the, gfoup
' ! identifier, the second part (128) is the publisher identifier, while the third and
|
|

fourth part (055) and (7) are the title identifier and the computer check digits '
respectively. i

. Another i/ital aspect of ISBN is that it is not just applicablé to print media [
1 alone, but also applicable to most non-printed book material especially ||
' electronic publications, provided their character is monographic and stable. ||

| Hopefully this manual will serve as a usefil tool of operation in your day to day
l business with the publishing industry. This publication can equally be useful for
| bibliographic control in Nigeria.
1
|
|
i

All enquires, comments and correspondence should be addressed to :

. The Director o .

National Bibliographic Control Department,
! National Library of Nigeria, _
' Otto - Road, Tjora - Olopa, ;

- PM.B. 12626, Lagos. |

0.0.0molayole (Mrs).
5 National Librarian




BACKGROUND

The question of the need'for and feasibility of an International numbering system for books was first

discussed at the third Intemational Conference on Book Market Research and Rationalization in the
Book Trade, held in November 1966 in Betrlin. co . v i

At that time, a number of European.publishers and book distributors were considering the use of -

computers for ordering processing and inventory control, and'it was evident that a prerequisite for an
efficient automated system was a unique and simple identification number for a published item.
oot : T ' St '

The systemn which fulfilled this requirement and which became known'as the International Standard

Book Nuinber (ISBN) system, was developed out of thé book numbering system introduced inthe -

United Kingdom in 1967 by J. Whitaker & Sons L:td., and in the United States in 1968, by R.R.
Bowker. i SR .

At the same time, the Internationa! Organisation for Standardization (ISO) Technical Committee 46, on '
Information and Documentation set up a working party to investigate the possibility of adapting the
T .

British system for intemnational use. !

During 1968 and 1969 several meetings took place between répresentatives from various’European
Countries and the United States, and a report was circulated to all countries belonging to 1SO.
As a result of these meetings the International Standard Book Number (ISBN) Was approved as ISO
standard 2108 in 1970. In 1992 the third edition of this standard replaced the second edition of 1978.
The purpose of the Intemational Standard is to coordinate and standardize thé Intérnational use of
1SBN's to uniquely identify one title or edition of a title, published by one specific publisher.-

The original standard which has been revised as book and book-like items begin to appear in new
forms of media, although the basic structure of the ISBN, as defi ned in that standard, has not changed
and is in.use today in some 150 Countries. A

This manual explains the functioning of the sysiem and the stepé necessary to ensure that ISBNs are
correctly assigned.

2. ESTABLISHMENT OF ISBN AGENCY IN NIGERIA . |

The National Library of Nigeria in its capacity as the Bibliographic Centre for Nigeria, started =
arrangements to set up an ISBN Agency in 1974, An application was made to International ISBN in
Germany and a “Group identifier” 978 was allocated to-Nigena. Contacts were made with the
Nigerian Standards Organisation and the Nigeria Publishers through the Secretariat of the Nigerian
Publishers Association and advertisement in the daily papers informing them about the ISBN and the
setting up of a National Agency at the National Library. Many Publishers have since applied for and
have been allocated ISBN. The list is contained in the Nigerian ISBN Publishers Directory.

For the purpose of the 1ISBN system, a Publisher is defined as any person, Company, Partnership,
Association, Group or Body of any kind whatsoever issuing and publishing books and pamphlets”. it
is important to note that publishing of a book is not mere printing ofabook. The ISBN isissued only
to the publishers rather than the printer, except.in those rare cases where the printer is also the publisher
i.e. financing the production of the item and doing all the editorial duties and marketing conniected with
the publication. ‘ ' o " <

[ ' N . e
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(i) - -
(iii)
(iV)
(V)

(Vi)
(vi)

ADVANTAGES OF THE ISBN | Tl

it - The ISBN is a unique international identifier.for, monographic publications; the ten,, ; - 1 - .~

; «digit number-therefore replaces the handling of long blbhogmphtc descriptiverecords. ;... |
Time and staffare saved, copying mistakes are avoided. 't SRR P S T
- The ISBN:allows compilation and updating of book trade. dtrectones hke Books R

- inPrint. Information on available books can be easilyfound. .., ... L

Orderirig and distribuition of books is mainly executed by ISBN; thisisa fast and efficient method.
The ISBN is machine-readable in the fonn ofal3 drgtt Bookland EAN bar code. This

v:is fast and avoids mistake:r; -0 . . L Co v
The ISBN is needed for the running of electroruc pomt-of —sale systems in bookshops -

* Right management is mamly done on the basis of ISBN., |, I T A A N
Sales data monitoring is done by ISBN. -

(vii)  Libraries profit from copy-cataloguing by ISBN.

(ix) -

4.

LTI St e e L D T L L Y R Y

“The national lendmg right in some countries is based OnISBNIv: i i ¢

| ' ' R . . .

STRUCTURE OF ISBN Ve, SR Lol
An ISBN always consists of ten digits preceded by the Ietters ISBN. The ten-dtgrt number is

dmded into four parts of variable length, which must be separated clearly by hyphens or. spaces

P PR I L R i, o oo

lSBN 0 571 08989 5

o OReee w4 Cah e ' tne n ' ;
' .JISBN 90,—90002-34-5" FEEEE ST LA “ . : "(l IUf{ N
Note:'lé‘f:ip'eﬁeﬁce'sug"g'e'stlsthétt'-hyphehsarepreferableto Spaces! o e e

" "The number of d:glts in the first thrée parts ofthe ISBN (group ldentlﬁer publisher "'

ot

4.1.

preﬁx title 1dent1ﬁer) varies. The'nimber of digits in the group niimber diid in the pubhshers .
prefix is deterinined by the quantity of title planned to be produiced by the publishers or '
publishers group Publishers or: pubhshers groups wrth large title outputs are suggested by
fewerdtgtts S SRR TT U

GROUP IDENTIFIER

The first part of the ISBN identifies a' country, area or language’ participating in the ISBN

~ system.. Some members.form language areas (e.g. group number 3 = German Language - - .

. group) or regional units (eg: SouthPacific = group number 982). A group identifiermay:. .

consist.of up to-5 dtgrts The group identifiers are a]located by the International ISBN Agency

vonBerling pesorm 0 vinn e L e L e

et L s einegt LRI TR A LR L P u'r..":.:I:.'.U“ Sus oot L

42 -

-The groupqdentrﬁerfor therta is 978 B RO B 1) P S
All group identifiers are allocated by the International ISBN Agency in Berlm

PUBLISHERPREFIX « ¢, - .t o, 4000 o T S

. Ty
h Tl e

The second part.of the.ISBN ldentrﬁes a partlcular publtsher wnthm a group The et

¥ pubhsher prefix-usually indicatesthe: exact identification ofithe publishing house and its ;, ; - ’, el

"'address: If publishers exhaust their initial contingent of title numbers, they may, be allocated o
-*an additional publisher prefix.: The publisher: prefix may comprise up to seven digits. .. -
Pubhsherpreﬁxes are assigned by the ISBN group agency responsible for the management, of. the
ISBN system within the country, area  or language where the publisher is officially based

EXAMPLE: ISBN978-70002-....




TITLE IDENTIFIER © - 7 ' ’ ' R v
The third part of the ISBN 1dent1ﬁes a spectﬂc edition of a pubIlcath.n ofa spec:ﬁc I
publisher. A title identifier may consist of six digits - As an ISBN must atways have ten o

digits, blank digits are represented by leading zeros.
: . T S T T

EXAMPLE; .. L , .
ISBN 978-70002-34 e e -

CHECK DIGIT
The check digit is the last digit of an ISBN. Itis calculated on a modulus 11 with

weights 10-2, using X in lieu of 10 where ten would occur as a check digit.
This means that each of the first nine digits of the ISBN excluding the check digit itself is
multiplied by a number ranging from 10.2 and that the resulting sum of the products, plus the check

digit, must be divisible by U without a remainder.

For exampleISBNO 8436—1072—7 . : T e ;

Group Pubhsher Title Check
Identifier.. - Prefix .~ . - Identifier Digtt
ISBN 978 8 436" 1072 7
Weight 10 9 87 6° 5432

Products 0  +72432421436  +5+0+21+4  +7

Total 198

.- As 198 can be divided by 11 w1thout remamder
" 0-8430-1072-7 is a valid ISBN-". - VIS
7 is the valid check digit. - S .

DISTRIBUTION OF RANGES .- -

The number of digits in each of the identifying parts 1,2 and 3 is variable although the total sum
of digits contained in these parts is always 9. These nine drglts together with the check digit, make

upthetcn-dtgltISBN R N

.. The number of dlglts in the group 1dent|ﬁer wrll vary accordmg to the output ofbooks ina
group. Thus, groups with an expected large output, will receive numbers of one or two digits and
* publishers with an expected large output will get numbers of two or three digit.

For ease of reading, the four parts of the ISBN are divided by spaces or.hyphens.

The generation of hyphens at output by programming hclps reduce work at output. It reduces
the number of characters, eliminates manual checking o'f' hyphenat:on and ensures accuracy of

format in alIlSBN listings and pubhcatrons Coa




The position of the hyphens is determined by the publisher prefix ranges established by each ™~ -

group agency in accordance with the book industry needs., The knowledge of the prefix range’s for

each country or group of countries is necessary t0 develop the hyphenation output progra.m

For example, the publishers prefix ranges of group number O in the Engllsh Language group

(Australia, English Speaking C

Ireland, New Zealand, Puerto Rico, South Aﬁ‘lca, Swamland,

United Kingdom, United State. . ad imbabwe) are as follows:

0-7
80-94
950-994 -
9950-9989 . - .
99900-99999 - -

The following table is an example of the range distribution of publisher prefixes, Assurﬁing
it’s a group identifier of one digit only, the publisher identifier ranges might be as shownin the left
hand column and the title 1dent1ﬁers as shown in the right hand column.

Publisher identifier -

00-19
200-699
7000-8499
85000-89999
900000-949999 :
9500000-9999999

Example: Group identifier ‘O’

-*Numbers avmlable per pubhsher for title identification

< . 1000.000.
100 000

S0 7 10000, - ' Bt

- 1000 - B
100 .. ./ ¢ .
10

If number ranges are between Insert Hyphens after

00... 19 S00-19 . g 1st 3rd 9th Digit )
200, 699 20-09.7. . .. i lce.  “ 4th |
7000.............8499 70-84 D, % S5th - 6.!'
85000.......... 89999 85-89 “ 6th Y
90 000 0.......949999 90-94 . . .., % Tth

9500000.. 9999999 95-99 “  8th “ '
5. -'SCOPEOFTHE ISBN
The word “book” is used in this manual in the sense of “Pubhcatlon” Wth regard to various I
media availabie, the term “book” should be understood as synomnymous with content. |
.Therefore, itisofno unportancemwhat phymcal form this. contentis dowmentedand distributed. 6.

[V

For the purposes of the ISBN system books and other 1tems tobe numbered |mclude

A. Printed books and pamphlets including braille and maps
- Prmted books and pamphlets

B. Non—Pnnted Books . . ;
- Educational, Video and transparencies
- Books on cassettes or CD (talking books)
- Microform Publications



6.1.

62

6.3.

6.4.

6.5.

6.6.

6.7.

- Electric Publications

- Machinereadable tapes,. . .= ~_ - . ,
- Diskettes - o L
- CD-ROMS .. .- ' .

- Intemet Pubhcat]ons

(‘_ Mixed medla pubhcanons(mcludmgtext matena]) . Lo
APPLICATION OF ISBN

GENERAL

A separate ISBN must be assigned to e;rery title or edition of a ntle by each pubhsher but

NOT to anunchanged impression or unchanged reprint of the same title in the same format by the
same.publishers. Revised editions require a new ISBN. Changes of the format induce a new
ISBN. A price change does not call for anew ISBN. The same title bemg pubhshed ina

series and individually is treated: -astwo different editions. .

FACSIMILE REPRINTS :

A separate ISBN must be assigned to a facsimile reprint produced by a different publisher.
BOOKS IN DIFFERENT FORMAT

A separate ISBN must be assigned to the different formatsin whlch a pamcu]ar titleis
pubhshed i.e. paper, cloth, braille, microfilm, micro oomputer software of the same title, each
receive a separate ISBN. ‘ . .

LOOSE-LEAF PUBLICATIONS
If a publication appears in loose leaf form an ISBN is assigned to identify an edition at a given
time. Individual issues of additions or rcplaccment sheets will also be glven an ISBN when

they are separately stocked.

MULTI VOLUME WORKS . .

An ISBN must be assigned to the whole set of volumes of a multi-volume work, also if
individual volumes of the set are sold separately, each volume must be assigned its own ISBN.
Thus the individual processing and sale of single volumes is made possible. Even when multi-
volume works are only -sold as a set, the assignment of ISBN to each volume is advisable. It
facilitates the handling ofreturns (damaged volumes) and the pmmsmg of. shlpment whennot all
volumes are published or distributed at the same time.

BACKLIST
A publisher is required to number all backlist publications and publlsh the ISBNs in
- catalogues. The ISBN must also be pnnted in the first available reprint ofa backlist title.

COLLABORATIVE PUBLICATION S :
A publication issued as a co-edition or joint 1mpnnt with other pubhshers isassigned an
ISBN by the publisher in charge of distribution. Other co-publishers may assign their ISBNs

if they want to.




6.8. BOOKSSOLDOR DISTRIBUTED BY AGENTS +

(8) AstheISBN standard stat%aparhcularedumnpubhshed byapartwuknpubhsh_:,

() lBookslmportedbyanexchlswed:strilmtororsolcagenttowhlchanewmlepage, |

Books sold or distributed by agents. : ’ ‘
(Exoeptfora)thsapplmonlyMcoM&sﬂﬂaremtyetpmthmhngmﬂnsym

Y

receives only one ISBN. This ISBN nist’ be retained ho matter where, orby
whom, the book is distributed or sold. )

()  Abook imported by an exclusive distributor or sole agent froman area whichisnot in
theISBNsystemandwhlchhasnoISBNsass:gnedton,maybeasmgnedanlSBbe
- theexcluswe dlsm'butor ) -

£ ,' Do 'Tl"— o . .
1

‘bearing the imprint of the exclusivé dlstributorhas added in place ofthe title page |
of the original publisher are to bé given & new IS \bytheemhlswedxslributororsob
agent. The ISBN of the otiginal publisher shouldalso begtven.

" (' 'Abook imported by severaldlsm'b\norsﬁ'omanareamtmtheISBN systm:and

69.

6.10; :-
R Apublwheracqummgtheoompletestockofamthermmpaninmstuseﬂnongml

6.11.

6.12,

6.13.

() Apubhsheroperaﬂngseparateanddstmctoﬂic&sorbrmlmmd&uﬂphces K

which has no ISBN assigned to it, may be asmgnedanSBN bythe group agency
responsmle forthose dlstributors. ‘

-k .

. ACQUISITION OF ONE PUBLISHER BY ANO’I'HER

|

|

i

|

|

|

.'

A publisher acquiring another publishing house must continue to usethe ongtmlly |
ass:gdeSBNlmtllthebooklsrepnmedmﬂerﬂemwcompmympnnt. i
l
|

ACQUISITIONOF COMPLETESTOCK OF APUBLISHER - " " -

publisher’s assigned ISBN until the new company reprints inder its own imprint. -

(a) --Apubhsheroperahngmseveralplac&sofpubhcanonhstedtogeﬂﬂmthc

: . . s - |
PUBLISHERS WITH MORE THAN ONE PLACE OF PUBLICATION - }l
nnprmtofthebookm]lasmgnonlyomlSBNtothebook. ‘ ,,

|

" may have a publisher prefix for each office or branch. However, each book [
published isto be assigned by the office orbranchrmpomible forpubhcatnn. (

REGISTER OF ISBN . |
It:stheresponsibxktyofallpubhslmto inforei their’ groupagmcyortheorgammtnn ~
“responsible for the maintenance oftitle registrationof the ISBNs that have been assignad to i
published and forthcoming books. When the publisher does not take this responsibility, the |
group agency or the organization responsible: ﬁ)rthemamiemme oftitle regstratnoms {
_mnhonzedtonmntamtheISBNreg]sterofthlspubhsheronnsownnntmme ’I

ISBN CAN NEVER BE RE-USED ' T ;Il
AnISBN once assigned, can NEVER be re-used under any circumstances. Thtsmof |
the utmost importance to avoid confusion. If| througha clerical error, a rurnber is inco:
assigned, the number must be deleted from the list of useable numbers and must never be ’
assigned to another title. Publishers should advise the group agency ofthe number(s) dei

and of the title to which they were erronously assigned.




i
|
|
!
i
!
|

! ISBN FOR ELECTRONIC PUBLICATIONS

The ISBN also apphestoelech‘omcpubheatlons gD

Offline items like ﬂoppy disks and CD-ROMS aretreated like any other pubhcanon

Online items may be completed'and':ﬁnahsed publications, like a textbook on'the Internet.
Inthird case an ISBN would suffice. g

An online publication may be a bibliographic or fact database that is subject to change any
second. This would be comparable to an" encyclopedia or dictionary which is also

costantly updatedin other media wrthouteach little amendment leading to a new edition -+ -

or new ISBN. Only mgmﬁcant and/or structura] changes (mcludmg tttle changes) would’
reqmre new ISBNs

Lmked matena.l (e g hypetext) would onlybe considered covered by the same ISBN if the

re]ated material is actually part of the pubhcatlon

If an online publicationis available under different ‘operating systems and/or command
languages, each “edition” would require a séparate ISBN, '

ISBN for eligible software products.

L.

AnISBN is used toidentify a specific software product. Ifthere is more than-
one version (perhaps versions adapted for different machines, carrier. media or
language version), each version must have a separate ISBN.

When a software product is updated, revised or émended and the chahges are
sufficiently substantlal for the product to be ca]led anew edmon, a new ISBN
- must beassigned. . - )

A re-launch of an existing product, evenin new packaging, where there is no

basic difference in the performance of the new and the old product does not

justify a new ISBN, and the original ISBN must be u'sed. S

When soﬂ:ware is accompanied by a manual whlch is usefu] onIy asan adjunct to
the software the software needs the manual before it can be operated, and they

are sold as a package, one ISBN must be asmgned to cover both items. )

When two or more items ina soﬁware p_ackage can be ueed separately, or are
sold separately as well astogether then, .

(@  thepackageas awhole must have an ISBN
' (b) " eachi itemin the package must have an ISBN
An ISBN should be assrgned to a software product mdependently of its
physical form (e.g. if software is only ava.llable from aremote database ﬁom L
where 1t1sdownloadedto the customer) :

-Aswell as identifying the product 1tsel£ an ISBN identifies the producer or

E manufacturer, it should not beused to 1dent1fyad1stnbutor ‘or wholesaler of the

product.




8.1.

TR A e TR e L T s e O A
PRINTING OF ISBN R M e UL VI R UL IR
(e N T I BRI ko -
GENERAL
+ .. The ISBN miust appear on the item itself, ‘This is essennal forthe eﬂiclem nnmmg of the
i .TheISBNmust appearz > - ool 0w oo
B "Ontheversoofﬂnehﬂepage(copynghrpage) R RSP

9.2.

.committee consisting of  representatives of ﬂve agencies inorder to bndge the gaps in

:- ~ "On the lower sectlon of the outmde back cover )

ey

-~ Onthe foot of the title page if theré is no space elsewhere, . -
- On the bottom of the back dust jacket, or any other protectwe case or wrappcf

"= - Onthe base of the spine (only if the product isa paperback book)

- On the label of the container if the publlcanon is issued iriit (cassette diskette, -

. .CD-ROMSetc.) . T 3 SR .
- On the title display, or the ﬁrst dlsplay (CD-ROM, mternet pubhcat:ons) o
- Onthe credlt titles (film, video)

The ISBN should always be prmted mtype la.rge enoughto be easﬂy legible
‘(i.e. a point or larger) R

ADMINISTRATIONOFISBN .~ |
GENERAL ;. . e

The administration ofthe ISBN system:scamed out onthreelevels, Intemanoml, group
and pubhsher levels. :

£y
LI

INTERNATIONAL ADMINISTRATION . . ... . .
International ISBN Agency ' - -~ .. . R s

Staatsbibhoﬂlekzu Beerlm.
. Preuss:scher Kultm‘besrtz o
D-10772 Berlm, Germany o

|

Tel: (++49 30) 266-2496, 266-2338

“Fax: (+4930266-2378 ' T :

E-mail: ISBN @sbb. spk-berlindé -~ 7 -
URL: Hitp. 111sbn spk-berlin. de

The international ISBN Agency is assisted by an advisory panel consisting of
representatives fromrthe International Orgamsatxon for Standardization (ISO), the
International Publishers Association (IPA), the Intenmnona.'l Federatlon of Library
Association (IFL.A), and individual ISBN group agencws
The International ISBN Agency organizes an annual Imernatlonal ISBN Agency
Adpvisory Panel meeting at which representatnves ofthe group agencies and standards experts
discuss current issues of the ISBN system. The advisory panel has created an executive

between the annual meeting.




9.3.

The Principal functions of the International ISBN. Agency. are:.

- .. '*_ To'promote;coordinate and supervise the world wide use of the ISBN system

- To approve the definition and structure of group agencies.: .i », " -: o

" | " Toadvise on the establishment and functioning of group agencies,
- Toallocate group identifiers to group agencies e
- To advice group agencies on the allocation of international publisher 1dent1ﬁers '
- To publish the assigned group niimbers and publishers prefixesin up-to-date form.

T

i - - . .
. L Mg A

GROUP ADMINISTRATION O
_The admuustratlon of the ISBN system w1thm apublishér- group isthe responsrblhty of

" an ISBN group agency; which may operate on a national or regronal basrs ‘or withina

linguistic group, according to local needs.
Within a group there may be several national agencles €g. group. 1dentrﬁer 0 and I
have separate agencres in Austraha, Enghsh speakmg Canada, the Umted ngdom the

United States etc. T

N S
I S ~

Theﬁmctionsofagroup/nationalagency_are:ﬁ--,;-—_-—:;’ i .

- To promote participation in the ISBN systemawithin its area.-
‘To manageand admmlster the aﬂ'arrs ofthe’ group .
- Todecide, in co-operatron wrth pubhshers and thieir representatrve agencies, the

B ‘."range of publrsher preﬁxes requrred AL :
- "To allocate publrsher preﬁxes to eligible pubhshers ‘and maintain a register'of
‘publishers and their prefixes. . - - . . ., - L.,

- '_- _'3 To decrde in consultation with pubhshers and therr representatwe agencres whrch
o PUthhel‘S will assign numbers to thelr own trtles and whrch wrll have niumbers to
:.therr titles by the group agency EREEEE SNERERE e

-~ Toadvise pubhshers on the correct and -proper .1mp]ementatron of the system

- Toprovide matenals and resources that ensure the proper 1mp1ementatron of the
" ISBN standard: o S w R e e
- To make avaitable computer prmt-outs of ISBN to pubhshers numbermg their own,
1 books with check digits already calcylated. i -
- Toinform publishers of any invalid or duphcate ISBN‘assrgned by them
- To provide technical advice and assistance to pubhshers and ensure that standards
_ and approved. procedures are observed in the group
- Tomake avallable computer prints- ~outs of ISBN to pubhshers numbermg their own
books with check digits aiready calculated.
e - _ To mform pubhshers of any invalid or dupllcate ISBN assigned by them.
- To provrde techmcal advrce and assrstance to publlshers and ensure that standards
.- and approved procedures are observed m the group

I . . . ety
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- To encourage and promote the BooklandEAN-bar code format..,.;. [,y - 11
+To éncourfage and promote the importance of theISBN for a proper:hstmg of’ tltles
with books listing'and bibliographic agencies.: i irvs- s arhy asyess o7 .
- To mamtam liaison with all. elements of the bookmdustry and introduce new publishers
to the system greoe . on G ISR ':111_-*" oo -
- ' To'assist the'booK indlistryviri the-use ofthe ISBN in’cou;p.uter. systems_:, A
2! T handle fefations with the Intemnational ISBNAgency on behalfof all the .
publishers in the group.
- Tokeepand make available the files of as51gned pubhsher preﬁxes and title

ALY B
" To assist the book industry.in the use.of the ISBN m oomputer systems. rJ . ‘

..ll

100 ¢ Tosharidle relations withthe Internanonal ISBN:Agency on behalfof all: the pubhshers

sk ITRNTS S I
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mthegroup
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To keep and make ava1 ble the ﬁles of assrgned publlsher préﬁxed and title 7

A ._a;._\: :

‘numbers. If the Nattonal Blbllography ﬁllﬁls the Tafter task, the agenc_y does .

(NS

not have to duplicate this effort.
- To report regularly to the International ISBN Ageticy'<jriong 250 s e s, s

9.4, PUBLISHERS ADMINISTRATION %} o0 mi ruitssisitma eavn s o7 -
Publishers are responsible for assigninig title’ 1deunﬁers tothe] mdmdual 1tems they

< 7{;publish and for; ensunng the application-of pertment regul}ittst‘lsh s

Upon request they may receive a publisher, preﬁx froma Sroup agency and a print out
30f th the ISBNst that are avaﬂiblg to Ithem in comht_natto\r{t \ytt? the a}lprcatﬁd gubllsher prefix.
. Apublisher will be assigned a publisher prefix by a national group agéncy.which will
AU . deterining the fange of title idéntifiers available to the publisher.: The number of the identifiers
oi erod:will depend on the length ofthe publisher prefix: assrgned The publisher should ensure that
the group agency has as much information as possrble about all avallable backhsts and should
adwse the group agency of all present and ﬁJture pubhcauons in order fo¢nable the
assrgnmentofasmtablysrzedpreﬁx”’* Reavivnwli o asileidug col e o -
S ENERMEI R T 00 s s o 0 g elniis i sbivene T
Publishers are encouraged to contact book hstmg and blbhographtcal agenmes for
— :“pubhcanon of. the1r tttles and ISBNs assngned to those titles.

TSGR i o shaalizy  Lenr et -

i
aid

Further inforrnation and detailed inistruction3 are availablé fromthe ISBN group
égenmes and from the' International ISBN Agency“ garsteifduy e 7

I, . o . . .
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10. NON—PARTICIPATING PUBLISBERS .
In the case of the, non-parncrpatlon of a pubhsher the group agency mtght proceed in
' orie of the followmg two ways i

TG U,

! " o !] ot ‘I.n': lu\.':' x’[‘i‘. , ‘]
-+(a) : -~ /The group agency.can a]locate ablock of numbers for rmsce]]aneous publishers and
. number.all titles within that block, urespectlve of the pubhsher In this case, an ISBN

pubhsher preﬁx w111 not 1dent1fy the pubhsher of a spemﬁc tltle (It is strong]y

publish an occasional title and who are never likely to bein the position of assuming
the responsibility for numbering themselves).
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(b) The group agency can assume responsilnhty for asmgnmg apubhsher preﬁx and'a block
of ISBNs associated with that prefix. Itcan then assign' & mimber.to each publication
and informthe publisher before publication of each number-assigned: :- .
Ifapubhsheragtees to this method, the ISBN can be printed in the, hook. It is .
expectedthatsuchapubhsherwill evcntually asmnner&sponsibilny ofmgnmgh:sor
her own ISBNS,
In some countries the group agencies assign ISBN to unnumbéred incoming legal deposit,
mﬁmthepubhshsaboMthemMandpubhcmtheas&gmrMm&nmﬁoml

g l y ’,'_.vai__. 4 ERCT R J S T AN
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PRACTICAL USES OF ISBN ST R e
The ISBN isused inall branches of the book sector. . . T LT
ISBN in publishing houses is used for: A r-C‘

- Identifying firm publication projects from the manuscript to ‘thej m'mter

- Titleidentification i publishers’ cataloguesend advertisements. . |
- Listing mprmted dmectones, electronic directories and mlnternel-ﬂtes L
- Stock control

- Copyright management e Tl e
B 2 S N SR s B F A SLNEP

-..Managementofroyaltm e e el e

h it T s wagr ey il 0F s

- Pmmsmgoforders : R B O LY -

- Accounting and billing
- Momtormgsalesdata .' T 1::' L T : S

- . -Hendlingofretums, .. .. -0 “

- -ISBN inBooks in Print servmes,distributmncenn'es, andwholmlers:susedfor

- Building bibtiographic databases for the book trade like Booksin Print, -+

- Bmldmgdatabaseofutlﬁmstock . . '

- ordering services based on electronic commumcaﬁon system lﬂ;e EDI (electric data
interchange) or viatheintermet. - -, - < r o)

- Stock control L

. i T

. » . o + . . 1

- Monﬁonngmtermllog:shcprocwses,{«;’-. e BE e
R L TR TV FELE P

- Accounting and billing A
- Producing salesdata '

e e , N .
- Refumsadmigistration V<. 7ol vhaooueslo ahl 0
I T LR 20 SR . e 1
S R M PN S S I VL TP & 3

Producing subject lists and catalogues " e e e,
ISBNmomnrahsedsewmeorganmnonsforlﬂn'anes ”i_; R
(Producmgrmdy toboxrowcoples)lsusedfor R AT S
- Otdermgatthepubhshersorwholesalers o ‘
- Processing orders from libraries
- Stock control
- Monitoring internal logistic processes
- Accounting and billing

11




. ISBNmbookshopsnsusedfor A
R Bibhographscwarch&s A S -
i - Tracmg addresses . T .
‘ - Ordemlg and re-ondemg proc&ss&s based on ebctromc eommumeatmn systems h‘ke EDI
. Co (electromc dataunerchange) orviathe internet.
' - -Stock administration o
T- Accounting and billing the end consumer
- Electronic point of sale system (EPOS)
ISBN in Libraries s used for: -
- Ordering : R
- Copy-cataloguing ' . " L - '
- National lending right - A _ '
.- I ]' ki . o . -. - \ . . : -' :!
- Union catalogues. © -~ " oo T -

12, ISBN and ISSN -

In additionto the International Standard BookNumbersystem, anumbermg system

" for serial publications has also been established, calledthelntematmnnlStandard Senal
_ Number (ISSN), IS0 3297: 1998. .

A serial is defined as any publication issued in successive parts, usua]ly beanng .

! mmerical or chronological designations and intended to be continued indefinitely. Serials
include periodicals, year-books, and mionographic series. )

The International Standard Serial Number (ISSN) is administered by the International

Centre for the Reg:strat:on of serials (ISDS) InNigeria the address of the National ISDS
Centre i s

. Nigeria National Serials Data Centre
3 L " - National Library of Nigeria - I
Otto Road, Ijora, Olopa : ) R
P.M.B. 12626, .
Lagos.
Tel: 01-5850649; 5850657
. _ _ Fax: 5850649

Publishers of serials should apply to the International ISSN centre or to thexrmhonal ISSN Centre,
if there is one, for ISSN for their publications.

Certain publications such as year books, annuals, monographic senes etc should be assigned as
ISSN for the serial little (whlchmllremnthesameforallthepartsormdmdualvohm‘ |
IfISBN and ISSN are assigned to apubhcatlon, they must be both c]early identified. -

12




3.1.

3.2.

3.3.

34.
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Extract fromISO RecommendatlonNo 2108 1992(E)
Inﬁ)rmanon andDocumentaﬁon—Iutemanoml Standard BookNumbenng (ISBN)

CUSOOPE . s e e

The purpose ofthis Intémational Staridard is to co-ordmate and standardlze the s of
identifying numbers so that each international standard book number (ISBN) is unique
to a title or edition of a book or other monographlc pubhcanon published or produced
by a specific publisher or producer. It specifies the construction of an international
standard book number and the location of the printed number on the publication.

CONSTRUCTION OF AN INTERNATIONAL STANDARD BOOK NUR[BER

. Anmternanonalstandardbooknumber eonmstsoften dlglIS madeup ofthe ﬁ)llowmgparts

AR Group 1dennﬁer (1.e Natlona], geographleﬂl, language orother eonvemem group)
O Pubhsherorprodueertdemlﬁer e
- Titledentifer. . . . .. ...

- Check digit "

. When aninternational standard book number is either written or printed it shall be proceedéd by
. the letters ISBN. Each part shallbe separated by a space ora hyphen as in the ibllowmg

examples: © <
ISBN: 0571 08989 5
ISBN 90 70002 34-5 . . R
GROUP IDENTIFIER

. The group identifier isallocated by the International ISBN Agency. It variesin length from
group to group according to the title output of the group concerned.

PUBLISHER ORPRODUCERIDENTIFIER . . '

~The publisher or producer identifier isallocated internally within the group bythe agency
appointed for this purpose. The publisher or producer 1dem1ﬁer variesin length aceordmg tothe
title output of the publisher or producer concerned. .

JITLEIDENTIFIER ~ -, . o« -7

-The length of the title identifier is detennmed bythelength ofthe group andpubllsher or
) ~producer ldenttﬁers which proceed 1t AR

cupckpiGmt :
The check digit is calculated on amodulus 11 withweights 10-2, usmgX in heu oflO
where 10 would occur as a check digit.

13




4. LOCATION AND DISPLAY OF THE ISBN
4.1. BOOKS, PAMPHLETS AND OTHER PRINTED MATERIAL

The International Standard Book Number shallbeprmted on the verso of the tltle leaf (seeISO
1086) o, if'this is not possible at the foot of the title page itself. It shall also appear at the foot of
the back of the jacket if the book has one, if neither of these alternatives is possible, then the
number shall be prmted in some other promment posmon onthe outside.

L

Frequently asked quutlons almut the ISBN system

Q: WhyshouldIuseanISBN? LT e |
A Ifyou area pubksher or bookse]]er it maybe myour owninterest asyoumnt to sell books,
Ifyourbooks cannot be orderedand dlstributed by ISBN and if they are not listed inBooks -
. inPrint, youmyﬁndﬂmtyombooks do not sell. Peoplemllassume‘yombooks donot -
ex:st,andevenxftheydoknowtheyemsttheymycom:denttoonmchofabothertohandle
tlxmmatradthonalihshlon. : .

.Q' In our r country the book-trade works mostly w:thout computers

"You do not have to have computers to make use of ISBN. The 10digit number saves you
" and other people the bother of copying bibliographic records. *Also if you want to export
. your books, without ISBN they will not have a chance of being hsted inBooks in Print.

Our country still lacks an efficient infrastructure in the book-sector -

The ISBN is an ideal means of building the infrastructure and of catchmg up wrth other
~ countries.
I sellbooks but also statlonary toys, and many other ltems As the ISBN only ldentxﬁes
books what can I do about the rest. T .

This material can be numbered by other numbering systems, like e.g. EAN article numbers.
Modern scanning eqmpment reads and promses the dliferent kmd of bar—coded numbers

" The EAN orgamsatxon asked me to become a member Is th.lS mandatory‘?

Ifyou only want to use the ISBN in bar-coded form, you do not have to become a member. -
But as EAN and UCC provide other trade related services, like electronic address numbers
(location codes), EDI (electronic data interchange) formats etc you may-want to becotne a
member. Check with your EAN organisation for information on their services.

Does aprice change require anew ISBN? -

No.




s

> oRRRRRRRE Q@

Does anew title requn'e anew ISBN
Yes, you need anewISBN ﬁ)r anew tlﬂe

I ampubhshmg abook maforelgn language Should 1t have anISBN ofthe country in
whose language the book is written? e

_No: Itmthcwﬂrywhereﬁnpubhsherwbasedwh&hdetermmmegmupmcnhﬁaand
not the language ofthetext. - -~

I am revising a book. Dues it require a new ISBN?

A (substantial) change of text requires a new ISBN, arid if revisions have been made of the
title page or its reverse should state that the book isa rev:sed edmon and the new ISBN

 should be printed there.

Does a reprint without change of text, or binding require a new ISBN?

 No. The original number must be retained, provided the publisher remains the same.

I would like to issue a new ISBN for marketing reasons, Is this pei'missible?

No. There isno ‘chang'e- of text, format or binding which would justify a new ISBN.
I am reprinting a book with a price change. Isa new ISBN required?

No - A price change does not require anew ISBN. '

Do Ineed a new ISBN when I am reprinting a book with anew title?

Yes, anew title requires anewISBN.
Whathappensiﬁhaveusedanthehmbérsmdermybreﬁx?

An additional prefix can be assigned-allowing for a larger output if nmmy Thls isan
additional prefix, and not a replacement.

Is it possible to rcassngn ISBNs when the books to which they were aﬂocated are out of
prmt?

No. An ISBN identifiesa givén tltle and its edition and binding for all time. Even if out of

* print 1tw11]stlllex1stmsomeshops and will certainly still exist in libraries.

I am publishing a work in several volumes, Will one ISBN suffice or will each volume need
itsown ISBN?

The rules state that the set should have an ISBN, andthat each volume should have its own,
separate ISBN.

I amtakmgoveramther firm,’ whlchah'eadyhas anISBN prefix. All future books will be
published under my name. Cani re-number all the other firm’s title?

Not until reprinted un(_ier jrour own imprint, catrymg your own name.
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I am publishing a series oftitles. Do I need anISSN oranISBN?

Q

A The series should receive an ISSN while the mdmdual items receive ISBNs.

Q 1 have a homepage onthe mtemet Was it require an ISBN?

A As ahomepage is not in any way similar to published monograph ISBN assignient is not
recommended. Such publications are cared, however, by DOI and/or URN.

NOTES ON THE ALLOCATION OF ISBNs TO NON-PRINTED BOOKS

The following paper, prepared in 1996, still reflects the current practice of many ISBN
agencies around the world. It is added here not as a normative but as a reference document.
While some details may be outdated, it may still be useful for practical purposes.

BACKGROUND

The ISBN scheme was established in order to provide aunique number for all monographic works.
Within the rules governing the scheme, the critical factors determining eligibility for inclusion have
centred on content and penod:cxty of pubhcatlon. Reinforcing the rules themselves is the )
pragmatic understanding that, irrespective of all ‘otlier considerations, eligible items nmst have been
created with the intent that their primary function isto serve as abook in its conventionally ac
cepted sense. Thus, the presence of text onitems such as mugs, T. Shirts, jigsaw puzzles in no way
makes these items eligible to carry ISBNG. Similarly, mugs, T-Shirts. Jigsaw puzzles or any non
book items that happen to be produced by a company that also publishes books or sold by com
pany that also sells books are ineligible. When the scheme ‘was devised, the convention view of the
book was basically that it was a printed product containing text or illustration. However, even by
this, time (1967) there was also a general recognition that microfilm publications were equally eligi
ble for consideration for inclusion inthe scheme. The medium used has never of itself, been of over-
riding importance. Thusa product, which by content, periodicity and purpose is generally ac
cepted as serving the function of abook may be eligible for consideration for inclusion in the ISBN
scheme irrespective of whether the medium is paper, cloth, animal skin (vellum), film, tape or disk.
The main problem facing the ISBN community in this area is to distinguish between books which
are now available in a range of media and other material such as music and films which also happen
to be available in the same media. The latter items-music and films are almost totally outside the
scope of the ISBN scheme. All other products should carry a staridard EAN or UPC code. Ifthere
isa doubt as to which code is appropriate gmdance should be sought from the relevant ISBN, EAN
or UPC Agency.

ISBN and EAN

Because of the requirement for all ISBN Agencies to keep records of all prefixes they have
allocated, there is a natural reluctance to expand the scheme unnecessarily because of the costs of
maintaining the files. All ISBN Agencies are requested to establish a working relationship with their
national EAN Agency and advise producers of materials that are outside the scope of the ISBN
scheme that they should deal directly with their national EAN Agency. Ultimately, it is the joint

. responsibility of the national ISBN Agency and their local EAN/UPC authority to work through any

difficulties relevant to the national market they serve. Long term we must all recognise that our
market will have to be able to cope with pure EANs as well as ISBNs in EAN form. ' There are
many possible crossover points, for instance-educational materials, some times sold in toy shops
more than in bookshops.
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The following notes identify the main types of non-printed products which are regarded as being
books and provide some guidelines as to how material available in the different media forms
should be handled.

1. AUDIO CASSETTES

Eligible

(i) Spoken word tape. These are primarily narrations of stories or. poetry, but may be
instructional-music may be present but only as introductory or background music

(i)

G

()

which accompanies the spoken world.

Non-music sounds tapes with accompanying spoken words. For example bird
sounds with accompanying spoken commentary.

Children nursery rhymes and nonsense rhymes. These may be either accompanied
or unacconpanied by music.

Instructional tapes on music or music technique. Musinc may be present but if
50, it must be secondary to the spoken word.

Ineligible:

)

Music tapes or tapes whose major element consists of music

(vi) Song tapes {accompanied or unaccompanied by music) unless the song is presented

(vii) Hymns, plain song and chant.

in unaccompanied poetic formor consist of thymes as described in (iii) above.

(vii) Allthe sounds presented in music form.

COMPUTER TAPES AND DISKETTES

Eligible:

®

@

—

Computer tapes or diskettes which have encoded text or static graphms which
are complete within themselves and specifically intended for output mhmmn
readable form.

Computer games primarily intended to educate through a combination of graphics
and text. For example a game for children that i3 intended to be education by
virtue of text responses and help screens, as opposed to a game of purely
ntertaimment vahe.




@) Software that is primarily intended to instruct, such as chess software that teaches
a player the moves and strategy of the game, but not software which is solely
designed to allow the user to play the game for entertainment.

Ineligible:

(iv) Software containing code which is primarily intended for use within machines.
For example, system or application software.

()  Software containing code which requires data to be added to it in order to
function fully. For example, database software, word processing, DTP
packages, etc.

(vi) Computer games sold or primarily intended for entertainment, irrespective of the
age group at whom the product is aimed.

The following list provides examples of this games that are specifically excluded:
(a) Fantasy, adventure and role-playing games.
(b) Arcade and short-em-up games which rely primarily on hand/eye co-ordination.
(¢) Simmlttion games which attempt to simulate the operation of a real or imagined
situation.
(d) Competitive games in which users play against an opponent with the primary
aim of “winning” a game.

3. COMPACT DISKS
Eligible
()  Compact disks carrying text static graphics or moving images which are complete
within themselves and whose contents are primarily designed to act as a means of
instruction or education. For example disks whose content is comparable to that
available in printed reference works.

(i) Gamesand activity disks for childred primarily intended to educate through a
combination of graphics and texts (as described in 2 .(ii))

In all of these cases, music or other sound may also be present but only ifits subordinate
to the text or graphics.

Ineligible:

@) Music disks or disks whose major element consists of music.

(iv) Song disks(accompanied or unaccompanied by music) unless the song is presented
in unaccompanied poetic form or consists of children nursery,rhymes or nonsense
rhymes.

(v) Hymns, plain song and chant

(vi)  Allother sounds presented in music form .

(vii) Disks containing code which is primarily intended for use within machines.

(viil) Disks containing code which requires data to be added to it in order to function
fially.

() Games solely or primarily intended for entertainment genergl recreational interest.




4. VIDEOS

Eligible

)] Educatnmlvﬂeosspectﬁwllyameﬂatchﬂdremmto theageof16

: () Instructional videos imparting practically knowledge about specific subjects, the
content of which is comparable to that available in printed books for example,
avideo on how to play golfor how to make wooden toys.

Imeligible:

(@ Music videos

| (v) Videosintended for entertainment or general recreational interest irrespmtive of .
o w]:tethertheoommnmﬁctmnalorfhctualeg fitm video, docmnentanesand

sports events. '

! LT . : - . -y . 4
i

4 Ehg]ble ’ e o '

i ‘ (i  FlatFilm (Sheet orFi]msmp) orrall ﬁlmcarrymgposnwe images, of textor .
s . illustration, whose contents and frequency of publication conformto the - -

‘ requirements for printed books and whose ﬁ'ames are mtended for pro_]ectlon '

1 "~ .oneatatime.

i - (i) A microform (with either positive or negative image) of a previously
- published monograph.

(iii)  Microforms (Positive or negative) of previously unpublished materials provided
the content are frequency of publication conform to the requirement for printed
books

o (iv)y  Microforms (Positive or negative) of pfevimisty ﬁﬁbﬁshed serial ;;libﬁcations
that are being made available in monographic form

v) Roll films carrying images intended to stimulate movement on projection
that are educational and specifically aimed at children up to the age of 16.

Ineligible:
(v Any film carrying a negative image (except microforms as described
above).

(vii) Roll films carrying images intended to stimulate movement on projection
that are entertainment or general recreational interest.

(viii) Any film created solely as part of a manufacturing or photo typesetting
process.




Designed & Printed by National Library Press, ljora
P.M.B. 12626, Lagos.




